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AIR STATION ELIZABETH CITY PUBLIC AFFAIRS REQUEST FORM

It is the goal of the Air Station to accommodate your request as best as possible.  In order to provide a quick response, please provide as much detail as possible to assist in processing your request. Participation on behalf of the Air Station is dependent on aircraft and/or aircrew availability to maintain required operations.  

1. Request Submission Date:

2. General Information:
a.  Requesting Person/Agency/Group: 
b.  Contact Info: Phone Number:                        Email address: 
c.  Event Title: 
d.  Event Date/Time: 
e.  Requested Service: 
f.  Event Location: 
g.  Passengers: 
h. Expected Attendance:

3. Additional Information (please use this space to provide amplifying information about your request): 

INSTRUCTIONS:
2.a: Who you are, and the organization your are representing. 
2.b: Provide a telephone number/email address/fax number as applicable,  include the best way to reach your Point of Contact.
2.c: Please provide full title of event.
2d: dd-mm-yyyy, time of event including start and ending time of event.
2.e: What services are you specifically requesting from the Air Station. 
2.f: Please provide as much information as possible regarding the event location. 
2.g: As applicable, including number of passengers, ages, etc.
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