Vehicle Request Form 

Vehicles at the Air Station are used 24/7 and cannot be checked out the night prior to use. Vehicles are reserved on a FIRST COME, FIRST SERVED basis, typically limited to less than 5 days. Once your request has been evaluated (e.g. availability of the vehicle requested & determination of whether the stated purpose and destination is IAW COMDT Instructions) you should receive notification of approval, or disapproval of your request, via e-mail, within 1-2 working days.  Submitting a request does not mean a vehicle is reserved.
To submit this document, save a copy of your completed file to your desktop, attach to your email, and submit your request to this FACENG email address for processing:  
D07-PF-ASMIAMI-FACENG-WORKREQUEST
Important - Without a valid email address we are unable to process your Vehicle Request.  All fields are required.
Information below required to complete/fill your request.  Please press the “Insert” Button before you start typing:
Requestor’s Rank/Name:                                                                     




Ex: BM2 Billy Boats
Requestor’s Email:                                                                             



  Ex: Billy.J.Boats@uscg.mil
Requestor’s Phone:                                                                             



    Ex: 953-1234
Office/Division:                                                                                     
                           Ex:  Admin, Special Services, Medical, etc.
If someone other than the Requestor above is picking up or driving the vehicle,

list their contact info below.

Pickup Rank/Name:                                                                           




Ex: BM2 Billy Boats
Pickup Email:                                                                                     



  Ex: Billy.J.Boats@uscg.mil
Pickup Phone:                                                                                    



    Ex: 953-1234

Vehicle Info

Vehicle Type:                                                                                     


    Ex:  Sedan, 12-Passenger Van, Stake-Bed, etc.

Date & Time Vehicle Requested

Date/Time Out:                                                                                  



         Ex:  11/20/2008, 1400
Date/Time In:                                                                                    



     Ex:  11/20/2008, 1530

Vehicle Destination and Additional Comments:                               
                                                                                                         
                                                                                                         
                                                                                                         
                                                                                                         
