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									MP 004/2014
									October 15, 2014

To:		All American Embassy Personnel

From:	 	John Higi – Management Counselor 

Subject:	Hiring Domestic Help in The Bahamas

It is the policy of the U.S. Government that employees shall respect local labor laws.  As an employee of the mission at US Embassy Nassau, below are specific guidelines that all mission personnel must adhere to with regards to the hiring of a non-resident, a third country national as well as Bahamian nationals as domestic employees and the processing of the necessary permit to work visas. There are serious penalties and fees involved if the hiring process is not in keeping with The Bahamas Government regulations. In all the instances detailed below, Human Resources is your liaison. 

1. For domestic help  accompanying the direct hire employee to post:

The Ministry of Foreign Affairs must be contacted in advance to announce the arrival of the third country national.  The direct hire employee assumes the responsibility for the care and actions of the domestic help. This includes completing the necessary paperwork involved in declaring the domestic help and obtaining the necessary permission from The Bahamian Government in advance of their arrival in The Bahamas. The direct hire employee should contact Human Resources as soon as possible to receive the forms and instructions on the process.  Human Resources will act as the liaison to facilitate the process with The Bahamian Government. This does take time.  The direct hire employee is also responsible for the repatriation of his/her domestic help once their services are no longer required, and/or at the end of the direct hire employee’s tour of duty. At this point The Bahamian Government must be notified so that the visa for the domestic help can be cancelled, in accordance with regulations. The domestic help must leave The Bahamas and cannot/not start working for another individual using the permit to work/visa obtained by the former direct hire employee; this is against Bahamian regulations.  Please note, permit to work/visas are not transferable between employers of third country nationals.

2. For domestic help  being brought into the country after a direct hire employee has arrived at post:

A request for a permit to work/visa must be submitted though the Ministry of Foreign Affairs.  You will be required to complete the necessary paperwork in order to facilitate this procedure.  The direct hire employee should not commit to any specific arrival date, to include purchasing airline tickets, until approval is granted by The Bahamian Government.  Human Resources will act as the liaison to answer questions, provide the forms, and to initiate the processing of the documents with The Bahamian Government.  This process will take time.  The direct hire employee is responsible for the repatriation of the domestic employee once their services are no longer required, and/or at the end of the direct hire employee’s tour of duty.  At this point The Bahamian Government must be notified so that the visa for the domestic help can be cancelled, in accordance with regulations.  Please note, permit to work/visas are not transferable between employers of third country nationals.

3. For  hiring domestic help in country: Third Country National with a valid work permit.

A request for a permit to work/visa must be submitted though the Ministry of Foreign Affairs.  You will be required to complete the necessary paperwork in order to facilitate this procedure. (Please note that if the third country national does not possess a valid work permit and the direct hire wants to hire them, then the process for item #2 above would apply).  Human Resources will act as the liaison to answer questions, provide the forms, and to initiate the processing of the documents with The Bahamian Government.  This process will take time.  The direct hire employee is responsible for the repatriation of the domestic employee once their services are no longer required, and/or at the end of the direct hire employee’s tour of duty.  At this point The Bahamian Government must be notified so that the visa for the domestic help can be cancelled, in accordance with regulations.  Please note, permit to work/visas are not transferable between employers of third country nationals.

4. For  hiring domestic help in country: Bahamian or Third Country National with permit to reside and engage in gainful employment.

Employees may hire a Bahamian national and/or a third country national with the right to reside and engage in gainful employment in The Bahamas without the need to process any permit to work visas. 

Recommendations/Requirements for managing domestic employee

 It is recommended that you sign a contract with your employee which outlines conditions and entitlements of both parties (i.e. salary, benefits, vacation days, etc.). It is required for National Insurance contribution payments to be made for all domestic employees (Bahamian or Third Country Nationals Local Social security). Therefore, the direct hire is required to register as the employer, at the National Insurance Board (NIB) and to ensure that the domestic employee is registered in order to make contribution payments on behalf of the domestic employee. (NIB link )  http://www.nib-bahamas.com/UserFiles/HTMLEditor/Registration%20and%20Contributions%20-%2001.08.12.pdf
Human Resources can advise direct hire employees on  the details and processes.  Please note that Human Resources can assist with connecting to the  National Insurance Board.

Please contact Denise Greene in HR if you have any questions.

RSO Security Checks: Employees are encouraged to contact RSO  for a criminal records check on the prospective employee.  Please contact RSO for more information.
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