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SUBJ: D7 FY13 RESERVE BERTHING WHILE PERFORMING INACTIVE DUTY TRAINING (IDT) A. RESERVE POLICY MANUAL, COMDTINST M1001.28A B. JOINT FEDERAL TRAVEL REGULATIONS (JFTR) C. D7 DXR WEBSITE: HTTP//WWW.USCG.MIL/D7/DXR/INDEX.ASP
D. DTOD (DEFENSE TABLE OF DISTANCES) https://eta.sddc.army.mil 1. Background: IDT berthing provides essential support for the Reserve Training Program. Managing the IDT Berthing program continues to be one of our most difficult challenges. Berthing is not an entitlement, it is a benefit to offset the personal expenses incurred by performing IDT at a duty station beyond the reasonable commuting distance (RCD). We will apply the guidelines contained in Chapter 2.B.6.c of Ref A to the maximum extent possible. D7(dxr) manages berthing requirements to derive maximum benefit from limited financial resources for reservists in the D7 AOR.
2. Eligibility: IAW Ref A, berthing policies maximize lodging-in-kind by the most cost efficient means. Transient government housing is required to be used when available. When transient government housing is not available, commercial lodging-in-kind may be provided. D7(dxr) uses the following guidelines to determine eligibility for use of transient government housing or to provide lodging-in-kind during
IDT:
A. Reservists who travel more than 50 miles or one and half hours (whichever is more advantageous to the government) to perform multiple IDT drills on consecutive days are authorized berthing between days of duty. All distances will be calculated IAW ref D.
B. Reservists who travel more than 100 miles or travel by automobile more than three hours under average conditions to a drill site with government meals and quarters provided are authorized berthing.
C. Reservists who are required to leave home before 0545 to report for duty are authorized berthing the night prior to the scheduled duty period. However, commands should an effort to adjust the duty start time to mitigate the need for berthing the night prior to the first IDT drill.
D. Reservists who cannot depart from duty due to operational requirements or exigent circumstances and will not arrive home before
2100 may be authorized berthing on the night following the last day of duty if travel home is by POV. Contact the D7(dxr) or local berthing coordinator for approval.
E. Reservists performing ADT immediately before IDT drills may be authorized IDT berthing to bridge duty days. Reservists must coordinate with IDT berthing staff during the planning stage to minimize out of pocket costs.
4. IDT Berthing at Permanent Drill Site: Commands and reservists will adhere to the below policies to request berthing in D7 AOR.
A. Reserve berthing shall be used only by reservists performing IDT.
Family, friends, or pets cannot occupy rooms provided through the IDT berthing program.
B. It is the responsibility of each reservist who requires berthing to make requests in advance of the drill dates. Requests shall be made a minimum of 15 calendar days before the check-in date, and are encouraged as far in advance as scheduling permits. Requests for berthing without 15-day advanced notification will not be considered unless justification is provided in writing by the commanding officer, SRO, or RFRS staff. The berthing request form located at Ref C shall be completed and emailed to the address on the form. It is a PDF format that can be filled in electronically, saved and emailed.
If the form cannot be submitted, reservation requests with all required information should be emailed to the reserve berthing address in paragraph 10. The 15-day advance requirement allows sufficient lead-time to secure appropriate berthing.
C. Reservists shall schedule their drills in DA prior to requesting berthing. To optimize limited berthing fund, IDT drills shall be scheduled quarterly in DA.
D. Reservists can expect confirmation within five business days of their scheduled duty date. If confirmation has not been received, reservists are encouraged to request an update via email. Reservists are encouraged to use an email address they access routinely.
Confirmation emails will contain reservation information. Members should print and bring reservation information when checking-in at the hotel. The confirmation also contains an after-hours cell phone contact number of the berthing POC in the event of problems during check-in.
E. D7(dxr) only covers the cost of lodging. All other expenses (food, parking, internet service, etc.) are the responsibility of the member.
F. Reservists are not authorized to make their own IDT reservations directly with a hotel and will not receive reimbursement for costs incurred from such arrangements.
G. Reservists are not authorized to change room accommodations or arrival dates with the hotel directly. Adjustments may only be made by the D7(dxr) berthing staff or Sector Berthing Coordinators.
H. Reservists who fail to cancel berthing in advance IAW the hotel policy and are NO SHOW on the check-in date may be subject to suspension of berthing privileges and may be required to cover the cost of the room.
I. Justification is required for berthing requests that exceed five nights.
5. Extraordinary Cost Saving Measures: The following IDT berthing guidelines will be utilized in order to reduce the number of excess room nights purchased:
A. Triple occupancy, when a procured room can reasonably support the assignment of more than two people.
B. Enlisted Members (E4 - E9) will be berthed together to the maximum extent possible.
C. Senior Enlisted - Junior Officers (E7 - O3) including Chief Warrant Officers, will be berthed together to the maximum extent possible.
D. All Officers (W2 - 06) will be berthed together to the maximum extent possible.
E. Separate berthing will be made for males and females.
F. CGIS agents will only be berthed with other CGIS agents.
6. Funds allocated for IDT berthing are to be used by reservists performing IDT for pay at their permanent duty station.
7. IDT at Alternate Drill Site: Reservists performing IDT at an alternate site and outside the local commuting area of their home or assigned unit are in a TDY status per Chapters 4 and 7 of Ref B.
Commands directing reservists to perform IDT at an alternate site are responsible for all TDY entitlements. D7(dxr) may fund alternate drill sites based on specific training opportunities subject to the availability of funds.
8. ADT-AT Berthing: Reservists performing their two weeks of annual training (ADT-AT) are required to make their own reservations and file for reimbursement of lodging as applicable and should not request lodging through the berthing email site. D7(dxr) may direct lodging locations for ADT-AT in the future if warranted.
9. IDT Berthing Request Deadline: All FY13 berthing requests must be submitted by 16 August 2013 for the remainder of the FY.
10. IDT Request Control: Email requests for IDT berthing shall be sent to: D07-DG-RESERVEBERTHING(AT)USCG.MIL utilizing the above mentioned PDF form. Reservists should correspond via the berthing email for all related matters and avoid emailing a particular D7(dxr) member to minimize confusion or information loss.
11. Points of Contact:
A. D07-DG-RESERVEBERTHING(AT)USCG.MIL
B. Mr. Kevin McGee at (305) 415-7074 or kevin.w.mcgee(AT)uscg.mil C. LCDR Richard Lavigne at (305) 415-7070 or richard.j.lavigne2(AT)uscg.mil 12. Internet release authorized.
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