MSO Toledo Duty Reporting Worksheet (ADT, RMP, ADSW, and IDT)

	Name:       

	Rank/Rate:  FORMDROPDOWN 

	EMPLID:      

	Description of duty performed

	
Date:        Begin:        End:        Meals:  FORMDROPDOWN 
       Duty Type:  FORMDROPDOWN 
     Duty Purpose:  FORMDROPDOWN 
 

Date:        Begin:        End:        Meals:  FORMDROPDOWN 
       Duty Type:  FORMDROPDOWN 
     Duty Purpose:  FORMDROPDOWN 


Date:        Begin:        End:        Meals:  FORMDROPDOWN 
       Duty Type:  FORMDROPDOWN 
     Duty Purpose:  FORMDROPDOWN 


Date:        Begin:        End:        Meals:  FORMDROPDOWN 
       Duty Type:  FORMDROPDOWN 
     Duty Purpose:  FORMDROPDOWN 


Date:        Begin:        End:        Meals:  FORMDROPDOWN 
       Duty Type:  FORMDROPDOWN 
     Duty Purpose:  FORMDROPDOWN 


Date:        Begin:        End:        Meals:  FORMDROPDOWN 
       Duty Type:  FORMDROPDOWN 
     Duty Purpose:  FORMDROPDOWN 



	     An enlisted reservist who serves on IDT for eight or more hours in the same calendar day and not subsisted in kind is entitled to a commutation of rations (COMRATS) based upon the daily BAS rate when meals are not available, either from an APF dining facility or through commercial procurement.  The following rules apply:

     a. Reservists are not entitled to COMRATS for periods of travel to and from the drill site

     b. COMRATS are paid per meal based on time periods during which the reservist is on duty.  Reservists who live in the local commuting area are only authorized the noon meal.

     c.  Reservists who commute in excess of 50 miles one-way between their residence and their regular drill site are authorized the noon and evening meals on the first day of IDT and the morning and noon meals on the second day of IDT if they remain overnight at or near the IDT site rather than commute to an from their residence.

     d.  Reservists who commute less than 50 miles are authorized the noon and evening meals on the first day of IDT and the morning and noon meals on the second day of IDT if they must remain overnight at or near the IDT site due to special operations or the nature of assigned augmentation.

     e.  If the nature of IDT duty requires that a reservists work past 1800, the evening meal is provided in addition to any other meals authorized for that day.

	Upcoming IDT Berthing Needs

	     All requests for berthing must be submitted to the unit Yeoman via Direct Access (self-service>Schedule Drills).  If your request is not annotated in the comments section of the drill, you will be responsible for your own berthing arrangements and costs.  If you need to cancel, contact the hotel/motel where you have your reservation and then notify the unit Yeoman.  Coast Guard funded berthing for IDT is not a guaranteed entitlement.  Should funds become un-available you will be notified in advance.

    All berthing requests will be considered for double-occupancy IAW the Reserve Policy Manual.  Location of berthing will be selected by the credit card holder making the reservation.  



	Certification and Routing

	This form must be signed by your supervisor once completed.  Form may be routed as an e-mail attachment or printed for signatures at the discretion of the supervisor signing the form.  If routed via e-mail type “via email” in the signature blocks.  

	Member’s Signature:

     
	Supervisor/Certifying Official:

     


Revised: 31 Dec 2007

