USCGC BOUTWELL (WHEC-719)

UNIT INFORMATION

UNIT NAME:  USCGC BOUTWELL

Date:  05OCT04

PERSONAL MAILING ADDRESS: 


Your Name

USCGC BOUTWELL

FPO AP 96661-3902


Home of record:  Alameda, CA



COMMERCIAL PHONE:  (510) 437-3447
            FAX: (510) 437-3449
OMBUDSMAN’S PHONE:  (510) 818-1957

WEB SITE: http://www.uscg.mil/PACAREA/BOUTWELL/
E-MAIL: [first initial][last name]@boutwell.uscg.mil

Ex: Joe Brown   Jbrown@boutwell.uscg.mil

WELCOME ABOARD PACKAGES:  In-depth Alameda area, welcome aboard packages are available by emailing Mr. CJ Johnson at ISC Alameda Work/Life (Cjohnson@d11.uscg.mil).  Include in your request a good leave address.  Copy YNC Borsellino on your email for tracking purposes (Fborsellino@boutwell.uscg.mil). 

PROCEDURES FOR REPORTING:  The uniform for reporting in is Tropical Blue Long unless you are flying out to the Ship while we are underway; then you should fly and report in civilian clothing.  Call the Ship (510) 437-3447 and advise your sponsor or Officer of the Deck (OOD) of your arrival date and plans.  If you are flying into Alameda and the ship is in port the OOD will arrange for someone to pick you up at the airport and bring you to the ship.  If you are meeting the ship in a port other than Alameda, the ships office will coordinate for someone to meet you at the airport. 


Upon arrival you can expect to be met by your sponsor, he/she will assist you in locating your assigned berthing and help you get settled in.  We find this to be a very important step in welcoming a new shipmate.  If you report after the normal workday, your sponsor may not be on board, but the OOD will help you until your sponsor returns.  Your sponsor will assist you in your check in process ensuring that you have met with the appropriate personnel.  The check in process can take up to five days. 


It is standard practice to introduce our new shipmates at quarters and see that they meet with their Department Head, the Executive Officer, and the Commanding Officer as soon as practical.

IF UNIT IS UNDERWAY, WHERE TO REPORT:  ISC Alameda Admin (510) 437-2904/3827/3053/5386     Address: Bldg 21, Coast Guard Island, Alameda, CA 94501.  Member should also take public transportation from the airport to Coast Guard Island (SFO to Alameda -$50.00; Oakland Airport to Alameda $20.00).  Any transportation cost will be reimbursed upon arrival and completion of the travel claim.

OMBUDSMAN:  The Ombudsman is the ship’s official liaison between your family and the command.  She/he is usually a spouse who has considerable knowledge of Coast Guard routine and possesses maturity and common sense.  She/he is most valuable and useful when the ship is away from port.  Problems encountered by our families (i.e. spouses, children, parents) should go to the Ombudsman who can offer advice, support, and guidance, and who knows the most expeditious means of contacting you while BOUTWELL is deployed.  Currently our unit ombudsman is Mrs. Alicia Engle and she can be contacted at (510) 818-1957.  She is a great resource for questions about local family life, support, and many other issues. 

UNIT’S MISSIONS:  Enforcement of Laws and Treaties, Search & Rescue, & National Defense

TYPICAL SA/SN JOB ASSIGNMENT:  Assigned to the Deck Department. The first six months for a Seaman or Seaman Apprentice reporting aboard will be a busy and exciting time. Underway a Seaman participates in all deck evolutions under the supervision of the Boatswains Mates, and is responsible for handling mooring lines, anchoring the ship, raising and lowering of the ship's small boats, serving as small boat crewman, and performing rescue-swimmer duties. A Seaman typically stands two 4-hour watches a day while underway. In port seaman will stand watch every 4-5 days. A Seaman can work as a helicopter tie down team member during flight operations, and may become a boarding team member to help enforce laws and treaties. All Seaman will help the galley by serving as a mess cook on a rotating basis. Mess cooking is an important aspect of habitability and crew morale and demonstrates the support side of Coast Guard operations. Seaman also serve on damage control teams during general quarters and general emergency; fighting fires, controlling flooding, and dewatering spaces. Seaman also serve as a vital part of the ship's defense force by manning machine gun mounts and the MK75/76mm cannon. By the end of six months on board, all Seaman will complete the basic damage control course, qualify as an in port watch stander, and become qualified on helm and lookout. The Coast Guard allows seaman to advance to petty officer in certain ratings through "on the job training", called striking, in lieu of formal schools. Due to the diversity of rates on board, all of these rates are available. A Seaman can strike Boatswains Mate –Deck (BM), Damage Controlman (DC), Electricians Mate (EM), Food Service Specialist (FS), Machinery Technician (MK), Boatswains Mate -Navigation (BM), Store Keeper (SK), or Yeoman (YN). If not striking a rate, many Seaman apply for an "A" school in their desired rate. With a wide variety of opportunities, BOUTWELL is a great learning platform for new Seaman.

TYPICAL FA/FN JOB ASSIGNMENT: You will be assigned to either the Main Propulsion Division or the Auxiliary Division where you will begin the qualification process while you assist your assigned Division with the daily work routine. As a Fireman Apprentice, you will qualify as a Security Watch stander in port and underway and an Auxiliary (Generator) Watch stander in port. Underway a Fireman can expect to stand two 4-hour watches a day until full qualification is obtained. In port or underway, you will be required to complete your Damage Control Personnel Qualification Standards (DCPQS) within six months of arrival. The Damage Control Officer sets up a training plan that covers all of the required sections every two months. You may find the training challenging at first, but will find it easily completed within the required time.  Very few exceed the six month standard. This qualification is necessary for the survivability of the ship. Damage Control is the responsibility of the entire crew from the Commanding Officer right down to our newest member. During and after the DCPQS qualification you may serve as a member of one of our three repair lockers or be a member of engineering repair (engine room) during general quarters or general emergency.

All Fireman will help the galley by serving as a mess cook on a rotating basis. Mess cooking is an important aspect of habitability and crew morale and demonstrates the support side of Coast Guard operations. You will also be afforded an opportunity to participate in the Law Enforcement program once you have completed your qualifications. 


The Coast Guard allows Fireman and Seaman to advance to petty officer in certain ratings through "on the job training", called striking, in lieu of formal schools. Due to the diversity of rates on board, all of these rates are available. A Fireman can strike Boatswains Mate –Deck (BM), Damage Controlman (DC), Electricians Mate (EM), Food Service Specialist (FS), Machinery Technician (MK), Boatswains Mate -Navigation (BM), Store Keeper (SK), or Yeoman (YN). If not striking a rate, many Fireman and Seaman apply for an "A" school in their desired rate. With a wide variety of opportunities, BOUTWELL is a great learning platform.

UNIFORM NORMALLY WORN DURING THE WORKDAY:  Operational Dress Uniform

INPORT WATCH TYPE AND DUTY ROTATION FOR SA/SN: Personnel will stand an inport security watch; standing a 1-in-4 during the qualification process and then 1-in-7, dogged weekend once qualified.

INPORT WATCH TYPE AND DUTY ROTATION FOR FA/FN: Personnel will stand an inport security watch; standing a 1-in-4 during the qualification process and then 1-in-7, dogged weekend, once qualified.

UNDERWAY WATCH TYPE AND DUTY ROTATION FOR SA/SN:  Personnel will stand helm, messenger, and lookout watch, usually a 1-in-4 to 1-in-6 rotation.

UNDERWAY WATCH TYPE AND DUTY ROTATION FOR FA/FN:  Personnel will stand security and auxiliary watch in a 1-in-4 to a 1-in-6 rotation.  

HOW MUCH PERSONAL STORAGE SPACE:  12.8 CUBIC FEET – Each crew member has a coffin rack that is 6’3” long, 6” deep, and 2’2” wide.  Each member also has a locker that is 5’7” tall, 1’1” wide, and 1’7” wide.

AVERAGE TEMPERATURE: 
SUMMER:  73 F (high) & 55 F (low)








WINTER:    55 F (high) & 45 F (low)

UNIT MUTUAL ASSISTANCE REP/ PHONE: ENS. Brown (510) 437-3447 

WHAT TYPE OF CONTINUING EDUCATION IS AVAILABLE IN THE AREA:  On Coast Guard Island is Columbia College, which offers night classes for CG personnel.  CGC BOUTWELL is a DANTES Testing Center, offering DANTES and CLEP exams.  CGC BOUTWELL is also active in the SOCCOAST AFLOAT Program and has regular sign ups for distance/CD-Rom classes.

RATINGS PRESENT AT UNIT: OS, BM, IT, ET, GM, MK, EM, DC, SK, YN, FS, and HS

NAME OF NEAREST CITY AND DISTANCE:

Oakland (2.5 mi)

San Francisco (14.5mi)

NAME OF NEAREST MILITARY FACILITY AND DISTANCE: 

CG Island – CGC BOUTWELL’s Home Port

Travis Air Force Base (52.5)

LOCATION OF NEAREST EXCHANGE AND COMMISARY: 

CG Exchange – CG Island

Large Military Exchange & Commissary – Travis Air Force Base (52.5 mi)

RELIGIOUS DENOMINATIONS IN THE AREA:  All denominations are available

IF A CUTTER, COMMON DESTINATIONS OF DEPLOYMENTS: 

Equatorial Pacific with common port calls: Mexico & Golfito, Costa Rica

Northern Pacific with common port calls: Dutch Harbor & Kodiak, AK

AREA OF RESPONSIBILITY IF NOT A CUTTER:  N/A

UNIFORM TO REPORT IN: Tropical Blue Long

IF SPONSOR NOT AVAILIBLE, RECRUIT SHOULD ASK FOR:  YNC or YN1 

ANY OTHER INFORMATION A NEWLY ARRIVING APPRENTICE NEEDS TO KNOW: 

CGC BOUTWELL makes every effort to contact incoming personnel.  However, our hardest group to reach is the non-rates reporting from boot camp.  It is important for the member to know we are trying to contact them and they are always more then welcome to contact us!  Also be sure to give your sponsor a leave email address, telephone or cell phone number.

ADDITIONAL INFORMATION:

MEMBERS WITHOUT DEPENDENTS

IS MESSING AVAILABLE:  Yes

QUARTERS AND OR BARRACKS AVAILABLE:  Yes, onboard or UPH.  No barracks are available.

RATE OF AUTO INSURANCE FOR TYPICAL 18-20 YR OLD 

SINGLE MALE:  $125/month






 

SINGLE FELMALE:   $125/month
IS UNACCOMPANIED PERSONNEL LEASED HOUSING AVAILABLE:  Yes, UPH is available, however it is CG owned not leased.

WHERE WILL A SINGLE NON-RATE MORE THAN LIKELY LIVE:  UPH (Personnel also have the option to live on board, but UPH is preferred).

SHOULD MEMBER SUBMIT HOUSING APPLICATION TO HOUSING OFFICE:  Yes

WHERE DO MOST PEOPLE BANK:  Most members choose to stay with their home bank, however, Wells Fargo, Bank of America, and Washington Mutual are in the area and are popular.

IS THERE A CREDIT UNION IN THE AREA:  Yes: Sea West Credit Union, located on CG Island.

IS THERE A MALL IN THE AREA: Yes – Several      HOW MANY STORES:  abundance!

MEMBERS WITH DEPENDENTS

AVERAGE COST OF TWO BEDROOM APARTMENT IN THE AREA:  $1500






WITH OR WITHOUT UTILITIES

Websites for apartments in the area:  ForRent.com,   123apartmentsearch.com,  Rent.com

BAH RATE FOR AN E2:  $1489

E3:  $1489

IS LEASED HOUSING AVAILABLE:  No

IS GOVERNMENT OWNED HOUSING AVAILABLE:  Yes

WHAT IS THE AVERAGE WAIT FOR HOUSING
0 MONTHS

HOUSING OFFICE PHONE:
(510) 769-0831

WHERE DO MOST DEPENDENTS LIVE:  CG owned housing

RATE OF AUTO INSURANCE FOR TYPICAL YOUNG FAMILY:  $200/ MONTH

WHERE DO MOST DEPENDENTS RECEIVE MEDICAL CARE:  Upon checking into the unit, member needs to set up an appointment with the health care advisor in the CG Island Clinic.  The advisor will give the member a list of providers available in the area for his/her family.  The member selects a provider based on the family’s specific needs.

GOING TO SCHOOL:  There are several schools in the area; Bay Farm Elementary and Amelia Earhart Elementary are located on Bay Farm Island. George P. Miller School is the closest to CG housing.

WHAT LEVEL OF TRICARE IS AVAILABLE:



STANDARD/ PRIME /EXTRA

IS DELTA DENTAL AVAILABLE:  United Concordia is available. 

IS IT ADVISABLE TO BRING DEPENDENTS ALONG WHEN REPORTING?  New personnel should transfer their families with them to the area, however, when initially checking into the ship please do not bring family members onboard the ship until check-in process is complete.

ANY OTHER INFORMATION A NEWLY ARRIVING MEMBER SHOULD KNOW:  BOUTWELL is a great ship!  We focus on Safety, Professionalism, and Teamwork.  When conducting check out interviews, the people who are leaving consistently say the best thing about BOUTWELL is the people.  You will find your shipmates helpful and excited about the job we do.  Alameda is a great place to live with plenty to do in the local area.  There is a gym at the ISC as well as fitness equipment on board.  Once qualified, you may be involved in many aspects of shipboard life such as flight deck operations and law enforcement boarding teams.  The food is good - BOUTWELL is ranked as one of the top two best large cutters in the fleet.  Underway morale events include swim calls, bingo, casino night, talent show, movies on the flight deck (when we are deployed down south) and fishing.  You can expect to work hard, have fun, and enjoy your tour.  Our schedule is usually two months underway followed by two months in port.

VESSEL HISTORY:

CGC Boutwell is the fifth of the Coast Guard’s fleet of 378foot High Endurance Cutters.  She engages in many CG missions, including Search and Rescue, Law Enforcement, Maritime Security, and National Defense. CGC Boutwell is named after George Boutwell, the Secretary of the Treasury under President Grant. She was built in 1967in the Avondale Shipyards in New Orleans, LA.  She was launched on 17 June 1967, and her launching sponsor was Mrs. Douglas Dillon.  The cost of the new cutter was approximately $15,000,000 with additional costs of $5,000,000 for outfit.  After she was commissioned in 1968, she sailed to her first homeport, Boston. In 1973 Boutwell moved to Seattle, where she remained until she underwent the Fleet Renovation and Modernization Program in 1990. Once the renovation was complete she moved to beautiful Coast Guard Island in Alameda, CA.

Boutwell’s successful missions have earned her fame and respect in the Coast Guard Community. Boutwell’s successes include many historic records. In 1980 Boutwell conducted the largest at-sea rescue ever conducted, when she rescued more than 500 people from a burning cruise ship in the Gulf of Alaska. In 1998, Boutwell had the largest high-seas drift net bust in Coast Guard history.

In 2002, Boutwell continues her pursuit of historic achievement. Over the past year, Boutwell seized over 100 million dollars in cocaine. In doing this, Boutwell was exercising the newly developed Go-Fast Response Team. With the help of the new HITRON helicopter, Boutwell could stop and seize drugs from every Go-Fast it pursued. In 2003, Boutwell participated in the Iraqi conflict. Boutwell valiantly defended the oil terminals off the coast of Iraqi and Iran. For her many accomplishments and continued excellence, Boutwell received the Admiral John B. Hayes Award for Unit Excellence, proving that CGC Boutwell is truly the BEST IN THE WEST!!!!!

BOUTWELL CHARACTERISTICS AND ARMAMENT:
Length

378 feet Armament

(1) 76mm gun mount

Beam

42 feet



(2) 25mm machine guns

Draft

15 feet



(1) 20 mm Close In Weapon System (CWIS)

Max Speed
29 kts



(2) .50 cal machine gun

Econ Speed
12 kts



(2) Chaff launchers

Max Range 
11,000 nm

Displacement
3,050 tons

Fuel Capacity
 
215,000 gal

Water Capacity 
17,000 gal

Helo Fuel cap. 
5,000 gal

Fresh Water cap. 
10,000 gal/day  

Electronics

(1)  SPS–40E
air search radar

(2)  SPS-73 surface search radar

Engines

(2)   Fairbanks Morse diesel engines, 12 cylinders, 3500 SHP each

(2)   Pratt-Whitney gas turbines, 18,000 SHP each

(2)   Shafts, each with controllable pitch propellers
CROSSING THE BROW:

When crossing the brow, proper honors will be rendered to the national ensign and the quarterdeck.  Uniformed personnel coming aboard will face aft and salute the ensign (if it is flying), then turn, and salute the quarterdeck.  Upon departing the ship, the procedure is reversed; salute the quarterdeck, then the ensign.  If crossing another ship to or from BOUTWELL, proper honors must be rendered to both ships.  This means, for example, if you are departing the outboard vessel, you should render six salutes before reaching the pier.  Personnel in civilian clothes should stop and face aft in respect for the ensign, but do not salute.  Proper etiquette also calls for no horse playing, eating, drinking, or wearing hats while crossing the brow.  The brow is secured from first call to colors and opened after colors.

GREETING THE COMMANDING OFFICER:

On board, salutes shall be dispensed with after the first daily meeting, EXCEPT for those rendered the commanding officer and officers senior to the commanding officer.  Junior personnel shall sound off “attention on deck” and stand at attention when the commanding officer enters a room, compartment, or deck space where they may be.

Underway, when the CO enters or leaves the bridge, the first person to see him will sound off “Captain on the bridge” or “Captain below” as appropriate, and all personnel on the bridge will salute, every time. 

EXECUTIVE OFFICER (XO) & COMPLAINT MASTS:

The XO’s Request and Complaint Mast is designed to provide another forum for you to make requests, but should only be used after you have talked with the people in your chain of command.  It is also designed for you to bring complaints or suggestions of better ways to accomplish tasks to the XO.  Once again, you should advise your chain of command that you intent to see the XO about a problem, complaint, request, or suggestion, etc.  This is another example of when a special request chit can (but not required) be used. 

SPECIAL REQUEST CHITS:

Requests for a variety of things, from special liberty, leave, or exchange of duty, to being placed on a school list, are made with special requests chits.  These chits are available from your senior divisional petty officer or anyone that you can get to email a chit to you.  The chit is routed through your chain of command.  You should receive a copy after the approving authority signs it.

RED CROSS:

Family members should contact the International Red Cross for notification of an emergency at home.  The Red Cross will send a message to the ship while we are away from homeport.  You should ensure your family (including parents and siblings) has the ship’s address, phone numbers, and ombudsman information handy.  No action can be taken in getting you out on Emergency Leave until Red Cross notification is received. 


SEWAGE SYSTEM:

The sewage system on board BOUTWELL is a vacuum system, which is easy to maintain if properly cared for by the personnel using it.  ONE VERY IMPORTANT ASPECT TO REMEMBER IS THAT YOU DO NOT PUT ANYTHING INTO THE  TOILETS EXCEPT WHAT BELONGS THERE.  Meaning that if it did not come out of your body naturally, or it is not the ship toilet paper, it does not go into the system.  That includes dirty water from swabbing the deck to paper towels, sanitary napkins and tampons, etc.  Those types of articles clog the system & it is a dirty job to clean it out (and inconvenient for the rest of the crew).  People who do not follow these directions will be taught how to clean the system first hand.

POTABLE WATER SYSTEM:

The demand for potable (drinking) water onboard BOUTWELL, like all other vessels, exceeds the supply.  We have storage for approximately 17,000 gallons of fresh water and the rated capacity to make 10,000 gallons a day from seawater.  This may seem like a large quantity, however, when divided by the personal needs of a crew of 178, plus the additional uses for cooking, cleaning, and engineering, the amount per day is quite limited. 

All hands must conserve fresh water.  If consumption exceeds production, we will endanger our reserves and restrictions will be placed on water usage.  Report all leaky faucets and showers to the Engineering Officer of the Watch or Officer of the Deck.

Unless otherwise directed, sea showers are the rule of the day when underway and in certain ports where potable water is unavailable or prohibitively priced.  (Sea showers mean that the water is turned on only long enough to wet your body, then secured.  Lather up with soap and turn on the water long enough to rinse off.  Total water consumption should not exceed 5 gallons. 

LAUNDRY:

The ship has six washers, and eight dryers.  Instructions on how to use the machines can be found on the unit itself. There is also a schedule of when you are allowed to use laundry. It is divided among the departments, chiefs, and officers.  Please do your laundry on your day. Also, feel free to bring your own detergent and dryer sheets

SLEEPING BAGS:
Sleeping bags are authorized for use.  However, the sleeping bags cannot be nylon, and must be fire resistant.  This is a safety issue.

PERSONAL ELECTRONICS:

Personal electronics, such as TV, VCR, Play Stations, DVD, Stereos, and laptops are allowed on board as per BOUTWELLINST 2060.1.  If you have or desire to have personal electronics for the up coming patrol, now is the time to act.  Submit a chit to your Berthing MAA requesting to have personal electronics.  Before submitting the request chit, ensure that the EM’s have inspected the equipment and the item is properly stowed for sea.  The BMAA will collect all chits for their berthing area and submit them to the CMAA.  It will then be inspected for XO compliance, EM inspection tag, and secured for sea.  If it passes then the chit will be sent to the XO for approval.  When submitting the chit, remember to indicate what the equipment is and your rack number.

DRILLS AND EVOLUTIONS:

General Drills and evolutions are the final phase of training.  All hands must pull together in a combined effort for the good of each other and the ship in this area.  These events may be practice or real; in any case, do your part as if it were always real.  You may be the one in distress someday and you would want maximum effort from everyone else if you were in trouble so always do the same for your shipmates. 

All hands events are usually announced via the alarm system and/or public address (1MC) system.  However, YOU may be the first on scene and it will be your responsibility to pass the word.  Use the following information along with your Watch, Quarter and Station Bill assignments and on-station training to provide you with the complete picture. 

Man Overboard:   

Each person on board should know what to do if he/she falls overboard and should understand what action the ship will take to rescue the person in the water.  On the other hand, each person on board must know his or her responsibility in the recovery of a shipmate. 

The person sighting the man overboard shall: 

a. Yell “Man overboard, port (or starboard) side” 

b. Throw life rings, smoke floats, life jackets, or any floating gear over the side, as near as possible to the person. 

c. Ensure the OOD is notified by the quickest means.

d. Ensure that you or a crewmember keeps an eye on the person at all times and points toward him/her with an extended arm.  A person in the water is a small object and difficult to find once you lose sight of him/her.  Your pointing arm is a reference point for the Conning Officer to maneuver the ship for recovery.  If you did not see the man overboard, report immediately to your Man Overboard station. 

General Quarters (GQ):     

General Quarters is a multipurpose event.  It may be used for the general emergencies or for wartime condition cruising.  It maintains the ship in a high condition of readiness and personnel accountability.  Your GQ assignment is post on the Watch, Quarter, Station Bill.  GQ is usually sounded via the general emergency alarm system followed by specific announcements on the 1MC.  When GQ is sounded, proceed to your station on the double.  (On the double means a brisk walk, NOT a dead run).

a. In manning GQ stations, or for any emergency (or drill) follow the prescribed traffic routes: GO UP  AND FORWARD ON THE STARBOARD SIDE, AFT AND DOWN ON THE PORT SIDE.  Following these routes is always important and doubly so at night.  Do not confuse these traffic patterns with the DECON (decontamination) lockers stickers posted on exterior bulkheads.  DECON location stickers are posted in RED whereas the traffic routes are posted in BLACK.

b. Man your station and get equipment in operation.  If you are a sound powered phone talker, get on line, and report in to the controlling station.  Don battle dress after doing so.  Always have collars and sleeves buttoned to the top and trousers tucked into socks.  Topside personnel wear helmets.  Help your shipmates.

c. Eliminate missile hazards by securing all loose gear not in use.  Do not “shoot the breeze” on station, especially over the sound powered phones.  Use the sound powered phones only for passing orders and instructions, or when authorized for drill purposes

Abandon Ship:   

When  the word is passed “Make preparations to abandon ship” proceed to your abandon ship station on the double.  Bring all equipment, supplies, and whatever else for which you are responsible to your abandon ship station.  Ensure that you know the location of and the proper method for securing your life jacket.  Every tie must be tied.  Remove helmets.  Maintain silence and muster assigned personnel as quickly as possible.  All hands should be knowledgeable in the procedures for launching a life raft.  All hands should know the location, distance, and bearing to the nearest land.  All hands should also be wearing extra clothing to protect them from either the sun or the cold.

Fire or Flooding:   

If you are a member of the inport fire or Rescue and Assistance (R&A) team, be sure you understand your duties.  If you have ANY doubts as to what is expected of you, where to find the equipment you are required to bring or wear, or where to go, contact the duty Damage Controlman or EWO as soon as you can.  If you wait until the emergency has been called away, you have waited too long. 

a.
Underway:   When a fire or flood is suspected or discovered, get word to the OOD as quickly as possible.  Use the telephone (ext 232) and indicate the location and type of fire, if known.  Include the compartment number if possible.  Then return to the scene and fight the fire or set watertight integrity around the space(s) concerned.  Do not leave the area until the repair locker team relieves you. 

b.
Inport:   When a fire or flood is suspected or discovered, get the word to the Quarterdeck as quickly as possible.  Use the telephone (ext 210/ 0) and indicate the location and type of fire, if known.  Include the compartment  number, if possible.  Then return to the scene and fight the fire or set watertight integrity around the space(s) concerned.  Do not leave the are until the repair locker team relieves you.  If you are a member of the fire party, wait until other members arrive before you lay to the repair locker for your equipment.  If the fire or flood occurs during the regular workday, the inport duty section will respond.  This does not prevent you from taking initial avtion for the duty section.  If you are part of the inport fore party, BE SURE YOU KNOW YOUR BILLETS.

Collateral Duties:

Collateral duties are work efforts of a periodic nature that, if not specifically delegated to a subordinate, fall upon the Commanding Officer for completion.  Some duties are specified in Coast Guard Regulations, others stem from specific directives or publications as indicated.  Most of them are administrative in nature and are intended to assist the Captain in the daily operation of the vessel as well as provide for the education, morale, and welfare of the crew.  

Educational Service Officer (ESO):   

Provides information and assistance on enrolling in correspondence courses, college courses, DANTES and CLEP equivalency testing programs, tuition assistance, etc.  He/she is the person to see about enrolling in correspondence courses for advancement to all rates and grades including military requirement courses.  He/she also proctors (administers) the biannual service wide examination for advancement, assists in the processing of correspondence course applications and the administration of end-of course, Armed Services Aptitude Battery (ASVAB), and General Educational Development (GED) tests.  He/she can also assist personnel in obtaining high school, college, business, and military education credits.

Career Counselor/Career Information Specialist (CIS):

Provides career counseling information and assistance on developing career paths, advancement, reenlistment, extension, special duty assignments, correspondence courses, etc. 

Mail Services:

Are provided by the Telecommunications Specialists.  They coordinate delivery of mail to and from the ship, oversee internal delivery of personal mail to the crew, oversee delivery of the ship’s official mail and guarantee proper security stowage of postal items held in trust.  The outgoing mailbox is located on the mess deck.  Address, instructions, and pickup times are posted on the box.  It is suggested members fo not have family send FEDEX or UPS packages.  U.S. Postal Service priority mail is the quickest way to get your package here since our mail is forwarded. 

Chief Mater At-Arms:

Is responsible for the enforcement of regulations and the maintenance of good order and discipline aboard the ship.  He/she organizes, trains, supervises, the mess cooks, trash/garbage handlers (Eco-Man), and the laundry workers. 

Ship’s Store Operator:

Acquires and sells convenience items and ship’s souvenirs.  The ship’s store is open daily when BOUTWELL is underway.  

Morale:

The ship maintains a permanent committee of crewmembers for the support and maintenance of unit morale.  A junior officer is delegated Morale Officer responsibilities as a collateral duty and a Chief Petty Officer is assigned collateral duties as Assistant Morale Officer.  The rest of the committee is made up of at least two members from each department (but everyone is welcome to attend the meetings).  Meetings are held monthly or whenever need.  Times and locations are announced in the plan of the day and on the 1MC.

Wellness Specialists:

Coordinate wellness training, distribute written materials and maintain a wellness library, assist personnel in tailoring fitness programs for personal goals, participates as a member  of the Health and Wellness Committee and assists with maintaining wellness equipment. 

Civil Rights Counselor:
Chairs the Human Relations Council.  He/she encourages crewmembers to use the chain of command first to resolve issues; conducts prompt inquiries into complaints relating to discrimination, unfair treatment, or harassment (sexual or otherwise).  Civil Rights Counselor will help complainants file formal and informal complaints. 

Collateral Duty Addictions Representative (CDAR):

Coordinates the command’s drug and alcohol programs including education, rehabilitation, identification, and enforcement. 

Health Benefits Advisor (normally the senior Health Services Technician):

Is responsible for advising and assisting the crew and their dependents concerning their health benefits. 

Housing Representative:

Assists unit personnel in obtaining adequate housing, acts, as liaison between the unit and the local housing authorities, helps resolve any housing problems and inspects government or government leased housing as directed. 

Key Control Officer: 

Is responsible for exercising general supervision and control over the security and use if the ship’s keys. 

Religious Lay Leaders:

Conduct regular divine services (when the ship is underway) in any of several religious denominations.  The number of Religious Lay Leaders appointed is based on the number of denomination represented aboard BOUTWELL.  They also organize observances and celebrations of religious holidays as necessary.  

Coast Guard Mutual Assistance (CGMA):

Representative assists members with CGMA application forms, keeps the crew informed about available CGMA loan programs and their eligibility requirements.  He/she also ensures requests for debt consolidation loans are processed with the assistance of consumer credit counseling services as required by the District Director.  The CGMA Representative also executes the District Director’s Annual Fund-raising Campaign. 

Movie Petty Officer:

Organizes and supervises the unit’s participation in the Navy Motion Picture Service (NMPS) Program; keeps the inventory and guarantees the security of all motion picture videocassettes.  In addition to the NMPS movies, which are all in Super-8 format, the ship owns a VHS library.   The ET’s administer these programs by scheduling weekly movies while the ship is underway and by maintaining a videocassette checkout/in log.  You may check out videos from the ET’s for viewing in your lounges.  They may never be removed from the ship. 

Voting Officer:
Gives information about state and general elections to crewmembers, helps crewmembers register to vote, provides shipboard training on the voting assistance program and keeps a supply of Federal Post Card Applications for Absentee Ballots and other voting materials on hand.

Public Affairs Officer:  

Coordinates all of our interactions with the media including: recommending to the Commanding Officer ways to promote the unit through the news media, preparing unit news events for release, preparing briefing material and information pamphlets for guests and assisting the Commanding Officer to prepare for and conduct interviews with the press.  They also coordinate our input to the Fleet Hometown News Center.  

Urinalysis Coordinator: 

Is primarily responsible for the unit’s participation in Commandant’s Urinalysis Testing Program.  He/she ensures that all members participating in urinalysis testing are also weighed at the time of testing and that weights are recorded by the Health Services Technician or designated representative.  

Fare Media Coordinator:

Is responsible for processing and approving requests for subsidized bus and ferry passes for commuting to the ship inport.  He/she also works with ISC Alameda to ensure passes are delivered to the ship prior to the first day of the month for issue to members.  He/she has the application forms. 

Any of these people are happy to assist you or answer any questions you may have regarding their collateral duties.

