CG AIR STATION BORINQUEN

ENTRY APPROVAL CHECKLIST FOR TRANSFERING COMMAND

	Name:
	
	Unit:
	

	Departure Date:
	
	Rptng Date:
	


	DONE
	ACTION
	COMPLETED

	(
	PDS: Complete Checklist for Overseas Assignment and Financial Assesment.  Fax to A/S Borinquen’s Admin Dept. (787) 890-8407
	

	(
	MBR/PDS:  Completes Overseas Physical
	

	(
	MBR:  Completes Airsta Borinquen’s SF-600 for self and each dependent (no need to be reviewed by mbr’s medical department)

Fax to A/S Borinquen Medical Dept.  (787) 890-8481 for clearance
	

	(
	MBR: Completes CG-5267 (Application for Military Housing).

Fax to A/S Borinquen’s Housing Dept. (787) 890-8471
	

	(
	PDS:  Does mbr exceed maximum allowable dependents for overseas transfer?  If mbr does, PDS must prepare and release msg requesting waiver of maximum dependents allowed for transfer prior to submitting Request for Entry Approval msg
	

	(
	PDS:  Prepares/Release Request for Entry Approval
	

	(
	AIRSTA BQN:  Prepares/Releases Entry Approval upon clearance of medical and housing departments and final command review.
	

	(
	
	


PDS == Permanent Duty Station


MBR == Transfering Member

