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Guidance for Contract Court Reporters

EXHIBITS
Appellate exhibits are marked in the lower right-hand corner using "AE" and a Roman number (e.g. "AE I").  They are not marked "for identification."  They are not "admitted into evidence," but simply attached to the record.

Prosecution exhibits are marked in the lower right-hand corner using "PE" and an Arabic number (e.g. "PE 1").  Prosecution exhibits are marked "for identification" until admitted into evidence (e.g. "PE 1 for ID" or "PE 1 for identification").  When admitted into evidence, the words "for identification" should be lined out.

Defense exhibits are marked in the lower right-hand corner using "DE" and a letter (e.g. "DE A").  Defense exhibits are marked "for identification" until admitted into evidence (e.g. "DE A for ID" or "DE A for identification").  When admitted into evidence, the words "for identification" should be lined out.

The numbering and lettering sequence continues into the sentencing portion of the trial (i.e. the exhibits do not begin anew with the sentencing hearing).

If an exhibit is offered but not admitted, the document retains the number or letter assigned to it (along with the words "for identification") and it is attached to the end of the record.

When assembling the record, place exhibits in the following order:

     Prosecution exhibits admitted into evidence
     Defense exhibits admitted into evidence
     Appellate exhibits
     Prosecution exhibits offered but not admitted
     Defense exhibits offered but not admitted

Two items are inserted directly into the transcript, at the point where the judge so states: the Convening Order (at the beginning of the trial) and the Charge Sheet (a little later, during arraignment).  These items are not marked as exhibits.

When putting together the record, do NOT punch holes in exhibits unless you are sure the holes will fall in blank spaces or otherwise be harmless.

LABELS FOR PERSONS SPEAKING
The defendant should be referred to as "Accused" when he/she is speaking on the record (except when actually testifying as a witness, in which case the defendant is referred to the same way as any other witness).  In particular, upon a guilty plea, when the judge is asking the accused questions about the offense (called the "providency inquiry"), the Accused is not considered a witness.

The judge should be captioned "Military Judge."

Counsel may be referred to as "TC" (trial counsel) (prosecutor) and "DC" (defense counsel).  If there are more than two counsel, ask the trial counsel how to refer to them.  The trial counsel represents the government or the prosecution (not the "plaintiff").  The defense counsel, of course, represents the accused or the defense.

"Court members" or "members" correspond to jury members in the civilian system.  During "voir dire" they answer questions, but they are not considered witnesses.  Because there are several of them, usually it is necessary to use their names.  The most convenient source of members' names is the convening order, from which spellings can be taken.
COMMON CITATIONS
UCMJ (Uniform Code of Military Justice) is the body of statutes underlying our system.  Sections of the code are referred to as Articles.

RCM (Rules for Courts-Martial) are the procedural regulations.  A typical citation is "RCM 707" or "Rule 707."

MRE (Military Rules of Evidence) are the evidentiary regulations.  A typical citation is "MRE 403" or "Rule 403."  Similarly, sometimes we refer to FRE (Federal Rules of Evidence).

In general, a letter following an Article number or a Rule number should be in parentheses.  Examples: Article 39(a), RCM 1001(b)(5), MRE 305(d)(1)(A).

(However, if the case involves UCMJ Article 112a or 123a, the "a" following Article 112 or 123 is not in parentheses.)

Some persons may refer to citations such as "Article 27 Bravo" or "Article 42 Alpha."  This simply means Article 27(b) or Article 42(a).  It may be rendered either way in the transcript.

MISCELLANEOUS
When breaks are taken in the trial, they are usually called recesses.  However, when the court is closed for deliberations (during which the attorneys, accused and court reporter are apparently in recess), it is "closed," not "in recess."

[If you expect the court reporter to include times of recesses and other events, be sure to discuss this beforehand.  Most non-military reporters are not accustomed to doing this, except for the beginning and end of the day.]

[A list of common military terms, acronyms and abbreviations likely to occur in the trial should be given to the reporter.  For example, the term "OOD" may be rendered as "OD" if the reporter is not alerted to it.  Likewise, the reporter will do better with enlisted ratings if given notice of them.]
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