LICENSE AND QUALIFIED MMD

RENEWAL
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Attached are all the forms and information you will need to apply for a renewal of your Merchant Marine license (either deck or engineer), Radio Officer, Certificate of Registry and/or Merchant Mariner’s Document (MMD) with qualified ratings. 

U.S. Coast Guard Regional Exam Center

Honolulu
433 Ala Moana Blvd.

Honolulu, HI  96813

(808)522-8258/8259
Office Hours

Monday – Friday: 7:00 AM – 11:45 AM and 1:00 PM – 3:30 PM

By Appointment Only

Closed Friday 7:00 AM – 8:00 AM

Closed all Federal Holidays

For additional information, please visit our website at http://www.uscg.mil/d14/units/msohono 

General appointments should be made at least 24 hours in advance and examination appointments must be made at least 48 hours in advance.

We will usually be able to process your application within 6 weeks of receipt. If you haven’t heard from us or received your credential after 6 weeks, please call to verify the status of your application.

All applicants for Merchant Mariner documents must appear in person to the Regional Exam Center.
Enclose with packet:

· Application Form CG-719B

· Physical Exam Form CG-719K 

· Drug Test Information Sheet CG-719P

· Small Vessel Sea Service CG-719S

· Camera Setup Form

· Authorization for Credit Card Transactions

· Mariner’s Evaluation of Application Package

RENEWAL CHECKLIST – License and/or MMD
· Application Form (CG-719B) - This form is required for ALL license/MMD transactions.  The REC’s backlog of applications varies from week-to-week.  As such, the processing time for completion of your application may vary. 

· Physical Examination Report (CG-719K) - This form is required for all renewal applications.  The form must be dated within one year of receipt of your application.  

· Report of Chemical Drug Test - Letter from company, Certification from Medical Review Officer or  Optional -SAMHSA Periodic Drug Testing Form (CG-719P)  See CG-719P Drug Test Form for further information.

· Sea Service - An applicant for renewal of an MMD with qualified ratings and/or a license (except Radio Officer and Certificates of Registry) must present satisfactory evidence of documentation of at least 360 days of sea service within the past 5 years.  Sea service may be documented in various forms.  Evidence of one of following is necessary documentation of sea service:

· Original certificates of discharge, 

· Small Vessel Sea Service Form (CG-719S), 

· Copies of official military records (if using military sea service), or 

· Official documents from marine companies on original company letterhead signed by    
      appropriate officials or licensed masters.  At a minimum, the contents of the letter must 
      include:

· Name and official number of each vessel on which the service was obtained

· Vessel’s gross tonnage, shaft horsepower and type of propulsion

· Number of days underway on each vessel including the dates of service 

· Number of underway days spent on each route (Ocean-Near Coastal, Inland, Great Lakes, Western Rivers)

· Number of hours worked per day

· A brief description of duties or work performed     or
· Completion of an approved refresher course;  or
· Comprehensive open book renewal examination.  Additional fees required see user fees (with the exception of Tankerman).  Exam may be taken through mail by contacting your local REC, or
· Three years of marine-related shore side employment within the past five years in a position closely related to the operation, construction, or repair of vessels (for either deck or engineer licenses as appropriate).  Satisfactory evidence of this requirement would be a letter from the employer of a bona fide marine company, which confirms dates and provides a job description.  Note for Deck License Holders:  The open-book Rules of the Road portion of the comprehensive renewal exercise will also be required for holders of a deck license renewing through closely related service.  Additional fees required, see user fees.  Contact your local REC to receive this examination.
· If renewing Tankerman PIC, Tankerman PIC (Barge), Tankerman Engineer or Tankerman Assistant- Proof of 2 transfers within the last 5 years or completion of a Coast Guard Approved Course.  If you hold an old Tankerman’s endorsement (Tankerman-Grades A-E) or were qualified to serve on tank vessels or tank barges under prior regulations, contact your local REC for additional information.
· Radar Observer  (for deck licenses only) – An applicant for renewal of a deck license that does not hold a valid radar observer certificate, may renew his/her license without radar.  However, service will not be authorized on vessels of 300 gross tons or over, or on uninspected towing vessels of 8 meters (approximately 26 ft) or more in length, if the vessels are equipped with radar.

· Radio Officers – Must present an original or notarized copy of a currently valid first or second-class radiotelegraph operator license issued by the Federal Communications Commission.

· Certificates of Registry (For Medical Doctor or Professional Nurse Only) – Must present evidence of holding a currently valid, appropriate license as physician, surgeon, or registered nurse issued under the authority of a state or territory of the United States, the commonwealth of Puerto Rico, or the district of Columbia. 

· User Fees for Renewals –Please ensure check or money order is payable to U.S. Coast Guard and has your name, address, phone number, and social security number on it.  For your convenience, we have provided an optional form for use when paying by credit card.
	Application For
	Evaluation
	Examination**
	Issuance
	Total w/exams**

	License OR MMD Renewal
	$50.00
	$45.00
	$45.00
	$140.00

	License AND MMD Renewal
	$50.00
	$45.00
	$45.00(ea) = $90.00
	$185.00


** Examination fees are only required if comprehensive open book renewal exams need to be 
     administered 

Additional Information:

· Copy of front and back of your license, MMD, and/or STCW Certificate, as applicable.

· Camera Set-up Form (MMD’s Only)- Include a recent (within 1 year) passport-size photo, place your left thumbprint in the box indicated (use black ink) and sign your name in the center of the signature box using a medium to wide-point black ink pen. 

· Photo (For MMD’s and STCW’s) - One recent (within 1 year) passport-size photo.
· Reissuance of an Expired Credential - Applicants who apply for reissuance of an expired license or MMD endorsed with qualified ratings more than 12 months after expiration (beyond the grace period), must demonstrate continued professional knowledge by either completing an appropriate Coast Guard approved course (approved for an original license or qualified rating), or by passing the complete exam for that license and/or qualified rating.
· Continuity Renewal - Applicants who are unable or otherwise choose not to satisfy the professional, physical, or drug requirements of renewal covered in this handout, may renew “For Continuity Purposes Only”.  Service is not authorized under the authority of a license or MMD renewed in this manner, but the license or MMD still remains valid.  In order to remove the restriction and reactivate your license or MMD, you will need to satisfy all renewal requirements.  
· To request a "Continuity Renewal", complete the application, indicate “Continuity Only” in the “Applying For” box of section II, provide a copy of the front and back of your current license and/or MMD, sign the continuity renewal statement acknowledging that you are aware that you can not work under authority of this license or MMD and pay only the issue fee for each document ($45.00 each).
· Mariners who elect to renew for “Continuity Only” should be aware that if they decide to reinstate their license or MMD to full operating authority after January 31, 2002, they may be required to establish competence based on the full STCW-95 requirements, if applicable.  

RENEWAL FOR CONTINUITY PURPOSES

If Renewing for “Continuity Purposes Only”, please sign and return this page with your application.

By signing this statement, you acknowledge that you are aware of the restriction to be placed on the renewed License and/or MMD, and of the requirements for rescinding the continuity endorsement (as explained in the previous paragraphs).

_______________________________________________________                    _____________



Signature of Acknowledgement




       Date

AFTER JANUARY 31,2002 (IF APPLICABLE)

                  INTERNATIONAL CONVENTION ON STANDARDS OF TRAINING,   
                         CERTIFICATION AND WATCHKEEPINGOF SEAFARERS

STCW applies only to mariners employed on vessels operating seaward of the boundary line specified in 46 CFR Part 7:

· Masters and mates licensed for service on vessels on ocean or near coastal routes, regardless of any 
     tonnage limitation.

· Engineer officers licensed for service on vessels of 1000 horsepower or more.

· Able seaman on vessels of 500 or more gross tons.

· Tankerman PIC, Engineer and Assistant (DL and/or LG)

· Lifeboatman

· Any rating forming part of a watch in a manned engine room or designated to perform duties in a 
     periodically unmanned engine room of a vessel of more than 1000 horsepower.

· Every person qualified to perform radio duties or serve as an at-sea maintainer on a ship required to 
     participate in the Global Maritime Distress and Safety System (GMDSS).

· Certificate of Registry and license holders qualified either as person in charge of medical care or a 
     medical first aid provider.

· Masters/Mates on Passenger Vessels under 100 GRTs and other vessels under 200 GRTs, not on 
     foreign voyages may choose to have their licenses endorsed for “Domestic Voyages only, the holder
     of this license meets the 1995 STCW requirements without further endorsement”, without meeting 
     any of the below requirements.  Those wishing to operate on foreign waters must meet only the
     Basic Safety Training Requirements listed below. 

All mariners must meet the following requirements:

· Basic Safety Training (BST) – All Applicants  [includes the following 4 elements]

· Personal Survival Techniques

· Fire Prevention and Fire Fighting

· Elementary First Aid

· Personal Safety and Social Responsibilities


Deck, Engineer, and Radio Officers, as applicable, must meet the following requirements:

· Bridge Resource Management – For Deck officers
· GMDSS – For Deck/Radio officers employed on vessels equipped with this system
· ARPA – For Deck Officers employed on vessels equipped with ARPA.
· Lifeboatman – All Deck and Engineer officers.
STCW-95 Certificate – To obtain an STCW Certificate, provide either originals or notarized copies of the Coast Guard approved training certificates (original certificates will be returned to the applicant).  There is no charge for an STCW Certificate.

· Photo:  (All Applicants) One recent (within 1 year) passport-size photograph.
· Basic Safety Training Certificates:  (All Applicants) Personal Survival Techniques, Fire 
     Fighting/ Fire Prevention, First Aid, Personal Safety and Social Responsibilities.

· Bridge Resource Management Certificate:  (For Deck Officers Only).

· ARPA Certificate: (For Deck Officers serving on ARPA equipped vessels).

· GMDSS Certificate: (For Deck Officers and Radio Officers serving on GMDSS equipped vessels).

· FCC License for GMDSS: (For Deck officers and Radio Officers serving on GMDSS equipped 
     vessels) Operator of radio in the GMDSS issued by the Federal Communications Commission (FCC).

· Proof of Proficiency in the Use of Survival Craft (Lifeboatman): (For all licensed mates, masters and engineers).
Regional Examination Center Honolulu

FRAUDULENT APPLICATION or FRAUDULENT REPRESENTATION

A false or incomplete application is grounds for a merchant marine credential (MMC) to be denied, considered null and void or subject the holder to suspension and revocation proceedings.  It also subjects an applicant to criminal penalties under Title 18 U. S. Code (USC) 1001.  These penalties include up to five years in jail and $10,000 fine.  Licenses, merchant mariner’s documents (MMDs) and certificates of registry are MMCs.  


 Title 18 U. S. Code states that “whoever, in any matter within the jurisdiction of any department or agency of the U. S. knowingly and willfully falsifies, conceals or covers up by any trick, scheme, or device a material fact, or makes any false, fictitious or fraudulent statement or entry, shall be fined not more than $10,000 or imprisoned for not more than five years, or both.” 


 A few examples of what will make an application fraudulent are:

a. Sea service falsified

b. False statements made regarding conviction or drug use history

c. False statements made regarding medical history or concealing 

medical information  [not reporting prescription medications(s) or 

medical condition (s),  etc.]

                                d.    Falsified documents or letters

The law also applies to fraudulent representation by the use of void or altered merchant marine credentials (MMCs).  The use of an invalid MMC, such as an altered license, to represent oneself as possessing certain qualifications, its use as a means of identification, or its continued possession is illegal.

                     Volitions of 18 USC 1001 or other criminal laws will be reported to the U. S. Attorney’s 

                     office having jurisdiction.  The U. S. Attorney will determine whether criminal charges will 

                     be initiated.
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