SUBJ: TQC TRAINING ADVISORY 003-16: FY17 CLASS SCHOOL SCHEDULES AND ORDERS 

A.  Performance, Training and Education Manual, COMDTINST M1500.10C B.

Cutter Training and Qualification Manual, COMDTINST M3502.4I 

1.  The following guidance is for FY17 class 'C' school orders. Effective 15AUG2016, the FY17 'C' school schedule will be available on the Training Quota Management Center (TQC) CGPortal site and in Direct Access. TQC has not received the Department of Defense (DOD) FY 17 course schedule in its entirety. As DOD class convenings are received, the new courses will be uploaded in to Direct Access and posted on the TQC CGPortal site.

2.  On 15AUG2016, Unit Training Officers will be authorized to submit 'C'

school electronic training requests (ETRs) for the courses listed in Direct Access and on the CGPortal website. All pending FY16 ETRs have been deleted from Direct Access.

3.  It is the responsibility of the Command and the unit Training Officer to ensure that a member meets all pre-requisites and eligibility requirements prior to the submission of an ETR. Prerequisites for all class 'C' courses are listed on the TQC Portal site and in Direct Access.

4.  Units should submit ETRs for class 'C' schools as soon as a training requirement is identified and the unit can accommodate the member attending.

ETR submissions should occur 10 weeks prior to the course convening date.

Two alternate course dates are required (if other course dates are

available) in the remarks block. However, all dates that the unit can support the member attending training should be listed in the comments section of the ETR to minimize need for resubmission. ETRs are only removed from Direct Access when no available convenings remain on the request or a unit requests deletion. The unit Training Officer shall also indicate the status of reservists or reservists on active duty, ADOS, Title 10, etc. in the comments block.

5.  Members and units can verify their enrollment status in CGBI by following the following steps: Launch CGBI and click on the UNIT view, then click the TRAINING tab. Go to the POSITION BASED information block and click on DETAIL next to COURSES. Search employee status by position.

6.  ETRs are not required for pre-arrival trainings and will be removed. TQC will automatically schedule all pre-arrival training for members with PCS orders into billets requiring training. Per ref (b), Chapter 3.7, the only units with established pre-arrival training requirements are cutters.

Unit Commands and Training Officers are highly encouraged to contact TQC schedulers with any questions or issues. The list of TQC schedulers and their assigned courses are available at: 

https://cg.portal.uscg.mil/units/forcecom/tqc/Pages/Home.aspx

7.  Please disseminate to subordinate commands, all Servicing Personnel Offices, and designated unit Training Officers.

8.  TQC Customer Service Phone Number: 757-366-6583.

9.  CG TQC POC: LTJG Amanda Breeden, Executive Officer, Amanda.L.Breeden(at)uscg.mil or (757) 366-6581.

10. Internet release is authorized.

