SECTOR LOWER MISSISSIPPI RIVER MARINE EVENT APPLICATION
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MARINE EVENT APPLICATION

ALL NON-FIREWORKS RELATED EVENTS
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UNITED STATES COAST GUARD

SECTOR LOWER MISSISSIPPI RIVER

MEMPHIS, TN

Revised 10 July 2008
MARINE EVENT PERMIT INSTRUCTIONS

Section I: Introduction
Thank you for requesting a Marine Event application package. This package contains information that will help ensure that your event will adhere to federal boating laws and safety guidelines in accordance with the Code of Federal Regulations. Enclosed in the package you will find an Application for Approval of Marine Event and an addendum for a fireworks display. Ensure that all forms are complete and accurate. The package also includes points of contacts for state and local agencies.

If a regatta or marine event permit is required, the sponsor shall review his/her responsibilities as provided in this package. The sponsor must provide evidence of compliance with any applicable state laws. Permission must be granted from appropriate state and local authorities. The sponsor must contact the state Boating Law Administrator and the state agencies that are responsible for environmentally sensitive areas, critical habitats, and historical issues to ascertain what state requirements may apply to the event.

Submitting a Marine Event Application may seem overwhelming; however, the use of this package should help reduce confusion making the submission process go much more smoothly. If you have any questions or are unsure of the content of this package, do not hesitate to contact Marine Events Coordinator in the Response Department at (901) 521-4753.

Section II: Do I Need to Submit an Application?
Please answer the following questions in order to help determine if you are required to apply for a Coast Guard Marine Event Permit.

1. Is your event being held on or near navigable waters? 
2. Will the event involve more than 50 participating vessels or more than 200-spectator vessels? 
3. Will the event take place in or near a designated environmentally sensitive area, a critical habitat containing threatened or endangered species or an area of historic, cultural, or archeological significance? 
4. Will the event involve participating vessels traveling at speeds of greater than 30 miles per hour? 
5. Will the event cause participating or spectator vessels to cross, block, or cause substantial interference with navigation on a body of water? 
6. Could the event present a substantial threat to the safety of human life on navigable waters? 
7. Are you requesting the use of Coast Guard resources or the issuance of a special local regulation? 
If you have answered "NO" to all of these questions, then a Coast Guard permit is not required. (However, check with state and local governments for their requirements).

If you have answered "YES" to any of these questions, you will be required to submit an application to this office. Please proceed to the next section to find out about deadlines, time requirements, and submission procedures.
Section III: How Do I Submit an Application?
Step 1: 

Fill out the following forms which are included as a part of this package in Microsoft® Word format:

· Application for Approval of Marine Event (CG-4423)
· Sector Lower Mississippi River:  Addendum to an Application for Approval of Marine Event 
· As per Coast Guard Sector Lower Mississippi Guidance, A Description of Site Security Measures is required for events that are expected to have the following: 
·        More than 150 waterside participants OR

·        A combination of over 500 shore side and waterside participants.

*** A Fireworks Addendum to Application for a Marine Event is required for events that are expected to launch fireworks from a vessel or an over water platform.

According to Title 33, Code of Federal Regulations (CFR), Parts 100.15 and Parts 101.105, the following are required to be provided to the Coast Guard by the sponsor:

33 CFR 100.15(d) excerpt: 

· Name and address of sponsoring organization

· Name, address, and telephone of person or persons in charge of the event

· Nature and purpose of the event

· Information as to general public interest

· Estimated number and types of watercraft participating in the event 

· Estimated number and types of spectator watercraft

· Number of boats being furnished by sponsoring organizations to patrol event

· A time schedule and description of events

· A section of a chart or scale drawing showing the boundaries of the event, various water courses or areas to be utilized by participants, officials, and spectators craft 

· Name, Address, and Telephone of any individual that will be on scene and responsible for security (Chief of Police, Sheriff).  Title will be Facility Security Officer (FSO) in 33 CFR 101.105.

Step 2: 
              Include any other pertinent information regarding your marine event. After we have issued a permit, any changes to the schedule of activities should be reported to this office immediately. Failure to prove sufficient information, or to dedicate sufficient safety or security resources to the event, may result in return or disapproval of your application or revocation of your permit.
Step 3: 
             Ensure the application, addendum, security plan, and fireworks site plan (if applicable) is submitted to Coast Guard Sector Lower Mississippi River no later than 135 days prior to the event. This amount of time is needed to process and review the application. However, if a sponsor has a previously approved and recurring annual marine event on file with this office, the application can then be submitted 60 days prior to the start of the event.
Applicants must comply with Marine Safety Office Memphis, TN Policy Letter 02-04, Security at Marine Events which can be viewed at http://www.uscg.mil/d8/sector/lwrmsrvr/EventPermit.asp.
Step 4: 
           Mail application to:

Commanding Officer
U.S. Coast Guard
Sector Lower Mississippi River
2 Auction Avenue
Memphis, TN 38105-1502
Attention: Marine Events Coordinator

.
Section IV: State & Local Point of Contacts
State and local authorities also need to know about your Marine Event. This section includes several contact numbers for your reference.

ARKANSAS
Game & Fish Commission
Boating Administration
#2 Natural Resources Drive
Little Rock, AR  72205
Boating Law Administrator
Stephanie Moudy
Phone:  501.223.6379
Fax:  501.223.6459 
MISSISSIPPI
Department of Wildlife, Fisheries & Parks
Law Enforcement Division 
1505 Eastover Drive 
Jackson, MS  39211   
BOATING LAW ADMINISTRATOR
Major Kenny Neely
Phone:  601.432.2070
Fax:  601.432.2071 
MISSOURI
Department of Public Safety
State Water Patrol
PO Box 1368 
Jefferson City, MO  65102-1368   
BOATING LAW ADMINISTRATOR
Colonel Jerry E. Adams, Commissioner
Phone:  573.751.3333 
Fax:  573.522.12.87 
OKLAHOMA
Highway Patrol - Troop W
7000 E. Second Street
Edmond, OK 73034 
BOATING LAW ADMINISTRATOR 
Lieutenant Bob Sanders 
Phone:  405.341.5067 
Fax:  405.341.3860 
TENNESSEE
Wildlife Resources Agency 
Boating Division 
PO Box 40747 
Nashville  TN  37204  
BOATING LAW ADMINISTRATOR 
Ed Carter, Chief 
Phone:  615.781.6682 
Fax:  615.781.5268
	DEPARTMENT OF HOMLAND SECURITY

U.S. COAST GUARD
CG-4423 
	APPLICATION FOR APPROVAL OF MARINE EVENT
	DATE SUBMITTED

	INSTRUCTIONS
1. This application must reach the office at least 135 days prior to the event, or at least 60 days if the same event was held a year prior.  Mail to address in block 23, or fax to (901) 544-3886.
2. Attach a section of a chart or a scale drawing showing boundaries and/or courses and markers contemplated.
3. Submit a copy of your entry requirements and any special rules pertaining to equipment, rigs or procedures. 
4. Please complete in a matter that allows for local reproduction.
	13. HAVE ANY OBJECTIONS BEEN RECEIVED FROM OTHER INTERESTED PARTIES?
__YES __NO (Explain)

	
	14. VESSELS PROVIDED BY SPONSORING ORGANIZATION FOR SAFETY PURPOSES (number and description)

	1. NAME OF EVENT
	2. DATE OF EVENT
	15. DOES THE SPONSORING ORGANIZATION DEEM THEIR PATROL ADEQUATE FOR SAFETY AND SECURITY PURPOSES?  
__YES __NO (Explain)

	3. LOCATION
	4. TIME (from, to) 
	

	5. NAME AND ADDRESS OF SPONSORING ORGANIZATION (Include Zip Code) 
	16. PERSON IN CHARGE

	6. EXPECTED NO. PARTICIPANTS
	7. SIZES OF BOATS
	17. WHERE WILL "PERSON IN CHARGE" BE DURING THE EVENT?

	8. TYPE OF BOATS
	9. EXPECTED NO. SPECTATOR CRAFT
	18. HOW CAN "PERSON IN CHARGE BE CONTACTED DURING THE EVENT?

	
	
	19. PERSON TO BE CONTACTED FOR FURTHER DETAILS (Name, address, Zip code) 

AREA CODE AND TELEPHONE NO.

	10. DESCRIPTION OF EVENT
	The undersigned has full authorization to represent the sponsoring organization

	
	20. SIGNATURE
	21. TITLE

	11. WILL THIS EVENT INTERFERE OR IMPEDE THE NATURAL FLOW OF NAVIGATION OR VESSEL TRAFFIC? 
___YES ___NO (Explain)
	22. ADDRESS (Include Zip code)

AREA CODE AND TELEPHONE NO.

	12. WHAT EXTRA OR UNUSUAL HAZARD (to participants or non-participants) WILL BE  INTRODUCED INTO THE REGATTA AREA?
	23. TO: 

USCG SECTOR LOWER MISSISSIPPI RIVER

2 Auction Avenue

Memphis, TN 38105-1502

Attn:  Marine Event Permit Coordinator


Coast Guard Sector Lower Mississippi River:  

Addendum to an Application for Approval of Marine Event

The sponsoring organization is required by the Captain of the Port Sector Lower Mississippi River to provide the below information prior to issuance of a Marine Event Permit.  However, if your organization can provide the same information in another format, use of this template is not mandatory.

Name of Event:_________________________________________________

1. In addition to requirement #3 on the application, ensure the chart or drawing submitted includes river miles and proximity to the navigational channel.  Also, if special buoys are to be used, include their location and provide a description (photo is preferred) of the buoys.

2. If your event includes the use of special lighting (i.e., laser, background) which may create a conflict with navigation, provide a description of how the lighting will be used:

3. Provide a summary of all safety measures in place to protect participants and the public:

4. Safety and Security Support Resources.

a.  For each organization providing support vessels and landside resources (i.e., State, Local, Private, or Volunteer) provide the following information:

	Name of Organization
	Point of Contact & Phone Number
	Description of Capabilities and Usage (i.e. safety and/or security)*
	Types of Communications
(must have VHF-FM 16)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(* Examples: law enforcement, swift water rescue, fire fighting, diver, crowd control.)

b. If support vessels are conducting night operations, has the sponsor verified that all support vessels are properly outfitted with running lights?      YES      /      NO

c. For volunteer organizations providing support vessels, include the additional information:

· Description of training:

· Name and description of boats:

· Description of how the vessels are marked to ensure easy identification:

5. Has arrangements been made to ensure that the Person In Charge of the event, or their representative, has access to VHF-FM Channel 16 throughout the event?    YES   /   NO

6. Command Post.  Will a command post be in use for the event?   YES  /  NO.  If yes, provide the following information:

a. Phone number:

b. Access to VHF-FM:     YES     /    NO.  

c. Manned by law enforcement personnel:     YES     /  NO.  

7. Events with Air Shows. 

a. Has the FAA been contacted regarding your air show?      YES     /  NO

b. List all permits required and received from local, state, and federal agencies:

8. High water.  At what high water river level will the event be cancelled?

9. I, _______________________________, acting on behalf of the sponsoring organization, _________________________________, am providing the above information and have submitted the following in conjunction with this addendum:

· As per federal, state, and local government guidelines, a fireworks site plan for events that are expected to launch fireworks from a vessel or an over water platform.

· As per federal, state, and local government guidelines, a site security measure description for events that are expected to have: 

a. More than 150 waterside participants OR
b. A combination of over 500 shoreside and waterside participants.

Signature:  ______________________________         Date:____________________

US Coast Guard

Sector Lower Mississippi River

Security Performance Standards for Marine Events

	
	SECURITY PERFORMANCE STANDARD

	Capability Class
	Capability Subclass
	MARSEC 1
	MARSEC 2 & 3

	Security 

Communications
	Between Event Organizer and Attendees
	A capability for event organizers to publicly address event attendees.
	No additional requirements.

	
	Between Event Organizer and LE Assets
	A capability and written procedures for the event security to contact LE.
	

	
	Between Event Organizer and Other Marine or Shoreside Event[s] Within ½ Mile
	A capability for contacting adjacent marine or shoreside events and a written list detailing other event(s) location, date, time, and security point of contact.
	

	
	Between Event Organizer and Coast Guard COTP
	Provide a point of contact that can receive and implement security directives as provided by the COTP.
	

	Suspicious Activity Monitoring

(See Notes*)
	Shoreside


	For events with more than 150 shoreside participants, provide dedicated personnel to monitor the crowd.  Recommend at least 2 personnel at each monitoring location to provide concurrent communication and continued surveillance capabilities.  Monitoring locations should be sufficient in number to view event participants and various access points to the event.
	Additional resources to monitor event.  Recommend expanding the event monitoring perimeter and adding dedicated security personnel to access points and patrol area.

	
	Waterborne 


	For events with more than 150 waterside participants, provide dedicated personnel to monitor the vessel traffic and operations.  Recommend at least 2 waterborne monitoring resources (motorized vessel with crew) to transit the area for oversight of the event.  For larger crowds, or events extending over several river miles, additional waterborne resources should be considered.
	

	Crowd Control
	Normal Operations
	Provide procedures for orderly conduct of event participants (may include entry screening).
	Procedures for limiting the number of attendees if required by the COTP.

	
	Evacuations
	Procedures for safely and orderly conducting if required. 
	No additional requirements.


* Notes:  


(1) Monitoring resources may have both safety/response and monitoring responsibilities.

(2) Monitoring may be conducted by unarmed personnel who are trained in communications and identification of suspicious activity.  

(3) Monitoring personnel should be stationed, or patrolling in a manner, to oversee event participants’ activities.

(4) Monitoring personnel should be trained professionals with access to communication equipment.  

Marine Event Security Plan

This template is for guidance only and is not required for use.  This template is derived from Coast Guard Sector lower Mississippi River acceptable Standards.

Name of Event: _________________________________________________

1. Name, position, and phone number of person submitting this plan: 

2. Security Communications.

a. Describe communications between event organizer and attendees:

b. Describe communications between event organizer and law enforcement resources:

c. Describe communications and coordination between event organizer and other marine or shoreside event(s) within ½ mile:

	Other Event Name
	Location
	Date
	Time
	Security Point of Contact
	Means to Contact 

(i.e., phone number, VHF)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(Attach additional pages if more room is needed.)

d. Provide a point of contact that can receive and implement security directives as provided by the COTP:

3. Suspicious Activity Monitoring.

	
	Locations
	# Of Personnel
	Organization
	Communications

	Description of shoreside monitoring for MARSEC 1
	
	
	
	

	
	Locations
	# Of Personnel
	Organization
	Communications

	Description of shoreside monitoring for MARSEC 2
	
	
	
	

	Description of water borne monitoring for MARSEC 1
	
	
	
	

	Description of water borne monitoring for MARSEC 2
	
	
	
	


(Attach additional pages if more room is needed.)

4. Crowd Control.

a. Describe procedures in place for orderly conduct of event participants:

b. Describe procedures for limiting the number of attendees if required by the COTP under MARSEC 2:

c. Describe procedures for the safe and orderly conduct of an evacuation, if ordered:

5. Acting on behalf of the sponsoring organization, _________________________________, I have read, understand, and will comply with all security performance standards established by U. S. Coast Guard Sector Lower Mississippi River, National Fire Protection Association, and applicable Federal Regulations. 

Signature:  ______________________________ Date: _
____
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