14 November 2008


Requirements Necessary Before Taking End-of-Course Tests (EOCT)
Even though the requirement has been in effect for three years, there still seems to be some confusion among supervisors and subordinates alike concerning what a person needs to have done before s/he can take a rating EOCT.

ALCOAST 586/05 stated, “4. All officers, chiefs and work-center supervisors are expected to enable the professional development of personnel in their charge and assist them in preparing for advancement to the next higher pay grade. This effort includes (but is not limited to) providing on-the-job training opportunities, validating that all performance qualifications are accomplished IAW referenced standards, and ensuring all course materials are completed prior to allowing an EOCT/AQE to be administered….”

The latest version of EPQs (what used to be called practical factors, form CG-3303C) includes a statement (in the “Remarks” section of page 2) the would-be examinee’s supervisor (E-7 or above) must complete.  Additionally, members must also complete PQGs, which are now part of your course materials.  Before an ESO may administer the EOCT, the EPQs must be completed as mentioned in this paragraph.

The same policy applies to E-PME Performance Requirements and E-PME AQEs.  ALCOAST 179/05 stated, “2. … Completion of performance requirements must be verified by a designated supervisor (E-7 or above) and recorded on form CG-1510-2 … prior to taking an AQE.”  Although the supervisor’s statement has not yet been printed on form CG-1510-2, to avoid the need for supervisors to write out a statement on page 2 of the form you can use a locally-produced version.  Contact me if you need one.

To clarify, the following needs to be completed before you can take an end-of-course test:
Rate Course (AMT1, BM2, MK3, etc.) – EPQs completed and a statement from would-be examinee’s supervisor (E-7 or above) validating that all performance qualifications are accomplished IAW referenced standards, and ensuring all course materials are completed.   Statement below is required on appropriate form.
Enlisted Performance Qualifications (Rate Statement Example):  

PO2 Gooblatz has successfully completed his/her AMT2 (AET2, etc.) Performance Requirements for pay grades E-3 (E-4, E-5, E-6, E-7, E-8, & E-9 as appropriate) and is eligible to take the End-of-Course Test for this pay grade.

_________________________________                             ____________________________

Supervisor's signature                                                                                                Date

EPME (E-4/E-6/E-8) - Completion of performance requirements must be verified by a designated supervisor (E-7 or above) and recorded on form CG-1510-2.  Statement below is required on member’s EPME form.
EPME Statement:  

PO2 Gooblatz has successfully completed his/her E-PME Performance Requirements for pay grades E-3 (E-4, E-5, E-6, E-7, E-8, & E-9 as appropriate) and is eligible to take the AQE for this pay grade.

_________________________________                             ____________________________

Supervisor's signature                                                                                                Date
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