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Treasury Department 
Washington 
Mar ch 29, 1984. 

The following instructions concerning personnel of 
the United States Coast Guard are approved and pro
mulgated. They will become 'effective upon receipt. 

Ar~icles of RegulationR for the United States Coast 
Guard are rep r inted throughout these . instructions in 
cap i ta l letters. 

Changes in these instruct i ons wi l l be made from time 
to time by means of "Amendments to Personnel Instruc
tions'', which will be consecutively numbered. Additional 
information of a temporay natu re will be promulgated 
frequent.ly by means of "Personne.l Bulletins'', which 
will be numbered consecutively for each calendar year, 

the number being in two parts; the first group being 
t he consec u t i ve number for t he year, and the second 
gro up be in g t he last ! i gures of the ca l end ar year. 

It is di r ected and req u ired t hat all orficers and 
other persons of the Coast Guard, a s far as the duties 
of each are concerned , make themselves familiar with, 
observe, and comply with the instructions contained 

herein. 

STEPHEN B . GIBBONS, 
Ass is t an t Sec r eta ry. 

Apr il 1934 · III 
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CHAPTER I 


COMMISSIONED OFFIC ERS 

Index Ar t i cle 

Appointmen ts : 
Commanda n t- - - - - - - - - - - - - - - - - - 203 
Commi s s i one d off i cers - - - - - - - 201 
Co nst ructors - - - - - - - - - - - 207 
D i s t ri ct comma nder s - - - - - - 208 
Enginee r in chief - - - - - - - - - - - 204 

Ensigns - - - - - - - - - - - - - 206 
Commanda n t: 

Appo intmen t - - - - - 203 

R ank upon exp i ra t i on o f appo i nhnent - - 203 
Ret irement - - - - 280 , 281 

Commissioned Qf[icers: 
Appoin t men t- - - - 201 (J) 

Dropped fr om service f o r incapa c i t y 
n o t i ncid ent to se r v i ce - 280 (3) 

E ff e c tive number - - - - - - - - - 202 1. 20 22 
Examina t i on pr i or to 

promot i on - - - - - -233 , 2881-2335 , 2361-2365 
Number a u thor i z ed- - - - - - - 20 2 ( 1) 
Mus t be cit i zens or Un i ted States - - 201 ( 3 ) 

Pre cedence of - - 2851 -2855 
Promotion o f - - - - 231,282 , 233 
Res i gna t i on of - - 270, 2701-2703 
Ret i remen t o f- - - 280- 284 , 2801-2803 

Commi s si on s : 
Original, date ef fe ct i ve - - - -2213 
S i gne d by - - - - - - - - 2 01 (2) 

Const ruc to r s: 
Appoin tmen ts - - - - - - - - - - - - 207 
Exami nat ion, o ri gi nal appo i ntme n t - - - 2072,2073 
Examinat io n, P romot ion- - - - - - 2364 
P r obat i onary peri od - - - - - - - - - 2074 
Re qui rem en ts for or i g i na l appoin tment 2071 

Dist r ict Commande r s : 
Appo intme n t- - - - - - - - - - - - .. - 208 

E xamina t i on , orig ina l appoi n tme11 t 2082 
Exami nation, promot i on - - - - - - - - - - - 286 5 

R eq ui remen ts !or o ri g in a l a ppo in t me n t 2081 
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Article 

Engineer Officers: 
Examination for promotion - - - - - - - - 2363 
Pre cedence in grade - - - - - - - - - - - 285 1 
Precedence with I ine officers - - - 2852 
Precedence with other of£ice r s - - - - - 2853 
Promotion - - - - - - - - - 231, 238 

Engineer in Ch ief: 
Appoin tmeu t- - 204 

Precedence of- - - - - - 2854 
Rank upon expiration of appointment - 204 

Retiremen t - - - - - - - 280, 282 

Ens i gns, Appointments as - - - - - - - - - - 206 
Examinati ons: 

Failul' e, procedurr in case of 237 
Failure, what constitutes- - 2334 
Manner of conducting - - 2361 
Not required for commandant 

and engineer in chief - - - - - - - - - - - 234 

Original appointment as constructor - - 2072,2073 

Origi na l appoint1nont as district comma nder- - 2082 
Promotion : 

Constructors - - - - - - - 231 (3), 2364 

District commanders - 231 (4) '• 2865 
Engineer officers- - 231 (2) I 2863 

L in e officers ·· - - - - 231 (1), 2862 

Written or oral 23R3 

Linc Officers: 

Distribution of - - 202 (2) 
Examination for promotion - - - - - 2862 
Precedence of - - - - - - - - 2851 
Precedence with eng ineer of f i cers- 2852 
Prca~dence with other officers - - 2858 

Promotion - 281, 288 

Oath of of rice: - - - - - - - - - - - - 221 

Form of oath - - - - - - - - - - - 2211 
Taken in quadruplicate - - - - - - 2212 

Promotion of commiss i oned officers - - 231 - 283 

P r ecedence or commi iis i oned o i fl cers- - 2851-2855 
Physical examination, 

failure on prior to promotion- - - - 235 
Probationary period as construct or - - - - - 2074 
Resignation: 

How forwarded- - - - - - - - - - - - - - - - 2701 
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Resignation ( con t .): 
Reasons lo be given - - - - - - - - 2702 
Tendered under charges - 2703 

To whom addressed- - - - - - - 270 
Retired Of fice rs : 

Assign ed duties able to perform- - - - - - - 280 1 
Recall ed t o ac t ive duty 

in nationa l emergency - - - - - - 2802 
Temporary promotion 

when recall ed to active duty- - - - - - 2803 
Retirement: 

After 30 years' service - 280 (I ) 

After 40 yea r s' se rvice - - 288 

At age of 64 - - - - - - 280 (4 ) 

Commaodan t - - - - - - - - - - 281 
Engineer in Ch ief - - - - - - - - - - 282 
Incapacity inciden t to service - - - - - - 280 (2 ) 
Officer s who served during World War- - 284 

Vacancies: 
Engineer accrue t.o I ine  - - 202 (3 ) 
How filled- - - - - - - 281 (I ) 
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PERSONNEL INSTRUCTIONS 

CHAPTER I 

COMMISSION.lm OFFICERS 

Appointments 

201. (I) THE COMMISSIONED OFFICERS OF THE COAST Appointrncnt. 

GUARD SHALL BE APPOINTED BYTHE PRESIDENT, BY 
AND WITH THE ADVICE AND CONSENT OF 1'lTE SENATE. 
(USC Tit 1 e 14, Sec. 6. ) 

( 2) COMMI-sSIONS · SHALL BE SIGNED BY THE 
SECRETARY OF THE 'I'REASURY, EXCEPT THAT OF THE 
COMMANDANT WHICH SHA LL BE SIGNED BY THE PRESI
DENT, AND SEALED WITH THE OFFIClAL SEAL OF"fHE 
TREASURY DEPARTMENT. 

(3) NO PERSON WHO IS NOT A CYr fZEN-O-F·TH·E 
UNITED STATES SHALL BE APPOINTED A COMMISSIONED 
OFFICER IN THE COAST GUARD. 

202. ( I ) THE TOTAL NUMBER OF COMMISSIONED-OFF!- Nun1bcr 

GERS ON THE ACTIVE LIST (EXCLUSIVE OF THE COM- outharizcd . 

MANDAN'I AND COMMISSIONED WARRANT OFFICERS AND 
ADDITIONAL NUMBERS THAT HAVE BEEN AUTHORIZED 
BY LAW) AUTHORIZED IN THE COAST GUARD SHALL 
BE FIVE HUNDRED AND EIGHTY EIGHT, CONSISTING OF 
LINE OFF I CERS, ONE ENGINEER IN CHIEF, F.NGINEER 
OFFICERS , .. FIVE CONS'l'RUCTORS, AND FOURTEEN 
DISTRI CT COMMANDERS. (USC Title 14, Sec. 231). 

( 2) THE LINE OFFICERS SHALL BE DIS'I'RIBUTED Di1tribution . 

IN THE PROPORTI01' OF FOUR IN TH E GRADE OF 
CAPTAIN, TO EIGHT IN THE GRADE OF COMMANDER, 
TO Flr'TEEN IN THE GR:ADE OF LIEUTENANT·-coM
MANDER, TO THIRTY IN THE GRADE OF LIEUTENANT, 
TO FORTY THREE IN THE GRADES OF LIEUTENANT 
(JUNIOR GRADE) AND ENSIGN. <use Title 14, Sec . 231. ) 

(3) EACH VACANCY OCCURING AT THE BOTTOM V&mciu in 

OF THE LIST OF COMMISSIONED ENGINEER OFFICERS cnwinccra. 

ON ACTIVE LIST SHALL OPERATE TO REDUCE BY ONE 
THE TOTAL NUMBER OF ENGINEER OFFICERS AND TO 
INCREASE BY ONE THE TOTAL NUMBER OF LINE OFFJ 
GERS AUTHORIZED. (USC Title 14, Sec. 232 . ) 

( 4) I N MAKING ANY COMPU'rA'rION REQUIRED OR Comput•lion. 

AUTHOR IZ ED BY PARAGRAPH (2) ABOVE, THERE SHALL 
BE EXCLUDED FROM CONSIDERATION THOSE OFF I CERS 
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CARRIED BY LAW AS ADDITIONAL NUMBERS, AND WHEN
EVER A FINAL FRACTION OF ONE-HALF OR MORE OC 

CURS THE WHOLE NUMBER NEXT ABOVE SHALL BE RE
GARDED AS THE AUTHORIZED NUMBER. (USC Title 
14, Sec. 283.) 

Effcctinir 202 1. T h e ef f ective number of commissioned ofiicers 
number. on the active list was reduced to f i ve hundred and 

eighty seven (exclusive of the commandant and additional 

numbers al l owed by l aw) by t h e deat.h of on e eng ineer 
office r between t h e date o f passage o f t he Act of Con 

gress and the date the Act became effective. 
Accrual~. 2022. On I July, 1929, t h e number of line officers 

autliorized wns five hundred and twenty six. B e twee11 

that date and I J anu a r y 1934, e i gh t a ddi t i onal n umbers 
had accruP.d to the 1ine throu gh the death and r et i remen t 
of enginee r officers , in accordance with a r ticle 2·02··ca) . 

Appointment 203. THE PRESIDENT IS AUTHORI ZED T O APPOiNT 

iu Com man· IN THE COAST GUARD, BY ANP WTT'8 T HE ADV ICE ti ND 

d"n t. CONSENT OF THE SENATE, ONE COMMANDANT FOR A 

PERIOD OF FOUR YEARS WHO MAY BE APPOINTED FOR 
FURTHER PERIODS OF FOUR YEARS EACH, WHO SHALL 
ADMINISTER THE AFFAIRS OF THE C OAST GUARD. 
THE COMMANDANT SHALL BE SELECT ED FROM THE 
ACTIVE LIST OF LINE OFFI CERE NOT BELOW THE 
GRADE OF COMMANDER: PROVIDED, THAT AN OFFI

CER WHOSE TERM OF SERV I CE AS COMMANDANT HAS 
EXPIRED MAY BE APPOINTED A CAPT AIN AND SHALL 

BE AN ADDITIONAL NUMBER TN THAT GRADE; BUT IF 
NOT SO APPOINTED, HE SHALL TAKE THE PLACE ON 

THE LINEAL LIST IN THE GRADE HE WOULD HAVE 
AT'rAINED HAD HE NO'l' SERVED AS C OMMANDANT AND 

BE AN EXTRA :NUMBER IN SUCH GRADE : PRiJVIDJ:,'D 
FURTHER, THAT THE POSI TION VACATED BY AN OFFI 
CER APPOINTED COMMANDANT Sl:iALL BE .FILLED BY 
PROMOTION ACC ORDING T O LAW. (USC 'l'"i t ! e 14, 
Sec. 11 . ) 

Appoin tmen t 204. THE PRESIDENT IS AUTHOR! ZED TO Ai'POINT 
u En11 inccr IK 'rHE COAST GUARD, BY AND WITH TRE ADVICE 
in Chief. AND CONSENT OF THE SENATE, ONE ENGINEER lN 

CHIEF .FOR A PER IOD OF FOUR YEARS WHO -MAY BE 
APPOINTED FOR FURTHER PERIODS 

0 

0 F FOUR YEARS 
EACH. THE ENGINEER IN CHI EF SHALL BE SELECTED 
FROM THE ACTIVE LIST OF ENGINEER OFFICERSNOT 
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13EL OW THE GRADE OF LIEUTENANT COMMANDER 
(ENGINEERI NG ) : PROVIDED, THA'I AN OFFICER 

WHOSE TERM OF SERVICE AS ENGINEER IN CHIEF HAS 

EXPIRED MAY BE APPOlNTED A COMMANDER (ENGI
NEERING) AND SHALL BE AN ADDITIONAL NIB1BER IN 

THAT GRADE; BUT IF NOT SO APPOINTED HE SHALL 
TAKE THE PLACE ON THE LINEAL LIST IN THE GRADE 

HE WOULD HAVE AT'rAINED HAD HE NOT SERVED AS 
ENGINEER TN CHIEF AND BE AN ADDITIONAL NUMBER 
IN SUCH GRADE; AND PROVIDED Fl/R1'HER. THAT THE 

POSITION VACATED BY AN OFFICER APPOINTED EN
GINEER IN CHIEF SHALL BE FILLED BY PROMOTION 
ACC ORDING T O LAW. (USG Title 14, Sec. 12.) 

205. See Chapter II . 
206. APPOINTMENTS AS ENSIGNS IN THE COAST Appoint ment 

GUARD SHALL BE ft4ADE FROM THE CADETS WHO GRAD- '"' £ n5iion. 

UATE FROM THE COAST GUARD ACADEMY . NO ONE 
SHALL BE ORIGINALLY APPOINTED TO A HIGHER 

GRADE 'l'HAN ENSlGN EXCEPT AS A CONSTRUCTOR OR 

AS A DISTRICT COMMANDER. 
207. . CONSTRUCTOR' UPON ORIGINAL APPOINTMEN'f Appo intmcnl 

AS SUCH' HALL HAVE THE RANK OF LlEUTEJ\ANT. '"' comlructor 

AN ORIGINA APPOINTMENT AS CONSTRUCTOR SHALL 
BE MADE UND REGULAT I ONS PRESCRIBED BY THE 
PRESTDEN'l' FROM HE LIS'r OF COMMlSSIONED OFF!· 

OF TWO 

YEARS, AND, PRIOR 1'0 HE EXPIRATION OF SUCH 
PROBATIONARY PERIOD 0 • SERVICE, THE FI'rNESS 

OF THE OFFIC ER WHO HAS :US SERVED SHALL BE I/. " /0 
PASSED UPON B Y A DOARD MMISSIONED OFFI

CERS OF THE COAST GUARD APPOI 
I DENT. IF THE BOARD FINDS THA 
IS IN· ALL RESPECTS FITTED TO BE A NSTRUCTOR 
IN THE COAST GUARD, HE MAY BE REGU RLY AP-

P OIN'f ED A CONSTRUCTOR TO RANK FR THE 
DAT E OF HIS OR I GINAL PIWBA'l'IONARY APPOINT ' •NT: 
PROVIDE]). THAT NO PERSON SHALL RECEIVE . N 

ORIGINAL PROBATIONARY APPOINTMENT AS CONSTRUC 
TOR WHO IS MORE THAN THIRTY YEARS OF AGE. 
(USC Title 14, Sec. 218.) 

20 i ibJe for an o r iginal appointment 

as Const ructo r (w i t h the ran k o-f I ieu enan 
must: 

'ED BY THE PRES
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Date and plac 

(c) Education; and colleges 
d eg rees bjects specialized in at 

Record of any servic 
Marine Co rps , or 

service s. 
Employmen t engaged in 

period of employment 
case . 

Guard, 
any of 

of 

The application must be 

mark in ada 
the written exa ·na-

PERSONNEL 	 INSTRUCTIONS 106 

Be a 

not 

Have 

assed 

citizen of the United States. 
passed his twenty-first birthday and 

his thirt ie th birthday at the time of 

e graduated in t he full course in naval 
architecture a d/.or marine engineering from a co llege 
or university a credited by the Association o f American 
Universiti es, or ea comm issioned officer of the Coast 
Guard. 

Appllcat ion . (2) The appl i at ion Ior appointment must be made 
in writing and must i lude the following information: 

(a) 

(b) 

a ttended, 
college. 

(d) 

Army, Navy, 

these 


(e) 

age, g i vi ng 

in each 


Lcttcraofre· ( 3) 

commondalioo. (a) At l east two letters o f recomme ation that, 
will thoroughly establish the candidate's r~_a tion_!or . 

honor, integrity, and reliability. The le tt\~ •~must 
be more than mere perfunctory indorsements a nd ~ould 

be obtained only from t hose who know the candida te 
personally and well, s uch as professors and employees. 

(b) 	A recent photograph of the candidate. 
An examini ng board of commissioned offi Written ( l) 

e Coas t Guard will be convened by the Com 
mandnnt to ass upon all applications and to select 
thos e candidate Se-

given a written examination 
prepared by the examin· g board. The examination wi ll 
be cond ucted jn various ies of the United States 
whero commi ssioned officers o t he Coast Guard may be 
appointed as subboards. All will be graded by 
the examini ng board. 

Mark in (2) When al 1 examination papers hav 
adapt.1hility. 	the examin ing board will assign a 

to each candidate who bas passed 
tion. The grade made on the examination w i 11 be giv 

April 1934 
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and the mark on adaptability a 

candidat es ha ving t he highest Appearance 

r inal marks wi 11 be informed I.ha t they may appear be- befo re boa.rd. 

board at Coast Guard Headqua r ters . 
. , for final select i on . The three candi

a we i ght 

three 

f o r e the exa ining 

- dates wi 11 be i t e r viewcd by the hoard nnd give n the 
necessary physica exami na tio n. The board wi ll then 
se lect the candida~ whom it consi d er s the best quali 
fied and adapted, a make su i ta ble r ecommendation to 
t he Commandant . 

( '1 ) The governmnl wi llbearnocxpenseincidcn t 

to t he examinations, ei t er be f o re.. t he s ubboard or the 
board at Washington, D. 

2073. Cnndidateii for or"gi nal appointment as Con - Outlincof 

structor (w it.h the rank o f l e utenant ) w ill be given a exl\mination. 

written examination in the fo low in g s ubj ects : 

( 1 ) Theoretical Naval - including 
strength, 

resistance and simil a r 
(2) Practical Sh ip matel"ia ls, 

structural deta ils of stee l or rig g ing 
and deck equipment, and 

( 3 ) Ma rin e Power Plants - incl ding 1?-oilers, 
s team engines, turbines, in tern combustion 

engines, ma rine electric marine 

power plant auxiliaries, ma rine refri~crat 

ment, propc llor s , etc . 
(4 ) Theo r etical Marine Engineering 

in thermodynamics; e l ectrical compu tat i on; prin iples 

or hydrau lics; physics o f ai r ns applied to compressed 
ai r , venti l a~ion and combus t ion; e tc . 

4. An o rigina l appointment as Const ruc to r w ill Proba t ionuy 

bt: for prouationary per i od o f two years . Pr i o r to p orlod. 

the e xpirn t1 of the probationary period of service, r 
the fitn ess o f t fficer who has thus se r ved w ill be 
passed upon by a boar r comm i ssioned off icers of the 
Coast Guard appointed by t P resident. I f the board 
finds th e officer in nil r espec fi tted to be a Con

~ars w i 11 no t be extended. 

A chitecture 
trim, 

s ubje cts . 

vesse ls , 

allied subj ect . 

eq uip

structor in t he Coast Guard, he may 
pointed as s uch, lo rank Cr om t.he da t e or his 
bationary appointment. The probationa ry 
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reg larly appointed will be required to r esign. 
Appo int ment 20 AN ORIGINAL APPOINTMENT AS DISTRICT 

REGULATIONSa• d 1'1ric1 MADE UNDER 
commander. D BY THE PRESIDENT FROM THE WARRANT 

COAST GUARD. 
(USC Title l Sec. 5a.) 

Eliaihility. 2081. ( I) Ort inal appointments as district com
nk or Ii eutenan t) w i I I be made irom 

chief boatswains (L bo11tswa ins (L) who have s er ved 
i n t hat grade for at le •st Hix yea r s, chi e f boatswain' s 

matel'l (L) who have serve 11s such in charge of Coast 
Guard Stations for at least ix years, or boatswa i ns (L) 

whose service as chief bnn~S\', in's mate (L ) in cha r ge 
of Coast Guard Stations plus boatswain (L) 
totals at least six years. 

Applicat ion. (2) Applications must be 

ters by those who desire to take the xamination a nd 
only those applications f11vorably indorse by dis tr ict 
commanders, or in their ab.once, by division c mmande r s, 
will recei ve consider!l~ion. 

All"· ( 3 ) No applicant will be designated 
in 

r eac hed 
amination who on the last day of the month 

th is to Im held has not 
birthday or who has passed bis fifty - fi f t h 

Phr•ica l cf o r e being appointed a district command er 
oxaminat ion. the candidat the prescribed physical eJC ami 

n11t.i on. 
Wrluen ( 5) 'fhc exa. ination for origina l appoi n tment wi ll 
"""miM t ion. embrace a writ.ten amination o f the applicant and a 

review of his off i cia selection board 
consisting of at 1east ree commissioned off i ce r s. 
The provisions of article '61 will be rollowed in t he 
conduct of the examination. -

Out ll no of 2082. Tho following paragrap outl in e tho wri tte n 
c•u•m inl\t lon. examination for o ri gitrnl appointme t as di st ric t com 

mander: 
(a) English . -- Writing of essays d prepar ation 

of officinl reports to indicaleability to exp ss t hough ts 
in clear anri correct English anri lo prepa re off i cial 
reports in clea r , orderly, and correct mann er . Sp lling, 
punctuat i on, and neatn oR11 will be cons id e r ed i n addN(i on 
to grammar and devel opme nt of the sub j ect.. ) 

Re£erenct1s: Stanrlarcl wo r k!c< on Eng l ish . 

April L934 
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( b ) Mathematics. -- Prob l ems in common numbers, 

fra ct i s and decimals; percent.age ; ratio and propo r
tion ; squ e and cube-roots; mens u ration; estimates of 

cost and b i s of material for construct i on of fences, 
walks, excavat'ons, ce llars, etc. 

References : tandard works on subject . 
(c) Boatmansh1 . -· Seamanship in genera 1; con · 

struction; equipment a rl upkeep1Jf boats; handling boats 
under oars, sail, and m tor; launching and anchoring 

boats; handling boats in su ·carrying out anchors; laws- of storms; rescuing crew of w ck; assisting vessels in 
d ist r ess; restoring t.he apparent.I 
in the Coast. Guard. 

References: St.nnda rd works on seamanship; In
st ructions for Coast. Guard Stat.ions; Bot 8ook, Uniterl 

States Navy. 
(d) Navigation and coast. pilotage. of 

the' road· use of charts, aids t.o navigation; 
compensat.ion of compass; use of lead . 

References : Standard works on nav igat.ion, Goa t 

Pilot, publi cations of Coast and Geodetic Survey and 
Navy Hy'- ographic of fi ce. 

(e) nn ery and Drill Regulation11 . - - Small arms, 

including no enclat.ure, dismounting, 11nd assembl in g; 
repcrts of amm nit.ion and o rdnance eq u ipment ; amm.uni · 

tion stowage; ant r y dr i l l through company; small 

arms target. practi 
References: Off i~I publicat i ons issued by Coast 

Guard and Navy. 
(f) Coast Guard R Organization; 

general du ties; duti es 0 ficer i n charge or a stat ion 

and di strict commander ; orga i:rntion and care of per· 
sonne l; c us toms of Service; ho ors and di stinctions; 
sa lu tes, visits of ceremony, ceremo 'es, etc. ; intercourse 
w i t.h Un ited States and foreign of ' cia l s, both civi l 

and military. 
References: r:oas t Guard Regu l ati ns , Personne l 

Instructions , Uniform Regulations, Pay Supply In

structions . 
(g) Nav iga tion, Cus toms, and Motor Boat 

Those parts of navigation, c ustoms, and moto 

laws of t he United Stat.es that pertain ~o and are n 
nected with the duLies of the Coast Guard. 

References : NavigaLion, c ustoms , a nd motor boat 

l aws; Boarding Manual, U. S. Coast Guard . 
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(h) Mi li tary Law. -- Dutiesorortice rincharge o f 
a stat i on nd district commande r regardingdis c ipl in e and 

administra ion of justice; duties of various members of 
and board~; manner or conducting 

courts and boa rds; rule s of ev idence; 

of Coast Guard courts and boa rds. 
References: Coast Guard Cour ts a nd Boards; Re gu

lations, U . S. Co s t Guard; Naval Diges t. 

(i) Communica i ons . - - Communi cnt ionadminis tra 
tion, policy, regu l a i ons , nnd inst ructions; ability to 

send and receive mess ges by each method pr esc ribed for 
use at stat i ons; metho of conducting a s i gna l dr il l. 

Ref erences: B oat D ok, l,;. S. Nnvy; In st ruct ion s 
for Coast Guard Stations; tcrnational Code of Signals, 
Communicatio11 Ins tructions U . S . Coa11t. Guard; Visual 

Manual, U . S. Coast Guard. 

( j ) Pay and Supply. -- periods and g rades ; pay 
in gene r al ; allotments; a l low ces; t r ave l expenses; 

t r ansporta tion or dependen ts atr pe r sonal effects: 
methods o f securin g, issuing, and ac ounting f o r rations, 
clothing, and general supplies. 

Refer enres : Pay nnd Supply In truct.ions, U . S. 
Coast Guard. 

( k ) Engineering. -- Descript.ions a d types of gas

oline e ngin<>s us ed at Coast Guard sta~ s ; ope ra i.ion 
and management; methods used in secura efficiency 
and safety. 

Reference s : Marine E ngineer's 
lations, U .S. Coast Guard;Manufacture·r s' 
Books. 

NOTE: Subjects printed in heavy Lype ove 
pa r agraphs indica te major subjects . (See a rti cle 2334.) 

209 - 210. See Chapter III. 

OATH OF Ol•~FICE 

Tohct..1cen. 221. WHEN l i. COMMISSION, APPO I NTMENT , OR 

WARRANT IS I SSUED TO ANY PERSON, HE SHALL, AS 
SOON AS PRACTICABLE, TAKE AND SUBSCRIBE TSE 
OATH OF OFF I CE PRESCRIBED BY LAW. 

Form of. 2211. The oath of orfice prrscribed for a person 

accepting a commission, appointment or wa rran t. in the 
Coast Guard is as follo ws:; 

Having been appoinLcd a in t.b c United 

Coast Guar courts 

Handboo ; 
I·ns 

int.lie 
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111 PERSONNEL INSTRUCTIONS 

Stai.es Coast. Guard, I, _--•do solomnly s1\ear (or 
nfrirm) that 1 wi l l RUpport and defend the Constitution 

or the United St.ates against all enemies, foreign or 

domestic; t ha t l will bear true faith and alleg iance 
to the same ; that l take ~his obligation (rcelywithout 
any mental resen·at.ion or purpose or eva:don; and that 

I w ill well and raith£ully <lischargc tbc duties of the 
or!ice on which I am about t.o enter. So help me God. 

And I do further swear (or affirm ) that. I will 

use my best. endeavors lo pre\·ent and detect frauds 

against the Jaws of the United States impos i ng duties 
upon imports. So help me God. 

and subscribed beforP mP t.his ___ 
day or ___ A.D . 19- . 

(Officia l Seal) 

2212. The oath will be t.akeninq u rtdr uplica tebe!o re Taken in 

the command ing o£ricer of a vessel, an officer author - quadruplicate. 

ized by the Commandant. lO administ.er oaths, or, if no 
s uch offi~er is available, before an officer authorized 

to administer oaths generally. One copy of the oath 
will be retained by Lhe µerson taking the oath, one re

tained by the oificcr handling bis pay nccount.s, and 
two copies forwarded t.o Headquarters. 

2213. An original commission, appointment., o r wa rr 'lnt Effectinir 

noes not take c rr oct. uot.i I ncceptcd; t he acceptance may date. 

be ev idenced by a f o rmal acknowledgment in wr i ting or 

by ent rance upon cluty under the commiss i on, appoint 
ment, or wa rrant, provided the prescribed oa th of o ffice 

i s taken at that timt' or subscquen thereto. 

PROMOTION' 

231. ( l) WHEN A VACANCY OCCURS TN THE ACTIVE Line and 

L TST OF REGULAR COMM! SST ONED LINF. OR BNG TNEER eng ineer 

OFFICERS (EXCEPT A VACANCY AS COMMANDANT OR officers. 

ENGINEER IN CHIEF) THE SENIOR OFFICER OF THE 
NEXT LOWER GRADE SHALL DE P.ROMO'I'ED AS OF THE 
DATE OF SUCH VACANCY, ACCORDING TO THE ESTAB 

LISHED RULES OF THE SERVICE, AND THE SAME RULE 
OF PROMOTION SHALL BE APPLIED SUCCESSIVELY TO 
THE VACANCIES CONSEQUENT uPON SUCH PROMOTION . 

(2) :N"OTWITHSTANDING THE NUMBER OF OFF I CERS Engineer 

AUTHORIZED I N THE GRADE OF CAPTAIN (ENGINEER- officeT. 

ING), AND COMMANDER ( ENGINEJ!:RING) , RESPECTIVELY. 

April 1934 
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Con.s-tructor. 

~10 

District 

commander. 

Service 

before 

promotion. 

Examination. 

Instructions. 

AN ENGINEER OFFICER MAY BE PROMO'l'ED, SUBECT 

TO EXAMINATION AS PROVIDED BY LAW, 'l'O E1'1'HER OF 

THESFl GRADES AT THE SAME TIME AS A LINE OFFICER 

OF 'l'HE SAME LENGTH OF TOTAL COMMISSIONED SERV

ICE TN THE COAST GUARD IS PROMOTED TO EITHER 

OF Tl;LE CORRESPONDING GRADES IN THE LINE. (USC 

Title 14, Sec. 281.) 

) A CONSTRUCTOR, AFTER TEN YEARS' COM

IN TEfE COAST GUARD, SH.ALL 

HAVE THE R OF LIEUTENAN'l' COl\~lANDER , AND 

AFTER TWENTY 1 S' COMMISSIONED SERVICE THE 
RANK OF COMMANDER . SC Title 14 , Sec . 122.) 

(4) A D I STRICT CO . NDER OF LESS THAN 

TEN YEARS' COMMISSIONED SER E SHALL HAVE THE 

RANK OF A LIEUTENANT, AND AF TEN YEARS' 

COMMISSI ONED SERVICE, SHALL HAV E T RANK OF 

A LIEUTENANT COMMANDER . (USC Title lit, Se~a . ) 

232. NO OFFICER SHAL'L BE PROMOTED '1,f9,._µ:,11!:u-
TENANT COMMAND'ER WHO HAS HAD LESS THAN EIGHT 

YEARS' COMMISSIONED SERVICE, REGULAR OR. TEMPO

RARY , IN THE COAST GUARD . NO OFFICER SHA-\LL BE 

PROMOTED I N THE REGULAR COAST GUARD FROM J_.JEU 

TENANT (JUNIOR GRADE) TO L IEUTENANT UNTIL HE 
SHALL HAVE SERVED AT LEAST TWO YEARS AS A LIEU

T ENANT (J UNIOR GRADE) IN THE REGULAR SERVICE. 

AN ENSIGN SHALL BE REQUIRED TO COMPLETE THREE 

YEARS' SERVICE IN HI$ GRADE, AFTER WH1CH BE 

SHALL BE ELIGlBLE FOR PROMOTION TO THE NEXT 

HIGHER GRADE WJTBOUT REGARD TO THE NUMBER AL 

READY IN THAT HIGHER GRADE . (USC Title 14, Sec. 217 . ) 

233. NO COMMISSIONED OFFICER SHALL BE PRO

MOTED TO A HIGHER GRADE OR RANK ON THE ACTI VE 

LIST, EXCEPT TO COMMANDANT OR E.NGINEER IN 
CHIEF, UNTIL HfS MENTAL, MORAL, AND PROFESSIONAL 

FITNESS TO PERFORM ALL THE DUTI ES OF SUCH 

HIGHER GRADE OR RANK HAVE BEEN ESTABLISHED TO 

THE SATISFACTION OF A BOARD OF EXAMINING OFFI

CERS APPOINTF.D DY THE PRESIDENT A.J.VD CTNTIL HE 

HAS BEEN EXAMINED BY A BOARD OF MEDICAI, OFFI

CERS AND PRONOUNCED PHYSICALLY QUALIFIED TO 

PERFORM ALL THE DUTIES Oft' SUCH HIGHER GRADE 

OR RANI{. (USC Title 14, Sec . 18.) 

2331. The e xamination to estab lish the mental, mo r a l , 
and pro£essionn l ritnoss of an o£ficer fo r p romotion 
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w iH bf' conrJu-cted by an examining board consisting o r 
not less than three commissioned oUicers senior i n 
rank t o the officer to be examined. The examinat i on 

w i 11 emb r ace a wr itten or o r al examination of t he 
officer and a review of the record of service of t hr 

officer, the reports of his commanding officers, and 
all other offic i al records which relate in any way to 

thementa l , -moral, or profess i ona l fitness of the office r, 
w ith the exception that no fact which occured prior t o 

the last examination of the candidate whereby he was 
promoted, which has been inquired into and d ec id ed 

upon, w ill be again inquired into, bu t such prev i ou s 
examination if approved, will be conclusive un less 
s uch fact continuing shows the unfitness of the o ffi ce r 

lo perform a l l the duties of the grade or rank fo r 

which he is bei n g examined . 
2332. The s ub j ect of ..moral'· fitness needs nod e fini- Fitne••. 

tion; the common l y accepted principles of moral i ty 
are well known and the bo11rd should determine whether 
the officer i n q uestion is shown by official re c ord s 
to adhere to these principles. "Mental .. and ' 'prof es

s i onal" fitness are more or less rela t ed and should be 
c onsid e red together. In considering these subj ects , 
t. he board shou l d consider no t only t he r esult o f the 

wr·itl e n or o r al examinati on, but also th e otri cial 
record of the off i cer as r e gards the kind of duty pe r
formed by h im, his practical ability as indicated by 

the way he bas performed his duties, and his rnent.al 

at t itude towa r d assigned duty. 
2388 An off i cer examined for promot i on to grade s Wri\tcn or 

up to an incl udi ng that or commande r or commande r ori.i. 

(engineering constructor with the rank o f 
commander, wil be given a written examination. An 
o rfi ce r examined fo promo t ion to the grade of captain. 

capt.ain (engineering ) , 
c ommander, will be given oral examination. 

2334 . (1) Fai Jure to atta1 a mark of 70 per cen t failuro . 

in any one ma j o r subject , or in a 

of 

two minor subj ects, 

or to attain a ge neral average per cent. in a l l 
11ubjects of the wr i tten or ora l exam 1 ·tion will be 
prima facie evidence or mental 11nd profess nal unfit
nPss and will be so considered by th-e board. Ma j o r 

pr o fesaional subjects f o r promotion to tbe various k s 
a r e designated in outli nes o f written examinations . 

Apri l 1934 
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t'2) An oifice r who upon o ra l examination for pro

motion fails to obtain the necessa ry marks will imme
diately be g iven a written examination in t he s ubjects 

in wh i ch f'~nd deficient. and in dete r mining his mental 
and profes~i~a! iitness t he examining board w ill con

s ider , with r~pect t.o these s ubjec ts, the w r itten 
examination tog ther with the oral examination. 

Appearnnce 2835. An o£f i r. whom the l>oard be li eves to be 

bdoreboud. not 'ment.ally, . mo ra .ly, or professionally qualifi ed 

for promotion as a suit. o f off i cial record s other 
than t.he wri t ten or o r l examination, w ill have the 
right to appear before th board and make a statement 
in bis own behalf prior to he time the r eport of the 

board i R submitted. 
234. EXAMINAT I ON IS NOT R QUIH.ED FOR APPOINT

MENT AS COMMANDANT OR ENGl~ER IN CHIEF. 
Failur·e iu 235. IF ANY COMMISSIONED o.F- •ICER SHALL FA I L 
Phy1ical IN HIS PHYSICAL EXAMINATION FO 
examination. BE FOUND INCAPACITATED FOR SER 

F PHYSICAL DISABILITY CONTRACTE 
D TY, HE SHALL. BE RETIRED WI TH TF RANK TO 

H HI S . SENI ORITY ENTITLED .Hl M. ~E PRO 
. (USC T i tle 14, Sec. 171. ) 

Conduct of THE SCOPE AND MANNER OF COND TING 

examination. EXAM I NA IONS FOR PROMO'l'IQN OF COMMISSIONED 
OFFICERS HALL BE AS PRESCRIBED BY PERSONNEL 

Subbo"rd. examinat.ion (wri t.ten ) of an officer 
for promotion m y be supervised by a s ubboard con
sisting of one o r ore ofCicers senior to him in r ank. 

2361. e 

Queation1. (2) The quest1 ns t.o be used in the examination 

(wri tt.en ) wi 11 be pr ared by the exami o i_ng _ board 
and s upplied to the sub ard - one s .et for each off i cer 
t.O· -be. examined. Upon c lpletion .or tbe examina tion 
the papers will be re t urne to the examinin g board. 

Papera (3) The papers sent to w ill in.el ud e 
inc luded. the fo l low ing: 

( a) Title _page. out by t he 
subboard. 

( b ) Report of subboa rd. and 
signed by the s ubboard. 

Cc) Instructions t.o candi dates. 

nished t he office r taking the xami na t i on 
and to be strictly enforced by ~he subboa rd. 
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AMENDMENT TO THE PERSONNEL INST RUCTIONS 

HEADQUARTERS 

TREASU'ftY DEPARTMENT 

UHITED STATES COAST CUARD 

Waahlau .., D. C., 29 Au11u11, 1937. 

Amendment No. 9 

The Personnel Instructions, United States Coast 
Guard, 1934 , are amended as follows: 

Strike out from Page 113; Artic l e 2SS3 and including 
Article 237 ending on page 124 (l), and substitute 
the r efor t he followi ng: 

"2833. (l) Al l examinations for promotions of of 
fice r s shall be wr itten, excep t as provided in Article 
2834. 

(2) Written promotion examiuations wil l be 
held semiannually in Februa r y and August or at such 
other times as Headquarters may de s ignate. 

(8) The Personnel Division shall d etermine 
the probable date of eligibility o f an of ficer for pro 
motion, and if a written promotion examinat i on is re
qui r ed, shall no ti f y the officer concerned at least two 
yea r s prior to the probable date of his promotion. An 
officer may begin the wr it ten examinations two yea r s 
prior to his eligibility for promotion , if practicable. 
Each officer shal l have t he opportunity to distribute 
his wri tten promotion examinations over f our semi 
annual examinations. When an oral examination is re
quired it shal l, if practicabl e , be g iven during the 
s i x months prior to eligibility for pr omotion. 

(4) An o f ficer taking written examinations 
may select Crom the l ist of the required sub jects those 
subjects in which he w ishes to be examined during any 
semiannua l examination. 



(5) The number of s ubj ects wh ich an officer 

may belect for any sem i annual examination s ba11 be 
rest ricted to cot more than one hal£ of the subjects 
r equired, plus those subjects in which such off icer 
may have failed in previous semiannual examinations, 
except that a candidate for promotion to commander 
may elect to take two of the required s ubjects at any 

sem i annual examination. 

"2834 . An officer examined for promotion to the 
rank o f capta in, captain (engineering) , or constructor 
with the r ank or commander, w ill be given an oral 
examination. 

"2886 . An officer who upon oral examination for 
promotion fai l s to obtain a mark of 70 pe r cent in any 
subject w ill immediately be g i ven a written examina
tion in the subject or subjects iu which found defi 
cient, and in determining his menta l and professiona l 
fitne ss t he examining board will cons ider, with respect 
to t hese subjects, the written examination together 
with the oral examination. 

"234. EXAM INAT ION IS NOT REQUIRED FOR AP
POINTMENT AS COMMANDANT OR ENGINEER I N CHIEF. 

"285. IF ANY COMMISSIONED OFFICER SHALL FAIL 
IN HIS PHYSICAL EXAMINATION FOR PROMOTION AND 
BE FOUND INCAPACITATED FOR SERVICE BY REASON 
OF PHYSICAL DISABILITY CONTRACTED IN LINE OF 
DUTY. HE SHALL BE. RETIRED WITH THE RANK TO 
WHI CH HIS SENIORITY ENTITLED HIM TO BE PROMO 
TED. (U .S .C. title 14 sec. 171 ). 

"236. THE SCOPE AND MANNER OF CONDUCTING 
EXAMINATIONS F OR PROMOTION OF COMMISSIONED 
OFF I GERS SHALL BE AS PRESCRIBED BY THE PER
SONNEL INSTRIJCTIONS . 

"286 . (l) The examination (w ri tten) of an officer 
for promot ion may be supervised by a subboard consist 
ing of one or more ofiicers senior to him in rank. 
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(2) The questions to be used in the examina 
tion (written) w i 11 be prepared by the examining board 
and supplied to the subboard - one set for each officer 
to be examined. Upon completion of the examination 
the papers will be returned to the examining board. 

(S) T!ie papers sent to the subboard w ill in 
clude t he following: 

(a) 	 Title pa ge. To be filled out by the 
subboard. 

(b) 	 Report of the sub board. To be f i I led 
out and signed by the subboard. 

(c) 	 Instructions to candidates. To be 
furnished the offi'cer taking the exam
ination and to be strictly enforced by 

the subboard. 
(d) 	 Instructions to subboa rd. To be exact

ly fol lowed by the sub board. Any de
viation from these instructions and 
the r eason therefor must be repo r ted 
to the examining board. 

(e) 	 Certificate of subboard . To be com
pleted and signed by a ll officers s uper 
vising the examination. 

(f) 	 Time l i mit s heet . Copy to be iurnish
ed the officer tak i ng the examination. 
'l'he order in which the subjects are to 
be given and the time allowed for each 
subject wil l be followed by the sub 
boa rd. Any deviation from this sched
ule and t he reason therefor must be 
repo r ted to the examining board. 

(h) 	 List of questions. To be given to the 
officer taking the examination in ac
cordance with ( f). Answers toques 
tions will be on plain sheets 8" x 10~" 
written on one side, and shall be 
fastened to the question papers. 

(4) The examining boa rd will mark all examina
tion pape r s and r eview the official record of each 
officer examined as requ ired by Article 2331. The 
boa rd will then make a report of its findings to the 

Commandant . 
- S 



"2862 . The following paragraphs outline the ex 
aminations for promotion of officers. Where examina 
tions of the same scope are indicated for different 
ranks, it may be expected that those for the hi 6he r 
ranks will be of a more advanced nature. 

A. For the promotion of ensign to rank of 
lieutenant (j unior grade). 

( 1) Navigation and Surveying. 

References: Standard works and pub -
l ications. (See references furnished with 1is t of 
questions.) 

(2) Gunnery and Drill Regulations . Duties 
of a battery officer, and spotter ; exterior and interi 

or ballistics; e rror s of gunfire; ordnance; infantry 
dri 11 through battalion; small arms and machine guns, 
small arms target practice ; explosives. 

References: Standa rd works and pub
li cations. (See references furnished with l ist of 

questions.) 

(S) Marine Engineering . Boilers, descrip 
tion of various types of boilers, efficiency steam 
pressures, fuels, boiler attachments, boiler erosion 
materials. 

Auxiliaries, description and types 
used fo r marine purposes, mate rials used. 

References: Standard works and pub 
lications. (See references furni shed with 1ist of 
questions. ) 

(4) Radio and Communications. Fundamen
tal principles of radio; operation of r adio telegraph, 
radio telephone, and radio compass (including cal i bra
tion) and storage batteries. 

Communication administration, policy, reg

_,_ 




ulations, and instructions; s i gnaling by w i gwag, flash

1 ight, semaphore, sound, distant signals, and in te r
national code. 

References: S~andard works and pub
1ica tions. (See references furni shed with list of 

questions.) 

(5) Law . Principles of Mi 1 i tary Law; 

Law Enforcement; Navigation and Customs Law. 

References: Standard works on sub
ject; Coast Guard publications. (Sec references fur

nished with li st of questions.) 

(6) Seamanship. Gene r a l; including moor

ing and maneuvering boa rd problems, r ul es of t he r oad , 
data and sketches of cutter to which last attached. 

References: Standard wo rks and pub

lica tions . (See r e ferences furnished with list of 

questions . ) 

B. Promotion of lieutenant (junior grade) to 

rank of lieutenant. 

(1) Navigation and Surveying. 

References: Standard wo r ks and pub
licat i ODS. (Se e 1ist of refe r ences furnished with 

questions.) 

(2) Ordnance and Gunnery. Target prac
tice; fire control; spotting; ordnance; ammunition 
and stowage; mines and derelict destruction. (See 
(2) under "A" for promotion of ensign,) 

References: Standa r d works and pub

1 i cat i.ons. (See 1ist of r e ferences furnished w i th 

questions. ) 



(8) 	 Ma r ine Engineering. 

( a) P r opelling plants, advantages 
and disadvantages of various ma 
rine types , eCficiency; ca r e of 
machinery; s t eam trials; safety 
precautions. 

(b) 	 The rmodynamics, properties of 
gases , heat cycles. 

(c) 	 Electricity; fundamental princi 
ples; theory, definitions; light
ing , wi r ing, s ea r ch lights, c u r 
rents, motors, generato r s a nd 
electric power drive. 

References: Standard works and pub
l ications. (See list of r eferences furnished w i th 
questions.) 

(4) Seamanship. General, including moor 
ing and maneuvering board problems; ship hand l ing; 
rules oi the road; data and sketches or cutter to 
which at present or last attached. 

References: Standa rd works and pub-
l ications . (Soc l ist of rcf ereoces furnished with 

questions.) 

(6) Law. See ( 6) for promotion to r ank 
of lieutenant (junio r grade). 

C. Fo r pr omotion of l ieu t enan t to rank o f 
li eutenant commande r . 

(l) Naval Construction and Care of Ves
sels. A general knowledge of the elements of naval 
construction, with simple calculations; the care, re 
pair and preservation of vessels; damage contro l ; 
specifications. 

- 6 



References: Standard works and pub
lications. (See list of references furnished w i th 
questions.) 

(2) Marine Engineeri.ng. Includes (3) for 

promotion to lieutenant (junior grade) and (3) for pro · 
motion to lieutenant, plus speed and power of ships; 
Theory of Resistance and Propulsion of Vessels.-

References: Standard works and pub· 

l i cations. (See list of references furnished w ith 

questions.) 

(3) Law. Including a knowledge of the 
principles of military law and of international law; 
law enforcement; duties of the Coast Guard; navigation 

and customs law; treaties; etc . Elements of Maritime 
Law. 

References: Standard works and pub

lications. (See list of references furnished w i th 

questions.) 

(4) Ordnance and Gunnery. Fire control 
problems; ship control; organization and training of 
observing party. See ( 2) for promotion of lieutenant 
(junior grade). 

References: Standard works and pub

lications. (See list of references !urnisbed w i th 
questions.) 

D. For promotion of lieutenant commander to 
rank or commander. 

(l) Law. Principles of International Law 
and of Military Law; Treaties; laws regarding Coast 
Guard enforcement duties; legal powers or the Coast 
Guard; Coast Guard Regulations and policies; Naviga
tion and Customs Law; Elements of Maritime Law. 

Re!erences: Standard works and pub

. 7. 
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lications. (See list of references furnished with 

questions.) 

(2) General. Duties of a division com
mander; duties of a commanding officer ; handling sh ips; 
rescue and assistance operations; organization and care 
of pe rsonnel; intercou r se with fo r eign and United 
States officials, both civi l and military; strategy and 

tactics. 

Re f erences: Standard works and pub 

l ications. (See l ist of refe r en ces furnished w i t h 
quest i ons.) Connolly 1 s 11 L i ne Officers 1 Examination". 

(8) Nava l Construction and Care of Ves 
sels. (See {l) for promotion of l ieutenant to l ieu
tenant commander; Add - Knowledge of materials used 
in ship constructions.) 

References : Standard wor ks and pub
lications. (See list of ref erences furnished with 
CiUestions.) 

E. For p romotion of commander to rank of 
captain. 

(I) Law. Principles of Maritime Law , 
Inte r national Law and of Milita r y Law; l aws of the 
ma r g i na l seas; l aw enforcement; lega l powers o f the 
Coast Guard; Navigation and Customs L aw . 

References : Standard wo r ks and pub
li ca ti ODS. 

(2) General . Duties , functions, and re
sponsibi l ities of a division commander and of Captain 
of the Port; Service organizations; Service policies. 

References : Standa rd wo rks and pub
lications. 

F. 	 For promotion o f commander (engineering) 

- 8 
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to rank ol captain (enginee ring ). 

(1) General. Duties, (unctions and re 
sponsibilities or division enginee r; maintenance of 
(;oast Guard vessels; matters affecting docking, re
pai r s, materials; Se rvice organization and policies. 

Rel erences: Standard works and pub

lications . 

(2 ) Marine Engineering. A comprehensive 
cove ri ng of the subject with specia l emphasis upon 
Coast Guard practice and policies. 

References: Standard works on t he 
subject . 

OONS':FRUG':FORB. 

"2364. The following parag r aphs out line the exam-
promotion of constructors. The examination 

with the rank of lieu
i nation r 

tenant comma der, wi ll be written; that for p r omotion 
to constructor, with the rank of commander, will be 
oral. The exami tions for both ranks are of the same 
scope but i t may b expected that that for the higher 

rank w ill be o f Sa.ti/.~") 

(l) 

Reference: 

Duties of constructor; 
course with 
·vil and military. 

cus 
toms of the Un ited States 
and f oreign 

Coast 
Guard. 

(2) Military Law. Duties various mem
ber 11 o f Coast Guard cour ts and boards, anner o f con 
duc t ing proceedings or courts and board rules of 
evide nce , extent or power of Coast Guard 
boards . 

Reference: Regulations, U. 
Guard: Coast Guard Courts and Boards , Naval Digest. 

-9
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t to the rank of 

district c mmander. 

calculations. 
construction. A work-

of naval construc
tion, riveting and welding, lay
ing do n a cutter in a mold loft. 

(c) 	 Matters 
repairs, and 

Coast Guard vessels . 
(d) 	Materials. e, properties, and 

constituents of ater ials; compo 
sition of alloys, of 
steel castings; de erioration of 
metals; protective co tings; foul
ing of ships' bottoms 
subjects. 

References: Standard works 

DISTRICT COMMANDERS. 

"2865. e following paragraphs outline the written 
examination fo promotion of district commanders of the 
rank of lieutena lieutenant commander. 

(8) 

actical 
in knowledge 

inspection o 

d kindred 

A - Boatmanship. for C for original ap
pointment as 

B - Navigation and C ~t Pilotage. Same as D for 
original appointment as dis~rict commander. 

C - Gunnery and Drill Re ulations. Same as E for 
original appointment as distric commander. 

D - Coast Guard Regulations. ame as F for origi
nal appointment as district command 

E - Law . Legal Law 

Coast Guard; Duties of Boarding Officers, U. Coast 
Guard; Law Enfo r cement at sea, U. S. Coast ~rd; 

Navigation Laws of the United States; Standard wo) ks 
on subject; Coast Guard publications. 

-10· 
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ment istrict commander. 
Same as H {or original appoint -

G unications. Same as K for original ap 
pointment as 

H - Enginee ·ng. K for original appoint
ment as district ommander. 

I - Naval Constr ction and Ca r e o{ Vessels . Gen
era l knowledge of the lements of naval construction 
in regard to small boats ; and preservation of 
small boats; methods 
bon ts; preparat i on 

Referen~es: 

Jations, U.S. Coast 
Pate. 

The 
di s trict commander 

of d seaworthiness of 
for repa i rs. 

requirements for original appoin 
will be found in 2082 . 

"237. FAILURE OF AN OFFICER TO ATTAIN A 
MARK OF AT LEAST 70 PER CENT IN EVERY SUBJECT 
AT THE COMPLETION OF HIS FOUR SEMIANNUAL 
WRITTEN EXAMINATIONS WILL BE PR IMA FACIE EVI
DENCE OF MENTAL AND PROFESSIONAL UNFITNESS 
FOR PROMOTION, AND SUCH OFFICER SHALL BE 
PLACED OUT OF THE LINE OF PROMOTION AND AS 
SIGNED THE NUMBER IN HIS GRADE TO WHI CH HIS 
SENIORITY ENTI TLES HIM." 

STEPHEN B. GIBBONS, 
Assistant Secretary. 
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SEE FIT T MAKE IN THE PREMISES. AN OFFICER SO 

APPEARING BEFORE AN EXAMINING BOARD MAY, IF 

HE SO DESIR S, BE REPRESENTED BY COUNSEL DURING 
THE EXAMINA ON BY THE BOARD. 

(6) IF, AFTER APPEARING IN PERSON BEFORE THF. 

EXAMINING BO , OR HAVING EXPRESSED A DESIRE 
NOT TO APPEAR, B. OFFICER IS FOUND NOT MORALLY 

FITTED FOR PROMO ION , THE RECORD OF PROCEED· 
INGS OF THE BOARD HALL BE TRANSMITTED TO THE 

PRESIDENT, VIA OFFI AL CHANNELS, TOGETHER WITH 
THE RECOMMENDATION OF THE EXAMINING BOARD 

JN THE PREMISES. 
(7) A CONS'I'RUCTOR OR STRICT COMMMANDER WHO, 

AS A RESULT OF AN EXAM ATION FOR PROMOTION, 
IS FOUND NO'f MENTALLY, M RALI,Y, OU PROFESSION· 

ALLY FITTED FOR SUCH PRO , Tl ON, SHALL BE SUS· 
PENDED FROM PROMOTION FOR A ERIOD OF SIX MONTHS 

FROM THE DATE ORIGINALLY D~E FOR PROMOTION, 
UPON THE TERMINATION OF sue SUSPENSION FROM 

PROMOTION TBE OFFICER SHALL B 
THE SUBJECTS IN WHICH HE PREVIO 

RE IS AGAIN FOUND NOT F I TTED F PROMOTION, 
HE SHALL BE SUSPENDED FROM PROM TION FOR A 

FURTHER PERIOD OF ONE YEAR FROM DATE OF 
TERMINATION OF THE FIRST PERIOD OF S SPENSION. 

UPON THE TERMINATION OF TRIS FURT ~PERIOD 
OF SUSPENSION HE SHALL AGAIN BE EXA NED IN 
ALL THE SUBJECTS REQUIRED FOR THE 0 GINAL 

EXAMINATION. IN CASE OF FAILURE UPON SUCH 
EXAMINATION. HE SHALL BE OUT OF THE LIN~ 01'' 
PROMO'l'ION. \ 

RESIGNATIONS 

LY FAILED. IF 

270. (1) THE RESIGNATION OF A COMMISSIONED OR Submi11ion. 

CHIEF WARRANT OFFICER SHALL BE ADDRESSED TO 
'I'HE PRESJD.f:N'r OF THE UNITED STATES. 

, (2) THE RESIGNATION OF A CADET OR WARRANT 

OFFICER SHALL BE ADDRESSED TO THE SECRETARY 
OF THE TREASURY. 

2701. All resignations will be forwarded through the Forwarded. 

prope r channels to Headquarters and the persons tendering 
tbem wi 11 be considered in serv ice un til they are accepted. 
, 2702. Each r esignation will be accompan i ed by n Rcuon. 
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H a temen t o f t he r eason therefo r , o r the circumst.ances 
und e r which i t is tend e red. 

2703. A r esi gnat i on tend e r ed under -:barges will be Und•r 

r o r wa rded as a bove di rected , nceompanied by a report chan:oa. 

of t.be case, and, ir p r act i cable , by n copy of the char
ge s . 

271. Any commis s ion ed, c h i e f wa rran t., or warrant of- Rcm.. ln uon 

ficer who, having t. ende r ed hi s r es i gnat i on, quits bi s duty. 

post of proper du t i es w i t ho u t l eave and with intent t.o 
remain permanen tly absent t he refrom, prior tc the ac 

ce p t ance o f s uc h r esignat i on, s hall be deemed a de 
serter . 

RETIREMENTS 

280. (I) A COMM lSS l ONED, CHI EF WARRANT, OR Aftcr30 

WARRANT OFFI CER , OR fJNL ISTED MAN WHO HAS year•. 

SERVED THIRTY YEARS, UPON SU I TABLE APPLICATION 
AND AS TO COMMISSIONED OFFI CERS UPON APPROVAL 
BY THE SECRETARY OF THE TREASURY, MAY BE RE
TTRE O FROM ACTI VE SERV I CE . (USC T i t i e 14, Sec . 175.) 

(2 ) WHEN A COMMISSIONED, CHIEF WARRANT , Phy•ic..1 

OR WARRANT OFFI CER , OR AN ENL I STED MAN IS duab ilitr 

FOUND INCAPA CI TATED FOR ACTIVE SERVICE AND 
HIS INCAPACITY I S THE RESULT OF AN INCIDENT 
OF SERVICE, OR I S DUE TO THE INFIRMITIES OF AGE, 
OR PHYSICAL OR MENTAL DISABIL ITY, AN.C NO'I HIS 
OWN VICIOUS HABITS , AND SUCH F I NDING IS APPROVED 
BY THE PRESIDENT , HE SHALL BE RET IRED FRO~l AC 
TIVE SERVICE. (USC T i t. l e 14, Sec . 169.) 

(3 ) WHEN A COMMISSIONED, CHIEF WARRANT' OR No t incident 

WARRANT OF FI CER , OR AN ENL I STED l\IAK JS FOUl\'D lo acrvice. 

INCAPACITATED F OR ACTI VE SERV ICE AND SUCH IN
CAPACITY IS THE RESU LT OF HIS OWN VICIOUS HABITS 
ANt NOT TC ANY INC IDENT OF SERVICE , AND SUCU 
F I NDING SHALL BE AP PR OVED BY THE PRESIDENT , 
THE OFFI CER OR ENLISTED MAN SHALL BE DROPPED 
FROM THE SERVICE . (USC Title 14, Sec. 168.) 

( 4) WHEN ANY COMMIS IONED, CHIEF WARRAi~T Age of 64. 

OR WARRANT OFF I CER, OR ENLISTED MA.i'I: IN THE 
COAST GUARD HAS REACHED THE AGE OF SIXTY-FOUR 
YEARS RE SHALL BE RET IRED BY THE PRESIDEKT 
FROM ACTIVE SERVICE. (USC T i t. l e 14, Sec. 173.l 

28 01. Any pers on ret ir ed from act. i ve service by Aaoii;nmcnt 

reason or d isability o r by r e as on of hav i ng served 30 todu ty . 
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y ea r s may be 1u;1:d gned t o suc h du t i es as he may be a ble 

to pe rf orm , i n the d i scret i on or t h e Se cretary of t h e 

Treasu ry . (USC T i t, l l' 14 , Sec. 169 a nd 175. ) 

Permnnen1 2802 . Duri ng t he existence o r wa r or . of a na t ional 
promot ion. 	 eme r gency dec l ared by the Pres ide n t t o e x ist,· 'any 

c omm i ss i oned or wa rr ant of£ice r Qf th e Coast Gua rd "Of 

t h e Un i t,ed States on tbe reti r ed I i st may, in t he d i s 

c r et i on of the Sec r etary of the Navy , be orde r ed t o 

a ct i ve duty at sea or on shore; and any ret ired office; 

pe ri orming s u ch active duty in t ime o( wa r o r national 

emergency, declared as afo r esa id , sh a l l be en t itled to 

p r omotion on the ret i red list to t h e gr ad e o r rank, n o t 

a bove t hat of 1 i P. u tenaut comma nde r in the Co as t Guard, 

wh i rh lli s tnll\l active service as an o if ice r bo t b pr i o r 

a nd sub~equent to retirement , in t h e mann e r r endered by 

hi m, w011 l d have cnal>led h im to at.ta in in due cou rse o f 

pr omotion had s u t'h serv i cn hee n r ende r ed con t inu ousl y 

on t h e act. i ve list du ri ng the pe r i od o f t im e last past, 

e xcopt as provided i n t h o [o I low i.ng a rti cle . (USC 

Ti t l e 14, Sec. 164 . ) 

Tempc r..ry 28 03 . Duri ng the ex i stence n[ w ar or ot n nationa l 

promotion . eme r gency, as outli ned io t h e p recedin g pa r agraph, any 

comm i ssio no<l o ffl c rr of the Const Gua r d of t h e Uni ted 

S t at e s on t he r et ir ed Ji :; t, wh i le on active d u ty , may 

be t empo r a ril y nd van C".e d t.o and commis s ion ed in su ch 

highe r grade 01· r a nk l) n ~b e r e• i red li st, not a bove 
tha t o f l i e u t.e iian ( comm a nd e r in th e C oast Guard , as 

t he Pr ~ ili dent may dtHc r m i ne : PROVI DED, 'rh at any 

s u c h comm i s~} i on <•d or wa rrant o f f ic e r who has been s o 

tempor!;\r i l y advan ced in g r ad e or r a nk sha ll , upon hi s 
r e lief from ac ti ve duty , or i n a ny c a se not lat e r t han 

si x months a ner I.h e te r m ina t i on of t h e w ar o r of the 

nat i onal emergflncy , d ecla r ed as a for esai d , revert to 

the grade or rn nk on t.he r et ir ed lis t wh i c h he would 

h a ve he l d had he not been so Lempo ra ri l y a d vanced. 

(USC T i t l e 14, Sec. 166 . ) 
Commpndanl . 281. ANY OFFlCER WHO SHALL SERVE AS C0~1MAN

DAN1' , SH ALL WHBN RET lRED, BE RET I RED WITH THE 
RANK OF COMMANDANT . (USC T i tle 14, Sec. 162 . ) 

Enirfocc r in 282. ANY OFFICER WHO SHALL SERVE AS E NGINEER 

chief. IN CH T EF SHALL, WHEN RET I Rl.m, BE RETIRED Wl'1'H 

THE RANK OF ENGTN'EER TN CHI E F . (USC . Ti t !~ 14, 

Sec . 162 . ) 
283. WHEN A COMMISS l 01\TED OFFICER OF THE 
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COAST GUARD WHO· HAS HAD FORTY YEARS t SERVICE After 40 

SHALL RETIRE, HE SHALL BE PLACED ON THE RE- yea ...• service. 

TIRED LIST WITH THE RANK OF 0 E GRADE ABOVE 

TB.AT ACTUALLY HELD BY HIM AT THE TIME OF RE
TIREMENT; AND, IN THE CASE OF A CAPTA1N, OR 

CAPTAIN ( ENGINEERING) , THE RANK OF ONE GRADE 
ABOVE SHALL BE THf~ RANK OF r:oMMODORE. (USC 

Title 14, Sec. 174. ) 

284. ALL COMMISSIONED OFFICERS WHO SERVE Service 

DURING THE WORLD WAR, AND WHO HAVE BEEN OR MAY durins world 

BE HEREAFTER RETIRED ACCORDING TO LAW, SHALL, war. 

UPON RETIREMENT, BE ADVANCED IN RA.NI< ON THE 

RETIRED LIST TO THE H.IGHEST GRADE HELD BY THEM 

DURING THE WORLD WAR: PROVIDED. THAT ANY SUCH 
OFFICER ON THE ACTIVE LIST WHO MAY HEREAFTER 
DIE BEFORE RETIREMENT, SHALL BE ADVANCED IN 

RANK To· SAID HIGHER GRADl!~ AS OF THE DATE OF 
DEATH : PROVIDED Fl/RTllEH, THAT NO INCREASE OF 

ACTIVE OR RETIRED PAY OR ALT.i OWANCES SHALL RF.
SULT FROM THE PROVTSIONS OF THIS SECTION (USC 
Title 10, Sec. 1028a). 

PRECEDENCE 

2851. Officers take preced ence in t heir s e v e r a l g rades lnirradc. 

in accordance w ith the elate of their comm i ssi on in that 

grade except as that o rd er or precedence may be altered 

by r eason of a lo ss of numbers. 
2852 . Precedence between line and engineer officers Lincand 

of the same rank is determined by length of cont inuous engineer. 

se rvice as a commissioned officer. 
2853. Precedence between line nr engineer officers Allofficers. 

and constructors and district c ommanders of th e same 
rank is determined hy the date o i their commi s sion in 

that rank. In case this date is the same t h e ioll owing 
order of precedence will govern: 

(a) Line or eng ineer officer . 

(b) Constructor. 
(c) District commander. 

2854 . The engineer in chief takes precedence over Engineer 

al 1 other. enginee r officers regardless of rank or date in ch ief. 

of commission. 
NOTE: The Coast Guard register shows t.he offi

c ial order of precedence of officers as determined in 

>AprU.1.934 



128 PERSONNEL INSTRUCTIONS 

accordance with the above paragraphs . (See article 604, 
Regulations.) 

With Navy. 2855. Whenever t he personne l of the Coast Guard, or 
any part thereof, is operating w ith t he pe r sonnel of the 
Navy in accordance with la w, precedence between com
missioned officers of corresponding grades in the two 
Services shall be determined by the date of commissions 
in those grades. 

Apri l 1934 
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CHAPTER II 


CADETS 

205. TRE NUMB BR OF CADETS JN THE COAST GUARD Appointment. 

SHALL Bl~ SUCH AS THE SECRliiTARY OF THE 'l'REASURY 
MAY FROM TIME 'I'O TIMFl DF.TERMINF. AS NECASSARY 
FOR THE NEEDS OR THE SBRVICE. APPOINTMENTS 
TO CADETSHIP SHALL BE MADE UNDER ~EGULATIONS 
PRESCR!BBU DY THE SECRETARY OF THE TREASURY, 
WHO SHALL DETERMINE AGF. LIMITS, METHODS OF 
SELECTION OF APPLI CANTS , AND ALL OTHER MATTERS 
AFFECTING SUCH APPO!N'fMENTS. CADETS SHALL 

SERVE TWO YEAR8, 'fHRE E YEARS, OR FOUR YEARS, 
AS THE SECRE'I'A RY OF THE TREASURY MAY DETERMINE 
FROM TlME TO 'l'lME, IN ACCORDANCE WITH THE 
NE~DS OF THE RBRVTCE, BEFORE BEING ELIGIBLE 
TO BE COMM1SSlONBD AS :FJNSIGNS . (USC Title 14, 

Sec. 216. ) 
2051. (J) A sound body and constitution, suitabl e Ccncra l 

preparation, good na~ural capacity and aptitude for rctau iremc nt.. 

study, industr i ou>1 habi t,s, perseverance, an C1bed ient 

and orderly riisp<>SiLion, and n correct. moral deportment 

a r o essenLial qualifications, and young men know ingly 

defici ent in any or these r espects s hould not endeavor 

to obtain appo in tment. as cacle ts in the Coast Guindand 

t.berPby subjPct t.hem~elves Rnd their friends to chance s 

of fut.urP. mort i fi~aLion and disappointment by entering 

on a career which Lhey can not successf ul ly purs ue. 
( 2) ThP following geo<>ral requirements must be 

fulfilled by a cand ida te . 
(a) He must be a cit i ?.en of the Un ited States 

a nd must be not l es~an ~ years o f age nor mo r e than 

22 years of age on I of t he ca l ender year in which 

he is appointed J!... c~~et . l f the cand ida te has not 

r eached his ~?R:i bidhday , or i( he wil l have 

reached hi s twen ty second birthday, on or before J.7~ 
l t)f t.he en lender yea r in which he seeks to be appointl_ld 

a cadet, he will hr ineligible for appointment.. If 

under 21 yeurs of age he will be requ ired to furn i sh 

the writ.ten •·onsent of parent or gu11rdian before ad

mission Lo the Coast. Gua rd Academy. 
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( b) Be 1nust prese n t sa Li sfac to r y evidence as to 
h i s good mo ral character and standin g in the community. 

( c ) He must s how that he has had suificient 
ed ucat i onal o pportun i ti es to jus tif y hi s be i ng d esig 
nated for examina t i on . 

(d ) He mus t be u·nmar ri ed. A cade t who shall 
marr y , or who s hall be found Lo be ma r r i ed before bi s 
fina l graduat i on, s ha l l be di sm issed f r om t he Serv i ce . 

(e) H e must be physica lly sound . 
(f) B e musL be not l ess t han i ive feet six 

in c hes and no t mor e t han s i x feet four i nc hes i n he i gh t . 
( g) No pe rson wJ10 has bee n dismissed or com

pelled to res ign irom t he United StatesM i l i taryAcad
emy, t he United Stai.es Naval Academy, OT t he un i ted 
S tates Coast Gua rd Acad emy for i mprop e r couduct i s 
e l igi bl e for appoi n tment as a cadeti nthe Coa stGuard . 

/11et hodof 2052 . ( I ) Upon request anapp licat ionb l a nkandschoo l 
a pplication. ce r t if i ca t e form will be sen t . These s houl d be care 

fu l ly f i l l ed ou t ac co rd in g t o inst ructi ons pri nted ther e 
on a nd r e l.urned t o Headquane rs , t. oget.her wi t. h t he 
s uppo r t i ng paper s ca ll ed for on t he app li cation blank . 
The a pp li cation and a ccompany ing pa pe r s w il l be c a re 
fu l Jy e xa mined at. Headquart e r s and if i t a ppea rs 011 

t.he fa ce o f t hese pape rs t hat. t he aµpl i can t i s s ui tab l e 
ma terial f o r exami na t i on for appo intment, h i s applica
t i on wi 11 be appr ove d and~ce sent h im accordingly . 

(2) T he a ppli cat i on ·&;li~~be car e fu lly and com
p letely fille d ou t a nd r eturned p r ompt l y, in o rder t hat 
a ll pape r s may be f ul ly cons idered and the cnndidaLe 
give n an opportuni ty to correct any errors , or t.o clear 
up any mi s unde r st.auding as t.o hi s e l i gib il i ty. N e gli
gence on t he par t o f candi dates may prevent them fr om 
taking th e e xam i nat i on . App li cati ons and supporting 
pape rs ~ r each Headq ua r te rs a t l eus t. fou r (4 ) weeks 
be fo r e t he exami na t ion date , as app li cat i ons recei ved 
during the last f our weeks precedi ng the examinat i on 
w il l no t be cons id ered . 

Educat ion.-1 20 53 . (1) A cand idat e must s ubmit one of the f o ll ow ing: 
certificates. ( a ) A p r oper l y attested ce r t ifi ca t e (l"o rm 9539 ) 

t hat be has atte nd ed. or i s attend ing an accredited 
university, co ll ege , o r t echn i cal school , prov id ed 
that t he ent rance condi t i ons of the cou rse he has 
pursued, or is pursui ng , require p ro f i c i e ncy in subj e cts 
amoun t ing to no t l ess than 15 uni ts o f th e lis~ gi ven 
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1n paragraph (2) of this article. 
(b) A properly attested certi r i cat;e (Form 9589A) 

that he Jias graduated from a n accrecl i ted preparatory 
school o r publi c high school, provided t hat he has in 

his school work shown proficicn~.y in subject;samount ing 
to not less than 15 units of I.he li :;tgiven in paragraph 
(2) of this article. 

( c) A properly at.test~d ccrti f icato (Form 9539A) 

that he is in nc1ua1 attendan ce in his seni o r yPar 
at an accredited preparato ry school or public high 

school, and has saLis[actorily comp l eted th ree and one 
ha If years' work at such a school, provided that thf' 

course which he i s pursuing w i 11 , when completed, show 
h i s proficiency in subjects amounting to not l ess t han 
15 units of the list given in pa ragraph (2) of I.his 
article. ~ candidate submitting a ce rtificate showing 

actual at.tendance at and prospective graduation from 

a preparatory school or public lligh school must as a 

cond i tion of arlm i s~inn r<:utinue his coin&P of study, and 
at the time of en trance to the Coast Guard Academy 
be prepared to submit his diploma or other formal evi 
dence of graduation . Failur~ to submit evidence o[ 

gradua&ioo may disqualify the canr!irl11te for entrancp. 

Diplomas should no t be submitted unlil called for. 
(d ) A properly attested cen i ficate frorn t.he 

College F.ntrance Bxamination Board or a Sta t e Board of 
Regents that the candidate has shown proficiency in the 

examinations set by the Board in subjects amounting 
to 15 uni ts of the list given ill paragraph (2) or this 

artic l e . 
(e) Correspondence schools do not meet the re

quiremen ts for " Accredited Sc h oo ls " , and this class 
of schools is not re cognized. Certificates i ssued by 
correspondence schools will not be accepted in lieu of 
those spec i fied in (a), (b), (c), and (2)ofthisart icl e . 

(2) Li sts o{ subjects and thei r co1·responding 

we i ghts in uni ts, which must be presented for credits, 
are given below: 

<a) REQUIRED 

I .Mathematics A I, Algebra to Quadratics - - - - Requ ired 

.;Mathematics ti 2, Quadratics and beyond ercdits. 

I .Mathematics C, Plane Geomet r y - - - - -
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f Mathematics D, Solid Geomelrv ---- ---~~ 
f Ma Lhema t i cs E, Tri itonome try - I!/ 

English 1 & 2 - - -- - - -a 
Chemistry - - 

Physics- - - - - - 

To ta1- - - - - - -9 

* " · i>clil to be given in Lhese subjects I.he mnrk 

attained must have been a~ .eas /O· 

(b) OP1'10l\AL 

O ptionAI 'T'he rema101ng six unit., may be supplied [rom 

cred its. among the following, and no others : 

MRthemalics B, rfn:~~ 
Histo r y A, Ancient ITiKLory - - - - - - - - 

History C, F.urnpf":'nn History- - - - 

History D, American lfist,ory wit.h 
Civil Gov<'rnmenL

Physical Geography - h-1 
Jli o1n1tY 

Boiany

7.oo logy 

Mechanical Drawing - - Jrl 
Greek, Cp. 2, Two-year fheek - 2 
Greek, Cp. 8, Three-year Gr eek 3 
Prench , Cp. 2, •rwn-year French - - 2 
French, Gp . 3, Three-year French 3 
French, Cp . 4, Four-year French- - - - - - 4 
German, Cp. 2, Two-yenr German - ------ 2 
German, Cp. 3, Three-yE'ar German - - 3 
German, Cp. 4, Four-year German - - - 4 

Spanish, Cp. 2 . Two-year Spnni sh - 2 
Spanish, Cp. 3, Three-year Span ish 3 
Spanish, Gp. 4, Four-year Spanish - - 4 
Latin, Cp. 2, Two-year Latin - - 2 

Latin, Cp . 3, 'fhree-year [,nt in - 8 
Latin, Cp. 4 , Ti'our-year Lat i n- - - - 4 

NOTE : Crecli t will hf' ~iven for only one sub j ec~ 

under each foreign lan guage . 
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20 54. ( 1) A candidate who has been accepted as s uch, Hold ing of 

wil l be de s i gnated to report for examina~ion and will be exarninationa. 

advised of the time and place where he shou ld report. 

A list of placeswberetheexaminationwillbeheldwill 
be sent to each candidate in order that he may select 
t he place at which he desires to take the examination. 

(2) Exami nations w i ll be held annually (usua ll y 
about the middle of June) at places where examiners 
and medical boards may be available. The examiners- will be commissioned officers of the Coast. Guard,- Army, Navy, or Mar i ne Corps, or civil serv ice examiners, 
and the medical boards will consist of medical orri
cers of .the Army, Navy, o r Public Health Service. 
All expenses conn e cted with the candidate's appearance 
before examiners and med i cal boards must be borne by 
the candidate. 

2055 . (!)The candidate will be required to take a ·Written 

wri tten examination in each of the ~ following sub- ozamination . 

jects : 
(a) English. 
( b) Mathematics (Algebra and Plane 

and Solid Geometry). 
-'e ) Ph~=s i u . 
-(a ) Ghem i s bry . 

(2) The schedule of the examination normally will Seheduleof 

be as fol lows: ezamination. 

First day -- Matbematicl!, 9:00 a . m . Lo 12:30 p.m . , 
three and one-half hours. English, 1: 30 p.m. to 4:30 
p.m., t hree hours. 

~eQ11nd de1y -= P hysic s , 9 · 00 am to 12 · 00 m , thr e e 

h~ttrs~OO fJ •m t o 4 · OO p m , th ce a b o11 P ; 

~day -= Physica l examinat.ion. During this 
period t he examiner wi ll talk with candidates andpass 
upon t he i r adaptability . 

( 3) The examiner befo r e whom the candidate takes Apprai•alby 

his written examinut i on will r eport, to Coast Guard examiner. 

Headquarters bi s carefu l appraisal of ~he candidate's 
general fitne ss and adaptability for the Service, tak in g 
par ticula r cognizance o[ such matters as personal ity , 
physical appearance, neatness and cleanliness, fitness 
to command othe r s, qua l ities of leade r s hip, bearing, 
manner of speech- - in short, nil matt e rs that tend to 
indicate whether o r not the candidate is good office r 
material. 
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R11t ing of 2056. (I) 'l'he pape r s or all candidates w il l be 
papers. exami ned and ra~ed by commissioned off i cers of the Coast 

<htard . After the exam inat i on papers have been rated, 

a boa1·d of commissioned officers of the Coast Guard 
appointed by the Commandant will consider carefully 

the general adap tability for the Const Guard of those 
candidat <:s who hav~ta i ned a ma rk of not less than 
70 in each of the ~ subjects in the examination 

and will ass i gn a ma r k thereon. In determining this 
made the board wi 1 l carefully consider the report of 
t he exam iner before whom t he candidate personall y a~

pea r ed, and also all inrormation a~ hand bearing upon 
the cand ida te's previous scholast ic work, evidence of 

leaders hip at school or elsewhere, physical attrib_utes , 

and other ma t ters indicating probable class of officer 
mater i al. 

Wcigfaof ( 2) In determining t.he f i nal mark o f candidates, 
suh jects. each subject will be g iven the followin g weight: 

Mathematics - - - - - -2'tr 3-,Yy 
English - - - - -2iT 3~~ 
Phy sics 20 
Chem i st r y 2{) 

Gener a l adaptability - - * ~B~ 
( 3) No cand .ida te w i 11 he appo inted who does not 

attain a mar k of at l east 70 in each of the s ubject s 
listed in the precedinit paragraph . 

Nuwbe.,,f 2057. ( l ) The numbe r of appointments to be made 

l\PPoint· each year from candidates who have s u.ccessful ly pass~~ 
mcnts. t he examinati<>ns is clis<: retionary with the Departmenc, 

and will depend u pon the need~ of the se rvice at Llrn time 
Rcportin1<at (2) Candidates who are considered eligible for ap-
Acndem:;. pointment will be required to report to the Coas t Guard 

Aca demy at New London; Connect.icut, on a speciiied 

date (about August /&-) where they willbegivenafina l 
physical examination by a board of medical officers. 

(3) Candida tes who successfully pass this physi cal 
examinatio.n w i ll be is sued appointments as c adets. 

Having heen appointed and having taken the oa·th of office, 
a cadet will be r e imbursed for the actual mileage from 
his home io the Academy at the rate o~ five cents per 
m i I e. No reimbursement w i 11 be made to those who do 
no t pass th is physica l examinat i on. 

Obliga tio01to (4) N o person shall be come a cadet in the Coast 
sorve3ye1J.rG.Guard who does no t obligate himself, in such manner 
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as the Secretary of the Treasury may pre sci be, to 
serve at least three years as an officer in the Service 
after graduation, i f his services be so long required . 

2058. (l) Upon appointment each cadet shall deposit Oepoaitof 

with the superintendent of the Academy the sum of $200. 

$200, to be applied toward defraying the cost of bis 
first outfit of uniforms and equipment. and of hi s text
books and for other necessary expenses. No except.ion 
to this rule wi 11 be pe rmitted, and the deposit must 
be made before the candidate can be received into the- - Academy: Pruuidetl, however, that a cadet may use so 
much of this $200 as may be necessary to defray 
his traveling expenses to the Academy, the amount thus 
used to be deposited with the superintendent when the 
cadet shall have been paid bis mi l eage. 

( 2) A cadet in the Coast. Guard receives the same Pay of 

pay and allowances as· are now or may hereafter be pro- cadeu. 

vided by law for midshipmen in the Navy , which at 
present are $780 per annum and commuta t ion for one 
ration per day. Pay commences upon the date the oath 
of office is taken. 

(3) Practically all of a cadet's pay will be re- Uacofpay. 

quired to defray bis expenses during his cadetship and 
[or deposits that he will be required to make toward 
a fund which, upon his graduation, will beavailabeto 
be applied toward the cost of the outfit required for a 
commissioned officer . 

(4 ) No cadet may contract any debt or receive any No financial 

financial assistance from home or elsewhere without auis tance. 

the permission of the superintendent of the Academy. 
The pay of a cadet is sufficient for his support. 

2059. Instructions conce rning the submission of re- Re•ls:nAti on. 

signations are contained in artices 270 and 2701-2708 , 
Chapter I, of these instructions, to which attention- i s di r ected. 
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CHAPTER 111 

PART I . i: 

JC.. .': .... 

i• u . ., CHIEF WARRANT OFFIGERS 
t • 

209.• <UNDER SU.CH REGULATIONS AS HE MAY~ 'PRE- Appolntm~nt. 
SCR·I.QE•, 'llHE PRESIDENT IS AUTHORIZED TO APPOINT , 
BiY AND l!WITH THE ADVICE AND CONS'EN·T 0.Fh" 'FBE 

SEN.Ml$, · OHIEF WARRANT OFFJ.CERS O'P THE CGAST 
GUA!VD FROM 'PHE PERMANENII' LIST OF WAWRAN1' t O¥
J'U10ERS ..OF THE COAST GUARD AS THE NEEDS OF ' THE 
8!.ERVIOEJ 1 MAY REQUI'RE, AND SUCH ~liIEF W~RRANT 

DFFI€ERS: 1 SHAI:.I, RECEIVE THE SAME FlnY, Al.oNE>W'· 
ANCES, AND BENEFITS AS COMMISS IONED WARRANT 
OFFICERS OF 'I'FfP. NAVY OF LIKE LENGTH OF SERVI CE-: 
PROV/DfD, TBA'!' NO WARR-~NT OFFICER SHALL SUFFER 
A REDUCTION IN PAY OR ALLOWANCES ON ACC©'UNT 
OF R I S APPOINTMENT /,S A CHIEF WARRANT OFF I CER 
UNDER THE PROVISIONS OF THIS SECTION. (ACT OF 
JULY 8, l 926, U.S.C. TITLE 14, SEC. 219.). 

•2091. (l) When t he needs of the Servic& requi r e t he Selection. 

appoi ntm ettt · of chi e f warrnnt offi(!e'r a , ' appoin1tm'ents 
s hnl I be marl e i n order of prece'tlll!'hce t Hom <(J he ' JiamC's 
of per.manent warrant officer•s on the p)'omotion l 'i s t for 
fue r aquired . specialty estab lished by a board of ' nOt' 
•o'SS t ha n f i ve commissioned office r s conve ned fol' that 
p11rpose by the Commandant. P r omot ion lists wi ll cori~ 

tnin th~ names of warrant oificers who have sat i s factory 
ser vice r.ecords and ha ve been selected by t he a f oremen
t ioned boa.rd after satis!actori Jy passing t he requ i r ed 
wri tten a11d standard physical exam inations. A promo t ion 
li st , afte r approval by trhe Comlllandant ,•• wlll Telnai:Ql 
ill .force [ or I/WO (2) years fol l owi ng i tfll da te Of puoli 
ont i o{l, unl ess sooner exhausted. I• 

(2) Notri..ce w ill be se rved, throu gh s ui tab l e publ icif! Notifi~tion. 

ti-0n , o f tnf. in~ntion to bold exam i nat~ons for promo 
tion to chief warrant of!ice r s , stat i ng • the final <fay' 
f()r r eoe-iving applications. Eve r y pe rmanent wa r i"an't' 
o ffi. oei: . of ·the requireq specia.Hy o r sp6b i nl ties ''~it'h 
not• l•ess tha11 six (6) years' practical expe rience 'iti ~lie: 
par ticu lar kind or duty he w ill be called upon ~0: 1>ei'· 
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Corm or supervise on the day that the app l ication I ists 
close, is eligible and may submit application !or per

mission to take the wri tten examinati ons. Each app lica
tion shall be indorsed by the commanding office r, who 
will state fully thereon his estimate of the officer-like 
qualities possessed by the candidate and state definite ly 
whether or not the candidate is recommended for promo
tion . 

Jfnluatl<!n· (8) The board, in determining the standing of a 
candidate on t he promotion list of his specialty wi ll 
grant equa l weight to the written examination and the 
se rvi ce record in the evaluation of marks , and the 
average mark of t hese two shall determine the standing 
o r the candidate on t he promotion list. The candidate 
attaining t he highest mark will head the promo~ion 

list and others wi l l !o ll ow in t he order of their marks. 
/\ candidate failin g to attain a passing mark o r 70 per 
centum in either the written examination or for his 

se rvi ce ~ecord shall not be plnced on the promotion list. 
In considering the individual's service record, the board 
will consider, among other things, the proficiency in 
his specialty, personality, appearance, general demeano r, 
temperament, qualities of l eadership, force, judgment, 
discr~tion, lo~alty, attention to duty , resourcefulness, 
interest tn t he Service , and length o! service as a 
p~ rmanent war ran t office r . 

Ph111ca1 (~) Candidat.es !or promotion to chief war rant orri. 
e...minatlon. 	cers shall undergo the !ltandard physical exami nation 

wi thin thirty (80) days prior to the da te or tho written 

examination, and any candidnte ! a i ling to pass the phys i 
ca l examination will not be permitted to take the 
\Vritten examination. Cand idates who are to be appo inted 
six (6) months or mo r e s ubsequent to the phys i ca 1 ex
aminat ion hereto!ore mentioned will be required to 
undergo anothe r physical examination. 

Mental 2092. Exam inations for promotion to chief war r ant 
ex• mlnatlon. off i cer will be wriL Len and will embrace t he sub jects 

outlined in succeeding articles. They will be conducted 
in the same manner as exam inations !or promotion o! 
commissioned of!icers. When an examination has been 
completed , the papers wi l l be forwarded to Headquarte r s, 
whe r e they wi 11 be marked aud grades assigned by a 
board of commissioned orticers convened for that purpose. 
' 2098. • 
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OUTLINE OF EXAMINJ\ TIONS. 

2094. The following paragraphs outline the examina · 
tions for chief warrant officers : 

A . The examination for promotion to Ch i ef Boat- Cbief 

swain wi ll i ncl ud e tl1e following: boatswain. 

(1) SEAMANSHIP. - Getting underway and anc horing; 

- handlin g ship; handling vessels alongside of dock; 

steering of steamers; rules oft.he road; laws of storms; 
handling steamers in heavy weather; towing; rescuing 
crew of wreck;assisting vessels in distress. 

References: Standard wo r ks on seamanship; Boal 
Book, United States Navy ; Instructions for Coast Gua rd 

Stations. 
(2) NAV IGA'l'ION. - Solving of problems for de

terminat-ion of ship's position by sight,s of sun and stars; 
use and adjustment of navigational i nstruments; charts; 
a i ds to navigation; pi lotage; compensation of compasses; 
use of Gove rnment publications . 

Refe r ences: Standard works on navigation, publi
cat i ons issued by the Government . 

(3) ORDNANCE, GUNNERY AND DRTLL REGULA

TIONS . - C:onHruction irnd nomenc l ature of rifl ed guns 
und na val gun mounts; ammunit i on stowage and tests ; 
repor·ts of ammunition and o rdn ance equipment; der e lict 
destruction; training of gun 's crew; bo r e sighting; 

target p ractice; infantry d rill, through company; small 
arms and machine guns, i nc ludin g nomenclature, di ~ 

moun t ing, and assembly; sma ll arms target pract i ce . 

Re ferences : Standard works on ordnance a nd gunnery; 
Ship and Gunnery Drills, U.S. Navy; Ordnance I nstruct 

ions, U. $. Coast Guard; Landing Force Manual, U. S. 
Navy ; Ordnance Pamphlets , U . S, Navy. 

( 4 ) NAVIGATION, CUSTOMS, AND MOTOR BOAT 
LAWS.  Those parts or navigation, customs, and motor 
boa t laws that pertain t.o and are connected with th_e 
duLies ol the CoasL Guard. 

References: Navigation, cust.oms, and motor boat 
laws; Boarding Manual, U. S . Coast Guard. 

(5) COMMUNICATIONS. - Communication adm inistra 

tion , policy, regul ations, and instructions; s i gnal in g 
by wigwag, £lashing light., semaphore, and international 

code. 
References : Boat Dook, United States Navy ; 
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(Lifesaving) 

Instructions for Coast Guard Stat ions; International 

Code of Signals; Communication lnsl. ructions, U. S. 

Coast Guard . 
(6) NAVAL CONSTRUCTION AND CARE OF VES· 

SELS. - A general k nowl edge of the e l ements of naval 

construction; care and preservation of vessels; methods 

of determining seaworthiness of vessels; stowage and 

trim; preparation or spec ifi cat ion s for r epa irs. 

References: Standard works on subject: Regulat i ons, 

U. S. Coast Guard; Naval Artificer's Manual, Pate. 

(7} MILITARY LAW. - Duties and powers of com

manding office r as r ega rds di scip line and administration 

of jus tice; powers and procedure o f Coast Guard courts 

and boards; formulation of cha r ges and specifications. 

References: Const Guard Co ur ts and Boards; Regu

lations, U. S Coast Guard. 
(8) REGULAT TONS. - Or gani :qi1,. i on; gf'neral duti es; 

handling of personnel; duties of off icers ; gene ral in 

str uctions; routine, r epo rts, and inspectionii; drills; 

customs of serv ic e; hono rs and distinctions, salutes, 
vis i ts of ceremony, ceremonies, etc.; intercourse w i th 

officials, both civil and military. 

B . The examination fo r promotion to C.h i ef Boat

swain (Li f esav ing) wi I I include the fol l ow ing: 

( J) STA1.'lONMANAGEMENT.-Genera l instructions; 

duties of off i cer in charge; patrols and lookouts; care 

and preservation of property; boats, cha racterist i cs, 

gene r al instructionri, equipment, handling; drills, re 

qu i rements and conduct; inf an try dr i I l, thro u gh company ; 

smal l arms, includ i ng nomenclature, dismount i ng , an d 

assembly; sma ll arms target practice. 

References: Instructions for Coast Guard Stat i ons; 

Land ing Force Manual, U . S. Navy . 

(2) NAVIGA'rION, CUSTOMS , AND MOTOR BOAT 

LAWS . - Those parts o f Nav i ga ti on, customs and mot·or 

boat laws that pertain to and are connected with the 
duties of the Coast Guard. 

References: Navigation, cust oms and mott1r boat laws; 

Boarding Manual, U . S . Coast Guard. 

(3) COMMUNICATIONS.- Communi c ati on administra

~ i on, policy, r egu lati ons, and instructions; signaling 

by wigwag, fla8hing light, semaphore , a nd international 

code . 
Reference s : Boat Book, United States Navy; 
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Instruction" ror Coast Guard Stations; International 
Code of Signals; Communications Instructions, U. S . 

Coast Guard. 
(4) of

fPnses; proce u i n cast! or offenses; redress of wr ongs; 
puni shments ; confinem and imprisonment; powe rs and 

nd hoards; formula ti on 
o f charges and s pecifications. 

R eferences : Coast Guard 
lations, U. S. Coast Gua rd. 

(5) PAY AND SUPPLY. - Pay periods and grades; 
pay in general; allot.ments; allowances; pay and per
sonnel records; travel expenses; transportation, de
pendents and personal effects ; method s of securing, 
issu i ng, and accounting f o r rations, clothin g and general 
l!uppl ies . 

R.eferences: Pay and Supply lost.ructions, U . S. 
Coast Guard. 

(6) RBGULA'rIONS . - Organization ; general d u ties; 
d u ties or dist r ict commanders ; handling pe r sonnel ; 
customs ol se rv ice; honors a nd distinctions, sal u tes, 
visits of ceremony, ce r emo ni es , etc.; in terco urse w i t h 
officia l s, both civil and mi li tary . 

Refe rences: Regu lat i ons , U . S. Coast Guard . 
C. 'T' he exam i ntion for promot i on to ch ie f gunn e r 

w i l l incl ude the fo l low i ng: 
(I) SEAMANSHIP. - Getting unde r way a nd anchor i ng; 

hand I ing veirne l s a l ongs i de or dock; steer in g o f steame rs; 
ru les of the r oad. 

References: Standard works on seamanship. 
( 2) NAVIGATION. - Simp l e latitude and Jongi tude 

or li ne of pos i t.ion sigh&s, compass correction; charts; 
aids to navigat i on; pilotage. 

References: Standa rd works onnavigat.ion, publica
tions issued by the U . S. Government. 

(3 ) ORDNANCE, GUNNERY AND DRILL REGULA
TIONS. - Service explosives; description and use or various 
kinds of recoil syst.ems; rifled guns, their construction 
and non;ienclature; naval gun mounts; breech mechanisms : 
gun sight!!; firing and gas expP.llingdev i ces; projectiles; 
ammunition and ammunit i on stowage; range finders ; re
ports of ammunition and ordnance equipment; mines; de 
relict destruction; training of gun's c rew; fire control; 
splash diagrams; spotter diagrams: bores i gb ting: computing 

April 1934 

/J ""'..< 

Chief 

gunner . 



308 PERSONNEL INSTRUCTIONS 

A. -z 

CbicJr..dio 

eleclrici•.n. 

the ballistic correction; errors of gunf ire; target prac

tice; time range diagrams; drills for 5-inch and all 

smaller calihor guns ; i nfant ry drill, through com
pany; small arms a nd niac hin e guns, including nomen

clature, di smoun ti n g , and assembling; small arm ta r

get practice. 
Reference s : Standa rd hooks on ordnance and gunnery. 

Ship and Gunnery Dr ill s ; U .S. Navy; Ordnance Instruc

tions, U. S. Coast Gua rd; Landing Force Manual U. S. 
Navy; Ordnance Pamphlets,U . S . Navy . 

(4) NAVIGATION , CUSTOMS, AND MOTOR BOAT 
LAWS . - Those paTts of navigation , custom, and motor 

boat l aws that p11rtain to a nd a re connect ed with the du
ties 	of the Coast Guard. 

Ref e ren ces : N~v i gation , customs, and mo t or boat 
laws; Boa rdin g Manual, U. S . Coast Guard. 

(5 ) NAVAL CONSTRUCTI ON AND CARE OF VES

SELS. - General knowledge oJ Che e l e ments of naval 
construction: care and prese rvation o[ vessels; methods 
of determinin g seaworthiness ·or vesse l s ; stowage and 

trim; preparat i on of spec ifi cat i ons for repair s . 
R1der ences : Standard works on s ubjec t: Re~u-

lations, U . S. Coa:>t Gua rd; N'ava l Artificer's Manual, 

Pate. 
(6 	 [,AW. - Power and procedur e of 

nd board s . formulation of charges 

a nd specifications . 
References : Coast Guard Cour ts a 

lations U. S. Coast Guard . 
(7) REGULATIONR . - Organization; general duti es : 

duties oi officers; general instructions; routine, re

ports , and inspections; drills; c ustoms or service; honor s 
and distincti ons, sa lutes, visits o f ce remony, ceremon

ies, e tc .; in te r course w i r.h off icials, both civil and 
mi Ii tary. 

References: Regulat.ions, C . S . Coas t Guard. 
D. The examinat.ion for promot i on t.o Chief Radio 

Electrician w i I l include the fol lowing: 
(1) ELECTRICITY. - F undamental theo ries of di 

rect and alternating current.; consl.ruction and ca re of 

batt.eri es and single phase generators a nd motors; calcu 
lations in volving simple series and parallel circui ts; 
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impedanc e react ion and phase angles as applied to 
motors and generators; com1mtaLioo of electrical prob 

lems . 

References: Staoclard works on electricity and 
algebra, text books issued by Coast Guard Institute . 

(2) RADlO. - Description oJ various types of 

standard Coast Guard radio equ ipment, including t rans

mitt.ers, receivers, direction finders, and meas uring 

instruments; funcLiou o f var i ous tubes , including electron 
theory .- References: Communication Plants, U.S. Coast Guard 

instruction books issued with equ i pment. 
(3) ADMINISTRATION. -Mi!>sion, policy, and organi 

zat.ion of Coast Guard 1'ommunication system; factory 
inspections of mat e rial; preparation of specifications 

and procedure i n purchasing equipment and materials. 
References: Regul at ions, U. S . Coast Guard; Pay 

and Supply TnstrucLions , U. S. Coast Guard; Communi 

caL i on P l ant.s , U. S. Coast Gua r d . 
(4) TARY LAW. - Powers a nd pr oc edur e o r 

and spec i fications. 

References : Coaat 
lations, U . S. Coast Guard . 

o f c har ges 

(5 ) REGULATlONS. - Organi1-.ation; general <inties: 

d u ties of officers; generid inst. ruc ~ i ons ; routine, repo r ts , 
and inspect ion s ; drill s ; customs of service; honors and 
distinctions, salutes, ;· isit s of ceremony, ceremoni es, 

etc.; intercourse w i th oif i cia ls, both c ivil and mi 
litary. 

References : Re gulations , U. S. Coast Guard. 
E. The exnminat.ion for pron1ot.ion to Chief Machinist Chief 

wi l l include t.he following: machinist . 

(I) MARINE ENGINEERING. 
(a) Boiler: Description of various types, their 

advant.ages and disnd\•ant.ages; combustion of fuel 
and methods of hand I ing and stowing fuels; t.heo r y 
of combustion; corrosion; appartatus fo r d etermini ng 

and increasing eff i ciency . 
(b) Engines: Types; designs and arrangemen L to 

s u it var i ous conditions ; sketc hes anddesc r iptiono{ 
deta i ls; att.achments and a uxil i aries; care, repairs 

and maoagemen t . 
(c) Au xil ia ri es: Descr i pt i on and sketc hes of 
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condensers, pumps, feed-water heat.er s, forced-draft 
blowers, disti !ling plants, et,c. 
(d) Materials of construction; Description of 
various materials used in marine const ruct i on; in
spection and the various tests req uired ; ef fe cts of 
alloys; methods employed in the ma nufactur e of 
eng ine and boi l er parts . 
(e) Organ i zation: The o rganization of the eng ineer's 

fo r ce on board ships. 

Re f e r ences : Ma rine Steam, Ba bcock & Wi I cox Co.; 


Ma ri ne Engineer's Uaod book, Sterl ing; The Marine 
Steam Turbine, Southern; E l ect ric Propulsi on, Robin
son; Di es e l Eng ines, Chalky; Manual o f Eng ineering 
Ins t ruct ions, U. S . Navy ; Ca t alogues o f Manu facturin g 
concerns , s uch as General Electric, West inghouse, 
etc ; Regulat i ons, U . S . Cnast G~ard. 

( 2) ELECTRTCI'l'Y .- Fundamental principles; defi 
nitions of terms and uni ts; description, construction , 
care, and ope ration oi batteries, gene rato r s , and motors; 
lighting, wiring, interior communi cat i on , and elect ri c
bel l system; sear"hlight. 

Refe r ences : Naval Electric ians Textbook: standa rd 
wo rk s on sub ject. 

( 3) ITARY LAW .- Power!; and pr(lcedur~ of Cnaflt. 
<i uard charges ancl 
spec ifi cat i ons. 

References: Co a•t Guard Cour ts and J3ouru ,...-..n.... 
Ja ti ons, U . S. Coast Guard . 

(4) REGULATIONS. - Or ganizat,ion; gen e ral duti es; 
duti es of off i cers ; general instruct i ons; rou t ine , re
ports, and inspections; drills; customs or se rvice; 
h ono r ~ and distinctions, salutes, v isit s of ce r emony, 
ceremonies, etc.: intercourse w ith o fficial s, both c i vil 
and military. 

References: Regulat ions, U. S. Coast Guard. 
Chief (F ) The exami nation for p romotion to chief Carpen 
caroentcr. ter w i 11 include the following: 

( I) NAVAL CONSTRUCTI ON .-Mater i als; keel; Hem; 
sternpost aud rudder; j o in ts and connec ti ons; fram in g; 
pla ti ng; bulkheads and docks; watertigh t s ubdivi s i on ; 
appurtenances, equi pment, and fi tt in gs; drain in g , 
f l ooding, ve n ti l ating, f ir e pr o tecti on, sanita r y, com 
munication, and fue l oi l systems; nom enc lature and 
l abe ling. 
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(3) TARY LAW.- Powers and procedure of Coast 
bo of charges and spe

cifications. 
References: Coast 

lations, U. $. Coast Guard . 

A . ""2 

References: Standard works on naval construction. 
(2) MAINTENANCE OF VESSELS .- Inspections; pre

servation of surfaces; docking; repairs t.o hulls and 
fittings; upkeep of appurtenances and equipment. 

Refe rences: Standard works on subject; Regulations, 
U . S. Coast Guard. 

(4) REGULATIONS. - Organization; general dutiesi 

duti es of officers; general instructions; routine, re
ports and inspec_tions; drills; c ustoms of service; 
honors and distinctions , sal u tes, visits o f ceremony, 
ceremonies , etc .; intercourse with officials, both civi I 
and military. 

References: Reg~lations, U. S. Coast Guard . 
G. The examination for pror.notion to Ch ief Pay Chicfpay 

Cle rk will include the following: c lerk . 

( l) DISBURSING-- Procedu re concerning bonds; Coast 
Guard appropriationB; obtai n ing and handling funds: 
accounting for funds as prescribed by General Account
ing Office; making payments in foreign countriesi pay
ments to Pu~lic Health Service; keeping of ledger 
accounts; prepn r a~!on or requests, reports, and returns ; 
auditing of disbursing agent's accounts. 

References: Regulations, U. S. Coast Guard; Pay 
and Supply Inst ruc tions, U . S. Coast Guard; standard 
works on the subject o f accoun ting . 

(2) SUPPLIES. - Methods of obta ining commissary , 
clothing, recreation and general supplies, including 
proposals, adve r t ising, and preparation of vouchers; 
issuing, handling and account in g for all suppl i es; pre - pa rat i on of reports and returns; ge neral knowledge of 
foodstuffs and prepa ra tion of menus: auditing of cloth
ing and commissary ac_c_ounts. 

Refere nces: ~egulations, U . S. Coast Guard; Pay 
and Supply Instr\ictions, U . . S. Coast Guard; standard 
works on the subject of auditing and accounting. 

(3) RY LAW.- Powers and procedure of Coast 
If. e 2Guard courts of charges and 

specifications. 
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~i:ences: Coast Guard Courts and Boards; Regu
latuions, U. S. Coast Guard . 

(4) REGULATIONS. - Organ ization; genera I duties; 
duties of officers; general instructions; routine, re
ports and inspections ; drills; customs of se rvi ce; 
hon ors and distinctions, salutes, v isi ts of ce remony , 
ceremon ies, e t.c.: intercourse with offic ial s, both civ i l 

and military. 
Ref~renccs: Regulations, U. S. Coast Gua rd. 

Chief H. The exam ination for promotion to Chief Elec
e loctridan. trician will include the following: 

(1) ELEC'l'RICITY.- Fundamental theories of direct 
and alte rn ating current; theory, construction, and use 
of l ocal and common battery telephone !'lets; pro
tection; telephone circuits; t ransmission; induction; 
transpositions; pairing and balancing or cables; theor y, 
constructi on and use of teleg raph instruments and 
c ircuits, computat ion of electrical problems usin g 
algebra and l oga rithms. 

References : Conm1unicat ion P l ants, U. S . Coast 
Guard; Amer i can Telephone Practice, Mi ller; P rinc iples 
o r Electricity Applied to Telephone and Telegraph 
Work, American Telephone and Telegraph Co.; standard 
wo rks on the subject, text books issued ·by Coast Guard 
Ins t itute, Algebra for the Practical Man, Th ompson. 

( 2) CONSTRUCTION AND MAINTENANCE. - Instal
lation, splicing, te rminat ing, and test in g standard 
Coast Gu.ard submarine, aerial, god underground cables; 
construction and ma inLenance of pole lines and open 
wire; installation, operat ion , and maintenance of 
switching equipment . 

References: Plant Bu l let ins; Standard Specifica
t i ons; Telephone Instruct ions , U .S. Coast Guard; standa rd 
wo rks on subj ect,. 

(8) ADMINISTRATION .- Mission, po li cy , and organi
zation of Coast Guard communication system; cont racts 
w ith commercial companies; making o f surveys ; obtaining 
right of way ; preparation of estimates; p r eparat i on of 
specifications and procedttre in purchasing equipment 
and materials; inspecti ons . 

References: Tel epholle Instructions, U . S . Coast 
Guard; Pay and Supply Instructions, U . S. Coast Guard; 
Communication Instructions, U. S . Coast Guard; Plan t 
Bulletins. 
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(4) 

Guard 
LAW.- Powers and procedure of Coast 

Refer enc es : Coa sL Guard Courts 

lations , U . S . Coast Gua rd. 
(5 ) REGULATIONS.  Organizat ion; 

duties of off i cers; genera l ins t ruc tions ; rou tine, re
ports, and inspections; drills; customs of service; 
hon o r s and distinctions , salut es , visits of ce remon y , 

ceremonies, etc.; in terco urse with o ffi cia ls, both 
c ivil and military. 

Ref e r ences : Regulations, U . S. Coast Gua rd . 

I. Th e exam i nat.ion fo r promotion LO Chief Pharma
c ist wi 11 incl ude the fol lowing: 

( 1) PROFESSIONAL. - Pha r macy; incompat ibili ties , 

c hemical, pharmaceutical, and the rapeut i c; organic 

a nd in o r gan i c chem i st ry; definitions; administ ration 
or medicines , includin g contr o lling f actors; personal 

hygiene; phys i cal properties o f air a nd relation to 
heal th; methods of illumination; f ood and its relation 
to heal t h and disease; food po isoning. 

Reference: Hand Book, Hosp i ta l Corps , U. S . Navy. 
( 2>-Ml..IdTARY LAW .- .Po1~ers and procedure of Coast 

Guard cour t~ d s , formu l ation of charges and 
speci Ci cations. 

References. 
lations, U. S . Coast Guard. 

(3) REGULATIONS, - Or ganization; gene ra l dut ies, 

duti es o f o fficer s; r outin e , r epor t s and inspe ctions; 
d r ills; cul!toms of ser vice; honor s and dis t i nct i ons, 

salutes , v i s i ts of ce r emony, ce remonies, etc .; inter
cour se w i th offic i als, both c ivil and m il i tary. 

Refe r ence: Re gulations, U . S . Coast Guard. 

RESIGNATI ON 

2095. instructions conce rning the submission or re
signations are conLa in ed in art i cles 270 a nd 2701 - 2708, 
Cha pter I, of Lhese insLrucLions, to which aLtention is 

directed. 
RETIREMENT 

Coast Guurd Cour ts an 

2096. 'The laws governin g t he retir ement of chief war

ran t o fficers a r e g i ven in a rti c l es 280 and 2801-2808, 
Chap ter I. of t hese inst.ruct i ons . to which attent ion is 
dire cted . 
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CHAPTER III 


PART II 


WARRANT OFFICERS 


- 210. WARRANT OFFICERS SHALL BE APPOINTED FROM Appointment. 

THE PERMANENTLY RATED CHIEF PETTY OFFICERS 
OF THE COAST GUARD BY THE SECRETARY OF THE 
TREASURY AND UNDBR REGULATIONS PRESCRIBED BY 
HIM. 

2101. ( !)Exami nations for promotion of enlisted men Noliccof 

to warrant grade will be held at regular intervals at cxl\mino.tion. 

such t ime as mny be found desirable by Headquarter!!. 
Notificat ion, by means of a Pe rsonnel Bulletin, 
will be sent to all units designating the grades for 
which examination will be held, the officers who are 
authorized to conve ne boards, the time such boards w i 11 
meet, and the dates when applications should reach 
Headqunr ters. 

(2) Responsible off icers will see that tbe notice 
or impending examinations is brought to the attention 
oi all elig i ble men. 

2102. ( I) Wben information has been received that Applic.alion . 

examinations for any of the war rant grades are to be 
held, those who desire to compete in the examination 
and who fulfill t he necessary requirements and possess 
the n ecessa ry qua lifica t ions w i ll submit their app lica 
t i ons to Headquarters through officia l channels . Ao 
applicaLion received aL Headquarters after the date 
d esignated w ill not be considered. No waivers wil l be 
authorized. 

(2) ln forwarding an application to take an exami
nat i on, the commanding orfice r wil l ca,ref ull y consider 
whether the applicant is qualified for the grade of war
rant officer and is worthy of such advancement. His 
decision will be noted in his (o rwarding indorsemenL. 

(3) With each request the commanding ofr i cer wi 11 
forward 11 copy of article 5,page 2, oI the applicant's 
currPnt se rvice record (Form 2500-C) entered to date 
and signed by tbe commanding officer. 
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Authori· 2103. (1) Wben Headquarters receives an applicat i on 
zatioo. bea ring favo rable indorsement and accompanied by other 

necessa r y papers , the entire service record of the man 
concerned will be examined. Only men \\hose records 
indicate that Lhcy possess the necessary qualifications 
w il l be author i zed to appear ior examination. Others 
wi l l be informed that they w ill not be designate"d. A 

cand idi aLe whose mark in adaptabi Ii ty for t.he warrant 
grade i s less than 2 . 5 will not be designated to take 
the eitamination. 

(2) 1\uthoriza tion to appear for examination will 
be addr essed t.o t he cand idate via his comml\ndiog offi 
cer who w ill a rrange to ha ve the man appear beiore the 
most conven i ent. board aut horized t.o conduct the exami 
nation. 

( 3) Any person who Cai Is to present himself for 
ex am ination after having been authori?.erl will be con 
s ide·red as havin1t forfeited his right to appear. 

Comp osition 2104 . (l) Division Command ers will be authorized 
ofboard. 	 to co nvene local boards Lo conduct the examination of 

candidates attached to uni ts under their jurisdiction . 
They w ill be informed of the date of the !'Xami nation 
and the gr ades fo r which candidates arc to be examined. 
A copy o f each l ette r des i gnati ng a man attached to a 

unit operat in g under them also wil l be iurnished. 
(2) When so notifi ed , Div i s i on Commanders w ill 

convene s uch board!> ns may be necessary for the exami
nation of candidates. These boards a r e termed " local 
boa rds" he r ea f t.er in these i os t rue ti ons. 

(3) Hea rlquattcrs w ill fnrnishOivisiooCommanders 
w i tb trhe r eq ui red number of se~s of examinat i on ques
t ions . 

(4) Local boards for t.he examination of all cand i 
dates for warrant grade wi 11 be composed of one or more 
commissioned off i cers. 

P<ocedure 2105. (I) After providing themselves with theneces 
ofboard. sa ry forms for use in examining t.he candidates, the 

local board wi 11 proceed t..o examine I.he candidates who 
have been authorized Lo appear befo r e it. 

(2) The bo!\rri will conduct the written examina
tion as fol lows: 

(a) As the examina tion is competiti\'a and in 
order Lo eliminate trhe possibility of any candidaLe 
obta i nin~ unfair prior in(o1·mat.ion of tbe q1tc:itions, 
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all writ ten e xam inat i ons wi ll be he ld simultaneo us 
ly, except in s of a r as t be t ime i s afCected by 

difference in l ong i t ude . 
(b) Any writ ten e xam i nat i on he ld at other t.han 
the prescribed t ime and date f o r any reason what
soever will be nu l l a nd vo i d . 
( c) Attention i s i nv ited to detailed i nstructions 
con t ain ed in a r t i c l e 2 106 . 

I , 
: .. . I • (d ) At t he completion of -the exam i nat i on all 

paper s , i ncluding unused q uest i ons, w i ll be for 

warded by r eg i stered ma i l to Coast Guard Head
quar t er s , Was hington, D. C. 

2106. In conduct i ng the wr i Hen Pxaminat. i on . Lhe fo l- Conduct of 

lo wing ins t ruc t i ons will be fo ll owed. enminatioa . 

( a ) Ea ch e xam i nation day wi 11 be d i vided into 1.w o 
pe ri ods of thr ee hours each, w i t.h an intervening 
rec es s o f at l east one hour. One group of ques 
t i ons , under separate seal will be assigned for 
each pe ri od; the seal wi 11 be broken and t he group 
of q uesti ons given out at the beginning of t.he 
period. The prescribed sequence must not be de
parted fr om . 

'i 	 ( b) E ach day's work w i l l begin at 9 o'clock as 
nearly as practicable . 
(c ) The ins tructions fo r cand idates will be read 
and expl a in ed to t hem durin g the fir st period be 
fore t he fir s t g roup of quest i ons i s given out.. 
It mus t be made c l ear to t hem t hat the general 
charac ter or t he ir exam i nat i on pape r s, inc l uding 
writing, c l ea rn ess of express i on, spe l l i ng, and 
attenti on t o inst ructions , will be taken int.~ ac 
count bY the examining boa rd i n ass i gn i ng ma r ks . 
The wo rk for eac h pe ri od must beg i n on a new 
sheet and mus t be com p lete in i I.se lf . Pape r 8 x -
10~ inches must bo uso d . 
<d) A candida t e ha vi ng fini s hed t he group of 
questions a ssi gne d fo r t hat pe ri od ma y be a ll owed 
to leave th e e xaminat ion r oom . Be f o r e l eaving 
the r oom he must be r ecqui1·ed to c.lose hi s exam ina
t ion papers for \.hat. per i od , whate ver may be t he 
reason for leaving and whe the r he bus fi n i s hed 
answer ing the quest i on s 0 1· no t. No candidate who 
leaves the room s hal 1 be a l l owed to r e t urn ·during 
that period, nor shall he bo a llo wed to add any -
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thing to the answers he has s ubm i tted for t hat 
period either at that per i od or t hereafter, nor 

shall any candidate be allowed to r ema in longer 
t han three hours on any group of ques t i ons . 

Final marks. 2107. (1) An examining board w ill be app<lintod at 
Headquarters by the Commandant t o mark a l l papers re
ceived. 

(2) '!'his examining board will assign a ma rk on a 

scale of 4 . 0 for the written examination . Tbewritten 

examination is divided into two parts, the educational 
and the p r ofessional. In order to be considered for 
promotion a candidate must obtai n an average ma r k no t 

below 8.0 on a scale of 4 . 0 in eac h part and must obtain 
a mark of not l ess t han 2.5 in each professional subject . 

( 3) The examining board also w ill assign a mark 
for adaptabi 1i ty . In computing this mark the average 

mark obtained from the service r eco rd in profici ency 
in rating and in ability as leader or me n during the 
time the candidate served in t h e ratings of chief petty 

off icer and petty officer, first c lass, is combin e d 
wi t.h the averag e mark obtained from the service r eoo rd 

in adaptability for the wa rran t grade. The ave r age or 
these two marks is the mark for adaptability. Candi

dates whose mark in adaptability i s below 3.0 on a 
sclale of 4 . 0 w ill not be recommended for promotion to 
the warrant grade. 

( 4 ) The marks thus assigned to each cand idate 
wil l be combined by the examining board at Head
quarters in accordance w ith the formula at the end of 

t his paragraph. The re sult is ihe final mark of the 
candidate to d ete rmin e hi s position on Lh e elig ibili ty 
list for promotion. 

Sxeduca tional + 4xprofessional + 3xadapt.abilit.y . 

10 

( 5 ) Any cand idate wh o receives marks below t.he 
standard set. up in paragraphs ( 2) and (3 ) of this article 
w ill be considered as havin g failed in the examination. 

Such candidate wi l l not be granted a reexammination 
but he may apply to take t he n ext examination, if then 
eligible. 

(6) All examinations a r e on a purely competit.ive 
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bas i s and a r e for the pu rpose o[ estab li s h ing a n e li gi

bility list for promotion. Such lists wil l rema i n in 
force £or t.wo years i r not sooner exhausted or rescinded 

by the Commandant. 
(7) The report of the ex.am i ning boa r d at Head

quarters, showing the marks of each candidate and bis 
relative standing on the eligibility list., will be sub

mitted to the Commandant for his approval. Afte r his 
npprovul bas been obta inod , candidates wi l l be inf o r med 

whether I.hey passed the examination, their final ma r k, 
nnd their standing on t he eligibility l ist. 

2 108. 'l' he fol l ow ing gene rnl r eq ui reme n ts mus t be c.,neral 

fulfi l led befo r e an e nl isted man i s e li g i b l e fo r pro- requiremcnta. 

motion to any warrant g r ade: 
(a) Be a citizen of the United States. 


(b) Be able to pass the required physica l exami 


nat i on. 

{c) Be an excellent leader of men and possess 


executive ability to a marked degree. 

(d) Be serving under continuous serv i ce as a chief 

pet.ty officer of the regular estab li shment. 
{e) Have an average of all marks in proficiency 

in rating during his service as chief petty offi 
ce r and potty o ffi cer, f irst c l ass, ( as shown by 

his service reco rd) or not l ess than 3 . 5 on a scale 

of 4.0. 
(r> Have serv i c e in t he Coast. Gua r d as i ndi cated 
in t he f o ll ow in g ta bl e : 
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Total Sea 

Grade 

Boatswains 

Boatswains fL] 

Gunners 

Radio Elcctricinne 

Machinists 

Carpenters 

Pay Clerks 

Eleetriciuns 

Pharmacis ts 

Serv

ice 

5 yrs. 

5 yrs . 

5 yrs. 

5 yrs. 

5 yrs. 

Serv

ice 

5 yrs. 

5 yrs. 

G yrs. 

!l yrs. 

Hcmnrks 

Not less than one ycnr nt sea as a permanent 

CBM or CQ."1. 

Not less thon one year as permanent CBM 

[L) in chat'l!"e o! a s tt1tio11. 

Not less than one year nt sea ns a permanent 

CGM. 

Not less than one year nt sea as a permanent 

CRM. 

Not less than one year fit sen as a permanent 

CMM. CMoMM, CWT, or CEM. 

Not less t~.an one ycnr at sen "" n pe.nnanen t 

CCM. 

Not less than ono year nt ~ea ns a permanent 

CY, CSK, CCStd, CPhM. 

Not less than one yc:ir R8 n permanent CEM. 

(Tel]. 

Nol less than one ycor at i'Ca as a perrnnncnt 

Cl'hM. 

General qual· 2109. The educational examination for promotion to 

ification1. any warrant g rade will be in t he following subjects; 
(a) SPELLING . Words of common, eve ryday use, 
including nautical terms. 
(b) ARITHMETIC. Addi ti on, subtraction, mu! ti pl i
cation, and division of whole numbers, fractions, 
and decimals; proportion. 
(c ) ENGLISH GRAMMAR AND COMPOSITION. Simple 

rule s of grammar, capitalization , punctuation; 
sentence construction; letter writing. 

(d) GENERAL INFORMAT ION. Current events; 
geography; civil government ; important events and 
persons in history. 
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OUTLINE OF EXAMINATIONS 

21 10. A. The professional examinati on fo r pr omO't i on Bo.,t4w.,in . 

to Boatswain will include the foll ow ing : 
( I) SEAMANSHIP.- Cordage and canvas; me c ha n i ca l 

appliances aboard ship; handling h ea vy we i ghts ; g r ound 
tackle; towing gear ; types, construc t i on, equipmenL , 

and upkeep of boa t s; handling boa t s under oar11, sa il , 

- and power; lowering and hoisting boats; handl i ng boats 
in a surf; general knowledge of s hi p construct i on and 
upkeep, including nomenclature, divi s i on of decks and 
compartments, drainage system, pr ese rvat i on o f va ri ous 
mate ri ala, mixing and apply ing paints, and work in 
connection with drydocking; handlin g s hi ps a lon gs ide 
dock and a t sea. 

References: Standa rd works on t he sub j ect ; Th e 
Naval Art i ficer ' s Manua l , Pate; Modern S9 amanshi p, 
Kn i gbt; Boatbook, U . S. Navy; Regul at i on s , U . S . Coas t 
Guard, articles 2001-20 13 and 2067-2076. 

( 2) NAVIGATION .- Ru l e s o f t he r aod ; bu oya!(e 
s ystem of t he United S ta tes; wea t he r and l aws of sto r ms; 

t ides; care of chron omete r; compass co r rect i on; use o f 
cha r t s ; pil ot ing; simple lati t ud e and l ong i tude or l ine 
of positi on s i ghts . 

Reference s : Standard works on t he s ub j e ct ; Amer i can 
Prac t ical Navi ga t or, Bowditch ; Mod e.rn Seaman sh i p, 
Kn i gh t ; Prac tical Manual o f th e Compass , U. 8. Navy ; 
Governmen t publications . 

(3 ) ORDNANCE AND GUNNERY . - Dr i 11 in g a l anding 
(orce; nomencla t ure and cons t r uct i on of machi ne guns, 
magazine rifles, and automatic p i s t ol s ; nome nclatur e 
of guns; drillling a gun's crew; firin g a gun; safety 
precautions regarding guns and ammuni tion . - Reference s : Ship and Gunn e r y D r ills , G. S. Navy ; 

Ordnance lnst ru c tions, U . S. Coast Gua rd; Landing 
F orce Manual, U . S. N avy. 

(4 ) LAWS A.ND ENFORCEMENT. - Na vi ga t i on , customs. 
and motorboat laws and duti es and l e gal powers of the 
Coas t Guard in connection t herewith . 

Referen ce s : Boarding Manua l, U . S . Coast Guud ; 
Duties of Boarding Officer, U. S. Coas t Gua rd ; Law 
Enforcemen t a t Sea, U . S. Coas t Gua rd, 1929 ; Naviga
t ion Laws , U.S. Department o f Commerce; Regu lat i ons, 
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U. S. Coast Guard, Ch apter XXIV and articles 1028
1032 . 

(5) REGULAT IONS . - Duties of commissioned nnd 
warrant officers; organizaLion and care of personnel 
and ship; honors, distipct ions, and . salutes. 

Refer enc.es: Regu lations, U . .. S . Coasl Guard: . ~ er

sonnel Instructions, .tL S .. . QQast; Gu ard_. 

Boatswain B. The prof essional examination (or Boatswain (Life
(Lifesav ing) sav i ng) wil l include the (ollowing: 

(1) SEAMANSHIP. - .Cordage and . canvas; blocks 
and tackles; handl.in g heavy. we.ights; ground t ackle; 
types, construction , equipment, and upkee p · of boats 
( including engines); hand) ing of life boats anci surfboati1 
unde r all conditions; care and u pkeep of all grounds, 
bu ildings, and equipment at a sLaL i on. 

References: Modern. Seamanship, Knight ; Bqat Book , 
U. S. Navy; Instrnctions for Coast Guard Stations; Re
gulations, U. S. Coast Guarci, articles 2059-2076 and 
2639 . 

(2) NAVIGATION. - Rul·es ('If the road; buoyage 
syste.m of the Un i ted Stat.es; . weather and . la.ws of 
storms; t ides ; comp11ss correct·ions; use of charts; 
piloting; special knowledge of t.he water•s and navi
gat ional aids in the vicinity of the. s.t.at.ion. t.o which 
attached. 

References: Standa.-rd \\'.(}rks on subject.; American 
Practical NavjgaLor, Bowd.it.eh; Modern . SeamaJ1ship, 
Knight; Pract i cal Manual of the. Compass, U . S. Navy ; 
Government Pub I ication!I. 

(3) DRILLS . - Bo11 t. beach apparatus. l i Ce car, 
r esusci tat i on, swimming, .. signal, fire . school of re 
cruit and squad drills; small arms instr.uction; firSL 
aid. 

Ref e.rences : In_s t.ruc ti ons f o.r. ..Coas t . Guard Sta f. ions 
Regulations, U. S. Coast Gua rd ,.. chapter XL; - Landing 

Force Manual, U . S . l\avy. 
(4) LAWS AND ENFORCEMENT . . - Navi gation, 

cusLoms, and motor boat laws and duties and. l.e.gnl 
powers of t he Coast Guard in connection therewith. 

References : Boardjng Manual, U . S . . Coast Guard; 
Du t ies of Boarding Ofiic.e.r, U . S . Coast .Guard; 
Law Enforcement . at. Re.a, U. S . C'~oast Guard . 1929 ; 

Navigation Laws, U. S. Department or Commerce; 
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Regula t ions, U. S . Coas.t Guard, Chapter XXIV and 
article 1028-1032. 

(5) REGULATIONS. - Duti es or of fic e r in cl}nr ge 
of station and district commanders; organization and 
care of pe r sonnel of a station; hono r s, di st. inct ions , 

a nd sal ut es . 
Refer ences: Regula~ions , U. S . Coa st Guard ; Pe r

sonnel Instruct i on s , U . S . Coast Guard; I nstruct. ion s 
for Coast. Guard Station~ . 

C . The professional exam inat ion fo r Gunner w i 11 
include Lhe following : 

(1) ORDNANCE AND GUNNERY. - Construction, 
method or assembling aud d i smounting, care, p r ese rva 
tion, adjustment, and repair of broadside guns, mounts, 
and appurtenances, ruachin e guns, magazine rifles, 
au"tomatic pistols, s ub-caliber and other train i ng de
v i ces, fir e con tro I and opt. i ca I instruments (except. 
assembly): bore s i ghting; manufacture, stowage , hand
l ing, inspect.io ns, and tests of service explosives and 
projectiles of va ri ous t.ypes and ca libers; ca r e and 
handling of mines, pyrotechnics, demolitions and black 
powder; t raining or a broadside gun' s crew; s ub-calibe r , 
short range, and long range battle practice; small arms 
target p r actice; organizat ion. equipment, a nd tra ining 
of a landing force; safety precautions ; method of 
keeping recotds, making out requisitions, invoices, a nd 
reports ( includi ng battle practice and smal 1 arms r e 
po r ts) . 

Reierences: Landing Poree Manual, U.S. Navy ; 
Bureau of Ordnance Manual, U . S . Navy; Sma ll Arms 
F iring Regulations . U . S. Navy; Orde r s for Gunnery 
Exercises, U . S. Navy, Gunnery Instructions, U .S. Navy ; 
Ship and Gunnery Drills, U .S. Navy; Ordnance Instruc
tions, 11. S . Coast Guard; Ordnance Pampblet.s 4, 80, 
96, 101. 119, 128, 14 1 , 159, 165, 239, 84·3, 357 , 458, 

and 478, U . S . Navy. 
(2) SEAMANSHIP. - Handling heavy weights; ground 

tackle ; mooring and unmooring; handling vessels a long
side of dock and at sea; construct.ion, types, and eq uip
ment of boats; handl in g boa ts under oa r s, sa il, a nd 
power; lowering and hoisting boat.s. 

Ref~rences : Standard wo r ks on s ubj ect ; Modern 
Seamansh i p, Knight; Boat Book, U. S . Navy ; Inst ru c
tions for Coast Guard Stat i ons . 

Gun ner. 
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(3) NAVIGATION. - Rules o{ the road; buoyage 
system of the United States; weather and laws of 
storm~; tides; care of chronometer; compass correction; 
use of charts; piloting; simple latitude and longitude 
or 1ine of position sights. 

References: Standard wo rks on subject; American 
Practical Navi gator, Bowditch; Modern Seamanship, 
Knight; Practical Manual of the Compass, U. S. Navy; 
Government publications. 
'

1 (4) LAWS AND ENFORCEMENT. Navigation, 
customs, and motor boat laws and duties and l ega l 
powers of the Coast Guard in connection the'T ewith. 

References: Boarding Manual, U . S . Coast Guard; 
Duties of Boarding Officer, U. S. Coast Guard; Law 
Enforcement at Sea, U . S. Coast Guard, 1929; Navi
gation Laws, l.J. S. Department o{ Commerce; Regula
tions, U. S. Coast Guard, chapter XXIV and art icl es 
1028-1032. 

(5) REGULATIONS . - Duties of commissioned and 
warrant of ii cers; organization and care of personne I 
and ship; honors, distinctions, and salutes . 

References: Regulations, U. S. Coast Guard; Per· 
sonnet Instructions, U. S . Coast Guard. 

Radfo D. The professional examination for Radio Ele c 
olectrician. tr i cian w i 11 inc 1ude t he f o 1 lowing: 

(l) OPERATION. - Mission, policy, o rganiza tion, 
and adm inistration of communication system; prepara
tion and routing of dispatches; method of control of 
radio traffic; duty and responsibilitie s oI officer iu. 
charge of a radio traffic station or communication 
center; care and us e of codes, ciphers, and confidential 
publications. 

References : Communication Instructions, U. S. 
Coast Guard; Communication Plant, U . S. Coast Guard; 
Communica t ion Faci li t ies , U. S . Coast Guard; R e 
gistered P ublications Instructions, U. S. Coast Guard; -
Interna t ional Radio Telegraph Convention with attached 
regulations; books and phampl ets r eq uir ed to be kep t 
in radio roruns for guidance of personne l. 

( 2) MATERIAL. - Definitions and formulae per 
taii1ing to electric ity and radio; electron theory; 
use of vacuum t ubes as detectors, oscillators, and 
amplifiers; measuring and ca librating instruments ; 
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construction, care, maintenance, and operation of all 
types of standa rd Coast Guard radio equipment, in
cl uding marine radio direction finder; storage batteri e s 
and chargin g eq uipment.; installa t ion, operation, and 
maintenance of gas driven auxiliary power equipment . 

Reference s ; Standa rd works on subject; Elements 
of E l ectri c ity, Timbie; Pri ncipl es or Radio, Henny; 
Communication Plants, U.S . Coast Guard; manufacturer's 
in s t r uction books and pamph lets furnished with Coast 
Guard equipment. 

( 3 ) REGULATIONS. - Duties of comm i ssioned and 
wa rran t officers; organiza t i on a nd care of personne l and 
ship; honors, distinctions, and salutes. 

Reierences: Regulations, U . S. Coast Guard; Per
sonnel Inst.ructions, U. S. Coast Guard. 

E. The p r ofess ional examination for Machinist Machinist. 

wi 11 incl ude the following: 
( 1) MARINE ENG INEERING. 

1 , (a) BOILERS AND FUEL . - Const rue t i on , econ om i ca I 
opera ti on, upkeep, and r epairs of types of both 
fire and water tube boi l ers us ed in the service ; 
Juel oil equipment; combustion of fuels; heat 
transfer; safety precautions in storing and l1and
ling various kinds of fuel. 
(b) PROPF-LLTNG MACHINERY. - General propor 
tions, manner of putting in operation, adjustment, 
preservation, and precautions to be taken at sea 
a nd in port with various types of prop e lling ma
chinery (includin~ i nternal combustion engines) 
used in t he Coast Guard; materials used in con
struction of p r opell i ng machinery. 
(c) AUXILIARIES. - Operati·on and maintenance o-f 
all auxiliari es in the fireroom, engineroom, or 
elsewhere, on a modern Coast Guard cutter; pur 
pos e and use of instruments and apparatus s uch as 
cl ea ranee (dummy) micrometers, C02 indicator, 
salinity indicators, gauge testers, etc.; operation 
of lathe, drill press, shaper, and g rinder ( in
cluding grinding eq uipmen t used in upk eep of 
internal combust ion engines) . 
References: Standard wo rks on subject; Mar ine 

Engineers' Handbook, Sterling; Ma r ine Steam, Babcock 
& Wi l cox Co .; Diesel Eng i nes, Chalkley; Manual of 
Engineerinit Instructions, U . S. Navy; Regulations, 
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U. S. Coast Guard, articles 2017 - 2042 and 2045-2054; 
Catalogues of manufacturing concerns. 

(2) F.LECTRIClTY.- Definitions, unit.1-1, formulae, 

measurements. teHs, ci rcuits and safety precautions; 
const.ruclion, care, ope ration and repair of bat.t.eries, 

generators, motors, transformers, and allot.her elrc
t.rica l apparatus found on a modern Cf\ast. Gunr<I vessrl; 

lighting, power, telcphr.ne, ant.I. ' bell circuits as in 
st.ailed on vessels. 

Refer ences: Standard works on subjoct.; r:1r.11rnts 
or F.lectricit.y, Timbir; T,e ssoos in Practical Eledri 

city, Swoope; Marine Engineers' Handbook, Sterling: 
Manual of Rngineering Instructions, U . S. Navy; Cata
logues of manufacturing concerns . 

(3) REGULATIONS. - Duties of cornmissionecl and 
war r ant officers; o r gan i zat i on . and carr. of ponrnnnc>l 

noel ship; honors , distinct i ons, _and snlu.les. 
Reference s : Hegulations, U.S. Coast Guard: Per

sonnel Instruct.ions , u. S. Coast Guard. 
Ce.rpenter. F. The professional examination for Carpente r 

will include Lhe following: 

( I) SHTP ANO BOAT BUILDING. - Prncticnl <lhip
building in wood, iron , and steel ; quality and !'Lrcngi.h 
or mntl'rials; Lest.sand inspPrtions; reading of plans: 
laying oif work rrom plans; making skclrheii; materials 

and methods of couitruction and repair s or bnaLs . 

Refcrrnces: Stanclarcl works on tlie suhjcct; pr i n
cip l es or Naval Architecture and WarsbipConsLrudion , 
Manning & Scbuma<'her; Naval Ar tificer's Manunl, Pntr; 

Rules for Duilding and Classing Steel Ves11e l s, American 
Bureau of Shiping; Naval Architecturl' Simplified. 
Charles Desmond. 

(2) SHIP'S CARPBNTRY. - Care, preservaLion, and 
repair or hull, decks, and fittings or n vessel; dry

docki n g of vessels, including preparation of ship and 

dock, p r ecautions, and work to be accomplished; opera 
tion and upkei: p of capstans, w indl ass . willc hes, fire 

exti nguishin g apparat.us, hand pumps and nLLacbmenLs. 
References: ·aval Artificer's Manual, Pate; Prac

tical Seamanhsip. Knight; Bureau of Construcdon and 
Repair Manual, r. S. Navy; Thayer's Pockrt.book oi 

Ship Materials and Their Uses; Regulations, U.S . Coast 
Guard, art i cles 2001-2013 and 2067-2076. 

(8) SEAMANSRTP. - Cord age and canvns; ground 
tack l e, tow in g genr; rules of t he road; hand l ing t,nnts 
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und er oars, sail, and power; lowering and hoisting boats . 
References : Standard works on the subject; Modern 

Seamanship, Knight; Boat Book, U. S. Nayy. 
(4) REGULATIONS. - Duties of commissioned and 

warrant officers_; organization and ca r e 'Of. pen:;onnel 
and sbip; bonors 1 distinctions, and salutes. 

References: RegulatiO!l$, U . . S. Coas.t G:1.tar.d; Per 
sonnel Instructions, U. S. Coast Guard~ 

-
G. The profession'l e~am ina tion for prompJion to PQcl~~ 

Pay Clerk will include the following: 
( 1) PAY AND DISBURSING.- Base pay; allowances; 

transient addit i ons; longevity; authorized deductioi;is; 
mileage; forfeitures; adjustments; clothing bounty; 
~llotments; travel .; . transpo r tation; insurance; death 
gratuity; preparation and handling of all forms, re
ports, and returns requ ired of a disbursing . office r 

References: Pay and Suply Instructions, U . S. 
Coast Guard; Ordnance Instructions, U.S. Coast Guard; 
Rules for Engineering Performances, U. S . Coast 
Guard . 

(2) C.:OMMISS~J1,Y.- Method or obta ining stores; .com 
ponent~ of r~Lipns; s~bsistence and ration allowances; 
sales to messes ; chec.k i nventory; bol\rds of survey; 
procedure upon relief; pi;eparation of forms, repor ts, 
and r eturns. 

References; Pay and . Supply Instruct i ons., U . S . 
Coast Guard; RegulatiQns, U . . S. Coast Qua.rd,. articles 
857, 955-959, 13 2.6., 1468, 18_55, a.nd 2131-2135. 

(8) CLOTHING. - Metho.ds o r ob ta.i n i ng, issuing 
j\nd correctly accounti ng for the c l othing necess.ar_y 
at .. a unit; prepa r nLion of f,9rms, reports, and retu rns. 

References: Regulations, U . S. Coast Guard , ar 
ticles 458, 858,. 961 - 966, 1855, and 2182; Pay and 
Supply Instructio.ns., U. S. Coast Guard; Regulations 
Governing the Uniforms, U . S. Coast Guard, chapters 
IX, X, XI, XII, and XTII. 

( 4) GF.NERAL SQPPLIES . - Methods of obtaining 
all general stores and supplies, including stationery, 
books and blanks , linen, ch inaware, plated ware, etc. 
needed by t he uni t ; preparation and handling of pro
posals, requisitions, invoi.ces, and other necessary 
forms . 

References: Pay and Supply Inst ructions, U. S. 
Coast Guard . 
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(5) REGULATIONS. - Duties of commissicmed and 
warrant orficers; organization and care of personnel 
and ship; honors, distinctions, and sa l utes. 

References: Regulations, U. S. Coast Guard; Per
sonne l Instructions, U. S. Coast Guard. 

Electrician. R . The professional exami nation for Elect-rician 
will include the folowing: 

(1) Theory.- Theory of electricity and magnetism 
and their application to telephony and telegraphy, in
cluding definitions, formulae; measurements, tests, 
and circuits; manufacture, connection. and protection 
of various types or telephone and telegraph instru 
ments. 

References: Lessons in Practical Electricity, 
Swoope; Elemen1rs or Electric i ty, Timbio; Principles 
of Elect. r id ty Applied to Telephone and Telegraph Work, 
A.T.T.& T. Co. 

( 2) PRACTICE.- Mission, policies, organizai,ion, 
and admin is t ration or the telephone lines system of 
the Coast Guard; telephone spec ifi cations; construction, 
operation, and maintenance or telephone and lelegraph 
lines and cables; purchase, inspection. storage, hand
ling, and use of standard telephone equipment and ma
te rials; care, ope r ation, and maintenance or motor 
trucks, tractors, motor boats, and machinery used in 
the construction or te leph one and cable lines. 

References: Telephone Inst ructions, U. S. Coast 
Gua rd ; Plant Bulletins; Standa rd Specifications. 

(3) FORMS, REPORTS, AND RETURNS. - Regula
tions and policies governing cont r acts for telephone 
service, leased wires, pole attachments, nnd rights 
of way; preparation and handling or forms, reporLs, 
and returns, such as contracts , schedules, proposals, 
vouchers, requisiti ons, plant records, etc. 

Re f e r ences: Telephone Inst ructions, U. S. Coast 
Guard; Pay and Supply Instructions, U. S. Const Guard; 
Travel Regulations, Treasury Department. 

(4) REGULATIONS. - Duties of commissioned and 
wa r rant officers; orgnnir.ntion and care o f personnel; 
honors, distinctions, nnd salutes. 

References: Regulat i ons, U. S. Coast Guard; Per
sonnel Instructi ons, U. S. Coast Guard. 

I. The profosidonal exnm in11ti on for Phnrmacist 
will include the following: 
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(1) PR01''ESS IONAL. - Pharmacy; mnt.crin mcdica; Phum.-ciot. 

tox ic o l ogy; chemistry; minor sur ge r y and £ir11t nid; anes 

t hetics; classi Ci cation of foods; hygien e and snni tnt ion. 
References: Hand Book, Hospitnl Cor ps , U. S . 

Navy . 

(2) FORMS·, n.J.o-:PO:R'rS, AND RF.TURNS. - ME'°dica l 
requi s itions; eme rg ency purhcases; medical r cport·s·; 
hea l th r eco rds; r cgufat.ion's relative to miscol1duct 

as af f ecting pay and en l istment status; qualifications 

f o r enlistment or appointment; eme tgency medica l 
ca re. 

ReferPnces: Regulation s , U.' S. Coaqt Guard; Pay 

and Supply Instructions , U. S. Coast Guard; Personnel 
Inst ructi ons, U. S. Const Guard. 

(3 ) REGULATIONS. - Duties of commiss ioned and 
warrnnt o·rricers ; org1rni7.11f. i on and ca rr or prrsonnel : 
honors, di s tinc tions, nnd ··snlutei:. 

Re f erences: RegulntionM. U. S. Coast Guard: Per 
sonnel I nstructions, U. S. Const Guard. 

2111. An original apointmnel of a wa rrnn t office r o,.;,u.a1 
wi ll be an acting nppointmcnl. 1'hc t>ppoint.mf'llt. or an appointment . 

1>nl i sted person as nn acting warrant oflicer does not 
constitute a separnt.ion from tne serv i ce , it is simp l y 
a promotion. An en li st.eel person l\ppointod an act ing 

warran t officer w i l l not be dishcarged -- his en li st 
ment contract will ba comple ted to date of oath and 
forwarded to Head4ua rters 1 s uitable rnt.ry being made 
concerning t he appointment. . 

2112. ( a) An en li sted person appoint.ed an acting wa r- ~ctina 

rant office r wi ll br r e quired t.o serve a probationary appoint ment . 

period of one yrar he fore cl igi'ble for nppointment as 
a permanent warrnnt. 0£ficc1'. T his period may be 
e x te nd ed, by t.hc Secrct.ary or the Treasury , for a period 
o f one year, provided that. the immedia te command in g 

o ffic er and Hcadqunrt.cr s ao recommend, but i f , a t t h e 
e xpiration of two years, h e frdls to qual ifi y for a per 
manent appointment, hi r. a ct in g appointment wil l be re
voked. 

(b ) An acting warrant officer who has se rved a 
satisfactory probationary period will be c li gib lr fora 
war r ant bearing the same date as his acting appointment, 
prov ided the commanding o ffif'ers or dislrict commander 

under whom he haM served recommend him for such wa r
rant and he passes t.h~ prescr ibed phys ical exam ination. 
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Revoationof 21 13. An enlisted person of the permanent Coast Guard 
appointment. 	who has been appointed nn acting warrant officer wi 11 , if 

his acting appointment be revoked, revert to the enlisted 
rating from which he wns appointed, and none of his 
rights, benefits, privileges , or gratui ties wil l be l ost. 
or abridged in any respect because of his service as an 
acting wa rran t officer. If his acting apointment i s 
revoked subsequent to the expira t i on of the period for 
wh ich he en lis ted, he wi ll be discharged in the rating 
from which appointed as of t he da te the re vocation or 
such acting appointment is made effective. 

2114. A war r ant officer may make application for 
appointment in another branch provided he fulfills all 
requirements. A wa rrant off icer appo in ted in another 
br anch will be given an act i ng appointment and will 
be required to qualify under such acting appointment 
before being issued a permanent appointment. Should 
he fail to qualify fo r the new wa rran t he will r esume 
duty under his fo rme r warrant where directed. 

RESIGNATION 

2115. All instructions concerning the s ubmission of 
r esignat i ons are contained in articles 270 and 2701 -2703, 
Chapter r, of these instructions, to which attention is 
directed. 

RETIREMENTS 

2116. The laws governing the retirement of warrant 
of fice rs are given in articles 280 and 2801 - 2803, 
Chapte r I , o f these intructions, to whi ch attention is 
direc ted . 
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ENLISTED PERSONNEL 

Index Article 

Abbreviations, officia l on ly to be used - - 4371 

Ab·sence : 
Own m i scond uc t - - - - - - - - - - - - 4601, 4602 
Ovcrleave not necessarily desertion - - 4798. 
Without leave- - 4602-4604 

Aviation d u ty - - - - 478, 4781 
Bu ttons , Honorabl e Discharge: 

Issued - - - - - - - - - - - - - - - - - - 4595 ( 1) 
Rep l acement of- - - - - - - - - - - - - - 4595 (2) 

Ca r e of enl i sted men attached to absent units - 487, 4871 
Civilian c l othes s upp li ed upon discharge- - - - - 469 
Complement: 

Authorized excess - - - - 4031 

Exces11 Lo be re po r ted - - 4021 

Not Lo be exceeded - - 402 
Number in ratings noL to be exceeded - 408 

Set up by Headquarters - - 4011 

Vacancy list Lo be s ubmit t ed - - 4042 

Cont i nuous service status - - - - 424 

Deserter: 
Arrest of - - - - - - - - - - - - - - - - - - 480 
Charges against - - - - - - - - - - - - - 4853 
Custody of, commanding officer to accept - - 485 - Description of, sent to po lice - - - - - - - 4795 
Effects of: 

Col l ected - - - - - 479 6 

So Id - - - - - - - - - 483, 4831 

Man misR in g s hip not a - - - - - 4794 

Not to be emp loyed by Government - - - - - - 484 
Pay of to be reta ined - - - - - - 482, 4821 

Rewa rd for- - - - - - - - - - 481 
Surr ende r of - - - - - - - - - - 4851 
Transfer o f - - - - - - - - - - - - - - - 4852 
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Desertion: 

Declaration of- - - - - - - - - - 479, 4791 

Disability of, removal - 4841 

Report to ReudquarLers - - - - - 4792 

Statute of limit. nLions- - 4801 

Di RCharge: 

Blanks, resp onsibi lity for  - -468,4681,4680 

BuLton, honorable discharge - - - - - - - •15 9 5 

Commanding officers authorized to issue - - - 461 

Commenda tion not.ed on - - - - - - - - - - - 4596 

Conviction by general CoaRt Guard court. 466, 4661 

Court Senten ce - - - - - - 4592 (6 ) ,46l ( c ) ,4619 

Desertion without trial - - - - - - 46 2 (3), 4624 

Disabilit.y- - - - - - - - 4629 

Di ssat isfaction, not authorized for - - - - 4091 

District commander authorized to issue - - - 461 

Duplicate not issued - - - 467, 4671, 4672 

Expiration or enlistment. - - - - -4592 ( 1) 

Fraudulent en) ist.ment - - - 462 Ca) ( 1) . 4621 

Fraudulent underage e nli stment - 462 <u ) ( 2 ) , 4622 

Forms of - - - - - - - - 4591 

Headquarters Lo dirPct 462 

Honorable conditions - - - - - - - - - 4 25 

lmprei>sion or index finger on 4292 

Inaptitude - - - - - - - - - - - 45!12 ( 4). 4628 

fmprisonment, persons undergoing - 464 , 464 I 

Issuance or - - - - - - - - - - - - - - - 4592 

Life sav ing medal, r ecipient of- - - - - 465 

Ma r ks not entered on dishonorable or bad conduct 4594 

Medical survey- - 4592 ( 2 ) 

Mileage entered on- - - - - - - - - - - - - 4598 

Not granted: 

At sea - - - - - - - - - - - 463 (e), 4635 

Disciplinary action pendin g- - - 463 ( b) ' 4632 

Foreign coun~ry - - - - 4H3 (a), 4631 

Phys i ca I defects found - - - 463 ( c) ' 4633 

Probation - - - - - - 463 ( £)' 4636 
Unde rgoing trentmenL - - - - - - 1163 (d), ·1634 

Order for- - - - - - - - - - - 4611 

Physical exam i na t. ion prior to· 4 71. 4 711. 47 2. 4 7 21. 4 7 23 

Recommendation of responsible officer- - - - •1593 

Sepa r ation from serv ice - - - - - - - - 459 

Special order of Headquarters - - 4692 (3 ) 

Special ordor at own request- - - ----4627 
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Statement of service attached Lo - - - - - - 4597 
Trial irnd conviction by c ivil authorities- - 4625 
Undesirability - 4592(5),461(b),4618-4618 
Gnfitness - - - - 46l(b),4612- 4618,4626 

Dis.rating: 
By Headquarters- - - - - - - - - - - - - 450 
Chief petty officer, acLing - - 4501 
.Effective date- - - - - - - - 4511 
Incompetency- - - - - - - - - 452 

Board of investigation - - - - 4522- What constitutes- - - - - - - - - - - - 45 21 
Limitation on - - - - - - - 453 
Own request- - - - - - - - - - - 454 
Punishment - - - - - - 451 

Enlistment contract and Service Record: 
Disposition of - 4276 
Entries to be made in- - - - - - - - - 4273 
Errors in corrected- - - - - - - - - 4274 
Form of - - - - - - - - - - - - - 4 271 (I ) 
Handling of - - - - - - 427 l (2 ) 

Names and add r esses to be entered on  4275 
Preparation of - - - - - - - - 427 
Signed by - - - - - - - - - - - - - 4272 
Swimming qualifications to be entered on- - 4182 

Enlisting officers: 

General- - - - - - - - - - - - - 41 I 
Origina l - - - 415 
Reen! i stments 421 

EnlistmenL allowance - - - - - - - - - 4242 

En! i stment, general 
Abstract of discharges to be made - 4101 
Age limi t, except i on to - - - - - - 4121 

JBir th certificates - - - - - - - - - - - - 4124 (3) 

C itiz ens Lo be given preference - - - - - 4125 
Consent papers - - - - - - - - - - - - - - 4124 (1) 

Contract to be read aloud - - - - 4082 
Expiration or - - - - 460 
Extension of - - - -460 l-4604 
Fraudulent - - - 408 
General service - - - - 407 
Kind of - - - - - - - - 406 
Knowledge of men to be obtained- - 408 1 
Minor, certficate of - - - - - - - 11124 (2) 
Period betwee n physical exam ination - - - - -4126 
Persons who may not be enlisted - - - - - - - 412 
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Po l ice record to be investigated- - - - - - - 4122 
Promises not to be made- - - - - - - - - - - 4071 
Service to be verified - - - - 4123 
'l'ermination by Headquarters - - - 409 
Time served under fraudu l ent en l istment 4083 

Enlistment, Original: 
Applicants f or- - - - - - - - - - - - 4151 
Definition of - - - 414 
E f fected by - - - - - 415 
Effected, how - - - - - - - - - - - - - - 417 
Papers to be prepared 4172 
Persons not eligible for - - - - - 4171 
Ratings in whic h authorized 4173,4241 
Ratings in which not authorized 4174 
Term o[ - - - - - - - - - - - - 416 

Fingerprint and identification record : 

Handling - - - - - - - - 429 l 
Preparation - - - 4294 
Reenlistment, Form 2515A - 4293 
Required - - - - - - - - - - - - - - - - 429 

Identification Photograph: 
DeRcription to accompany - - 4321 
Disposition of - - - - - - - - - 4322 
Furnished prior to enlistment - - - - - - 432 

Mi litary Service, definition of - - 410 
Precedence: 

Di ffe rtent ratings- - - - - - 438 
Same ratings - - - - - 4381 

Rating: 
Advancement in: 

Appointment not issued except to C . P . O. - 4437 

Chief petty officer - - - - - - - - 445,4451-4455 
Commanding officer authorized to make 443 
District commander authorized to make - - 443 
Examination, report of - - - - - - - - - - 4435 
Fitness to be shown prior to - - - - 1140 

Life Saving ratings - - - - - - - 446, 4461 

Non-rated - - - - - - - - - - - - - 4432 
Permanent station, made only at - - - 442 
Petty officer - - - - 4433 
Qualifica t ion for - - - - - - - - - - 4401 
Quo ta for - - - - - - 4431 
Requirements for - - 4402 
Restrictions on - - - - 4434, 4436 

J uly 1934 



405 PERSONNEL INSTRUCTIONS 

Retroactive , not to be - - - - - - 441,4411,4412 
Sea duty required prior to - - - - - - 4403 

Temporary duty, not made whi l e on - - - - 4421 

Change in: 
Commanding officer's authority - - - - 456, 4561 

Petty officer- - - - - - - - - - - 457 
Chief- - 4572 

Other- - 4571 

Ratings: 
Established- - - - - - - - - - - - - - - - 43 7 -
Official only to be used- - - - - - - - - 4371 

Recruiting officer to be appointed- - - 4701 

Reen ! istment : 
After discharge from regular establishment - 4222 
After dischar ge from tempo rary enlistment- - 4223 

Alien with intention declared - - - - - - - - 4214 

Allowance for - - - - - - - - ~ - - - - - 4242 

Authority required from .Headquarters - 42!2 

Chief petty officer, actiILg - - 423 1 

Continuous sarv ic e status - - - - - 424 

Day following discharge - - - - - 42 11 

Def in i ti on of - - - - - - 420 

Denial of privilege - - - - 4215 

Discharge to be produced prior to - - - 4216 

E f f ected by - - - - - - - - - - - - - - 421 

Entry made on las t discharge- - - - 4217 

Form of - - - - - - - - - - - - - 422 
Indu-cements of to be made known - - 470,4701 - 470 

Papers to be prepared - - - - - - - - - - - - 4213 
Physical defects, waiver of - - - - - - - 4243 

Rating upon - - - - - - - - - - - - - 423 

Sw immer s only in life saving branch - - 4183 

Te rm of - - - - - - - - - - 4221 
Relatives no·t to be a-ssigned to same uni t - - 476 

Retirement - - - - - - - - - - - - 4731 
Person in specia l tempo rary enlistment not 

entitled to - - - - - - - - - - - - - 406 
Sea and shore duty: 

Applications for, forwarding of - - - - 4774, 4775 
Assignments to be made by Headquarters - 4772, 4773 

Tour of - - - - - - - - - - - - - - - - 4771 
Service number: 

Assignment of - - - - - - - - - - - - - - 4352 

Every man to have - - - - - - - - - - 435 
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Form of - - - - - - - - - - - , - - - - - - - - 4351 
Use o[ - - - - - - - - - - - - - - - - - 4353 

Status, change in, report of - - - - - - - 488,4881,4882 
Stranded persons and s~r agglers: 

Procedure to be fol lowed- - - - - - - - 4871 

Report made - - - - - - - - - 4862 
Transportat i on furnished to- - - - - 4861 

Swimming qual i fications : 
Conduct of tests - - - - - - - - 4 181 (2) 

Enlisted men must qualify - - - - - - - - - 4184 
E n listment record, entry on - - - - - - - - 4182 
Requ irements - - - - - - - - - - - -4181 (1) 

Sur Iman to demonstrate abi Ii ty - - - 418 
Swimming practice 4185 

Tra1isfer: 
Authority for 

Area commander- 4741 (l) 

Distri ct commander - - - - - - 4741 (3) 

Divis i on commander- - - - - - 4741 (2) 

Expense not borne by Gove rnment - - 4752 
Leave upon - - - - - - - - - - - - - - 4748 
Officers i n char ge of stations - - - - - - 4742 
Procedure upon - - - - - - - - 4745-4747 

Reported to Headquarters - - - - - 4741 (5) 

Requests for, how handled- - - 475, 4751 
Temporary between vessels - - 4741 (4) 

T r avel to be performed i n sho r t est possible 
time - - - - - - - - - 4744 

Uni form: 
Surrender of upon d i scharge - - - - - - - - - 469 
Wearing of after discharge - - - - - - - - - 4691 

Vacancy: 
Deemed to exist- - - - - - - - - - 404 

F-i 11 i ng of - - - - - - - - - - - - 4041 
Vacancy list, submission of - - - - - - - - - - 4042 
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CHAPTER IV 

ENL TSTED PERSONNEL 

COMPLEMENTS 

401. THE COMPLEMENT OF ANY UNIT SHA.LL INCLUDE Complement 

THE COMMISSIONED, CHIEF WARRANT, AND WARRANT includes. 

OFFICERS ASSIGNED FROM TIME TO TIME BY HEAD

QUARTERS AND SUCH NUMBER OF ENL ISTED PERSONS 
AS MAY BE AUTHORIZED BY HEADQUARTERS FOR THE 

UNIT . 
4011. Headqua r te r s w ill , 

master complement s heets 

complemenL for a division 

of the iivision, and w ill 
direct to unit s not und e r 

from Lime to t ime, issue C:omplement 

g i v ing the tota l author ized oheeto. 

and f o r the individual units 

i ssu e complement sheelis 
a di v i s ion. 

402. THE TOTAL NUMBER OF ENLISTED PERSONS Complement 

AUTHORIZED FOR A UNIT SHALL NOT BE EXCEEDED not to be 

EXCEPT UNDER SPECIAL OlRCUMSTANCES WHEN A RE- exceeded. 

PORT OF THE FACT SHALL BE PROMPTLY MADE . 
4021. Un i ts und e r a divi s ion wi ll report the circum- Report of 

stances to the division commander who 
considers it necessa ry, ref e r the matter 

ters . Units not und e r a division wi ll 
to Headquarters. Should the authorized 
exceeded temporarily, the re spo nsib le 

w ill , if he excus. 

to Headquar 

repo r t di r ect 
comp l ement be 

officer w ill 

ca use n r et urn to th e prope r complement as soon as 


circumstances pe rmi t. 

403. THE NUMBER OF ENLISTED PERSONS AU'l'HORI?-ED Number in 

IN ANY RATING SHALL NOT BE EXCEEDED EXCEPT TO rating not to 

MAKE UP A DEF1CIENCY IN A HIGHER RATING OR BY be c;medcd. 

•EXPRESS AUTHORITY OF HEADQUARTERS. 
'10 31. In effecting exchanges of sea and shore duty A u thori1ed 

i t may be necessary t.o assign pett.y o fficers of one e:<c<>ss. 

rating to fill vacancies in t h e next higher o r next 
lowe r rating . Suc h p roced ur e is a uth o rized, even 
though i t may in some cases cause a n e xces s in certain 
ratings at a g i ven unit, as l ong as t h e to t al comple 
ment of the divi sion in those ra t ing s -is no t exceeded . 

(See art.. 477 1 et seq . ) 
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408 PERSONNEL INSTRUCTIONS 

When vauncy 404. A VACANCY SHALL BE DEEMED 'rO EXIST AS 

exist. FOLLOWS: 

{a) ON THE DAY FOLLOWING THE DATE UPON WHlCR, 

UNDER THESE REGULATIONS, l\. PERSON IS DE· 

CLARED A DESERTER. 

(b) 	 ON THE DAY FOLLOWING THE DATE UPON WHICH 

A PERSON I S DELIVERED 'I'O THF. PROPER AU· 

THORITY FOR IMPRISONMENT JN ACCORDANCE 

WITH THE SENTENCE OF A COAST GUARD COURT. 

( c) ON THE DAY FOLLOWING THE DA TE UPON WHICH 

A PERSON DIES OR RESIGNS, OR IS RETIRED, 

ADVANCED OR REDUCED IN RATING, TRANS· 

FERRED, OR DISCHARGED. 

Fillinv 4041. Units under a division, ot.her t.han districts, 

"•cancics. 	 will request the division comma nder for personnel to 
fill vacanc i es. Division commander s and units not 
under a division w ill request Headquarters for person· 

nel to fill vacancies. District commanders are a u thor· 
ized by article 415 t.o enlist, under existing regula· 

tions and inst r uctions, such men as may be necessary 
to fill vacancies. 

VACANCY LISTS 

Vocancyli111. 4042. ( 1) Division commande rs will submit. t.o Head· 
quarters, on the lasl dny o f each month, n vacancy li st 

coveri ng on ly t.he personnel attached to tho division 
office, and, at the end or each quart.er, a composit.e 

vacancy li~t cove ring t he pe r sonnel att.ac hod to the 
division officer and al l units under the division. 

( 2) Units under a division will submit. to the 

division commander, on the 15th and last day of each 
month, a vacancy 1 iRt. covering the personnel attached 
t.o the unit. A copy of tho vacancy list. submitted on 
the last day of each month will be fo r wa rd ed direct 
to Headquart e r s . 

(3) Un i ts not under a divis i on wi ll submit. Lo 

Headq uarters, on the last day of each month, a vaca ncy 

list cover ing the personnel att.ached to t.he unit. 
405. 

ENL I STMENTS, GENERAL 
Kine!. of 

on lit tmcnt . 406. (l) ENLISTMENTS lN THE COAST GUAHD SHALL 
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BE EITHER SPECIAL TEMPORARY ENLISTMENTS OR 


ENLISTMENTS IN THE REGULAR ESTABLISHMEN'r. 

(2) NO PERSOK SERVING IN A SPEC fAL TEM

PORARY ENLISTMENT SHALL BE FJNTITLED TO RE
TIREMENT BECAUSE OF HIS TEMPORARY ENLISTMENT. 

(USC Tit l e 14, sec. 206 . ) 
4061 . ( 1) The Controller General has ruled that, in Statusof 

the case of a special temporary enlisted person appointed •i>ccial t cm 

a temporary warrant officer and whose appo i nt.ment ha s porary cn 

te rmi nated or been termi nated and who reenli sts later, li~tcd men. 

t.ba time served as a temporary wa rran t officer will 
not count when computing longevity for such enl i sted 

person f or pay purposes. 
(2) The Contro ll e~ Genera l has rul ed t.hat. a pe r 

son, serv i ng in a spec ial temporary enlistment, , ceases 
to have an enlil'<ted status upon being appoint.ad a tem 

porary war rant off i cer . Revocation of the appointment 
o'r a tempo r ary warrant ofiice r, promoted wh il e in a 

special temporary en lis tment , t herefore constil.ntes a 

severance from the service . 

407. ALL ENLISTMENTS IN THE COAST GUARD SJ:iALL Enldtments 

BE FOR GENERAL SERVICE . WI'I'HOU'l' RF.FERENCE '1'0 foriicncral 

ANY PAR'l'ICULAR UNIT, AND ENLTS'l'ED PERSO~S ~IAY •crvicc. 

BE TRANSFERRED FROM ONE UNIT TO ANOTHER. 
4071. Th e enlisting officer wil l im p r ess on t.he Nopromiscs 

person be i ng enlisted that enlistment in the Coast. tobemad e 

Guard i s for genera l s.ervice and that. he may he trans
ferred at any t ime to any unit. Th e enlisting officer 
wi 11 make no promise wha.tever r egarding future station 
and w ill disabus e the mind of thepersonbein1tenl i f!ted 
tha t be may expect ass i gnment in accordance w iLh bis 

w ishes. 
408. WHEN A PERSON WHO IS NOT ENTl'l'LED TO F.N- Fraudulent 

LIST IN THE COAST GUARD UNDER EXJS'l'ING REGULA- enlistment. 

TTONS AND INSTRUCTIONS, PROCURES HIS ENLISTMBNT 
BY INTENTIONALLY CONCEALING OR MISSTATING 
FACTS SUCH ENLISTMENT SHALL BE FRAUDULENT. 
(See Art. 1804 . ) 

4081. The enlist.1ng officer w ill not enlist men wi th - Knowlcdiie 

out asce rtaining who they are, were they carne from, of men to be 

and what they are. Persons being enlisteti wil l be obt,.ined. 

wa rn ed that the finger prints w ill be carefully checked 

against 1.he files of · t he Army, Navy, Marine Corpl!, and 
Department of Justice, a nd i( they have had p r evious 
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se rvi ce or a police record, which they have concealed, 

the fact w ill be detectedandthenecessarydisciplinary 

action taken . 

Enll6tmcl:t 4082. The enlistmenL contract will be read aloud Lo 


contr&ctt .. bceach applicant and the main parts pertaining to pay, 


read .. toon. uniform out.Cit, clothing and other allowances, di s 


charges, and Lhe requirements of war and service wiLh 


the Navy, shal I be expla in ed t_o him by the enlist ing 


officer prior to his sign in g the agreement and contract. 


Timl'servcd 4083. Time served under a fraudulent enlistment i~ 


under not cr editable time if the enlistment is voided upon 


fraudulont discovery of the fraud, or i s completed without ltnowl

enliatment. edge or the fraud upon the part of the Government. 


Such time i s c r ed itab le if the Government with knowl

edge of the fraud elects to hold the man to hi s contract 

uf enlistment.. 
Termination 409. THE TERM OF ENLISTMENT MAY BE TERMINATED 

by Hend· AT ANY TTME DY DIRECTION OF HEADQUARTERS . . 

quarters. 40!11. Oischt1rges wi ll not be authorized s impl y because 

DischM 11eno1t a person is no~ who ll y satisfied or because he is unable 

authorizedforto support dependents whom he hasvoluntarilyacquired 

di..ati•foction.s1 nee enl i sLmenc. 
410. THE EXPRESSION "MILITARY !>ERVICE" AS USED 

Definition of IN REGULATIONS AND INSTRUCTIONS SHALL BF. CON
"Milituy STRUED 'l'O INCLUDE SERVICE IN THE NAVY, NAVA!, 

"'"ice", RESERVE FORCE ON ACTIVE DUTY, ARMY, ARMY RE
SERVE CORPS, NATlONAL GUARD WHEN MUSTERED INTO 

F' EDERAL SERVICE, MARINE CORPS, AND COAS'r GUARD 

( INCLUDING H.EVENUE CUTTER SERVICE AND LIFE 

SA VJ NG SERVICE. ) 
Abstmctof 4101. The enlisting officer shall make and certify to 

discharjfes. an absltruct from the latest discharge r eceived from eac h 

or such serv i ces, aud shal I attac h a copy of this abstract 

t.o each copy or the e nlistment contract. Members of 
the Naval Reserve, Marine Corps Reserve, a nd National 

Gnnrd w ho aoply for en li stment in the Coast Guard, l'~i 11 
not be e nli sLe<l until after the enlisting of f icer h as 

received a writ.Len commun i cat i on from the officer iu 

com1'!1and of the o r gan i zat ion concernE!d t h at discharge 

w ill be effective upon r eceipt of notification of en

ListmenL in the Coast Guard, as of t h e elate preceding 

that on which P.n li stment iu th~ Coast Guard was effected. 

Enliatinii 4ll(..1>ENLISTING OFFICEH.S SHALL BE COMMfSSIONED, 

officers. CHIEF' WARRANT.WARRANT. OR CHIEF PETTY OFFICERS IN 
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RESPONSIBLE · CHARGE OF UNITS, AND THE ·EXECUTIVE 
OFFICERS OF THE uNITS (IF COMM1SSIONED, CHIEF 

WARRANT, OR WARRANT OFFICERS) UNDER THE DI
RECT·!ON OF THEIR· COMMANDING OFF.ICERS. (SEE 

~~\L'S. 4·15 and 4 2 l. )
A"? -:.z.4'12. NONE OF THE FOLLOWING PERSONS SHALL BE Pcraoos who 

ENLISTED IN THE -C0AST GUARD: mey not be 

(a ) A PERSON UNDER 18 OR OVER 25 YEARS OF enliotcd. 

AGE(EXCEPT AS PROVIDED . BY INSTRUCTIONS ISSUED 

BY HEADQUARTERS) . 
(b) AN INSANE OR INTOXICATED PERSON. 

( c) A PERSON OP ·KNOWN BAD CHARACTER. 
(d) A PERSONKNO\ifN TO HAVE COMMITTl<JD A CltIME. 

· (·e-) A PERSON WHO I-S A ·DESERTER FROM THE 

MII.J!l'-ARY SERVIGE OF THE UNITED STATES. 
. ( f) A PERSON WHO HAS BEEN IN THE MILITARY 

SERVICE OF THE UN·}TED STATES WHOSE SERVICE 
RECORD HAS NOT BEEN VERIFIED, EXCEPT A PERSON 
WHO ENLISTS ON THE DAY -FOLLOWING DISCHARGE AT 

'l'HE UNIT· FROM WHICH DISCHARGED. 
{g) A PERSON UNDER 21 -YEARS OF AGE WHO HAS NOT 

THE 80NSENT OF HIS FATHER, ONLY SURVIVING PAR
ENT, OR LEGAL GUARDIAN, PROOF OF WHICH MUST 

BE ESTABLISHED, UNLESS HE HAS NONE RESIDING IN 
THE UNI1'ED STATES ·OR IN THE TERRIRTORY OR POS 
SESSION ·OF THE UNITED STATES WHERE HIS ENLJS1'

MENT IS BEING- MADE r IN WHICH CASE HIS ENLIST 
MENT: · MAY ·BE EFFECT-E:D PROVIDED HE.SHALL EXECU~'B 
A STATEMENT !f'O THA'l' EFFECT ON •rHE REVERSE SIDE 

OF 'PRE ENLIS!fMEN'l' CONTRACT. 
(b) A PERSON WHO IS AN ALIEN AND HAS NOT 

DECLARED HIS INTENTIONS TO BECOME ·A CITI?.EN 
OF THE UNITED STA'fES. 

4121. ·A person over 25 and not over 35 years of age, E,.ceptfont? 

who ·has . ·bad previous - service in the -Coast .Guard 1 and " '"' limit. 

wjlose· discharge was ·-under honorable conditions, may be 

enl i s·ted- tr oth-ervd-se qua;iif·ied - a11d - the - length -of such 
previous serv+ce is equiil to -0r grea-ter than the exc ess · 
or h-i·s age-ever ·~5 -year--s-.· Credit wi ll not -be. g.i:\qrn .. in 

th i s conn.ection, for prev ious service in the Army, Navy , 

or Ma·r·i·ne- Corps. 
4122 , The enliHing offic·N will sa~isfy bim-sel! that; Po liccreeord 

t he ·· per-s-on -being enlis·ted does -not ha.v-e a- criminal. r.ec- tobe 

ord. If desirabl e the local police and the police of invest igated. 
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the man's home may be consu l ted. Lettersofrecommen
datioo from at least t.wo reputable persons in the com
munity may be requir ed. 

Verification 4123. A request for verification of service will set 
of aervico. forth name, branch or service from which discharged, 

and service numbe r , if obtainable. If the se rvice number 
is unkno wn, place and date o( discharge w il l be given. 

Con.tent 4124. (1) When a person less than 21 years of age is 
papen. 	 being enlisted he must s ubmit "consent papers" (Form 

2551) signed by the fut.her, only surviving parent, or 
legal guardian, and s worn to befo r e an off i cer author
ized to administer oaths or a notary public. 

Certificate (2) Certificate ou t.he en listment contract wher e in 
of minor. a minor ce rtifies that he has neither parent nor guardian 

in the United States or in the territory or possession 
where en l istment is being effected, will be accepted 
only from natives of the insular possess ions or the 
United States and fore ign-born applicants who are other
wise eligible for enlistment. 

Birth (S ) In case of doubt the enlisting office r w ill 
certiricate. require a person seeking enlistment to produce a birth 

certificate or other ev idence as to date of birth. 
Preference 4125 , ( 1) Preferen_ce will be given by the enlis_ti~g 
tocitizena. 	 off icer; first to citizens of the United States; and 

second, to those who have legally declared their in
tentions to become c itizens not more than four years 
prior to the date upon which application for enlistment 

is ma_de . . A-~--~l.ien .who has d_epl~i:_ed _ l\_is _il!~enti_o~.• to 
become a citizen should not be en li sted unless he pro
duces to the enlisting o fficer, in addition to his de
c l arapon of inten t ion, documentary evidence that he 
bas la w fully entered the Un i ted States and paid head 
tax. 

Citiucuhip (2 ) The enlistment contract of each person enlisted 
noted. m_ust bear a notation showing how citizenship was at 

taiqed, .~f the person be a citizen of theUnited~tates. 
Period be· 4126. Physical examination record Form 2525 - B will 
tweenpbyai· be forwarded to Headquarter s in duplicate by means o! 
cal eaamln•· I.he firs t indorsement. on reve r se of t he fo r m. When ac
Hon and tion has been taken on the r eport of physical examinn
enllatmont . t i on by Headquarters, duplicate copy will be returned by 

means of _the third i ndorsement on the reve r se of the 
form. The action noted on t he third i ndorsement of 
physical examination r ecord wi l l be the unit 's authority 
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to effect enlistment. No original enlistment wi l l be 
e ff ec ted until the duplicate copy of physica l examina
t ion re cord showing Headquarters' action is received. 
Duplica te copy will be placed in the individual health 
record if enlistment is effected. The original copy 
will be re tai ned for Headquarters' files. Enlistments 
must be effected within fifteen days after date of 

physical examination . If the applicant fails to enlist 
during the fifteen day period he will be reexamined 
physically. 

413. 
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ORIGINAL ENLISTMENTS 

414. THE ENLISTMEN'I' OF ANY PERSON WHO HAS NOT Definition of. 

PREVIOUSLY SERVED I N 'l'HE REVENUE CU'l'TER SFJRV
TCE, THE T.IFE SAVING srrnVICE , OR 'l'HE COAS'r GUAlW 

SHALL BE CONSTDERED AN ORIGINAL ENLISTMENT. 
415. ORIGINAL EN [,ISTMENTS SHALL BE EPFECTED Authority to 

ONLY BY UNITS OF 'l'HF. L IFE SAVING BRANCH AND rffect. 

SUCH OTHERUN TTS AS MAY BF. S Plt~CT FICALLY AU'l'HOR

L- IZED BY HEADQUARTERS . 
4151. ( l ) Division commande r s not author i zed to effecL AppliC4nta 

original enlistments and units (other than districts) for. 

attached to n division wil l refer a ll applicants for 

original enlistments to t he n ea r est recruiting office . 

(2 ) Units not attached to a division des iring to 

effec t an ori ginal enlistment will subm i t direct to 

Headquar ters a r equest for t h e necessary authority. 

416. ALL ORIGINAL F.NT.TSTMENTS IN THE COAST Termof. 

GUARD SHA.I.;L UE SPECIAL 'fEMPORARY ENLISTMENTS 
AND SHALL BE FOR A TERM OF TRREE YEARS. (USC 
Title 14 , secs. 35 and 206 . ) (s....c.. ad...l/r.O/ 

417. ORIGINAL ENLISTMENTS SHALL BE EFFECTED How effected. 

IN ACCORDANCE WITH INSTRUCTIONS ISSUED BY HEA-D

QUARTERS AND ONLY 'I'HOSE PERSONS QUALIFIED 
UNDER SUCH INSTRUCTIONS SHALL BE ORIGINALLY 

ENLISTED. (SEE ART. 412.) 
4171. None of th e fo l lowing wi 11 be originally e nli sted: Pcnonawbo 

(a) A· person who is not a cit i zen of the United mt\ynotbe. 

States excep t that nat.i v es of t h e Phi lli ppine I s land 

may be enlisted as mess attendants. 
(b ) A person who can not read, wr ite . readily 

understand, and speak the Eng li s h l anguage . 

(c) A person who is mar ried, unl ess he bas the 

wr i tten consent or bis wife and his enlistment has been 

specifically authorized by Headq uartors. 

(d) A pe r son who does not pas s the pres e r i bed 

phys i cal examination. No waiver of physical defect 

will be granted for original e nlis tme nt. 

(e) A person under 5 fe et 6 inches i n h e i ght, 

except Ti'ilippinos as ot'f ic e rs' stewards and mess at

tendants, whCl wil l be not l ess than 4 feet 9 in c hes in 

hei·ght . 
41 7'2 . "( 1) lt\ maldng original en li stments the following Papen to be 

fo r ms and supporting papers wi 11 be mnd e ou t and foJ;"w a rded prep(\rcd. 
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to Headquarters a soon as t he enlistment bas been ef
fected: 

(a) Fo r m 2520 (Appli cation for En l istment) in ap
plicant's own hand writ i ng and duly cert i fied. 

(b) Form 2551 (Consent of Parent o r Guardian) in 
cases of minors. 

(c) Form 2678 (For Invest igating Schooling and 
P r evious Employment.)• 

(d) Form 2679 (For Investigating Po l ice Record.)* 
( e) Birth Ge r t i fi cate or other do cume n ta r y evidence 

establ ishing correct date of birth.* 
(f) Written consent of wi fe in case11 or married 

men. 
(g) Form 2515 (F i nger-print Record. ) 
(h ) Form 2529 (Des ignation of Beneficiaries), origi

nal and one copy. 
(i ) Identi fication photographs . (Sec Articles 4821 

and 	4322. ) 
{j ) Form 2500B (Enli11tment Contract.) 
(k ) From 2500 D (S tatement of Applicant 'I'ha t No 

Promise s Have Been Made.) 
{l ) Form 2599 (Report of Change in F.n li sted P e r 

sonnel.) 
(m ) Form 2508 (Abstractor Di scbarges,) when appl i 

cabl e. 
(o) Shee t showing previous educat i on and empl oymen t. 
*These fo r ms need not be forwarded whe n applicant 

bas had p r evious military se rvice in Army, Navy, or 
Ma rin e Corps un l ess an invest i gation has been deemed 
necessary. 

(2) A service re cord (Form 2500C, Sheets l, 2, 3, 
and 4 ) and a heal t h r ecord ( Fo rm 2526) wi ll be opened 
fo r each man original l y en listed and wi ll thereafter 
always accompany the man and be kept cur r ent. 

Ratinaa upon. 4178. ( 1) Original enlistments w ill be made only in 
the follo w ing ratings and under the following conditions: 

{a ) App r entice seamen- -a pp li cants who have the 
physical, mental, and mo ral qualifications. 

(b ) Surfmen--applicant s who have the physical, 
mental and moral qualifications. 

(c) Yeoman, third class- - graduates of recognized 
business co ll eges and appl i cants who ha ve he ld a yeoman 
rating in t he Navy, who are competent typists and 
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steoographers and who possess the necei:isary physical, 
men ta l, and mo ral qualifications . 

( d) Me ss a t tendants, second class - - appl i cants who 

have held the ra t ing of mess attendants in t he Navy and 
who have Lhe physical, mental and moral qualifications. 

(e) Mess attendants, third c lass--applicants who 
have the physical, mental and moral qualifications. 

(2 ) Applicants for enlistment who have had previous 

Navy Service may be enlisted in ratings in which orig
inal enlistments are authorized. 

417'4. No origina l enli stments will be made in the None in 

rating of fireman. Vacancies in fireman ratings wi ll ratin11or 

be filled by changing the rating of apprentice seaman, Hrcm&n. 

and s eaman, second class, who desire duty in the fire-
r oom and meet the r equirements for advancement to that 

rating. 

SWIMMING QUALIFICATIONS 

418. A · PERSON ORIGlNAT..T,Y ENLISTED AS A SURFMAN Surfman mu11 

SHALL BE REQUIRED TO DEMONSTRATE HIS ABILITY demonatrat o 

AS A GOOD SWIMMER AT 'l'HE EARLIEST OPPORTUNITY 11bil itn• 

AFTER ENLISTMENT RAS BF.EN EFFF.CTED. 1wimmer. 

4181. (1 ) At the earl i eRt opportuni ty after original en
li s t ment each surfman will be required to demonstrate his Requirements. 

ability as a good s wimmer by passing the following tests: 

(a) To i:iwim 100 yards, dive properly from the 
su rf ace , and s w im 50 yards on his back. 

(·b) To dive from the suriace of the water and bring 
up a 10 pound objec t {rom a depth of at least 7 feet. 

(~) To carry a supposedly drowning person of at 

least his own we ight 20 yards . 
(d·) To j'ump into t he water w ith shoes, trousers, 

and coat on, and to- remove these articles without touch
i·ng bot tom . . 

(2 ), 'I'he off ici e r in charge of a station is expected to Conductor 

us'e proper discretion in conduct.ing t he tests, and w ill te111. 

not require men to undergo th em under unfavorable con
di t.ions or t o remain in the water o r in wet cloth in g 

too lon g a t a time. He w ill not require any man to 
und erg o all four t ests in immed i ate s uccession, or in 
any one day, unless the person desires to do so and the 
d'tficer in - eharge Tega-rds it as 'Safe and· expedient . He 
may, however, require - a man to undergo tes ts (a ) and 

(b) at any one time. 
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Entryon 4182. When a surfman se rving in original en li stment 
enli1tmen1 has qualified as a good swimme r by passing the pre
record. scribed tests, t he following ent r y w ill be made in the 

blank space provided for entry of swimming qualif i ca
t ions on n il copi es of his en l istment record: "Qualified 
as a good sw immer at tation, 19--." This 
entry will be repeated i n the ne w enlistment record 
upon each r een listment. 

Onlysood 4183. (1) No man discharged from an original enlist
awimmermayment w ill be reenlisted in a life sav ing rating, unless 
boreenli•tcd.bis original en ! istment bears t he entry required by the 

preceding article or, in case t his entry is missing, 
until be ba s qualified as a good sw i mmer by passing 
the prescribed tests, prior to reenlistment. 

(2) A man discharged from o~her than an original 
enlistment may be reenlisted in a life saving rating, 
provided hi s previous enlistment bears the ent ry pre
viously mentioned or one of the fo ll owing two ent r ies: 

(a ) "Regarded as a good swimme r byauthorityof 
Headquarter's l etter__, 19-- (__)." 

(b ) "Not a good swimmer, but permanently excused 
from taking the swimmin g tests by authority 
o [Headquarter~ lette r__, 19__, ( __)." 

Such entry wi ll be repeated in the now enl istment 
contract and record upon each reenlistment. 

M1&1tq1&alif7. 4184. Each enlisted man serving in a life sav ing rat
ing, or attached to a station, whose enlistment record 
does not bear one of the three entries previously men
tioned, wil l be required to take the prescr i bed tests 
at the earliest practicable date. Ir a person fa il s to 
pas s the prescribed tests, the matte r wi l l be referred 
to Headquarters by t he distric t commander, with an 
appropriate recommenda tion. 

Swimmins 4185. The crew of a stat i on wil l keep in good swim
practico. m ing practice . To this e nd the officer in charge will 

conduct swimm ing practice at least once each month 
during the summe r season when the temperature of the 
water pe rmi ts. Particul a r attention should be paid to 
the method which would be employed in savi ngd rownin~ 

pe r sons. 
419. 

REENLISTMENTS 

Definition of. 420. THE ENLISTMENT OF ANY PERSON WHO HAS PRE
VIOUSLY SERVED IN THE REVENUE CUTTER SERVICE, 
THE LIFE SAVING SERVICE, OR THE COAST GUARD 
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417 PERSONNEi.. INSTRUCTIONS 

SHALI1 BE CONSIDERED A REENLISTMENT. 
421. REENLISTMEN'J'S SHALL BE EFFF.CTED BY THOSE Authority for 

AUTHOR17.ED TO EFFEC'I' ORIGINAL ENL lSTMENTS AND, effecting . 

IN THE CASE OF A PERSON RElrnLISTlNG ON THE DAY 
FOLLOWTNG DISCHARGE AT THE UNIT FROM WHICH 
DTSCHARGED, BY 'I'HP. F.NrJ I STING OFFTCF:R OF THE 
UNIT. (SEE ARTS . 4 11 and and 415.) 

4211. T he r eenlistment or a man may be effec ted at Oayfullowio!l' 

the unit from which the ma n was dischar ged on the day d iechantc. 

followin g d i scharge Lo fill the vacancy created by tho 

man ' s di s charge. Reenlistment at a la te r date may be 
ef f ected on ly by offi cers authorized Lo ef f ect original 

en l i stments. 'I'he same procedure relative to dis
posi tion of phyidcal examinat ion record will be fol

lowed in t he cases of reenlistment when the man is 
in a continuous sr.rvice s~at us as for or i ginal enlist

ment. 
4212. A person discha r ge d from the Const Guard who LAtcrdatc . 

fails to reenlist at the unit from wh ichdi schargedthe 
day foll owing di scharge wi ll not he r eenlisted w ithout 
authority from Headquarters . 

4213. (1 ) In making reenlistments the fo llowing form s Papcn to be 

w i 11 be made out and rorwarded to Headquarte r s as soon prepared. 

as the en li stment has he e n ef fected. 

( a) Form2529(DesignationofBeneficiaries) , origi
nal and one copy. 

(b ) Form 2500 ( Regull\r) o r 2500 B ( Spec ial Tempo

rary). dependent upon the character of enl is tment. 
( c) Form 2515A ( Ide nt,i fi cation Reco rd ), except 

whe n reenl i iitmenL is on day foll owi ng discharge 
at uni t irom which dischar ge d. 

(d ) Form 25 99 (Repo r t o f Change i n Enlisted Per
sonnel.) 

( e ) Form 25l h4(Statemen t of Creditable Service.) 
(2 ) A service r ecord (Form 2500C, sheets 1, 2, 8, 

and 4) will be opened for each man r eenlisted and the r e 
a fter wi I l always accornpany the man and hP kept c11.rrent. 

A heal t h record (Form 2525) a l so wi ll be opened for 

e ach man reenlisted except when reen li stment is effected 
on the day following discharge at the unit from whic h 

dis~harged, when the hea l th record in use during the pre

v i ous cnlii::tment will be conti nued . 
4214. An a li en who ha 1i nl lowed seven yea rs to elapse Alionwith 

si nce the decla r ation o f hii; inte n tion t o become a c iti- intention• 

zen of t he United States reverts Lo Lhe siatus of an declared. 

ali en who has not declared hi s intenti ons to become a 

July 1934 

http:AUTHOR17.ED


418 PERSONNEL INSTRUCTIONS 

natura l ized cit i zen, and wi l l not. be r eenl i sted wi thout 

a uthority from Headqua r ters . In prese n t i ng t h e case o f 

such an a l ien for reenlistmeut, enlist ing o ffi cers wi l l 

furnish Headquar te r s all fac ts and c i rcumstances obtain
able re lating to Lh e case A.nd show why c i t i ze n s hip ha s 

not been accomplished. 
Mey be 4215. The enlisting officer may refuse to r oen li Rt I\ 

denied. person when he ha s be come cognhrnnt of any va l icl ob

jection to the person's re en listment by r eason of circum
stances not known at the time of his dischtnge. In 

each suc h case a ful I report. thereof wi l I be made to 
Headquarters for fin al decision. 

Dioch.vgeto 4216. No person wbo has served in the Coast Guard 
be;:rcc!uccd. w ill be reenlisted unles s he produces anhonorab l ed i s 

cbarge , o r an ordinary discharge with r ecommendation 

for reenlistment, unless suc h act ion i s exp r ess ly a u t.hor
ir.ed by Headquarters. 

Entry on 4217 . T h e en lis t i ng office1· wi ll note in red ink on 
disclJ::u·ge. 	 each cert ifica te of discharge f r om a former en li stment, 

oi whatever k ind, produced l.o h im by Lbe app li cant , the 
ract of enlistment or reenlistment in the Coast Guard, 

with t.he da te and pl ace thereof and the name of the unit. 
Form and 422. REENLISTMENTS SHALL BE EITHER SPECIAL 
term of. 	 TEMPORARY ENLISTMENTS OR ENLISTMENTS IN THE 

REGULAR ESTABLISHMENT, AND SHALL BE FOR SUCH 
NUMBER OF YF:ARS N01' TO EXCEED THRBF., AS HEAD

QUARTERS MAY DIRECT. (USC TITLE 14 , secs. 35 and 
206) . (~a..(. ~:;.,) 

Term. 4221. All reenli stments will be for a pe ri od of th r ee 
years. 

Mandi•· 4222 . A man di sc h nrgf>d from a full P.n l i stmf'nL i n t.hc 
c.'1arged from 	 regular establishment of t h e Coast Guard und e r honor
.-er,u!ar 	 able conditi on s pnt,i t, li ng him to re1~nlistme nt. mny be 

enli• tment . reenl i sted i n the regulnr est.ablishmen t on th e day fol
lowing discha r ge w i Lhout phys i ca l reexamination, or a t 
a ny t ime with in thre e mouths from the date of discharge 
pro v id e d he is able to pnss the presc ribed physical ex 
amination . After t he exp i rat i on o f the Lhroa- mont h 
period he may be cul i sted on ly i n n spec ial temporay 
en l istment. 

4223 . ( J) A man di s charged from a spec inl Lemporary 
cha..getlfrom 	eulis tme n& unde r honorabl e condit ions entitl i ng bim to 
•1.>ccia l r een listment who has completed less than s i x (6) years' 
tcmpcra ry continuous se r v i ce i n the Coast Guard may be re e n l isted 

en listment. <>nly in a spec i al temporn ry en l istment provided he is 
able to 	 pass the prescribed physical examina t i on . If 
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he i s unable to pass the physical exam inat i on 

without waive r he wil l not be reenlisted. 


(2) A mau discha r ged from a special temporary 
enlistment under honorable conditions entit l ing 
him to reenlistment wbo has completed six (6) 
o r more years' continuous service i n t he Coast 
Guard may be re en 1 i s ted in . the r egulnr es tab
1 i shmen t provided he is able t o pass the pre
scribed physical examination without waive r and 
reenlists within Lhe continuous service period. 
If a waiver of physical condit ion is necessary 
and is granted he may be reenlisted only in a 
special tempora·r y enlistment . IC he is unable 
to pass the physical exa'tl ination (with 11uch 
wa iver as may be grnnted) he will not be r e
enlisted. 

423. A PERSON DISCHARGED FROM THE Ratio1a upoo 

COAST GUARD UNDER HONORABLE CONDITIONS re-<>nliatment . 

ENTITLING HIM TO REENL ISTMENT MAY BE 
REENLISTED I N THE RAT I NG I N WHICH DIS
CHARGED, WITHOUT REGARD TIJ AGE , PROVIDED 
HE REENLISTS WITHIN THREE MONTHS FROM 
DATE OF DISCHARGE. 

4iSJ. A person discharged while holding a C.P.o. 

chief petty officer's rating , acting appo intment, (actint) r •· 

reenli sting under continuous service, will be enlistedu 

r eenlisted with the r ating oi petty officer, P.O.lc. 

fir st class, and immediately issued a renewal 
of the acting appoin tment held in the previous 
enlistment. In such cases service unde r the 
previous acting appointment will be cred i ted 
to t he prescr i bed probationary period. 

424. A PERSON DISCHARGED FROM THE Continuouo 

COAST GUARD UNDER HONORABLE CONDITIONS Sen'ice 

ENTITLING HIM TO REENLISTMENT WHO RE- Statuo. 
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420 PERSONNEL INSTRUCTrONS 

ENLISTS WITHIN THREE MONTHS FROM THE 
DATE OF LAST DISCHARGE IS CONSIDERED AS 
BEING IN CON'l'I NUOUS SERVICE STATUS AND 
IS ENrt:JTLED TO ALL BENEFITS ACCRUING 
FROM SUCH A STATUS. 

Whenoorvlca 4241. A person r i:enlisting under othel' than 
notcontiou· conti'luous service will be reenlisted only in a 
OIU. rating authoriz ed for original enlistmentA. 

R•·• nllatment 4242. An enlistment allowance of $50, mul
Allow&11"e' 	 t ipli ed by t he number oJ years served in the 

enliatment period fro'il which last discharged, 
bu t no t to exceed $lfi0, will bA paid to ovary 
person of the fir st threP. grades reenlisting in 
continuous 11ervice status. An enlistment 
allowance of $25, multiplied by the number of 
years t1erved in the anlistment period from which 
last discharged, but no t t o exceed $75, will 
be paid to every person of the othe r grades r e
enlisting in con t inuous service status. (Pay 
ment of t he above allowances shall be suspe:lded 
when appropriation therefor is not made). 

4243 . A waive r by Headquarters may be granted 
for any phy sical defect received in l ine of 
duty, or incident t o service, during previour1 
enlistment upon reenlistment in continuous 
service status. Cases of this kind will be r e 
ferred to Headqua r te r 11 together wi th a comp le te 
h i story of the case. 

Definilionol 425. A PERSON DISCHARGED FROM THE 
"Di1ehar11• COAS'l' GUARD WITH A DISCHARGE OTHER THAN 
UGder Honor • DISHONORABLE, BAD CONDUCT, OR UNDESIR
ab le Condi. ABLE SHALL BE CONSIDERED AS ''DISCHARGED 
1ion1" UNDER HONORABLE CONDIT I ONS". ONLY A 

PERSON DISCHARGED FROM THE COAST GUARD 
WITH AN HONORABLE DISCHARGE OR AN ORDI 
NARY DISCHARGE , Wl'T'H RECOMMENDA'l'ION 
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F OR REENL I STMENT , SHAL L BE CONSIDERED 

AS "DISCHA.RGED UNDER HONORAB LE CONDI

TIONS ENTITLING HIM TO REENL ISTMENT. ' ' 


EXTENSION OF ENLI STMEN'l' 

4.26. (1) THE TERM OF ENLIST!vfENT OF ANY Exlena ioa• of 

ENL ISTED MAN IN THE COAST GUARD MAY. BY Enlistment. 

VOLUNTARY W'RI'£TEN AGREEMENT . UNDER The Law. 

SUCH REGULATIONS AS MAY BE PRESCRIBED 
BY THE SECRETARY OF THE TREASURY , BE 
EXTENDED F OR A PERIOD OF ONE. TWO OR 
THREE FULL YEARS FROM THE DATE OF EX
P ! RATION OF THE THEN-EXISTING TERM OF 
ENLISTMENT. ( AC't' OF .JULY ao' 1937. 50 
STAT. 547.) 

(2)AN AGREEMENT TO EXTEND A TERM OF M&noeraad 

ENLISTMEN~ SHALL BE EXECUTED ON THE porp... of 

PRESCRIBED FORM AND FORWARDED THROUGH ""'""'ion•. 

REGULAR CHANNELS TO HEADcJUARTERS . ANY 

SUCH AGREEMENT SHALL BECOME BINDING 

UPON APPROVAL BY HEADQUARTERS. AN EX

TENSION SHALL SERVE A DEFINITE PURPOSE, 

AND SHALL N OT BE DESIGNED MERELY TO 

SECURE A PECUNIARY ADVANTAGE TO THE 

AP PLICAN'l'. AN EXTENSION SHALL NOT 

PREJUDICE THE INTERESTS OF THE GOVERN

MENT. 


(3) SUBSEQUENT TO THE DATE OF EXPlRA- P•YlltlclAt . 

T I ON OF THE l'h~N-EXISTING TERM OF EN- lowanmnot 

L ISTMENT, AN ENLISTED MAN WHO EXTENDS aHect..i. 

HI S TERM OF ENLISTMENT AS HEREIN AU
THOR I ZED SHALL BE ENTITLED TO AND SHALL 
RECE I VE THE SAME PAY AND ALLOWANCES I N 
ALL RESPECTS AS THOUGH REGULARLY DIS
CHARGED AND REEKLISTED UPON EXPIRATION 
OF HIS TERM OF ENLISTMENT. (ACT OF 
JULY SO. 1937 . 50 STAT. 547.) 
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No bonofiu, 

etc. lost bF 

.xteiuioa. 

MA=•tof 

cxt...dins 

•»liatmeot. 

( 4) NO SUCH EXTENSION SHALL OPERATE 

TO DEPRIVE THE ENLISTED MAN CONCERNED, 
UPON DISCHARGE AT THE TERMINATION 
THEREOF, OF ANY RIGHT, PRIVILEGE, OR 
BENEFIT TO WHICH HE WOULD HAVE BEEN EN
TITLED IF HIS TERM OF ENLISTMENT HAD NOT 
BEEN so EXTENDED. (ACT OF JULY 30, 1937 I 

50 STAT. 547 . ) 

4261. P~rsonnel desiring to extend their en
1 i stments shall make request on Form 2500-A 

(Voluntary Ag r eement to Extend Enlistment). 
The original and one copy of this for'll must 
reach Headquarters at l east ten days in advance 
of the date of expiration of enlistment. The 
copy bearing Headquarters acti on w!ll then be 
returned to the unit to which the man is at
tached and wi ll become the first page of the 
se rvi ce record. The original will be filed 
with the record of the man at Headquarters. 

-,..

R•u..,•for 

utoodinll' 

••liltm•nt. 

4262. A request for a volunta r y extension of 
enlistment may be auhmitted for the following 

reasons: 

Schoo!.. (a) When a man is about to be detailed to a 

trade or service school or other duty where i t 
is desirable that the Coast Guard be assured of 
a reasonabl e length of se rvic e afte r completion 
of the detai 1. 

Enliat111ent 

ex1>irlo1o•t· 

aidoU.s. 

{b) When the enlistment of 
while the vessel on which he 
duty outside the cont i oirntal 
Unit-ed States . 

a man expires 
is serving is on 

limit11 of the 

ealiatm•nt 

facilitie• 

unnailable 

(c) When the enlistment of a man exp ires while 
he is on detailed duty at a plac e whe r e regular 
rAenlistn1ent facilities are not available. 
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(d) When the reenlistment ol a man serviiig To~ermit 
in the special t,emporary establishment WOJJ.ld roeoli•lmeot 

require service in excess of the time wh ich inResular 

would entitle him to reenlist in the regu.lar Ettabliobment . 

es tabl i shµien t. 

(e) Wh-en a man has been placed on probation OnProba· 

in a court-martial case and his enlistment ex.- lion. 

pi res before the terminati.on of . the probation- . 
ary period. 

(i) When unusual circumstance s exist which, UouaualCir

after careful investigation, warrant the sub- curnetanccs. 

mission of the request to Headquarters. Com
manding off ice rs wi 11, in such cases, be car e · 
f•1l to submit only worthy cases for considera
tion~ 

4268. The general p-0l icy of Headquarters in iHeadquartera 

connection with the extension of enlistmen•ts PolicTr•iia.rd. 

is to require three year extensions, and a re· ins esten•ions . 

quest, except as provided herein, for an exten
sion for a lesser period should n.ot be subm i t
ted. In the case of a man detailed to a trade 
or service school, serv ing in other than his firs t 
enlistment, a request to extend his enlistment 
should be for a period of not less than two 
years if the detail begins during the second 
year of the enlistment period, and not less than 
three years if such detai1 hegins dur:ing the 
third year of the enlistment period. However, 
i-n the case of a man s.ervlng in a special tem· 
porary enlistment, where the application of 
this rule would require service beyond a period 
which would entitle him to reenlistment in the 
regular establishmen.t, the matter will be re -: 
ferred to Headquar ters for consideration and > < 

de~ision in that pirticular respect. 
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Physical Ex- 4264. A man in the specio.l temporary estab 

ami12at ion. lishment who desires to voluntarily extend his 

When enlistment upon the comp l etion of the current 

requirod. enl i stment period, shal l be given a comp l ete 


physical examination prior to such e?ttension . 

The standard physical examination will be given 

and the findings reported on Form 2626-B . Such 

examination will be held not ea rli er than forty 

days prior to the expiration of the enlistment; 
 -the report thereof, original only, wi ll be 
forwarded to Headquarteri; with the application 

for extension 

Requiredof 4265. A man in the spec ial temporary estab
meo io lishmeut who voluntarily extends his enl i stment 

Special to enter a trade school, or to serve a proba-

Tcmporary tionary period as the result of a court -martial 

£alahl&.h· action, or for such other rea11ons as Headquarters 

mentto tmay authorize, will be gi ven a complete physical 

trade examinat i on. The standard physical examina
acboola,etc. tion will be g i ven l\t such t imt! as the extension 


is requested; the report thereof , original only, 
will be forwarded to Headquar tP r s with the ap

plication for extension. 

4266. A man in the regular es ta bl i shmen t 

t1>bU•htn.nt will not be required to undergo a pbytdr.al PX


mco exempt. amination prior to any extension. 


ENLISTMENT CONTRACT AND SERVICE RECORD. 

ManDerol 427. THE ENLISTMENT CONTRACT AND SER
propariag VICE RECORD, WHICH IS TO ACCOMPANY EACH 
Enli1tment PERSON DURING THE TERM OF HIS ENLISTMENT, 
Contract& SHALL BE PREPARED AT TBE UNIT WHERE THE 

ENLISTMENT IS MADE. IT SHALL BE SIGNED 
Record. 	 BY THE PERSON ENLISTING, BY THE ENLISTING 


OFFICER, AND BY THE COMMANDING OFFICER, 

THE DISTRICT COMMANDER, THE OFFICER IN 

CHARGE, OR THE RECRUITING OFFICER. 
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4271. (l) As there are two kinds of enlist- Forma io 

ment in the Coast Guard the fol lowing forms "'°· 
will be used to effect such enlistments: 

(a) Special temporary enlistments in accord
ance with the provisions of the Act of Congress 
approved April 21, 1924, executed on Form 2500B. 

(b) Enlistment for the regular establishment 
of the Coast Guard executed on Form 2500. 

( 2 ) The enlistment contract Form 2600 
(white) for en li stment in the regular estab
lishment, and Form 2500B (green) for special 
tempora ry en l istment, is a sin1tle sheet to be 

-
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made out. in duplicate. The original is mailed t.o p..,paration 

Headquart.e r s and the copy is placed in the serv i ce ftndhandlior. 

record ( Form 2500C) as its first page. The service 

record is l oose leaf and cons i sts of a durablP cover 
(Form 2500C ) and four s heets (Form 2500C, and s he et.s 
1, 2, 3 , and 4 ) bound with an Acco fastener. The l oose 
leaf form permits the incorporation int.o the record of 

all co rr e lated forms such as the de s i gnati on of bene
ficiarie s for death gratuity, Form 2529, consent or 

pa rent or guardian, Form 2551, etc., so that the entire 

service record of an en li sted man i s embraced in one 
document. The service record is the same for regular 
and s pecia l temporary enlistment, and but. one record 
is made out upon enlistment or reenlistment. This 
record accompanies the man throughout his enl istrnen t 

or as l ong as he remain s in the service under the en 
listment. Upon discharge, or separation from tho 

service prior to expiration of enlistment., the serv ict' 
record is completed and forwa rded to Headquarters. 

4272. The se r vice record will be s igned by t he Sitznaturcs. 

commanding o(( icer, district commander, o r officer in 
charge upon the transfer, discharge, des!' r Li o n, deat.h, 
o r retirement of the person. 

4273. 'fhe following entries will be made in thP Entricoin. 

se rvi ce r eco rd and signed by the responsible of iicer 
_..JJ A , Ill~

(a) When occurring: 	 ~ '7· v 

( 1) 	 Waiver of physical disa bili ty granted (art. I ) . 
(2) 	 Vaccination and inoculation (ar t icle 2). 

(8) 	Changes in rating and appointment o r revo
cation of appointment as warrant officer ( a r 

ticle 4). 
( 4 ) 	 Qualification as good swimme r (article 6). 
(5) 	 Punishment.s adjudged by Coast Gunrri courts and When 

dat es of approval of all authorities necessary occurina· 

to render t.he sentences operative (article 7). 
(G) 	Meritorious conduct, award of medals, com

mendation by Headquarters, et.c. (article 8). 
( 7 ) 	 Spec ial qua! i fications including those gained 

by attendance at service schools. The ent ry 
concerning schools will include class stand
ing and final average mark, (artic l e 9). 

(8) 	DeLails to duties not usuall y connected w ith 
the rating including attendance at se r vice 
schools. (Ar t icle IO ), If course at school 
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Qu..rterly. 

Upon 

d ischari:e. 

On tran•fer. 

On desertion. 

On dea th . 

O n 

retirement. 

not completed, entry to that effect will be 

made. 

( O) 	 Leave accruing or taken (article II . ) 
( 10) 	UuauLborized absence from duty (article 12. ) 

( II ) Extension of enlisLment and rea80n Lherofori> 

( art i cle 12.) 

(b) 	Quarterly: 
(1 ) 	 Bfriciency marks (article 5.) (See artic le s 

5181 et. seq . ) 

( c) 	Upon expiration of enlistment and dischargr: 
( 1) 	 'F.ffici ency marks, including est i mate of 

qualifica~ion for warrant g rade in case of 

permanen tly rated chief petty officer!\ 
(articl e 5). ( See art i cles 5181 et seq .) 

( 2) 	 Information relative to dish caq.:e (art . 14) . 

( 3) 	ltecord l)f se rvice (art i cle 18). 
( 4) 	 Certificate upon termi>:1at i on of se 1·vice (a r 

1. i clc 20). 
(5 ) In case there has been no unauthorized absence 

from du ty an entry w i l I be made under ar

ticle 12 as follows: 
"No unauthorized absence while attachi>d to 
Ibi s uni L" 

(d ) 	 On transfer: 
(1 ) 	 Efficiency ma rks, including estimat.e of 

qualification for warrant grade in case of 

permanent ly rated chief pet,ty officers (ar 

ticle 5). (See articles 5181 et seq.) 
(2) 	 Information relative to transfer (article 3.) 

( 3) In cas e there has been no unaut.hol"ized 

absence from duty an entry will be made 
undor nrticle 12 as follows : 

"No uni\uthorized absence whi l e a~tached to 

th i s un i t . " 

( e) 	On desertion: 
(1) 	 Informa t ion relative to d esertion (art. IE). 

(2) 	 Certificate of desertion (art.icl e 19) . 
( f) 	On dea t.h: 

( I ) 	 Efficiency ma r ks (article 5). (Se e art i c les 
5181 et seq.) 

(2 ) 	 Information relative to d eath (article 17). 

(3 ) Certificate upon termination of se rvice 
(anicle 20). 

( g) 	 On retirement: 

(1 ) 	 Efficiency ma rks, including estimate of 

Apri l 1934 



423 PERSONNEL INSTRUCTIONS 

qualification for warrant grade in case of 
permanently rated chief petty officers (ar

tic l e 5.) (See a rti c l es 5181 et seq.) 
(2) 	 Informat i on relative to retirement. (art.. 16.) 

The signatu r e oC the Commanding Of£icer will 

appear under nrticle 16. 
(h) 	Upon detachment 0 £ r espons ibl e ofricer: Upondctach. 

(1 ) 	 Estimate 0£ qua li fication for warrnnt. grade mentof 

in case of permanently r ated chief petty or- rcaponsibl~ 

r i c e r ( a r t i c 1 e 5 ) . (See a r t . 5 1 9 5 . ) nfficer. 

(i) 	After a naval or n military action or campa ign 

and after serv i ce on shore with an expeditionary Arter 

force or a £orce of occupation, an ent.ry shall military 

be made on each person's servi cc record of the ""mpaign. 

character, durntion, and dates or the service, 
and the names or any engagements in which hE' 
took parL. A ce rtifi ed transcript of these en-

t rie s shall be appended to the person's discharge. 

4274. Any er ror or discrepancy which may at any Correctionof 

time be observed in any enl i stment contract and service c'"'"'· 
record w ill be at once reported to Headquart.ers and 

authority requested t.o make the necessary correction. 
All corrections mnde on these records or simi Jar doc

uments will be initialed in red ink, by t.be person 
making the correction. 

4276. 'I'he full names and addresses of the following tnform..tio" 

will be entered on tho enl i stment. contract: tobeaiven. 

(a) 	Wife, if any. 
(b) 	Each child under 21 yell r s of age, if any, giving 


age of each. 

(c) 	Mother, if living. 
(d) 	Nearest 0£ kin or person interested, if there 


are none of the above. 

42176. (I) In case or trnnsfer t he l!ervicc recordwill Di1po1itionof . 

be forwarded to the uni\, to wh i oh the mun i H t runs

ferred. Upon disclrnrge, desertion, death , or retirement 
it w~ll be forwarded t.o Headquarters. 

(2 ) ln t he event of t he loss or any service record, 
application will be made for a copy. 

428. 

Jul,. 1934 



424 
I 

PERSONNEL lNSTRUCTlONS 

FINGERPRINT AND IDENTIFICAT I ON RECORDS 

M1>de in ac: 429. FINGERPRINT AND IDEN'l'IFICA'l'ION RECORDS 
corda.nco with SRAI...L BE MADE AND KEPT IN ACCORDANCg Wl1'H IN
inslructions. STRUCTIONS ISSUED BY HEADQUARTERS . 

429 1. An identification record, consist ing of finger
Fcrwardedto prints and pe r sonal description, i s to be made on the 

Hcadquanera.prescr ib ed f orm and forwarde d to Headquarters w ith t he 
enlistment contract in the case of each en li stment. 

lmprcssionon 4292. For identification purposes a rolled impression 
discharge. of the right index fin ge r wil l be made on eac h dis

c harge i ss ued . 
Forro2S15A. 4298 . In all cases wher e an enlisted man discharged 

from t he Coast Guard reenlis ts at a unit other than one 
from which di scha rge was efrected, Form 25 15A w ill 
be completed and forwarded to Headquarters with re

en li stment papers. 
Instruction• 4294 . 1'be follow i ng requ i r ements re l ative 1.0 identi
form.,king f i cation and fingerprint records will be st.rictly ob

Finsen>riuts. served ; 

(1 ) An identifiaction record consist.ing of finger
prints and persona l descr i ption wi 11 be made on Fo rm 
2515 and forwarded to Beadquart.ers in the case of each 
comm issioned, chief wa rrant and war rant officer, cadet. 

and enl i sted person. It will be forwarded with t he 

en listmen t cont ract in each case of enlistment or r e
en li stment, except when a person reenlists on the day 
following his discharge at the unit from which dis
charged. 

(2) The a ppnratus for taking a fingerprint con 

sists of an ink plate and a roller for spreading the in k 
on the p la te . The roller and ink plate must be kept 
c lean a nd free from dust, g ri t, di r t, ha irs, and the i nk 
tube closed when not in use. If the ink is cold, i t 

will be slightly heated be f ore using . When the days 
wo r k i s finished, t he ink must be cleaned from t he 
plate and the r o ll er by means of a cloth and benzine, 
and the roller rubbed wit h a li ttle sweet oil or lubri 
cat ing oil before laying i t away, to prevent the com 
position from becom in g ba rd. 

(3) Preparatory to taking f in gerprints a sma ll 

quantity of ink should be squeezed f r om the tube and 
carefu l l y worked in to a thin fi lm on the plate by use 
of the ro ll e r . Thespreadingofthe inkmaybe faci li tated 
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qualification for warran t grade in case of 
permanently rated ch ief petty o ffic e rs (ar

ticle 5.) ( See art i c le s 5181 et seq .) 
(2 ) Information relative to retirement (ar t. 16. ) 

The s i gna t u r e of the Commanding 0 ff ice r wi 11 
appear under a rti cle 16 . 

(h ) 	 Upon detachment of responsibl e orr icer: Upondctach

(1 ) F,stimate of qualific11tion for wa rrant grad e mentor 

in case of permnnently rated chief petty of- rcaponaibl.. 

f i c e r ( a r t i c I e 5 ) . (Se e a r t . 5 195 . ) nfficcr. 

(i) 	After a naval or a mi li tary action or campaign 

and after service on s hore w ith an expeditionary Arter 

forcP or a forc e of occupation, an entry shall roilitary 

be made on each person's :ie rvi ce record oi the umpai110. 

character, duration , and dates of the :iervice, 
and the name s of any engagemen t s in which hE' 

took part. A ce rtifi ed transcript of these en-

t ries shall be appended to the person' s discharge. 

4274. Any er ror or discrepancy which may at any Correctionof 

time be observed in any enlistment contract and servic ~ errors. 

record wi 11 be at once reported to H eadq uarte rs and 

authority r eq uested to make the nec esllary correction . 
All correct i.ons made on these records or s imilar doc 

uments will be initi11led in red ink, by the person 
making the correction. 

4275. 'fhe full names and add resses of the following Information 

wi ll be ente r ed on tho enlistment contract: tobe11iven. 

( a) 	Wif e, if any. 
(b ) Each c hi ld under 21 years of age, if any, giving 


ago of each. 

(c ) 	 Mother, if li vi ng. 
(d) 	Nearest of kin or person interested, if there 


are none of the above. 

42176. (1) In case of transfer the service recordwill Dispositionof. 

be forward ed to t he unit t.o whi ch the man is t rans

ferred. Upon discha r ge, desertion , death. or retirement 
it wil l be forwarded to Headquarte r s. 

(2) In the event of the loss o f any service record, 
application will be made for a copy. 

428. 
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FINGERPRINT AND IDENTIFICATION RECORDS 

Made in ac.' 429. FINGERPRI NT AND IDENTIFICATION RECORDS 
cordancc with SHALL BE MADE AND KEPT IN ACCORDANCF. WITH IN

in&tmtions. STRUCTIONS ISSUED BY HEADQUARTERS. 
4291. An identificati on reco rd, consisting of finger

Forwardcd t o prints and personal description, i s to be made on the 

Headquartera.prescribed form and for wa rd ed to Headquarters with the 

enlistment contract in the case of each en li stment . 
lmprcuionon 4292 . For identification purposes a rolled impress i on 
ducbarge. or the right index fi nger will be made on eac b dis

charge issued. 
Form2515A. 4293. In all cases where an enlisted man discharged 

from the Coast Guard reenlists at a unitotherthanone 
from wh i ch discharge was e ff ected , Form 2515A will 
be completed and forward ed lo Headquarters wi th re

enlistment papers. 
lnrtrnct iona 4294. The fo l lowing requir ements relative t.o ident i 
formakins: fication and fingerprint records will be st rictly ob
fingeror iuu. served: 

(1) An identifiac t i on record consist.ing of finger
prints and personal description will be made on Form 

2515 and forwarded to Headquarters in the case of each 
commissioned, ch i ef wa rrant and war ran t off icer, cadet , 
and enlisted pe r son. It w i ll be for warded with the 

en l istment contract in each case oC enli stment or re
en l istment, except when a pe rson reenlists on the day 

following h i s discharge at the unit from which di s 
charged. 

(2) The apparatus for takin g a fingerprint con 

sists of an i nk plate and a roller (or spreading the i nk 
on the plat.e . T he roller aud ink plate must be kept 

c l ean and free from dust, grit, di r t, hairs, and tbe ink 
tube c l osed when not in use. If the ink is cold, it -
will be s l ightly heated before using. When the days 
work i s fin i shed , the ink must be c l eaned from the 
plate a nd the roller by means of a cloth and benzine, 
and the ro l ler rubbed with a little sweet oil or lubri
c a ting oil before laying i t away, to prevent the com
position from becoming bard . 

(3) Preparatory to tak i ng fingerprints a small 

quantity o! ink should be squeezed from the tu be and 
carefully worked into a thin film on the plate by use 
of the roller. The spreading oft.be ink may be facilitated 

Ja ly 19341 



425 PERSONNEL I NSTRUCTIONS 

by frequently turn inl{ over Lhe ro l ler nnd L>y t urning 

the p l aLe so as to c h ange the di red ion of Lhe stl'Oke. 

If too much ink is u serl 1 thr. impr ession w i 11 be blurred 

and consequently unsaLisfacl.o r y. 'l'h e tbicknes's of the 
ink after being spread on t.he p l ate sho uld be Jess 

than one-half t h e e leva t i on of t.he ridg es , and Lh i s can 

be tested by takinl? impreRsions . Tn a satisfactory 

impression Lhe r idges w ill show as distinct black 

lines witl1 no blurring ov e r Lhe inte rvening wh it e 

spaces. A s t.amp pad w i 11 noL be used at any time in -
Laking fingerprints. 

(4 ) The recruit will wash his hands thorou ghly 

w ith soap nnd brush usin g , if practicable, running 

water , special care being taken t o ri nse off nil soap 

or lather w i th cold water . Fail ur e to do this will 

cause white blotcheii to appear in the impressions. 
Tmmediately before placing the fingers on t.he ink erl 

plate t hey w ill be we ll w iped with a cloth dampe ned 

w ith benzine which shoultl rem ovo all 1.rnr.es of g r ease, 

water, or perspiration. 

(5) T wo ki nd s of impresf!io n s w i 11 hf' taken--"plain" 

and "ro lled" . A plain impress i on is obtained by plac in g 

the bulb oi the finger, w ith t.he fingers st.raight or 

flat, o n lhe inke d plate and then on the form in t.ho 
same manner . A rolled impression is ohtained by placing 

the s ide or the finger on the ink e d plat.e, with the 

plan e o f the nail at ri g ht angles t.o t.be plane of Lhe 

olate, and rolling the f in ge r over from on e s ide to the 

other unti I the p lan e of the nail i s again flt r i ght angle$ 

to the plane of the p l ate, but with t h e bulb s urfa ce of 

the fin~er facing in the opposite dir ect i on, Lh u s ink i ng 

the surface of the finger, and then rolling the finger 
over the paper in t he sa•11e manner, in this way o btaining 

a c l ear impr ess ion of the ridges on Lhe surface o f the- finger. Thi°s latter i mpression will include both the 

pa l mer suriace and the sides of the finger between t h o 
tip and f l exure of the fi r st j o int. A l ways roll the 

fingers from tho awkward pos i tion to the natural posi

tion. lt is absolute l y necessary that t.he finge rprint s 

be clear, that the ridges be dist inct l y ou tl in ed , a nd 

that Lh e rolled im p ressions be taken to t h e first j o int, 

and r o ll ed f r om nail to nai l . Blnck imp r ession s ar e 

better t han li ght ones i r the spaces between t h e ridges 
are f ree from blur . Wh on the sk in of the finge r s i s 
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in po or c0ndition, i!pec ial ef fort w ill be made t.o gpt, 

the best r es u lts , forwarding seve r a l im p r ess i 9ns i f 

necessary. 
(6) The recruit w ill be required to s i gn h . s 

name, and then tn rol I t.he impre11s i on o i the r i >:h · i :
dex fin ge r in the space above his f'ig nature. Tl:: i s wi il 
elimi nate entirely the posa ibility o( the rP.cru;t i p-:i

ing other than hi !I own identi fication re co rd. On:y ·in:: 
recrui t ·a t a t ime wil l be p r esent i n the room whc~e 

prints are being made , and each rcccnd w ill be com
pleted befo r e t.he next person ente r s or i s take!' 'JJJ. 

In tli i s way no other r eco r d lhan the .me in quel·.; i on 
i s available or wil;hin reach o f the recru i t being 

re corded, and he can sign no record but his own. 
Record s wi ll not. be al l owed to li oaround,butwillbe 

for warded at. once after completion of I.hf' "'Xaminat i on. 
(7) Io taking impress i on!I the opera tor himself w i I I 

manipulate the hands of the l' ecr ui t, who will be di

rec ted to relax his fingers and . not. attempt t.O assist 
by adding to the pressure on t he inked plate or on the 

pa pe r. In order that the ink may be taken up on the 
f i nger evenly and in su fficientquant i t.y , an 11nu1rnrlpart 

o[ t he p l ate will ue selected each Lime for inkin g the 
finger, and when no unused part r emains the ink will 

be r edist. ri buLed w i th the rollt>r or the pla~e reinked . 
There wil l be no clots of i nk on Lhe plate where the 
fingers arc to be r olled. 

(8) In reco rdi ng fingerprin t. impresoions on Fo rm 
2515, the iorm w ill be placed on a f l at surface nt about 
t he he i g h t o f t he el bow o r t he rec rui t when he is stanrl

ing w ith his arms hanging at hi s sides. 'rhe rolled im 

pressions of the finge r s or I.he right ha nd w i l l be taken 
firs t, and then the p l a in impressions of the ri gh t hancl 
i n the space prov id e d t he r efo r in t he l owe r ri g ht-hand 
corner of the form. When this ha s been clone the roll er! 
impressions of the f i ngers o f the l eft band w ill be 
recorded on the space at tho l owe r l eft-hand corner of 
the form. In r eco r d i ng rolled impressicJus each finger 
wi ll be r e c orded in the spaces provide d on t he fo rm, 
start i ng w i th t be ri ght. t humb (No . 1) a nd r eco r ding i n 

numerical orde r . 
(9) In r ecordi ng plnin i mprel'Rions t h n finf(Clr 

will be he l d close to geth e r nnd st raight or fl at (not 
bowed o r arc hed) and app li ed in this positioo to tho 
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inked plate and in I ike manner rec orded on the form. 
A slight pressure at t.he base or t he nail, both in 
inking the finger aud in mak ing t he impression w ill 

in s ur e good resu l ts . When th i s has been done the i.bumb 
will be r ecorded sepa ra te l y in the same way. P lain 
impression$ will li e taken to t he first joint. II a 
finger is missing, that fact wi ll be noted in th e space 

for that ringer; if, ho weve r, any portion o r i. h e fir s i. 
j o int remains, the fin ge r w ill not be r eco rded as "mi ss 

ing" but the mu tilated or deformed end w ill be ink ed 

and recorded in the u s ua l manner . 
( IO ) The enLries on the r eve rse side o r F0rm 2515 

will be filled ou t , and t he personal descr ip tion com

pleted . In case o! prior serv ice, t he branch ol the 

service will be ind i cated , as we ll as the l e ngt h o r 
such serv ice . The pr in c i pal iden t ifica t i on marks, pa r

ticular l y t hose that are prominent and unu sua l, w ill be 
entered on the back of the form , tattoo being described 
in full and missin1~ o r d e rormed fingers not ed. Befo r e 
making t hese entri es , the ink on the fingerprint s id e 
of t he form will be a ll owed l.o become s u f fici en i.l y dr y 

to prevent blurring by rubbing. A fe w minu tes will be 

enough i [ the Corm is handled carefully and not rubbed 
about on t he desk. A sheet. of bl ott ing paper p l aced 

under the form w ill protect it to some extent. [fan 
imp ression becomes blurre d at any time, a new fo rm 

wi ll be completed :1ncl the imperfect one de s troyed . 
(11) Enlisting off i ce r s will explain to all app li

cants that if th ey attempt to conceal pr evious serv i ce 
in the Army, Navy, Marin e Co rps, or Coast Guard they 
are c e rt a in to be de L cc t e d t hr ough the r in g e r p r i n t 

system and w ill be s ubj ect to tr i a l by a Coast. Guard 

court wi th the probab ili ty o f receiv ing a sentence in
volving imprisonment. 

(1 2 ) The e fii ciency o f the fi l es at l{eadq uart.ers 
depends upon the care t aken in t he p reparntion of ringer 
print records. Those cha r ged wi t h this duty wi ll en 
deavo r to s ecure the besL impress ions obta inable. 

( 13) Tt will be expla in ed t o each recruit that ring e r 
p rin ts of ever y en li sted pe r son in the se rvi ce a r e on 
rile at lieadquarters llll<i have often been o r val ue in 

determining identi ty in case of acc idental tleath, mak 
ing poss ibl e t he sett l ement o f t he pe rson's accou nt s , 
t he collection o f insurance by his ben e f ic i a ri ies, and 
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in other ways. It should be !>ointed out that by keep i ng 

undesirables out of the service the fi ngerpr in t system 

is a direct benefit to everyone in the serv i ce . 
(14) In cases o f t he ident ific at ion of bodi es o f 

persons reaove1·ed from the water, the sk in of 1,,he fin ger

t ips wil l b e g r eat ly wrinkl ed o r s hriveled, so t hat 

withou t some treatment i t mRy be difficu l t, and even 

impossible. to obtain satisfactory p ri nts. Thi~ may 

be overcome by injecting water w i tb .a hypodermic 

syr i nge beneath the sk in of the bu l b o i the fi nger, wh i ch -

w i ll smooth out Lhe sk in so t ha t a good impression may 

be made. 
( 15) Eac h yeoma n and each pha rmaci st's mat.emust 

be prof i cient in the taking oi fingerprin ts . Eac h w ill 

be instructed in this special duty, and wh en one bPcomes 

qualified a r eport to that ef f ect wi ll be forwarded Lo 

Headq u arte r s . 

430. 
431. 

IUENTIFICATION PHOTOGRAPHS 

To bo 432. AN APP T, lCANT FOR ORIGINAL ENLISTMENT, 
fvrni&hotl .'\ND AN A.l'l'LTC1\NT FOR REENLlSTMENTWHOHASNOT 
prior to P'REVTOUSLY DONE SO, SRALL FURNTSH Ttll1.EE PHOTO
enlir.1m~nt. GRAPHS OF HIMSELF PRIOR TO ENL ISTMENT. 

4321. The photog raphs fu rn i s h ed prior to enlistment 

Deacdr>tiontawill be unii orm in s i ze (2 inch e~ squ a r e) a nd w i II c on

accoinpany. ta i n on the reversP. side the follow i ng informat i on: 

Name 


Service number 


Color o f eyes 


Heig h t 

Weigh t 


Dat e of birth 

No bead cove ring w ill be worn and the s ubj ect. w ill 

fac e the camera whe n the photographs are taken. 

Oispoaitionor. 4322. One copy o[ the photograph wi 11 be attached 

to the inside cover of the man' a service r ecord and the 

other two for warded t o Headquarters with the en l ist 

ment: papen:. Photog r a ph s forwarded to Headquar te rs 

wi ll no 1; be cl i pped t o re co rd s w i t h a clipping machine . 

433. 
434. 
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SERVICE NUMBER 

435. EACH ENLISTED MAN IN THE COAST GUARD T obcf\Higncd 

SHALL BE ASSTGNED A SERVICE NUMBER. to every mf\n. 

4351. Serv i ce numbers w ill consist of si x numerals 
and w ill commence w ith the number 100-000. In wr i ting Form of . 

the service numbe r a hyphen w ill be inserted beLween 

the fir st thr ee and the Inst. three numerals. 

4352. Men or iginally en li sted wi ll be ass ign ed Rerv- Aaaignmentof 

ic e number s by the enli st ing o ffi ce r at t h e t im e of en
listment. Men reenlisted who have p reviously been as

signed a service number wil l be assigned a number by 
Headquarters. This number s hould be asce r tained by 
tbe enlisting o fficer in order that it may be inserted 

in all r eco rds aL the time of e nli stment. 
4353. A man 's service numbe r w ill appear in par11n- Tobou•ed in 

theses imm ediately after the ma n' s nl'.me in a ll o ffi c i id correapond

co rr esponcle nr e and records as follows: cnce. 

"John Smith (00 0 - 000) , Sea. 2c" (See art. 2405 
(14) Regulations. ) 

436. 

RA'l'iNGS 


437. THI~ FOLLOWING ltATINGS HAVE BEEN F:STA B- Eatabliahcd 

LISHED IN THE COAST GUARD: ratings. 

SEAMAN BRANCH: 

CHIEF BOATSWAIN'S MATE - - - - - - - - - - C.B.M. Scaman 

CHIEF BOATSWAIN'S MATE (LIFESAVING) - C.D . M. (L) branch. 

BOATSWAIN'S MATE, FIRST CLASS- - - - - - B.M. l e. 
BOATSWAIN'S MATE, FIRST CLASS (LIFE 

SAVING) - - - - - - - - - - - - - - - B. M. I c (L ) 

BOASTWAIN' S .MATE, SECOND CLASS- - - - - B.M. 2c. 

BOATSWAIN' S MATE, SECOND CLASS (L IFE 

SAVING ) - - - - - - - - - ~ - - - - B.M. 2c. (L) 
COXSWAIN- - - - - - - - - - - - - - COX. 

CHIEF GUNNER'S MATE- - - - - C.G.M. 
GUNNER' S MATE, FIRST CLASS - - - - G.M. le. 

GUNNER 'S ~1 ..\TE, SECOND CLASS - - - - G.M. 2c. 
GUNNER 'S MATE, THIRD CLASS- G . M. Sc. 
CHH:F QU ARTERMASTER - - - - - - - - C . Q .M. 

QUARTERMASTJ.;R, FIRST CLASS- - - Q.M . 1c. 

QUARTERMASTER , SECOND CLASS - - - Q.M. 2c. 

QUARTERMASTER, THIRD C LASS · - Q . M. Sc. 

SEAMAN, FIRST CLASS - - - - - - - - - - - SEA. le. 
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SURFMAN - - - - - - - - - - - - - - - - - - SURF . 
SEAMAN, SECOND CLASS - - - - - - - - - - SEA. 2c. 
APPRENTICE SEAMAN - - - - - - - - A.S. 

ARTJii'l CEl~ BRANCH : 
Artificer CHIKF ELECTUICIAN'S MATE - - - - - - - - C . E.M. 
b ranch. ELECTRICIAN' S MATE, FIRST CLASS g.M. le. 

ELECTRICIAN'S MATE , SECOND CLASS E.M. 2c. 

ELE CTRICIAN' S MATE, THIRD CLASS E.M. Sc . 
CHIEF .EJLECTRICJAN'S MATE 

(TELEPHONE) - - - - - - - - - - - C. E .M. (TEL.) 
ELT<~CTRIClAN'S MATE, FIRST CLASS 

( TELEPHONJ!~) - - - - - - - - ·· - E. M. Jc. (TEL.) 
ELECTRICIAN'S MATE, SF.COND CLASS 

(T ELEP!JONE) - - - - - - - - - - E .M . 2c. (TEL. ) 

ELECTRICIAN'S MA TE, THIRD CLASS 
(TELE P HON I::) - - E.M. 3 c. ( TI<,;L . ) 

CHIEF RADIOMAN- - - - - - - - C .R.M . 
RADIOivIAN, FIRS'l~ CLASS - - - - - - - R.M. le . 
RADIOMAN, SECOND CLASS - - - - - - - R .M. 2c. 

RADIOMAN , THlRD CLASS - - - - - - - R .M. Sc. 
CHIEF CARPENTER'S MATE - - - - - - - - - - C . C . M. 

GARPEN'rER'S MATE , FIRST CLASS - - - - - C.M. le. 
CARPENTER ' S MATE , SECOND CLASS - - - - C . M. 2 c . 
CARPENTE.R 'S MATE, THIRD CLASS - - - - - C.M . Sc . 

ARTIFICER BRANCH, ENGINE -ROOM FORCE : 
Art ifi c~ r CHIEF MACH INIST'S MATE - - - - - - - - C.M.M. 
b ranch . MACHINIST'S MATE, FIH.ST CLJ\88 - - - M.M . le. 

cncinc·room MACHINIST' S MATE , SECOND CLASS - M.M. 2c . 
force. CHIEF MOTOR MACHINIST ' S MATE - - C.Mo . M. M. 

MOTOR MACHlNJST' S M~A..'l'E, FIRST 

CLASS - - - - - - - - - - - - - - - - Mo.M.M . le. 
MOTOR MACHINIST'S MATE, 8l~COND 

CLASS - - - - - - - - - - - - - Mo.M.M. 2c . 
CHIEF MOTOR MACHINIST'S MATE, 

(LIFE SAVING)- - - - - - - - - - C .Mo . M.M. (L ) 
MOTOR MACHIN I ST'S MATE, FIRST 

CLASS (LIFE SAV I NG) - - - - - Mo.M.M. le. (L ) 

MOTOR MACHI NIST'S MATE, SECOND 
CLASS (LIFE SAVING) - - - - - Mo .M.M. 2c . (L) 

CHIEF WA TEH. TENDER - - - - - - - - - - - - C. W. T. 
WATER TENDER, FIRST CLASS - - - - - - - W.T. l e . 
WATER TENDER, SEC OND CLASS- - - - - - - W.T. 2c. 
FIREMAN, FlRST CLASS- - - - - - - - - F . le. 
FIREMAN, SECOND CLASS - - - F. 2c . 

FIREMAN, THIRD CLASS - - - - - - - - - F. Sc. 
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AVIATION BRANCH: 
GlH13F AVIA'i'JO}~ P ILOCJ? - - - C A P . Aviation 

/t-VI A'PION P ILO'P-j-F'IRS'P efrASS - - - - A P IC branch. 

AVIATION CHIEF MACHINIST'S MATE - - - A.C.M .M. 
AVIATIONMACHINIST'SMATE, FIRSTCLASS-A.M.M.l c. 
AVIATION MACHINIST'S MATE, SECOND CLASS-A.M.M 2c . 

AVIATION MACHINIST'SMATE, THIRD CLASS-A.M.M. Sc. 
AVIATION CHIEF CARPENTER'S MATE - - - A.C . C .M. 

AVIATION CARPENTER'S MATE, FIRST 
CLASS- - - - - - - - - - - - - - - - - A. C. M. l c . 

AVIATION CARPENTER'S MATE, SECOND 

CLASS- - - - - - - - - - - - - - - - - A. C .M. 2c . 
AVIATION CARPENTER'S MATE, THIRD 

CLASS- - - - - - - - - - - - - - - - A. C. M.Sc. 

SPECIAL BRANCH: 

CHIEF YEOMAN- - - - - - - - - - - - - - - - - C.Y. Spcci"l 

YEOMAN' FIRST CLASS- - - y. l c. brancli. 

Yr~OMAN, SECOND CLASS- - - - - - - - - - - - Y . 2c. 
YEOMAN, THIRD CLASS - - - - - Y. Sc. 

CHIEF STOREKEEPER - - - - - - C.S.K. 
STOREKEEPER, FIRST CLASS - S.K. le. 

S'rOREKEEPER, SECOND CLASS- - - - - - S.K. 2c . 
STOREKEEPER, THIRD CLASS - - - - - S .K. Sc. 

CHIEF PHARMACIST'S MATE - - C.Ph. M. 
PHARMACIST'S MA'l'E, FIRST CLASS - - - - P h.M. le . 
PHARMACIST'S MA'l'E, SECOND CLASS - - Ph.M.2c . 
PHARMACIST'S MATE, THIRD CLASS - - Ph.M. 3c. 

BANDMASTER - - - - - - - - - - Bms tr. 
FIRST MUSICIAN- - - - - - - - - - - 1st.Mus. 

MUSI CIAK, FIRST CLASS- - - - - - - Mus . I c. 

MUSICIAN, SECOND CLASS- - - - - - - - - - Mus. 2c. 
COMMISSARY BRANCH: 

CHIEF COM1vIISSARY STEWARD - - - - C.C.St<l. Com n1iuary 

SHIP'S COOK, FIRS'r CLSASS - - - - - - S.C. le. branch. 

SHIP'S COOK, SECOND C L ASS - - - S. Ci. 2c. 

SHIP'S COOK, THIRD CLASS - - - S.C . Sc. 
MESSMAN BRANCH: 

OFJ<'ICERS' STEWARD, FIRST CLASS - - - Off.Std. le. Mc•sman 

OFFICERS' STEWARD, SECOND CLASS - Off. Std. 2c. branch. 

OFFICERS' STEWARD, THIRD CLASS- - orr. Std. 3c. 

MESS ATTENDANT, FIRST CLASS - - - - - M.Att. le. 
MESS ATTENDANT, SECOND CLASS- - - M.Att. 2c. 
MESS ATTENDANT, THIRD CLASS - - - M.Att. Sc. 
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Use in 48 71 . Only those des i gnations and abb r ev i at i ons g i ven 
officia l in articl e 437, Regu la t ion s , w i l l be used in o ffi c i al 

u~~. records and cor r espondence. 

438. THE PRECEDENCE OF THE VARIOUS RATI NGS 
ut;>bliabed ESTABLISHED IN TH"E COAST GUARD SHALL BE IN 

precedence. ACCORDANCE WITH 'rHE FOLLOWING LIST: 

CHIEF PETTY OFFICERS 

Chief peuy SEAMAN .BRANCH: 

officers. 	 CHIEF BOATSWAIN 1 S MA TE 
CHIEF' BOATSWAIN'S MATE (LIFE SAVING) 
CHIEF GUNNER Is MATE 

CHIEF QUARTERMASTER 
ARTH'lCER BRANCH : 

CHIEF MACHINIS'r's MATE 

CHIEF MOTOR MACHINIST'S MATE 
CHIEF MOTOR MACHINIST'S MAT E (LIFE SAVING) 

CHIEF WATER TENDER 
CHIEF ELECTRICIAN'S MATE 

CHIEF RADIOMAN 
CHIEF CARPENTER ' S MATE 
CHIEF ELECTRICIAN ' S MATE (TELEPHONE) 

AVIATI ON Bl'tANCH: 
CHIEF AVIATION PILOT, 
AVIAT10N CHIEF MACHlNIS'l' ' S MATE 
AVIATION CHIEF CARPENTER'S MATE 

SPECIAL BRANCH : 

CHIEF YEOMAN 
CHIEF STOREKEEPER 
CHIEF COMMISSARY STEWARD 
BANDMASTER 

CHIEF PHARMACIST'S MAT E 

PETTY OFF I CERS , F IRST CLASS 

Petty officeu. SEAMAN BRANCH: 
firstclnos. 	 BOATSWATN 'S MATE, FIRST CLASS 

BOATSWAIN'S MATE, FIRST C LASS (LI FE SAVING) 
GUNNER'S MA'l'J.:: , F I RST CLASS 

QUARTERMAS'rER , FIRST CLARS 
ARTIFICER BRANCH: 

MACHINIST'S MATE , FIRST CLASS 
MOT OR MACHINIST'S MATE, FIRST CLASS 
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MOTOR MACHINIST'S MATE, FIRST CLASS (LI FE SAVING) 
WATER TENDER, FIRST CLASS 
ELECTRICIAN'S MATE, FIRST CLASS 
RADIOMAN, FIRST CLASS 
CARPENTER'S MATE, FIRST CLASS 
ELECTRICIAN'S MATE, FIRST CLASS (TELEPHONE) 

AVIATION BRANCH : 
~-I-L-0-T..,-J.LLRST Cl· ASS
AVIATION MACHINIST'S MATE, FIRST CLASS 
AVIATION CARPENTER'S MATE, FIRST CLASS -

SPECIAL BRANCH: 

YEOMAN, FIRST CLASS 

STOREKEEPER, FIRST CLASS 

FIRST MUSICIAN 

SHIP'S COOK, FIRST CLASS 

PHARMACIST ' S MATE, FIRST CLASS . 


PETTY OFFICERS, SECOND CLASS 

SEAMAN BRANCH : Pettrofficera, 

BOATSWAIN'S MATE, SECOND CLASS ICCOJldClllllo 

BOATSWAINS 'S MATE, SECOND CLASS (LIFE SAVING) 
GUNNER'S MA TE , SECOND CLASS 
QUARTERMASTER, SECOND CLASS 

ARTIFICER BRANCH: 
MACFIINIST Is MATE I SECOND CLASS 
MOTOR MACHINIS'l' 'S MATE , SECOND CLASS 
MOTOR MACHINIST'S MATE, SECOND CLASS (LIFE 

SAVING) 
WATER TENDER, SECOND CLASS 
ELECTRICIAN'S MATE, SECOND CLASS 
RADIOMAN, SECOND CLASS 
CARPENTER'S MATE, SECOND CLASS 
ELECTRICIAN'S MATE, SECOND CLASS (TELEPHONE)- AVIATION BRANCH: 
AVIATION MACHINIST'S MATE, SECOND CLASS 
AVIATION CARPENTER ' S MATE, SECOND CLASS 

SPECIAL BRANCH: 

YEOMAN, SECOND CLASS 

STOREKEEPER, SECOND CLASS 

SHIP'S COOK, SECOND CLASS 

PHARMACIST'S MATE, SECOND CLASS 
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PETTY OFFICERS, THIRD CLASS 

Petty officer• , SEAMAN BRANCH : 
third c1..... 	 COXSWAIN 

GUNNER'S MATE, THIRD CLASS 
QUARTERMASTER, 'fHIRD GLASS 

ARTIFICER BRANCH: 
ELECTRICIAN'S MATE, THIRD CLASS 
RADIOMAN, t!'HTRD CLASS 
CARPENTER'S MATE, THIRD CLASS 
ELECTRICIAN ' S MATE, THIRD CLASS (TELEPHONB ) 

AVIATION BRANCH: 
AVIATION MACHINIST'S MATE, THIRD CLASS 
AVIATION CARPENTER'S MATE, THIRD CLASS 

SPECIAL BRANCH : 

YEOMAN, THIRD CLASS 

STOREKEEPER, THIRD CLASS 

SHIP'S COOK, THIRD CLASS 

PHARMACIST'S MATJ<~. THIRD CLARS 


NONRATED MEN , FIRST CLASS 

Nonrnted SEAMAN BRANCH: 
men, f;.,., Slt-:!AMAN' FIRST CLASS 
cla". SURFMAN 

ARTIFICER BRANCH: 

FTREMAN, FIRST CLASS 


SPECIAL BRANCH: 

MUSICIAN, FIRST CLASS 


MESSMAN BRANCH: 
OFFICERS ' STEWARD, FIRST CLASS 
OFFr'CERS' STEWARD, SECOND CLASS 
OFFICERS' ST.EWARD, THIRD CLASS 
MESS ATTENDANT, FIRST CLASS 

NONRATED MEN, SECOND CLASS 

Nonrated SEAMAN BRANCH: 
men, second SEA1"1AN' SECOND CLASS 
c~.. ARTIFICER BRANCH: 

FIREMAN, SECOND CLASS 

MESSMAN BRANCH: 


MESS ATTENDANT, SECOND CLASS 
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NO NRA TED MEN, THIRD CLASS 

SEAMAN BRANCH : 
APPRENTICE SEAMAN 

ARTIFICER BRANCH: 
FIREMAN, THIRD CLASS 

MESSMAN BRANCH : 
MESS ATTENDANT, THIRD CLASS 

43'81. Precedence between men of thesa.merating,y il l Preecdcnccin -
be determined by dates of rating. t l\mcratin11. 

439. 

ADVANCEMENTS IN RATING 

440. NO ENLISTED MAN IN THE COAST GUARD SHALL Fitness to be 

BE ADVAN CED IN RATING UNTIL HE HAS DEMONSTRATED shown. 

THAT HE B.AS THE NECESSARY QUALIFICATWNS FOR 
THE HIGHER GRADE AND THAT HE FULFILLS ALL THE 
REQUIREMENTS FOR PROMOTION TO THAT GRADE, AS 
SET FORTH IN I NSTRUCTIONS ISSUED BY HEADQUAR
TERS . 
· 4401. The qualifications for promotion to Pach rating Qualification•. 

and the methods of conducting the examination, where 
exar~ ination is necessary, are set forth in Chapter VI 
of tpese Instructions. 

44~ 2. The following ta ble shows the requirement s Requircmcott. 

necessary ior promotion to t he several grades. 

( I ) No man w i 11 be advanced in ra ting who has r ec!! i vpd 
marks lower than those s ho wn in co lumns ( a ) and (b) 

for the period, immedi ate\y preceding the da t e on which 
r,eeommended for advancement, shown in ~o lumn (c) . 

(2 •o man w ill be advanced in rati ng who has not 
served in the ne r at ing the .S:.... A ,,.'.3 
column (d ) and who 
ice shown in column (e ) . 

(3) A man disrated for any other than by sentence of 

a gene ral or summary '.!Our t w ill be required to serve 
in the rating to whic h r educed, the period shown in 
column (£) before ag a in being eligible for advancement.. 

( 4) A man disrated by sentence or a gene r a l cour t 

w ill be ·required to serve, in the rating to which re
duced, the period shown in column (g) before aga in 
being eligible for advancement. 
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(5) A man disrated by sentence of a s ummary court 

w i 11 be required to se r ve, in t h e rating t o which re

duced, t he pe riod shown in co lumn ( h) be fore a~ain 

being e li g ibl e for advancement . 

Mini

1num 

mal'k in 

proti

ciency 

in 

rat ing 

(u) 

Advanceinentor 

re3dv3ncement to: 

Nonra1cd, 

second c Ins• 2.r, 

Nonratcd, 

finit CIMA :i.o 

Pelt)' onic<-r. 

third clau :i.o 

Petty officer. 

second cl""" :i.o 

Pell)' officer . 

firet c1:11a :1.0 

Chief petty officer. 

actinir 3.5 

Chief pem•officer. 

:1.5pennnnent 

Seo•~rvice 44 03. 

REQUIREMENTS FOR PROMOTION 

Mini

m um 

mllrk 

in 

conduct Period 

(b) (c) 

--- Mos. 

:1,(1 :l 

3.11 3 

:l.5 lj 

:i.ll 6 

1.0 6 

4.V 12 

4.0 12 

Minimum 

pcri~ or 

tervicc in 

oexl lower 

J.CrruJo 

(d) 

Moe. 

:1 

0 

tj 

6 

12 

12 

Minimum 

period o( 

iota! 

fl!crvice 

Serv iC<J 

uftc r d iw· 

rutin1t 

other thnn 

by J,CCO~ral 

or summury 

court 

(t>) 

Mc>!. 

( f ) ----

Mue. 

~ 

r, 

12 

18 

24 

~ 

48 

:1 

J 

6 

u 

12 

Sen· ice 

S;irvicc 

di•rat

nftor 

a!ter di• · 

ing by rating li>' 

general 1ummar1 ,,.... 
cou;\court 

(h)hr) 

Mos. Mos. 
~ 

12 lj 

...
12 

12 !l 

12 t• 

12 ~ 

IC::12 

( I ) A c hi ef pelLy officer, acting, befo r e be in ;; 

required. 	 e ligibl e fo r pe r man en t appointment, must hav e se r ved 
at least one year aL sea in ~ucb r ating. (Sea serv i c~ 

not required of men with life savi ng, aviation, or tele 

phone ratings.) 
(2 ) A petty of[ i cer, first class, bef o r e being e li g i 

ble for a clvancemen t to c hi ef petty o (fi ce r, acting ap

poin tme nt , must have served at l east one yea r at sea in 
ratings above petty office r , t hird class. (Sea service 
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not. requi r ed of men with l iie saving . aviation , o r 

telephone ratings.) 

441. NO ADVANCEMENTS IN RATING SHALL BE MADE Not t o b e 

RETROACTl VE. ACCORDINGLY , NO ADVANCEMENT TO retroacti ve. 

A RATING OF PE'l'TY OFF.I CER , FIRST CL ASS, OR A 
LOWER .RATING SHALL .$E MADE AS OF A. UAT E PRE 
CEDING THA'l' ON WHTCH EXAMINATION FOR ADVANCE
MENT WAS HELD . NO ADVA.NCEMEN'l' TO ACTING CHI EF 

PETTY OFFICER SHALL BE MADE PRIOR TO RECEIPT 
OF AUTHORITY FROM HEADQUARTERS. 

441 I . Requests for a"1 th or i tr to make advancements Retroa cti ve 

ret r oactive cannot be given favorable conside rat i on a nd not 10 

s u c h r eq uests should not be fo r ward ed to Head quarters . reque•tcd. 

Advancement to acting chie f pe t ty o f f i ce r s wi ll b e 

nuth o ri zed by Headquarters " upon r eceipt he r eo f " and 

advancemen ts so authorized will be effected as of t h e 

date such a u thor i ty is received by t h e unit concer n ed 

and not o f any othPr date. 

4412. T h e Comp t roller General bas dee i ded t hat an P• >· for 

advancement in rating contra ry to regulations and in - retl'Oncti vc 

structions, which is subsequently cance l le d , does not p criqd . 

entitle t h 11 enl i sted man to pay of t he hig h e r rat i ng 

fo r t h.e pe r iod h e was so r at ed unl a wf ull y . 

442. ADVANCEMENTS IN RATING BELOW THE RA'r I NG M ad o on ly at 

OF CHIEF PETTY OFFICER, ACTING AJ' POINTMENT , p e rmanent 

SHALL BE MADE ONLY BY THE COMMANDING OFFICER alAtion . 

OF Tl:IE UNIT TO WHlCH THE MAN IS PERMANENTLY 

ATTACHED, EXCEPT AS OTHERWISE AUTHORIZED BY 

HEADQUARTERS . 
4421. Men perrorming temporary du ty at a un i t othe r Notm•dc 

than that to which reg u la r ly attached, notwithstandi ng whileon 

th e nat u re or len·gt h or s u ch temporary d u ty, will n ot 1..mpor11ry 

be advan ce d in r at i ng withou t spec if ic a u t h o ri t y f r.om duw. 

Headqua r te r s fo r ,such a dvancemen t . 
443. C0~1MANDlNG OFFICER S AND DlSTRlCT COM- By comm..n J . 

MANDERS ARE AUTRORIZED TO MAKE SUCH ADVANCE - ing officer• 

MENTS IN RATING BELOW THE RAT I KG OF CHI EF and distr ic t 

PETTY QFFICER, ACTING APPOINTMENT, AS MAY BE co mmandon . 

ALLOTTED TO THEIR COMMA.ND$ BY HEAD(lUART ERS OR 
DIV I SION GOMMA.NDEH.S. IN MAKING ADVANCEMENTS 

IN RAT I NG THE MEN ADVANCED SHALL BE THE BEST 

QUA,LI F IED MEN AVAILABL E . 
4431. (I) At t he end o r eac h q ua r ter Head q u a r te r s w ill Q 1.101..,0F 

assign to d i vis i on command ers , a q u ota o f petty o ffic ers a dvancem ent. 
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(other than chief 1>etty o£f icers ) that may be filled 

during t he following quarter. Division commanderR 

w ill di str ibu te t he allowed advancements among units 

of t he division in an equitable manner. 
(2) No quota wi 11 be assigned to uni ts not under 

a division. Responsible officers of such unit s will 
make suitable recommendation to Headquarters when i t 

is desired to effect an advancement in r ating. 

Below 4482. Advancements in rating below t hat of petty 
1>ellyoffieor.ofri cP.r, t hird class, w ill be made by commanding orri  -

ce r s of uni ts und e r a division, as authorized by the 

division commander , who may authorize as ma ny such ad

vancemen ts as be d eems desirable, as long as t he total 
auth ori zed complement. or the division in any ra t ing i s 

no t ex ceeded. Commanding o fficers of units not un
der a division will request Headquarters for authori ty 

to make advancements in rating below t hat of petty 

officer, thi r d cla~s. 
4483. (1) No man w ill be advacnced to a petty offi 

ce r ratin g who is not a cit izen of the United States. 

To petty (2 ) No man w ill be advanced to a petty officer 
ofEicer. 	 ra ting or t o a higher petty officer rating unti l he bas 

demonstrated under actual se r v ice conditions his prac 
t i cal qua l ifica tions f or t ha t rating to which advance 

ment i s desired. Men on spec ial assignments who are 
not' performing the duties o f their rating w ill not be 

advanced in rating. 
Reatrictione 4434. No man will be advanced more than one rat ing 
on. 	 at a time nor will he be advan ced within a per i od 

short of the service r equir ements shown in artil~ l e 4402. 
No man will be advan ced in rating whi l e awa i ting trial 
by Coast Guard court or whil e under defer r ed sentence 

o f a Coast Guard court. -.LReport o f 4435. Whenever a man i s adva nced inratingtoagrade 
examination. 	 higher than tha t of non-rated second class, the original 

of t he repor t of examination ( Form 9555 ) w i ll be for

warded to Headquarters. In cases where men are examined 
for advancement to t he rating of yeoman, first c l ass, 
stenographic notes, copy of s ubject matter used in d i c
tation, and t ranscript of same w i ll be fo r wa rd ed with 

t he report. 
Restriction• 4436. (I ) Only seamen , first class, wil l be advanced 

incertain to t he rating of s hi p's cook, t h ird class. 
ratin111. ( 2 ) Onl y men who have held t he rating of pharmacst ' s 
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mat.e in the Coast Guard or Navy or who are g raduates 
of a Naval hospital apprentice's sc ho ol will be advanced 
to the rating of pharmacist's mate, third class. 

(3) Only non-ra ted men, first class, w ill bo ad 
vanced to petty officer, t hird class, ratings, except 

that a man who is fully :iualified for advancement tot.be 
rating of radioman, th ird class, may he advanced to 

that rating provided such promotion does not advance 
him more than one pay per iod. 

4437. No appointments, except those of chief petty Appointment• 

officers, w ill be issued. The no tation of a n advance - issued. 

meat or of a r educt i on in a petty off icer's rating en 

tered on the service record wi 11 h e cons idered an ap

pointmen t or .the r evocation of an nppoint.nent., as the 
case may be. 

444. 
445. ADVANCEMENTS TO CHlEF' PETTY OFFICER Advancements 

RATINGS SHALL BE MADE ONLY BY HEADQUARTERS. to C.P.O. 

4451. Petty office rs, f irst class wil l be advanced 

to chi e f petty officers, act ing appointments; in ac - lr.11ruct ions 

cordan ce w ith t he instructions g iv e n in articl e 6031, for. 

Chapter VI, oi t hese inst.ructtions. 

445 2. A man advanced to t he r ati n g of chief petty Probationary 

officor with acting appo intment w ill be r eq uired to period. 

serve a probationary per iod of one year 11t .m1 before 

being e li gible fol' permanent appointm e nt. This period 
may be extended by H.iadquarten; upon suitable recom
mendation from Lhe r espons ible of fic e r, but if t he man 

fail s lo qua lify for permanent appoi n tment at t he ex

pirati on of two yea r s he w ill be reduced on the day 
fo.Jlo w ing s uch peri od to the rating held prior to his 
advancement to a chief petty officer status . The re
quiremen ts of one year at sea during t.be probationary 

peri od will not. apply t.o men w i th life saving, avia
tion, o r tele ph one ratings. 

4453. At the ex1liration o f on e yenr frorn the da te oi Rccommondo.· 

acting appoi ntment the responsible officer will make tion 

defini te recommendat ions to Headquarters, certify ing necessftry. 

that the man concerned has or has not the fol lo w ing 
quali ficat.ions: 

( a) 	 l s a leading man of strong c haracter. 

(b) 	ls capabl e or directing t.h e work or a force 


under him and planning d e tails for its best 

emp loyment. 


(c) 	Is capable of maintaining discipline. 
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(d) Has had no mark b e lo w 3.5 in profic i ency in 

rating or below 4.0 in condu ct during ~h e 

p r obationary perjod. 

(e) 	Has se rved one yea r at se a as an acti ng chief pett y 

officer in t he Coast Guard (except for men w i t.h 
life sav ing, aviati on , or te l ephone ratings . ) 

(f) 	 I s r ecommend ed for permanen t appointmen t a s 
chi e f petty off i cer of t h e spec i fie bran c h 

indi cated . 
( 2 ) On receipL o f this r ecommendat.ion, Headquar

ters w i 11 i ss u e a permanent appoint.men t to th e ma n -
concerned, provid ed such actio n is .ind icated by t h e 

r ecomme ndati on. T h is per ma ne n t appointm ent wi ll be 

eff ect ive as of t h e date 0£ i ss uance at Headquar te r s. 

Unsatiafactory 44 54 . If a person holding t.he ra t ing of a ch i ef petty 
probationary offi ce r w i th acting nppoiniment proves unsat i sfactory 

pe riod. fo r any reas on during t h e probationary pe riod or exten

sion thereof th e responsibl e o ff i cer w ill immedi ate ly 

repor t the lads to Headq uarte rs w i t h his specif i c 

r ecomm enda t i ons in t he premises . The acting appoin t 

ment o f any ch i ef petty o fficer may be revoked by 

He adquarter s . 
Ex pir11tionof 4455. 	 A pe rma n e nt aappoi n tment as c hi e f petty of fi 

M>poi ..tment. cer, o r 	 a ratin g as pet t.y o ffic.er, wi ll expire w i t h 

the current enlis tmen t oi t h e holder, unless he i s re

enlisted in the s am e ra t in g within t.b e pe ri od o f con 

ti nu ous s e rvic e . 

Vncancies in 446 . VACANCIES TN LIFE SAVING RATINGS SHALL 
life aaving BE FILLED BY THE ADVANCEMENT IN RATING OF MEN 
ra tings. ALREADY HOLDING LIFE SA VING RATINGS . 

4461. The foll ow ing rat in gs are lif e s aving ra ti n~s: 

l..ifc oaving (a) Chi ef Boatswain' s mate (L if e Saving). 

rat ings. (b) 	Boa tswa in 's mat. e, first a nd se cond c l ass 

(Life Sav ing ) . 

(c) 	 Chi ef moto r mac hin isi's mate (L ife Saving ) . 

(d) Motor machi nis t's mate, fir st and second 

class (L if e Saving). 

(e) 	Su rfman. 

447. 
448. 
449. 

DISRA'TTNGS 

By 

Hcaquartcrs . 450. ANY ENL TSTED PERSON IN THE COAST GUARD 
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MAY BE DISRATED AT ANY TfME BY HEADQUARTElRS. 

4501. II a person holding an act ing appointment as Actinii ·C,P .o . 

a chief pe tty officer is not ent itled to a dishcarge 
under honorable conditions be will, on the day of dis

charge, be reduc ed to the rating from wh i c h he was Iast 

advanced and be discharged in that rating. 
451. NO ENLISTED PERSON SHALL BE DISRATED AS As 

A PUNISHMENT EXCEP'T' BY SEN'l'ENCE OF A COAST puniiihmcnt. 

GUAH.D COURT OR BY DIRECTION OF HEADQUA RTE RS. 

4511. ( 1) When a person is disra t ed by sentence of a 
general or summary court the disratiog is effect i ve as EffectiYodate. 

of th e date of approval of tl1e sentence by the Depart

ment unless some other date is specif ic ally stated as 
the effective date. 

(2) When a person is disrated by sentence of a deck 

court, the disrating is effective as of the date of ap
proval of the sentence by th e co nvening authority. 

452. COMMANDING OFFICERS AND .DISTRICT COM - Potty officers 

MANDERS ARE AUTHORIZED TO DISRATE FOR INCOMPE - forincompc · 

TENCY, WITHOUT REFERENCE TO HEADQUARTERS AND tency. 

WITHOUT CONSIDERATION DY A BOARD OF INVESTIGA

TTON, ANY ENL IST ED PF.RSON IN THE COAST GUARD BE

LOW THE RATING OF PF.TTY OFFlCER, SECOND CLASS. 

452 1. The reason for disratin g must be sole l y incom- Whatconoti· 

petency as evidenced by the fact lthat the man does no t tutc• in 

properly and efficiently perform tbe duties of his ra t - competency. 

ing. A man should not be disrated for incompetency un

less his mark for proficiency in rating has been l ess 
than 2.0 for two success iv e quarters. 

4522. If a person in a rat ing higher t han petty offi- Board of 

cer, third class, is cons idered i ncompetent. in his rat- invc1ti9ation. 

ing, a board of investigation w ill be convened by the 
commanding officer or district commander to inquir e 

into t h e competency of the man. The r eport of the 
board wi l l bo forwarded to Headquarters with the r e
commendation o f t.he convening autho rity a nd no further 
action will be taken until Headquarters' dec i sion in 

the matter has been received. 
453. NO BNLT8TED PERSON IN THE COAST GUARD Limitations 

SHALT... BE REDUCED FOR INCOMPETENCY MOR.E '!'.HAN on. 

ONE RATING AT A TIME, NOH. SHALL HE AGAIN BE 
REDUCED FOR INCOMPETENCY WTTHIN A PERIOD OF 
THREE MONTHS FROM THE DATE OF HIS LAST REDUC 
TION UNLESS SUCH FURTHER REDUCTION ISAUTHORIZED 
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BY HEADQUARTERS. 

Ma n•• own 454. A COMMANDTNG OFFICER OR DISTRICT COM

•equcat. MANDER MAY DISRATE AN ENLISTED PERSON UI'ON THE 
MAN'S OWN REQUEST, WHICH REQUEST SHALL BE IN 

WRITING AND SHALL BE FORWARDED TO HEADQUAR 

TERS, WTTH THE ACTION TAKEN NOTED THEREON. 
455. 

CHANGES JN RATING 

Comm..nding 456. COMMANDING OFFICERS ARE AUTHORfZED TO 

officers CHANGE THE RATINGS OF ENL r°STED PERSONS OTHER 

Cluthor ily. THAN PETTY OFFICERS FROM ONE DH.1\NCH TO ANOTHER 
I N 'l'HB SAME CLASS, IF SUCH PERSONS MAKE APPLICA
TfON FOR THE CHANGE IN RATING, ARE FULLY QUALl
Film, AND A VACANCY EXISTS IN TRE NEW RATING. 

Uni1$u11der 4561. Commandiog off icers of a unit (other than a 

djv ision. 	 d istri ct) under a division w i 11 obtain the approval of 

the <livil!io n command e r before mak i ng a ny change!! in 
rating. 

Petty officers. 457. THE RATINGS OF PETTY OFFICERS SHALL BE 
CHANGED FROM ONE BRANCH TO ANOTHER, ONLY WHEN 
HEADQUARTERS HAS SPECIFICALLY AUTHORIZ ED THE 

CHANGE. 

O the r t han 4571. Petty officers, other t han chief petty officers, 
C.P.O. desiring a change from one bran c h to another in the 

same c l ass w ill make application in wr i ting for s uch 
change . Upon receipt of such request, commanding of

ficers w ill cause t.he man to be examined as t.o his 

qua l ifications f or I.he rati ng he desires and ll report 
of the examination w i 11 be forwarded to Headquarters 
with the commanding of fice r 's r ecomme ndation. 

Chlefpelly 4572 . Chief petty ori icers desiring to ch a ng e their 

ofticera. 	 ra t ing froJTI one branch to auot.her o f the same grade 
will be required to take the regular examination pre 

sc r ibed for petty officers, fi rst class, see k ing advance 
ment to chief petty ofCicer in I.he branch des i red. If 
successful in passing this exam i nation, they will take 
their regular place on t he eligible list and their rat 
ing wi 11 be c.hani;{ed whe n their name is reach ed on the 

elig i ble l ist . 
458. 
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DISCHARGES 

459. UPON SEPARATION FROM THE COAST GUARD 1..ucd upon 

FOR ANY REASON OTBER THAN DEATH, AN ENLISTED separation 

MAN SHALL BE ENT I TLED TO RECEIVE A DISCHARGE, from aervice. 

THE CHARACTER OF WHICH SHALL BE DETERMINED 

BY THE REASON FOR DISCHARGE AND/OR THE CHAR
ACTER OF SERVICE RENDERED DURING HIS PERIOD 

- OF ENLISTMENT. DESERTION SHALL NOT BE CON 
SIDERED SEPARATION FROM THE COAST GUARD. (SEE 

ART. 425.) 
4591 . The forms Lo be used in t.he various classes Formaor. 

of discharge are given in the tahles i n article 4592. 

Th e l ist of forms follows : 

Form No. 2510---Honorable disbcarge. 
Form No. 2510A--Ordinary di s charge . 

Form No. 2510B--Special order dischl\rge. 

Form No . 25 lOC - Spec i al order discharge 

(under age). 

Form No. 25100--Jnapt i tude discha r ge. 

Fo rm No. 2510E--Undesirab l e disc harge. 
Form No. 2510F--Rad conduc t discharge. 

Form No . 2510G--Disbonorabl e discharge . 

4592. Discharges £rom the r.oast Guard wi 11 he issued lnotruc• iona. 

in accordance with the p r ovisions or the follow ing 

tab l es: 

( I) Class A--Discharges by reason of expiration 

of enlistment, e xtension of enlistment, or fo r con

venie n ce of the Go vernment . 

Charac tcr 

of service Fo r m Conditions 

Aonorahle 2510 ( I) Discharge a l expiration of enlist  futpirationof 

rnent, or for exlended enlistment, cn li•tmcnt. 

or (or the convenience or the Gov -

ernment. 

(2) Average of marks fo r enlistment, 

or enlistment as extended , not 
less than 2 . 75 in proficiency in 

rating and 3 in conduct. 

( 3) Never convicted by general Coast 

Guard court or more than once by 

a summary Coast Guard court, or 

more than t w ice by a Coast Guard 

deck court. 
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Character 

ofse1·vice Fo rm Conditions (Cont 'd.) 


Good 

l ncl if 

ferent 

( 2) 

2510A 

2510A 

( ! ) Same a s ( 1) above . 
(2) Average of ma r ks for enlistment, or 

en! istment as extended, less than 
required for honorabl e discharge but 
not les s than 2 . 5 in profic i ency 

in rating, and 2.75 in conduct. 
(8) Recommended for reenlistment. 
(!) Same as ( I ) above. 

(2) Average of ma r ks hiss t han 2 . 5 in 

proficiency in ratiny, o r 2 .-75 in 
conduct; or 

( 8 ) Not recommended for reenlistmenL. 

Class B- -Discharges by reason of medical sur
vey for physical or mental disability : 

Character 
of service Form Conrli ti ons 

Medico.I Honorable 
1urvcv. 

Good 

Good 

2510 

2510A 

2510A 

( I) Di scharged as result of approved 
board of medical survey for physi
cal or mental disability not the 

result of own misconduct . 
(2) Marks and records meet require

ments f or an honorable d i scharge 
as outlined in Class A. 

(3 ) Strike out the words "exp iration 

of enlis tment " if the enlistment 
has not expired. 

(!) Same as (!) above. 

(2) Marks and record do not meet the 
requirements for an honorable dis

charge. 
( 1) Discharged as result of approved 

board of medical s urvey for phys
ical o r mental disability the re
sult of own m i sconduct. 
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( 3 ) Class C--Di s charges by spec i a l order of Hea d 

quarters: 

Characte r 

Cause of service F orm Conditi ons 

For man ' s 

own con
venienc e 

at own 
r equest 

At reques t 

of sur

viving pa r-

en t or 


guardian 


( d e pendent ) 


For under
ag e en

1is tmen t 


Good 

lndiI

ferent 

Good 

Indif
feran t 

Good 

Indif
feren t 

251 OB 

2510B 

2510B 

25I OB 

2510C 

2510 C 

( l ) 

(2) 

( 1) 

(2) 

(I) 

( 2 ) 

(I) 

(2) 

( J ) 

(2 ) 

( 1) 
( 2 ) 

Di s charged prior t o ex- Special 

pirat i on o f enlistme nt order. 

fo r own convenience and 

at own request. 
Averag e of marks not 
le ss than 2 . 5 in pro
f i c i ency in rating and 

2 .75 in conduc t. 
Same as (I) nex t pr e -

cedin g . 
Ave r age o f ma rk s l e s s 

th an 2.5 in proficiency 
in rat ing a nd 2 . 75 in 

conduct . 

D ischarged prior t o expira

tion of enlistmen t at re
quest oi surviving par e nt 

o r tl e penden t . 

Ave r age o f ma rks not I ess 
t ha n 2 .5 10 profi c iency in 
rat in g and 2.75 1n con duct . 

Same as (l ) nex t precedin g . 
Ave r age o f marks l e s s t h an 
2 .5 in proficiency in rating 

a nd 2 . 75 in conduct. 
D i s charged at request of 
paren t or guardian prior t o 

e xpiration of en li stmen t , if 
t ru e dat e of birth wa s con
c ea l ed or no t giv en , and if 
co n s en t of paren t or gua rd
i an was not firs t obt a ine d. 
ls re c ommended for re e nli s t 
me n t on bec om ing of l ega l age. 
Same a s ( J ) nex t pre c eding . 
I s not c ons idered dc s i rabl e 

mate ri a l for the Coast Guard 
and is nv t recommended for 
re enlistment on becoming of 

l e gal age. 
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(4 ), Class D--Discharges for inapti t ud e: 

Character 

of service Form Conditions 

lnAplitu,dc. Good 25!0D (I) General qualifications such as 

not to wa rrant fu rthe r r etention 
in t he se rvice; no r e rl ect ion on 

the moral character of the man; 
d oes not leave .t he serv ice und er 
di sh ono rable conditi ons . 

( 2) Average of marks not ! P.ss Lhan 

2.5 in proficiency in r at in g a nd 
2 . 75 in conduct. 

Indifferent 2510D ( I ) Same as (1) next prec eding. 

(2) Average o[ marks less than 2.5 

in proficiency in rating and 2.75 

in conduct. 

(5 ) Class E --D i scharges by reason of undes ir

ability: 

Cause F orm Conditions 

Fraudulen t 
Undcsir· en l istment 

"bi tity. 

Desertion 
w i t hout 

t. r i a I. 
T ri al and 

conviction 
by c i vi 1 

authorities 
Unfitness 

2510E 

2510E 

2510 E 

2510E 

Discharged for fraudul ent enlist
ment ( including discharges because 

of underage enlistment not at r e 
qu e ~t of parent or guardian wher e 
t he condi t ions are such as to war 

r a nt an undesirabl e di schar ge . ) 
D is c h a rg ed because of desertion 

wit hout, being brough t to I.rial f or 

that. of fens e . 
Discharged because of trial and 

conv iction by civil a uthor ities. 

Discharged because unfi tted for 
furth e r retention in the se rvic e. 
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(6) Class F--Di acharges in accordance 
w ith senLence of courts: 

Cha r acter 
of serv ice Form Conditions 

Dishonor

able 

Bad 
conduct 

4593. lf, 
s ibl e of fi cer 

25 lO G 

2!:i lOF 

Discharged in accord- Cour t 

ance with t he approved 1ent •noo. 

sentence of a general 
or summary Coast Guard 
cou r t. 

Discharged in accord
ance with the approved 

sentence of a general 
or s ummary Coast Guard 

cour t, as mitigated. 

i n any individual case, t he respo u- Recomm•n· 

is of t he opi nion that a discharge dationof 

s hould be issued or a character other t han au- reeponaible 

thorized in these instruct ions he wi 11 so recom- e fficer. 

mend to Headquarters in amp le time to permit 
of a rep l y beiore the dat.e of discharge. Al I 

s uch recommendat i ons wi 11 be accompanied by a 

full report in the Ca!IC, with a transcript of the 
se r v.i ce record. 

4594. 'l'be efficiency marks wi ll not be en - Marlconot 

te r ed on a "D i shonorable di scbarge", or a "Bad- catered . 

conduc t discharge", but the blank space thereof 
wi ll he ~ul!'d in a mnnner to prevent rwbsequent 
entries. 

4595 . ll) An honorable discharge button wi ll Honorable 

bo i ss ued to each man when he receives his first diacharao 

honorable dischagre. When an honorable di s- button. 

charge but.ton is i ssued to an enli sted man a 
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a notat i on to that effect will be made on the 
riischarge and on each copy oft.he enli stment 
contract nnd serv i ce record . This notation wil l 
he continued on each succeed ing discharge and 
enlistment contract so that onl y one honorabl e 
rtischarge button is issued to a man by the Gov

ernment. 

Roplac:ement (Z) Tf ao honor!lble discharge button has 
ofhuttoo. 	 hflen lost, stolen , or destroyed, and the man 

to whom it belongs dasires a duplicate button, 
he shott1d submit a r equest for same to Head
quarters. Upon receipt of the r eque st Head
quarte r s wi l I forward the ma n conce rned an ord e r 
upon the fir~ manufacturing t he buttons to fur
nish him a button, the cost nf 11ur.b to be bornt> 
by the man requesting same . 

Commend- 4596. Wh enever an enlisted man j 11 commended 
ationtobo 	 by an order from Headquarters di.iring his r.ur
ootc d. 	 rent enlistment. the fact will be brieilynoted 

on his discharge at th11 expiration of hi11 en 
\ i Rtment. 

4fiH7. Upon discharge unde r honorable condi 
ofaervic:e. 	 tions o( a man entitled to reenlistment·, who 

is not reenlisting at the unit from which d i s 
charred, and to whom a continuous service cer
t i ficate has not been i~sued, there wil l be af
fixed to the back or the discharge wh i ch the 
man receives, the ori ginal o r a certified copy 
'lf the last Rtatement of se rvi ce received from 
'Fleadquarten1 for the man concerned. (See art. 
li2 I 7.) 
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4598 . On the reverRe side of each discharg e Mi lca110 


is sued the r e will be entered in red ink the enter ed. 


amount pa id in m il eage . This ent r y w ill be 

mad e in t he space directly above the no tat ion 


indica t.i niz t he amount paid in ful 1 on d i s charge . 

The amo unt paid in full w ill i nclude t he a.mount 

paid in mileage. 


460. (1). THE DATE OF EXPIRATION OF EN- Expir&tion 

LISTMENT SHALL BF. 'J'Hl]; D AY OF 'T'HE MONTH dato. 

NEXT PRECEDING 'T'HF. ANNIVER.SA'RY DA'1'E Of 

ENLI STMENT. 

(2). AN ENJJ ISTMENT JN THE COAST GUARD Time lost 

SHAJ.,T. NOT BE REGARDED AS COMl'LBTE UN'1'IL to be made 

THE ENLISTED MAN CONCERNED SHALL HAVE ~ood . 

SERVED ANY TIME, IN EXCESS OF ONE DAY. 

LOST ON ACC OUNT OF TTNAUTHORI ZED ABSENCE 
FROM DUTY. OR TN,TTTRY, STnKNBSfl. OR DIS 

EASE. RESULTTNG 'F'ROM HTS OWN INTEMPER
A'T'R USB OF DJWGS OR ALCOHOLIC LIQUOR~ . 

OR O'T'H F.R MISC:ONUUC:T . OR WRILB lN CON
FTNF.MF.N'T' TfNDF.R $ENTT<1NCE, OR WH TJ,E AWA l'J' 

ING 'rR TAf, AND DISPOSITION OF HIS CASE IF 
'l'HE 'l'RIAL RESUL'T'R IN CON VIC'PION. (AG'l' 

OF .JULY 30, 1987. 50 STAT. 547). 

4601. (1) When a man is absent. from duty as Statustoh• 

. a r es11lt r.f sicknP.111'- . di1<ease, or injury, the determined. 

r eAponRih l e of f ice r w ill immediate ly determi ne 
whether such s ickness, disease, or injury is a 
re s ult of th e person's own misconduc t. If the 
status i s in doubt al l avail ab ! e iulormatioo 
will be f urnished Headquarters and a deci s ion 
in the matte r requested_. As soon llS a deci s ion 
ba s been . reached ap propriate entry wi l l be made 

in the man ' s H ea l t h R ecord (Fo rm 2525 ) . 
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A.$umption (2) It s hould be pre s umed that venereal di 11 

in CASO of ease is due to a man 1 s own misconduct unles s 
there i s suf { icient evidence to the contrary. 

diseaae. The burden i s on t he man to show affirmatively, 
and not by mere denial or disclaimer of oppor 
tunity, tha t infection w as not the result of 
misconduc t . 

Opinionof (3) lo each case of venereal disease in 
Medieal which the medical officer expresses his opinion 
Officer . t hat the disease i s not due to the man's own 

misconduct, t.he medic a l officer will attach to 
the Return Medical Ce r t ificate a statement of 
the grounds on which his opinion is based. 

Statemo1>t (4) In each case of any disease or condition 
by man. in which the medical officer expresses his 

opinion that the disease is due to the man' s 
own misconduct, the man will be informed and 
given an opportunity t o submit a statement, 
which wi 11 be attached to the Return Medical 
~ertiiica t e in the case . The medical oiiicer, 
if he so desires, may attach a statement of his 
rensons for bis opinion in any case where the 
m11u claims that the di11ease. is not due to hi e 
own misconduct. 

Abacacefor 4602. (1) When absen t. fromdutyforsickne s s, 
ownrniocon· d i sease, or injury, the r esult of a man's own 
d uct tobe misconduct (including when placed off duty {or 
rnade up. any oi the s e causes) for mor e than one day (24 

hours), t he day the absence b ..gan is e day of 
absence, and each succeeding day is a day of 
absence, but the day a man i s discharged from 
the hospital or is pronounced phys i ca l ly fit, if 
not in the hospital, whatever the hour, is the 
day oi return to duty status. The number oi 

days lost mus t be made up day for day . 

s-.t. 1031 
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-


(2) When the i n it ia l symptoms of disease, as p.,ywhenab

above, occu rred a year or mo r e previous to a tont forown 

period off clu ty on account of same, the man i s misconduct. 

ent itl ed to pay duriQg any s uch period off duty 
on t ha t account . His enlistment, however , is 
no t com p! ete unt i 1 he bas made up any time so 
of r duty and, i r d ischarged without making up 
such ti!Tle, he j eopa rdi ZflS bis en l ii<tment al l ow
ance. 

(R) Shou l d a man be in the hosp i tal due to Extension 

the above causes on the dat.e when his eo l ist- &ft..r enlist

ment would have expired he need only se rve . mcatcx

af ter r ecovery , commencing with t he date oi pirca. 

discharge from the hospital, a period or time 
equal to that from and inc luding t he dat e of 
d epartur e from duty to and i nc luding t he dat e 
the enli stment. would have exp ired, i n order to 
complete a full tflrm of enlistment . The entir e 
per iod is, however, time not se rved. 

(4) When absent ior more than one day ( 24 A b&e<1ce 

hours ) w i t hou t 1eave , or undergoing confinement what includ

awa i ting trial by a Coast Guard court (when con- cd •uulhow 

v icted by such court) the d ay the absence began i s computed. 

a day of abseuce aitd each RUcceed ing day is a day 
of absence but the day o( return i s adayofduty 
whatever the hour. The number o f days los L 
must be made up, day for day. Abs ence without 
leave includes overleave, desertion and time 
s pent un<lt!r ar rest by civil authorities, except 

that when a man on authorized leave is arrest ed 
by c ivil au thori ties h e will not be con s idered 
as absent w ithout leave until his leave or ab
sence ha& exp i red. 
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"Confine· (6) In determining confinement it is impor t-
m•nt'' ant to c l ear l y have in mind the distinction 
defined. between confinement (sometimes wrong l y desig 

nated as restriction to the limits of ship or 
o the r unit) and deprivation of liberty. The 
te rm "confinement" sho uld not be used unless 
it i s intended that the man invo lved shall be 
pl aced in a non-duty status (i. e . suspension 
from regular duty) coup led with phys ical re
str aint . 

When (6) No person aga inst whom disciplinary ac 
imposed. 	 tion i s contemplated should be confined awai t· 

ing t ri a l unles s his commandi ng o ff i cer deter
mines that such conf inement is ne c essary to 
prevent injury, damage, or escape." 

Arn1tby 4608. Whenever a man i s arrested by civil 
elvtlauthor- authority, whethe r or not he is later convicted 
ltiea. of an offense aga inst civil l aw, the case will 

be fully nvestigated by the r esponsible oCiicer 
and all the facts reported to Headquarters in 
orde r that the time absent may be computed and 
de terminati on made as to whether it is "time 
no t se rved . " Pending receipt of advice to the 
contrary all absence because or detention by 
civil au thority will be regarded as "time not 
se rved. " The report will show whether t he 
man was on au tho rized leave, liberty or absent 
wi thout leave at the time of detention. 

Deductible 460 4. (a) Deduct ib le time includes abs ence 
time. 	 from duty as a r esult of a man's own misconduct, 

absence withou t leave, overleave, desertion , 
civ il arrest , and confinement awa i ting t ri al 
by a Coast Guard cour t resulting in conviction . 
The day the absence began is a day of absence, 
and each succ eed ing day i s a day of absence , but 

...... 1937 



PERSONNEL INSTRUCTIONS 450c 

the duy of retu rn i s a day of du ty, wbatevel' 
the hour. When the absence is less than one 
month, the actual number of days will be con
sidered as days not served; for instance: 

February 28 (not leap year), day of depar
ture, to March 2 , day or return , 2 days. 

March 29, day or depart.ure, to April 2, 
day Of return, 4 dayR. 

A month not served is computed from the day 
the non-duty status began until the day next 
precedini;r in the following month; for instance: 

Fehruary 28, day of d11parture , to March 28. 
day of return, I month. 

Marr.h I, day of dapnrturP, to April I , day 
of return, I month. 
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February 28, day of departure, to April 26, day 

-


or return, I month and 29 days. 
To comput.e Lota ! t im e not se rved during an en li stme n t, 

add all time lost and d ivide into months and days; 
fo r i nstance : 

ln a 3-year enl istment--absent February 28, day 
of departure to March 31, day of return, I month 

and 3 days; absent June I, day of departure, 
to June 30, day or re Lum, 29 days. Tota l time 
l ost, 2 months nnd 2 days . To ta l time served, 

2 years 9 months und 28 days. 
(b) H should be noled that the method of com

puting time served for longevity bas no bearing on time 

served for purposes o f enlistment a l lowance. It is 
thus possible that, for pu r poses of longev i ty , a man 

has served 2 years 11 months and 28 days , whe reas for 

purposes '>f en ! istment a ll owance he has served a com 
plete 3-yea r enl i stment . l t is also possible f o r pur

poses of l ongev ity for a man to serve 3 yea r s and 1 
day where as fo r purpose of enls i tment a ll owanc e he 
has only completed a 3-year enl istment. 

Ex amp I e I . T f a man whose enlistment expi res on 
Ma rch 31, 1930, is absent w ithout leav e the entire 

month of Felir ua r y , 1929, (28 days), hi s en li stme n t will 
be extended day for day (28 days). On Ap ri I 28 , 1930 

the enlistment as extended would be complete a nd the 
man, upon reenl is tment, would be ent i t l ed to t he Cull 
enlistment allowance ; but., in computing time for lon

gev i ty, absences are cons idered in terms of years, 
months, a nd days. Therefore, the absence mentioned 
her e i s cons i dered as I month. 'I'his man se r ves fro m 
April I , 1927 , to April 28, 1930, wh i ch is S years and 

28 days, minus t he 1 month of a bsence without leave, 
or a tot.al of 2 years 1 l mon ths and 28 days, for lon
gev i ty purposes . 

Example 2. If a man whose en l istment expires on 

March SI, 1$)30, is absent w ithou t l eave the ent ir e 
mon th of March, 1929 (3 1 days) , his en listment would 
be extended day f o r day (3 1 days). On May 1, 1930, 

the enlistment as extended would be complete and t he 
man, upon reenlistment, would be entitled to the full 
enlistment allowanc e; bui. in comput ing time f or l ongev
ity, absences are considered in terms of years, months, 

and days. The r efore, the ab~ence mentioned here in is 
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considered 11s 1 month. This man serves from April I, 

1927, to May 1, 1930, which is 3 years I month and l 

d ay, minu s I.h e I month o f absence without le11ve, or a 

tota l o f 8 years and 1 day for l ongev i ~Y purposes . 

Commandin~ 461. COMMANDING OFF !CF.RS ANO DISTRICT COM

oCficers or MAJIDERS ARE AUTHOR! ZEU TO DISCHARGE ENLISTED 


di•tTict MEN FROM 'rflE COAST GUARD, WITHOUT RECOURSE 

commander~. TO HEADQUARTERS: 
 ,

(a) WTTR THE FORM OF A DISCHARGE 'l'O WHICH 
Unon THE CHARACTER OF 'I'rrn MAN Is SERVICE EN'rITLES 

co rnnlc1ion of HIM , UPON COMPLETION OF A FULL 'rERM OF ENLIST
enli•tment . MENT AND 1\U'rHORIZED EXTENSION THEREOF' . (SEE 

ARTS. 459, 460, and 463.) 
Order ror 4611. The order oI a commanding officer to an exe

di1eharne. cutive of[icer ior the discharge of a person may be 
verbal. 	 S uch an order oi n distr ic t command1> r to Rn 

o ffic er in charge of a stat.ion wi ll be w ri~ien . '!'be 

name and rating of the person dischl\rged, cause of 

discharge, anti othe• pertine n t matter relating l.11ereto 

wi ll be ente r ed in the log of the unit.. 

Forinnptitude. (b) WITH AN INAP'rlTUDE DISCHARGJ~ ON AC
COUNT OF "INAPTITUDT•l · CW F.NLISTED MP.N HAVING 
MORE THAN FOUR MONTHS AND LESS THAN TWELVE 
MONTHS I CO AST GUARD srmvJCE. 

Not t o 4612. The number of men discharged from any uni t 

exceeds%. 	 for ''inaptii.ude" w ill noL cx:ci>ed 5 per cent oi the 


authorized complement o[ the unit in any one fiscal 


year . 


lnveat iRt ion 46 13. Btdorc mak in g di sc h arges for inaptitude, re-

onac!e. sponsi hl e off i cers w i ll investigate eac h c11se, givi n g 

the man concerned an opportuni t)' to make any statement 

in hi s own behalf that he may desir e. The signed 

statement or the man w ill be attached l.o his service 

record and for wa rded \,o Headquarters upon I.be discharge 

of the man. 

Undesir· 46 14 . Responsible officer:; shou ld different iate be

nb il ity1'"d tween unfiinnss and inaptitude . A di!l charge for in 

inaptitudc. apt i tude carries no reflect.ion upon the moral qual ifi 


cations or I.he man and is cons idered issued und e r 

honorable condit i ons. A discharge for unfitness is an 

undesirabl e discharge anrl is considered issued not un

der honorable conditions . An undesirabl e disc harge 

for unfitness will be iR s ued only by direct i on of 

HeadquarL e rs. (See arts. 4618 and 4626.) 
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4615. A man whosr un[itness is traceab l e to funda

mental inaptitudc for conditions of service life and 

who gives uo evidence or beingableeventu al l ytoadapl 

himRelf to the requirements of se r vice life ~ hould 

be dischar ged for inl\pti tude. Where inapt i tudc is 

traceable to a physical or mental discusc or injury , 

a man s h ould he brouglit before a bonrd o r rnedicll l su r

vey w ith a view t.o his discharge for phyidcal or men 

tal disability. A man who is con:stant l y committi ng 

wilf ul and malicious petty ofienses not necessitating 

trial by courts, who i s an habitual shi rk e r, o r who 

shows evidence of moral tu r pitude, should be b r ought 

before a board or invest igation w ith a view to hi s 

discharge ior unrit.ncss. (See a r ts. 4618 and 4626 . ) 

4616. Special inlltructions to he followed by receiv- Rcccivinr< 

i ng units for thr elimination or the inapt. and unfit unit. 

w ill be issued from time lo time by Headquarte rs. 

4617. In every case where discharge is effected for Notationon 

uodcsirabilit.y or inaptitude , a notation will be made ' "" i= 
in the service record to show clearly wherein I.be man record. 

was undesirable or i nap t for retenLion in the sevice. 

4618. When a man is co nsidered unCit for further 8oardof 

service by reason of inapl.itude and the mnn has less inveatisation 

than 4 months or more Lhan 12 months se r vice in Lhe nece11ary. 

Coast Guard. o r more than 5% of the unit' s comp lemen t 

has been d i scharg ed for inuptitude during the c urrent 

fiscal year, or when a nrnn or any length of serv i ce is 

coni; id ered undesirahlr becauRt> of unfitness, thP. rc~pon-

s ibl c officer \•:ill convene a board or investigation. 

This bo11rd w ill caref ully consider the ci r cumstanc es 

and i ts rec ommenda tions wi 11 be based upon stntements 

or competent witnesses or upon proper documenta ry evi

dence. The person under investigation wi II appear 

before the board and w i ll have ni l the ri g h ts and 

pr i vi l eges oi a defend~1nt as laid down in Cour ts a nd 

Doards. The r ecord i n each cairn w ill bo ROpurntc and 

comp l ete and w ill be forwnrded to 1-Tondqunrters w i t h 

s uitable indorsomcnt lly the rr sponsih l o officer. 'l'be 

man w ill be discharged only by a uthority or Headquar

ters. (See arts. 4626 und 4628.) 

(c) WI1'H Tim PO RM OF DTSC"HARG1'1 RE:QUIRJrn BY Ry court 

AN APPROVED 8ENTENCP. Oli' A COAST GUARD COURT . sentence. 

4619. No man w i 11 be di scha rged in acr.ordance with Action 

the sentence of a Const Guard co11rt unti I the nct i on oi i>uhli&hed . 
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the reviewing auth ority is published. 

B,. Head- 462. HEADQUARTERS MAY DIRECT THE DISCHARGE 

Quartero. OF A MAN; 

Fraudulent (a) AS UNDESIRABLE FOR: 

enlistment. (I) FRAUDULENT ENL I STMENT. 


Entitled to 4621. A man upon discharge for fraudulent enlistment 
pay. is entitled to such pay and allowances as he may have 

received and none other . 

(2) FRAUDUI,ENT UDERAGE ENLISTMENT. 

Underage, 4622.(l) rr it is conclusively prov ed that an enlisted 

man was under the age of 21 yearsatdateoienlistment 
and the written consent of parent or gu11rdian, if any, 
was not first obtained, Headquarters may direct the 

discharge or the man under the following conditions : 
Conditions. (a) 	His discharge is requested by the parent 

or guardian. 

( b) The reques t for discharge and evidence 
of age are received at Headquarters 
within 60 days from the date oi en
listment. 

(c ) If over the age of 21 years at dat e hi~ 

discharge is directed the man himself 
must join in the application for dii:; 

charge . 
lnvc•tii;,.tion (2) Whenever a comanding officer or diRtrict com

to be made. mimder receives a request for discharge of a man be 
cause of being under the age of 21 years at date or en
listment, hf! shall investigate the case. Upon comple

tion of such investigation as may be practicable he 
shall immediately forward to Headquarters a full report 
of the facts adduced, together with all obta.inable evi
dence upon which the findings are based. Evidence of 
the correct date of birth, such as birth certificate , 
baptismal certificate, or att ending physi c ian'~ certifi 

cate, and the statement of the man as to the circum
stances under which he enlisted will be forwarded with 
the report. In the case ofarec ruitatareceivingunit 
he shall not be transferred to other duty until receipt 
of Headquarters' action. Attention is invited to th e 
limitation of 60 clays within which the requests and 
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and 	 ev idence must be rec e ived at Headquarters. 
4628. In case the parent having legal custody (t h e Enlis t ment 

rather, in case both parents are living together, or the maybe 

parent awarded t,he custody or the minor, in case or di- bindior. 

vorce ) or the guardian ha s consented in wr iting to the 
enlistment, th1~ en list.men t i.'\ binding, and thP. man wi ll 

not be discharged on the application of the other parent. 

( 3 ) 	 DESERTION WITHOUT TRIAL. 

4624. Headquarters may discharge, or direct the dis- Desertion 

charge of , an enlisted man who ha s been declarPtl a without 

des e rter from the Coast Guard, when t he statute o f trial. 

limitations has run before the return of the man to the 

custody of the Coast Guard, and no t1·ial has be e n held. 
The discharge in such a c ase will be an undes irable Forni <1f 

d i scharge and w ill have writte n across the front of the di1char1te. 

dischar ge in red ink, t he following: "D i scha r ge based 
on desertion, mark of desert.ion remains on record.'' 

(4) 	TRIAL AND CONVICTION BY CIVIL AU

THORITIES. 

4625 . When a n enlisted person is conv ic ted by civil Conviction 

authorities and sentenced to confinement in a jail or bycivil 

penitentiary for any period, regardle11s of the fact t hat "uthori1ic•. 

such sentence may have been suspended or the man in 
question placed on probat ion, t he responsihle officer 
wi ll immediately make a complete report of the matter Report to 

to HeadquarLers with appropriate recommendation. 'l'his Headqu11rter•. 

acLion wi ll be followed regardless of whet her the man 
was ar res ted by civi l authorities or was turned over to 
the civil authorities for trial for an offense for which 
he could not be Lried by a Coast Guard court . 

(5) 	UNFJ'l'NESS. 

4626. When a man is considered undes il'able for duty Unfitoeu. 

in the Coas t Guard by reason of un fitness, an invest i 
gation will be held and t h e report or the investigation Report to 

forwarded to Headquarters . No man w i 11 be given an H eadquarters. 

undesirable di scbarge for un r i tness un t.i I such a dis
charge has been authorized by Headquarters. (SH arts. 
4614, 4615, 4618.) 
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SpcciaI order. (b) BY SPECIAL ORDER : 
( l) 	AT THE MAN'S OWN REQUEST . 
(2) 	 AT THE REQUEST OF A SURVIVING 

PARENT OR DEPENDENT. 

Requeotmade. 4627. ( I ) A request for discharge w ill be writ.ten, 
addressed to t.he commandant, and forwa rd ed th r oup;h 

official channels. The request must conta in the fol

lowing information. 
(a) 	Rat ing. 
(b) 	Date of expiration of c urrent enlistement. 

(c) 	 Present home address of man nnd addresses of 

interested p11rties, if any. 
(d ) 	 Amount of al l otment, if any, name and r elat i on

ships of allottee, and da te re g isteed . 
(e) Reasons in full for dischar ge . 

The request must bP accompanied by at least two affi 
davits substantiating sLatements made. 

Statements (2) Before for ward ing a requesL for disharge the 

verified. 	 re spons ibl e ofCice r wil l verify, as far as practicable, 

the statements made therein and wi ll see that all in 
forma~ion r equired by the preceding pnrn~ro.ph i s in
c lud ed . He may make a recommendaLion by indorsement 

and 	wi ll include in his iodorsement a statemen t or any 

disciplinary action Lhat may be pending. 
Government (3) No person serving in the first year of hi s 

reimbursed. original en lis tment sha ll r e ceive hi s discharge upon 

request the refor or for hi s own convenience, un t i 1 he 
reimburs es t he Government in the manner by prescribed 

by Headquarters for the cost of the outfit of uniform 
clothing furnished him. No person serving under reen

listment, who has received an enlistment a llowance 
therefor, s hal l r eceive his discharg e upon his r eq uest 

therefor, o r for his own couvenien c11 1 until he r e im
burses the Government in the manner prescr ibed by Head
quarter~ for tl1e enlistment allowance paid him upon 

r eenlistment. 
Requc.tof (4) When dischan~e is reque s t ed by surviving 
eurvivin11 par e nt or dependent the man must a l so submit a request 
parent or for discharge, giving the information required in para
dcpendcnt. graph ( 1) a bove . Additional information is necessa r y 

before authorizing a discharge at request of surviving 
dependen t. , and should it appear in any case thaL t h e 
necessi t.y for discha r ge had arisen on acco un t of the 
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death of the main contributor to a surviving 

dependen t the commanding officer or district 

commander shall cau11e the fo llowing informa

tion to be included w ith the papers before 

forwarding to Headquarters: 


(a) Certi ficat e of death, coroner's or phys

i c.i11n' s affidavit or other indisputable evidence 

of the death of the main contributor. 


(b) Affidavits of dependent and of disinter

~sted pers ons showing that dependency actually 

e'X is ts. 


(c) Requ·est of surviving parent or dependent 

for the man ' s discharge. 


- - (5) A man discharged at· the r eque st of depen- Reimbun•· 

dent· parent is entitled to m ileage as i ndicated m•..toot 

in paragraph 442, Pay and Supply Instructions, r•quired. 

and is not requir ed to r eimbur se the Government 
ior c lothing issued out of c lothing bounty or 
to refund reenlistment allowance. 

- · (6) A "surviving dependent" is defined as a Sun+.,;,.. 


member of the imm ediate fami l y of t he enlisted dep•nd..t. 


man. 


(c) FOR INAPTITUDE. 

'·4628. When a man with less than four months' l naptltude. 

·or more than twelve months' service is consid
-e·red to be unsuited for se rvice in the Coast Guard 
·because of inaptitude, an investigation wi ll be 
held and a report of t he investigation forwarded 
to Headquarters. The same procedu r e w i 11 be Report to 

fol lowed in the cas e of a man with more t han Headquartert. 

four months' and less than twelve month$' 
service when more than 5 per cent of a unit' 11 

complement has been discharged dur ing any one 
year for innptitude. (See art . 4618. P. I. ) 

...t.ltSJ 



-
458 PERSONNEL INSTRUCTIONS 

(d) FOR PHYSIC AI, OR MENTAL DISABILITY. 

Ph.11lcal or 4629. (1) A discharge for physical or mental 

me11tal 	 d i sability w i 11 be directed by Headquarters 
dioabilitJ. 	 after final action has been taken on the recom

mendation of a board of medical survey . The 
character of discharge to be issued in any par 
ticular case depends upon whether or not the 
physical or mental disability was due to the 
man's own misconduct, and also upon the record 
of the man concerned during his curren t enlist
ment. When a person is d i scharged for mental 
or physical disability a notation to that effect 
will be made on the face of the discharge in 
red ink. In all s uch cases the man concerned 
will not be recommended for re en l istment. 
(See art. 1946 ( 10 ) Regulations). 

Re!.....lef (2) When a man i s und e r a physica l disability, 
eperation irrespective of the origin and the disabili ty, 

which, in the op i nion of the medical office r in 
charge, can be removed by an operation to which 
the man reiuses to submit, a complete report 
wi ll be procur ed from a medical board setting 
forth all the circumstances, accompanied by a re
fusal in writ ing s i gned by t he man. In the event 
that it is impracticab le to secure s uch refusal 
in writing the medical officer wi 11 obtain the 
signature of at least one witness to t he act of 
r ef usa l . The complete r eport will be indorsed 
with appropr iate recommendation bY the com
mandin g officer and forwarded to Headquarters. 
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463. (l) THE COMMANDING OFFICER OF ANY D•t•11tioo 

VESSEL OF THE COAST GUARD IS AUTHORIZED, bo7ondca. 

IN HIS DISCRETION, TO DETAIN AN ENLISTED liatm...t. 

MAN BEYOND THE TERM OF HIS ENLISTMENT 
UNTIL THE FIRS'l' ARRIVAL OF THE VESSEL 
AT ITS PERMANENT STATION, OR AT A PORT 
IN A STATE OF THE UNITED STATES OR IN 
THE DISTRICT OF COLUMBIA, UNLESS, IN HIS 
OPINION, THE DETENTION OF SUCH PERSON 
FOR A FURTHER PERIOD IS ESSENTIAL TO THE 
PUBLIC INTERESTS, IN WHICH CASE HE MAY 
DETAIN HIM FOR A FURTHER PERIOD, NOT 
EXCEEDING THIRTY DAYS, AFTER ARRIVAL 
AT SUCH STATION OR PORT. ANY PERSON SO 
DETAINED SHALL BE SUBJECT IN ALL RESPECTS 
TO THE LAWS AND REGULATION5 F OR THE 
GOVERNMENT OF THE COAST GUARD UNTIL HIS 
DISCHARGE THEREFROM. (ACT OF JULY 80, 
1987. 50 STAT. li47) . 

4681. Any commissioned or chief warrant Wboahall 

officer in command of a vessel may exercise euraho 

the au thor i ty given in Artic l e 468 ( l). How- autborlt7. 

ever, in the case of a warrant officer in charge 
of a vessel, permission shall be first obtained 
from his immediate superior officer, before 
such authority is exercised. 

4682. If a commanding officer feels that Dlnbar1• 

there is sufficient rea son for the di scharge of iaforeisn 

a man in a foreign coun t ry, a full report of country. 

the matter w i 11 be made to Headquarters and 
its decision awaited before any further action 
is taken. The enlistment will be extended as 
may be necessary. 
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When dia• 463. (2). DISCHARGE UPON COMPLETION 
cbaraeootto OF A FULL TERM OF ENLIS'1'MENT SHALL NOT 
be irranted. B,E GRANTED UNDER THE FOLLOWING CONDI

TIONS: 

(A) IF DISCIPLINARY ACTION IS PENDING 
AGAINST A MAN. 

Dlacl.plinary 4688 . 'l'he man's enlistment will be extended 
actioa pead. until the disciplinary action bas been completed. 
UalJ. 

(B) IF THE MAN IS SERVING IN A SPECIAL 
TEMPORARY ENLISTMENT AND INTENDS TO 
REENLIST ON THE nAy FOLLOWING DISCHARGE 
AND PHYSICAL DEFECTS ARE FOUND TO EXIST. 

Wbeaphy•· 463{. No man who has signified his intention 
icddefuta to reenlist on the day following discharge, who 
exiat. has been found to have physical defect s , will 

be ditscharged, but his enlistment will be ex
tended if necessary, unti 1 recaipt of Headquar 
ters action on the report oi physical exam ina
tion. (See articles 4721 and 4722.) 

(C) IF A MAN IS UNDERGOING TREATMENT 
F OR INJURY OR DISEA~E. (SEE..ARTICLE 1946, 
REGULATIONS) 

Wbenand•r· 4685 . If the enli stment of a man expires 
iroinirtrut· whH e undergoing treatment for injury or dis
ment. ease he wi 11 be brought before a board of med

ical survey with a view to di s charge for phys
ical disability, or for r etirement if the man 
is entitled to same. (See article 1946, Reg 
ulations.) 

a-.t. tta7 
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(D) IF THE EXPIRATION DATE, OR REEN

LISTMENT DATE , IN THE CASE OF A MAN 

INTENDING TO REENLIST THE NEXT DAY, 

FALLS ON A SUNDAY OR HOLI DAY. 


4686. When the administrative office to Whenoffiee 

wh i ch a man i s attached i s closed, as on Sunday eloml 

or on a legal holiday, the enlistment of th e man 
concerned may be extended until t he office is 
open. Should the day of discharge fall on the 
day previous to a day on which the office is 
closed and the man concerned de s ires to reen
1 ist on the day following discharge, his enlist 
ment may be extended until such time as two 
s u ccessive days occur in which the office is 
open so that he may be discharged on one day 
and r eenlisted on the following da y. 

(E) IF A MAN IS ON PROBATION AWAITING 
FINAL ACTION BY THE DEPARTMENT ON A 
COAST GUARD COURT. 

4687. When an enl i sted man has been placed Ooproba. 

on probation by department order deferring a·ction tio• . 

on a sentence of Coast Gua rd court in his case, 
he wi 11 not be discharged until final action has 
been taken by the department on the said defer-
r ed sentence. 

464. DISCHARGES OF PERSONS UNDERGOING lmprlaoaed 

IMPRISONMENT BY SENTENCE OF A COAST peraoDS. 

GUARD COURT SHALL I N ALL CASES BE ISSUED 
AS DIRECTED BY .HEADQUARTERS. 

4641. When the sentence of a court involves laatruetion1. 

imprisonment, Headquarters wi ll designate the 
officer to i ssue the discharge, t he date the 
discharge is to be issued, the form of discharge 
to be used, and the necessary instructions regard 
ing pay and transportation. 
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Recipient of 465. AN HONORABLE DISCHARGE WILL NOT 

lif• · ••••as BE ISSUED TO A MAN WHO HAS BEEN CONVICT-
medal . 	 ED BY A GENERAL COAST GUARD COURT. 

PROVIDED, THAT REGARDLESS OF ANY PREVI
OUS BAD RECORD OR CONVICTION BY A GEN
ERAL COAST GUARD COURT A MAN WHO HAS 
BEEN AWARDED A LIFE- SAVING MEDLL OF 
HONOR OR WHO HAS RECEIVED A LETTER OF 
COMMENDATION FROM THE SECRETARY OF 
THE TREASURY IS ENTITLED TO AN HONOR
ABLE DISCHARGE; HOWEVER, HIS RECORD SUB
SEQUENT TO THE ACT FOR WHICH HE WAS 
REWARDED OR COMMENDED MUST BE SUCH 
AS WOULD ENTITLE HIM TO AN HONORABLE 
DISCHARGE. 

RomiHion 4651. Department action in rem i tting t he 
of aoateace. 	 sentence of a ge nera l Coast Guard court will 

not be construed as authority for granting an 
honorable discharge. 

4.66. 

Duplicate 467. NO DUPLICATE OR COPY OF A DIS 
aot to be CHARGE SHALL BE MADE OR ISSUED NOR SHALL 
iuued. WRITTEN INFORMATION CONCERNING A DIS 

CHARGE BE GIVEN, EXCEPT BY HEADQUARTERS. 

Certificate 4671. Duplicate discharges will not be i ssued 
la lieu of 	 but upon receipt of a request (Form 9552) Head
dlacharire. 	 qua r ters will issue a certificate i n I ie u of 

discharge (Fo rm 9553 or 9558A). 

···•· 1937 
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4672 . A discharge i s a testimoni a l of the Di1char11• 

service rendered to the Coast Guard by an en- aot tobe 

1isted man . When a discharge is legal in cbaa1ed. 

all respects , the character of the discharge can
not be chauged by administ ra t ive act ion. How
ever, should an incorrect class of discharge be 
issued. e ither t hrough an error of the issuing 
officer or an error in an order from Headquar
ters, such discharge s_hould be amended or a new 
discharge of the character to wh ich he was en
titled should be is s ued to the man involved. No 
new discharge shal 1 be issued nor shal I any dis
charge be amended w i thout specific authority of 
Headqu arters. 

468. OFFICERS TO WHOM HONORABLE DIS- Btaua kept 

CHARGE BLANKS ARE ISSUED SHALL BE RE- ;,. P•rt..a l 

SPONSIBLE FOR THEM AND SHALL KEEP THEM cllot• d> .. 

IN THEIR PERSONAL CUSTODY. 

4681. 0 {{ i c er s to whom honor ab 1 e discharge Reo~onaibilll>' 

blanks are i ssued are re sponsible for their safe - forbl&nlca. 

keepin g and prope r issue and for the return of 
the bound ~tubs to Headquarters by re~istered 

mail when all discharges in a book have been 
issued . Each stub will be signed by the officer 
issuing the discharge. 

4682. Eve r y honorable discharge blank and Aceo11ntanc,. 

stub is numbered and each must be accounted ofblanka. 

for. I n case of error, mutilation, or deface
ment in maki ng out a discharge, the blank 
and stub will be marked "canceled" in red ink 
over the signature of the responsible officer 

Sept . 11137 
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and returned to HeadquarLers with the book of stubs. 

4683. When a responsibl e o!licer is relieved, h e w ill Uponrolicf. 

make u wl'i tten report. to Headquarters or the number 

or honorable discharges (g iv i n g serial numbe r s) and h on

orable - discha rg e buttons LhaL he has turned over to hi s 

'relief. This report. will be indorscd by the r elief, 

acknowledging receipt. 

4684 . When a vessel is placed out of commission , the Diachu uc• 

commandinl{ offi c er w i 11 rorward to Headquarte r s by re- rotumcd. 

gisterod mai I u l! h onorob l e discharge blanks, stubs, and 

buttons in his custody. 

4685 . In case of lo s11 or theft of an honorable-dis- Loaaor1hef1 

charge blank t.he responsible orficer w ill immediately reported. 

report. the fact to Headquar te rs, w ith all c ircumstances 

in Lh e case. 

4686. Blank d i scharge rorm~ other tha n honorabl e are O~u~nn 

not oumbf'red but ca r e muRt be exe r c i sed lo p r event Lhe ir honorable 

loss or misuse. 'fhf'y may be kept in the c us tody of diachari;n. 

the executive officer. 

469. ANY PERSON DISCHARGED IN ACCOlWANCE WITH SurTendcr of 

THE SENTENCE OF A COAST GUARD COURT t OR FOR outer put& 

UNDESIRAB I LITY I SHA LL BE REQUIRED UPON DIS- of uniform. 

CHARGE 'l'O SliRRF.NDER HlS OUTER GARMEJ\TS AND DIS
TINCT I VE PARTS OF THE UNIFORM, AND SHALL BE 
FURNISHED WITH A RUTT OF ClVlLIAJ\ CLOT HES, A'f 
THE EXPENSE OF THE GOVERNMENT A'l' A COST NOT 
EXCEEDING $15 IN EACH CASE. 

4691. Secti on 125 of Lh r act of Congre1<s npp roved June Wearing of 

3, 1915, as am endeu by sect i on I of the act of August unifor mafter 

29, 1916, prohibits the \V!'R ring or the Cottst Gu a rd uni- diachl\r11c. 

form by a person noL an officer or en li sted man of 

the Const Guard, except thilt it will not be construed 

to prevenL honorably discharged members of the Coast 

Guard from wearing Lhe uni form from the place of dis

charg e to tho i r home s within three month s after the 

d ate o f lliocharge . Th e Le rm "honorab l y discharged mem

bers" in t.hii:; paragraph wil l be consLrucd to mean men 

discharged under honorable conditions . A commanding 

oificer w ill iniormeveryenlist.edmanwho is discharged 

under conditions not honorable that he i s prohi bited 

f r om wcari ni:: the uni form ~ubsequent to discharge, 

and if he does so be becomes li ab l e Lo arrest by civil 

autboriLi<•s ror illc g11 I wear ing of the uniform. He 

will likewise inform cverycn listedman who isd is c harged 
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under honorable conditions that he is permitted to 
wear the uniform from the place of discharge to his 
home w ithin three months from date of discharge, and 
if he does so after the expiration of three months 
from date of discharge, he becomes liable to arrest 
bY civi l authorities for illegal wearing of the uniform. 

Men•c· 470. PRIOR TO DISCHARGE FROM THE COAST GUARD, 
q u'!-.intodwith.EVERY MAN ENTITLED TO REENLISTMENT SHALL BE 
inducomenta MADE ACQUAINTED WITH THE INDUCEMENTS FOR RE
for reonl i£tin11.ENLISTING. 

4701. Commanding officers and district commanders 
Rocruit infl will appoint a recru i ting officer, who wil l acquaint 
officer h imself with the benefits of reenlistment, continuous 
appointed. service, allowances, and retirements. He will inter

view all men sufficiently in advance of the expira
tion of their enlistment (about one monLh) in o rd er 
that no man may be lost to the service who might have 
been induced to reenlist . 

Mcn looavin11 4702. Men leaving t he service will be instruc ted that, 
the se..,ice. 	 should they de s ire to reenlist at some subsequent date, 

they should apply to the nearest recruiting officer and 
not direct to Headquarters . Individual cases will be 
re fer red to Headquarters. when necessary by t he recrui t 
ing officers themselves. 

Conmmcnt 4703. At t h e time of leav ing the service eve_ry man 
iruuranco. 	 who i s car ryin g Government in s ur ance will receive ex

plicit noti ce t hat he must pay premiums direct to the 
United Stat.es Ve te rans' Bureau, Wash. D. C., i£ he 
wishes to continue the insurance. Further d eta ils will 
be found in the Pay and Suppl y Instruetions. 

Allowance 4704. Men wi ll be notified t ha t. frequently the ph;vs 
fordelay. 	 ical qualifications of a man applying for reenlistment 

must be refe r red to Headquarters a nd that, as this takes 
time, due allowance for such delay should be made in 
app l ying for reenlistmen t, in order that ~heir continu
ous service may not be j e opardized. 

Phy1ica l 471. PRIOR T O DISCHARGE EVERY ENLISTED MAN TO 
examination BE DISCHARGED FOR ANY REASON OTHER THAN PHYS-
prior t o ICAL DISABILITY SHALL BE EXAMINED PHYSICALLY 
dischat'lle. TO THE EXTENT NECESSARY TO DETERMINE WHETHER 

OR NOT HE HAS ANY DISEA8E OR PHYSICAL CONDI
TION LIKELY TO RESULT IN PHYSICAL OR MENTAL 
DISAB I LITY OR DEATH. 

N1Jture and 4711. This physical exam in ation will be made by 
report. 
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a medical off icer and a report of the finding wi ll be 
forwarded to Headqua rters for file in the man's serv

ice record. The report will state the oa ture of any 
disease or unsatisfactory1>hysical condition and a state

ment of the op in ion of the medical examiner as to whether 
i t was inc urred as incident. to . se.rvic e. IC necessary, 
the man's enlis tment will be extended to permit this 

to be carried out. 
4712. In additilln to the foregoing examination by a Statement 

medical office r each man about to be discharged wi ll ofphyaica l 

be required, on the date of discharge, to sign a state- condition. 

ment to the effect t hat: 

(a) He knows of no phys i cal defects that exist ; or 

(b) That he knows of the fo ll owing defects whi cb 
exist ( to be spec i fie d.) 

This statement will be recorded in the same manner as 

t he med ical certificate. 
472. PRtOR TO DISCHARGE AT THE EXP IRATTON OF Pby• ial elC· 

ENLISTMFtNT OF A MAN SERVING UNDER SPECIAL TEJM- amination fo.. 

PORAJW ENLISTMENT WHO IS TO REENLIST ON THE r..enlistment. 

DAY F OLT.,OWING DT8f:HARGE BE SHALL RF. GIVEN A 

COMPLF.TB PHYSICAL EXAMINATION. 
4721. Men aerving in ii special tr:mporary enlistment Refencdto ' 

who have signiried their intent ion to r eenlist on the day Hndquartera. 

following dischan~e, wi ll be exam ined physically i n suf 
ficient time before the exp ira t ion of enlistment to ·per

mit Headquarter's Rction on report of examination. The 
standard physical examinatio n will be given and Fo r m 
2525B used for revor ting the f indiogs. The report of 

the examination wi 11 be forwarded in duplicate to Headquar
ters. No letter of transmittal wi l l be necessary when 

forwar d i ng physical exam ination reports, but the first 
indorsement on the reverse of form will be completed. 
Headquarter s upoo receipt of the phyidcal exam ination 

report wi 11 take necessary administrative act ion on same 
and return the duplicate copy to the unit by means of 

the third indorsement on the reverse of the form. The 
action noted on t he thi rd indor sement on physical ex

amination record wi ll be the unit's authority to effect 
discharge and reenlistment . No. d i scharge o r re-enlist
ment wil l be effected until the duplicat e copy of phys

ical examination record is received from Headquarters , 
the enl i st.ment being extended if necessary . Upon r ece ip t 
of duplicate physical examinat ion reco rd from Headquar
tA r S, Ramo will be placed io the individual health record. 

4722. Should physical defects not shown on t he repot't Enli1tmeut 

of physical examination develop during the inte rim be- c"tcndod . 
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twee n date oI physica l examination and expirati on or 

e nlis tment , Headquarters will b e advised imme di ate l y 

by di spatch. ( See art. 4638 .) 
Pb:raicaln· 47 23. Physical exam i nation upon discharge at the e x
aminationnot pi r ation of enlistmen t other than that required by a r 
requlrcd. 	 ticle 471 , Regulations , is not required for a man se r v

in g und er regular e nlistmen t who has s ignified hi s in
tent i on to reenlist on the day f o ll ow in g dis c har ge. 

RE'l'IREMEN'l'. 

473. 

4731. The laws gove rnin g t h e r et ir eme nt of enlisted 
personnel a r e given in articles 280 and 2801-2803, Chapte r 
I. of t hese instructions, to whi c h attention is directed. 

TRANSFERS . 

Madoaapre· 474. 'I'HE TRANSFER OF AN ENL ISTED MAN FROM ONE 

scribed b:r 	 UNI'l' TO ANOTHER UNIT OF THE COAST GUARD SRAT.J. 
Headq11artcr1. BE MADE AS PRESCRIBED IN 'THE REGULA 'TI ONS AND 

INSTRUCTIONS FROM HEADQUARTERS . 
A rea 4741. (1 ) Area commanders are au t burized by article 

commanclora. 46 ( 2), R e gu l ations, to perform or to direct any person 

attach ed to thei r office , or to any unit withi n the ir 
respective area, to pe rf orm suc h travel within the limitR 
o r t heir area as may be necessa r y for the proper conduct 

of official busi ness of t he Coast Guard and to authorize 
t he expe ns e incident thereto in accordance w ith existi n g 
t r ave l r egul a ti ons. This 1rnthority is f or temporary 

duty in meet in g eme r gencies which may arise e.nd in 
carrying out offic i a l business of tbe Coast Gua rd . Area 
commander s are not a uthori zed to effect permanent t rans

f ers of personnel within their a re a or from one division 
to another . An aren commander may direct the com
mander of a di v isi on in bis area to effect trans f e rs of 
e nli sted p e r sons within the division. 

DiYiaion (2) Divi11ion commande rs are authorized by a r ticle 
commande<•. 	720 , Rei:ulations, to pe rf o r m o r t o direct any person 

attached to their division to pe rform s uch travel with i n 
t he limi ts o f t he division ns may b e necessary for the 
proper conduct of off icial business of t h e Coas t Guard, 
and to authoriz e the expense incident thereto in acco r d 
a nc e w ith e x ist in g tra vel regulations. In addition, 
division commande r s will be autho riz ed by letter from 

Headquarter s to effect temporary or permanent trans
fers o r enli sted persons w ithin the divi sion (excep t 
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district personnel) whrthe r or not travel or pcrmanenL 

chan ge or stnt ion s may be involved, and to nuthorizc 

n ecesirn r y travel and the a llowance for su bs istence and 

quarters prescribed by art.icles 248-251, Pay and Supply 

Ins t.ruct i ons. Division commanders also wil l a ut.hori?. c 

the e;i;pensl' incident to tra nsfe rs clc"i r eel by the dis

tric t commanrl e r wit.h in a district when eve r expense i s 

invo l vcd. 

(3) Di3trict commundo r s aro h e r e by nut.h o rized to Di•lr lct -
effect temporary or permanent transfers of enlisted men commanders. 

betwe en stat ions in a district, except t.hnt a ch i ef 

pe tty office r o r pe tty office r, fi r st class, in charge 

of a station wi ll not be transferred uncler this author

ity. When no expense i s involved, traniders withi n a 

district may be ini tiated by the di sL rict commander. 

Wh en expense i s involved, t he distri ct commander w ill 

request fr om the divi s i on commande r the authority to 

incur t he expense . 

( 4 ) A t.emporary trnnider of enlisted men betwee n Between 

vessels may be m1tde in an emergency, when t.be interests vrHcl1. 

of the su rvice requir e it., hy mutual agreement of the 

commanding officers conce r ned provid11d such t r ansfer 

can b e made w i thout expe nse to Lbe Government. 

(5) All t r a nsf ers mad e by the author ity of area, Tobe 

divi sion, or district commanders or by mutual agree- reported. 

ment of command ing office r s will be r epo r ted to Head

quarters . 

4742. Whenever a district commander considers it.nee - Authority from 

essary or desirable. in the interes t of efficien cy, to Hc.,dqu arten. 

transfer n c hief petty off i cer o r petty officer, first 

class, in c harge of a st.at.ion, Irom one station t.o an-

ot.hl'r in a di11trict, ei t.her tem!lorarily or permanenLly, 

be w i 11 forward his recomm endat ion for iiuch transfer, 

together with his reasons Lh<'r e for, to Headquarters, 

but such transfer will not. be made until autllo rized hy 
Headquarters. 

4743. When the t ransfer o f a n enlistrd mnn is directed, Leucupon 

responsible of ficers may grant. le avl' not. to exceed 1ran•fcr. 

10 days , except when t.he order i s by dispatch or otl1er

wise exprt'sl!es baste'. 'rhc enlisted man being trans
ferred may be authori?.ed Lo perform the truvel by his 

own pri vately owned conveyance. 

4744. An enlisted mnn being transferred from a unit Perlormaoec 

will report to t he unit to whi ch transferred upon t.he ofcr....et. 
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expiration o f the shortest time in which the distanc e 

between t h e t,wo uu i ts may be t r ave 1ed by regular com

mercial c11rri er. No extension o f this t i me wi ll be al 

lowed unl ess leave en r ou te i s g r110Led under a u thority 

of articl e 4743. The dat e and hour of depar t ur e from a 

uni t will be indorsed on the orders i ss ued t o Lheman. 

P rocedure 4745. The re s ponsible officer or th e uni t from which 

upontranafer a man i s t r a nsferr ed i s r e sponsible f o r the fo l lo win g: 

fromaunit. ( 1) Prepara t i on and prompt mailing o [ t h e report of 

transfer, in duplicate, w ith accompanyin g pape r s . Th e 

report of transfe r will in all c a ses , be made in trip

licate on Fo r m 2508 . Thetriplicate copy willbe placed 

in a tempo rary file used fo r t ha t specif i c purpose . 

When the o ri g ina l of Form 2508 i s returned from th e 

unit to which the man has be en t ran sf err ed, du l y in

do r sed to s how the dat e a nd hou r of a rrival of t he man , 

Lhe copy on temporary iil e wi ll be dest roye d and the 

o rigin a l placed in t h e man's jacket. The papers to 

ac c ompany t h e r eport of t rans f e r include t he fo l l ow in g : 

( a) S e r v i ce r eco rd. All necessary e n t ri es will be 

made to date of i ransfe r. 

(b ) 	 Forms 2677 and 2677A, complete to dRie o i 

transfer. 

(c) 	R eco rd of Government insuran ce , if any. 

(d ) 	 F orms 25 28 a nd 2528A , wjth ackno wledge me n t s 

in each c ase. 

(e) 	De s i gnation o f B e ne fici a r y for Dflath Gratui ty 

( Form 2529 ) . 

( f) He a lth R eco rd (Form 2525 ) . All en t rie s w ill 

be made to date o r transfer. 

(g) 	Gerti fi e d copy of t h e l atest statement of se r v 

ic e for pay purposes (Form 2511 ) . 

( h ) 	 Continuous Se rvice C e rtifi c a te , if one has been 
issued. -( i ) 	 Al I letters fr om Headquar ters or other sou r ces 
on which fin a l action has no t been ta ken prior 

to trans fer. 

( j) Depanment acti on on any court of wh ich t h e 

se n ten c e has not h oc n carr i ed out . 

Ck ) 	 All other le tter s or papers from t he man 's 

record o f which t h e r espo ns ibl e o ffi c er of the 

uni t to which the ma n is transferre d s h ould 
have cogn izance. 

(2) Reporting transfer t o Headquarters, on Form 2599 , 
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g 1v1ng hour and dat.e of departu re. 

(3) Making inquiry o[ t.he un i t to which tht> man was 


trans[errcd in ca1Hl t.he origina l of Form 2503 is not 


re tt1rned r>romptly. 


(4 ) Ir t he transfc1· is from one di:;t.rict to nnother 

tli str i ct the se r v ic e record w ill be forwarded to the 

commander of the rlistrict. to which the man is trans

ferred, who w ill make such notation ns h e may des ir e 

for t h e pcriionnel records o{ his office and forward the 

se rvice re cord to the station whe re I.he man's record3 

are to be kept. 

4746. The service r ecord, r aport11, etc ., requirrd to Pnp•"""' 
be transmitted by preced ing article w ill nothecnrried c1uTiodby 

by the e nlisted man concerned. "'""· 

4747. The r espon11ible o ffic e r oi a uni i to which an 

e nlisted man is trans f er r ed w ill proceed as fo ll ows: Procedu re 

( uµ the person on hi s rocordll from t he day u1> on ''""''~' 
following the date o · · h be depa rt.~ from his former 1oauni1. 

y irovisions of the 

regulation s as prescr i bed for other enliste 

hi !! command. 

( l ) ('S.) In the eve n t. that t.h c person fnilstoreportat 

t.he expected time, 11nd in Lhe absence of doiinite infor 

mat ion as to his whorcnbouts . no t. ify I.he comma nd in g o f

f i ce r of hi s former unit and request him to furnish any 

informati on which he may hav e as to thn failure of t he 

pe r son to repo r t at the proper time. l f u pe r son is de 

cl11red a deserte r , re turn all pape rs to the commanding 

ofiicer of t h e former unit, wbo w i ll complete the pa 

pe r s aod fo rw a rd them to Headqua r ters. 

~ 2J C'SJ Receipt for the papers on or i ginal of Form 

2503 and return I.he receipted copy immediRtely to the 

unit from which Urn mnn wns transferred, noting thereon 

any discrepancies. 

<..-')~ Upon I. he r epo rtin g of the man prepnrr I•'o rm 

259 9 and f orwa rd Mame imm ed i ate l y to H eadquarters. 
4;7 48. Tn al l caso~ whe re a man is p!lrmancutly nttac hed En1ric•on 

t.o a unit and doing temporary duty elsewhere , bis oame mu11-.1olla. 

w il l appear on the muster roll of each unit with nota 

tion in the r ema rk s co lumn showing his proper stntu~ . 

475. REQUESTS FOlt TRANSFER BY ENL ISTED MEN Handling of 

WILL BE HANDLED IN ACCORDANCE \YJTfI lNSTRUC - rrqueota ror. 

'fTONS ISSUED BY HEADQUARTERS. 
4751. 	 ( J ) An enlisted man des iring t.o be t.rnnsfer r erl Submiu ion 

of roquoat. 
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from one unit. to anot.hcr w ill make writ.I.en request to 

hi s respon ~i ble officer. This reques t w ill be fo r wa r ded 

through orric i a l ch an n e l s , wit.h indorscmcnt showing ap

proval or disapproval, t.o t he responsible officer of t h e 
unit. to which transfrr i s r eq uested. Art.er indicat. i n~ 

hi s approval or disapproval, this oifirer w ill fo r ward 

the request. t hrough official cha nne l s Lo t he action o f 

f i cer. Tr the r eques t is approved t.ho nct i on o f ficer 
will i~suo Lhe orde r s ne ce.s:111 r y to effect t h e t r ans f e r . 

Jr the r equest i s no t. approved t he rc11pons ible officer~ -

of t he un its concerned will be so informed. 

r uera to (2) Accompanying all r eq uests ior t rans fe r must be 

acc.:ompaoy a st.atement. of the marks during current enlistment. of 

r equest . t.be man requesting I.he trans f e r and when t he t.ransfer 

is f r om n vessel or other 11ni t Lo n stat.ion t h e state

ment w i I l show whet her Lhe man conce r ned i s a good 

swimmer. When t h e transf e r is an e xchange of d u t i es, 

the men conc erned must be o f t.he samr rating and the 

correspondence must conta in the wr i tt.en request of both 

oa r ties t o the request.. 

Ac tion on ( 3) (n) When a transfer is r eques ted f r om on e uni t 

requ eat• . in a dist.riot to anot.hor unit i n the sumc d i str i ct, the 

distric t command e r w ill b!! the ac t i o n office r except 

in the case of a c hief pet.Ly officer or petty of f icer, 

first class, in charge or a st.ation, when fi nal action 

w ill be taken by ll eadquart.crs . (See art. . 4741 ( 3 ) . ) . 

(b) Wh e n a transfe r i s requested from one unit in 

a di v i s i on to an other un i t. i n t h e sam e d iv i s i on , t h e 

d i vision commande r w i ll be l.he act i on of fi cer . 

(c) When a transfer i s reques ted from a unit in a 

division t.o a unit. outsid e t he di v i sion, final action 

w i ll b e taken by Headquarter s . 

Noexpcn1e 10 4752 . When the t.ransfer of an enlisted man at his own 

11overn m en1. request i s a uthoriz ed , no part of th e expense ~nvolved 

will be paid by the Govtirnm cnt . Headqua r te r s a l somay 

requi re t.ho man Lu wa i ve hi !I right Lo tra nspo r tat i on 

upon di scharge. When requi r ed, the wa iver w il l be p r e 

pared in tr iplicate ; the o ri gina l wi ll be fo r wa r ded to 
Headquarte r s, one copy w i l l be attached to the man' s 

pay caret , and one copy will he retained in the f i les of 

t h e uni t whe r e prepared. 

R e lat ives not 476. NO ENLISTED PERSON SHALL Blii ASS JGNED TO 

aui1ned to DUTY ON ANY VESSEL OR AT ANY S'l'A'fION WHO IS A 

• • m e unit. RELATIVE OF ANY OFFICER ORENLISTEDMAN ATTACHED 
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TO SUCH VESSEL OR STATION. THE DEGREE OF RE
LATIONSHIP CONTEMPLA'l'ED HEREIN SHALL INCLUDE, 

FATHER, BROTH~R, SON, NEPHEW, FATHER-IN-LAW, 
BROTHER-IN-LAW, AND SON-IN-LAW. (SEE ART. 1225 
RJtjGULATIONS). 

SEA AND SHORE DU'l'Y 

4i7. ASSIGNMENTS OF ENLISTED MEN TO SHORE A$Sh:nmenlt 

DUTY SHALJ, BE IN ACCORDANCE WTTH INSTRUCTIONS to. 

ISSUED BY HEADQUARTERS. 
4771. The tour or duty a11hore for enlisted men wil l T ouraofduty. 

be not over three years except t hat. for yeomen it 

wi ll be not ove r four years. A man will not be 
assinged to a second tour of shore duty until he 

has comp l eted thr ee years at sea subsequent t.o l ast 
shore assignment. except that for yeoman and carpente r 's 

mates t he period at sea need be only two years. Only 
sea duty in the Coast Guard w ill be considered in de

lermin i ng a man's elig i bil i ty for sho r e duty. Division 
commanders will regulate sea and s hore duty w i thin 
their division in accordance witb these instructions. 
(Sea se rvice not required of men with life - saving, or 

tolephone ratings). 
4772. When cases arise where no vacancies exist Fillin¥ of 

ashore w i thin a division to which men entitled t.o shore- vacanciea . 

duty may be assigned, or where no vacancies exi11t 

a float to which men who have completed their tour of 
sho re duty may be assigned, the matte r will b e referred 

t.o 	 Headquarters for disposition. 
4778. Headquarters assigns personnel t.o t he unit' s Penonnel 

I is ted be I OW: a$Sirned by 

Headquarten. 

ACADEMY FORT TRUMBULL 

COAST GUARD STORES TRAINING STATION 
DEPOT HEADQUARTERS 
F.NGINE SCHOOL AND INSPECTI ON DUTY 

REPAIR BASE 	 RECRUITING DUTY 

4774. Applications of men for ass i gnment to shore Requirement• 

duty will not be forwarded unless the following require- to be 

men ts are £ul f i I led: fulfi lled . 

(1) The man has a sat isfactory rec o rd in profi 
ciency in rating, condu~t, and sob ri ety. 

(2) The man has completed at l east three years 
sea duty during bis Inst four years of service e xcept. 
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in tho case of yeoman and carpenter's mates, who must 

have completed at least two years' sea duty during 

their last three years' service. 
(S) The man is performing sea duty at the time 

t.he application i s made and his last year of duty has 

been sea du t.y. 
Qualific.ation$ 4775. App lica tions for assignment to specialized 
tohcahown. duty, s uch as aviation, or duty at the Coast Guard In 

sti tutc, will contain a full and detailed statement of 

the applicant's special q uali f ications for this duty. 

AVIATION DU'l'Y 

Ass ivnmenu . 478. ASSIGNMENTS OF ENLISTED MEN TO AVIATION 
DUTY SHALL BE IN ACCORDANCE WITH INSTRUCTIONS 

ISSUED BY HEADQUARTERS. 
4781. (a) Men holding ratings below seaman, first 

c lass, and firemen, first class, will not be assigned 
to aviation duty. 

Spe<:ial (b ) Seamen, first class, and firemen, f i rst class, 

instructions. on aviation duty as part of the regular complement of an 
ai r station w ill beeligibleforadvancementtoaviation 
petty officer, third class, ratings. These advancement11 

in ra t i ng will not be made unless the man concerned 
meets all requirements and is in every respect qualified. 
Such advancements in rat ing in the aviation branch will 

be made within the quota allotted the division commander. 
(c) Men assigned to air stations for training for 

aviatfon ratings w ill not be advanced in rating until 
ape cific authority has been received from Headquarters. 
Commanding of fi cers w ill recommend to Headquarters 

men who are in every respect qualified for advancement 
to an aviation rating. 

Qualification 4782. A man a!<signed to aviation dt•ty and given flight 

asp ilot. training wil l not have his rating changed even though 
he qualifies as n pilot . An entry will be rnade on the 

rnan'ii service record and continuotts service certificate!! 
Lo show such qualifications. 

DESERTIONS 

What 479. WHEN A MAN HAS BEEN ON UNAUTHORIZED AB
const itutu. 	 SENCE FOR 10 DAYS, OR FOR LESS THAN 10 DAYS IF 

INTEN'l'ION NO'l' TO RETURN IS MANIFEST, HE SHALL 

BE DECLARED A DESERTER. 
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ENLISTED PERSONNEL 

LE.A.VE OF ABSENCE 

501.. AU'IHORIZBD ABSENCE OF AN ENLJS'raD PERSON 'FROM De1'inition 
Dtl'lY !'OR J.l>R! 'IBAN 48 HOURS SHALL BE CONSIDERBD LEAVE. 

502. LE!VE CF ABSENCE BIDINS ON 'lllE DAY FOLLOWING 
'm!T ON 'EICH AN ENLISTED PERSON DEPARTS FROM ms STATION 
OR DU'IT. 'lB! D.1TB OF DEP.AR'IURR, WHATZVBR 'll1E HOUR, IS 
COON'l'RD AS A DAY at OOTY; m& DAY OF RE'IURN AS A DAY Ol' Computation 
.A5SKNCB, KX<ZPT WHRN SlJCH RETOBN IS Mill! BBPCRE MERIDIAN, 
IN YIBICH CASK IT SRA.LL BE COUN'IED AS J.. DAY CF Dt1l'Y. 

503. TBR HiOPl!:R BN'IBY IN SRRVICS RECORDS SHALL BE Bntry in ser-
WDK Ol' ALL LR.lVE TAKB.N, GIVING INOLUSIV& DA'!RS. vice Record 

~. '?he hour and date 01' departure on leave or 
other absence and return there1'rom will be inserted on Departure 
muster rolla. 

!504.. DIVISION OR P'ORCE CO!lMANDERS, COMMANDING OFP'I
aBBS Am DISTRICT CWMANDP!RS ARE AU'lHORIZED TO GRANr LE.AVE Authority 
rJI .ABSENCE TO ENLISTED PFllSONS WHOSE SERVICES CAN BE SPARED 
AS FOLLOWS: 

(a) TO EVERY ENLIS'Iml MAN, ANNUAL LEAVE OF .ABSENCE NOT 
TO EXCB!D 30 D1YS IN ANY ONE ENLIS'IMENT YEAR. THIS .ANNUJ.L J.nnual 
LBAVR IS NOT ctll'IJUTIVE 111a.I ON& ENLIS'IMENT YEAR '10 ANOTHl!!R. 

(b) TO ALL BNUSTED MEN WHO RECEIVE AN HONORABLE 
DISCWRGK BY BRASON C2 RXPIRATION CF ENLIS'IMENT AND WHO 
Rll!m.IST WI'IRIN 30 DAIS FKJM DA'm OF DIS(}{ARGE, REEN
LIS'l!IG:NT LE.AVE OP' ABSENCE OF 10 DAYS FOR EACH YKAR OP' Reenl1stmnt 
RX!NLIS'DIRNT PlmlCD, LESS 'IHE NU!GBER OF DAYS ELAPSING 
SINCE DATE C1P HO?mABLE DISCHARGE. ALL OR ANY 01 'ffilS 
L&A.VB MAY BE GRANTED AT ANY TIME DUR!NJ 'lHE PERIOD FOR 
WHICH THE Mm REENLIST. 

5041. All requests tor leave ot absence will be eub
mi tted on Form 2519 and the instructions contained on that 
torm will be strictly complied with except that a copy ot 
the torm need not be torwarded to Headquarter s i n the case Request 
ot enlisted men. Men Will be instructed previously, by a Submitted 
notice on this torm, that applications tor extension ot' 
leave should be addressed to the ir own commanding otticer 
and not to Headquarters. 

5042. Ocmnandi.ng otticere should assure them.selves 
that lll!ln going on leave, particularly to places ot consid
erable distance rrom their station of duty, have the tunds 
neceaoary tor their return. Ther e is provision elsewhere 
in the regulations tor otticers to furnish transportation Suttioient 
to daserving cues requiring this assistance, but the tact J'lmds 
that tbe coat ot such transportation ill eventually checked 
against the pay ot the lll!ln should not be considered a& re
lieving them tro!ll all liability to punishment tor failure 
to oompq with such orders ae may be issued on the subject 
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Return 
to U'nit 

~inated 
upon 

4.dmittance 
to 

Hoepital 

'by their ccmmnding orricer . Rach case should 'be C41'etul
l:r innstigated in order to discourege this practice. 

50f.3. An enliste d lfAI who may be granted leave or 
absence will rejoin the vessel or other unit to which he 
is a ttached upon the expiration tbereor . It be be 
attached to a vessel he will endeavor to keep himself in
t orm.ed of her whereabouts and will rejoin the vessel, i f 
practicable , wherever s1le 11111)' be , upon the expiration or 
hie leave. It the vessel be at eea upon the expiration or 
hie leave, he will report to t he division OOlllll8.llder, or 
the nearest Coast Guard officer, who may assign him to 
other duty until the return or hie vessel. 

!50«. When a man on leave ot absence is admitted tor 
in- pati ent treatment at any~. Navy, or Public Healt h 
Service hospital or at any hospital with which the Public 
Health Service bas a contract, the reaponaibla ott iosr 
• ill te~nate the man•e leave ot absence as of the day 
the lllllII enters the hospital and place him in the statue or 
abeent in tbs hospital. Upon release trom the hos pital 
tho JlllJl rlll return to his unit unless he is a~n granted 
leave or absence by the responsible otf ioer. 

Lean attar 5045. ( l) When an enlisted lllln in th.a Coaet Guard ie 
arrest 


Leave 

to atteJ:id 


court 


Extl!Il81on 

not 


granted 


Visit 
foreign 
countl'Y 

arrested by Federal, State or civil authority alld returns 
to the unit to which he ia attached on bail, the responsi
ble officer may grant him leave or absence to appear tor 
trial on the date set upon an orticial statement by tho 
judge, prosecuting attorll81, or clerk of tho court, recit 
ing tho facts, giving the date on which the presence or 
the person ia requested, and the approir:imate time tba.t 
should be covered by such leave of absence. 

(2) Leavo ot absence may be granted enlisted men or 
tho Coast Guard subpoenaed or served w1th a writ issued by 
a court of competent jurisdiction. In such cases the re
sponsible otticer is authorized to grant leave ot absence 
to the person subpoenaed or upon wham the writ is served, 
in order to perm1 t him to obey the same , unless the public 
intcreata will be seriouely prejudiced by his absence , in 
which case full report or the mat ter will be made to Haad
quarters. 

(3) !.!en arrested and detained by civ1l authoritiH 
While on liberty or leave ot absence, who tail to return 
to their respective unite upon expiration or such liberty 
or leave of absence, will not be granted an extension of 
liberty or leave or absence. Men so detained beyond date 
and hour of expiration of liberty or leave or absence will 
be considered ae absent over leave unless they are acquit 
ted or the obarges on which held and upon their return 
have their absence over leave excused as unavoidable . 
(See art. 507, Regulations, and art. 4602 (4) of theee in
atructiorui.) 

15046 . Men desiring leave tor the .purpose or proceed
ing to a foreign country must submit to Headquarters a re
quoet ''hat tho necessa.ry authority to leave the continen
tal liJ111ts of tho United States be granted. 
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510. AU'IHORIZED ABSENCE FBOM DUTY FOR LESS 'IRAN 48 Derin1t1on 
HOURS SH.ALL BE CONSIDERED "LIBERTY" . ot 

. .. 
511. 'IHE RESPONSIBLE Cln"IOER SHALL GRANT SUCH LIBEaTY 

'ro 'iHE CREW AS IS CONSIS'mNT WI'lll mBSE RIDUU.TIONS, 'lim Granted 
SA1ETY OF 'm'.E .UNIT, AND 'IRE DUE PERFORMANCE 01 DU'n._ HI!! 
SHALL CAUSR LIBER'IY LISTS 'ro BE FREPJ.RED AND SHALL EXERCISK 
GREAT CARE THAT NO INJUSTICK IS .DONE OR UN.1UST DIS~OONI.-'. 
TION MADE IN GRANTING LIBERTY. - .-

512. LIBERTY SlliLL BB GRANIED '.l'HK <l\n AT. SUCH TIMES Ample 
. :·: AND UNDER SUCH CONDITIONS .AS 'IHE RESPONSIBLE OFFICER J4AY allowance 

DIRBCT. AN AMPLB .ALLOWANCE IS REcoi.t.!ENDED ~ THE INTIB- . ~cOllJllllnded 
B:siB 01 HICREATION AND BlW.TH, BUT 1l'EKN LIBER'lY IS GRANTBD 
'lmmR SHALL BE !lAl.NT.ilNKD AT ALL TIMES A FORCE suUICIENT. 
FOR oiiDI.NARY l!MmGENCIES. .. ,:--..___-fil.3. UNLESS 'lHE EXIGENCIES 01 'IHE SERVICE OR 'IHE Deprivation 
tJNBlliL'mY CONDITION OF 'lllB PlllT PRBVi!NT GIVIro LIBER'IY to be within 
'1'0 'IRE CRR1r, NO PERSON SHALL BE DEPRIVED OF LIBER'IY ON l,imit11 ot· law 
SHORE, EXc:tPT BY ORDER OF THE CO»il.ANDIID OFFICER WI'lHIN 
'1llE LIMITS OF LAW AND .RmULATIONS, Cl! ~ CONFINED BY .. 
SEN'IENCE OF A COURT, Cl! FOR SAPEKEKPING, OR WHEN UNDER . ,; 
ARREST FOR TRIAL. 

5131. The executive otticer will cause to be kept ~ Liberty 
liberty book, which will be placed where it may be con- book ltllpt 
sulted by officers and enlisted men. 

5132. Requssts ror extra liberty or tor other s~cial 
privileges, will be made at such hour as may be prescribed., 
by the daily routine, and will be beard by the ex.ecutive of
ficer at the mast at that hour. Preference in ~ttll8 spe
cial privileges will be given enlisted men with .ct::z:~ll;en~ 
conduct records. 

Requ1111tll 
'made 
at mast ·, 

5133. Person.a o.n liberty will be encouraged to return Boats tor 
to their ehip tor DEals and to sleep, and the necessary libertf 
boats will be provided tor such return. peny 

514. 'l'HB DIS'IlUCT COMMANDER SRALL FORMULATE RULES Dietriot 
GOVERNING LIBER'IY FCll ENLISTED PERSONS ·IN HIS DIS'lRicT, Co11111111nder 
WHICE RULES SHALL BB CONSISTENT WI'lli 'IHESE RroULATIONS to formulate 
AND WI'lli INSTRUCTIONS ISSUED BY HEADQUARTERS. rulee 

5141. (a) The number of persons ramining at ~ General 
station llD.lat be adequate tor the performance or watch, inetructiona 
p1trol, and other duties, a.nd sufficient tor all ordi
nary emergencies. 

(b) 'l'be houre at which liberty will begin- ~d en·d · 
at a.ny station will be the same tor all enlisted perac:iha 
at that ataUon. :: 

(c) 'lbe otticer in charge will grant liberty tor 
such times and under auch circumatancH as the district 
commander may direct. The daperture on liberty and the 
return from liberty or every person attached to a station 
will be entered in the station log. (See art. 510, Regu'
lationa). 



(d) The ofticar in charge of a station end the sen
ior petty otticer will not be absent from duty at the s8IIJB 
ti.ma except 1n cases ot urgent neceasity; except during an 
absence of either the otticer in charge or the senior pet
ty ottiosr the one remaining at the station will not be 
deprived ot his regular liberty U' the person next in rat 
ing is competent to assume charge . 

(a) CeTe will be taken that no injuetica is done or· 
unjust discrimination me.de in granting liberty to the de
serrtng, A. person about to go on liberty may be required 
to reDDin through a drill ot any kind in Which he lacks 
proticieney. 

(t) Liber·ty will not be granted during otricial vis
its or the dist~ict colllll8.nder or of a n inspecting officer, 
or when engaged in aas18tance work whiclr would warrant the 
employment ot extra men. When liberty is not granted tor 
any ot the above reasons, an entry or tbe tact Will be 
mde in the log. 

(g) Rnllsted men will not be allowed to exchange 
liberty without permiseion or the otticer 1n charge or, 
except· in case of such exchange, will any man be granted 
liberty a second time until every other member ot the ~rew 
antitled to liberty has had hill turn . Should a person de
cline his regular liberty, or be deprived or it as a pun
ishment, he 1fill be required to perform hie regular dutiee . 

(h) A petty officer or other enlisted lll!lII before 
leaving hie station on liberty Will inform the otficar in 
charge where he, ie likely to be ·found in case hie services 
should 'be needed. When such nen ie in the vicinity of the 
station when hie services are needed, the officer in 
charge will require him to return at once. 

(i) ' The officer in charge of a station may require 
any person going on liberty to take the mail to, or to 
bring it from, the post of'tice and to perform other er
rallds or an otticial nature which will not interfere mete
rially with hie· liberty. 

(J) It a tll!lllber or a station crew tail to ret urn 
from liberty on time, the officer in charge will investi .. 
gata tbs caae and will award a punishment therefor in ac
cordance nth these regulations, unleas he deem such fail 
ure excusabla. 

515. 

GOOD-CONDUCT MKDJ.LS 

I11aued as 51&. GO<l:l-CONDUCT MEDALS SHALL BE ISSUE.D UNDER SU<lf 
prescribed INSTRUCTIONS AS MAY BE PRESCRIBED BY HEADQ.UARTmS. 

Recan 51&1. A good-conduct mdal will be issued by Head
melldation 	 quarters to any enlisted man who, at the expiration ot a 

period of service, will havs been reconmended for conduct 
by hie responsible otficer. 

Period of 51&2. ~ period or sarvioe, a s mentioned in the pre
HrYice ceding :Paregraph, ll!U8t be continuous aervice in the Coast 

Guard termnated by expiration or enlistmant aDd raceipt 
ot honorable discharge a.nd must be ror four full years it 
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t he last honorn b l e di s c harge wn s rec ~HeCl.11 b~'Hvelen!!:J7 : 
MaY',1 l91W; atifi 18 d 0 ~runi , upg gl4, t 8r Mi1-1 t brMdt~ ll i; yea r :; 
i f the l ns t ho no rabl e d i s ch a r ge was r e.c e i ve d s u bseq uen t 

to 30 June , 1984 . 'J!.he-~e+~F-V-~ 

l~-a-en-l i s tm e n t-w i..Wi..i.11 con t i nuo.u.s.-.~~~pw--i-o4 

~~la l-\V-i-l..l.-b-0---i..~d. 

5163 . Any man wh o hns r ece ived on e medal w i l l, if Subseque nt 

r e c ommende d at t h e expirat i on of any s ubseq u en t pe r iod p cdod. 

of s e rv i c e , be g i ve n in p l ace o f a medal, a lnn, whi ch 

wil l be worn above tbe meda l on t.h e same ribbon . 

5164. Upon th e com pl et i on or a pe riod of se r vice un- Rccommcn· 

d e r condi t i on s whi c h e n t i t l e a man to a good - conduc t dation. 

meda l , t h e commandin g o f fi ce r or t he d i stric t com

mand e r w ill fo rwa rd t o Headq ua r te r s a l e tte r w i t h ap

propri ate r ecomme nda t i on s . 
5165 . Wh en n l ette r o r r ec omme nda t ion fo r good - con- Serv ice 

duc t aw ard s i s for wa r d ed to He adqua r te r s it w i ll b e record. 

acco mpani e d by compl e ted se rv i c e r e cord s h ow in g en t rie s 

fo r di s charge . Co n t inuous s e r v i c e c e r t ifi cates w ill n o t 

be for wa rd ed . 

5166. A ma n i n o rd e r to be r e commended for good- Marks. 

conduct med a l must ha ve a m a r k o r 4 . 0 in conduct fo r 
t h e thr e e -yea r pe riod ind i cated. If a ma r k of less than 
4 . 0 ha s bee n r ece ive d dur in g nn e nli stment, no part of 

the t ime se rved dur i n g t hat enlistment may be counted 

to ward a good- co nduc t m edal. 

517. 

RECORD OF PERF ORMANCE OF DUTY 

MARKS , GENERAL 

518. QUARTERLY ~1M~il'ks1 ~'s I:i!'tb'~E ASSI GNED AND T o be 

THE RECORD OF PERFORMANCE OF DUTY SHALL BE aasigned 

KEPT IN ACCORDANCE WITH INSTRU CTIONS ISSUED 
BfJ~~~g~ .. '£1 J.C19 '..1 8 b!l!l~l :. • I .!!l~ol 0!' 11 

'518 tt:>·(l-1) Mairk~ 0w1 I f "Be U + fgn€d - t,~l en 1!\ISJt:C"d ~ei! loi1' W hen 

e1i\li si'81eii'l' fec'OJrd~t!a' t €heut?na :1 d r ~ii cli ..t q iHlr t e'P ·an<P~W a ••iirned. 

tr~ n; i'&r ofl tl i sc'lturife1, 1bu t-9ri'ol ~mUk s1·w i 11 o-e ..g{ v'en' for a 
p'elfi o'tfllo f ; 11!S S ' -l.h1u\ tl one.i JTlofl'tJir, ~iticep ft tm t ~v l:ieiPa.:! rlJ1a1n 
hif's1 ij ~\i n° 1'&u\id ·g\iq 1-iyl MJ aJ -l> r'e a:C h1 o'f 'd i's'.c i p li n <f heSW:i FF 

b c? 1fh a'tk\ d 1 n1cc~lii1n gtSP i n 1 11 erh11aut:<t",·ltl'nd i f" 1th~ orrerr~ 
lfe bot 1o P\ n'S ob r i\!1!y •tW 1PPso ,,; i R d be ·ma r ked ·1i'n1 "'Sbl3ri e t~~ ;.-



510 PERSONNEL INSTRUCTIONS 

If no mark is assigned, an entry "Less than one month'' 

wil l be made. Ma r ks must always be given upon dis 

cha r ge evon though tho poriod be l ess than one month. 


Menauend- (2) When a man is absent from h is unit and in 

in11achool. 	 at.tendance at. a se rvi ce school at the end of a quarter, 

no marks w ill be assigned nt. t.hat time. Upon the re
turn or a man from the school, the marks fo r the pre
ceding quarter(s) wi ll be filled in, due consideration 
be i ng given to nny reports received from t he school or 
from Headqua r ters. 

(3) When a man bas been performing temporary 
duiy at a unit, other than a serv i ce school , for a month 
or more, marks shall be assigned by the Commanding 
Officer o r Office r in Charge o f that unit for the period 
of such tempo rary service. 

General 	 5182. Marks w ill be assigned und e r the headings 
"Proficiency in Rating", "Conduct" , ''Sobriety", "Ability 
as Leader of Me n'', and "Heal th" in accordance with the 
fol l owing gene ral scale: 

Perfect - - - - - - - 4.0 
Excel l ent - - - - - 8.5 to 8 . 9 
Good - - - - 8.0 to 3.4 
Sa ti sfae t.ory - - - - - - - - - 2.5 to 2 . 9 
Ind i ffe r ent. - - - 2.0 to 2.4 
Poor - - - - - - - - - - I. 0 to 1. 9 

Bad - - - - - - - - - - 0.0 to 0.9 

Markt for 5188. Marks for any period wi ll be based so l e l y upon 
period. the man's behavi or and ability during that time . Good 

o r bad behavior during a previous period wi ll not be 
allowed to influence 1.he ma rks being awa rded for the 
period under considertaion, except that when a mark has 
been assigned in conduct or sobriety for a period of 
less than one month iu accordance with artic l e 5181 (1) 
t.his mark wi ll be considered in arriving ut the mark 
in proficiency in rating the next time marks are ass i gned. 
Extreme ca r e w ill be exe rci sed that the marks as 
finally entered in the serv ice record are a correct and 
just est imate of the abi l ity, cha racter, and wo r th of 
the man conce r ned . Se l ection for advancement and the 
character of di charge nre dependent almost. entir.cly on 
the record of a man as indicnt.ed by the marks assigned. 
'l'he assignment of marks is an important. duty oC the 
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PERSONNEL INSTRUCTIONS 510-A 

o£Cicers responsible therefor aod will never be allowed 
to become perfunctory in the s lightest degree. 

5184. Marks will be assigned by division officers or Auianment 

beads of departments , after consultation with junior ofmorla. 

officers, wa rrant off icers, chief petty officers, and 
petty officers und er whom the man has worked. For 
certain petty office rs and men of lower ratings, such 
as mess attendants, etc., who arc under the conti nual 
observation of several officers during any period, the 
marks assigned by division office rs wi ll be combined 
with others recommende d by the officers mentioned. 
Befo r e being entered on the serv ice record all ma rks 
will be approved by the command ing officer or district 
commander. 

5185. When marks have been entered in a service rec - Cbancin1 

ord they will not be changed at a subsequent date un- ofmar!u. 

less an error was made at the time the marks were as 
signed. All changes in marks in a service record will 
bo made in red i nk and initialed by the officer making 
the change. In addition, a notation will be made in 
the service record, on the 1inc fol lowing that on which 
changed marks appear, set.ting forth why the change was 
made. 

MARKS, STANDARDS ESTABLISHED 

HEALTH 

5186. The marks assigned unde r the heading "Health" Health. 

will indicate the gene ral hea lth of n man . Consider· 
ntion will be given to tbe gene r a l pyhsical condition 
o f t he man, his phys i cal fitne ss to perform the general 
duties of his rating, and any periods of abs ence due 
to illness or injury. The following standards will be 
used as a guide i n assigning marks for "Hea l th" : 
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4.0 	- No injury, no illness, physically able to per
form all duties. 

3.5 	to 3.9 - Illnea• or injury not eutticieptl.y serious to 
intertere with pertormnce ot duty, 

3.0 	to 3.4 - Illness or injury sutt1cient to cause absence 
or intertere with pertormance ot duty tor one
sixth ot the period tor which marks are being 
aaaigned, 

2 . 5 	 to 2,9 - Illness or injury auttic1ent to cauae absence 
or 1ntertere with pertormance ot duty tor one
third ot the period tor which mrke are being 
aaa1gned . 

2.0 i:o 2.4 - Illness or injury autticient to cause absence 
or interfere 11'1th pertormance ot duty tor one
balt ot the period tor which mrka are being 
aailigned. 

1.0 	to 1.9 - Illlieaa or injury autticient to cause absence 
or interfere with pertormmce ot duty tor two
tbirda ot the period tor wb1oh marke are being 
aaaiglllld. 

0,0 	to 0.9 - Illneaa or injury sufficient to cauae absence 
or interfere with pertonnance ot duty t or more 
than two-thirda ot the period tor Which mrlc.a 
are being assigned. 

5187. J. mark in "Health• below 2.5 tor an entire 
quarter llllllc.aa questionable tba physical qualitioation ot a 
man tor retention in the service . A board ot medical sur
VllY should be requested when a llllln receives a mark in 
-Health• below 2.5 tor two consecutive quarters. 

5188. Karka aaaigned under the heading "Health" will 
be anraged ui>on diaoharge and th111 avel'8ge mark will ap
pear bf 1teelt on the dillobarge. The health mark on the 
di.acbarge will direct the attention ot the enlist ing otti
oer to tba general baalth ot the applicant during previous 
enlistment and enable th.a medical otticer conducting the 
PhTllioal -8D1D1ination to determine whether any previous 
llb;raical detects atill exist. 

JJ!ILI'lY .AS LEADER OF MEN 

5lB9. Kan ot all ratings except apprentice eeamen; 
ea8118n, second claea; t1remen, third claes; t1r8lll8n, sec
ond cla1111; and meas attendant. will be aesigned marlca in 
•Abillty aa Leader or Men•. No etandard tor imrks under 
thie heading is aet up other than that- g iven in the arti 
cle 5182, but cana1derat1on 'ti'ill be givan to the man• a 
ab1l1ty to 111tt a good example 1n appearance, conduct, ex
ecution ot ordera, etc., aa well as to bis lllllnner ot treat
ing or handling aubord1natea. 

80.BRIRTr 

5190. Marks aaaignsd under the heading or "Sobriety" 
will ahow a llllln' a record as regards the uae ot intoxicating 
liquor, The tollowing standards will be used aa a guide in 
aaaigning marke tor "Sobriety•: 

5ll 

Madical 

Board 


ot Survey 
requested 

Health 
lll8rka on 

discharge 

Ability 
as leader 
ot men 

Sobriety 
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4,0 -	 No evidence or owr illdulgenco in 1ntoxicanto. 
3.5 	to 3.9 - Evidence on not more than one occasion or pri 

or over indu}8onco in intoxicants . 
3,0 	to 3.4 - Evidence on not more than one occasion while 

on duty or prior over indulgence in 1ntox1
cantn but not eutt1c1ent to i ncapacitate tor 
duty. 

2.5 	to 2.9 - X"fidenco on more than one occasion while on 
duty or prior over indulge.nee in intoxicants 
but not out ticient to incapacitate tor duty. 

a.a 	to 2.4 - lncapec1 tatod tar duty becau.ae or prior over 
indulS19nce in intoxicants or convicted or 
dru.nkennaaa on shore . 

l . O to 1.9 - Convicted or drunkenneaa o.n shore on more 
than one occasion or or drunkannoaa on duty. 

o.o 	to 0.9 - Convicted or drunkenness on duty on more than 
one occasion or or amuggling or attempting to 
~le intoxioante , or under the influence 
or intoxicants , not having been on liberty. 

CONDUC'l' 

Conduct 5191. Marko aaaigned under the heading "Conduct" 
will a.how a ?mn' s peraonal deportment, mode or moral ac
tion, and behavior, eitb.er absolutely or in relation to 
others. An ortenae invohing insobriety will be charged 
againat •Conduct" ea well as against "Sobriety• . When a 
111111.D bas been abeent in tbs hoapital as a resul.t or hie own 
miaconduct (except in the caae or venereal disease, where 
the prilllary lesion occurred more than a year previou.e} the 
mark in "Conduct" will not exceed t .he llBrk in "Hoelth" . 
The rollowing atandarde will be uaed aa a guide in aaaign
ing marks tor "Conduot": 

4.0 	- .Exemplary in conduct, bearing, and ,appearance; 
good intluenoe at unit. 

3.5 	to 3.9 - Not more than one minor orrenae; no abeenoe 
without leave. 

3,0 	to 3.4 - More than one minor orrense; absence over 
leave on not more than one occasion; no ab
eence without leaTB. 

2.5 	to 2.9 - Repeated minor orreneee or abeenco over leave ; 
no abaenoe without lea.TB; sentence by deck 
court or leas than 10 days• pay ; leu than 
3,5 but not lees than 3•0 in sobriety. 

2 . 0 	to 2 . 4 - Sentence by deck court or more than 10 dayu' 
pay; reduction or rating except tor inoanpe
tency; no absence without leave; lase than 
3 . 0 but not lose than 2.5 1.n uobriety. 

l.O 	to 1.9 - Sentence by sUlllllllry court or more than one 
deck court; no absence without leave; conuid
erable correspondence regarding dependents or 
indebtedness; less than 2.5 but not leas then 
2,0 in sobriety . 

o.o 	to 0.9 - Sentenoe by general court or more then one 
uwmary court; absence without leew; 101111 

than 2.0 in aobriety. 
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5192. Marks assigned under the heading "Conduct• 
will be averaged upon diecharge and thie mark will ap
pear by itself on the discharge. It will be one or the 
factors determiniDg the form ot discharge to be iesued. 

Conduot mark 
on discharge 

PRCll'ICIENCY .JN RATING 

5193. Protioianey in rating is tbs summation ot the Proficiency 
n.rious elements that go to make up the service character in rating 
ot a man. 'l'be lllllrk for it is- not the average or his other 
marks, but it nevertheloas depends upon them in so tar ae 
the particular ratings require reliability. In determin
ing lllll1'ka, therefore, it is to be borne in mind that the 
mark tor proficiency in rating is intended to be autticient 
by 1 taelt to denote a lllllll' s abil1ty and aleo his habite and 
cbarecter--in ehort, his value to the service in his partic
ul.ar rating. 

.ill Petty Otticers Other enlisted men 

4.0 -	 No roan tor improvement. No room tor impronment. 
3,5 to 3,9 - Reliable, attenti\19, en- Reliable, attentive, en

argetio, thoroughly com- ergetio, toroetul, thor
petent, distinctly above ougbly competent, dis
average. tinctly above average. 

3,0 	to 3,4 - Q.ualitiea autticient to Q.uelitiee suttioient to 
justify advancement. justify advancement. 

2.5 	to 2.9 - Reliable, ca:npetent in Reliable, canpetent in 
rating. rating, 

2.0 	to 2.4 - Sutf'iciently good to Jue- Sutt1cient1y good to jua
tity retention in rating tity retention 1p rating 
it imlllediate improvement it illllled1ate improTement 
is shown. is eh.aim. 

l.O to l,9 - Unti t tor retention in Unfit tor retention in 
praeent petty officer pre.sent rating. 
rating, . 

0,0 	to 0,9 - Untit tor any petty otf1- Unfit tor retention in 
cer rating. aervioe because of inept

itude. 

5194. Marice assigned under the heading "Proticiency Averaged 
in Rating" Will be avel'8ged upon discharge and this mark on dilloharge 
will appear by itselt on the discharge. It will be one 
of the factors determiniDg the !01111 ot discharge to be 
issued. 

m.lPT.4Bl'.LlTY FOR WARIUNT G!WlB 

5195. .&. lllt\rk indicating adaptability for warrant Adaptability 
grade will be aeeigned to each permanently rated chiet tor warrant 
petty officer upon his traneter or discharge and up0n grade 
the detachment ot the coamandiDg offioer or officer in 
charge. This mrk will be on the scale or 4.0 and will 
be entered in ~he man' s service record on the line below 
that ueed for the regular msrks. It will be signed by 
the CCllllll!lDding otricer or officer in charge . It will 
not be entered on the certificate or discharge but ~ 
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z.(,. ~6/d_.. .....J. ..;.if .rt-../'~ 
be entered c9n the continuous eerrice certitioat<- 'l'he 111.rJc' 
should indioate the mn• • adeptability in all reapects tor 
the warrt1nt grade and should be uaigned 011~ after oaretul 
consideration. This mark will be 1.nclu4ad in ant tranaoript 
ot me.rka prepared tor any purpose. 

Standard 519&. 'l'be tallowing standard.a ere established: 
ot arka 

(l) To be re001111en4ed tar honorable d1acbarge:
(a) Protici911oy in rating - - - - - - - 8 , 'P& 
(b) Conduct - - - - - - - - - - - - - - ~.o 

(2) To be recosraended tor reenl1atment:
(a) Prot1c1enoy in rating - - - - • - - 2.5 
(b) Conduct - - - - - - - - - - - - - - 1.75 

(~) '11:> be re0011111en4ed tor good cmduot 11114al: 
(a) Con.duct - - - - - - - - - - - - - - , , 0 

Method ot 5197. 'file tinal. enrage me.rim to be entered in a lllllll •a 
aw~ing aervi.oe record or on hie certU'ioate ot diecbarge nnd con

marlta t1nuoW1 eernce certificate, will be errhed et by multiply
ing the mark aeeigned by the number ot month• in the period 
covered by the mark, adding theae, and dividing by the total 
n\llllber ot monthe in the entire period. Only the merka ea
aigned in proticie11oy in rating, conduct, a.nd health, atter 
being averaged by thia method, will appear 011 the oertUi
cate ot diaoharge. 

520. 

Ieaued 521., OONTINUOW SERVICE Cl!BTIFICATES SHALL BR ISSUED 
upon CCIII- BY mw>qUARTSRS 'lD PBRBONNEL tlPOl'! THE CCMPLETION or 'IHRER CE 
plation MORE I1Wl8 CONTINOOW SEBVIOR, HlOVIDED SOOB SIRVIC! IS Tl!B
ot period MDU.'lm> WI'lB .&. DISCIURGR ONDEB HONORABI.B CONDITIONS, RECCll

ot IB1ID!D FOR RK!NI.IS'm!Nl', .&ND RDNLIS'DWll' LS D!'!CT!D YI'lBIH 
eeniee OONTINUOOS SERVICZ Pl!RIOD. 

52ll. Continuou.a Service CertU'icates will be prepared 
at Headquarters tor all men entitl.ed to them and will ba 
torwarded to the unit to whioh tbe men concerned are at
tached. 

5212. Upon receipt or the Continuoua Service CertUi
cate at the unit to which the 11111n concerned 1a a ttached, the 
print ot the right index t1nger or tbe man will be inaerted 
on the tiret page a nd tbe signature or tbe col!lmallding otti
cer placed opposite the ringer print in the apace beaded 
"signed•. On the revorae aide ot the sheet will be entered 
tbe amount ef reenlistment allowance paid and the Bignature 
ot' tho dieburaing oihcer maldng paylll8llt. Anr--Cluertff1Y 
-~~ aaeigned during current enlistment will be en
tered in t~~d signed by the ccmnanding orn.
cer eo u to bring tho Can1i~A....Cert1ticate up to 
da~. 

Receipt 521!5. '!'be enlisted man concarned will aclmowledge re
acknow ceipt or the Continuoua S&rvi ca Certiticate by letter tor
ledged warded .w. Headq~tel'IS tbro1.1gh otr1c1al channels. 

Ill• 

http:aervi.oe


•• 

5214. Continuous Service Certiticatea are the prop- .Handling or 
erty Of the mn to Whan ieaued and Will be delivered to 
them upon discharge, regardleas or the character or the 
dhaharge. They will alao be deliv~red to the man upon 
ret1re111tnt and to the next or kin in caee or death. now
&ver, during the &nlist:ment, Continuoua Service Certifi 
cate will be retained at the unit, the eame as a aervice 
record• . Upon desertion the Continuoua Service Certiti.:. 
cate will be forwarded to HeacSquartera with th.a ae:rv1oe 
record and other papers. 

5215. !: discharge rill be issued to a man even though Discharge 
he may han a Continuows Service Certitioa~. 1uued 

521~. 'Die following ·entries Will be made in Continuous BntriH 
Serrtoe Certificate, uaing atandard size type: made 

(a) Knliatmente and ertenaions ther9of. 
(b) 	 Ql,lai'te~U..ito correspond with marlce on . 

service record~ ~-/~ .,.,..., ~ 
(c) Cllanges ot rating. 

1
(4) Letters or com.ndation. 
(e) Tranatera. 
(t) Diachargee. 
(g) Courts. 
(h) Total net eervice tor Jl&Y purpoeea on discharge. 
(1) 	 Completion ct eoune ot innructio.n at Serrtee 


school a.lld other special qualiticationa, · 


In caae of deaertion no notation whatever will be llllde 
on the Continuous Serrtce Certificate. 

5217, Upon discharge under honorable conditiona at a State1111nt 
man entiitled to reenlistment, who ia not reenlisting at tbll ot aen1.ce 
unit tl'olD which discharged, thera will be posted on the in-
aide oov:er ot the Continuoua Service Certificate , ' t he orig
inal or a oertitied oow ot the last statement o! service 
receiTed trom Headquarters tor the ID8n concerDBd. lf no 
Continuous Service Certificate haa been issued to the man, 
the record ct service will be attixed to the back ot the 
discharge which the man receives. (See art. 4597) . 
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PERSONNEL INSTRUCTIONS 

CHAPTER VI 

STANDARDS OF EXAMINATIONS -- ENLISTED 

PERSONNEL 


6001. All enlisted persons before being 11dvanced in Qualificat ion• 

rating will be r equired to prove their knowledge of forallmen. 

the follo wing: 
(a) 	The necessity of realizing the twofold nature of 


duty in the Coast Guard, namely, the military 


duties, irrespective or rating, and the particular 

duties of the rating in which men enlist o r to 

which t hey may attain; the importance of accurate 

knowledge; discipline; the rules of d i scipline; 


questions on discipline; the nature of an order; 

the nature of a command. 


( b) What the Coast Guard offers. The various service 


schools and the qualifications necessary in o rder 

to gain admittance to these schools; the necessity 

for a good r ecord in addition to spec ial ability 


in any given lino; the unit itself as a t r aining 

school; promotion in the CoastGuard;d iCfereoce 

between acting and permanent appointment; t he 


opportunities oi obtaining warrant and commis

sioned rank; continuous service men; leave; lib

erty; sho re duty; retirement; pensions; rewards 

a nd pr iv i 1 eges; meda 1 s and gratuities; citizens hi p. 


(c) 	Enlistments in general. Discharge; t he various 

types of discharges and t he effects of punish

ment thereon: the ndvantage of honorable dis

charge ; transpor ta ti on after discha r ge; service 


records; overstaying liberty and its effect on 

advancement; what constitutes desertion; the 

fac t that desertion wi ll be punished, irrespec

tive of the motive that prompted it; punishment 

for desertion; types of Coast Guard courts. 


(d) 	 Pay. Pay accounts; extra allowances; gene ral 


remark s on pay; loss or PllY due to b r eaking lib

erty: time lost due to misconduct. 


(e) 	Coast Guud customs. Ru l es concerni ng sa lu tes; 

etiquette to officers and civilians; gene r al in

formation about the Coast Guard and its relation 
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604 PERSONNEL INSTRUCTIONS 

to t he governn1ent; I.he President; t he Secrete r y 
of the Treasury; division command e r; district 

commander; captain; executive officer; navi gator; 
gunnery office r; e ng ineer officer; communication 
off i cer ; officer or the deck; di vis ion office r ; 

officer in charge; I. h e redr ess of wrongs; exe r
cise of authority; q ua rrel s and dis t urbanc es . 

( f) The gener al characteristics or s hi ps or t he Coast 
Guard. QuesL i ons th ere on. 

(g) 	The r ou t in e in port nnd at sea . Bright wo rk; 

s ick ca ll; q ua r ters aud drill; mus ter s and in

s pecti ons; messe s; watches and divisions; pat rols; 
scrubbing and c l eaning; smokin11 hour s ; lucky bag; 
shi p's orders. 

, (h ) 	 The a im and ob j ect or al l drills. What is in

tended Lo b e accomplished in a plac e other I.ban 
t ha t in whic h any part icul ar man is stationed; 

fire; co lli s i on ; abandon sh i p; fire a nd rescue; 
general quarters; coa ling sh i p. 

( i ) 	Marking c lo t hes. Unifo rm and reg ul ations relat.ing 

therato; stowing ba gs and laying them ou t for in
i>pection; airing bedd in g; $toppi ng on wa sh clothes; 
requi s i t ions for c1ot.hing; care of clothing. 

( j ) 	 Personal cleanliness . Elementa r y r ules of hy
giene; prophylaxis; e l ementn1·y fir st aid; treat
menL o f wounded in act i on ; treatment o f frost
bite ; Lypboid prophylax i s . 

(k) Pa in ting and t.h e preparation or s urfaces t h e ref or. 
( ! )Sw imming . Re11uscitationoftheappar ent lydrowned ; 

rescuing a drowning person by swimming to hi s 
r e li er ; life buoys, how and when buoys s hou l d be 
dropped. 

(m) 	 Athl etics . The a tte n tion g iven to ath l etics in 
the se rvi ce; var i ous troph i es a wa rd ed . 

Genera l 6002. All ch i e[ petty off icers, irrespect ive of rat 
qualifieationa ings, ruus t have a Lho r ougb knowledge of t he follow 
forC.P.O. ing s ubjects: ResponsibiliLi es of ch i ef petty officers; 

dutie s in gene ral ; pri vileges; pride in t he perform
ance of their du t i e11 ; opportun i ties for advancement ; 
du t i es at emerge ncy drill s ( in gener a l ) ; uni fo rm 

regulat ions; drill books; dutie s of be achma·sters; pat rol 
office r s; routine division duties; and in general the 

du t i es of junior divi s i on officers; the idea l s of an 
offic e r; t he methods by which the chief peLty officers 

. . 
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before be may be rat.cd CHIEF STOREKEEPER: 

(a) 	Ability t.o direct and 11upervise the general ac


tivities of a supp l y department. 


"( b) Thorough knowledge of all Coast Guard sto r es, 


with ability to identify them and \vith a we 11 

grounded understanding for what they are used 


and how they shou ld be stored and care~ for. 


(c) 	Ability to direct proper stowage and to estimate 


capacities of storerooms. 

(d ) Thorough knowledge of Regulations, Pay and Supply 


Instruc tions, anct t.he functions, duties, and re


sponsibi l i t.ies of personnel of supply department. 


6024. (l) A man must complete the prescribed cours e Chief 

from the Coast Guard Inst.it.iute and must be found quali- c.ommiNar>· 

fied by examinat.ion in the following before he may be •toward. 

rated CHIEF COMMISSARY STEWARD: 

(a) 	Be familiar w it.h the Rcgulat.ions pert.uining to 


the general mess. 

(b ) Be familiar with the Pay and Supply Instructions 


regarding subsistence allowance, commuted ra


tions, and all c urrent instructions regarding the 


gene.ra I mess. 


(c) 	Have demonstrnted ability to cater for enlisted 


men. 

(d) Be able to plan menu for a week or longer and 


estimate t he quantities of foodstuffs required 


for a given numbe r of men. 


( e) Know current prices and normal seasonal fluctua

tions in prices of variou s ingredients or t.he 

ration and of other foodstuffs. 


( f) Be able to keep an accurate record and make cor


rect. report. of all transactions connected wit.h 


the g~neral mess. 

(g) 	Be able to Lake complete charge of the delivery, 


handling, etownge, and issue of foodsturrs of a 


unit . 

(h ) Be able t.o insure proper stowage and c l ean liness 


of all galley and commissary spaces. 


(i ) Understand and be able to direct the cook ing and 


preparation of food in ~he galley and baking on 


board ship, embrac ing knowledge of the quanti 


ties of ingredients required for designated meals, 


the length of time required for .cooki n g , 11nd re

l ated matter!!. 
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{j ) Understand t he ope r att i on o f a comm i ssa r y depart
me n t in a landin g £o r ce. 

Ship•aeook, 6025. (1) A man must be found qualified by e xamina

thirdc laaa. tion i n t he fo llowing be f o r e he may be ra t ed SHI P'S 
COOK , 'r HI RD CLASS : 

(a ) J:fave gene r a l know l edge of the o r gani zat i on o f t he 

ge neral m ess . 
{b ) Be ab l e to car e f or and opera te a ga ll ey range. 
{c) Be a bl e to s upervi se a nd prepare f ood for · cookin g . 

(d) 	Be abl e prope rl y to cook all usual articles of 
food w i t h due r ega rd to whol es om e ness nnd pa l at. 

a bi l i ty. 
( e) Know simpl e arithmet i cal p rocesses , ordinary 

weigh ts and measu res . 

(f } Be a bl e pr operl y to c l ea n gall ey u te ns il s. 
(g) Be abl e lo prepa re food e conomic a ll y . 

{h) 	Kn ow t he r outin e r ega rdin g t he w i t hdr aw al of pro
v i s i ons ( r om sto r e r ooms. 

(i ) Know the san i ta r y ru l es fo r commiss a r y personn e l. 
{j ) Be able t.o take care of i ce boxes, meat bl ocks, 

and vegeta bl e locke r s . 
(k ) Kn ow t he di v i s i on o f du t ies in the ga lley . 
(l) 	Know the duti es o f t he commi ssa r y ra t ings in 

m i li ta ry drill s . 

{m ) 	 Be a bl e to m a ke u p o r save f ood for wo rking par 

t i es and s ho r e pat r o l s . 
(n ) Be ab l e to prepa r e ni gh t r at i ons fo r eng inee r force . 

Ship•• cook, (2 ) I n addit i on to t he q ua li f i cations f o r s hip's cook, 
second c lu1. third c l uss , a man must be found qualifi ed by examina

tion 	 in the following be f o r e he may be rated SHIP'S 
COOK, SECON D CL ASS: 

{a ) B e ab l e to p l an and prepa r e b i ll s of fa re. 
{b ) Be ab l e to take care o f the d e l i ve ry , in s pect i on , 

and sto r age of pr ov i s i ons and fr es h me a ts. 
(c ) Be nble t o c u t meats and unde rstand economical 

use or mea t . 
(d) 	Be a bl e to de te rm ine t he numbe r o f men on the 

r at i on li st . 
( e) Be fam i liar w i th t he Coast Guard rat i on , s urve ys, 

sa l es t o me sses, a nd r ec ipe s. 
( f) Have t ho r ough know l edge of t he kee p ing qu a l it i es 

o f va riou s kinds o f p r ov i s ion s . 
{g ) 	 Be abl e t o a rrange detail s in adva nc e according 

t o t he pa r t i cu l a r me ul f or serving f ood from t he 

/
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g a ll ey expeditiou l sy in Cood con t ainers or in 

othe r man ne r s ui tab l e to t he e quipmen t of t.bc 

sh i p. 

{S) In additi on t o the qu a lifi cati on s f o r sh i p's cook, S hlp'acook, 

second class , a man must be foun d qu a lified by exami - f iro1 c1 ..... 

nation in t he fo ll ow i ng be f o r e he may be ra t ed SHIP' S 
COuK, FIRST Cl .ASS : 

{a ) Be ab l e lo take comp l ete cha r ge o f t he ga l le y . 

(b ) Be t ho r oughl y famili a r w i t h t.b e duti es of a cook 


detail ed w i t h a l a nding forc e . 


{c ) 	 Be ab le Lo prov i sion a l a nd ing fo r ce w ith n eces


sa r y cook in g u te n s il s . 


(d ) Be a bl e to bake bread , cake a nd pas tries. 

6026. (I ) A man must have sh own som e a pt i t ude fo r Ph•rm•ci•t •• 

ass i gnmen t Lo t he medi co. I de partm en t nnd mus t be fo und mate . th ird 

qu a lifi ed by examin a tion i n t he f o ll ow ing be f o r e h e clau. 

may b e r ated PHARMAC IST' S MAT E , THI.RD CLASS~ 
(a ) P osse s s a sa tisfac t o r y kn ow l ed ge o f th e fol l o wing 


s u bjects : materia medi ca - t.be r a pe u t. ic class i fi 


cat i on o f dr ugs of the Uni ted S t a t es Pha r maco 


poeia, t he i r common, botani cal, and off i cial 


n am e 11, par ts used , doses and acLive principl es, 


tox i c do ses , poi so nous s ymptoms an d an t idotes; 


nur s ing - p ract i ca l and t heor e ti ca l , beds and b ed 


ma k i ng, bnt.h s t. r eat.mt- n t. o t he r tha n by mouth , e x


te rnal app li cations, t emperature, pu l s e , respir a 


t i on , symptoms , names a nd uses of s u r gical in

strume n ts a nd a pp li a nce s , medi c a l and s ur g i ca l 


nur s in g , i nc l uding preparat i on or pat i e n t f or 


ope r ati on . 

(b ) Possess a sat i sfnct.o r y know l ed ge of t he fo l lowing 


s ubj e c ts : e l ementa r y hyg i en e a nd sani t ation ( gen


e r a l a nd f i el d ) , wate r , a i r, ve n t i l ation, beating 


and Ii g b t. in g o f q uarte r s , d i s p osa l o f w a s tes, di s 

i nfect i o n a nd d i s infectan ts , 11 1. o rilizntion, hand


ling o r i n f ect i ou s di s e as e a nd pr e vent i on of di s 

ease. 

(2 ) I n addi t i on t.o t.h e q ua lif icat i ons fo r p ha rmacis t. ' s Phara1aci1t •s 

mate, t hird c l ass, a man mu s L be fo und q ualified by m•tc,1econd 

e xaminati on in t h e f o ll ow ing be for e h e may b e r ated cla11. 

P HARMAC I ST' S MATE , SEC OND CLASS : 
( a) Possess a sati~ f acto ry know l edge of t he fo ll o w i ng 


s ubj ects : di ets and m e ss ing f o r t he s ick, cl a sses 


of f ood , v a rious c l asses of di et. , di el for special 
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diseases, obtaining and preparation of rood, 
proper service or diets and patients. 

( b) Possess a sat i s fac tory knowledge o f ~he fo l low

ing sub j ects: c l e ri cal procedure and forms, knowl
edge and preparation of forms, typew ri ting, and 
ability to formulate tables and charts. 

(c) 	Possess a satisfRct.ory know l edge of. the follow 
ing s ubjects: pharmacy and chemist r y, va r ious 
pha rmaceutical processes employed in the man u

facture o f official prepa rations, relat i ve pro
portions of the mo r e important. drugs enter in it 

i n to their composition , Wl'il~hts a nd measures, 
specific gravity, compatibil i ties, chemical sym

bols, t he formulae of the mvre important chemi

ca l s wit h tests for identity and t.he reactions 
produc ed by their combinati on. 

Pharmacia!•• ( S) ln 11dd it.ion to t he qualifica tions for pha rmacist.'s 
m•te,fint mate, second c l ass, a man must be found qual ifi ed by 
claaa . exam ination in the follow i ng before he may be rated 

PHARMAC IST'S MATE, FIRST CLASS: 

( a) Possess a satisfactory knowledge of the following 
s ubj ects : S ic kbay duties and management , ca r e of 
property and records, systematic duties in t.h l' 

cu r e of the patient, systematic detail or hos
pital co r psmen and ass is tants to their dut.ies, 

care of the sto r e r ooms and dispensary, proper 
stowage and safeguarding of property and r ecords. 

(b ) Possess a satis £actory knowledge of the following 

sub j ect.: objects and method s or produci ng anes
thesia, f o rms or anesthes i a, anesthesia, anes

thesia-producing drugs, safeguarding or anesthe 
Lies, adm ini stration of anesthetics, resto ra tive 

methods in anesthesia, ins t ruments used and ge n -era l anest hesia in spec ial nperutive procedures. 
Chie f (4) Tn add i t ion to the q uai l f ica tions f or pha rmacist's 
pharmaci•t'• mate, first. class, a man must compl ete the prescr ib ed 
mate. cou r se from the Coast Guard Insti t u te and must be round 

q ua! ifi ed by examination in the fo l lowing before he may 
be rated CHIEF PHARMACJST'S MATE: 

(a ) Be a good copyist. A satisfactory ma r k w ill bl' 
g i ven for copying without er r o r a printed page 

o f the Re gul ations at t he rate o f twenty wo rd s 
pe r minute. 

(b) Possess a satisfactory knowledge or the following 
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Rubjects: supplies and property accountabi li ty, 
preparation of requisitions, vouchers, invo i ces, 

etc., commissary supe r vis ion , p r eparat i on of bill s 
of iare, foods , specia l diets, preparation or 
official letters, care or reco rd s and us e of the 

blank fo r ms. 
6027. (I ) A man must be fou nd qualified by exam ina- Mu.ician, 

tion in the fo·ll owing before he may be rat ed MUSICIAN, aecond c l ..,, 

SECOND CLASS: 
(a ) Know the fundamentals of mus ic. 

(b ) Be able to read at sight and play second a nd third 


grade music on at least one band instrument . 

( c) Understand the proper use, handling, and care of 


his instrument. 


(d ) Be fam i liar w ith the table of honors, so far as 


relates to I.be band. 

( 2) In addition t.o t.he qua l ifict.aions fo r musician, Musician , 

second cless, a mnn must. be fou nd qualified by exami- firatcl&aa. 

nation t.o read at sight and play fo ur th grade music be
fore ho may be ra ted MUSICIAN, F IRST CLASS. 

(3 ) In addition t.o the qualifications fo r musician, Fin t 

! irst class . a man must be found qualified by examina- m1»ici.an. 

tion in I.he following befo r e he may be mt. ad F IRST 
MUSICIAN: 

(a) 	Be able to p i ny a first chni r instrument. in the 

band . 


(b ) Be able to direct a band in the absence of the 

leader . 


(c) Be 	 able t.o direct s ubordinate s and to instruct 
members 	 of the band and assist them in learning 

mus ic. 
(4 ) In addi tion to the Qualifict. i on s for first musi- Ba.ndm••tor. 

cian, a man must be found qua Ii r ied by examinaliiou in 
the fol lowing before he may be rated BANDMASTER: 

(a ) Have thorough knowled.ge o f the fir st rudiment s 

of t heory and harmony, compris ing tho following 

10 s ubj ects: 


(1) 	Comp rising all keys and scales. E x amp l es: 

What is t.be key of iive ilat.s in majo r? 

What is t he re l ative minor t.o t hi s key? 

What is the s ignature? 


( 2) Compr i s in g t.he four clefs in general use. Examples: 

What clefs must we use in writ ing !or the cello? 
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What 	 instruments play in the alto clef and why? 

(3 ) Comp ri s ing chords and t he ir dirrerent positions; 

dis covery of the fundamenta l basses. Examples: 
Wri te the chord or l!i ma jor in t he second division . 
Who t. i s the fundamental bass to the key of A 

majo r ? 
(4 ) The rirst rule o f harmonizing compri si ng the fo l 

lo w ing: Signature; finding the fundamenta l basses 
to me l odies. Consecutive fifths· and e igh.ts .and 

how t o prevent; diversification or the common 
chord ; figuring the bass; cho rd or f undamental 
o r dominant seventh and i ts resolution: harmony 
in four pa r ts . 

(5 ) Th e second r u le of harmonizing, comprising the 
following : New app licntions of the fundamental 

bnsses and ne w e rr oct;s in harmonizing a common 
melody. 

(6 ) D i atonic major scales; in terva l s; chromat i c al 
terations of interva l s; consonances and discon
sonances; inversions and invers ions or interva l s 
o r t he major scale. 

(7 ) T he application of tr i ads to the hnrmonization 

o f melodies; movements oi the voices o r instru
me n ts ; secondary triads of the majo r scale; 
parallel octaves and rifths. 

(8) 	Minor scales in general use; harmoniz i ng or minor 
sca l es; inversion o r triads . 

(9 ) T he dominant cho r d of the seventh; inversion of 

t he dominan t cho rd o f t.he seventh. Secondary 
chords of the sevenths ; chord s o f the seventh ; 
deg ree in major and the chord o f t he diminished 

seventh and its situation. 

(10) 	T he dir£erent cadences in the writi ng o r music; 
tempos and expressions; tbe writing of a simple 
melody and harmoni zing it; arranging from a piano 
Acore for bo t h band a nd orchest r a. 

All 	 the above subjects are contained in the following 
books: 

Logier's Harmony and Practical Composition; 
Harmony and Instrumentation, by Osca r Co on . 

( b) Be thoroughly qua! i fied to conduct a band and or
c hest ra. 

( c) Be a p rofici e n t pedor me r on one instrumen t . 
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6023. (1 ) A mess attendant, second c lass, must hav e Mcu 


the follo wing qualifications: attendant , 


(a ) B e able to keep rooms and compartments ass i gne d oecondclau. 

to him in clean condit i on. 


{b) Understand how t.o ta ke care of laundry. 

( c) Understand how to serve aL table in an of fi ce r 's 


mess. 

(d ) 	 Be fami li ar w i t h t he va rioull unirorms of commi11

sioned officers. 


(2 ) In addition to the s ubjects which all men i n I.h e Meu 

se r vice must know as prescribed by art i c l e 6 00 1, a man allondant, 

must be found qualified by P. xaminat.ion i n the fol l ow- fi,..t c lau. 

ing before h t> may be ra ted MESS ATTENDANT, F I HST 

CLASS: 
(a) 	Be able to direct. othe r mess ntLendanLs as to 


serving nt ta bl e in an officers mess . 

( b) Be able to act aR head pantry boy i n off i ce r ' s 


mess a nd assist the s teward in preparation and 


service of f ood. Sh ould be able to take cha r ge 

in l\bse nce of steward. 


{c) 	Have general knowledge of catering fo r o f fice r s 

mess. 


( d) Be able t.o speak English with fair ab il ity . 
6029. (1 ) 'l'he qualifications for al l ' classes o f o rri 

cer's stewards here have been combined. Men in the 

higher c l asses of Lh i s rating are r equir ed to show mo r e 
detailed and thoro ugh knowledge of eac h subject., and 
th e practi c al exam inati on must be such as to r equ ir e 

g r e a ter skil l . 
(2 ) In addit i on to the qua lifi cations fo r mess atte nd - omcef'I 

ant, first c l ass, a man must be found qua li f i ed by ex- atewarcl. 

amination in the following beforl' he may be rated OF'F'l-

CER ' S STEWARD: 
( a ) 	 Be able t.o mainta in bi s part. of the gal l ey in 


proper co ndition in regard to cleanliness and good 


order. 

( b) Under s t,and the method of obtai n i ng a nd accounting 


for cook in~ u ten s il s and ~alley eq ui pmen t . 


(c ) Under stand t.he operation of an oi l- f i red gal l ey 


and tbP sllfety p r e caut ion s in the use o f f uel o i I. 

{d ) 	 Be a goori cook of d i shes r eq uire d in an off i cer's 


mess for nl I occas i ons. 

( e) Be profi c ient in tab le arrangeme n t and i n t he 


prepara Lion and serv in g of specia l d i s hes . 

(f) Know the c urrent prices and normal range of pr i ces 
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of staple and fanc y foodst.uffs in va rious local i
t i es . 

(rd Ile ab l e to estima te quantities required of various 
foodstuffs for different. occasions. 

( h) Know sufficient. arithmetic and bookkeeping to en
able him to keep an accurate record of all hi s 
t r ansactions in a form that permits of read y 

auditing. 
( i) Understand t he al l owance or mess equi pment and 

met.hod of account i ng fo r chi na, li ne n , s ilver

.. ware , etc . 
(j ) Be able to make out.menus f o r different occasions, 

both at sea and in port.. 
(k ) Be ab l e to take charge of a number of mess attend

ants and requir e cleanliness, good service and 
discipline. 

(1) Be able to supervise lhe serving of a la r ge number 
of people on special occasions. 

Examinat ion 6030. A man may be advanced !.o mess attendant, sec 
requ iremen ts. ond class; seaman, second c lass; and fir eman, third 

class, without examination provided he meets a l l re
qui rements a nd i s deemed qualified i n a ll respecLs. 
Be f o r e be i ng advanced Lo any o th er rnting a man must 
be exami ned after he has met. all other requirements. 
In the case of a man go ing to cheif pct.ty officer the 

examination will be w ri1.t.en and w ill be in accordance 
w it.h Art.. 6031. In all other cases t.he examination may be 
oral except that where men arc examined ror advancement 
to the rating o[ yeoman, fir s t class , stenographic notes, 
copy or subject matter used in dictation, and transcrip
tion or same will be for wa rded Lo Headquarters. In all 
cases whe re oral examination may be held the original 
of t.he report of the examination f o r advancement (Form 
9555) will be forwarded to Headquarters. 

Adv1>ncomont 6031. PetLy office r s, first clas11, wi l l be advanced 
tochiefpotty to chi ef petty officer ratings in accordance w i th the 
officer. fol l owing _ i nstructions: 

(I ) Headquarters, by means of a P e rsonnel Bui l c
tio, w ill inform all units of contemplated exami
nations for chief pett.y of fi ce r s at. least three months 
before the date of s uch exam inati ons. The Bulletin 
will l ist the rat i ng s from which applicants are desired 
and wil l set the date when applications shou ld reach 
Headquarter s . Applications received art.er the date set 

Ju ly 1934 

http:wri1.t.en


643 PERSONNEL INSTRUCTIONS 

6028. ( 1) A mess attendant, second class, must have Mcu 

the f o ll owing qual i fications: attendant, 

( a) He able to keep rooms and compartments assigned aecondclau. 

to him in cl ea n cond ition. 

(b ) Understand how to take care of laundr y. 
( c) Understand how to serve at tab l e in a n officer's 


mess. 

(d) 	Be familiar w ith the variousuniformsofcommis


s i oned off ice r s. 


(2 ) In addition to t he sub j ec t s wh i c h a ll men in th e ,.,... 

service must know as p rescr ib ed by art,ic l e 6001, a man attendant, 

must be found qualiried by exam ina t ion in the follow- ri ..t clau. 

ing before he ma_v be rated MESS ATTENDANT, F IRST 

CLASS: 

(a) 	Be able to dirPct <>I.her mess attendants as to 


serving at table in an of fic ers mess . 


(b ) Be ab l e to act afl head pan t r y boy in officer 's 


mess and assist the steward i n preparation and 


service of food. Should be ab l e t o take charge 


in absence of stewa r d. 


(c ) Have general knowledge of cater i ng fo r o ffi ce r s 


mess. 


(d ) Be able to speak Eng li sh with fair abil i ty . 

6029. (1) The qual i ficnt.ions fo r al l c l asses o f of fi 
cer's stewards here have been comb ined. Me n i n t h e 

higher classes of this rating are required t.o s how mo r e 

detailed and thorough knowledge of eac h subj ect., and 

the pr actical examination must be s uch ns to require 

greater ski ll. 

(2 ) In uddi t i on to t.he qua l ifications for mess alitend- Orficero1 

ant, first c l ass. a man must. be found qualified by ex - •leward . 

amina tion in the fol lowinl( before he may be r ated OFFI

CER 'S STEWARD: 

( a) Be able to maint.nin his part of the ga lley in 


proper condit i on in regardtocleanlinessandgood 


o rder. 

(b) 	Underst.and the met.hod of obtaini ng and accoun t ing 

for cooking utensils and galley equipmen t. 


(c ) Understand the operation or Rn oil -fired galley 


and the safety precautions in the use of fuel oi l. 

(d ) Be a good cook of dishes r eq uir ed in a n off i ce r 's 


mess for al 1 occasions. 


(e ) Be proficient in table a rrangeme n t and in t.hc 

preparation and se rving of spec i a l dishes. 

(f} Know the cur r ent. pri ce::iandnormal ran ge of prices 
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... .  of staple and fancy foodstuffs in various locali 

ties. 
(g) 	Be able to estimate quantities required of various 

foodstuffs for diff e ren t occasions. 
(h) 	Know sufficient arithmetic and bookkeeping to en

able him to keep an accurate record of all hi s 
transact.ions in a form that permits of ready 

auditing. 
(i) Understand the allowance of mess equipment and--· 

method of acco unting ror ch ina, linen, silver 

wa re, etc. 
(j ) Be able to make out menus for different occns i ons , 

both at sea and in port. 
(k ) Be able to take charge of a numb e r of mess attend

ants and require cleanliness, good service and 

discipline. 
( l ) Be able to supervise the serving of a large number 

of people on spec i a l occas ions. 
Examination 6030 . A man may be advanced to mess atte ndan t, sec

requirement•. ond class; seaman, second c lass; and fireman, third 
class, without. exam inati on provided he meets all r e 
quirements and is deemed qualified in all re spects . 

Before being advanced to any other rating a man must 

be examined after he has met. a ll other requirements. 
In the case of a man going to cheif petty o fficer the 

examination will be wri tten and will be in accordance 
with Art. 6031. In all other cases the exam ination may be 

oral excep t that where men arc e xnmincd for advancemen t 
to the rating of yeoman, first class, stenographic notes, 

COJ?Y of subject matter used in dictation, and trnnscrip
tion of same will be f orwa rded to Headquarters. fn all 

cases where oral examinatio n may be held the original 

of _t.he report of the exam ination for advancement (Form 
9555) will be forwarded to Headquarters. 

Adve.ncement 6031. Petty officers, first class. will be advanced 
to chief pelty t 0 c h i e f p e t t y 0 r f i c e r r a t i ngs i n a c c 0 rd an c e w i th th c 

officer. f o 11 O}Y i.ng inst rue ti ons: 
(1) Headquart.ers, by means of a Personnel Bulle

tin, will inform all units of contemp l ated exami
nations for chief petty officers at least three months 

before the dat e of such examinations. The Bulletin 
wil l list the ratings from which applicants are desired 
and w ill set the date when applications should reach 
Headquarters. Applications received nfter the date set 
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Will not -be given consideration. 
"~-2) Upon rece ii>t of notice. of impending examina ti•ons, 

petty officers, first class, who are in all respects 

eli.gible, will submit through official channels their 
a-pp! ic'ation to take tlie examination·. In forwarding 

these a'Pplications commanding officers will show by 
inlforsement. whether o·r not the man is eligible and 

r-ecomlnended for advancement. No man wi 11 be recom

mended who is not deemed mora1ly, professionally, and 
ph.ysi'cally qua l ified for advancement t.o the chief petty 
ot:f'icer grade. Chief petty officers are potential war
r.ant officer material and this fact should be considered 

in rec<lmm:ending a petty officer, first class, for ex 
amination tor chief petty officer rating. No man \iTill 

b'e desi-gnated to take the examination who is ·not recom
mended by his commanding offic-er . 

( 8) When Headquarters receives an approved appl ica 
tion the entire servic-e of the man concerned w·ill be 

. e-xam.iiied and men whose records indicate that they pos
ses·s the necessary qualifications will be designated by 
l·etter to take the examination. Others will be informed 

that they are not deemed qualif i ed. 
(4) The letter designating a man to take an e·xamina

tion will be sent through official channels and will 

be accompanied by a form to be filled out by the com
manding off i cer of the man conce med . On this f-o rm 
will be entered the marks received by the man during 

current enlistment, up to and including the date on 
which the examination is held, and a mark (scale 1.0 
to 4.0) indicating the commanding officer's estimate 
of the man's qualifications for a chief pet·ty officer 

rating . If the conduct or performance of duty of a 
man during the interim between th e date of submitting 
request for exami·nation and the date the examination 
is held has been of a nature to indicat·e the man's un
fitness for a chief petty offi-cer rating, the command
ing officer wi 11 note this fact on the form under the 

heading "Remarks". This form wi 11 be completed on the 
date the examination is held and will be forwarded di
rect to Headquarters by tbe commanding officer . 

. 	_ (5) Division, Force, Area, and District Commanders 
and commanding officers of independent units will be 

authorized to convene boards to conduct examinations 
and commanding officers will arrange to have designated 
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candidates appear before the most convenient of such 

boards. Any candidate who fails to present h i mself 

after being designated wi 11 be considered as hav i ng for

feited hi s ri ght to appear. The boards wil l function 

in the same manner as boards appo inted to s upervise ex

aminations for promotion to the warrant g rade. The 

cand ida te will undergo a written exami nation which 

w ill be i ssued to the board by Headquarters. The e~

amination w ill be divided into two parts: educational 

and· professional. The educat ional part. will i n.c1'udc 

such subjects as spe lling, arithmetic, preparation of 

reports and r eturns, general se rvice information, Regu

la tions, uniform regulntions, and drill regulations. 

The professional part will cover the particular duties 

of the r at ing for whi ch I.he examination is being c·on

d ucted. When examinations are completed they will be 

forwarded immediately to Headquarters or to such ·p l ace 

as Headquarters may direct for grading and review . 

(6) Upon receipt at Headquarters al 1 examinations 

wi ll be reviewed by a board and the men finally selected 

for I. h e el i gib le lis t w ill be those who attain .the 

highest fin a l averages in accordance with the following 
standard: 

(A) Service (weight 10 ) 
(a) Total C. G. se r vice (yrs. & tenths) x 50 ::::: ,, II ,,
(b) Sea 	duty... x 50 

(Maximum allowed 500 each) 


All serv i ce in [,ifesaving and Tele


phone ratings shall be cons idere d 


sea du ty and used in computing 


both ( a) and (b ) above. 


(B) Adaptability (weight 40) 

(a ) Recommendation of C.0 . (scale of 4) x 600 = 
(b) Ave rage of marks in proficiency 

i n ratin g and abi 1i ty as leader 

o'f men dur i ng service as petty 

officer le. and 2c. (scale of 4 ) -- x 500 = 
(C) 	Examination (weight 50) 

(Mark on profess ional subjects mus t 

be at l east 70%) Avernge of exam. 
marks . . . . . . . . . __50 = -- x 

loo/__ _ 
FINAL AVERAGE 
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be rated CHIEF CAPRENTER'S MATE: 
(a) 	De able to take charge or a carpenter shop on •: 

board s hip, to apportion work among s ubordina t es, 
make out bills of material, and estimate r epa ir 
or construction jobs in time, labor, mate ri al, 

and cost. 
(b) 	Be familiar with water -tigh t subdivision of a 

vessel, I.he means employed to preserve its wate r

tight in teg rity, and the responsibi li ty therefo r . 
.(c) Have knowledge of met.hod of obtaining a nd ac

counting for stores, tools, and equipment. 
- (d) Be familiar with act.ion taken at all genera l and 

eme r gency drills. 

{e) Have general know ledge of paints and painting. 


(r ) Have general knowledge of procedure in handling 

fresh wate r on board sh i p. 


(g) 	 De ramiliar wit h duties of a wa rrant Carpenter 

as given in Regulations. 


6019. (1 A man must be found qualified by examina · Aviationpllot, 

t i on in the ollowing before he may be rated AVIATION fi,..tclau. 

PILOT, FIRS CLASS: 
(a ) First. an roremost , be a competent pilot for 


heavier - th n-air c raf t. 


(b ) Have comple d satisfactorily 11 ful l course for 

aviation pi lo s in heavier-than-air t raining, 


ground, and fli ht., in accordance w i t h the pre 


scribed syllabus o r av i ation pilot training at 

the naval air on , Pensacola, Fla. , or at 


other av ia t i on tra in"ng schools authorized by 

Headquarters. 


(c) 	Have flown alone vier-t.han- air c raf t n ot 


less than 75 hours and ti ve flown in heavier 

than-ai r c raf t a total of no less than 200 hours. 


(d) 	Possess sufficient and elect ri cal 

knowledge and executive abi li t 
 co
ordinate repairs and upkeep of 

(e) 	Be familiar with t he techni cal re-

to plan and 

te minology 

(r) Be able to take charge of a plane ere" 
{g) 	Understand the construction , care, and o eration 

of catapu l ts. 
(h ) Have a tho r ough knowledg e of all sa fety rule and 

precautions relating to airplane flying and ha d
i i ng. 
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Chiefaviation (t-~ In add ition to the qulaifications for aviation 
Pilot. pilo t, irst class, a man must be found qualified by 

eocamlnat1 n in the following befor e he may be rated 

CHIEF AVI ION PILOT: 
(a ) Be iami ·ar w i th t he ge neral tactical and adm ini

str at. ive ronauti c organizations and unders t and 
t he function a nd military value or airc raf t when 

attached to ve els o r when bas ed ashore. 
(b) 	Be capable of tak1 charge of an aircraft divi sion 

in a ll that pe rtain t.o personnel and material. 

(c ) ethods o f accounting for 

aviation stores on board hip a nd at air s tat ions. 
(3 ) 	 In no cas e wi ll a man be r ta in ed in the rating 

of chief aviat ion pi l ot o r aviation 
who, due to physical o r other r easons, is not capab l e 
at all t imes to perform the duties or h rating, in

c ludin g £lying, and in s uch cases t he comma ding offi 
cer sha ll so report to Headqua r ters in deta il, ·n order 

bhat his rat ing may be c hanged to t hat best 
qualified to fill. 

Aviation ma- 6020. (1 ) The qualifica t ions for a ll c lasses o·f avia
chinl11•1matc.tion machinist's mate her e have been combi ned. Men in 

the higher classes of t his rating a r e r equired to show 
more det.ailed and t horough knowledge or each subject 
and the practical part of t he examination must be such 

as to requir e mo re careful workmanship and greater ski 11. 
Before be ing advanced to chej f petty office r in this 

ra t ing a man must complete the prescribed course from 
the Coast Guard Institu te . 

(2 ) A man must be fo und qualified by examina t ion in 
the fo llowing before he may be rated AVIATION MA
CHINIST'S MATE: 

(a ) Have kno wledge of the principles of aircraft en
gine performance and theory of operation. 

(b) 	B e familia r w i t h nomencla t ure o f internal- com 
bust ion e ngines of va rious type s . 

(c ) Be able to care for , operate, adjust, and over
haul internal -c ombust i on engines o f va rious types 
used on aircraft. 

~d) 	 Be able to overhaul and adjust accessories, such 
as carbur etors, i gni t ion apparatus, and starting 
gears . 

(e ) Be ab l e to operate mach ine-shop too ls and manu
facture small replacements. 
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(k} J(now signal flags, CoasL Guard, Navy and in

ternat ional; alphabet, semaphore and Morse 


codes. 

6005. (l) Petty officers of the seaman bra nch Qualifieationa 

s hould show a thorough knowledge of the follow- forpetty 

ing: officcn, 

General duties and respons ibiliti es of petty orri- ac:aman 

cers; manner or perform ing duty; the necessity of branch. 

exacting absoluLe and prompt obedience; gene r al 
duties when det11i l ed for guard and patrol duty; 
rule'! and regulation!'! and manner of pe r forming 

Lhat. duty: t.he order and precedence or petty of
ficers and the various questions relnLing not Lo 

tho specialty he is in, bu t to Lhe functions of 
a petty officer; questions which shou ld be known 

in commo11 by all petty officorn of the seaman 
branch, s uch as the school of t.hc sq u ncl , band ! in g 

boat.A under oars and Rail. 
( 2) Befort! being advanced to a petty office r rating 


a man shall have gh•en evidence of his ability 

Lo direct suborclinaLes and that he understands 


the obligations of n petty officer so far as re


lates to maintaining good order, discipline, and 

all that. concern11 t.he effic iency of the command. 


6006. ( I) In addit i on Lo the qualifications for Co:uwain. 

seaman, fir'lt. clas~. a m11n musL be found Qualified by 

examinaLion in t.he following before he may be rated 

COXSWAIN: 
(a) 	Boa~s - boat. box cont.ents; lifcboal.11 in det.ail, 


securing for sea, lciwering, hoist.ing , use of steer

ing oar, a practical knowledge or band ling power 

boats and boats under sails und oars; duties of 

1:ox1nvains in chaq~e or hoats; I.owing; carrying 

:it.ores; ca r e and cleaning or boats; running a 

Jinn; boat hails, 11alut.es, ancl etiquette : e le

menta ry rules o f the road; tides, handling boat 

in Lideway; buoy11: boat. capacities; sLo rm warn 


ing11; distress signals; recreation parties in 

boa t.s. 


(b} 	 Know dutiel! in connection with handling a section 

and a watch at sea. 


(c) 	Be al>le Lo dopracLicalworkwithpalmandne,ed l e; 

knotting and splicing. 


(d) Understand general practice in deck seamanship; 

Joly 1934 

http:11alut.es
http:lifcboal.11


-
608 PERSONNEL INSTRUCTIONS 

rigging; overhaul of blocks and gear; know names 
and 	 uses of lines used in mooring to dock; un

d~rstand how to ri·g a co lli sion mat . 
. (e) Understand the importance o r giving proper in

structions to nonratecl men; abil i ty to impar t 
information; duties or petty officers in gene r al; 

shore patrol; precedences or petty o rficers; un
derstand the obi igations of a petty officer so far 

a s related to maintaining good order, discipline, 
and efficiency; show ev idence of ability to di

rect subord inates . 
(r) 	Have knowledge or genera l detail s of g round tackle 

and anchor engine: understand the principl es of 
mooring ship, gear used and leads. 

(g) 	Know the s chool or t he squad; meaning of t he or

ders given in company and battal ion formation 
suffic ien t to insure prompt and accurate exec u t ion. 

( h ) Know det a il s of individual and collective firing. 

( i ) 	 Know stations at a broadside gun ; in genera l the 
duties of each member of the gun 1 

11 crew. 
( j ) 	 A coxswain must be able to send and r ece iv e a sig

nal by semaphore; he must be fami I iar with the 

use of t he signa l s in t he boat book as apply to 
handling small boats and as to d i recting a life

boat from the ship; he must know boat r eca ll s, 
t he use or the guard flag, explosive flag. 

Boatawain'• ~007. ( I ) In addition to the qualifications for cox

mate,aecond swain, a man must be found qual i ried by examination 
c i..... in the following before he may be rated BOATSWAIN'S 

MATE, SECOND CLASS: 
(a) 	Hav e practical ab ili ty to handle boat-sunder oars 

and sa i ls; understand how to handle boats t hrough 
the surf; be able to provid e and equip boats for 
abandon s hip; underst a nd how to carry out anc hors 
and heavy weights. 

( b) Kno w detailed duties in connection with handling 
a section and 11 wa tch at sea; und e rstand duties 
of po li ce petty orricers; kn ow the rout i ne duties 
at sea and in port. 

(c) 	Understand care of rigging and gear; practica l us e 
of boatswain's call; overhauling a nd marking 
anchor chain; ri gg ing stages. 
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(d) 	Have pract i cal ability to do splicing , bot.h wire 

and mani l a. 


(e) 	Be able to drill a sq uad at all maneuvers of clos 


ed and open orde r . 

(f) 	Have ability to station a gun's crew at b r oadside 


mount and expla i n the d u ties of each member of 

t he crew; understand target pract i ce proced ure 


i n general; understand common terms in fire con

t r o 1. 


(g) Unde r stand all methods of signaling; be a bl e to 


send and receive a semaphore message at mod e rate 


speed; know Morse code . 

( 2) Jn addition to the qual i fication s for boatswain's Boauwain'• 

mate , second c l ass, a man must. be found qualified by matc,flrtt 

examination in the following before he may be raLed e lasa. 

BOATSWA I N'S MATE, FIRST CLASS : 
(a) 	Hav e p r actica l ability to handle sma l l boats un 


de r al 1 conditions and ci r cumstances; understand 


signals for pilots; boarding wr ecks ; be able t o 

explain the general buoyage system in United 


States wate r s; understand the r ules of the road; 

be ab l e to hoist and l ower boats. 


(b) Know detailed duties of petty officers in port and 


at sea; detailed rluties at eme rgency drill s, 

gett i ng underway and anc ho r in g . 


(c) 	Be able to do a ll spl i ci ng, etc., ne cessary to 

keep sh i p's geu in good condition; be able to 


reeve off new rigging, wire and manila; be able 

to instruct others in marlinsp i kP seamanship. 


(d) 	Have cletailedkoowledgeofmooring s hipand sec ur 

in g a l ongs ide dock; towi ng gear , i ts care and 

bow used to tow a ship ; clearing foul haws e ; 

duties when ship is preparing Lo dock a nd while 


in dock. 

(e) 	Have ab i 1 i ty to dri 11 !lection at c los ed and ext.ended 


order. 

(f) 	Have knowledge of target pradice procedu r e ; un 


derstand Le rms used in fir e cont rol and prin

ciples t hereof ; be able to take char ge of a ta rget 

raft repa i r pa r ty. 


(g) 	Unde r stancl all methods o i signaling; be abl e to 

send and receive a message by semaphore and 


Morse code. 

( 8 ) 	 In addition Lo the qualifications for boatswain's Chiefboat. 

s wain'• mate. 
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mate, fir st c l ass, a man must complete the prescribed 

course from the Coast. Guard Inst itute and must be 

found qualifi ed by examination in the following before 

h e may b e rat e d CHIEF BOATSWAIN'S MATE: 

(a) 	Be familiar wit h the duti es of boats wa in as given 

in Regulations. 

(b) Have practical abilitytohandleall types of boats 

under all conditi ons and c ircumstances and be 

able to instruct oth e r s in t his; have practical 

ability to hnndle heavy weights, hoist boats in 

rough weather, and rig for spec ial wo rk. 

Cc) 	 Have II practical know l edge or all marlinspike 

seamans hi p and ab ility to inst ruct others in this . 

(d) 	Have a detailed knowledge of the organization of 

the ship on which he is serv ing regarding dutie s 

of h eads of departments, hattle stations, repair 

partie s, and emergency drills. 

(e) 	Understand the responsibilities of chief petty of

fic e r s, beachmast. e r, shore patrol; have a deta i led 

knowled ge of a divisional officer's du t,y in con

nection w ith a d eck division, have a knowledge 
of uni form regula t ion!<. 

(f) 	Be able to take a gangway watch at anchor and 

explain in <le t.a il duties in co nnection t herewith. 

Cg) 	 Have a good knowl edge or the proper way to pre

pare requisitions, care for s upplies and equipage; 
have I\ general knowledge or responsibility for 

sto r es . 

( h ) 	 Be able to drill a company at. infant ry; unde r stand 

the safety precaut.ions and rules and principles 

which gove rn smal I arms target practice and 

galleries-; be abl e to drill a gun's c-re\v on a 
broadside mount; understand the principles or 

fire cont r ol; be ab l e to take c har ge or an entire 

ta r get r epair party. -
( i) Have a general knowledge o f all signdl systems 

in us e day and night . 

(j) 	Be familiar with navigation, customs, and motor 

boat laws and duti es of the Coast Guard in the 
enforc ement thereof . 

Surfm,.n. 6008 . (I) In addition to t he s ubj ects all men in th e 

s e r v i c e mus t know as pre s c r i bed by a r t i c 1 e 6 0 O1 , SURF
MEN must qual i fy in the following: 

(a) Boatmanship, espec ially in brok-en water. 
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(b) 	Swimming ; be nble t.o pass lest p r esc ribe d by 


Regu l a t. i ons. 


(c) Bench appa r atus, u se a nd care of. 

( d ) 	 Signals: Semaph o r e , flashing light, w i gwag, ln

ternntional Code, sto rm, 1listress, p i lot, ancl 


d isLnnL s i gnals. 


( e ) Rule s of lhc road for boats , including buoyage. 

(f) C ust.om, n av i gat ion nnd motor bont l aws . 

(g) 	Marlinspike seamanship (P r act.ica l wo rk in knot. 


ting und sp li c ing). 


(h ) Blemenlary know l ed ge of tho mar in e r s compass. 

( i ) 	 Stat.ion routine (Instruction s for Coast Guard · ... 

Stat i ons). 

( j ) School of t.he r1>c r u it.. 

( k) Scho o l of t h e squad. 

( 1) Sma 11 t1rms. 

(2 ) T n add i t i fin Lo t he q lit\ l i r i cat.ion 'I r0 r S U r fman' a man Ooalawa in •s 

must. be found qualified l.Jyexamination in the follo w i ng ma te, second 

before b1> may be rated ROATSWAlN'S MATE, SECOND dua(L>. 

CLASS (L) : 

(a) 	Have prn ct. irsll abi li ty to Lake c ha rge of a nd 


han d l e small bonLs, especially in launch i ng and 


landin g Lhrough the surf . 


( b ) 	 Ha ve Lho rough knowledge of c11re o f boats attached 


to ~cations . 


(c) 	Have t.horough knowle dge of en r e and stowage of 


boat and beach apparatus equ i pment.. 


(d) Havl' thorough knowledge of cu r e and operation of 


boa t wago n s , beach a pparatus ca rts, Ii f·e car s , 


l aunching ca rri ages , b eac h and s ignal lig h ts, and 


oth e r importan t li fe"'sav ing eq ui pment . 

(3 ) In addition to the q ualif i cat.ions for boat.s wa in' s Oco.tswain's 

mate, seconrl class ( L ), a man must. be fo und qualified m&te, fir~t 

by examinal..ion in the fol low ing before he may be rat. rd clo.u(Ll . 

BOATSWAI K' S MATE , FIRST CLASS (L) : 
( a) Hav!' prnc~ti cn l ability to takA charge of and 


handl e sma ll boa ts und e r all conditions and cir 


cumstan ces . 


(b) Have specia l kno w ledge of s urf and broken wnt.c r. 

( c ) 	 Have a good know l edge of e l emcnLn ry navi gat ion 


and pilotage. 


(d ) Hi\V e a good general knowledge of gaso line engines. 

{e) 	U nd e r11 tand ground tackle, especially that used in 


flouting a st r anded vessel . 


(f) Ile able to drill a squad in all maneuvers and 
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prope r ly supervise small a rm s target pract i ce . 
(g) Have a good knowledge of Engl ish , be able to wo rk 

ordinary prob l ems in e l eme n ta r y arithmeti c, and 

perform the cler i cal dut.ies required at a Coast 

Guard station. 
( h ) Be able to prepare watc h, patro l a nd r outine 

schedules for a station. 

( i ) Understand the use a nd care of baromete rs, te l e -

s copes, binocular s and t i me d etectors. 
Chief (4) In addition to the q u a lifi cat ion s for boatswain' s 

boat•wain'a mate, first class (L), a man must. comp lete the pre

mate(L). scribed cours e from the Coast Guard Inst i ti ut e and must 
be found qual i f i ed by examination in the following be
fore he may be rated CHIEF BOATSWAIN'S MATE (L) : 

(a) Have outstanding qualities of leadership and de

pendabil i ty. 
(b ) Have a full and complete knowledge of the dutie s 

of an off icer in charge of a Coast Gu a rd Station 
as given in Coast Gu a rd Regulat ions. 

(c) Rave a good knowledge o f Eng li sh, letter writing, 

accounts, etc . 
(d) Have t horo\lgh knowledg e o f t h e prep:iration find 

submiss ion of all reports a nd returns required 

from a station. 
Motorma· (5) In addition to the qua li f i cat ions for s urfma n, 11 

chin iat'• man mus t be found qualified by examination in the fol -
mate,•econd l owing before be may be r ated MOTOR MACHIN1S'I''S 

c1.... cw. MATE, SECOND CLASS (L): 
(a) Have a practical work in g knowledge of gasoline 

e ngines, particularly t hose used in boats and 
ve hi c l es attached to stat ion s . 

(b ) Know t h e incli cat i on s o r eng ine trou ble s, how to 

interpret, and ho w Lo correct. 
(c) Have a thorough knowledge of the i gn i t ion system 

of internal combustion e ng ines used at stat i ons . 
(d) Be c apable of mak in g o rdinary repl\ irs , such as 

fitting and r e n ew in g gaskets , fitting and adjust
i ng beari ngs, measu ring f or and ins tal 1ing new -
piston ri ngs, etc . 

(e) T horoug hl y under stand Lhe JubricHLion system and 
have a knowledge of Lhe p rop e r oi l s for gaso lin e 
engines. 

(£) Have a kno wled ge or sto r age batteries; their ca r e 
and upk eep . 
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(b) 	Swimming: be ab l e to pass test presc ribed by 


Regulations. 

(c) Beach appa r atus , u se and care of. 

(d) 	Signals: Semaphor e , £lash i ng li ght., wigwag, In
ternational Code, sto rm, di st ro ss, pi l ot, and 


distant signalq. 


(e) Ru l es of the road for boats, in c lud ing buoyage. 
(f) Custom, nav i gation and motor hoat. la ws . 

(g) 	Ma rlinsp ike seamanship (Pract i ca l wo rk in knot


ting and sp li c ing) . 

( b) Blementary know l edge oi the marinl'rs compa~s. 
( i ) 	 St.at.ion routine (Instruct i ons for Coast Guard •· -· 

Stat i ons). 

( j ) School or the rPcruit. 
(k) School o f t he iiquacl . 
( I ) Sma 11 arms. 
(2) i n a <ldi t i on to \nr> qua ! i ( i C'at i on!I for ll Urfman, a man Boftt1wl\ in•• 

must be found qualifiPd by exa minati on int.he follo\<ing mate.aecond 

before he may be rnted BOAT SWA IK 'S i\IATE, SECOND clua<L>. 

CLASS (L ) : 

(a) 	Have p ractical abi lity to take c harge of and 


h andl e small hoat.s, especially in launching and 


l anding t.hrouKh ·th e s u rf. 

(b) 	Hav e thorough knowleuge of ca r e o f boats attached 


to stat.ions. 

Cc) 	 Have t.borouJ:(h knowledg e o f care and !ltowage of 


boal and bench apparatus equipment. 

(d ) 	 Have thorough know l ed ge of ca r e a nd ope ration of 


boat wagons , beac h appara Lus cn rt. s, life cars, 


launc hing ca rriages , bench and signal li ghts, and 

other imp o r t.nnt Ii re - saving equipment.. 


( 3 ) Jn addit i on to thP q u a lificntions fo r boa ts wa in' s 80..11waio'• 

mate, second c las s (L), a man must. be round qualified mate.c;,.., 

by examination i n the fo l lo w ing he fore he may be rated cfop(L). 

BOATSWAIK'S MATE , F IRST CLASS ( L ): 
(a) 	Have prncticnl nh i Ii ty to tak 1> churge or and 


handle smal l boats under all cond i l ion s and cir 


c umstances . 

( b) Have special knowledge of surf a nd l>roke n wate r. 
( c) Have a good knowled ge or e l eme ntar y navigati o n 


and pilotnge. 

(d) Hi\Ve a good ge 11 Pral knowledge of gaso l ine engin e!>. 
(e) 	Understand g r oun d tack l e, espec i1d ly that used i n 


fl oat ing a st r anded vessel. 

( f ) Be ab l e to drill a s quad in all maneuvers and 

July 193 4 



612 PERSONNEL INSTRUCTIONS 

properly s uper v ise small arms Larget practice. 
(g) Have a good knowledge orEoglish,beab leto work 

ordinar y problems in elementary arithmetic, and 
perform the clerical duti es required at a Coast 
Guard station. 

(h) Be able to prepare wat.ch, patrol and routine 

schedules for a station. 
(i) Understand t he use and care of barometers, te l e -

scopes, binoculars and time detectors. 
Chief ( 4) In addi t ion to the qualifications for boatswain's 
boe.tawain'• mate, first class (L), a man must complete the pre

m..to(L). scribed course from the Coast Guard Ins ti tiute and mus t 

be found qualified by examination in the following be ' 
fore be may be rated CHIEF BOATSWAIN'S MATE (L): 

( a) Have outst.anding qualities of leadership and de

pendability. 

(b) Have a full and compl eLe knowledge of the duties 
of an officer in charge of a Coast Guard Station 
as given in Coast Guard Regulations. 

(c) Have a good knowledge of English, letter writing, 

accounts, etc. 
(d) Have thorough kno wledge of t he prepar11tion and 

submission of all r eports and returns requir ed 
from a station. 

Motorma· ( 5) In addition to the qualifi cat ions for surfman, a 
cbinbt'• man must be found qualiCied by examination in the fol
mato , aecond lowing before he · may be rated MOTOR MACHINIST'S 

clau <L>. MATE, SECOND CLASS (L): 

(a) Hav e a practical working knowledge of gasoline 

engines, particularly those used in bonts and 
vehicles attached to stations. 

( h) Know the indica t ion s of engine trouhles, how to 

in te rpret, and how to cor r ect. 
(c) Have a thorough kno wledg e of the ignition sysLcm 

of internal combustion engines used at stat ion s . 

(d) Be capable of making ordinary repairs. such as 
fittin g and renewing gaskets, fitting and adjust
ing bearings, meas uring for and installing new 
piston rings, etc. 

( e ) Thoroug hl y understand the lubrication system and 
have a knowledge of the proper oi ls ior gaso line 

engines. 
(f) Have a knowledge of storage batter ies; their c11rc 

and upkeep. 
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(g) 	Have thorough kno w l edge of gasoline safet.y pre 


cautions. 


(6 ) Tn addi t. i on t.o t.he q ua ) if ications for mot.or machin - Motor 

ist. 's mat.e, second c l ass (L) , amanm11st be foundquali- machinist'• 

fied by exam inat.ion in t. he fo ll ow i ng before h e may be mate, first 

ral.ed a MOTOR MACHINIST'S MATE, FIRST CLASS (L) : c!ass CL>. 

(a) 	Be capabl e of undcrt.aking extensive repairs to 


the machinery or igni t ion system. 


(b) Be capable o f lining up en gine and s haf t ing. 

(c) 	Ha\·e a good knowledge of English, and b e able to 


wo rk o rdin a r y pr oblems in eleman ta r y ar i thme 


t ic. 


(7 ) In addi t i on to t.he q ualir i cal.ions for a motor Chiefmotor 

machinist.' s mate, first. class ( L ) , a man must complete machini•t·• 

t. be prescribed cou r se fr om the Coast Gua rd Institute mate(L). 

and must be found qu1dif i ed by examinat i on in the fol 

l ow ing befor e he may be rat.ed a CHI EF MOTOR MACHIN

1ST'S MATE (L) : 
(n) 	Have a tho r ough know l edge of t he machinery used 


in lifeboats , p i cket. boat.s, a nd sur fboats. 


(h ) 	 Be ab l e to overhaul nnd repai r trucks, tract.ors, 


ligh t ing plunts, wnt.e r pump s a nd bo i ot ing engines 


us ed at s tat.ions. 


(c) B e able to inst.11 11 and line up nn engin e proper l y . 

( cl) 	 Be cnpa bli~ or pl a nning detai l s or wo rk and of di 


r ect ing a for ce o f men so as to employ t hem to 


the best. advunt.uge 


(c) Hav e a good knowledge of t.he method or obtaining 
a nd accounting for a ll repairs, s upplies, and 

material. 

(f) 	Have a t ho r oug h knowledge or all pa r ts o f t he 

Regulat.ions pe r l.n inin g Lo hi~ spec i a lty. 


6009 . ( 1) In addit.i on to t.h e qualificati on s for sea - Gunner'• 

man, first class, 11 man must. b e found qualifi e d by ex - mate, thi•d 

am in ntion i n t.h e following befo r e b e mny be r ated GUN- er.,... 
NER'S MATE, THIRD CLASS. 

(a ) Kno w duties of a petty officer. 

(b ) 	 Know names and use of a l l general tools in the 


gunn ery department.. 


(c) Have know l edge of lubricat i on a nd pr ese r vat i on . 

(d ) 	 Know a ll safety orders and p recautions in ca r e 


and handling ex plos ives. 

(e ) Unde r stand the in st. ruction s for mark ing amrnuni t i on. 


(() Have general know l edge of ammuni t i on stowage, 
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supply, rlooding, coo l ing, ventilation, and 1ight 

ing of magazines. 
(g) 	Bave good knowledge of care and preservation of 

t.he battery. 
(h) 	Have general knowledge of the breech mechanisms, 

firing mechanisms, and gas expelling apparatus. 

( i ) Have gene r al inforamtion on te lescope sights. 

( j) Have knowledge of bore sighting. 

(k) Have genera l information of a dot te r, care of, etc. 

( I ) Have gene r al knowledge of a gun mount. 
(m) 	Have good work ing knowledge of the Un i ted Stat.cs 

magazine rifle, . 30-caliber. 
(n) 	Have good work ing knowledge of the automatic 

p i stol, .45-caliber. 
(o) Hnve knowledge of the following: 

(1) Liquid used in recoil cylinders. 

(2) Cure of landing force equipment. 
(3) Accessories and spare parts of a gun. 

Gunner's (2) In addition to the qua Ii fications for gunner'smate, 
mate, second t h ird class, a man must be found qualified by examina

class. tion in the following be fore he maybe rated GUNNER'S 
MATE, SECOND CLASS : 

(a) 	Und e r stand safety o rders and precautions pertain
in g to t he ba tte ry. 

(b) Have knowledge of firin g attachments. 

(c) Understand rollers and roller paths, care and p re
servation, descripition, and methods of raisin g 

the va rious gun car riages . 
(d) Have knowledge of projectiles and ammuni t ion. 
(e) Have detailed knowledge of machine guns . 
( £) 	 Have general knowledge of recoil and counter re

c o i 1 sys t ems . 
(g) 	Have general knowledge of frictionless trunnion ~ 

bearings and adjustments. 
(h ) 	 Have ge nera l information on metals in connection 

with ordnance materials. 
( i ) Have kno wl edge of preliminary gun construction. 
(j) Have knowledge of gun rifling, care and preser

vation. 
Gunner'• (8) l n addition to the q ua l i f i cations for gunner's mate, 
mate,first second class, n mun must be found qualified by exami
elass. nation in Lhe following before he may be rated GUN

NER'S MATE, FIRST CLASS . 
(a) Hav e detailed knowledge of gun construction. 

Jubr 1934 

http:P.ERSONN.EL


615 PERSONNEL INSTRUCTIONS 

(b) Understand t.he d~tails o[ broadside - gun mounts . 
( c) Have detailed information of s ubcal iber and dotters. 

(d) Understand Lhe manufacture of smoke less powder. 

(e) 	Be able to make exam inations and tests of smoke 
less powder. 

(f) Understand sights and sighting. 
(g) 	Have working know ledge of all fii:e control in

struments, proper care and maintenance of. 
(h ) 	 Understand electrical definitions - Ohm's law; con

ductor s; insulators; instruments used; sto rage 

batteries, care, tests, et.c. 
( i) Unders tand t he conducl of range practice (sma ll 

arms). 

( j ) Have knowledge of gas proLective appa r atus . 
(k) Unde rstand p r epa ration of the battery for firing. 

(l) Be famili ar wi t h saluting instruct ions. 
(m) Be able Lo make rout.in e inspections of magazines. 
(n) Be familiar wi t h the following: 

( 1) Reports. 
(2 ) Securing the battery for sea. 
(8) Duties of an armorer . 

(4) Ordnance supplies. 
( 4) In addition to the q~alifications ior gunner'sChiefGunner'• 

mate, first class, a man must complete t he presc r ibed mato. 

cou rs e from I.he Coast Guard I nstitute and mu_st be found 

qualified by exam ina t ion in the followingbeforehemay 
be rated a CHIEF GUNNER'S MATE : 

(a) Be proficient in handling personnel . 

(b) Be thoroughly familiar with Ordnance Inst ruc tions . 
(c) 	Be familiar with definition and history of ex

plosives. 
(d) Be fami 1 i ar with o rdnance al l owances and instruc

t ion s for t hesuppl y ofordnancematerials to uni ts. 
(e) Understand proof of guns, mounts , powder, shells,- and fuses. 
(f) 	Have knowledg e of pyro tec hnics, m ines, and depth 

charges . 
(g) Know procedure regarding repairs and alterations. 
(h) Be familiar wit h reports and returns. 
( i) Be able to conduct gun drills for broadside guns. 
( j ) 	 Be able to t.ake charge and drill a company of 

inf antry . 
(k) Be abl e to perform the general duties of a Gunn e r 

should the occas ion arise. 

July 1934 



616 	 PERSONNEL INSTRUCTIONS 

Quarter · 6010. (1) In addition to the qualifications for seaman, 

mastcr . 1bird f i rst class, a man must be found qualified by exami · 

c lus. . ·' nation in the following before he may be rated QUAR· 

TERMASTER, THIRD CLASS: 

(a) 	Have thorough knowledge of the duties of the quar · 
termaster on watch at sea in connection with 
the ship's course, reading o f inst ruments, sig h t 
ing navigational aids, and keeping of Quarter· 

master's Bridge Book. 
(b) 	 Be a good steersman and able to i nstruct others 

in steering. 
I . 	( c) Have a general know l edge of the United States 

buoyal{e sys tern. 
(d ) Be able to describe the lights carried by all vessels. 

( e} Understand use of drift lead. 


( f} Know the ma r kings of and be able to use a hand load. 

(g) Be 	 fami l ia r with boat hai l s. 
{b) Be ab l e Lo identify and know the use of absentee 

lig h ts, boat cal l s, man - overboard, breakdown, 

and speed l ig h ts . 
( i) Be able to identify man-of - wa r and merchant Clag s 

of the principal mariLime nations and personal 
flags of the Coast Guard. 

( j) Be able to identify and kno w special uses or flags, 
such as pilot flag, mail rlag, distrPss signal, 

uni on jack. 
(k) Be able to operate searchlights. 


( l } Know all procedure used in visual signaling. 


(m) Be able Lo send and receivesemaphorenttherate 
of 20 words per minute; blinker p l ain text 10 
words. and cipher text 7 wo rds; and w igwag at 5 

words per m i nute. 
Quarte r· (2) I n addit i on to the q ua ! i ficat i ons for qua r termaste r 
m a•tcr, third class, a man must be found quul i fied by exam ina
1econdc1..... tion in the follo w ing before he may be rated QUARTER

MASTER , SECOND CLASS: 
(a) Kno w t.he use of the fol lo w ing instruments: sex 

tanL, pelorus. stadimeter , parallel rulers, di· 

viders, etc. 
(b) 	Have a general knowledge of the sounding machine 

and i~s use. 
(c) 	Know symbols used in recording stato of sea , 

weaLhor, wind, and c l ouds. 
(d) Have good general know ledge of Rules of the Road. 
(e) 	Know weather, distress, and pilot signals, day 

and nig h t. 
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(f) 	Have t horough knowledge o{ the United States 


buoyage sys tern. 

(g) Understand deviat.ion and variation and how app l ied. 

(h) Be familiar with the various signal pyrotechnics. 
( i ) 	 Be generally familiar wi th t he various signal 


books, including International Code or Signals. 


( j ) 	 Be able to senrl and receive semaphore at the rate 

of 25 wo rds per minute; blinker plain text 12 


wo rds, and code text 8 words; wigwug 6 words per 


minute. 

( k) Have ability Lo repair or make any or the signal 


flags. 

(I) 	Be able to perform all the quartermaster's dutie s 


in preparing a ship for getting undPr way . 

( 3) In addition to the qualificat.ions for quarter- Ouutcr

master, sec.ond class , a man must be round qua l ified by muter, 

exam i nation in t.he Col1owing before he mny be rat ed u,.1 clau. 

QUARTERMASTER, FIRST CLASS: 
(a) 	Understand t he use and care or the following na


vigational equipment: sounding machine, chrono


meters, lead lines, barometers, stee r ing gear, 

pelorus, compass, etc. 


(h) Be able to f11 l I dress ship. 

<c) Know when and how to obtain a timP 1. ir.k. 

(d ) 	 Know duties of quartermaster when navigator takes 


sights. 

( e) Be able to use tide and current tables. 

(f) 	Bo familiar wit h Notice to Mariners, Sailing 


Direct. i ons, p il ot. charts, l ight l iRt.s, and bu oy 


1is t.s. 

(g) Understand t.he abbreviation11 on navig1n ional charts. 


<b ) Have thorough knowledge of Rules of the Road. 

( i) Be ramiliar wit h la w or storms andHormcharts. 

(j) 	Have thorough knolwedge of met.hod or obtnining and 

accounti ng f or stores in navigational department. 


( k} 	 Know where and how to obt.ain various cha r ts and 

publications. 


(I ) Ile tho roughly ramiliar w ith the various signal 


books, including International Code or Signals. 

(m) 	 Have general knowledge or ships organization and 


administration. 

(n) Be fami liar with ship's communication system. 

(o) 	Have general knowledge of duties or the officer 

of the deck or a ship underway. 
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Chief (4) In addition to the qualifications for quarter

Quarter· maste r, first c l ass, a man must complete Lhe p r e

master. sc ribed course from the Coast Guard I ns"ti t ute and must 

be found qual ifi ed by examination in the fol l owi n g be

fo r e he may be rated CHIEF QUARTERMASTER : 

(a ) Have thoro ugh knowledge of the u se and care of 

all instrument.sand equipment in t he navigational 

depar tment, includi n g Lelescopes, binoculars, 

stadimcter, sext.ant, gyro - compass and fatbometer. 

(b) 	Unde r stand the rare or ch r onomete r s a nd c hrono

meter records. 
(c) 	Be able to read navigational and pi l oL charts, 

lay courses, and pick off distances. 

(d) Be able to co rr ecL and properly stow cha r ts. 

(e) 	Have thorough knowledge of t.he preparat i on of the 

ship's l og - entr i es required by Regul at ion s . 

( r) Have kno w ledge of the standard time zones at sea. 

( R) 	 Have suffic i ent knowledge of the gen eral and rou

tine dut i os of the n av i gato r t.o bearcoocl ass ist -

an t Lo that o if ice r. 

(h) Know t.he genera l dut.ies of t he junior officer of 

the deck. 
Fireman , GOii. ( I) A r'IREMAN, THIRD CLASS, must. have the 

thirdclau. followin g qualifications: 

(a) 	A natural preference for P.mployment. involving 

operat.ion of power plant machi n e ry . 

(b) Sufficient experien ce in connect i on w i t;hmach inery 

to know that he qualifies under (a). 

(c) 	A gen eral idea of the layout of the engineer de

partment. and a knowledge of Lhe commone r en

g ineering te rms. 

(d) Good phys ique and physically r.apable of perfo·rm 

ing the dut i es o r a fireman . 
Fireman, (2) In addition t.o the subjects which all men in the 

accond cla... service must know, as prescribed by article 600 1 , a man 

muSL be found qua Ii fied by exami nati on in the fol lowing 

before he may IH' rat.ed FIREMAN, SECOND CLASS: 

(a) 	Know the names and purposes or a l I appa ratus 

(especial l y valves and piping) insta ll ed in the 

fireroom of the vPssel on which he is se rving , 

or l ast se rved. 

(b) 	Und erstand t horough ly the operat i on of all fuel 
burning apparatus of the vesse l on which be is 

serv ing , o r las t se rve d. 
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(c) 	Know how to perform properly any of the manual 


wo rk r eq uir e d in c l e aning fir e and water sides 

0 f boil e rs. 


(d) Be able to perfo rm dutie s of a fireman on wat ch 

on t be vessel on wh ich be i s se r v ing, or last 


served, when under way . 


(e) 	Know fir ero om sa fety precautions, espec ially t hos e 

applicable to vesse l on which be i s se rving, or 

last se rved, and unde rs tand thoroughly the fire 


e x t inguishin g apparatus installed the r e in. 

(3) In addi tion to the qualifi cations for n fir e man, F ireman, 

second class, a man must be found qua lifi ed by exami- rirstclau. 

nation in t he follow ing befo r e he may be rated F IRE

MAN, FIRST CLASS: 
(a) 	Understand t ho roughly the operation o f all appa 


ratus installed in fireroom of t he vess e l on which 

be is se rvin g, or 111st served. 


(b) 	Kno w the purpose of every machinery unit in
sta lled in Lh e vesse l on wh ich he is s erving. 


Cc) Be compete n t to opera te eng i ne room machinery, 


refrigerat ing apparat us, motorboat e ng ine s, and 

sim il ar equ ipment norma ll y in use when vesse l 

i s not unde r way (r e f e rring to v essel on which 


he is s e r ving, or l ast served). 

(d ) 	 Kno w the theo r y of heat and combust.ion to s uch 


extent t hat he may understand t he principl es of 

econom i cal fe e ding and firing of bo il e r s . 


( e) Be a bl e Lo perform a ny ope ration required in rou

t i ne cl ean in g and ove rhaul o f boiler s a nd bo iler 


fitt.ings . 

6012. Petty o ffic e r s of t he a r ti fi ce r , special, com- Pcttyoffice" 

missary, nnd av i ation branches a re men r ated for ski ll otherthan 

in their r espective t rad es. In add iti on to the special seaman 

tec hnic a l qualif i cat i ons ou t line d in succeeding articles, branch. 

a man before be ing advanced to 11 petty o fficer rating 
shall ha ve given evid ence of hi s ability to direct s ub
ordinates , and Lbat he understands t he obliga t ions of a 
petty office r so far as r e lates to maintaining go od 

order, di sc ipli ne, and a ll t hat conce rns t he e fficiency 
or t he command . 

6013. (1 ) In addition to t he qualifications fo r a fire- Machin iat •• 

man, fir st class, a man must be found q ua lifi e d by ex - mllt e,sccond 

amination in the fo ll ow ing before he may be r ate d a c hus. 

MA CH INIST' S MATE, . SECOND CLASS: 
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(a) 	Have sufficient general knowledge of the ma 
chinery of tho vessel on which he is serving(or 
last served) to properly attend any auxi 1ia r y ma
chinery, either when stopped or underway, with 
exception of auxiliary generat ing seLs. 

(b) 	 Be familiar with safety precautions re l ating to 
auxi l iary machinery and also understand opera
tion or hand emergency t ripp ing devices or other 
gear to stop main propelling and auxi l iary gen

erating sets. 
(c) 	Have sufficient. aptit.ude and expe rience ·t.o act as 

competent helper in overhaul and rcpnir of ma
chinery, kno w names of common machine shop band · 
tools, and be able to perform simple bench, 
gr inder and drill press work . 

(d ) Have sufficient. educat ion Lo read instruments and 
guages, compute revolutions per minute, and en 
ter date on rough engi neer log sheets. 

Macbiniatoa (2) In addition to the qualifications formachinist's 
mat c, f iral mate, second class, a man must be found qual ifi ed by 
claas. examination in the following be fore he may be rated 

MACHINIST'S MATE , FTRST CLASS: 

(a) 	Have thorough knowledge of normal care and oper
at ion of engineroom and deck machinery and be 
able to fulfill the requirements (or wutcrtender, 
second cl ass, as regards fire room management 
( r eferring to vessel on which he is serv in g, or 
last served). 

(b) 	Must be a good mechanic, capable or performing 
commonplace rcpai rs, overhaul, disassembling and 
assembling o r auxiliary machinery; and be profi 
cient. in use of machinist's hand tools and power 
machine shop too 1 s of the type used on Coast 
Guard cutters. 

{c) Be capabl e of temporar il y performing und e r nor
ma l conditions the ordinary duties or engineer 
off ic er of the watch when underway, and engineer 
officer having day's duty in port, on t he vessel 
on which he i s serv ing or last served. 

(d) 	Know the principles of electricity suffic i ently 
well io proper l y operate any electrical machinery 
oi the vessol on which he is serving, or last 
se rved. 

Cbicfmachin· (3) In addition Lo the qualiiications formachinist's 
iet'• mate. 
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mate, firs t c lass, a man must complete the prescrihed 
course from the Coast Guard Institu te and must. be found 
qualified by examination in the following before he may 
be rated CHIEF MACHINIST'S MATE: 

(a) 	Dave good general understanding of con~Lruction, 


a rrangement, and operation of all types of pro


pelling machinery and auxiliaries used on Coast 


Guard vessels and intimate understanding of these 

matters as ragards the machinery of the vessel
-	 on which he is serv ing or last served. 

(b ) Be able to perform or s upervise performance of 

ordinary di smantling, inspec tion, adjustment, 

and reassembling of machine ry and be sk i I lful in 


use of all machinist' s hand too l s and machine 

tools used on Coast Guard vessels. 


( c) Be familiar w i th Coast Guard Regulations pe r 


ta ining to engineer department, and U. S. Navy 

Engineering Instructions; and competent to pre


pare engineering log, routine reports, requisi 

tions, and s i milar papers. 


(d ) Be outstanding as a leader of men, and be com

petent to s upervise all matte r s pertaining to the 

engineer department of a Coast Gua rd vessel, 


during ordinary periods in port, when und e rway , 

or throughout an o rdinar y overhaul period involv


ing drydocki ng and minor repairs. 


6014. (I ) In addition to the qualifications for fire - Watertendcr, 

man, first class, a man must be found qualified by ex- oeeondclua. 

amination in the following before be may be rated 

WATER TENDER, SECOND CLASS: 
(n) 	Unders ta nd t he principles of combustion, the 


charact.cristics o f va ri ous fuels, and nomencla 

ture applying to fuels. 


(b) 	Understand throrough l y the principles involved in 

economical operat i on of the feed water systems, 

forced draft systems, evaporators, and like ap 

paratus. 


(c) 	 Be sufficiently competent as a leader or men to 

have charge o f fireroom and direct operations 


the rein during normal operation under way or in 

eme rgencies s uch ns fire, collision. or mach inery 

casualty. 


(2) In addition to the qualifications for water Wate r tcnder. 

tender, second class, a man must be found qua lified by first cle.u. 
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examination in the fol lowing beiore be may be r at.ed 
WATER TENDER, FIRST CLASS: 

(a) 	Be competent. Lo have full charge of routine oper 
at.ion, cleaning and repair~ or al l fire r oom appa 
ratus and su rp erv i se men engaged in s uch wo rk. 

(b) 	Have thorough knowledge of Regulations regarding 
care and preservation o f machinery. 

(c) 	Be able Lo invenLo r y property used in connect.ion 

w ith fireroom apparatus, keep l eg ible and intel 
ligibl i> records or fuel, water and similar ac 

counts, and be familiar wit.h rules for keeping 
engineering log and making other routine reports 

o r t he engineer department . 
Chief water (3 ) In addition Lo I.ho qualificaiions for wa ter tender , 

t ender. first. class, a man must. comp lete t he presc rib ed cou r se 
from the Coast Guard lnstit.ute andm usLbe found qua li 

fied by exam inati on in the fo ll ow i ng before he may be 
rated CHIEF WATER 'l'ENDER: 

(a) 	Rave a good genera l understanding of purpose and 

operation or al 1 machinery in the vessel on wh i ch 
he i s se r ving or last served. 

(b) 	Have general knowledge of all types o f fircroom 
apparatus used on Coast. Guard vessels. 

(c ) Be outstanding as a leader or men . 

(d) Be competent. to supe rvise repairs o f ma j or impor 
tnrrce Lo any firrroom apparatus . 

Eloctrlci1>n '• 60 15. (1) In addition to the q ual ifi cations f or a fir e 

mato,third man, first class, n man must be found qualified by ex 
clus. aminat i on in the following before be may be rated 

ELECTRICIAN'S MATE, THIRD CLASS: 
(a ) Have a sufficient. general knowledge or electricity 

and electrical apparatus as used on shipboard to 
ins u re bis personal safet.y when cleaning, repair
ing, adjusting or ope ra ting such apparatus . 

(b ) Unde r stand moan ing of common e l ect ri ca l t e rms 

s uch as volt, circuit breaker, double-throw 
sw itch, fuso, ampere, a rm at ure, field, kilowatt, 

short circuit, ground, open circu it , arc, etc. 
(c) 	Be familiar wit.h names and use s or common hand 

tools used in electrician's irade and with no

menclature of elect ric machinery and devices, 
Lo such extent. that be may net as competent 
helper in making repairs. 
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(2) In addition to the qualifiactions for electrician's Electrician's 

mate, third class, a man must be found qualified .by mllte,aecond 

examination t.o perform duties of a. machinist's mate, class. 

second class; as presct·ibed under Art. 6013 {paragr~a.ph 
1) before he may be rate d ELECTRICIAN'S MATE, SEC 
OND CLASS. 

(3) In addi1-ion-to the qualifications for electrician's Electrician•• 

mate, second class, a man must be found qualified by mate first 

examination in the fo llowing before he may be rated clau. 

ELECTRICIAN'S :MATE, FIRST CLASS: 
(a) 	Have a thorough know l edge of normal care and 


operation of all elect rical machinery, wiring, 

app liances, and devices maintained by engineer 


division on vesse l on which he is serving, or 


las t served. 

(b ) De s ufficiently skillful asamechanic to perform 


$uch repairs toe lee tr i cal apparatus as are possibl e 

with the fac'iliti es avai.J-able on board ship. 


(c) 	Be capable of temporarily performing under the 

norma l condi Lions the ordinary duties of engineer 

officer of the watch when unde r way , and engineer 


officer havi.ng· day's dut.y in port, on the vessel 

on whic h he is se rving, or. J.ast served. 


(d) 	Understand t hor oughly customary me.thods used for 


detect ing, locat in g, and elim inating grounds, 

open ci.rc.ui ts·- and short ci.rcui ts;· measuri ng in


s ulati on resistence, vo ltage drop, and power of 

electric motor-s; and loca.ting troubles in arma

tures of rield windings of generators and motors. 


(e) 	Have a theoretical knowledge of electricity suf
ricient to enable him to solve simple problems- ··.: •. , 
pertaining to resi·stances in series or in parallel, •~ 

power or circuits, size of conduct.ors ·requfred 

unde r given conditions,-- and -similar subjects. 
(£)	 Have sound practi ca l knowledge of the construction 


details of the several types of elect ric motors 

and generato rs, toget her with their control ap


paratus, as used on ship board; and know their 

characteristics and suitability for va rious ap

pl i cations. 


(g) 	Be able. to read with facility wi ring diagrams and 

working drawings of mar i ne e l ectrical installa


tions and make s impl e sketches of similar nature. 

(4) In addition to the qualifi.cntions for an elec- Chiefclectri· 

trician' s mate, firs t c l a·SS, a man must complete the cian••mate. 
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prescribed course from the Coast Guard Institute and 
must be found qua ! i f ied by examination in the follow
ing before he may be rated CHIEF ELECTRICIAN'S 
MATE: 

(a) Have a thorough understanding of the design, method 
of construction, operation, care, and repair of 
all kinds of e l ectr i cal apparatus used in the 
Coast Guard under cognizance of the engineer 
division. 

(b) Have a theoreti cal knowledge of electricity suf 
ficien t to enable him to visualize the intang ibl e 
act ion s involved in normal or abnorma l perform
ances of electrical devices and t hus d i agnose 
troubles withou t undue testing and dismantling. 

(c) Have exce ll ent reputation as leader of men and 

be compe tent to plan and supervise dismantling, 
inspection, erection and repair s to electrical 
apparatus either by the ship's force, or by ship
yard workman. 

(d) Be familiar with Coast Guard Regulations per 
taining to engineer department, the U.S. 
Navy Eng i neering Instructions: and competent to 
prepare engineeri ng log, routine reports, r equi
sitions, and sim i lar pape r s . 

(eJ Have s uf ficie n t genera l knowledge of steam and 
internal combustion machinery to be competent 
to pe rform , in case of emergency, the dutie s of 
engineer of ficer in charge of machinery on the 
vessel on which be is serv ing, or last served. 

Electrician•• 6016. (1) A man must be found qualified by exam i
mate, third nati on in t he fol lo wing before he may be rated ELEC
c lauCTel.) TRICIAN'S MATE, THIRD CLASS (TELEPHONE): 

(a) Understand meaning of electrical terms such as -vo lts, amperes, watts, etc. ...... 
(b ) Be familiar with the e lemeuLary Lheory or direct 

curren t ( Ohm's law) . 
(c ) Have working know ledg e of telephone-line con

st ruction, maintenance and repair, setting and 
fitting of poles, use of lineman's too l s, etc., 
and some previous exper ience as gro undman . 

(d) Know personal safety precautions and first-aid 
procedure for e l ectric shock. 

(e ) Have suff i cient knowledge of gasoline engines to 
be able to drive a motor t ruck and make minor 
r epair s to same . 
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( 2) In add it.ion to the qua Ii fi cat.ions for e I ec tr i c i an' s 
mate, t hird class ( te l ehone), a man must be found quali- E loctricilln'a 

fi·ed by examinat ion in the following before he may be mftto, eccond 

r·at'ed BL EC'l'RICIAN'S MAT E, SECOND CLASS (TELE- clnaa(T ol.) 

PHONE ) . 
(a ) Kno w e lementary elect ricity, including defini

t. i ons oLelectrica l te r ms and units, magnetism, 
electric circuit.s, condensers, transforme rs, etc. 

(b ) Have tho r ough know l edge of te l ephone-I ine con

st ruct i on, too l s, te l e phon e equ ipme n t , and te le

phone practice. 


(c ) Be ab l e to climb po l es, string wi re , install tele

ph one appa ratus. and locate and rectify simple 

faults. 


(d ) Have good knowledg e o f gaso li ne engines and demon 

strated ability to drive, maintain, and repa ir 

motor t rucks. 


(e ) Have general kno wledge of Telephone Instructions. 
(3 ) In addi tion to the qua lifi cations for e l ectrician's Elcctr ici&n•s 

mate, second class (telephone), a man must be found mato,fi,.1 

qualifi ed by examination in the follow i ng before he claaa(Tel.) 

may be rated EI,ECTRJ Cl AN'S MATE , F'TRST CJ,,ASS 
(TELEPHONE): 

. (a ) Know e lementary electricity, including defini

t i ons o f electrical terms and unit s, magnet i sm, 

t.e l epbone and te l eg raph circuits, ba Heries, etc. 

(b ) Have tho rough knolw l edge of telephone -line con

st ruction, care, mainte nanc e, repair, a nd opera

tion of a ll telephone app liances and eq uipment ; 

layi ng, testing f or faults, repairing, and splic

ing of submarine cab l .es; testing of te l ephone 

l ines and instruments; maintenance and ope ra t i on 

o r sto rage batteri es; installation or simplex 
te l eg raph circuits; ni l as practiced in the Coast 
Guard. 

( c) Be a bl e to prepare c ir c u rt diagrams and line 

sket.ches, . together .w i .th s uch reports as are re

qu ir ed to accompany same . 


(d ) Have good genera l knowledge of Te l ephone Instruc
t. i ons. 

(e ) Have know ledge of fi r st four r ul es o f arithmetic 

and converting decima l s to common fr act ions and 

v i ce ve rsa; keeping rec ords oi stores; prepar a 

tion of cor r espondence a nd report s . 
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Chief (4) In add ition to t he qua lifica tions for e lectrician 's 
electriclan•a mate, first class ( te l ephone), a man must comp l ete 
mate(Tcl.) the presc ribed course from t he Coast Gua rd Insti t ut e 

and must be found qua lified by e xam ina t ion in t he fol 
lowing before he may be rated CHI EF ELECTRICIAN' S 
MATE ('l'ELEPJ:iONE ) : 

(a ) Have demonstrated e xecu t ive ab ility . 
(b ) Have thoro ugh knowledge of the dutie s of a sec 

tion s upervisor , in c l ud i ng ability to expres s 
himself in writing . 

( c) Know 11Landard telephone practice and care, upkeep, 
and operat i on o f a ll types o f Coast Guard te le
phones a nd telegraph apparatus, automob i l e gas 
engines, s tora ge ba tte ries , etc. 

(d ) B e able to r oute a nd sur.vey l ocation for po l e 1ine 
and cab l e circuits, make estima tes for l i ne con
st ruct ion, and construct lines . 

( e) Be a ble to install inside telephone apparatus, 
lead-in installation, including po t head dist r i
bution; pro tecti on from ligh t ning , power cir 
cuit s, etc. 

( r) Be able to test cab l e f o r breaks, grounds, escapes, 
etc., a nd to sp lice and repair cable._ 

(g ) Ha ve thorough kno w l edge of Telephone Inst ruct ions. 
(b ) Have good wo rk ing knowledge of Coast Guard com

municat ions and th e relation o f the coastal tele
phone lines to other methods of communication. 

Rad iornan, 6017. (1 ) A man must. be fo.und qua l ifi ed .by examina 
thirdclaao. tion in the fo llo w i ng before he may be rated RADIO

MAN, THI RD CLASS: 
(a ) Be ab l e to send a nd receive I n te rna t ional Morse 

Code in accordanc e with the standard test for 
t hi s ra ti ng, copying to be done on a telegraphi c 
keyboa rd typewriter . 

(b ) Bo ab le t o stand a wat ch, maintain the proper 
l og, and handl e t raffic expeditious l y, correc t l y , 
and unass isted, maki ng the adjustme n ts nece ssa r y 
to the e fficien t ope ration of t he r adio appa r atus 
used . 

(c ) Have thorough knowledge or a l l types .of. procedure 
se t forth in th e Communica t ion Inst r uctions, 
U . S. Coast Guard. 

(d ) Have t horough knowledge of a ll exist ing inst ruc
t i ons relative to the handling o f distress com
munications. 
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(e) 	Be able lo perform routine upkeep of radio equip


ment . including charging of storage batteries, 

changing batteries, and the care of motor gen

erators, etc. 


( f) Be able to obtain accurate bearings with any 


s tandard CoasL Guard rud i o direction fi nder and 

to handl o same properly. 


(g ) Know personal safety precautions and first aid 
procedure for electrical shock. 

(2) In addition to the qualifications for radioman, Radioman. 

third class, a man must be found qualified by exami- ~condclau. 

nation in the following before he may be rated RADIO
MAN, SECOND CLASS: 

(a) 	Be able Lo send and receive International Mo rs e 

Code in accordnnce with the l:ltandard test for 


t his rating, copying to be done on a te l egraphi c 

keyboard typewriter. 


(b ) Be able to route and otherwise handle Lrnffic in 

an efficient manner . 


(c ) Have thorough knowledge of the Communication In


structions, U. S. Coast Guard, and of the Coast 

Guard organization. 


(d) 	Be able Lo perform routine radio and clcctricial 

repairs. 


(e ) Have sat.isfact.ory knolwledge of tho e l emen tary 


t heory of stnnda r d Coast Guard radio equipment , 

including the radio direction finder. 


(f) 	Have satisfactory knowledge of the conten ts of 

instruc t i on pamphlets concerning each stand a rd 


Coast Guard type of radio equipment at. Lbe unit Lo 

which a Lt.ached, with a detailed knowledge of the 


ope ra tion, adjustment, and care of Lhis equipme nt. . 

(3) Jn addit.ioll t.o tho =iuali!ications for radioman, Radioman, 

second class, a man must be found qualified by exami- firatcla... 

nation in the following before he may be rated RADIO
MAN, 1"1RST CLASS: 

(a ) Be able t.o send and recieve International Morse 

Code in accordance with the :1tandard test for 

t his rating, copying to be done on a telegraph i c 

key board typewriter. 


(b) 	Be able to supervise the handling and routing of 

traffic and to take cha rge of a watch during 

operations of an emergency nature. 


(c ) Know the precaut.ions necessary for the safeguard ing 
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628 PERSONNEL INSTRUCTIONS 

of codes and ciphers. 

(d) Be able to operate a r ad i o direction finder and 

obtain accurate bearings. Have knowledge of the 
points of the compass and the use of charts in 
plotting dj recti on Cinder bearings, etc ., a nd the 

principles of calibration of Coast Guard direc

tion finders. 
(e) Have pract ical knowledge of the care, mainte

nance , and operation of gas engines. 
(0 Be able to make the usual repairs and adjustments ...... 

to standard Coast Guard transmit t ing and re
ceiving equipmen t and to calibrate t ransmitters. 

(g) Have thorough know ledge of the care and mainte
nance of storage batteries and other auxiliary 

power equipment. 

(h ) Know methods of handling and proper routing of 
traffic with and between Coast Guard uni ts in a 
division and uni ts in adjacent and all otherdi
vis ional areas. 

(i ) Have ability to take cha rge of a section bas e 

radio station or the radioroom of a unit afloat, 

to properly supervise and instruct the junior 
radiomen, and to have n thorough knowledge of 
the submission of the r equired reports. 

Chief (4) In addition to t he qualfication for radiomen, 

R..dtoman. first class, a man must complete the prescribed cou.rse 
from the Coast Guard Inst itute anclmust be found quali

fied by exam i nation in the follow ing before he may be 
rated CHIEF RADIOMAN: 

(a) Have demonstrated e xecuti ve a bi 1i ty and leadership. 

(b) Have thorough kno wle dge of the duties of radio
man-in-charge of a Coast Gt1ud radio traffic 

station, including the abi li ty to express himsel r 
in writing. 

(c) Rave a thorough knowledge of the care, mainte 
nance, and opera t ion of a ll types of standard 

Coast Guard radio equipment, in c luding the radio 
direction finder, gas e ngines, auxiliary power 
equipment, and an elementary kn ow ledge of land 
lines , te lephones, etc. 

(d) Be able to read and make in te lli gent use oi blue 
prints of wiring, c ircuit d .iagrams, etc., per- , 

taining to installa t ion and operat i on of Coast 
Guard radio equipment. as contained in the in
struction pamphlets furnished. 
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629 PERSONNEL INSTRUCTIONS 

(e) 	Know t he precnut.ions necessary for the sa feguard

ing of the codes and c i phers used by enlisted men . 
(f) 	Be able to analyze t raffic and improve its hand

ling, with a thorough knowledge of t he Coast 
Guard organizat.ion, af l oat and asho re. 

( g) Be able to instruct junior radiomen inte lli gently 

and to maintain the p roper di scipline over men 
under h i s cha rge. 

(h ) Know the duties and responsib i lities of ch ief -

radiomen assigned to duty in commun i cation cen 
ters. 

(5 ) In the standard operating tests for radiomen the 
International Morse code shall be us ed and the operat 
ing speed of radiom en sha ll be determined according to 

t he 	 fol l owing standard test s. 

(a) 	RADIOMAN, THiRD CLASS: 
Shall receive plain language at the rate of 20 
words per minut.e for a period or three minutes; 
t r ansmit plain language at the rate of 20 wo rds 

per minute for a period oi three minutes. 
(b ) RADIOMAN, SECOND CLASS: 

Shall receive plain language at the rate of 25 
words per minute for a pe ri od or three mi nu tes; 

transmi t plain lan guage at the rate of 25 wo rd s 

per minute for a period or three minutes. 
( c) RADIOMAN, Ji' lRST CLASS: 

Shall receiv e pln in l anguage at I.he rate of 30 
wo rds per minute fo r n period of three minu tes; 
transmit plain language at t.he rate of SO words 
pe r minute for n period of three minutes. 

(d) 	Operating speed (sending and receiving) shal l be 

determined in the follow ing manner: 

Number of cha r acters ( sen1. or r ece ived) 

5 x time in minutes 

60 18. (1) A man must be found qualifi ed by examina - Carpenter•• 

ti on in the fol lowing before he may be rated CARPEN- mate, th ird 

TER'S MATE, THIRD CLASS: clua. 

(a ) Have su f ficient knowledge of arithmetic to solve 

problems appertaining to t he rating.. 


(b) Know the nomenclatur e o f sh ips and boats. 
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630 PERSONNEL INSTRUCTIONS 

(c) 	Have kno\vledge of mate rials used in the t rade on 

board ship. 
(d ) Be able to make r epn irs to boats, decks, lino

l eums , etc. 
(e) Be able to sound compartment.s. 
(f) Have general knowledge of use and cnre oi dif 

ferent kinds of tools used in the trade . 

Cf!rpenter •t: (2) In addit i on t.o the qual if icat.ions for carpenter's 
mat e, • econd mat e , thi rd class . a man must be found qualified by 

c laso. exam i nation in the follow ing beforn he may be ra ted 
CARPENTER'S MATE, SECOND CT.ASS: 

( n) Have knowl edgo of diff e re11t lines of pip in g on 

board ship. 
(b) Be able to read drait of ship . 

(c) 	Have thorough knowl edge of use and care of dif

f e r ent kinds of too l s use d in the trade. 
(d ) Have thorough knowledge of various woods used in 

ship and bou t building . 

( e ) 	 Be able t o use leak stoppers and fir e ext i ngu i sh 
ers and t.o opera!,e water - tight doors and hatches . 

(f) Have general knowl edge of anchor wi ndlass and 
its operation. 

Carpe nter• • (3 ) In add ition io the qualificat ion s for carpenter's 
mate, fi rst mate, second cl ass . a man must be found qua lified by 

clan. examination in the follo w ing befor e he may be ra ted 

CARPENTER'S MATE, FIRST CLASS: 
( a) Have thorough knowl edge of boat building, spar 

making, and lumber inspection. 
(b ) £e ab le to lay off cab ineL and joiner work . 

(c) Have worki ng knowledge of pattern mak ing. 
(d) 	 Have thorough kno wledge oi anchor wi ndlass, deck 

winches, steering gear, compartment test ing, and 
the entire dra in age s ystem. 

(e) Be ab l e to test water-tight doors, hatches, etc . 
(f) 	Understand t.erms sucl1 as ~onnagc, Plimsoll murk, 

displacement, etc. 
(g ) Have genera l knowl edR e of t1he ventilati ng system. 
(b) 	Have general know l edge reg1nd ing dry -docking a 

vessel. 

(i )° Be able to use power too ls des igned fol" the trade. 
Chicfcarpon- (4) ln additi on to the qualifiactions for carpenter's 
t or•s mate. mat e , f irst class . a man must complete the prescr ib ed 

cour se from the Coast Guard Inst.i Lut.e and must be found 
qualifi ed by exandoat i on in the following before. he may 
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PERSONNEL INSTRUCTIONS 605 

can obatin exact knowledge. Before a man submi tR 

bis application for participation in any examination 

be shall be Cully qualif ied according to Regula
tions. 

6008. The qualifications for petty off·iceTs in all General 

branches' have been divided into those required for each qu,.li!icat ions 

c l ass . · Each petty officer must possess the qua·li f ica- forpetty 

tions required for all lower classes or the s-ame r-at- officers. 

irtg , but he is l'equi red to show more detailed a'nd thor

ou'gb know·ledge of such subjects and to exhibit more 
skil·l on the practical examination. All pettyofficeri: 

must bi> c i t i zens or Lhe Un ited States and mu·st have 
sho·wn a · proper appreci&t ion of the importance o·f - loyalty 

and devotion to duLy. Referring t o a petty officer of 
the arti ficPr branch , spec ial attention must be·· paid to 
his knowledge ol the safety ·precautions perta·ining to 
his rating and his nhility to ca rry them out' in an 
emergency . The nonrated men look to the petty·officers 

leaders-hip at s uch times, and all candidates for ltdvance 
ment in rating should be required l>o demonst;.rnte this 

ability. 
6004. (1 ) When recruits are received -at a unit, ·in- s.....m..,,, 

struction will be given to the end tihat t hey will be secoudcl~u. 

qua! i fied in the fol lowing subjec·ts before being rated 
to <SEAMAN, SECOND CLASS: 

(a ) Be abl'e to read and wr-ite ·Engl i sh and to •doele

mentary ar i throe tic . 


(b) 	Have a knowledge of the particular uni tr·on which 

he is serving, especial ly as to genera l locatl>ion 


of ' compartments, names and· duties ·af oHicers , 

nam-es and types or boats , location of em-e rgency 

signal controls, lighting switches, r ec'Q'gn i tion 


o'f emergency signals, etc. 

(c ) Understand the general duties o f men -assigned to 


lookoul.," side boys, messengers, and members of 


the anchor watch. 

(d} 	Be able t o state generally what duties be is ex


pect.Pd to perform at fire, collision, abandon 

ship, general quarters and tnan overboard: 


(2) In addition t9 the subjects which all men in tbe sc,.man. 

se r v i ce must know a!i presc·ribed by article 6001, a man firat clua. 

must be found qua ! i fied by examination in the follow
in g be Co-re he may be l'a ted to SEAMAN 1 FIRST' · CLASS: 

(a) 	Know types and nomenclature of boats; gear 


carried in boats, (no t in boat box); life boats, / 
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606 PERSONNEL INSTRUCTIONS 

how secured for sea, lo we red and hoisted, dutie s 

of crew; meaning of various orders given in boa ts 
under oars and sails; mea ning of trim; reefing , 
running before the wind, tack ing, wearing, and 
gybing; dutie s or boat keeper, salutes required 
by boat keepers; have a bi 1 i ty to pull a good oar. 

(b) 	Have an elementary knowledge of knots and splices; 
varieties of ropes , with uses; kinds of sailing 
rigs; sails, names of pnrts; have ability to do 
simple practical work in knotting andsplicing. 

(c) 	Know the duties of a lookout, masthead and deck; 
understand us e o( eng ine-room telegraph, break· 
down flag, speed cone , fog whistle; kno w the 
dutjes of the va ri ous messenge rs; the general 
duties of a sent ry, nf an orderly; side boys, 
sweepers, side c leaners; anchor watch. 

(d) 	Understand heaving a line; c"lapping a jigger o n 
a line; boat lines and the ir n11es; spreading awn 
ings; bl6.c!s-s 1 -<he ir p!lrts, uses and proper lead11; ,,, 
definitions of sea terms and expressions. 

(e) 	Have general knowledge ·o f ground tackle, terms, 
purpose for which various. parts are used; defi 
nitions and object of mooring ship . 

(f) 	Know orders used in steer ing; relative bearings, 
log and lead lines, compass; sounding mac~ine; 
a seaman, £i rst c lass , must be able to take the 
wheel in a sat i sfactory manner. 

(g) 	Have sufficient electrical know ledge to afford an 
intelligent use of the devices .with which a man 
comes into daily contact, particularly to see 
that through ignorance he works no mischief. 

(h) 	Know school of tho recruit.; manual of arms, 
landing for~e (definition); knapsack (or pack). 

(i) 	Know bow to load and fire; the object of sighting 
position and aiming drills and gallery practice; 
briefly, the general principles of individual 
range firing; safety precautions. 

( j) Know terms used in gunnery ; parts of the gun; the 
object of target practice and the rewards of ac
curate shooting; duties of gun pointers; safety 
precautions; types or guns; primers; fuses; pow
der; projectiles; magazines, location and pre
cautions necessary; in detail, the duties of his 
own gun station. 
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(f) 	Bo ab l e to a li gn and assemb l e a ir cra ft and i ts 


individual parts and to make adjustments and r e 

pairs to rigging and fabric of aircraft.. 


(g ) Have general knowledge of the p r inciples and 

theory of flight. 


(h) Be familiar with nomenclature of aircraft. 

(i) 	Be able to sp li ce aircraft wiri ng and manufacture 

termi nals. 


(j ) Be a good seaman and ab l e to take care of gr ound 


and beach gear, such as lines, tackle, etc. 

6021. (1 ) The qualifications fo r all classes of avia- Aviation 

tion carpenter's mates here have been combined. Me n <•TJ>entcr•• 

in the higher classes of t hi s rating are required to mate. 

~ how more detailed and t hor ough knowledge or each sub
ject and the pract i ca l part of the examination must bo 

such as t.o r equire more careful workman s hip and greater 
sk ill . 

(2) A man must be found qualified by examination in 

the follo wing before he may be rated AVIAT ION CARPEN
TER'S MATE: 

(~~Be fami li a r with the classification of woods and 

the use of different kinds in the manufacture 

and repair of airc r aft. 


(b ) Be familiar wi th nomenclature of a ir c r aft. 
( c) Be able to make tempora r y and permanent repairs 


to pon toons, boat hull s, and other woode n parts 

or aircraft. 


(d ) Have general knowledge of the principles and 

th eo ry of fl i ght . 


(e) 	Be able to use woodworking tools, both power and 

hand. 


(f) Be able to assemble and align parts of airc raf t. 
(g ) Be qualified to make repair s t.o and to comp letely 


recover w ing s urfaces, o f e ither fab r ic, plywood, 

st ressed skin metal o r meta l, fuse l ages, and con 

trol surface o r ai r craft wit h fabric, including 

I.he ab i l i ty t.o sew, stitch, lay and c u t. ou t the 

wo rk, and to make proper allowances for doping, 

pa in ting, ct.c . 


6 022 . (I ) A man must be found qual ifi ed by exam ina- Yeoman. 

tion in the following before be may be rated YEOMAN, thirdcta... 

THIRD CLASS : 
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( a) Legible penmanship. 
(b) Spell in g, including nautical terms. 

(c ) Ability to add, s ubtract, multiply, and divide 

whole numbers , s imple fractions, and decimals. 
(d ) General knowledge of Regulations and Personnel 

Instructions. 
·(e) Knowledge of official correspondence, how routed, 

form, expressions used, etc. 
( [) Elementary knowledge o f t he us e of the typewriter. 
(g ) Know l edge of sh·ip' s organization and the functions -of the various departments on board ship . 

(h) ·A working knowledge of the Rules of Handling 
Mail and Files at Units of the Coast Guard. 

Yeoman, ( 2) In ·addition to the qualif i cations for yeoman, 

1econdclau. third class, a man o f that rating must have been found 
qua lif ied by exam inati on in the following before- . he 

may be rated YEOMAN, SECOND CLASS : 
(a ) WoTking kn1rw ledge of Regulations, ge neral orders, 

circular letters, P e rsonnel Instructions, -and 

Coast Gua rd Court s and Boards. 
(b) Thorough knowledge or regulat i ons governing the 

handlin g and preparation of o fficial correspond

ence. 
(c ) Be a good typist and acc urate copyist. 

(.d) A ·thorough knowledg e of the Ru l es for Banell i ng 
Mail and Files at Units of the Coast Guard. 

{e ) General knowledge of Pay and Supply Instruct. i ons 

and the preparation of pa y rolls, vouche r s, r e 
quisitions, invoices, surveys, etc. 

Yoo1nan, (8 ) In addition to the qual ifi cati·ons f.or yeoman, 
flrat claaa. second class, a man of t hat rati ng must be found qua l i 

fied by examination in t he following before he may be 

rated YEOMAN, F IRST CLASS: 
( a) Thorough knowledge o f reports, routine and special, 

required from ships and stations; Regulations, 

Personnel Instructions, sh ip 's stat ion bills, the 
entr i es required i n se rvice records, muster rolls 

and similar records of enlisted men, and Coast 
Guard Court s and Boards . 

(b) Thol'ough knowledge o r Pay and Supply Instructions 
and th e p reparat i on of pay rolls, vouchers , re 

quisitions , invoices, s urveys, etc.; and t he is
sue of clothi ng and sma ll stores. 

( c) Have a wo rking kno wledge of stenography and be 
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able t o t.ake dictation or ne w (untecbnica l ) mat
t.er with which t.he cand idate is not Cami 1 iar, at 

the r ate or at least 80 wo rds per m inute. The 
system or stenography used s hall be a r ecognized 
standard system by means o r whi c h di ctation may .. 
b e taken by hand up to 200 words pe r minut e.~ /9. II 

·O l:l t the ll-~d ef I\ meelrnnieel ftp~. S~~ . !!._ 

writing w ill not. be accepted.--''1'r... ~~ .-~ 
(4 ) In additi on to t he qua lif ications f o r yeoman, t-ffuchleheom•n. 

class, a man of that rating must comp l ete the prescribed 
cours e Crom the Coast Guard Institute a nd mus t be 
round qualified by e xnmina tion in the fo ll owing be for e 

he may be rat ed n CHIEF YEOMAN: 

(a ) Demonstrated abi li ty to direct nnd s upe rvis e an 

off ice force . 


{b ) Have a workin~ knowledge o f stenography and be 

able to tnk c dictation of new (untcchnic a l) mat
te r , with which the candidate i s not f am iliar, 
at. t he rat.e oC at leas t 100 words per minute. 
The system of stenography used shal 1 be n recog

nized standard system by means of which dictat i on 
may be taken by hand up to 200 wo rd s per m inute ,. 
wit he1:t t the aid e l a me chani ca l &J>Pliauce. /9. -1/ 
Speed writing w il l not be accepted. ~ -~ 

S023. (1 ) A man must be found qualifi ed by exam ina - Storekeeper. 

t ion in t he foll ow ing befo re he may b e rate d STORE - 1hird cl•n. 

KEEPER, THIRD CLASS: 
(a ) Legible penmans hi p. 
(b ) Spe lling, in c luding t rade and stock names. 
( c) Ability to add, s ubtract, mu l t ipl y , and divide 


whole n umbers, s imple fractions, and de c imals. 

{d ) 	 Knowledge of tab l es or weights and measures in 


gene ral se r v ic e use. 

(e) Knowledge of Regulations. 

(f) 	Kno wledge as to sa fet y precautions in sto rage of 

ac ids, in(inmmnbles, e tc . 


( g) Working kno w ledg e of bills of lading, invo i ces, 

public bi I l s, and other s uppl y f o rm s in se r vice 

use. 


(b ) Elementary know l edge o f t h e use oC the typewr i ter 

and adding mac hin e . 


(i ) Knowledge o f s hip's organization and fun ct ion s 


of t he va ri ou s departments on board sh ip. 

(j ) A wo rkin g knowledge of t he Rule s for Handling 
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Mail and Files at Units o f t he Coast Guard. 
Storekeeper, (2) In addition to t he qualificat ions for a store· 
•ccond clau. keeper, third c l ass, a man of that rating must be found 

qualified by examination in the following before he may 
be r ated STOREKEEPER, SECOND CLASS: 

(a ) Ability to wo rk accu ra te l y problems in mensur
ation of s urfaces . 

(b) General knowledge of st.ores accounting and methods. 
(c ) '!'bo rough knowledge of r egula t ions governing the 

handling and preparation of official correspond 
ence. 

(d ) Be a good Lyp is t and an accurate copyist. 
( e) Knowledge of the method o f obta i ning supplies and 

equipage. 
(f ) Knowledge conc erning requisitions, surveys, etc. 
J$) 	Methods of measuring cordage, sheet metal, t ubing, 

and p i pe fittings . 
(h) 	General know l edge of pay-ro ll work and of cloth in g 

and small sto r es. 
( i ) General knowledge of Coast Guard sto res. 
(). ) Working knowledg e of principles of stowage. 
(k ) A tho rough knowledge oi the Rules for Handling 

Mail and Files at Units of the Coast Guard. 
Storekee,.er. (8) In addition to the qualifications for a stQrekeeper, 
fi,..~:tau.. second class, a man of t hat rating must be found qua li 

fied by examination in the following before he may be 
rated a STOREKEE PER, FIRST CLASS : 

( a) Ability to operate a typew ri ter and computing 
machine accura te l y and rapidly . 

(b ) Ability to conduct an inventory of stores. 
Jc) 	Thorough knowledge of systems or accounts for 

a ll stores and eq uipage , including ledge rs and 
the preparation or re t urns. 

(d ) General knowledge of Coast Guard stores, and 
ability to identifythemnnd t o exp lain iu general 
terms the ir u se . 

(e) 	Thorough knowledge of pay r oll work, preparation 
of surveys, invoices, etc. 

( f) Working knowl edge of regula t ion s gove rning the 
issue of c lo th in g and sma ll stores. 

Chief (4 ) In addition to the qualifications fo r a storekee per, 
• torekecpcr. first class, n man of t hat rating must comp l ete the 

prescribed course from t he Coast Guard Institu te and 
must be Lound qualiiied by examination in the follow in g 
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CHAPTER VII 
(Chapter XIX Regulations) 

SICKNESS AND MEDICAL TREATMENT 

II·. • . * * * * * * * 

2158. (1) OUT PATIENT MEDICAL RELIEF 

·FOR l•'AMILIES OF 01''FicERS AND ENL ISTED 
MEN ( INCLUDING THOSE ON THE RETIRED 
LIST) MAY BE OBTAINED FROM THE PUBLIC 

HEALTH SERVICE A'f ITS FIRST, SECOND OR 
THIRD CLASS RELIEF S'l'ATJONS OR FROM A 
MEDICAL · 0FFICER .~..T'l'ACHED TO ·A UNIT OF 
'fH E COAST GUARD, 'JNLY DURING THE REGU
LAR WORKING HOURS OF THE HOSPITAL, RE

LIEF STATION OR MEDICAL OFFICER F ROM 

WHOM OBTAINED. 

(2) DEPENDE?-~'r MEMBERS OF FAMILIES 
OF OFFICERS AND E~LlSTED MEN SHALL BE 
FURNISHED HOSPI T ALI 3ATION AT MARINE 
HOSPITALS , I F SUITABLE ACCOMMODATIONS 

ARE AVAILABLE , AT A PER DIEM COS'P T1> 
THE OFFICER OR ENLISTED MAN CONCERNED, 

E~UIVALENT TO THE UNIFORM PER DIEM RE 
fMBURSEMENT RATl!: i~ OR GOVERNMENT HOSPI

TALS AS APPROVED HY 'l'HE PRESIDEN'J' FOR 

EACH FISCAL YEAR. 

21581. When notified or retirement personnel 
s hall fur.nish He adquarters wi th a li s t of their 

dependents for whom medical treatment may be 
de s ir e d after retirement , on the presc r ibed 
!or m , i n duplicute. This list will :1pecify 
names , ages , sex a nJ nu tu re of dependency and 

t he signatures o f the dependents will be re 
quired on the form ior identific at ion purposes. 
Signaiures of children under 12 years of age 
wi ll not be requir ed. The responsible officer 
in c h:irge of t h e unit to wh i c h the man is at 
tac hed will certify to the s_ignatures o.f the 
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702 PERSONNEL ~STRUCTIONS 

dependents. In t he event this is impracticable, 
the signatures may be certi f ied by a notary 
public, postma ste r rr other off icial authorized 
to administer oaths . Upon receipt of this form 
at He adquarter s, it will be properly iodorsed 
and returned to the ret ired person for use in 
obtaining treatment !or hi mself and dependents. 
When desiring treatment it will be necessary to 
present this for m to t he hospi tal [or ident ifi
cation, and then exe cute an applica t ion for 
medical relief on proper fJ>rm from a supply 
kept on hand at the hosp i tal or relief station. 
No other iden t ii icat ion wi 11 be necessary, 

(8) THE FAMILY OF AN OFFICER OR EN
LISTED. MAN SHALL INC.LUDE ONLY THOSE 
RELATIVES WHO ARE WHOLLY DEPENDENT UP

ON HIM F OR SUPPORT, AND SHALL NOT IN

CLlJDE PERSONS EMPLOYED BY HIM. 

(4) IN THE EVENT OF' DEATH OF A DE
PENDENT WHILE HOSPI~'ALIZED, '.l'HE APPLI
CANT FOR HOSPITALIZATlON OF SUCH OEPEND.

ENT SHALL, PROMPTLY UfON RECEIPT OF 
NOTIF ICATION OP DEATH, ASSUME .FULL RE
SPONSIBILI'l'Y FOR REMOVAL AND DISPOSAL 
OF THE REMAINS W1'1'HOU'l' COST TO THE PUB
~IQ R~ALTH SEEVICE . 

2159. PROPER.LY EX.ECli'fED APPLICAT ION 
FOR ll.ELIEF SH,'iLL BE. PRESENTED IN DUPLI
CATE BY PEPENDEN'fS OF PERSONNEL WllEN 
OBTAINING MEDICAL RELIE.F' AT A MARINE 
HOSJ> I-TAL . ONE COPY ONLY OF THE APPLI

CATlON WILL BE P.~QU IRED WHEN OBTAINING 
RELIEF FROM SECOXD OR THlRD CLASS RELIEF 
S'l'ATIONS. ALL PERSONNEL MAKING SUCH 
APPLICATION SHAL L CERTIFY IN WRITING, 
ON THE APPLICATION, THEIB RESPONSIBILITY 
FOR ALL EXPENSE INCURRED IN CONNECTION 
WITH HOSPITALI ZAT ION. 

* * * * * * * * * * * 
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INDEX TO CIRCULARS 

HEADQUARTERS 

TREASURY DEPART MENT 

UNITED STATES CO~ST GUARD 

w..&hin~ton. 0 . c .. J anuary 1. 1940. 

Circular No. 1 

I. Headqua rter s circulars now in effect are as 
fo1lows: 

No . Date 

23 23 Sept . ,1924 

30 7 Jau . , 1925 

48 29 Dec., 1925 

56 25 July, 1933 

67 4 Mar., 1938 
90 7 Dec .. i9S4 

93 31 Ma r . , 1930 

97 23 June, 1930 
100 23 July, 1931 

101 31 Ju l y, 1931 
104 8 Aug . , 1938 

Subject 

Designa t jng Letter ior Original 
Temporary Commissioned and 

Warrant Off i cers. 
Attempi; ing to Procure Preferment 

by Non - Official Influences . 
Con fin ement of Cvcst Guard Per

sonnel in Naval Brigs, Rec e iv
ing Ships, or Prisons. 

Procedure i n Case of Claims and 

Complaints Against Personnel. 
Ship's Se rvice Stores. 

Responsibility, Care, and Opera-

t ion of Refrigerating Equipment . 
Sma 11 Boa ts . 
Tariff Act of 1930. 

Reference Books Necessary for Use 
io Pu.rsuing the Naval War Col 
lege Correspondence Course i n 
International La w. 

Extracts from Navy Regulations. 
Instructions Relating to Procedure 

in Cases of Damage to Public 
or P ri vate P roperty Involving 

a Claim Either Ior o r Against 
the Government. 



No . Dato 	 Subject 

150 9 Oct .. 1939 Local Weather and Sea Data. 
16 1 7 Nov ., 193 9 Amendment and Cance 11 at ion o C Ci r· 

culars. 
152 10 Nov . . 1989 Monthly Allo t ments for F i s eal Year 

1940 . 
158 22 Dec., 1989 Uni forms for Off i cers andEnli sted 

Men Commissioned, Appointed, or 
Enlisted Pursuant to Act of Au~. 

1939 (Public No.291).5' 

2. Amend circular 139 as follows: Change title to 
r oad, "Amendment of circular." Change paragraph l to 
read as follows : ""Circular No.I (October 12, 1985), 
9 a nd 122 ar e he r e by canceled . " S t rike out pa ra graph 8, 

R. 	R. WAESCHE , 
Commandant. 

' 




INDEX TO CIRCULARS 

HEADQUARTERS 

TREASURY DEPARTMENT 

UNITED STATES COAST GUAHO 

WuhinQton. 0. C .• Jaauary I . 1940. 

Circu!u No. 1 

I . Headquarters circulars now in effect are as 
{al lows: 

No. Date 

28 23 Sept. , 1924 

30 7 Jan., 1925 

48 zg Dec., 1925 

56 25 July. 1933 

G7 4 Mar . , 1988 
90 7 Dec., 1934 

93 31 Mar., 1980 
97 23 June, 1930 

100 23 July, 1981 

101 31 July, 1931 
104 8 Aug .. 1938 

Subject 

Designating Letter for Original 
Temporary Commissioned and 
Wa rr ant Officers. 

At.Lempt ing Lo Procure Preferment 
by Non- Offic ial Influences. 

Coo f i oemen L of C\Jr.St Guard Per
sonnel in Naval Brig!!, Receiv
ing Ships, or Prisons . 

P roccdure ID Case of Claims and 
Complaints Against Personnel. 

Ship's Service Stores . 
H.esponsibi l i Ly, Caro, and Opera -

ti on of Refr i gerating Equipment. 
Small Boats. 
Tariff Act of 1930. 
Reference Books Neces!lary for Use 

in Pursuing the Naval War Co l
le ge Co rr espondence Course i n 
International Law. 

Extracts from Navy Regulations . 
Instructions Relating to Procedure 

i a Cases 0 r Damage LO Public 
or Private Property Involving 

a Claim E i ther for or Against 
the Government . 



No . Date Subject 

107 9 Aug ., 1932 AdministraLion o f Oa t hs as May be 
Necessa r y i n Connection with the 
Proper Conduct of t he Service. 

108 9 Aug., 1932 Procedure to be Fol l owed by all 
Coast Guard Un i ts upon F iodi11g 
a Drifting Buoy. 

11 2 July, 1935 The Coast Guard Institute. 

113 15 June, 1989 Monthly Allotment s Cor F i sea I 
Year 1939. 

11 8a 10 July, 1939 Regular Appropriations for Coas t 
Guard, 1940. 

115 5 J ul y, 1984 Amendments to and Cancellation of 
Circular Letters a nd Circulars. 

117 17 Jan., 1935 Cancellation of and Amendments to 
Circulars . 

119 2 May, 1935 Coast Guard Saluting Vessels. 
12 1 16 Jan., 1936 Abstract o f Operations. 
123 7 May, 1986 Routine Care of and Inspection of 

Motor vehicles. 
124 6 July, 1986 Adjustment and Set tlement f o r Cer· 

ta in Claims for Damages Result
ing from the Op erations of Ve s
sels of the Coast Guard and Pub
1ic Health Service . 

125 25 Aug., 1986 Public Relations. 
126 16 Oct., 1936 Coast Guard Duties and Doctrines. 

127 9 Dec., 1986 Inst ructions for Preparat ion of 
Muster Ro 11 s. 

128 4 Feb., 1937 Enforcemen t o f Transportat i on of 
.Explosives and Other Dangerous 
Cargo Act, and t he Merchant 
Seamen Act. 

129 4 Feb., 1937 Instructions !or Preparing Fo rms 
2599 and 2668. 

180 16 Apr., 1938 Ofiicial Designations of Ce r ta in 
Cutters. 

181 18 May, 1937 Furnishing oi Coast Guard Craft 
for Performance of Ce rtain Cus

toms Duties . 

2 



No. Date Subject 

132 11 June, 1937 Policy Regardi ng Solicitat i ons and 
Publ ica t i ons by Organizations 

Composed of T reasury Depart

ment Personnel. 
133 16 July, 1937 Report. ing Changes in Status of Com

m issioned and Wa rrant Officer 

Personnel on Form 2599 . 
134 25 Aug .. 1937 Retired Officers Holding Other Of

£i ce . 
135 15 Jan., 1938 Ilul'ial in Arlin gLon National Cem

etery . 

136 1 July, 1938 Prizes lor lloatmanship. 

137 10 Sep . , 1938 Po licy H.egarding Relations with 

Ma ri t ime Activities. 
188 12 Dec . , 1938 Passenge r Flights. 

139 26 Jan., 1939 Amendment of Circulars. 
140 4 Feb., 1939 Fo r m 2639 . Quarte rly Report of Ves

se ls Boarded, Seized, Reported, 
Etc . 

141 4 Feb . , 1939 Abst ract of Ope rat i ons Forms. 

142 8 Ma r., 1939 Routine Reports. 

143 18~far .• 1939 Admin i st r ation of Messes Subs i st.ed 
by Subsistence Allowance o C Money. 

144 14 Sop .. 1939 Admin i stration o r Messes Subsisted 
by Subsistence Al lowance of Mon
ey: Amendment or. 

145 25 Sep., 1939 Monthly Allotments f or Fiscal 

Year 1940: Amendment o f. 
14fl 26 Sep ., 1939 Personnel Assigned to Duty on 

L i ghthou se Vesse l s or at Other 
Lighthouse Units. 

147 28 Se p .• 1939 Louve and Libe r t y Status of Chief 

Wa rrant Offi cers, Warrant Offi
cers, and En 1i s ted Meo When At

tached to Lightships or Light
house Stations. 

148 9 OcL, 1939 Display oi Storm Warn i ngs. 
149 9 Oct., 1939 B r oi.dcasts of Storm Wa rnings, 

Weather and Mar ine Informution 
by Radiotelephone. 



No. Date 	 Subject 

150 9 Oct .. 1939 Local Weathe r and Sea Data. 
151 7 Nov .. 1939 Amendment and Cancel l at i on o f Ci r 

culars. 
152 10 Nov .. 1939 Monthly Allotments for Fi sea l Year 

1940. 
153 22 Dec. , 1939 Un i forms fo r OfCicers and Enli sted 

Men Commissioned, Appo i nted, o r 
Enlisted Pursuant to Act of Aug. 
5, 1939 (Public No.291). 

2. Amend circular 139 as follows: Change t i t l e to 
read, "Amendment of ci r cular . 11 Change pa rag raph 1 to 
read as follows: ""Circular No.I (October 12, 1935), 
9 and 122 are hereby canceled. " Strike out paragraph 3. 

R. 	R. WAESCHE, 
Commandant. 

' 




AMENDMENTS TO PERSONNEL INSTRUCTIONS 

liEADQUARTERS 

-


Amendment No. l 

TREASURY DEPARTMENT. 

lJNlTED STATES COAST GUARD 

1Vnsl1i11glo111 D. C •• May 2, 1985. ' 

1. The P e r11onnel Instructions, Un i ted States Coast Guard 
(1934), are amended as follows: 

· Page 123 wi l l be r eplaced by reprinted page 123 and page 
124- l. 

· Art. 206 1 ( 2 ) (a) , page 203 . In the second line change 11 18" 
to "17"; in t he t h ird l ine change "June" to "May"; in the fifth 
line change " eighteenth" to "seventeenth"; and in the sixth 
li ne change "June" to "May". 

• Art. 2062 (2), page 204. In the e i ghth line change "should" 

to "must". 

Art. 2053 ( 2 ) , pages 206 and 206 . In s ubparagraph (a ) , de lete 
t he asterisk be fore t he f irst fi ve sub jects, and de l ete t he 
footnote at the end of t hi s s ubpa ra graph. In subparagraph ( b) , 
third 1ioe, change "Doser i pt i ve Geometry" to "Advanced Algebra". 

Ar t. 2055 , page 207 . I n paragraph (1). change "four '' to 
" two " , in the se cond line, and delete " (c) Physics . " ~nd " (d) 
Chemi st ry . " . In pa r agraph (2), delete the sixth and seventh 
lines, and in the eighth l i ne change "Third" to "Second" . 

Art. 2056, page 208. In paragraph (1), eighth line, change 
" four" to " two". In paragraph (2 ) delete "Physics - - - 20" 
and "Chem i stry - - - 20", and opposite the r ema i n i ng thr ee 
subjects change "20'' to " 83 - 1/S" . 

Ar t. 2057 (2), page 208. In the fourth line, change " 15'' 
to 11 l 11 . 

Art. 4218 ( l ) (e) , page 417. Change "Form 2611 (Statement 
of Creditab l e Service .) " to read "Form 25 11 -A (Statement of 
Creditable Se r vice .) ." 



Art. 4661, page 460. In t he fir st line, change "466" to "465". 

- ' 
Art. 4711, pages 462 and 468. Change "4711" to "4711 ( 2 )", 

and insert the following n ew pa·r·a g'raph: 

"4711. (1) Physical examination upon disoharge· atthfl 
expi ratioll o f enli stment shall not be require.d · in- ~he case 
o i a ma.P. _se_r vin_g_ .under regul a r enli stment who has s i ~ni 

jied his .h1tenton to r ePn li 11t on the day followi ng d'is
charge. " 

Art. 504, page 503. In subparagraph (b), f ourth line i nsert 
a period a(ter t he word "days" and 11t rike out the r ema inder -

o f the sentence. 

RTEPHEN B. GIBBON§, 
.1 >111i.~lant Secretory. 

' ~ . 
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AMENDMENTS TO PERSONNEL INSTRUCTIONS 

HEADQUARTERS 

Amendm•nt No. 2 

TREASURY DEPARTMENT, 

UNITED STATES COAST GUARD 

Washington, D. C., May 24, 1985. 

1. The Secretary of the Treasur y, by direction of the 
President, has approved changes in the regulations 
governing promotion of wa rrant officers to chief war

rant office rs. Personnel Instructions, United States 
Coast Guard (1934) , are amended to conform therewith, 
as follows. 

Page 303 will be replaced by r eprinted page 803. 

Art. 2094. Strike out paragraphs B(4),C(6),D(4), 
E (3), F (3) , G (8), H (4), and I (2), and substitute 
for each the following new paragraph: 

"MILITARY LAW. - Duties and powers of com
manding officer as re gards discipline and adminis 
tration of justice; powers and procedure of 
Coast Guard courts and boards; formula tion of 
charges and specifications. 

References: Coast Guard Courts and Boards; 
Regulations, U.S. Coast Guard." 

H. G. HAMLET, 
Commandanl. 



AMENDMENTS TO PERSONNEL INSTRUCTIONS 

HEADQUARTE.RS 

Amendment No. 3 

TREASURY OEPARTMBNT, 

UNITED STATES COAST GVARD 

Washington, D. C., 21 June, 1985. 

I. The Personnel Instructions, United States Cout Guard 
(1934), are amended as follows: 

Art. 4273, page 421. In the second line, change colon to 
period and add "D i strict Commanders may in t heir discretion 
authorize oUice r s in char ge of stations to sign any or all or 
these entries, except thnt enli11ted men iu charge or stations 
will not sign their own efficiency marks:" 

Art. 4402, pag11 486. Under Table "Requirements for Promo· 
tion" column (d), change heading to read ''Minimum period of 
con~inuous service in next. lower grnde." 

Art. 5195, pnge 518. In tho ninth line, beginning with the 
word "will" striko nut tho remainder of sentence and insert in 
lieu thereof: ''tho nvorngo o f these markR will be entered on 
the continuous serv ice certifi cate at time of discharge." 

Art. 5212, page 514. Strike out and insert in lieu thereof: 
"Upon receipt of continuQUll service certificate at the unit to 
which the man concerned is attl\ched, t he print of the right 
index finger o r the man will be inserted on the first page and 
the signature of the Commanding Office r placed opposite in the 
space headea ' signed'. The Rignature of the man will also be 
placed opposite the fingerprint. On t he reverse side of the 
sheet will be entered the r~enlistment allowance paid and the 
name of the pay officer on whose rolls the pnymentwasmade.'' 

Art. 5216 (b), page 515. Strike out and insert in lieu thereof: 
"Average of marks 
service record)." 

on discharge (to cor r espond with marks on 

STEPHEN B. GIBBONS, 
A88i1tant Secretary. 
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Amendment No. 4 

AMENDMENT TO PERSONNEL INSTRUCTIONS 

HEADQUARTERS 

TREASURY DEPARTMENT 

UNITED STATES COAST GUARD 

IVaslli11glo11, D. C., 24 October, 1935. 

I. The Personnel Instructions, Unit ed Stntes Coast Guard 
( 1931) are amended as follows: 

' Ar t icle 237 (2), page 12-i. In the twelfth line, strike out 
tho words ''original and". In the thirteenth line , insert the 
word "addi tion:d" between the words "the" and "loss" . 

STEPHEN B. GIBBONS 
Assistant Secretary. 



AMENDMENTS TO PERSONNEL INSTRUCTIONS . 

HEADQUARTERS 

Amendment No. 6 

TREASURY DEPARTMENT. 

UNITED STATES COAST GUARD 

Washington, D. C. 15 January, 1996. 

Article 4248 - Delete and subst i tute f o ll ow in g new paragraph: 
"A wa iver by Headquarters may be g ran ted for any physi 
cal defect received in line of duty, o r in c ident to ser 
v ice , during previous enlistmen t upon r een listment in 
cont inuous serv i ce status . Cases of this kind will be 
referr ed to Headqua r te rs togethe r w i th a complete 
his to r y of the case." 

Article 487; Page 481. Strike out t he words "Chief avi 
at i on pilot" line 2, 

Artic le 487; Page 481. Strik e ou t the words "Aviation 
pilot, fir st class" line 8. 

Article 438; Page 482. Strike out th o wo rds "Chief avi
ation pilot" l ine 20. 

Art i cle 488; Page 488. Strike out tho words "Avi a ti on 
pilot, first c l ass", line 7. 

Article 4527 - (5}; Page 457. Strike ou t the numerals "44 
(2}" and substi tute the numeral s "442", li ne 8. 

Article 4747 - (l} ; Page 467. Strike out entire paragraph 
and r enumbe r the succeeding pa r agraphs. 

Ar t i c le 4881 - (c); Page 478. After the word "trans ferred", 
change peri od to a com.ma and add the fol l ow ing: "and showing 
leave and t r ave l time gran ted enroute". 

Article 4881 - (f) ; Page 478 . After t he word "transferred", 
change period to a comma and add the foll ow ing: "and l eave 
and trave l t ime gran ted enroute". 

Art icle 5162 - Page 509. Strike out the last sentence of 
this paragraph. 

Article 6019 - Pages 681 and 682. Delete enti r e article. 
Index: Chapter VI Page 601. Delete line 10 "Aviation 

pilots" . 

STEPHEN B. GIBBONS, 
Assistant Secretary. 



AMENDMENT TO PERSONNEL INSTRUCTIONS 


HEADQUARTERS 

-

TREASURY DEPARTMENT 

UNITED STATES COAST GUARD 

WuhU.aton, D. C .. 1 Au11u11, 1937. 

Amendment No. 7 

T he Personnel Instructions, Un ited States Coast 
Guard, 1984, are amended as follows: 

Art i cle 2862 (A). Strike out sub - paragraph (5). 

Article 2862 (A) (7). First line strike out the 
words "Electricity and" and sub-divisions (b) and (c). 
Combine this sub- paragraph with sub- paragraph (8) to 
make one subject, namely, "Radio and Communications'' . 
Under ' 'References" str ike out "Naval Electricians' 
Text Book;". 

Article 2362 (B ) . St r ike out sub-paragraphs (6), 

(6), and (9). 

STEPHEN B . GIBBONS, 
Assistant Secreta r y 



AMENDMENT TO THE PERSONNEL INSTRUCTIONS 

JU:ADQUA.RTli:RS 

TRJ;;ASURY DEPARTHll:NT 

U. S. COAST CUARD 

Wathinglon, D. C., 2.J. S1plember, 1987 

AmeDd ment No. 8 

I. The Personnel Instructions, United States CoasL 
Guard, nrc amended as follows: 

Art.icle 411. Change "411" to "411 (l)" and add 
Lh e following new sub-paragraph: 

" ( 2) WHEN AN ENLISTMENT JS MADE BY A CHIEF 
PETTY OFFICER , THE OATH OF ALLEGIANCE SHALJ. 
BE ADMINISTERED BY A COMMISSIONED, CHIEF 
WARUAN'l', OR WARRANT OFFICER, A NOTARY PUBLIC, 
OR ANY OFFICER WHO MAY BE AUTHORI7.BD BY I.AW 
TO ADMINISTER SUCH OATHS . '' 

Article 416 . 
Article 460) . 

Add the following reference: (Sec 

Article 422. 
Article 426) . 

Add the following reference: (Sec 

STEPHEN B . GIBBONS, 
~11i1ta1d S11ut4rj 
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AMENDMENT TO THE PERSONNEL INSTRUCTIONS 

HEADQUARTERS 

TREASURY DEPARTMENT 

UN!Tf.0 STATES COAST CUARO 

Wuhinat.on, D. C., 21 November, 1939. 

Amendment No. 10 

l. The Personnel Instructions, United States Coast 
Guard, are amended as follows : 

Artic l e 207 , page 105. Strike out. 

Article 2071, pages 105 and 106. Str i ke out. 

Ar t i cle 2072, pages 106 and 107. Strike out. 

Ar tic l e 2073, page 107. Strike out. 

Ar ticle 2074, pages 107 and 108. Strike out. 

Article 208, page 108. Strike out. 

Article 2081. page 108. Strike out. 

Ar ticle 2082, pages 108 , 109 . and 110. Str i ke out. 

Article 231 (S) and (4), page 112. Strike out. 

Delete the title "CONSTRUCTORS" beading article 
2864. 

Art i cle 2864. Str ik e out a nd substitute in lieu 
t h ereof the fol l ow ing: 

"2864.. The ! o11 ow i ng paragraphs outline the ex
aminations fo r promot i on of commissioned off i cers who 
for me rl y had the grade oi constructor . The examina
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tions for promotion to 1 i eutenant commander und com
mande r w i 11 be writ ten. The examination for promo
tion to captain will be oral. The examinations for 
al 1 grades are of t.he same scope but those for the 
hi gher grades will be of a more advanced na t ure. 

(1) General. Duties of constructo r ; cus
toms of t he Service; intercourse with United States 
and foreign off i cials, both civil and military. 

Reference: Regulations. U. S. Coast 
Guard. 

(2) Military Law. Duties of various mem
bers or Const Guard courts and boards, manner or con
ducting proceedings or court s und boards, rules of ev
idence, extent of power or Coast Guard courts and 
boards. 

References: Regulations, U. S. Coast 
Gua rd ; Coast Guard Courts nnd Boards; Nnvnl Digest . 

(8) Professional. 

(a) Design and calculations. 
(b) Practical construct.ion. (A 

wo r king knowledge of naval construc 
t i on, riveting and welding, laying down 
a cutter in a mold loft . ) 

(c) Maintenance oi vessels. (Mat 
t.ors affecting docking, r epairs, and 
inspection of Coast Guard vessels.) 

(d) Materials. (Use, properties, 
and constituents of materials; compo 
sition of alloys; processes oI steel 
castings; deterioration of metals ; pro
tective coatings; fouling or ships' 
bottoms and kindred subjects.) 

References: Standard works on subject . " 

Delete the tit.le "DISTRICT COMMANDERS" heading 
article 2365. 



Article 2365. Strike out and subst i t ute in li eu 
thereof the fo l l owing: 

"2365 . The following paragraphs outline the exam
inations for p r omot i on to commissioned off ice r s who 
formerl y had t he grade of di st rict commander . The 
examinations for promotion to 1ieutenant commander 
and commande r will be writ ten . The examination for 
p r omot ion to captain wil l be oral. The examinat i ons 
for al 1 g r ade s are of the same scope but those io r t he 
hi gher g rades wi ll be of a more advanced nature. 

(1) Gene r al. Duti es of district command
er, and district sta ff offi cers; duti es of n commanding 
officer; r escue and assistance operat ions ; o r gan iza 
tion and care o f personnel ; construct ion and ca re of 
small boats; constructiou and care of lif esav ing equip
ment and appliances used at Coast Guard stat ions; use 
a nd care of small arms. 

Refe r ences : Standa rd wo rks and publi
cations, ci r cu l a r s, pamphlets, etc . ; Coast Guard Reg
ulations . 

(2) Law . Laws r ega rding Coast Guard en
forcement du ti es; l egal powe rs o f the Coast Guard; 
Coast Guard r egu l ations and policies; Navigat i on and 
Customs Laws ; E l ements oi Mar i time Law; military 
law. 

References: Standard works and publ i-
cations (see list of ref e r ences furnished with ques 
tions.) " 

By direction of the Secretary. 

D. \V . BELL, 
Assistant to the Sec r etary of the Treasury. 
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AMENDMENT TO TIIE PERSO:N'"NEL INSTRUCTIONS 

HEA DQUARTERS 

TREASURY DEPARTMENT 

UNITED STA TES COAST GUARD 

W.ubinatoa, D. C., 15 Marcli, 194 Q, 

Amoadmeiat No. 11 

1. The Personnel Instructions, United States Coast 
Guard, are amended as Co l lows: 

Article 6022 (S)(c), page 685, lines 6 and 7. P l ace 
a period ufter Lhe wo rd "minute 11 and strike out the 
words "w ithout Lhe aid of n mechanical appliance". 
Add the following sentence : "stenotype machine may be 
USed j f provided by Lhe yeoman, II 

Article 6022 (4)(1>), page 635, lines 7 and 8. Plnce 

a period after Lhe word "minute" and strike ou t the 
words "without the a id of a mechanical appliance". 
Add the iollowing sentence : ''Stenotype machine may 
be us ed if provided by the yeoman." 

By direction of the Secreta ry. 

HERBERT E. GASTON, 
Assistant Secretary of the Treasury. 



AMENDMENT TO PERSONNEL INSTRUCTIONS. 

HEADQUARTERS 

Ameadment No. 13 

TREASURY DEPARTMENT 

UNITED STATES COAST GUARD 

Wuhlnc:ton, D.C., 10 June, 1940. 

1. The Personnel Instructions, United States Coas t 
Guard, are amended as fol lows: 

Article 4402 (2). Strike out and substitute in lieu 
thereof the following: 

"(2) No man wi 11 be advanced in rating who has not 
served in the next lower rating · for the period shown 
in column (d) and who has not the total coast guard 
service shown in column (e), except that for those 
persons who were inducted from the Lighthouse Service, 
[or the purpose of computing the requir ed service in 
column (c), unbroken coast guard and Lighthouse serdce 
shall be counted." 

By direction of the Secretary. 

HERBERT E. GASTON 
Assistant Secre ta ry of the Treasury. 



STAND.AHDS OF EXA!.!INATI ms -- ENLISEill PERSONNEL 

6001 • .Al: onlistod persons bofol'El being advanced in rating will be required 
to prove their lmowlodgo of the following : 

(a) 	 The necossUy of :realizing the twofold naturo of duty in tho Coast 
Q.lard , nairoly , tho milita~y duties , ir~ospoctivo of rating, and the 
particular duties of the rating in which men enlist or to which they 
may attain ; tho importance of accurate knowledge; discipline ; the 
rules of discipline ; questions on discipline; the nature of an order; 
the naturo of a comnand . 

{b) ~"lhat tho Coast Chnrd offers . The various service schools and the quali 
fications necessary in order to gain admittance to thc~;o schools; the 
nocossity for a good record 1.n addition to specisl ability in eny given 
line; the unit itself as a training school; promotion :!.n the Coast 
G..lard; difference between acting and permanent appointment ; the oppor
tuniti es of obtainine warrll!lt and commissioned rank ; continous service 
men ; leave; liberty; shore duty; retirement; pensions; rcnards and 
privileges ; medals and gratuities ; citizenship . 

(c) 	 Enlistments in general. Dischergo; tho val'ious tYPC s of discharges 
and the effects of punishment thereon; the advanta~o of honorable dis
charge ; transportation after discharge; service records; overstaying 
liberty nnd its effect on advancement; what constitutes desertion ; tho 
fact thnt do::wrtion nill bo punished , irrespective of tho motivo that 
prompted it; µuni ~; hmont for desertion, typos of Co ast Guard courts ~ 

( d}	 Eny.d Patoy acbcouaknts; extra_alltowL,nc 1 r~markds otn pay ; l~ss of _o~; general 

pay ue ro ing liberty ; ir.10 ost duo to m1scon uc , 


( o) Coast Guard custor.1s . Rules concorn:i.ng salutes ; otiquotto to officers 
and civilians ; general information a bout tbc Coast Qio.rd and its rela
tion to the government ; tho President; tho Secretary of tho Treasury; 
division con.'1101;.dor ; district cornnandor; captain; executive officer; 
navigator ; eµnnery o1Ticcr; oneincer officer; corn::runicction offi~er ; 
officer of tho dock ; division offi ce:c; ;officer in charge; tho redress 
of vrrong s ; oxcrcis o of' authority; quarrels and di sturbanecs , 

(f) 	 Tho gonornl characteristics of ships of the Coast Guard. Questions 
the r eon. 

( g) 	 Tho routine in: port A.nd at soa. Brteht work ; sick call ; quarters and 
drill ; musters and inspcctions ; mosses ; watches and divisions; patrols; 
scrubbing t:tnd cleaning; sr.1okin c-. hours ; lucky bag ; ship ' s orders . 

(h) 	 The aim un:l object of all Qrills. i'lbnt is intended to bo accanplishcd 
in a place oth~r tha.."1 tl:!.:::t in ;\hich any particular man is sto.tioned ; 
fire ; collision; abandon ship ; fire and rescue ; genernl quarters; 
coaling ship. 

(i) 	 Marking clothes . Unifonn and regulations rclnting thereto ; stovring 
bacs and l aying than out for inspection ; airing bedding; stopping on 
wash clothes ; roq_uisitions for clothin13; care of clothing , 

( j ) 	 Personal cloanlinoss . ~leme:ntary ruloe; of bygione ; prophylaxis ; ele
mentary first aid ; treatment of frostbite ; typhoid prophylaxis . 

(k) 	 Pai ntini; and tho proµerati on of surfa.cos ther efor. 
(l} 	 S\•rimming. Rosuscit:.ltion of the aJJparontly drovmod ; rescuing a drown

ing :person by swirning to his relief ; life buoys , how o.nd when buoys 
should bo dropped, 

(m) 	 Athlcti cs . The attention given to athletics in tho service; varior 
trophies awarded. 

_J 
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