	[image: image1.wmf]Commanding Officer
Command Name
	Street Address
City, State ZIP
Staff Symbol: 

Phone: put in phone number
Fax: put in fax number
1001
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MEMORANDUM

	From:
	Rate name of member making request
	Reply to
Attn of:
	


	To:
	Coast Guard Personnel Command (rpm)

	Thru:
	(1) Commanding Officer, name of your unit
(2) Integrated Support Command name of your ISC (pf)

	Subj:
	MEMBER REQUEST FOR TRANSFER TO THE STANDBY RESERVE INACTIVE STATUS LIST (ISL)


	Ref:
	(a) Reserve Personnel Manual, COMDTINST M1001.28A


1. I request transfer to the Standby Reserve Inactive Status List (ISL) as described by chapter 1-C-3.b of reference (a).

2. Write few sentences describing why you do not wish to drill at this time.  Write a few sentences describing why you think there is potential for you to return to drill.

3. Chapter 4-B-2.b implies the ISL is an appropriate status for non-participants with potential for future service.  In light of the military skills I possess and my potential for useful service in the future, I suggest I am a good candidate for the ISL.  My situation is similar to a non-participant placed in the ISL, except that I request to be placed in the ISL while I am still in good standing.

4. I have studied chapter 1.C.3.b of reference (a) which describes the ISL in detail, I understand the implications which include but are not limited to:
a. I am liable for recall under Title 10 only after the Select Reserve and Individual Ready Reserve have been exhausted of qualified personnel.

b. I may not be recalled under Title 14.

c. I may not train for pay or retirement points, nor accrue credit for years of service toward retirement.

d. I may not compete for promotion.

5. I understand the following factors affect departure from the ISL:

a. I will remain in the ISL for the remainder of my current enlistment unless service needs direct otherwise.  When my current enlistment expires I will be discharged.

b. If I can state a convincing change in my personal situation that allows Reserve duty I may request a return to drilling status.

c. A return to drilling would be done considering the needs of the service and cannot be guaranteed.

d. Prerequisites for a return to service include passing a medical examination and security background check.

6. I can be reached at put in your preferred phone number if you have any questions.  Thank you.

#

FIRST ENDORSEMENT on Rate/Grade MemberName Memo 1001 dtd date of memo
	
	
	1001
date


	From:
	Initials & Surname of CO
Commanding Officer
	Reply to
Attn of:
	Rate/Grade Name of POC POC Phone number


	To:
	CGPC (rpm)

	Thru:
	CG ISC Your Servicing ISC (pf)

	Subj:
	MEMBER REQUEST FOR TRANSFER TO THE STANDBY RESERVE INACTIVE STATUS LIST (ISL)


1. I recommend approval of Rate/Grade MemberName request to transfer to the Standby Reserve, Inactive Status List (ISL).

2. I have counseled the member and concur that ISL is the option that best meets service needs and member desire at this time.  I also believe the member is correct in stating there is a distinct possibility for his or her future return to a drilling status.

3. Paragraphs (4) and (5) of member’s letter indicate the member understands the implications of ISL status.  This understanding has also been evident in counseling sessions.

4. Rate/Grade MemberName has no previous military offenses and no disciplinary action is pending.  his or her performance has been satisfactory while assigned to my unit.  Should the member’s enlistment expire while in the ISL, I recommend an Honorable Discharge
.

#

==== OR A NEGATIVE ENDORSEMENT ====

1. I recommend disapproval of Rate/Grade MemberName request to transfer to the Standby Reserve, Inactive Status List (ISL).

2. I have counseled the member extensively and feel that the ISL is not a valid option for this member or the service.  State specific reason.  Do you believe in potential for return to service?
3.  In a paragraph here, state your plans for this member
.

#
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�PAGE \# "'Page: '#'�'"  ��This letter is NOT required by COMDT Directive.  It is a suggested process.


�PAGE \# "'Page: '#'�'"  ��Most personnel in the ISL will likely leave the roles via enlistment expiration.  Your discharge recommendation will be helpful to CGPC.


�PAGE \# "'Page: '#'�'"  ��Your plans might include: status quo (drilling), submission of discharge package in the near future, a medical board, etc.
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