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LETTER OF PROMULGATION

1. Purpose. This manual promulgates the standard Organization and
Regulations Manual for 160' Construction Tender, Inland.

2. Objective. It is intended that all cutters of a class have organi-
zations and corresponding manuals which are as nearly standard as practi-
cable, aside from changes necessitated by material, personnel and local
operational differences. Departures from this manual are to be kept to

a minimum.

3. Scope.

a. In providing an organization guide for administrative and op-
erational functions, this manual represents the Commandant's minimum
requirements for shipboard organization. The Commanding Officer
in exercising his prerogatives in accordance with paragraph 2 above to
modify and amplify his ship's organization, is required to retain pro-
visions for the administrative and operational functions contained
herein.

b. This manual has been prepared so that it can be made effective
for an individual cutter by signing the enclosed sample letter of promul-
gation. One copy of the manual is to be designated as the master copy in
which only those changes promulgated by the Commandant are to be entered.

4, Changes and Revisions.

a. Serially numbered changes to the standard manual will be promul-
gated as necessary by the Commandant. Recommended changes to this manual
shall be forwarded to the Commandant (G-OMR/74) for approval via the chain
of command.

b. Local changes and additions may be promulgated by the indi-
vidual commanding officer in amplification or to conform with local con-
ditions. Two copies of all local changes and additions will be forwarded
to Commandant (G-OMR/74). Local changes and additions in conflict with
the standard manual will be forwarded via the chain of command to Commandant
(G-OMR/74) for resolution prior to promulgation.



5. Effective Date. This manual is effective upon receipt. It
is effective as a particular cutter's organization manual when
so promulgated by the commanding officer.

G. 0. THOMPSON .
ief, Office of Operati

Dist: (SDL No. 102) “ f Operations
A: q(5)(160' Class only)
B: b(2)cd(less 14 & 17)ghjnpr(1)
C: None
D: m(1)
E: None
F: None
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DEPARTMENT OF TRANSPORTATION
UNITED STATES COAST GUARD  (ommanding 0fficer

*From: Commanding Officer, USCGC
To: Distribution

Subj: USCGC Organization and Regulations
Manual; promulgation of

1. Purpose. To promulgate this manual as the organization and regula-
tions manual for this vessel effective this date.

2. Scope.

a. This manual contains the basic organization and regulations of
this vessel. It contains the formal delegation of responsibility and
authority by the commanding officer to subordinates of the command. This
shall in no way be construed as restricting the initiative or discouraging
the resourcefulness of individual personnel.

b. Nothing in this manual shall be construed as contravening or
superseding Coast Guard Regulations, CG-300 or other directives issued by
higher authority.

4. Objectives. The following are the principal objectives of this
manual:

a. To provide a complete presentation of the ship's organization.

b. To set forth explicitly the duties, responsibilities, limits
of authority, and organizational relationships of key petty officers in
the ship's organization.

c. To assign responsibilities and prescribe procedures for certain
general evolutions and emergency situations.

d. To set forth the principal regulations governing individual
conduct in the ship.

5. Compliance. A thorough knowledge of this manual by every petty
officer is essential to the proper understanding of his responsibilities
and execution of his duties. Department heads are responsible for the
effective indoctrination of personnel in their departments.

6. Changes and Additions. Changes and additions to this manual will
be issued when necessary by the commanding officer.
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Length

Beam

Draft
Displacement
Speed
Propulsion

Cruising Range

Berths Available

Fuel Capacity

Water Capacity

CHARACTERISTICS

160" 10"
30'
4
413 LT
11.5 KTS
2500 HP Geared diesels, twin shafts

@ 11.5 KTS A Class - 1400 Nautical Miles
B Class - 3200 Nautical Miles

15
A Class - 6670 Gallons
B Class - 15,635 Gallons

A Class - 15,700 Gallons
B Class - 5000 Gallons
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CHAPTER 1 - ADMINISTRATIVE ORGANIZATION
SECTION 1 - COMMAND

1101 BASIC DUTIES, RESPONSIBILITIES AND AUTHORITY

The commanding officer is charged with the absolute responsibility

for the safety, well-being, and efficiency of his command, except when

and to the extent that he may be relieved therefrom by competent authority.
The duties and responsibilities of the commanding officer are established
by U.S. Coast Guard Regulations, (CG-300) Chapter 4, Part 2.

1102 ADDITIONAL DUTIES AND RESPONSIBILITIES

The commanding officer shall carry out the duties and responsibilities
assigned by Coast Guard Regulations, Chapter 6, to the executive petty
officer and the engineering petty officer, as well as such collateral
duties specified in Coast Guard Regulations, Chapter 6, Part 12, as are
deemed appropriate. The commanding officer may delegate specific duties
normally performed by the above enumerated officers to qualified subor-
dinates, but he may not delegate the overall responsibility for all
duties listed in Chapter 6 for a specific petty officer.

1103 CERTIFICATION OF ACTING COMMANDING OFFICER

1. The commanding officer shall thoroughly train and indoctrinate
a petty officer attached to his vessel to perform the duties of acting
commanding officer. At such time as the selected petty officer is con-
sidered qualified to the satisfaction of the commanding officer, he may
certify in writing this petty officer as being qualified to assume the
duties and responsibilities of acting commanding officer. Upon acceptance
and approval of this certification by the district commander, the indi-
vidual may assume the duty of acting commanding officer of the vessel
during the absence of the regularly assigned commanding officer. Copies
of all certifications so granted shall be placed in the individual's
service record and a copy shall be forwarded to the Commandant (G-PE).

2. The duties, authority, and responsibilities of an acting commanding
officer correspond to those of an officer-in-charge, except where the
authority is specifically limited by higher authority.

3. The commanding officer at his discretion, may accept certifications
issued by other commands of the same or similar type vessels as evidence
of qualification; however, each petty officer serving as acting commanding
officer must possess a certification signed by the current commanding officer,
and approved by the district commander.
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SECTION 2 - DEPARTMENTAL ORGANIZATION

1201 BASIC ORGANIZATION

The command shall be organized into two departments, namely the deck
department and the engineering department.

1202 DECK DEPARTMENT

A11 personnel of the following ratings when assigned aboard for duty
shall be members of the deck department: BM, QM, RM, HM, SK, SS, SN,
and SA. The senior petty officer assigned to the department shall be
the head of the deck department.

1203 DUTIES AND RESPONSIBILITIES OF HEAD OF DECK DEPARTMENT

The head of the deck department, subject to the orders of the commanding
officer shall:

1. Plan, direct, and supervise the work and training of personnel
within the department.

2. Be responsible for the cleanliness and maintenance of the
exterior of the vessel, and the interior spaces and areas assigned to
the department.

3. Be the custodian of keys of all spaces and storerooms assigned
to the department.

4. Anticipate the material needs of the department and submit
timely requests to the commanding officer to fulfill requirements.

5. Be responsible for the proper operation, care, custody, pres-
ervation and, within the capacity of his force, maintenance of the equip-
ment and other material assigned to the department, including ground
tackle, deck gear, small arms, equipment designated in Article 3103 and
Table 3-3, and such other equipment as may be specified by the commanding
officer.

6. Be aware of and enforce all safety and occupational health
standards pertaining to work procedures and on the job training re-
quirements. Assure through adequate on the job training the imple-
mentation of work procedures and practices which will result in the
accomplishment of mission duties in a safe and healthful manner. Use
as guides, the CG Safety Manual (CG-405) and the NAVSHIPS Technical
Manuals.

7. Perform such other duties as the commanding officer may direct.

1-3



1204 ENGINEERING DEPARTMENT

A11 personnel of the following ratings, when assigned aboard for duty
shall be members of the engineering department: MK, EM, DC, FN, and FA.

The senior petty officer assigned to the department shall be the head
of the engineering department.

1205 DUTIES AND RESPONSIBILITIES OF HEAD OF THE ENGINEERING DEPARTMENT

The head of the engineering department, subject to the orders of the
commanding officer, shall:

1. Plan, direct, and supervise the work and training of personnel
within the department.

2. Be responsible for the cleaniness and maintenance of spaces
and areas assigned to the department.

3. Be the custodian of keys of all spaces and storerooms assigned
to the department.

4. Anticipate the material needs of the department and submit
timely requests to the commanding officer to fulfill requirements.

5. Be responsible for the proper operation, care, custody, and ~
within the capacity of his force, maintenance of the equipment and other
material assigned to the department, including main propulsion machinery
and associated equipment, all pumps, generators, electrical equipment,
fire fighting equipment, equipment designated in Article 3103 and Table
3-3, and such other equipment as may be specified by the commanding officer.

6. Be aware of and enforce all safety and occupational health
standards pertaining to work procedures and on the job training re-
quirements. Assure through adequate on the job training the imple-
mentation of work procedures and practices which will result in the
accomplishment of mission duties in a safe and healthful manner. Use
as guides, the CG Safety Manual (CG-405) and the NAVSHIPS Technical
Manuals.

7. Perform such other duties as the commanding officer may direct.



CHAPTER 2 - WATCH ORGANIZATION

SECTION 1 - INTRODUCTION

2101 IMPORTANCE OF WATCH ORGANIZATION

Personnel assigned to watchstanding duties are entrusted with the
safety and proper operation of the ship. Great care must be exercised
to insure that all personnel understand their functions, responsibil-
ities, authority to make decisions, and their organizational relation-
ships. Misunderstanding by watch personnel concerning responsibilities
and authority could result in collision, grounding, loss of 1ife, or
loss of the vessel.

2102 QUALIFICATION AND CERTIFICATION OF WATCH STANDERS

A1l watch standers, both underway and in port must be certified in
writing by the commanding officer as being qualified for the assigned
watch. Prior to issuance of such certification, the commanding officer
shall determine to his own satisfaction by informal examination that the
individual is qualified. The original of this certification shall be
filed in the individual's service jacket and one copy shall be placed in
the ship's files.

SECTION 2 - UNDERWAY WATCH ORGANIZATION

2201 GENERAL

Normal cruising will be conducted with a two-man watch to be known as
petty officer of the deck and engineer petty officer. Both will be
qualified petty officers certified as described in Article 2102. The
duties of the petty officer of the deck are those prescribed in Coast
Guard Regulations, CG-300 Chapter 6, Part 11, for officer of the deck.
The duties of engineer petty officers are those described in Coast
Guard Regulations, CG-300 Chapter 6, Part 5-6, for engineer officer of
the watch. During periods of low visibility, a lookout shall be sta-
tioned as far forward as possible.

SECTION 3 - IN-PORT WATCH ORGANIZATION

2301 GENERAL

The in-port watch, when the vessel is in her home port or such other
area where a secure dock, a fire department, communication facilities,
and shore power are available, may consist, at the discretion of the
commanding officer of one man who shall be known as the petty officer of
the deck. In situations in which all of the above facilities are not
available, a minimum of three men shall be retained aboard, with at
least one man up at all times, who shall assume the duties of quarter-
master as described in Article 2302, and maintain a radio watch if re-
quired by current instructions.
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2302 IN-PORT WATCHES

1. In-port watches will consist of the following:

.a. Petty officer of the deck - a 24-hour watch by a
qualified petty officer or nonrated man of either the Deck or Engi-
neering Department. This man must be certified as described in Article
2102. The duties of the petty officer of the deck are those pre-
scribed in Coast Guard Regulations, CG-300 Chapter 6, Part 11, for
officer of the deck.

b. Quartermaster - a four or six-hour watch by a qualified
member of the watch section whenever required by weather, local con-
ditions, location of the vessel, or other sound reason, as directed
by the commanding officer. This watch may be stood by members of
either the deck or engineer department, and may be stood concurrently
with duty as petty officer of the deck.

2. The duties of the quartermaster are as follows:

a. When not otherwise engaged, maintain station in the vi-
cinity of the gangway, or in the wheelhouse during inclement weather.

b. Maintain a record of all personnel arriving or departing
the vessel either on liberty or official business.

c. Make an inspection of all accessible spaces within the
vessel and the topside area once each hour or as otherwise directed by
the commanding officer to insure the absence of any fire or flooding con-
ditions, or any other conditions which may endanger or affect the secur-
ity of the vessel or the personnel therein, and to check the operation
of all machinery and record such readings as required.

d. When authorized by the commanding officer, conduct searches
of persons, their clothing, and property in their possession, whenever
there is a reasonable suspicion that unauthorized objects or materials
are being brought on or being removed from the vessel (See Article 4232,
Search and Seizure).

e. Maintain a radio watch if required by current directives.
f. Make reports to the petty officer of the deck as directed.

g. Perform such other duties as the petty officer of the
deck may direct.



CHAPTER 3 - ORGANIZATIONAL BILLS

SECTION 1 - ADMINISTRATIVE BILLS
3101 PERSONNEL ASSIGNMENT BILL

1. Purpose. To provide for the assignment of personnel to
billets within the departmental organization of the ship.

2. Responsibility for the Bill. The commanding officer is re-
sponsible for this bill and shall require that it be maintained ac-
curately and kept current.

3. Procedures and Responsibi]ity. The commanding officer shall
assign personnel to departments in accordance with Articles 1202 and
1204. He shall assign personnel to duties, stations, and watches in
accordance with Articles 2201 and 2302, Table 3-1, and various ship's
bills.

Table 3-1

Sections _and Billet Assignments

Deck Department

1st Section 2nd Section
Billet Rate Billet Rate
D-101 BOSN D-201 BM1
D-102 SS2 D-202 QM2
D-103 BM3 D-203 SN
D-104 SN D-204 SN

Engineer Department

1st Section 2nd Section
Billet Rate Billet Rate
E-101 MKC E-201 MK2
E-102 pDCc2 E-202 MK3
E-103 FN E-203 FN

3102 BERTHING AND LOCKER BILL

1. Purpose. To provide for assignment of berthing and Tocker
facilities to all personnel.

2. Responsibility for the Bill. The commanding officer is respon-
sible for maintaining this bill.
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3. Procedures and Responsibilities.

a. The commanding officer shall exercise control of berthing
and locker assignments through the head of the deck department.

b. The head of the deck department shall:

(1) Assign Tockers and berths to all personnel.

(2) Provide for proper care of bedding and locker con-
tents belonging to personnel who are absent for prolonged periods.

(3) Insure that bedding shall not be removed from bunks
for the purpose of sleeping about the decks except as authorized by
the commanding officer. .

(4) Insure that lockers are locked in accordance with
the policy to be prescribed by the commanding officer.

3103 CLEANING AND MAINTENANCE BILL

1. Purpose. To establish policies for the assignment of respon-
sibilities for the maintenance, preservation, and cleanliness of the
exterior and interior of the hull, hull fittings, machinery, and equip-
ment.

2. Responsibility for the Bill. The commanding officer is respon-
sible for maintaining this bill. :

3. Procedures and Responsibilities.

a. The commanding officer shall:

(1) Coordinate departments in matters of cleanliness and
preservation and shall insure that duties assigned do not overlap, or
leave areas in the ship for which no department is responsible.

(2) Conduct such material, sanitary and safety inspections
as are required by current directives in order to insure that the provisions
of this bill are being carried out.

(3) Assign responsibilities for cleaning and maintenance
in accordance with provisions of this bill.

(4) Assume responsibility for the electronic maintenance
and inspection program considered to be appropriate for untrained per-
sonnel in consonance with Chapter 13, Part 4, of Electronics Manual -
Maintenance CG-165-2.

b. Heads of departments shall:
$1) Assign individuals to cleaning and maintenance duties.
2) Require that a high state of cleanliness, material

preservation, and good order are maintained in the spaces and equipment
assigned to their departments.
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(3) Insure by personal inspections that painting and
cleaning procedures outlined in this bill and other directives are
followed by the personnel of their departments.

c. The head of the deck department shall control the issue
of all cleaning gear, paints, primers, and brushes to all departments.

d. Detailed assignment of personnel to cleaning, preservation,
and maintenance duties shall be made in accordance with Table 3-2.
Special assignments shall be made in accordance with Table 3-3. The
following structures, appurtenances, and equipment located within a
space are to be cleaned and preserved by the department responsible
for the space:

(1) Doors, hatches, and ports that swing into the space
and their fittings, knife-edges, and coamings.

(2) Ladders resting on the deck of the space.

(3) Outside castings, covers, knife-edges, and screens
of ventilation systems opening within the space.

(4) Mechanical devices and equipment unless specifically
assigned to another department by Table 3-3.°

(5) Exterior of all lockers. Interior of all Tlockers
shall be the responsibility of the individuals or departments whose
gear is stored therein.

e. General procedures to be followed in cleaning and preser-
vation are incTuded as a guide:

(1) Cleaning gear will be issued to departments period-
jcally under the supervision of the head of the deck department.

(2) Deck swabs shall be thoroughly cleaned before being
stowed in racks. Cleaning gear and swabs shall not be stowed near
switchboards or other electrical apparatus. Blower intakes and ex-
hausts shall not be used for drying or stowage purposes.

(3) Coarse abrasives shall not be used to clean engraved
or stamped label plates, aluminum, brass, plastic, CRS, or porcelain in-
sulators. Chipping hammers shall not be used on aluminum, brass, copper,
or other malleable materials. Steel wool may be used only as specifically
authorized by the head of the department. It shall never be used in
cleaning electrical equipment or cooking and eating utensils.

(4) Issue of paints, brushes, and primers shall be closely
requlated by the head of the deck department.

(5) A11 paint pots and brushes shall be returned to the
paint locker at the end of working hours daily. A1l paints, primers,
solvents, etc. shall be stored in tightly sealed containers. Brushes
shall be thoroughly cleaned after use.

(6) Spillage of paints, grease, or oils shall be cleaned
by the department responsible for such spillage.

(7) Application of paint shall be regulated by depart-
ment heads in accordance with Coatings and Color Manual, CG-263.
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TABLE 3-2
CLEANING AND MAINTENANCE RESPONSIBILITIES

Compartment/Area Responsible Department
Hull exterior and appurtenances thereto Deck
Forepeak void Engineer
Trim Tanks : Engineer
Cargo Hold Deck
Forward Hold Deck
Storage Space Deck
Fresh Water Tanks Deck
Fuel 0i1 Tanks Engineer
Voids and Cofferdams Deck
Auxiliary Machinery Room Engineer
Engineroom and Uptake Spaces Engineer
Aft Hold Engineer
Work Shop Engineer
Crew's Head & Berthing Area Deck
Passageway (1-124-0-L) Engineer
Trash Space Deck
Crew's Mess & Galley Deck
CO and PO Stateroom, Head and Passageway Deck
Pilothouse Deck
TABLE 3-3
CLEANING AND MAINTENANCE RESPONSIBILITIES
SPECIAL ITEMS - - - DEPARTMENT ASSIGNMENTS

Equipment Inspection & Test Clean Repair Lub.
Steering machinery Eng. Eng. Eng. Eng.
Ship control equipment Eng. Deck Eng. Eng.
Lighting system Eng. Cog.Dept. Eng. -——
Interior communications system Eng. Cog.Dept. Eng. Eng.
Electronics equipment Deck Deck Deck Deck
Fire fighting equipment Eng. Eng. Eng. Eng.
Ventilation heating & air

conditioning equipment Eng. Eng. Eng. Eng.
Galley equipment Eng. Deck Eng. Eng.
Crane equipment Eng. Deck Eng. Eng.
Deck winch Eng. Deck Eng. Eng.
Air compressor Eng. Eng. Eng. Eng.
Qutboard motors Eng. Eng. Eng. Eng.
Chain saws ' _ Eng. Eng. Eng. Eng.
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SECTION 2 - OPERATIONAL BILLS

3201 MOORING STATIONS BILL - GETTING UNDERWAY AND RETURNING TO PORT

1. Purpose. To establish policies for assignment of personnel to
stations and duties during periods when the ship is being handled in
restricted waters; and to provide uniformity of procedures in prepara-
tion for getting underway or returning to port.

2. Responsibility for the Bill. The commanding officer is respon-
sible for maintaining this bill.

3. Procedures and Responsibilities.

a. Heads of departments shall:

(1) Assign qualified personnel to all mooring stations
in accordance with Table 3-4.

(2) Prior to time for getting underway, make report to
petty officer of the deck that department is "ready to get underway".
A report of "ready to get underway" shall mean that all navigational
and ship or engine-control equipment under responsibility of the
department is in commission and ready to function.

b. The head of the engineering department shall supervise
the starting and warm-up procedures of the main engines sufficiently
in advance of the time for getting underway to allow for adequate
warm up, in accordance with current directives.

c. The petty officer of the deck shall:

(1) Be responsible for calling away mooring stations.
(2) Supervise the procedures outlined in this bill except
as otherwise indicated herein.

d. The following procedure shall normally be observed immed-
jately prior to getting underway:

(1) 20 minutes prior to getting underway

(a) Test complete steering system.

(b) Energize (or place on standby) all electronic,
navigation, and communications equipment as directed; make tests as
directed.

(c) Compare and record gyro and magnetic compass
headings.

(d) Check all other navigation equipment on bridge.

(e) Inspect anchors or spuds and associated gear.

(2) 10 minutes prior to getting underway

(a) Record draft of vessel fore and aft.



(b)
(c)
(d)
(e)

(3)

Test whistle when directed.
Break utility lines to pier.

Rig in brow when directed.
Check vessel for smart appearance.

5 minutes prior to getting underway

(a)
(b)

and astern.

A11 department heads report readiness for
getting underway to petty officer of the deck.
Pass the word "A1l hands to mooring stations".
(c) Petty officer of the deck tests engines ahead

(d) The petty officer of the deck reports ship

ready for getting underway to the commanding officer.

e. The following procedure shall normally be observed upon

anchoring or mooring:

(1) Rig brow as directed.

(2) Secure main engines, electronic equipment, gyro,
etc., as directed by the commanding officer.

(3) Record draft of vessel fore and aft.

(4) Set in-port watch; secure mooring stations.

(5) Make utility connections to pier as directed.

Title
Commanding Officer
Head of Deck Department

Head of Engineering
Department

TABLE 3-4

MOORING STATIONS

Rate

BOSN
QM2
BM1

MKC
MK2
DC2
SS2
BM3

MK3
SN

SN
SN

FN
FN

Station

Bridge
Bridge
Bridge

Engine Room
Engine Room
Forward

Aft

Forward

Aft
Forward

Bridge
Aft

Aft
Engine Room

Duties

Conn .
Navigator
Assist Conn

Stand-by in engine room
Stand-by in engine room
Anchor or spud detail
As directed

Supervise handling of
mooring lines forward
As directed

Assist handling mooring
lines forward

As directed

Assist handling mooring
lines aft

As directed

As directed




3202 SEARCH AND RESCUE

1. Purpose. To provide an organization to render emergency assis-
tance to persons or activities outside the vessel.

2. Responsibility for the bill. The commanding officer shall be
responsible for maintaining this bill.

3. The Rescue and Assistance Bill provides for a situation wherein
an emergency exists either ashore or on another vessel requiring assis-
tance by a Coast Guard vessel. This situation presumes that the location
of the emergency is known to the unit, thus excluding any requirement
for search. This situation may involve dispatch of the ship's rescue
and assistance team.

4. Search. Search operations in the normal operating area of this
vessel will consist mainly of patrolling river banks or inland water-
ways in less frequented areas and in areas inaccessible to search parties
over land. Search may be somewhat diminished in importance and unusual
conditions may make rescue and assistance of greatly increased impor-
tance.

5. Procedures and Responsibilities.

a. The commanding officer will direct and control operations
undertaken under this bill.

b. Heads of departments shall:

(1) Maintain equipment required in the execution of this
bi1l in a ready and accessible condition.

(2) Cooperate with the head of the deck department in
making qualified personnel available for assignment to rescue and
assistance details.

c. The head of the deck department shall assign personnel to
rescue and assistance details by posting on the Watch Quarter and
Station Bill.

6. Rescue and Assistance procedures shall be carried out in accor-
dance with the following general guides.

a. In cases of distress (rescue and assistance) in another
vessel or ashore:

(1) The rescue and assistance team shown in Table 3-5
shall be dispatched promptly with necessary equipment. The team may be
augmented by additional personnel as necessary, keeping in mind that
the security of this vessel shall not be jeopardized needlessly.

(2) The team shall be transported in the vessel's John
boat when it is impracticable to maneuver the vessel alongside.

(3) Submit SITREPS in accordance with existing in-
structions.
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TABLE 3-5
RESCUE AND ASSISTANCE TEAM ASSIGNMENTS

Position Rate Duty
#1 BM3 In charge
#2 DC2/MK3 As directed
#3 SN As directed
#4 FN As directed

3203 BOARDING

1. Purpose. To provide an organization and instructions for
conducting routine boarding of vessels (including motorboats) for
enforcement of Federal law.

2. Responsibility for the Bill. The commanding officer shall be
responsible for maintaining this bill.

3. Information. Boarding Manual, (CG-253), is the basic guide
for conducting boarding operations as set forth in Article 6-12-7 of
Coast Guard Regulations, CG-300.

4. Procedures and Responsibilities.

a. The commanding officer shall:

(1) Designate a qualified petty officer as boarding
officer to conduct boarding operations and to take charge of the boarding
party.

(2) Order the boarding party away on boarding duty when
required. :

(3) Institute a training program to insure that boarding
officers and members of the boarding party are adequately and properly
trained.

b. The head of the deck department shall assign additional
personnel to the boarding party as directed by the commanding officer.

c. The boarding officer shall:

- (1) Be thoroughly familiar with applicable sections of
Coast Guard Regulations and the Boarding Manual.

(2) Conduct boarding operations when directed, in ac-
cordance with instructions contained in the Boarding Manual.

(3) Supervise and direct other members of the boarding
party if assigned.
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d. Members of the boarding party shall assist the boarding
officer as directed.

3204 BUOY BILL

1. Aids to Navigation operations will be carried out in accordance
with the Aids to Navigation Manual, District Operation Plan, and other
applicable directives and instructions.

2. The commanding officer, or the senior deck petty officer,
shall handle the vessel when working buoys.

3. A deck petty officer shall be in charge of the buoy deck. He
shall be assisted by other deck department personnel, and when so directed
by the commanding officer, by engineering department personnel.

4, Life jackets, hard hats, and safety shoes shall be worn by all
men working on the buoy deck during aids to navigation operations.

SECTION 3 - EMERGENCY BILLS

3307 GENERAL EMERGENCY BILL

1. Purpose. To provide an organization, prescribe procedures, and
assign responsibilities for controlling the effects of a major emergency
or disaster suffered by the vessel, such as fire, collision, grounding,
NBC contamination, or storm.

2. Responsibility for the Bill. The commanding officer is respon-
sible for maintaining this bill, and shall insure that it is current and
ready for execution.

3. When Effective. The provisions of this bill shall be effective
when underway or in port during peace as well as during war. The pro-
visions of this bill shall be placed into effect in the event of fire,
explosion, collision, grounding, flooding, NBC contamination, or any
other situation which might result in loss or serious damage to the
vessel or its personnel.

4, Procedures and Responsibilities. This section prescribes
procedures and assigns responsibilities for action in time of emergency.

a. Initial Action by Person Discovering Emergency. The initial
action taken by the person discovering an emergency situation is extremely
important, since this action may mean the difference between very minor
damage and complete loss of the vessel and the lives of the crew. This
individual must exercise initiative and judgment promptly. Delays of
even a few seconds are important.
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The decision to be made basically is between attempting to combat the
emergency alone or notifying the petty officer of the deck and/or
commanding officer as to the nature of the emergency. The ideal, of
course, is to do both simultaneously when possible, and on a vessel of
this size, this is usually possible since some member of the crew will
usually be within hailing distance. Under any circumstances, do not
delay more than a few seconds in CALLING FOR HELP.

b. Alarm. The provisions of this bill shall be placed in
effect by a sounding of the General Alarm and passing amplifying
instructions as, for example, "Fire in the Galley".

c. General Action Applicable to ALL Emergencies. Immediately
following the sounding of the alarm, the following actions, in the order
indicated, normally should be taken irrespective of the type of emer-
gency:

(1) Repair party personnel proceed to scene and investi-
gate; all other personnel proceed to assigned stations and stand by.

(2) Repair party personnel initiate action to combat
emergency, simultaneously reporting results of investigation to the
commanding officer.

(3) Commanding Officer order additional personnel to
assist repair party as required.

(4) Repair party personnel continue action to combat
emergency until corrected or fully controlled.

(5) Repair party take post-emergency corrective action,
such as de-watering, or de-smoking.

(6) Repair party take post-emergency precautionary
measures to prevent recurrence of emergency, such as posting flash
back watch in event of fire.

d. The commanding officer shall:

(1) Direct and supervise all actions taken to control

the emergency.
) Control the movements of the vessel.

(3) Designate additional personnel to augment repair
party as necessary.

(4) Direct destruction of classified matter when
required.

(5) Initiate a training program to train all personnel
in fire fighting and damage control procedures.

e. The senior engineer petty officer shall:

(1) Direct all action designated to control, minimize,
and repair damage incurred in machinery space.

(2) Direct operation of fire and bilge pumps and other
auxiliaries to provide support to repair party.

(3) Control the use of electrical circuits in the damaged

area to prevent further damage by "short circuits".
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f. The petty officer in charge of repair party shall:

(1) Exercise direct supervision over repair party at scene.
(2) Take action to control emergency as rapidly as possible.
(3) Keep commanding officer informed.

5. Initial Action in a Major Emergency.

a. Full Crew on Board.

(1) Person discovering emergency take immediate corrective
action, if, in his judgment, this is the best course of action; but
call for help at the same time.
(2) Sound alarm.
(3) Go to general emergency stations, Table 3-6.

b. Partial Crew on Board (vessel moored).

(1) Person discovering emergency take immediate corrective
action, if, in his judgment, this is the best course of action; but call
for help at the same time.

(2) Sound alarm.

(3) Petty officer of the deck will:

(a) Take charge at scene of emergency. !

(b) Designate available personnel to specific repair
party functions as circumstances require.

(c) Carry out action outlined in 4.c. above to extent
possible.

(d) Request assistance from other vessels or shore
activities if necessary.

(e) Notify commanding officer as soon as practicable.

6. NBC Warfare Defense.

a. The action taken to protect this vessel from the effects of
nuclear, biological or chemical warfare agents consists of damage control
measures normally used to combat the effects of other emergencies, supple-
mented by additional measures to provide for:

(1) Maneuvering vessel to avoid contamination.
(2) Dispersal of all non-essential topside personnel to
~ below-deck areas.

(3) Use of jury-rigged water washdown system.

(4) Use of available special clothing (wet weather) as
protective clothing.

(5) Use of available personnel protective devices (dosi-
meters, masks).

b. Prior to attack if sufficient warning is given:

(1) Pass the word "prepare for NBC attack".
(2) Stow all lines and canvas below decks.



(3) Maneuver vessel away from expected target area,
preferably upwind or in accordance with district dispersal instructions.

(4) Order all non-essential topside personnel below decks.

(5) Repair party wet down all topside areas thoroughly.

: (6) Repair party lash fire hoses with nozzles and appli-
cators to topside structure to provide a jury-rigged water washdown system;
leave valves open so system can be operated remotely; operate system in-
termittently to keep topside areas wet.

(7) A11 personnel don protective masks; utilize available
gas masks, respirators, and OBA's; if insufficient to outfit entire crew,
issue in accordance with the following priorities:

(a) Personnel required to be exposed topside.
(b) Bridge personnel.

(c) Engine room personnel.

(d) A1l others.

(8) A11 personnel don protective clothing utilizing wet
weather parkas, overalls, gloves and boots. Clothing should be over-
Tapped from the top down and fastened snugly at openings at the neck,
wrists, and ankles. After donning clothing, topside personnel should
be wet down externally, repeating as necessary to keep the surface of
the clothing wet. If insufficient clothing is available to outfit the
entire crew, it should be issued to personnel in accordance with same
priorities established for masks in (7) above. Personnel for whom wet
weather clothing is not available will don any type of additional
clothing snugly securing all openings at neck, wrists, and ankles.

(9) Issue personnel dosimeters (DT-60/PD) to all hands,
if available.

(10) Shut down all supply blowers and close all doors and
hatches (except those required for engine operation).

c. During attack, or if there is no advance warning of attack:

(1) Start washdown system.

(2) A11 personnel, except those at the conn, "Hit the
deck" seeking shelter behind the nearest bulkhead or other obstruction;
remain prone for 90 seconds.

d. After attack:

(1) If attack was unexpected, carry out action indicated
in b. above as rapidly as possible.

(2) Continue water washdown system until danger of con-
tamination is past.

(3) If radiac equipment is available, conduct area and
personnel monitoring; decontaminate as necessary.

(4) In absence of equipment necessary to determine degree
and areas of contamination, assume topside areas and topside personnel
are contaminated; decontaminate thoroughly using fire hoses topside on
both personnel and exterior of vessel.



(5) A11 personnel remove and discard all clothing on
topside area; decontaminate personnel with fire hoses topside, followed
by fresh water shower with strong soap.

3302 MAN OVERBOARD BILL

1. Purpose. To provide policies and procedures for recovery of
one man or a small number of men from the water.

2. Responsibility for the Bill. The commanding officer shall
maintain this bill.

3. Procedures and Responsibilities.

a. Any person sighting a man overboard shall:

(1) Sing out "Man overboard, port (starboard) side."

(2) Assure that the petty officer of the deck receives
this information in the quickest manner possible.

(3) Immediately throw a life ring equipped with a float
light as near man as possible.

b. The petty officer of the deck shall:

(1) Upon receipt of information of a man overboard, pass
the word verbaliy "Man overboard, port (starboard) side".

(2) Maneuver the vessel according to doctrine established
by the commanding officer. Bow or boat pickup may be used, bow pickup
being more desirable if conditions permit.

(3) Take steps to keep man in sight if practicable.

c. A1l personnel shall, upon hearing "Man overboard", provide
equipment and man stations as prescribed for man overboard (Table 3-7).

3303 ABANDON SHIP BILL

1. Purpose. The purpose of this bill is to provide an organi-
zation, prescribe procedures, and assign responsibility for the orderly
and controlled abandonment of the vessel if required.

2. Responsibility for the Bill. The commanding officer is respon-
sible for maintaining this bill and shall insure that it is current and
ready for execution.

3. Information. Although improbable, there is a possibility of
suffering a casualty which would require the abandonment of this vessel.
Usually there will be sufficient time to maneuver the vessel to the bank
or into shoal water of little depth. The conditions under which abandon
ship actually occurs will vary in every instance. It must be realized
that no prearranged set of procedures will fit the situation at hand.
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The commanding officer shall issue the order to abandon ship ac-
cording to the circumstances. If time permits, phased procedures

are carried out. If time does not permit, abbreviated procedures

are carried out. As circumstances permit, the commanding officer may
order a procedure intermediate between the two. Where depth of water
indicates that compromise of classified material might be affected by
future salvage operations, special measures to off-load such material
must be considered.

4, When Effective. The provisions of this bill shall be effective
when underway, or in port, during peace as well as during war. The pro-
visions of this bill shall be placed in effect only on orders of the
commanding officer (or senior petty officer present in the event the
commanding officer has become a casualty or is not aboard) whenever the
vessel is in immediate danger of sinking.

5. Procedures and Responsibilities for "Abbreviated Procedures."

a. The commanding officer shall order "abandon ship immediately."

b. A1l persons shall immediately:

(1) Don 1ife jackets
(2) Assist injured personnel into Tife jackets and over =
the side.

.(3) Jump overboard without further order.

(4) Leave ship on windward side and clear of areas of
0il and debris.

(5) Swim clear of vessel, assisting injured. Attempt
to make shore if in very restricted water; otherwise, stay with other
men, remain dressed, and conserve energy.

6. Procedures and Responsibilities for "Phased Procedures." The
orderly or phased abandonment of the vessel shall be carried out in two
phases: Phase I is preparation for abandonment; Phase II consists of
the actual abandonment.

a. The commanding officer shall:

(1) Order execution of Phase I by passing the word "All
hands prepare to abandon ship."

(2) Arrange for destruction or off-loading of classified
material as circumstances dictate.

(3) After completion of preparations, order execution of
Phase II by passing word "Al1 hands abandon ship."

b. The head of the deck department shall:

(1) Assign personnel to duties and stations on the
Watch, Quarter and Station Bill. £~
(2) Insure that all abandon ship supplies and equipment
are maintained in a useable condition and stowed in a readily accessible
location.



(3) Directly supervise all preparations and actual
abandonment of vessel, including the accounting for all personnel.

(4) Launch life rafts when directed by commanding officer.

(5) The small boats carried on the tender should be
launched to supplement the tender's rafts, if possible.

c. ATl personnel shall:

(1) Upon order to execute Phase I, don Tife jackets, and
stand by vicinity of assigned rafts.

(2) Upon order to execute Phase II, launch and lay into
rafts assigned, leaving the vessel on windward side and clear of 01l
and debris.

TABLE 3-6
GENERAL EMERGENCY ASSIGNMENTS

Station Dept. Rate Duties
Bridge co BOSN Conn

Engineroom Eng MKC Engineroom in charge
Bridge Deck BM1 Assist as directed
Bridge ; Deck QM2 Navigator

Engineroom Eng MK2 As directed

Mess Deck Eng DC2 Repair Party in charge
Mess Deck Deck SS2 Repair Party

Main Deck Fuel Deck BM3 Anchor and Spud Detail
Engineroom Eng MK3 Engineroom

Main Deck Fuel Deck SN Assist as directed
Mess Deck Deck SN Repair Party

Mess Deck Deck SN Repair Party

Mess Deck Deck FN Repair Party

Mess Deck Deck FN Repair Party
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TABLE 3-7
MAN OVERBOARD

Station Dept. Rate Duties

Bridge co BOSN Conn

Engineroom Eng MKC Engineroom in charge

On deck forward Deck BM1 In charge on deck
Bridge Deck QM2 Navigator/Helm

On deck forward Eng DC2 Provide stokes litter
Engineroom Eng MK2 As directed

On deck forward Deck SS2 Provide blanket/First Aid Kit
On deck forward Deck BM3 Tend Swimmers Tife line
On deck aft Eng MK3 As directed

Bridge Deck SN As directed

On deck forward Deck SN Swimmer

On deck forward Deck SN Back-up swimmer

On deck aft Eng FN As directed

Engineroom Eng FN As directed

NOTE: Bow pick-up or boat pick-up method shall be used as the Commanding
Officer shall direct. ™



CHAPTER 4 - REGULATIONS
SECTION 1 - GENERAL INSTRUCTIONS
4101 AUTHORITY OF THE COMMANDING OFFICER

U.S. Coast Guard Regulations, CG-300, established the authority of
the commanding officer to promulgate these regulations.

4102 SOURCES

The regulations which are set forth herein, based on articles in U.S.
Coast Guard Regulations, The Uniform Code of Military Justice, and
orders from higher authority, have been specifically adapted for appli-
cation on board this vessel. Articles of major significance have been
quoted verbatim for the benefit of personnel on duty in this vessel.
Those articles, based on or directly quoted from the U.S. Coast Guard
Regulations, the Uniform Code of Military Justice or other applicable
publication issued by higher authority, are annotated with the abbrevi-
ations of the publication and the numbers of the articles from which
they are taken.

4103 PERSONS SUBJECT TO THESE REGULATIONS

A11 persons embarked in or attached to this vessel who are subject to
the Uniform Code of Military Justice shall be subject to these regulations
and any changes or additions thereto.

4104 DUTIES OF PERSONS SUBJECT TO THESE REGULATIONS

The regulations as published herein constitute the lawful orders of the
commanding officer or other higher authority, and it shall be the duty of
all persons subject to these regulations to obey them and any changes or
additions thereto.

4105 STATEMENTS OF KNOWLEDGE

1. In accordance with the Personnel Manual, CG-207, entries shall
be made in the service records of all enlisted personnel that the
articles required by Article 137 of the Uniform Code of Military Justice
have been read and understood by them. If service records of personnel
attached to this vessel are maintained by another command, the commanding
officer shall establish administrative procedures to notify the com-
mand holding the records as to the required entries.

2. A1l persons embarked in or attached to this vessel shall famil-
iarize themselves with these regulations and all changes thereto, and
shall sign the Statement of Knowledge Sheet in the following paragraph
indicating that they have read and understand these regulations.
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3. The undersigned hereby certify that they have read and under-
stand all regulations of this vessel contained in Chapter 4 of this or-
ganization and regulations manual.

Date _Signature Date Signature

As additional space is required, add additional pages numbered in order.
Each page so added should contain paragraph 3 above as the heading.
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SECTION 2 - GENERAL REGULATIONS

4207 ADDRESSES OF PERSONNEL

A1 personnel shall keep the commanding officer informed of their cur-
rent Tocal addresses and telephone numbers ashore.

4202 ALCOHOL AND NARCOTICS

The introduction, possession, or use of alcohol, alcoholic or intoxi-

cating beverages, and narcotics on board this vessel is prohibited ex-
cept as specifically authorized by the commanding officer. (CG Reg.,

CG-300 Art. 9-2-14 and 9-2-15).

4203 ARMED FORCES IDENTIFICATION CARDS

No enlisted person without proper authority shall:

1. Have in his possession more than one identification card.

2. Depart from the cutter on liberty without his own identifi-
cation card, or in the case of leave, depart from the cutter without his
own properly validated Teave papers and identification card.

3. Have in his possession a false or unauthorized, or mutilated,
erased, or altered identification card, or an identification card
bearing a name or service number other than his own name and number.

4. Any man returning to the cutter without his identification card
shall report to the petty officer of the deck in person and inform him
of the Toss.

4204 ARREST BY CIVIL AUTHORITIES

If arrested or detained by civil authorities, a person shall communicate
expeditiously with the petty officer of the deck and state the facts
concerning such arrest or detention. The petty officer of the deck

shall relay the report received to the commanding officer at the earliest
practicable moment.

4205 BERTHING
No person shall:

1. Sleep in any space or use any bunk or berth other than that to
which he has been assigned except as may be authorized by proper author-
ity.

2. Smoke while sitting or lying on any bunk or berth, or smoke in
the crew's berthing space.

4-5



3. Remove any mattress from any bunk or place of stowage, or place
such mattress on the deck or in any place other than a bunk, except as
may be necessary for the performance of his duty.

4. Create a disturbance or turn on any white light in any berthing,
space or living space during the night hours between taps and reveille,
except as may be necessary for the performance of his duty.

5. Fail to turn out of his bunk at reveille except when he is on
the sick list or is authorized late bunk privileges.

6. Be authorized late bunk privileges unless he has had a mid-
watch, or is specifically authorized late bunk privileges by the com-
manding officer. A1l late sleepers will turn out at 1000.

7. Sleep in or lie on any bunk or berth while clothed in dungarees
or working clothes or while wearing shoes.

4206 CARD GAMES AND GAMBLING

No person shall engage in any gambling or wagering activity on board
this vessel.

4207 CIVILIAN CLOTHING

1. Civilian clothing is authorized for wearing by all hands departing
on or returning from liberty. Local area commanders and SOPA may suspend
this privilege to meet local conditions, advising the Commandant when such
action is taken.

2. The mode of dress shall be a matter of individual preference,
conforming to the minimum standards of current fashion and military
neatness. Personnel shall conform to the minimum standards of civilian
dress as promulgated by the Commandant, District Commander, SOPA or local
area commanders, and the commanding officer.

3. A1l hands are permitted to have civilian clothing in their pos-
session aboard this vessel. Due to limited stowage facilities, the com-
manding officer may dictate maximum amounts of civilian clothing allowed
on board.

4208 CREW'S HEADS AND WASHROOMS

Crew's heads and washrooms will be open at all times except when closed
for cleaning in accordance with the prescribed daily cleaning schedule.

1. No person shall loiter, or hang clothing in any crew's head or
washroom.

2. No person shall throw rubbish or other soiled matter into
lavatories or bowls.
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4209 DISRESPECTFUL OR PROFANE LANGUAGE

No person shall use contemptuous, disrespectful, insolent language or
gesture directed toward his superior officer or toward a person in
authority.

4210 ELECTRICAL EQUIPMENT

The use of privately owned electrical equipment on board this vessel
creates a fire hazard as well as a hazard to the personal safety of
individuals using such equipment. In addition, radios, phonographs,
and other electronic equipment have emissive properties which may
compromise the radio security of the ship. Therefore, no privately
owned electrical equipment shall be used on board this vessel except
as specifically authorized by the commanding officer.

1. No persons other than those specifically authorized shall
operate electrically powered machinery.

2. No person shall operate an electrically powered hand tool
unless it has been properly grounded to the hull and then only when
specifically authorized.

3. No person shall have in his possession on board this vessel
any electrical applicance other than an electric shaver, except as may
be authorized by the commanding officer; or when authorized, use such
electrical equipment in any space or in any manner other than that for
which it was authorized.

4211 EMERGENCY EQUIPMENT

Use of emergency equipment for any purpose other than that for which
intended is forbidden. This equipment includes such items as battle
lanterns, emergency first aid boxes, shores, wrenches, life rings,
equipment in life rafts and boats, handybillys, fire hoses, and fuel
for emergency machinery.

4212 FALSE STATEMENT

No person shall:

1. Knowingly make a false or fraudulent statement to his superior
officer.

2. Knowingly make a false or fraudulent answer to a question
addressed to him by his superior officer.
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4213 FRESH WATER

Water (both potable and raw) will be obtained, transferred and treated

in accordance with Water Supply and Waste Water Disposal Manual CG-379,
District Operation Plan and other applicable directives and instructions.
Due to the Timited capacity of the potable water tank on board this vessel,
it is mandatory that every person on board this vessel practice prudence
and economy in the use of potable water. The galley shall use only the
amount of potable water that is consistent with cleanliness and sanitation.
Potable water may be used for general cleaning purposes onTy at such times
as may be directed by the commanding officer.

1. Raw water (river or salt) shall not be used for cleaning pur-
poses in any food preparation spaces, nor shall raw water connections
be permitted in these spaces.

2. Cross connections between potable and raw water systems, or

other systems, that may contaminate the potable water, are not to be
permitted.

3. No person shall willfully waste, lose, or cause the loss or
contamination of any potable water on board this vessel.

4214 GOVERNMENT PROPERTY =

No person shall:

1. Conceal or fail to report to proper authority the loss,
removal, destruction, or damage of government property entrusted to
his care or custody.

2. Remove from its regular place of stowage or location, for any
purpose whatever, any article of government property, including stores,
foodstuff, hull and damage control markings and fittings, first aid
equipment, and lifesaving and emergency equipment, without proper authority.

3. Have in his possession on board this vessel any article of

government property except as may be necessary for the performance of
his duty or as may be authorized by proper authority.

4215 HEALTH AND SANITATION

1. A1l persons shall:
a. Report promptly to the commanding officer the existence
or suspicion of any communicable diseases in themselves or in persons
with whom they are 1iving or otherwise come in contact.

b. Report immediately for medical treatment if they have any =
discharge, inflammation or sores about the pubic area; or if they have
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displayed other symptoms of a venereal disease. The contracting of

such diseases shall not constitute an offense; however, the concealment
of such disease through failure to report to the nearest medical facility
for examination or through failure to report to the commanding officer
shall be an offense punishable by appropriate disciplinary action.
Persons having a confirmed or suspected case of venereal disease shall
not be granted Tiberty until treatment has been instituted. (8-L-2,
Coast Guard Personnel Manual, CG-207). This shall not be construed

to be disciplinary action.

c. Utilize measures made available by the nearest medical
facility if they have been exposed to a possible venereal disease.

2. No person suffering from infection or from a contagious disease
shall be assigned to duty in the galley, or on working parties engaged in
handling provisions. A1l food handlers are required to keep their hands
as well as utensils and equipment used in preparation of food, scrupulously
clean. The presence of boils, skin rashes, or infectious discharges on a
food handler is sufficient cause to remove him immediately from such duties.

3. Drinking water shall be supplied only through scuttlebutts, spigots,
or closed containers. Drinking directly from a spigot or from a common
cup is prohibited.

4. The hegd of the deck department shall see that:

a. The galley, mess deck, and all cooking and eating utensils
are thoroughly cleaned after each and every meal.

b. ATl washbowls, toilets, and toilet seats in the heads are
cleaned once every day with hot water, soap, and disinfectant.

5. A1l persons shall keep properly clothed for prevailing climate
and weather conditions to prevent sunburn or exposure to the cold and
dampness.

4216 INDEBTEDNESS

The commanding officer's interest in the matter of indebtedness of
personnel attached to this vessel shall be directed principally to the
establishment of facts so that corrective or disciplinary measures may
be taken.

4217 INTOXICATED PERSONS

1. A1l persons who return on board in an intoxicated condition or
who are found on board intoxicated shall be promptly examined by the
petty officer of the deck.
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2. Al11 persons who are intoxicated to such an extent as to create
a disturbance or to make their being at large dangerous to their safety
or to the safety of the ship shall be placed under protective restraint.
When the petty officer of the deck considers it necessary for the well-
being of the intoxicated person, such person may be placed under guard
and transported or delivered to the nearest medical facility for examin-
ation.

4218 LEAVE AND LIBERTY

1. No person shall:

a. Proceed from the confines of this vessel for any reason
whatever while knowingly in a restraint status, without permission of
the commanding officer or, in emergencies, the petty officer of the
deck.

b. Proceed from the confines of this vessel for any reason
whatever while knowingly on the sick list, binnacle list, or the venereal
disease restricted 1ist, unless such a person's name is removed from the
list by the commanding officer, and then only with proper authority.

2. Liberty and emergency leave are granted by the commanding
officer. Requests for regular leave are forwarded to the officer having
administrative control of the personnel attached via the commanding A~
officer.

4219 LIGHTS

No person shall turn on any white lights, other than bunk 1lights or
standing 1ights, during the night hours between taps and reveille, in
any living or berthing space, passageway, mess deck, machinery space, or
other working space unless such light is incident to the performance of
duty, or authorized by proper authority.

4220 LOCKED SPACES

No person shall:

1. Have in his possession the key to any space on board this ship
other than the locker which he is regularly assigned for the stowage of
his personal property, unless such key is used in the performance of his
regularly assigned duties.

2. Lock from the inside any space on board this ship to prevent
access to such space from without, except as may be authorized by proper
authority.



4221 MAIL AND POSTAL MATTERS

No person shall sort, carry, or otherwise handle any U.S. mail or guard
mail except that specifically addressed to himself, without authorization
from proper authority. A mail orderly shall be appointed on DD Form 285,
Appointment of Mail Orderly.

4222 MESS GEAR

The removal of mess gear from the galley and mess deck is prohibited
except as may be authorized or directed by the commanding officer. Any
mess gear so removed shall be returned to the galley at or before the
end of each watch.

4223 MOTOR VEHICLES

1. No person shall operate a government-owned motor vehicle as-
signed to this ship unless he has been specifically designated to do so
by the commanding officer, and then only for the purpose of
official ship's business.

2. A1l persons operating government - owned motor vehicles shall
possess valid U. S. Government operators' permits and shall comply with
all ship, station, local, state, and federal directives pertaining to
the operation of motor vehicles.

3. A1l persons operating government-owned motor vehicles assigned
to this ship shall obtain the permission of the petty officer of the
deck before driving such vehicles away from the ship, and shall report
to the petty officer of the deck upon their return.

4, The uniform for drivers will normally be undress Coast Guard
blue. For trips on which the vehicle does not travel on or enter any
public street, highway, or throughfare, the commanding officer may at
his discretion authorize the driver to wear clean dungarees.

4224 OFFICIAL FORMS, RECORDS, AND CORRESPONDENCE

No person shall:

1. Remove official records, forms, or correspondence from their
proper files, or destroy them, or withhold them from their proper files
or from persons authorized to have access to them.

2. Having possession, custody, or control of official correspon-

dence, forms or records, knowingly deliver them or divulge their contents
to any person not authorized to receive them.
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3. Use penalty indicia envelopes, "Postage paid by the U.S. Coast
Guard," tags or labels for purposes other than posting official U. S.
mail. Penalty indicia envelopes shall not be used as inside envelopes
for classified mail or for guard mail.

4. Sell, barter, or trade official correspondence, records, or
forms for monetary gain or other consideration.

4225 OQUTFITS, UNIFORMS, AND CLOTHING

1. No person shall wear on board this vessel any article of
clothing which is frayed, torn, dirty, or otherwise mutilated.

2. No person shall wear on board this vessel any article of
clothing which is not prescribed as part of the uniform of the day
without permission of proper authority.

3. No person shall wear or otherwise display on his person on
board this vessel any article of the Coast Guard uniform in a manner
other than for which it was designed.

4. Personnel shall have all uniform clothing marked or stenciled
in accordance with U.S. Coast Guard Uniform Regulations.

5. A1l foul weather jackets issued shall have USCG stenciled on
the front and a number stenciled on the back of the jacket. Government
furnished effects, other than as above, shall not be marked, printed,
mutilated or disfigured except as prescribed by the commanding officer.

6. The person to whom a foul weather jacket is issued is responsi-
ble for the care and preservation of the jacket. Loss of the jacket
or negligence causing wear, paint spotting, etc., will be cause for
disciplinary action.

7. Civilian clothing will be worn and stowed in accordance with
Article 4207.

4226 PECUNIARY DEALINGS

No person in the Coast Guard shall, for profit or benefit of any kind,

loan money to another person therein; nor shall any such person take or
receive for such loan directly or indirectly, a greater sum or money or
any other thing or service of greater value than the equivalent of the

sum of money loaned. (U. S. CG Reg. CG-300 Art. 8-2-1 (14)).

4227 PERSONAL EFFECTS

1. No man shall sell, pledge, exchange, give, barter, or transfer
ownership of government-furnished effects without the permission of the
commanding officer.



2. No person shall maintain personal belongings or other articles
in his custody or possession in any locker, closet, peacoat locker, or
space other than those to which he is regularly assigned, or has been
authorized to use by proper authority.

3. -Each man is responsible for obtaining a Tock and keeping his
personal locker locked at all times. Any evidence of tampering with
Tocks or unauthorized entry into a personal locker shall be reported to
the head of the deck department.

4. Men finding effects not their own shall immediately turn them
over to the head of the deck department, who will stow non-government-
owned effects in the lucky bag and deliver all other effects to the
cognizant department head. Whenever the accumulation in the lucky bag
warrants, all unclaimed articles shall be considered as deserters'
effects and disposed of by sale.

4228 PETS
No person shall have in his possession or introduce on board this ship

any animals, birds, reptiles, or fish for any purpose whatever, without
permission of the commanding officer.

4229 QUARTERS AND MUSTER

No person shall:

1. Absent himself from quarters or such other place or muster as
may be designated by proper authority, unless such absence has been
previously approved by his head of department or unless such person is
actually on watch, away from the ship in a duty status, or a patient in
sick bay.

2. If his assigned duty is to muster a unit of the vessel's crew,
conceal or fail to report the absence of any person to his department
head, or in the case of department heads, to the commanding officer.

4230 REPORT OF OFFENSES

AT11 persons shall report to the commanding officer all offenses which may
come under their observation which it is their duty to report, against
the ship's regulations, ship's directives, and other lawful orders and
directives. Reports shall normally be made on NAVPERS 1626/7 which is
also used as the Unit Punishment Book page.

4231 SAFE COMBINATIONS

1. The commanding officer shall keep a record of the combinations
of all safes on board this vessel.

2. The current combinations to all safes on board this vessel
shall be placed in sealed opaque envelopes and delivered to the district



commander, or such other officer ashore as may be designated by the
district commander.

3. No person shall set or change the combination to any safe except
with express permission or at the direction of the commanding officer.

4232 SEARCH AND SEIZURE

The commanding officer or any superior commanding officer in the chain
of command or their specific delegees have authority to order searches
of personnel and property under their command. Searches and seizures
shall be in accordance with Paragraph 152 of the MCM 1969 (Rev.), and
applicable directives.

1. A search of an individual's person, the clothing he is wearing,
and the property in his immediate possession or control, conducted as
an incident of lawfully apprehending him.

2. A search under circumstances demanding immediate action to
prevent the removal or disposal of property believed on reasonable
grounds to be criminal goods.

3. A search with the freely given consent of the owner in pos-
session of the property searched.

4, A search in accordance with the authority granted by a Tawful
search warrant. . Whenever possible, persons and property should be
placed under guard and the commanding officer contacted.

4233 SHIP'S LOG

1. The ship's log will be maintained in accordance with Chapter 11,
CG Regulations (CG-300).

2. The commanding officer shall inspect the log daily for any
inaccuracies or omissions; he shall then approve and sign the log after
all necessary corrections have been made. (4-2-7, CG Regulations, CG-300).

4234 SMALL ARMS

Small arms may be issued by the commanding officer to watches, sentries,

guard mail petty officers, and such other persons as may be specifically

authorized by the commanding officer. Personal small arms brought aboard
for transportation purposes shall be turned in to the commanding officer

for custody.

1. No person shall be issued arms until he has demonstrated to the
commanding officer or his designated representative that he has adequate
knowledge of the operation of the piece and all safety precautions incident
to its use.

~
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2. No person shall insert a clip or otherwise load any small arms
unless required to do so in the performance of his duty.

3. No person shall clean, repair, or adjust any small arms except
those persons specifically designated by the commanding officer.

4. There shall be no "skylarking", practicing fast-draws, or other
unsafe practices with weapons at any time.

4235 TAMPERING

Except in case of an emergency, no person shall tamper with, manipulate,
or operate in any manner any hull fittings or equipment, damage control
fittings or equipment, valves, electrical equipment or controls, machinery,
ventilation controls or thermostats, or other equipment which it is not

his duty to operate, repair or adjust.

4236 UNAUTHORIZED ARTICLES

No person shall:

1. Have in his possession on board this ship the property of another
person without permission from proper authority.

2. Have in his possession on board this ship lewd, lascivious, or
obscene writing, photograph, or drawing; or proffer, sell, or exhibit any
lewd, Tascivious, or obscene writing or drawing.

3. Have in his possession on obard this ship any medicine or drugs,
or consume or use any medicine or drugs except as may be authorized by
a medical officer or by a prescription of a civilian doctor.

4237 WATER POLLUTION/REFUSE DISPOSAL

1. With the exception of disposal necessary for securing the safety
of the ship or persons at sea, or as occasioned by damage to the ship or
its equipment, disposal of potential pollutants is limited as follows:

a. No oil of any sort, including sludge from the bilges, fuel
tanks, lube 0il tanks, waste oil, or oily rags, shall be thrown or pumped
overboard within 50 miles of any coast line nor into inland or coastal
waters of the United States.

b. The disposal into the sea of the following garbage shall be

made as far as practicable from the nearest land, but in any case is pro-
hibited if the nearest land is less than:
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(1) 25 nautical miles for dunnage, lining, and packing
materials which will float.

(2) 12 nautical miles for solid food wastes and all other
garbage, including paper products, rags, glass, metal, bottles, crockery,
and similar refuse.

c. Disposal into the sea of garbage specified in b(2) above,
may be permitted when it is passed through a comminuter or grinder and
made as far as practicable from the nearest land but in any case is
prohibited if that distance is less than 3 miles. Such comminuted or
ground garbage shall be capable of passing through a screen with openings
no greater than 1 inch.

d. When garbage is mixed with other discharges having different
disposal or discharge requirements, the more severe requirements shall
apply.

e. Disposal of garbage into navigable waters of the United States
is prohibited.

f. Disposal into the water of any plastics, including but not
limited to snythetic ropes, styrofoam, and plastic garbage bags, is pro-
hibited.

g. No person shall:

(1) Throw anything overboard underway except at the stern
and then only with permission of the commanding officer.

(2) Dispose of garbage or other potential pollutants by
means other than those specified by this article or as directed by the
commanding officer.

(3) When in port alongside a pier, dispose of refuse in
any other place except designated trash lighters or recepacles on the
pier.

(4) Throw any trash, chewing gum, rags, garbage or other
waste materials in water closets, on the deck, or in any place other than
designated trash receptacles.

2. Should water pollution result from damage to the vessel or its
equipment, steps shall be taken to minimize such pollution.



SECTION 3 - SAFETY REGULATIONS

4301 GENERAL

1. The commanding officer is responsible for the effective pros-
ecution of the safety and accident-prevention program at his unit.
(Safety Manual CG-405). Specific responsibilities and instructions
are contained in the Safety Manual (CG-405).

2. The regulations in this section are not safety precautions.
They constitute orders of the commanding officer prohibiting certain
procedures which would endanger the safety of the cutter or its per-
sonnel.

4302 BOATS

1. The coxswain or such other person designated by the commanding
officer or petty officer of the deck shall have authority over all
persons embarked in the boat. This authority carries with it respon-
sibility for the safety and management of the boat under all circum-
stances.

2. The coxswain or such other person as designated by the commanding
officer or petty officer of the deck shall be responsible to the commanding
officer for the enforcement of these boat regulations.

3. No ship's boat shall be loaded beyond the capacities established
by the commanding officer and published in the boat hull, without specific
permission of the petty officer of the deck, and then only in emergencies.

4. No person other than those specifically designated by the Head,
Engineering Department shall operate or attempt to operate a boat engine;
test, remove, or charge a boat's battery, or tamper in any way with the
boat's electrical system; or fuel a ship's boat.

5. No person shall be assigned as a member of a boat crew unless
he is a qualified swimmer, has demonstrated a practical knowledge of boat
seamanship, rules of the road, and boat safety precautions; has been duly
qualified for his particular assignment by the Head, Deck Department.

6. A1l persons in boats being hoisted in or out, or hung in the
davits, shall wear vest-type kapok or spun glass life jackets and shall
hold fast to man ropes.

7. A1l members of a boat's crew shall wear rubber soled canvas shoes
when embarked in a ship's boat.

8. A1l boats leaving the cutter shall have local charts with courses
to and from their destination recorded thereon.



4303 CANDLES, INCENSE AND OTHER UNAUTHORIZED SCENT REMOVING DEVICES

Any device which will cause an open flame to be displayed below decks, or
any device which will cover up possible scents of dangerous situations
(fires) is strictly prohibited on board this cutter.

4304 CLEANING AGENTS

1. Under no circumstances shall any person use gasoline as a
cleaning agent.

2. No person shall use alcohol as a cleaning agent without specific
permission of his head of department, and then only in accordance with
material maintenance instructions.

3. Paint thinners and similar agents shall be used only in those
areas and under the circumstances specifically directed by the head of
the deck department.

4. Flammable or explosive cleaning agents will be used and stowed
in accordance with Chapter 5, CG Safety Manual (CG-405), as directed by
the commanding officer, manufacture's instructions and District Commander's
Directives.

5. Under no circumstances will carbon tetrachloride or benzene be
brought aboard this vessel.

6. No person shall use chlorinated solvents (1,1,1 Trichloroethane)
for any purpose whatever without permission of the commanding officer,
and then only when the space in which they are being used is continuously
and adequately ventilated.

4305 CLOSED SPACES

1. A closed space shall be construed to mean any space which is
not normally and regularly ventilated; in particular, tanks, voids, double
bottoms, and cofferdams. Experience has shown that a great danger of ex-
plosion or asphyxiation exists in spaces which have been closed to ventila-
tion for long periods. It shall be assumed that these dangers exist in all
closed spaces in this vessel.

2. No person shall open or enter any closed space in this vessel
without specific permission of his department head, and then only when
pertinent safety precautions published in NAVSHIPS Technical Manual, and
U. S. Navy Safety Precautions have been complied with.

4306 ELECTRICAL AND ELECTRONIC EQUIPMENT

For the purpose of this regulation, the term electrical equipment shall
include generators, electrically powered machinery and mechanisms, power
cables, controllers, transformers, and associated equipment. Electronic
equipment shall include radars, radios, power amplifiers, antennas, and
associated controls. '

4-18

™\

S~



1. No person shall operate, repair, adjust, or otherwise tamper
with any electrical or electronic equipment (unless assigned by his head
of department to perform a specific function on certain equipment) except
in definite emergencies, and then only when no qualified operator is
present. The operation of electric 1ight and bulkhead electric fan
switches is exempted.

2. No person shall be assigned to operate, repair, or adjust
electric and electronic equipment unless he has demonstrated a practical
knowledge of its operation and repair and of all applicable safety pre-
cautions, and then only when duly qualified by the head of department
having cognizance over such equipment.

3. No person shall paint over or otherwise destroy or mutilate

any markings, name plates, or other identifications on any electrical or
electronic equipment.

4. No person shall hang anything whatever on, or secure a line to
any power cable, antenna or other electrical or electronic equipment.

5. No person shall approach closer than two feet to a radar or
radio transmitting antenna, unless it has been deenergized, and then
only to make an authorized repair or adjustment.

4307 HARD HATS

A11 person working on or in the vicinity of work being done on aids to
navigation shall wear hard hats.

4308 HEARING CONSERVATION

1. General. Unprotected or prolonged exposure in excess of certain
critical intensities can render an individual temporarily or permanently
unfit for service, and must therfore be regarded as a distinct health
hazard. A very positive hearing conservation program must be employed
?0 that)personne] can perform safety in high noise level environments.

CG-405).

2. The commanding officer is responsible for the hearing conser-
vation program of this vessel. He shall be guided by CG Safety Manual
(CG-405), District Commander's Directives and common sense.

4309 LIFE JACKETS

A11 persons shall wear life jackets when:

1. Workingover the side on stages, boatswain's chairs, or in
boat or punts.



2. Engaged in work on deck while the vessel is being handled
in locks.

3. Embarked in the John boat during adverse weather conditions.

4. MWorking near the side or when going ashore to work on aids
to navigation.

5. On weather decks during rough weather.

6. During emergency evolutions (including drills).
4310 LIFE LINES
No person shall:

1. Lean on, sit on, stand on, or climb over any life line on this
ship either in port or when underway. However, personnel working over
the side in port may climb over Tife lines when necessary, but only if
they are wearing life jackets.

2. Dismantle or remove any life line on this ship without specific
permission of the commanding officer, and then only if temporary life
lines are promptly rigged.

3. Hang or secure any weight or line to any life line on this
ship except as authorized by the commanding officer.

4311 OPERATION OF MACHINERY

For the purpose of this regulation, machinery shall include all engines,
motors, generators, hydraulic systems, or other apparatus supplying
power or motive force. .

1. Except in definite emergencies, and then only when no qualified
operator is present, no person shall operate, repair, adjust, or other-
wise tamper with machinery or associated controls on board this ship
unless assigned by his head of department to perform a specific function
on such machinery.

2. No person shall be assigned to operate, repair, or adjust any
machinery on board this ship unless he has demonstrated a practical
knowledge of its operation and repair, and of all applicable safety
precautions, and then only when qualified by the head of department
having cognizance over such machinery.

4312 SHOES

1. Al11 persons shall wear shoes equipped with rubber heels on
board this vessel. The commanding officer may, at his discretion,
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authorize or direct the wearing of rubber-soled canvas shoes under
certain circumstances.

2. A1l persons engaged in construction or aids to navigation work
shall wear safety shoes.

3. No person shall wear shoes with taps, cleats, or other metal
devices on the heels or soles on board this vessel.

4313 SMOKING
No person shall smoke under the following conditions:
1. When the word "the smoking lamp is out" is passed.

2. In any part of the vessel when receiving or transferring fuel
oil.

3. In any space on the vessel where flammable liquids are being
handled.

4. During general quarters, general drills, inspections, or
during emergencies except as authorized bv the commanding officer
during extended periods on stations.

5. In the crew's berthing compartment.

6. In any space which is posted "No Smoking".

4314 TOOLS
1. Responsibility. The commanding officer is responsible to

insure that all personnel are knowledgeable of the safety precautions
associated with any tool they will be using.

2. General.

a. Constant danger from electric shock and the risk of
physical injury from flying particles accompany the use of portable
power tools. The rigorous use that electrically powered tools receive,
and the metal construction of the ship, increase the possibility of
shorts and groundings, and present a constant hazard to the safety of
personnel using such tools. Gasoline powered tools present the danger of
carbon monoxide poisoning if used in confined spaces, as well as the
danger of explosion and fire.

b. Precautions to be taken before using virtually any tool
can be found in one of the following publications:

(1) Navy Safety Precautions for Forces Afloat, OPNAVINST
5100.19.
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(2) Occupational Safety and Health Standards for
General Industry (29 CFR Part 1910) (may be obtained through District
Safety Office).

(3) The Manufacturer's Operating Manual

In addition to describing safety precautions to be taken with commonly
used tools such as saws, hammers, and drills, the OSHA standards ad-
dresses precautions to be taken with other tools, such as chain saws,
more often associated with construction operations.

3. No person shall be issued or in any way use a portable power
tool unless specifically authorized by his department head, and then
only after he has demonstrated a knowledge of the operation of the
tool and of the safety precautions incident to its use.

4. No person shall use a portable power tool for any purpose other
than that specifically authorized by his department head.

5. No person shall use a portable electric tool or Tight unless
it is grounded to the cutter's metal structure through a grounded type
receptacle and plug or by direct connection to the hull.

6. No person shall use or handle electrical equipment with wet
hands, while wearing any wet clothing or standing in water. Only water
tight type extension cords will be used in any space where dampness is
prevalent or water is expected.

7. No person shall use a non-water tight extension cord in any
space without specific permission of his department head.

8. Chain Saws.
a. Prior to use, the saw will be carefully examined to insure
that all hands and guards are in place and tight, that all controls
function properly, and the muffler is operative.

b. The saw will only be fueled in areas safe from fire,
smokers, and heat.

c. The saw will not be started closer than ten feet from
the fueling point.

d. The saw will only be started on the ground or when otherwise
firmly supported.

e. The saw will be held with both hands during operation.

f. No person shall utilize a power chain saw unless adequate
sure footing for both feet is available to hold the saw with both hands
and guard against "Kickback".
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g. Prior to starting the saw, brush which might-interfere
will be cleared away.

h. The saw will be shut down when carried or otherwise not
in use.

i. No person shall use the saw to cut directly overhead or
at a distance that would require relinquishing a two hand grip on the
saw.

9. No person shall have in his possession aboard ship any electrical
equipment unless it has been inspected, identified, recorded and approved
for use; such equipment will be delivered for inspection when called for
any time a malfunction is suspected.

4315 WORKING OVER THE SIDE

A11 department heads shall ensure that their personnel are instructed in
all applicable safety precautions and are fully qualified before permit-
ting them to work over the side of the cutter on scaffolding, stages, or
in boatswain's chairs.

4316 WORKING ALOFT

1. A1l department heads shall ensure that their personnel are
instructed in all applicable safety precautions and are fully qualified
before permitting them to go aloft for work on the masts.

2. No person shall go aloft on the masts without first obtaining
specific permission from the commanding officer or petty officer of the
deck, and then only to perform necessary work or duty.

3. Before authorizing men to go aloft on a mast, the commanding
officer or petty officer of the deck shall:

a. Ensure that all power on radar and radio antennae in the
vicinity of the men is secured while they are aloft.

b. That controls associated with the antennae are tagged
"SECURED - MEN ALOFT."

c. Determine that wind and sea conditions will not endanger
men aloft.

d. Ensure that men going aloft are equipped with safety belts
and safety lines, and that they will be properly tended and supervised.

4. A1l tools, buckets, paint pots, and brushes shall be secured by
a lanyard when used in work on masts.
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4317 MWELDING, CUTTING AND BRAZING

1. No welding, cutting or brazing will be conducted aboard this
vessel without the specific permission of the commanding officer or
petty officer of the deck.

2. No person shall engage in any welding, cutting or brazing
activity aboard this vessel until that person is thoroughly familiar
with the provisions, standards and practices contained in CG Safety
Manual (CG-405).
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CHAPTER 5 - ADMINISTRATIVE AND OPERATIONAL PROCEDURES

SECTION 1 - PERSONNEL PROCEDURES

5101 RECEPTION AND DETACHMENT PROCEDURES

1. The petty officer of the deck is responsible for identifi-
cation and initial processing of personnel received, and for final
processing of personnel detached.

2. The head of the deck department is responsible for assignment
of locker and berthing space, and for assignment to watches and duties
by posting on the Watch, Quarter and Station Bill.

3. Procedures for Personnel Reporting on Board for Duty. Personnel
reporting for duty shall report to the petty officer of the deck who
shall carry out the following procedures:

a. Establish the individual's identity.
b. Take custody of individual's orders and records.
c. Make appropriate entry in log.

d. Escort individual to commanding officer; make introduction
and deliver orders and records to the commanding officer.

e. On completion of interview with commanding officer, escort
individual to the head of the deck department who will assign locker,
and berth, and post name on the Watch, Quarter and Station Bill.

4. Procedures for Personnel Being Detached. Personnel being
detached shall:

a. Turn in all government property which has been issued to
him.

b. Obtain clearance from his department head and the head of
the deck department.

c¢. Obtain orders and records from the commanding officer.

d. Notify petty officer of the deck that all the above has
been accomplished; obtain permission to depart.

e. Log out with petty officer of the deck.

5102 LEAVE AND LIBERTY PROCEDURE

1. Purpose. To provide standard practices normally used in
administering leave and liberty.
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2. Responsibility. The commanding officer, subject to orders of
higher authority, grants emergency leave and liberty to personnel
attached to his vessel. Requests for regular leave are submitted to
the officer having administrative control of the personnel attached
via the commanding officer.

3. Procedure for Liberty.

a. When Tiberty is granted, the commanding officer will
furnish the petty officer of the deck with a signed Tiberty Tlist.

b. No person will be permitted to depart on liberty unless
he is clean, neat, and in the prescribed uniform.

c. A1l persons departing on liberty shall sign out on the
liberty list.

d. The petty officer of the deck will, at the first oppor-
tunity, report to the commanding officer the names of personnel who
failed to return, or who were late in returning from liberty.

4. Procedure for Leave.

a. A person desiring leave shall submit a request to the
commanding officer via his department head.

b. If approved, the commanding officer will prepare and
forward leave papers for the individual concerned to the officer having
administrative control of the personnel attached; returned approved
leave papers will be retained in the custody of the petty officer of
the deck until the time of departure.

c. The petty officer of the deck shall record all departures
and returns from leave by making appropriate entries in the log.

d. Subject to the above conditions, all procedures applicable
for Tiberty are also applicable to Tleave.

5103 DISCIPLINARY MEASURES PROCEDURES

1. Purpose. The purpose of this procedure is to provide guidance
in matters of discipline and mast, if authority specified in Article
4-3-3(5(a)) of Coast Guard Regulations CG-300 has been delegated to the
commanding officer.

2. Procedures. Refer to Chapter 0101 to the Coast Guard Supple-

ment to the Manual for Courts-Martial, (CG-241) and the Mast Guide
(CG-441).
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5104 GENERAL MESS PROCEDURE

1. Purpose. The purpose of this procedure is to outline the
method for operating the general mess.

2. References. The following references contain instructions
and guidance for the administration and operation of the general mess.
References therein to the commissary officer shall be interpreted to
mean commanding officer.

a. Coast Guard Regulations, (CG-300) Chapter 7, Part 2.

b. Comptroller Manual, (CG-264), Vol. 4 - Supply and Fiscal
Instructions for Small Units - Section E.

3. Procedures for Feeding. Under normal conditions either at sea
or in port, the following procedures shall be observed in addition to
those contained in the references cited above.

a. Family style messing will be employed with no seats assigned.

b. The hours of messing will be in accordance with the daily
routine.

c. A1l persons will be fed at the same time except watch
standers who will be fed immediately after being relieved from their
watch.

d. Whenever operations of the vessel cause disruption of the
preparation and serving of food, the controlling factor shall be the
serving of warm, nutritious, and appetizing food at the times and in
the manner practicable under the circumstances.

e. Immediately following each meal, the galley, mess deck, and
all utensils used in feeding shall be thoroughly cleaned.

4. Assignment of Messmen. The head of the deck department shall,
with approval of the commanding officer, assign personnel to messman
duties as required to assist the commissaryman in the preparation and
serving of food, and in cleaning up after meals. It is not anticipated
that assignment of a full-time messman will be required on this vessel.

5105 INSPECTION PROCEDURE

1. Purpose. The purpose of this procedure is to outline standard
inspection practices. It applies to all the usual forms of shipboard
inspection.
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2. Responsibilities.

a. The commanding officer shall inspect the vessel and all
assigned personnel 1in accordance with instructions prescribed by
higher authority, or at any other times when reason therefore is
indicated.

b. Heads of departments shall make frequent inspections
of the personnel and material of their departments, including the
spaces assigned thereto, and take necessary action to correct defects
and deficiencies.

3. Procedures.

a. Daily Inspections

(1) Quarters shall be held daily except Saturday and
Sunday and holidays. This daily quarters for inspection shall include
an informal inspection by the department head of his personnel, giving
particular attention to individual cleanliness, haircuts, posture, proper
wearing of the uniform, and overall military appearance.

b. Weekly Inspections

(1) The commanding officer will normally inspect the
entire vessel weekly.

(2) A11 spaces, lockers, drawers, and cabinets will be
opened except for lockers assigned to personnel.

(3) Personnel assigned the responsibility for cleanli-
ness and preservation of the space will be stationed in that space
during inspection.

c. Personnel Inspection

(1) Personnel inspection will normally be conducted by
the commanding officer at monthly intervals.

(2) Personnel will be mustered at quarters in the pre-
scribed uniform.

(3) Inspection shall be conducted in a military manner
in accordance with prescribed and accepted procedures.

d. Clothing Inspection

(1) Clothing inspection will normally be conducted by
the commanding officer every three months.

(2) A11 articles of uniform shall be laid out on the
individual's bunk for inspection in the manner prescribed by the
commanding officer.
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(3) A1l articles will be inspected to determine that
the individual possesses the required minimum outfit, that it is
clean and properly marked, and strictly in accordance with the
Uniform Regulations.

(4) Lockers assigned to individuals for stowage of
personal clothing will be inspected concurrently with a clothing in-
spection.

SECTION 2 - INTERNAL OPERATING PROCEDURE
5201 STEERING CASUALTY PROCEDURE

1. Purpose. The purpose of this procedure is to outline the
procedure to be followed during a steering casualty.

2. General Responsibilities of the Petty Officer of the Deck.

a. Use all facilities available to avoid grounding or col-
Tision with other ships. These include: use of "Joy stick" system,
use of engines to maneuver the ship, shifting to emergency steering
system, use of anchors or spuds, and warning other vessels by voice,
visual, and whistle signals.

b. Regain normal steering control as quickly as possible.

3. Responsibilities and Procedures in Event of Complete Failure
of Steering System.

a. The petty officer of the deck shall:

(1) Pass the word "Steering Casualty" verbally.
(2) Maintain heading with engines and stop ship if
necessary. :
(3) Notify the commanding officer.
(4) Signal loss of steering control to other vessels in
vicinity.
(5) Order emergency maneuvering detail set; prepare
anchor or spuds for letting go.
(6) Order switch to emergency steering.

b. The head of the deck department shall take charge of the
anchor and spud detail.

c. The head of the engineering department shall:

(1) Take charge of the engine room and be prepared to
assume engine room control if directed.

(2) Investigate cause of casualty to steering system and
take corrective action; when corrected, restore normal steering control
to the bridge when directed.



5202 CLASSIFIED MATERIAL EMERGENCY DESTRUCTION PROCEDURE

1. Purpose. The purpose of this procedure is to prescribe pro-
cedure for emergency destruction of classified matter.

2. Reference. U.S. Coast Guard Security Manual (CG-444).

3. Procedures and Responsibilities.

a. The commanding officer will normally order the execution
of this procedure and will designate either shallow or deep water de-
struction. In emergencies, however, when time does not permit, per-
sonnel responsible for classified matter will initiate necessary de-
struction under this procedure without awaiting specific orders.

b. The commanding officer shall direct the preparation and
posting in all spaces where classified material is stowed, an emergency
destruction plan, which will show the location of the classified material,
personnel responsible for the destruction, the priority for destruction,
and recommended method of destruction.

c. Destruction.

(1) Shallow Water Destruction. "Shallow water" is water
of such depth that, with due regard to its location, it is feasible for
the enemy or other unauthorized persons to conduct successful salvage
operations. This will be the normal situation in areas of operation of
this vessel. When executing emergency destruction in shallow water,
burn all combustible classified matter using highly flammable substances
(gasoline, duplicating fluid, etc.) if available to aid burning. Only
when it is impracticable to burn should resort be made to jettisioning
classified publications in shallow water. Destruction of all copies of
one document is more important than destruction of portions of several
documents.

5203 FOG NAVIGATION PROCEDURE

1. Purpose. The purpose of this procedure is to provide a uniform
technique for navigating in restricted waters under conditions of Tow
visibility.

2. Responsibility. As set forth in Coast Guard Regulations, CG-
300 the commanding officer has the responsibility for the safe naviga-
tion of his vessel. Nothing in this procedure must be construed as
relieving the commanding officer of this responsibility.

3. Procedures. At the onset of lowering visibility, the following
special measures shall be taken by the petty officer of the deck to the
extent circumstances require, or as directed by the commanding officer.
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a. Immediately notify the commanding officer.

b. Station a fog lookout in the bow to report all sights and
sounds.

c. Observe and comply with all applicable sections of the
Rules of the Nautical Road.

d. Place radar and fathometer in operation; maintain sur-
veillance as required.

e. Set the anchor or spud detail if situation requires.

f. Maintain a plot of vessel's position and all surface
targets utilizing information provided by radar and fathometer.

SECTION 3 - ACCOUNTABILITY

5301 ACCOUNTS, RECORDS, AND REPORTS - GENERAL MESS PROCEDURE

1. Purpose. The purpose of this procedure is to provide guidance
in the handling of the accounts, records and reports required for the
operation of the general mess.

2. Reference. The instructions contained in the Comptroller
Manual, (CG-264) - Vol. 4, Supply and Fiscal Instructions for Small
Units, Section E, shall be complied with in all respects. Reference
therein to commissary officer shall be interpreted to mean commanding
officer.

5302 EQUIPAGE - INVENTORY AND SURVEY PROCEDURE

Purpose. The purpose of this procedure is to provide guidance
for regulating the accountability and inventory of government property.

. Reference. The instructions contained in the Comptroller
Manua], (CG-264) - Vol. 4, Supply and Fiscal Instructions for Small
Units, Section A, shall be complied with in all respects. References
therein to property officer, supply officer, etc., shall be interpreted
to mean commanding officer.
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0530
0630

Sunrise
0645
0700
0800
0800

1000
1145
1200
1300
1630
1700
Sunset
2200

APPENDIX A - SAMPLE DAILY ROUTINE - IN PORT

Call the cook (except holidays)

Reveille for all hands, except midwatch standers (except
holidays)

Turn out running or standing Tights

Wash or sweep down

Breakfast

Turn to

Holidays - Wash or sweep down, breakfast, observe holiday
routine

Up all midwatch standers

Secure from ship's work

Dinner

Quarters, turn to, drills

Secure from ship's work, sweep down, liberty granted

Supper

Colors, turn on running or standing lights

Taps, lights out in berthing spaces
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