--- Comments End ---
R 031847Z NOV 11
FM CCGDFIVE PORTSMOUTH VA//DXR//
TO COGARD SECCEN CHESAPEAKE VA
COGARD SILC NORFOLK VA
COGARD SILC DET WASHINGTON DC
COGARD CAMSLANT CHESAPEAKE VA
COGARD TISCOM ALEXANDRIA VA
COGARD BSU PORTSMOUTH VA
COGARD PSSU PORTSMOUTH VA
COGARD PSSU HQ WASHINGTON DC
COGARD INVSER BALTIMORE MD
COGARD INTELCOORDCEN WASHINGTON DC
COGARD INVSER PORTSMOUTH VA
COGARD INVSER CAPE MAY NJ
COGARD BSU ELIZABETH CITY NC
COMDT COGARD WASHINGTON DC
COGARD TRACEN CAPE MAY NJ
COGARD TRACEN YORKTOWN VA
COGARD YARD BALTIMORE MD
COGARD LSC NORFOLK VA
COGARD LSSU BALTIMORE MD
COMLANTAREA COGARD PORTSMOUTH VA//LANT-81//
COGARD DOL NORFOLK VA
COGARD C3CEN PORTSMOUTH VA
COMCOGARD SECTOR BALTIMORE MD
COMCOGARD SECTOR HAMPTON ROADS VA
COMCOGARD SECTOR DELAWARE BAY PA
COMCOGARD SECTOR NORTH CAROLINA WILMINGTON NC
COMCOGARD SFO EASTERN SHORE VA
COMCOGARD SMTC CAMP LEJEUNE NC
CCGDFIVE PORTSMOUTH VA//DA//
INFO COMDT COGARD WASHINGTON DC//131//
COMLANTAREA COGARD PORTSMOUTH VA//LANT-51//
COMPACAREA COGARD ALAMEDA CA//PAC-51//
BT
UNCLAS //N01001//
SUBJ: FY12 UPDATE TO D05 RESERVE BERTHING WHILE PERFORMING INACTIVE
DUTY TRAINING
A. MY 312019Z OCT 11
B. RESERVE POLICY MANUAL, COMDTINST M1001.28A
C. JOINT FEDERAL TRAVEL REGULATIONS (JFTR)
D. ALCOAST 467/11
1. SINCE THE RELEASE OF REF A, DXR WAS ABLE TO IMPLEMENT THE BERTHING
REQUEST FORM DISCUSSED IN PARA 5 BELOW. WHILE IT IS SHOWING SUCCESS
WHEN SUBMITTING VIA A CG WORKSTATION, WE ARE STILL EXPERIMENTING WITH
THE SUBMIT LINK FROM A HOME COMPUTER. THIS UPDATE NOW INCLUDES A WEB
ADDRESS FOR THE FORM.
2. IDT BERTHING PROVIDES ESSENTIAL SUPPORT TO THE RESERVE TRAINING
PROGRAM. IN FY11, CG-131 PROVIDED OVER 1.94M DOLLARS THROUGHOUT THE
COAST GUARD IN SUPPORT OF BERTHING.  OVER THE LAST 3 YEARS, INCREASED
RESERVE ASSIGNMENTS OUTSIDE THE COMMUTING AREA HAVE RESULTED IN A 30K
DOLLARS INCREASE IN IDT BERTHING EXPENSES CG-WIDE. POLICIES AND
PROCESSES ARE INTENDED TO DERIVE MAXIMUM BENEFIT WITH LIMITED
FINANCIAL RESOURCES.
3. IAW REFS B-D, TRANSIENT GOVERNMENT HOUSING IS REQUIRED TO BE
USED WHEN AVAILABLE. WHEN TRANSIENT GOVERNMENT HOUSING IS NOT
AVAILABLE, COMMERCIAL LODGING-IN-KIND MAY BE PROVIDED. RESERVE
TRAINING DOLLARS ARE USED TO PROVIDE BERTHING FOR RESERVISTS WHO MUST
TRAVEL MORE THAN 50 MILES FROM THEIR RESIDENCE TO PERFORM IDT WHEN
GOVT QTRS ARE NOT AVAILABLE. IDT BERTHING IS A SIGNIFICANT BENEFIT
THAT ENHANCES RESERVE READINESS.
4. COMMANDS AND RESERVISTS WILL ADHERE TO THE BELOW POLICIES WHEN
REQUESTING BERTHING IN THE D5 (DXR) AOR. RESERVE BERTHING SHALL BE
USED ONLY BY THE RESERVIST PERFORMING IDT. FAMILY, FRIENDS OR PETS
CANNOT OCCUPY RESERVE BERTHING ACCOMODATIONS.
5. IT IS ULTIMATELY THE RESPONSIBILITY OF EACH INDIVIDUAL WHO
REQUIRES IDT BERTHING TO MAKE THEIR REQUESTS IN ADVANCE OF DRILLS.
EFFECTIVE 01 DEC 11, REQUESTS SHALL BE MADE 21 DAYS (COUNTING WEEKEND
DAYS) BEFORE THE CHECK-IN DATE. IN ADDITION, A NEW BERTHING REQUEST
FORM (AVAILABLE ON THE DXR PORTAL UNDER RESERVE PARTICPATION
MANAGEMENT TOOLS) SHALL BE FILLED OUT AND EMAILED TO THE BERTHING
EMAIL ADDRESS. THE FORM IS A PDF DOCUMENT THAT CAN BE FILLED
ELECTRONICALLY, SAVED AND EMAILED. WE ARE CURRENTLY LOOKING INTO
LINKING THIS TO OUR EMAIL ADDRESS WHEN FILLING OUT ON THE PORTAL AND
WEB SITES, BUT THIS FUNCTION IS STILL BEING DEVELOPED. YOU CAN FIND
THE FORM AT THE FOLLOWING WEB SITE: WWW.USCG.MIL/D5/DX/DXR.ASP  IT IS
RECOMMENDED THAT THE FORM BE SAVED TO YOUR HOME COMPUTERS AND
ATTACHED FROM YOUR HOME EMAIL ADDRESS. THE NEW 21-DAY ADVANCE RULE IS
DESIGNED TO ALLOW MORE LEAD TIME IN SECURING BERTHING AS RECENT
EXPERIENCE HAS SHOWN A TWO-WEEK LEAD TIME IN CERTAIN AREAS IS
INSUFFICIENT TO SECURE COMMERCIAL LODGING-IN-KIND.
A. RESERVISTS SHALL SCHEDULE THEIR DRILL IN DIRECT ACCESS (DA) IN
ADVANCE OF REQUESTING BERTHING.
B. EMAIL REQUESTS FOR IDT BERTHING SHALL BE SENT TO THE FOLLOWING
SITE: D05-DG-RESERVEBERTHING(AT SIGN)USCG.MIL UTILIZING THE ABOVE
MENTIONED PDF FORM. RESERVISTS SHOULD UTILIZE THE BERTHING EMAIL SITE
FOR ALL RELATED CORRESPONDENCE AND AVOID EMAILING A PARTICULAR DXR
MEMBER TO AVOID CONFUSION OR LOSS OF INFORMATION BY OTHER STAFF
MEMBERS.
C. RESERVISTS WILL RECEIVE CONFIRMATION WITHIN 5 BUSINESS DAYS OF
THEIR CHECK-IN. RETAIN A COPY FOR YOUR RECORD AND CARRY IT WITH YOU
FOR CHECK-IN TO PRECLUDE POTENTIAL ISSUES AT THE HOTEL. IT WILL ALSO
CONTAIN AN AFTER-HOURS CONTACT CELL NUMBER OF THE D5 (DXR) POC IN THE
EVENT PROBLEMS ARE ENCOUNTERED DURING CHECK-IN.
D. D5 (DXR) WILL ONLY COVER THE COST OF LODGING.  ALL OTHER
EXPENSES (I.E. MEALS, PARKING, INTERNET SERVICE, ETC.) ARE THE
RESPONSIBILITY OF THE MEMBER.  HOTEL RESERVATIONS ARE MADE WITH THE
DESIRE TO PLACE RESERVISTS CLOSE TO THEIR DRILL SITE AND ARE NOT
CONTINGENT ON FREE PARKING OR OTHER FREE SERVICES.
E. RESERVISTS ARE NOT AUTHORIZED TO MAKE THEIR OWN RESERVATIONS
DIRECTLY WITH THE HOTEL AND WILL NOT RECEIVE REIMBURSEMENT FOR
COSTS INCURRED FROM SUCH ARRANGEMENTS.
F. RESERVISTS ARE NOT AUTHORIZED TO CHANGE ACCOMMODATIONS WITH THE
HOTEL DIRECTLY AND SHALL CONTACT THE BERTHING EMAIL SITE FOR
ADJUSTMENTS TO BERTHING.
G. RESERVISTS WHO FAIL TO CANCEL BERTHING IN ADVANCE AND ARE "NO
SHOW" ON THE CHECK-IN DATE WILL BE SUBJECT TO LOOSING THE PRIVILEGE
OF THE PROGRAM AND MAY BE REQUIRED TO REIMBURSE THE COAST GUARD.
H. JUSTIFICATION WILL BE REQUIRED FOR BERTHING REQUESTS IN EXCESS
OF 5 NIGHTS.
6. ALL BERTHING RESERVATIONS ARE MADE WITH THE ASSUMPTION OF
ASSIGNING 2 MEMBERS PER ROOM. OFFICER AND ENLISTED RESERVISTS SHOULD
EXPECT TO SHARE WITHIN THE POLICIES OUTLINED BELOW:
A. JUNIOR ENLISTED MEMBERS SHALL NOT SHARE ROOMS WITH E-7 AND
ABOVE.
B. OFFICERS WILL NOT BE BERTHED WITH ENLISTED MEMBERS.
C. SEPARATE BERTHING WILL BE MADE FOR MALES AND FEMALES.
D. CGIS AGENTS WILL ONLY BE BERTHED WITH OTHER CGIS AGENTS.
7. D5 (DXR) WILL USE THE FOLLOWING GUIDELINES FOR DETERMINING
ELIGIBILITY FOR REIMBURSEMENT FOR BERTHING AT TRANSIENT GOVERNMENT
HOUSING OR FOR PROVIDING LODGING IN KIND FOR RESERVISTS ON IDT
ORDERS:
A. RESERVISTS WHO MUST TRAVEL MORE THAN 50 MILES TO PERFORM
MULTIPLE IDT ON CONSECUTIVE DAYS ARE AUTHORIZED BERTHING BETWEEN
THE DAYS OF DUTY.
B. RESERVISTS WHO ARE REQUIRED TO LEAVE HOME BEFORE 0545 TO REPORT
FOR DUTY ARE AUTHORIZED BERTHING THE NIGHT PRIOR TO THE SCHEDULED
DUTY PERIOD(S).
C. RESERVISTS WHO CANNOT DEPART FROM DUTY TO ARRIVE HOME BEFORE
2100 MAY BE AUTHORIZED BERTHING ON THE NIGHT FOLLOWING THE LAST DAY
OF DUTY IF TRAVEL HOME IS BY POV.
8. FUNDING ALLOCATED FOR IDT BERTHING IS INTENDED TO BE USED FOR
RESERVISTS PERFORMING IDT WITH PAY AT THEIR ASSIGNED DUTY STATION.
SUBJECT TO AVAILABILITY OF FUNDS, BERTHING MAY BE PROVIDED FOR
RESERVISTS MEETING THE ELIGIBILITY REQUIREMENTS OF PARA 5
PERFORMING IDT WITHOUT PAY AND ADDITIONAL IDT PERIODS (RMP) WITH OR
WITHOUT PAY.  TRANSIENT HOUSING MUST BE USED, IF AVAILABLE, FOR
RESERVISTS PERFORMING IDT WITHOUT PAY.
9. SELRES MEMBERS PERFORMING IDT AT AN ALTERNATE SITE AND OUTSIDE
THE LOCAL COMMUTING AREA OF THEIR ASSIGNED UNIT OR HOME ARE
CONSIDERED TO BE IN A TDY STATUS AND AUTHORIZED TDY ALLOWANCES PER
CHAPTER 7 AND 4, RESPECTIVELY, OF REF B. COMMANDS DIRECTING
RESERVISTS TO PERFORM IDT AT ALTERNATE SITES ARE RESPONSIBLE FOR
TDY ALLOWANCES. HOWEVER, COMMANDS ARE ENCOURAGED TO CONTACT THE
BELOW POC TO DISCUSS SPECIFICS OF REQUIRED TRAINING FOR RESERVISTS
AT ALTERNATE SITES AND POSSIBLE AVAILABILITY OF ALTERNATIVE FUNDING
OPTIONS.
10. RESERVISTS WHO ARE PERFORMING THEIR 2 WEEKS OF ANNUAL TRAINING
(ADT-AT) ARE REQUIRED TO MAKE THEIR OWN RESERVATIONS AND FILE FOR
REIMBURSEMENT OF LODGING AS APPLICABLE.
11. RESERVISTS SHOULD ANTICIPATE A "FINAL CALL" AT THE END OF THE FY
FOR MAKING RESERVATIONS. IT IS EXPECTED THAT 24 AUG, 2012 WILL BE
THE LAST DAY RESERVATIONS MAY BE MADE. MARK YOUR CALENDARS NOW.
12. QUESTIONS MAY BE DIRECTED TO D5 (DXR) POC: MR. LEHAN
CRANE VIA PHONE AT (757) 483-8427 OR EMAIL: LEHAN.S.CRANE(AT SIGN)
USCG.MIL OR SKC STELLA LONGORIA AT (757)483-8591, EMAIL
STELLA.M.LONGORIA(AT SIGN)USCG.MIL.
13. INTERNET RELEASE AUTHORIZED.
BT
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Berthing FAQ’s

Who is entitled to berthing?
Reservists who must travel more than 50 miles from their residences to perform inactive duty shall have the same priority for transient housing as active members who are traveling under orders.  
(RPM 2.B.6.a)

Reservists not entitled to per diem, who occupy transient government housing may be reimbursed the actual cost of lodging. (JFTR U7150.C.6)

Those who perform multiple drills and live between 50-100 miles will receive berthing the night between multiple drill dates. Additionally those traveling more than 100 miles may receive berthing the night before the first multiple day duty. (RPM 2.B.6.d)


What is the process?
Member request IDT drill dates in Direct Access
Member request berthing for IDT drills a minimum of 21 calendar days before start date

· Submit a berthing request via email to D05-DG-reserveberthing@uscg.mil
· Information Required
· Full Name
· Grade/Rank
· Employee ID#
· Unit
· Home Address or Travel Distance
· Check-In/Check-Out Date
· E-mail Address
· Telephone Number

Arrangements by the D5 Reserve Berthing staff will be made for the member
Member will receive berthing arrangements via email
Member will be required to show I.D. when checking into hotel


How do I make a proper request?
A request for IDT berthing is to be made a minimum of 21 calendar days before the start date.  Late requests are handled on a case-by-case basis and members may be denied berthing.  



How/ when will I know about my berthing arrangements? 
Member will receive an email with their hotel confirmation and information within 5 business days of their check in.


What should I do if I cannot drill for the time I requested?
Member is to notify the D5 Reserve Berthing staff of any changes in schedule ASAP
Failure to do so could result in a “no show” and/ or “late cancelation charge”


How do I properly cancel my request?
To cancel a reservation received, the member should contact the hotel directly (before the check-in deadline), then notify IDT Berthing via D05-DG-ReserveBerthing@uscg.mil  or (757) 647-2240 immediately as this will prevent unnecessary charges to the government.   Member is potentially subject to any costs associated with “no show” events.

If two (2) members are sharing the hotel room, please contact the above email address to notify them that you will not be staying at the authorized lodging facility.


What will happen if I do not properly cancel my request?
If a member does not check in to the hotel on the required day, the CG may be charged for a ‘No Show’.  If this should occur, the command of the ‘No Show’ reservist will be notified.  If this should occur twice within a one-year period, berthing privileges are subject to suspension for one year. Member is potentially liable to any costs associated with “no show” events.


Can I switch my assigned room that I am given?
The member is NOT allowed to switch the room assigned to them; doing so may result in denial of berthing.


Who is allowed to stay with me in my room?
Reserve berthing is approved for authorized members only. It is not to be shared with family, friends or non-authorized members. Doing so WILL result in forfeiture of berthing.



Will I have a roommate?
Per the Reserve Policy Manual (M1001.28A) Chapter 2.B.6.c When using commercial berthing, two members shall be assigned to each room.  Junior enlisted members should not share rooms with members E-7 and above; officers should not be berthed with enlisted personnel; and separate berthing must be made available for males and females.

E2-E6
E7-E9
CWO -O6 
CGIS AGENTS WILL ONLY BE BERTHED WITH OTHER CGIS AGENTS

What am I responsible to pay for and what is provided for me?
The Coast Guard only  pays for your room. Parking, movies, entertainment, and other amenities are the responsibility of the reservist. 

CG RESERVISTS DO NOT HAVE AUTHORIZATION TO CHARGE THE GOVERNMENT FOR BERTHING.  If you need an extended period on your reservation, please let the D5 Reserve Berthing staff and your unit command know ASAP. If this happens, the member’s command will be contacted, appropriate action will be taken and member is subject to any costs associated with this infraction.


How can I obtain information concerning Reserve information, policies, and messages? 
Please follow the link attached for information concerning end of year dates/ policies, ALCOAST messages, active duty opportunities, Reserve manuals, Direct Access, etc..
http://www.uscg.mil/d5/dx/dxr.asp
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