Department of Homeland Security Statement of Performance Expectations

The Statement of Performance Expectations is a written statement of work provided to an employee who is expected to be on a detail for more than 90 days, which outlines what the employee is expected to accomplish (e.g., goals, tasks, duties, standards of performance) while on the detail.  Please consult your Component HR point of contact under what circumstances to use this form.

General Information

This section allows the Rating Official to enter the rating cycle and complete the employee, Rating Official, and Reviewing Official information.  Please use the tab key to navigate from field to field.  

	Employee Information

	        -         

	Rating Period Start - End

	     
	     
	     

	Last Name
	First Name
	Middle Initial

	     
	  
	    
	  

	Employee Identification Number (consult component for specific use)
	Pay Plan
	Occupational Series
	Grade

	     
	     
	     

	Organization
	Position Title
	Duty Location

	Employee Signature: _______________________________________
	Date:       

	Rating Official Information                                                                                               

	     
	     
	     

	Last Name
	First Name
	Middle Initial

	     
	     

	Organization
	Position Title

	Rating Official Signature:  __________________________________
	Date:       

	Reviewing Official Information                                                                                               

	     
	     
	     

	Last Name
	First Name
	Middle Initial

	     
	     

	Organization
	Position Title

	Reviewing Official Signature:  ________________________________
	Date:       

	PRIVACY ACT STATEMENT:  Authority:  49 U.S.C. § 114(n).  Principal Purpose(s): This information will be used to document your performance appraisal and to certify that the rating official has discussed your performance appraisal with you. Routine Use(s): This information may be shared in response to a request for discovery or for appearance of a witness, information that is relevant to the subject matter involved in a pending judicial or administrative proceeding, or for routine uses identified in the Office of Personnel Management’s system of records, OPM/GOVT-2 Employee Performance File System Records. Disclosure:  Voluntary.


Statement of Work
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