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Commander


Stop 7200

United States Coast Guard

Arlington, VA  20598

Personnel Service Center

Staff Symbol: epm-1





Phone: xxx.xxx.xxxx





Fax: xxx.xxx.xxxx





Email: xxx@scg.mil








       1910









       (Date)

MEMORANDUM

From:   Member Name, EMPLID, USCG

To:      CG PSC-epm-1
Thru:   Member Command
Subj:   REENLISTMENT APPEAL 
Ref:    (a) Military Separations, COMDTINST M1000.4, Art. 1.B.5.
             (b) COMDT COGARD Washington DC 072054Z Mar 14/ALCOAST 093/14   G-CIM, COMDTNOTE 1160
1.  I request a reenlistment waiver because…………. 
2.  The Command endorsement should be a written separate endorsement that states the members suitability for continued serive.  
3.   Please include as enclosures, the appropriate SEP 07 CG-3307, the member info page, eval summary, current reenlistment contract,  evaluation comments for any low marks, not recommended or unsatisfactory conduct, any CG-3307’s associated with the reenlistment requirements and court memos associated with the reason for the reenlistment waiver.   
#
	

	Enclosures:
	(1) SEP 07 CG-3307 Reenlistment Interview
(2) Member Info Page
(3) Employee Review Summary
(4) Current Enlistment Contract
(5) Evaluation Comments for any Not Recommended or Unsat Conduct (if any)
(6) PDR Documentation Substantiating not recommending reenlistment, Screenings, and Treatment ICO, (CG-3307s, etc.)
(7) Court Memos (if any) 
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