Sector Charleston IDT Process Flowchart
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Supervisor approves
new IDT dates.

Member drills
as scheduled
per the Yearly
IDT orders.

Member completes and
submits to Supervisor
Individual Certification
Sheet for signature once

IDT drills are complete.

Senior POC or Supervisor verifies member
performed drill and signs IDT drill
certification sheet with drill type and meal

codes and forwards to Admin at
SECChasReserve-Admin(@uscg.mil.

SECTOR Admin will complete pay
entries in DA and sign off on the IDT
Drill Certification Sheets, then file in

IDT binder.
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