Instruction for participating in the                                                                                           Rental Partnership Program for the 
Miami, Ft Lauderdale, and Palm Beach Florida Area
	Who this is for
	This information applies to all Active Duty, Reserve and Federal Civilian Employees assigned to the Miami/Ft Lauderdale area:  

Note: Only Reservist on Active duty for more than 365 days can participate.


	Purpose
	This information applies to personnel interested in residing on the economy and participating in the Rental Partnership Program. 


  

	Obtaining an application for the Rental Partnership Program
	The service member or any Federal Civilian Employee can only receive the Rental Partnership Program package by applying in person at the 

U.S. Coast Guard 

Richmond Heights Housing Office 

15420 SW 120th Ave

Miami, FL 33177.



  

	Supporting documentation to verify eligibility
	He/she must provide a copy of their PCS ORDERS assigning them to a military facility in the Miami-Dade, Broward, and Palm Beach County area, along with a current Leave and Earnings Statement.  Proof of valid military or government identification is also required.




	Selecting a Rental Property
	Upon completion of the Rental Partnership application, the service member must visit the rental sites and make his/her selection from the Participating Properties that will be provided in the Rental Partnership package

Once a rental site is selected and the member has arranged for a private lease, he/she will present the property manager with the following forms from the Set-Aside package.

a) Verification of Eligibility

b) Letter of Intent

c) Addendum to Lease




	Members Responsibilities 
	The member is responsible for signing his/her own lease and will be responsible for the terms of that lease.  The property manager fills out and signs the Letter of Intent and the Addendum to Lease and returns it to the military member,

      Note: ALL DOCUMENTS MUST BE COMPLETELY FILLED OUT AND SIGNED

The member must return all of the signed documents back to the Richmond Heights Housing Office and initiate a Military Assistance Company (MAC) Authorization Form and start the allotment process.  The member must be present to sign the allotment form.  No other designated person, even one with Power of Attorney, will be able to sign the MAC allotment form.
      The service member is responsible to pay the rent until such time as the   

      allotment takes effect.  Payment is to be made directly to the property in the 

      form of CASH, MONEY ORDER, or CERTIFIED CHECK; no personal checks will 

      be accepted.



