Five tips for finding a new job

from The Indianapolis Star

If you recently lost a job, take a look at five ways to turn the negative -- a pink slip -- into a positive, a paycheck.

1. Figure out why.

Pause for a moment and try to determine why you were let go. Were you a victim of downsizing, or can you improve something to make sure this doesn't happen again?

Maybe you were late one too many times. Perhaps you lack computer skills. Did you volunteer for projects or simply do the work assigned? 

It may be tough, but ask your former boss for specifics on why you were fired.

2. Reassess.

It feels like a crisis. After all, you have bills to pay. But what seems bad to you now actually could be a good thing.

Were you really happy in your career, or had you often thought about doing something else? If so, now is the time to figure out what. Maybe it's time to change course and go back to school for a new career.

3. Use all available resources.

The first place to look is your already formed network of friends and family. Then reconnect with former employers and co-workers. Don't be afraid to tell them you are looking for a job (no need to get into the details of why).

While you search, use state agencies that help the unemployed.

Services offer job counseling and training on how to write a resume. 

Many times contact with the office will lead to a job.

4. Don't dwell on the negative.

You have skills. You have plenty of positive assets. Don't let the fact that you were fired take away from what you have to offer.

Do simple attitude-boosting exercises. Write down all the things you have to offer an employer. When you go in for the interview, outline those things clearly.

If possible, avoid talking about why you left your last job. If they ask, tell and then move on.

5. Search, research and work.

You now have a new full-time job -- looking for a job. Experts estimate it takes six to eight months to land a job. If you want to speed up the process, be devoted.

Devote all the time you would have spent working at your former employer to the job search. That means at least eight hours a day five days a week.

Perhaps you've been offered an interview but it doesn't sound promising.  Go anyway.

One thing you shouldn't do: Take a job because it's the first one offered.

