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APPENDIX F 

Worksheets for Analysis Phase 

An accurate and complete analysis is the basis for almost all of the 
future design and development decisions. Using a standard and 
systematic way of capturing the results of the analysis process will 
ensure that actuate data is passed to the next phase and that an 
audit trail exists for the decisions made during the analysis phase of 
the resident instruction project. These worksheets are designed to 
be used in concert with the Analysis Phase Job Aids presented in 
Appendix E.  

Note: There is not a one-to-one relationship since not all job aids 
need a standard way of capturing the associated data. 

Worksheet 
Number Worksheet Title 

WS – F.1 Task Analysis – Task Detailing Worksheet 

WS – F.2 Target Audience Profile Worksheet 

WS – F.3.A Course Parameters and Constraints – General Worksheet 

WS – F.3.B Course Parameters and Constraints – Delivery Worksheet 

WS – F.3.C Course Parameters and Constraints – Design and 
Development Worksheet 

WS – F.3.D Course Parameters and Constraints – Testing and 
Evaluating Worksheet 

 

Samples of the worksheets are included in this appendix. Refer to 
the SOP Downloads (Word Version) page on TRACEN Petaluma’s 
internet website for the most recent and usable copies of all 
Worksheets and Templates: 
http://www.uscg.mil/hq/cg1/TracenPetaluma/SOP/default.asp 
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WS – F.1: Task Analysis – Task Detailing Worksheet 
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WS – F.1: Task Analysis – Task Detailing Worksheet, Continued 
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 WS – F.2: Target Audience Profile Worksheet 

 

 

Page 1 



SOP, Vol. 5: Resident Instruction 

APPENDIX F F-6 September 2012 

WS – F.2: Target Audience Profile Worksheet, Continued 
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WS – F.2: Target Audience Profile Worksheet, Continued 
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WS – F.2: Target Audience Profile Worksheet, Continued 
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 WS – F.3.A: Course Parameter and Constraints - General Worksheet 
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WS – F.3.A: Course Parameter and Constraints – General Worksheet, 
Continued 
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WS – F.3.B: Course Parameter and Constraints – Delivery Worksheet 
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WS – F.3.B: Course Parameter and Constraints – Delivery Worksheet, 
Continued 
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WS – F.3.C: Course Parameter and Constraints – Design and 
Development Worksheet 
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WS – F.3.C: Course Parameter and Constraints – Design and 
Development Worksheet, Continued 
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WS – F.3.D: Course Parameter and Constraints – Testing and 
Evaluating Worksheet 
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WS – F.3.D: Course Parameter and Constraints – Testing and 
Evaluating Worksheet, Continued 
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