Reserve Participation Management Tools
These templates and documents will help you manage the participation of your Reserve personnel in accordance with Chapter 4 of the Reserve Policy Manual (COMDTINST M1001.28A).  These templates apply to Reserve Enlisted Personnel.  With minor modifications, you may find them suitable for use with Reserve Officers.  This flowchart provides an overview of how you might apply these documents in a typical Reserve participation situation:
   Reserve Participation Management Flowchart   
 The MS Word Memo files below are referenced in the flowchart above.  The files have gray background where you fill in the blanks with the required information. Be sure to select "Save As" to save your work to your Workstation.  
	Bonus Recoupment Process  (Being revised)
	 
CG Memo By Direction Letter 
 

	 
CG3307 Process 
 
	  
CG Memo Weight PROG Transfer to ISL of Obligor 
  

	 
CG-3307 Counseling of Discharge Types  
	 
CG Memo General Discharge of Obligor in Absentia 
 

	 
CG-3307 Failure to Answer Official Correspondence 
 
	 
CG Memo Honorable Discharge of Non-Obligor in absentia 
 

	 
CG-3307 Failure to Complete Annual Questionnaire  
	 
CG Memo Honorable Discharge of Decided Non-Obligor 
 

	 
Failure to Complete Dental Exam 
 
	 
CG Memo Honorable Discharge of Non-Obligor 
 

	 
CG-3307 Failure to Complete Medical Exam 
 
	 
CG Memo Member (non-Obligor) Request to Transfer to ISL 
 

	 
CG-3307 Failure to Inform of Change of Address 
 
	 
CG Memo Notice to Non-Obligor 
 

	 
CG-3307 Failure to Report ADT Drill 
 
	 
CG Memo Notice to Obligor 
 

	 
CG-3307 Failure to Report IDT Drill 
 
	 
CG Memo Unit Transfer to ISL of Non-Obligor 

	CGBI Email Notification Job Aid

	Alternate Drill Site Authorization


	
CG-1001, Change in Reserve Component Category (RCC)
	



