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CGD SEVENINST 165036
08 FEB 2000

SEVENTH DISTRICT INSTRUCTION 165036

Subj:  SEVENTH DISTRICT ENLISTED PERSON OF THE YEAR PROGRAM

Ref: (@) Maximum Allowable Weight Standards for Coast Guard Military Personnel,
COMDTINST 10208 (series)
(1) Const Guard Enlisted Person of the Year Program, COMDTINST 163036 (series)
(©) Severnth District Staff Enlisted Person of the Year Program, CGD SEVENINST
165037 (series)

PURPOSE, This Instruction promulgates the Enlisted Person of the Year (EPOY) program
Tor the Seventh Coast Guard District

2. ACTION.

4. Al Section and Group Commanders, Commanding Officers and Officers-in-Charge of
Seventh District units shall comply with the provisions of his Instruction.

b Al existing Sailor, Coast Guardsman and Person of the Year programs shall be
discontinued or tailored to it the policies of this program. The Seventh District Enlisted
Person of the Year program is designed to encompass the various “Person of the Year
programs that exist within the Distrit.

AFFECTED. None.

DIRECTIVE

DISCUSSION. ‘The Coast Guard Enlisted Person of the Year (EPOY) Program is
designed to recognize excmplary men and women from the Active Duty and Reserve enlisted
workforce. Only those enlisted personnel who demonstrate sustained excaptions] standards
of proficiency and conduet, and whose military appearance and bearing are consistently
impeccable should be nominated for the EPOY Program. Nominees must epitomize the
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Coast Guard's core values of "Honor, Respect, and Devotion to Duty." All nomines for the
EPOY Program should be role models that all Cosst Guard enlisted personnel strve to
emulate. The perforance shall have aceurred in the calendar year of the award nomination.

NOMINATION CRITERIA, All nominees for the Seventh Distriet EPOY Program
must meet the fallowing eriteri:

4. Bein payerade E-2 through E-6.

b, Have no NJP or civil convictions, and have a mark of *Satisfactory” in Conduct on the
Enlisted Performance Evaluation Form (CG-3788) during the 36 months previous o his
ar her nomination.

¢ Demonstrate exceptional performance in the areas of leadership. Coast Guard rating
skils, personal and work cthics, Coast Guard knowledge, and be worthy of the next
higher paygrade.

4. Be exceptional in wniform appearance and military bearing, and be in compliance with
the Coast Guard Allowable Weight Standards, reference (2).

€. Reservists must have performed allrequired drills for the calendar year being nominated.

5. All Sections, Groups, Air Stations, Marine Safety Offices and
fependent units and cuters assigned under District control shall forward their
recommendations to their respective Distrct Command Master Chief (West for InConus,
East for OuiConus) no later than 28 February

. Nomsinations shall deseribe, i detal, the nomince’s accomplishments doring the calendar
year for which recommended and should contain suffcient supporting background.
information to ensure the sclection board has a picture of the nominee as 2 “whole
person”. Noninations shall b in the format of the cxample in enclosure (1).

b, Nominations for this prestigious selection should be considered in the same light as
recommending the member for 2 high personal avward.

N

A UNiTSELECTION. This section applies o all units assigned under direet Section or Group.
conteal. During the month of January, the District Command Master Chiefs (East and
‘West) will solicit nominations for the Const Guard's EPOY via an ALLCOGARDSEVEN
‘message. In aceordance with reference (b), one Active Duty and one Reserve member may
be nominted as the unit's EPOY(s). I more than one member is submitted to the unit's
Commanding Officer/Oflicer-in-Charge, the unit shall select only one Active Duty and one
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Reserve member for their nominee. Those members selccted are the unit's EPOY(s). The
anit should establish appropriate recognition for those members selected as their
EPOY(s). Additionally. their nomination package(s) shall be forwarded to the Section or
Group Commanders for competition in their EPOY(s) sclection process.

b, SECTION/GROUP SELECTION. This section applies to all Sections, Groups, Air Stations.
‘Marine Safety Offices and independent units and cuters under District cantrol. Distict
Staff shall follow the process outlined in reference (c). Air Stations and MSOs shall
Forward their nomination packages fo thei respective District Command Master Chicf by
28 February. Sections/Groups shall solicit and select an EPOY(s) from all units under
their direct control no later than | February. The selection board, comprised of at least
three chief petty officers will slect one Aetive Duty and one Reserve nomince. [tis
recommended that the Section/Group Command Master Chicf, Command Senior Chief or
Command Chief serve as the chairperson for the EPOY sclection board. The board will
cabmit thei secommendation 1o the Section/Group Commnder for approval. Those.
‘members selected shall become the Section/Group's EPOY. ‘The Section/Group should
establish appropriate recognition for those members selected as EPOY. Additionally.
eir nomination packages shall be forwarded to ther respective District Command
NMaster Chicf o later than 28 February 1o compete for selection as the Seventh District
EPOY(S).

. Distaic SELECTION. The District Command Master Chiefs (East and Wes) shall
convene a pane] of no lessthan five chief petty officers from various feld units to select
the Seventh District Enlisted Person(s) of the Year. Nomination packages from Sections.
Groups. Air Stations, Marine Safety Offices and Distrct controlled urits must be
reccied by 28 February in order to campete for the District EPOY. The pancl shall
Select one Active Duty and one Reserve member 1o represent the District in the Coast
Guard-wide EPOY program. The panel shall submit their secommendation(s) o the
District Commander for approval as the Distriets EPOY(s). The Distrct EPOY(s)
somination packages shall then be forwarded to the Master Chief Petty Officer of the,
Coust Guard for compeition in the Cosst Guard-wide EPOY program.

venth Distriet Command Master Chief (West) ill announce the
h Seventh District Enlisted

RECOGNITION. The S
‘Seventh Distrct Enlisted Persons of the Year via message.
Person of the Year will receive the following:

. A flag letter from Commander. Seventh Const Guard Disirict

b, Personal Plague from the Seventh District Command Master Chief who bus oversight of
their unit’s area.
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9.
b,
Encl

Picture and inseription on  Perpetual Plaque outside the Distriet Commander's office
96 hours of iberty

Cansideration for a personal award.

Recognition in the Seventh District magazine “Coastling

The opportunity o represent the Sevanth Distict i all other local rca Enlisted Person of
the Year programs.

RESPONSIBILITIES.

“The Seventh Distrct Command Master Chiefs (East and West) shall administer this
program under the direction of Commander, Seventh Coast Guard District

All Scctions, Groups, Air Stations, Marine Safety Offices and Disirict controlled units
“hall actively promote the progzam and solicit nominations throvghout their area of
respansibilty \

Seventh District Public Affairs StafT shall support his progra 1o eneourae recognition
of and fterest i, the individuals selected as the Seventh District Enlisted [Person(s) of
the Year.

G W
Chief of Staff

(1) Fxample EPOY Nomination Ietter
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From: Uit
Tor' . Seventh Const Guand DisrietCommand Maser Chit

Subj: COAST GUARD ENLISTED PERSON OF THE YEAR NOMINATION
e (8 Const Guard Enlisied Pessan ofthe Yea (EPOY) Pogram, COMDTINST 1630360
1. following background fnformaton is povided per refernce o)

s Name: YN3 Jay . Jones 11 223333, USCGR

b Expiraton of nlisiment: YY MMM DD

. Advancementhistor: SA YY MMM DD

SN YY MMM DD
N3 YY MMM DD,

4. Pusiion o curent adancement lgbity st T applicile)

& Nemeof spouse andorchiden (fapplcabl)

. Previos recogitin over the past 12 monihs: _ Person of the Quares

LT Roben Perchaed Award
Leter of Apprecision
& Listal personal iy awards: Commandant Letrof Commendaiion
Cose Guard Good Conduct ()
€6 Base Training Honor Graduste
. it synopsis of sinifcan profesional an personal achievements wilkin he alendar yea hat warant
mominge'sselection: Leadershp and Managemert School
English CLEP Exam
Comespondence Course (no requived for aancenent)
i, Communiy Service G spplcable)
o s  no et efots oside he Coast Gurd. Commenitysevice s what the

et weryan ey come i conact with o th scmmand,othr milay.cviian,and suxlary 0
e a few

Signature




