
Coast Guard Assessment FormCoast Guard Assessment Form
(CGI‐1561J (Rev 6/11)

For current version of this form go to:

http://www.uscg.mil/hq/cg1/cgi/forms/CG_Form_1561.pdf

You can submit a request for CG Assessment 
at any time.  Before you can apply for Tuition 
Assistance, you must have a CG y
Assessment on file with the Institute dated 
within the past four (4) years.

This is to be used as a Desktop reference ONLY.  See Official SOP developed by CGI for additional information.



Coast Guard Assessment Form (Con’t)
(CGI 1561J (Rev 6/11)(CGI‐1561J (Rev 6/11)If you plan on using Tuition 

Assistance, you must have an 
Assessment on file with CG 
Institute dated within the past 4 
years.

•Part 2 is self-explanatory.

• Enter your Unit’s OPFAC, not 
the ESO’s.

Check the appropriate 
“Request For” circle:Request For  circle:

Assessment:  If this is your 
first request for an 
assessment.

Update to Assessment:  If you 
are adding additional training g g
of 40 hrs or more.

Official Transcript:  If you are 
planning on attending a college 
and you want a transcript sent 
to the college.

This is to be used as a Desktop reference ONLY.  See Official SOP developed by CGI for additional information.

Your Unit OPFAC
You can select either of the 
first two boxes plus Official 
Transcript , you do not have to 
submit a separate request for 
each.

If you are separating, enter your 
personal email address.



Coast Guard Assessment Form (Con’t)
(CGI 1561J (Rev 6/11)(CGI‐1561J (Rev 6/11)

Block #3:  Read steps A, B & C 
carefully, pay special attention 
to “Step B”.  As it states, if it is 
in Direct Access, do not enter 
anything in the Blocks below.

Remember, the CG Institute 
only recognizes courses that 
were 5 days (40 hrs) or more in 
length.

These blocks are specifically 
for “A” or “C” School Trainingfor “A” or “C” School Training. 

The CG Institute does not track 
or record information/credits 
received from 
colleges/universities.  

Those credits/transcripts must

This is to be used as a Desktop reference ONLY.  See Official SOP developed by CGI for additional information.

Those credits/transcripts  must 
be requested directly from the 
college/university you 
attended.  



Coast Guard Assessment Form (Con’t)
(CGI 1561J (Rev 6/11)(CGI‐1561J (Rev 6/11)

Page 2:  

Enter your information again

If you want a copy sent to a 
college/university, enter the 
information in Section 4.

You may send copies to 
additional colleges/universities, 
see Page 3

If you are retiring/separating 
from the CG, enter your 
preferred mailing address so a 
copy of your “Unofficial 
Transcript” can be mailed to 

Forms are submitted 
electronically to your ESO via 
email as an attachment.

you.

This is to be used as a Desktop reference ONLY.  See Official SOP developed by CGI for additional information.

Click inside the box to sign.  You 
may need to create a digital 
signature if you don’t already 
have one. Must be in Day-Month-Year Format

(Ex:  28-Jan-13)



Coast Guard Assessment Form (Con’t)
(CGI 1561J (Rev 6/11)(CGI‐1561J (Rev 6/11)

Forms are submitted 
electronically to your ESO via 
email as an attachment. 

Forms should have digital 
signature.

For better tracking purposes itFor better tracking purposes, it 
is better if you send requests 
for Transcripts through your 
ESO.  He can submit the form 
via TACCTs.

For the current version of this form, 
Retired/Separated and Spouses should 
go to:

http://www.uscg.mil/hq/cg1/cgi/forms/
CG_Form_1561.pdf

This is to be used as a Desktop reference ONLY.  See Official SOP developed by CGI for additional information.

Submit your form either via Email, Fax 
or Mail as indicated above.



Coast Guard Assessment Form (Con’t)
(CGI‐1561J (Rev 6/11)( ( / )

Page 3:  

Enter your information again

Section 8:  There are five 
additional blocks for sending 
copies of your Transcript to 
various colleges/universities.

This is to be used as a Desktop reference ONLY.  See Official SOP developed by CGI for additional information.


