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FM CCGDSEVENTEEN JUNEAU AK//DL//

TO ALLCOGARDSEVENTEEN

BT

UNCLAS //N05720//

SUBJ: FREEDOM OF INFORMATION ACT (FOIA) 2004 ANNUAL REPORT

A. COMDTINST M5260.3, FREEDOM OF INFORMATION AND PRIVACY ACTS

MANUAL

1. FY 2004 ANNUAL REPORT TO CONGRESS IS DUE AT D17 (DL) NLT 5 OCT 04. THOSE 
REQUIRED TO SUBMIT REPORTS ARE: DISTRICT SEVENTEEN LEGAL, MSO ANCHORAGE, MSO VALDEZ, 
MSO JUNEAU, MSD KETCHIKAN, MSD KODIAK, MSD KENAI, MSD UNALASKA, MSD SITKA,
AIRSTA SITKA, AIRSTA KODIAK.

2. ANNUAL REPORT FORMAT. (THE BELOW FORMAT IS THE SAME AS LAST

YEAR'S): A MICROSOFT WORD VERSION OF THE BELOW TEMPLATE IS POSTED ON THE
D17 (DL) WEBSITE AT: http://www.uscg.mil/d17/legal/
 A. NAME, TITLE, ADDRESS, E-MAIL ADDRESS, AND TELEPHONE NUMBER OF

POINT OF CONTACT FOR QUESTIONS ABOUT THE REPORT.

 B. LIST OF EXEMPTION 3 STATUTES RELIED ON DURING THE CURRENT

FISCAL YEAR AS DESCRIBED IN CHAPTER 8.A.3, OF REF A.

  (1) BRIEF DESCRIPTION OF TYPE (S) OF INFORMATION WITHHELD UNDER

EACH STATUTE.

 C. INITIAL FOIA/PA REQUESTS [INCLUDES PA REQUESTS WHERE ACCESS WAS

DENIED AND THEN PROCESSED UNDER FOIA].

  (1) NUMBER OF INITIAL REQUESTS. (TOTAL OF NUMBERS ON LINES A AND

B, MINUS NUMBER OF LINE C, SHOULD EQUAL NUMBER OF LINE D).

  (A) NUMBER OF REQUESTS PENDING AS OF END OF PROCEEDING FISCAL YEAR

_______.

  (B) NUMBER OF REQUESTS RECEIVED DURING CURRENT FISCAL YEAR

________.

  (C) NUMBER OF REQUESTS PROCESSED DURING CURRENT FISCAL YEAR

________.

  (D) NUMBER OF REQUESTS PENDING AT END OF CURRENT FISCAL YEAR

_______.

  (2) DISPOSITION OF INITIAL REQUESTS.

   (A) NUMBER OF TOTAL GRANTS ________.

   (B) NUMBER OF PARTIAL GRANTS ________.

   (C) NUMBER OF DENIALS ________.

  (3) NUMBER OF TIMES EACH FOIA EXEMPTION USED (COUNTING EACH

EXEMPTION ONCE PER REQUEST).

   (A) EXEMPTION 1 ________.

   (B) EXEMPTION 2 ________.

   (C) EXEMPTION 3 ________.

   (D) EXEMPTION 4 ________.

   (E) EXEMPTION 5 ________.

   (F) EXEMPTION 6 ________.

   (G) EXEMPTION 7 (A) ________.

   (H) EXEMPTION 7 (B) ________.

   (I) EXEMPTION 7 (C) ________.

   (J) EXEMPTION 7 (D) ________.

   (K) EXEMPTION 7 (E) ________.

   (L) EXEMPTION 7 (F) ________.

  (4) OTHER REASON FOR NONDISCLOSURE (TOTAL) ________.

   (A) NO RECORDS ________.

   (B) REFERRALS _________.

   (C) REQUEST WITHDRAWN ________.

   (D) FEE-RELATED REASON ________.

   (E) RECORDS NOT REASONABLY DESCRIBED ________.

   (F) NOT A PROPER FOIA REQUEST FOR SOME OTHER REASON ________.

   (G) NOT AN AGENCY RECORD ________.

   (H) DUPLICATE REQUEST ________.

   (I) OTHER (SPECIFY) ________.

 D. COMPLIANCE WITH TIME LIMITS/STATUS OF PENDING REQUESTS.

  (1) MEDIAN PROCESSING TIME FOR REQUESTS PROCESSED DURING THE

YEAR.

   (A) ALL REQUESTS (OR SIMPLE REQUESTS IF MULTIPLE TRACKS USED).

    (1) NUMBER OF REQUESTS PROCESSED ________.

    (2) MEDIAN NUMBER OF DAYS TO PROCESS ________.

   (B) COMPLEX REQUESTS (SPECIFY FOR ANY AND ALL TRACKS USED).

    (1) NUMBER OF REQUESTS PROCESSED ________.

    (2) MEDIAN NUMBER OF DAYS TO PROCESS ________.

   (C) REQUESTS ACCORDED EXPEDITED PROCESSING.

    (1) NUMBER OF REQUESTS PROCESSED ________.

    (2) MEDIAN NUMBER OF DAYS TO PROCESS ________.

  (2) STATUS OF PENDING REQUESTS.

   (A) NUMBER OF REQUESTS PENDING AS OF END OF CURRENT FISCAL YEAR

________.

   (B) MEDIAN NUMBER OF DAYS THAT SUCH REQUESTS WERE PENDING AS OF

THAT DATE ________.

 E. NARRATIVE STATEMENTS DESCRIBING AGENCY EFFORTS TO IMPROVE

TIMELINESS OF FOIA PERFORMANCE AND TO MAKE RECORDS AVAILABLE TO THE

PUBLIC (FOR EXAMPLE, BACKLOG-REDUCTION EFFORTS; TRAINING

ACTIVITIES; PUBLIC AVAILABILITY OF NEW CATEGORIES OF RECORDS)

 F. COSTS/FOIA STAFFING [A WORK-YEAR IS 2,087 WORK HOURS]

  (1) STAFFING LEVELS.

   (A) NUMBER OF FULL-TIME FOIA PERSONNEL ________.

   (B) NUMBER OF PERSONNEL WITH PART-TIME OR OCCASIONAL FOIA DUTIES

(IN TOTAL WORK-YEARS) ________.

   (C) TOTAL NUMBER OF PERSONNEL (IN WORK-YEARS) ________.

  (2) TOTAL COSTS INCLUDING STAFF AND ALL RESOURCES.

   (A) FOIA PROCESSING (INCLUDING APPEALS) ________.

   (B) LITIGATION-RELATED ACTIVITIES (ESTIMATED - IF ANY) ________.

   (C) TOTAL COSTS ________.

  (3) STATEMENTS OF ADDITIONAL RESOURCES NEEDED FOR FOIA COMPLIANCE

(OPTIONAL).

 G. TOTAL FEES COLLECTED FOR PROCESSING REQUESTS ________.

3. THE RATES FOR REVIEW AND SEARCH COSTS FOR CALENDAR YEAR 2004 ARE

ESTABLISHED IN ACCORDANCE WITH REF A.

4. INCLUDE THE NAME, PHONE NUMBER OF E-MAIL ADDRESS OF YOUR FOIA

POC AT THE CONCLUSION OF YOUR REPORT.

5. D17 (DL) POC: YN1 TOM PAUSER AT (907) 463-2051, E-MAIL

TPAUSER@CGALASKA.USCG.MIL OR LT A. OWENS AT (907) 463-2053, E-

MAIL AOWENS@CGALASKA.USCG.MIL.

6. SEND ALL REPORTS TO YN1 PAUSER BY E-MAIL OR FAX TO (907) 463-

2054.
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