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Please review this entire handout.  Forms required to compete the application are attached or can be obtained from the Regional Exam Center.  Typically, applications are delayed because of insufficient information.  These delays could be easily avoided by following the directions provided in this handout. �  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�





Renewal applications may be submitted in person or mailed to any Regional Exam Center (REC).  Transactions are completed on a first come-first serve basis.  Since the office may be closed on a regularly scheduled business day, it is a good idea to call to ensure your transaction may be completed, especially for those who are coming from long distances.  This office closes promptly at 3:30 p.m.  Customers arriving at the REC after 2:00 p.m. will only be served if time permits.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�


All licenses, Certificates of Registry (COR), and Merchant Mariner's Documents (MMD) are valid for 5 years from the issue date.  You may renew your credential up to 12 months prior to expiration.  No credential may be renewed more than 12 months prior to expiration unless it is being renewed in conjunction with the issuance of another Coast Guard credential.  A GRACE PERIOD of 12 months following the expiration date is allowed for renewal purposes only; the grace period does not allow service under the authority of the license, COR or MMD.  No license, COR or MMD will be renewed if it has been revoked, suspended without probation, or if facts which would render a renewal improper come to the attention of the Coast Guard.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� 


This guide is intended to assist a mariner to renew their credential.  The information contained within may not be all inclusive and is subject to change without notice.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� �  � PRIVATE <P ALIGN=CENTER> �MACROBUTTON HtmlDirect <P ALIGN=CENTER>��  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�
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1.	____ APPLICATION (Part I) For renewal, fill out the appropriate sections of the application.  If �         renewing an MMD by mail, the MMDCS form must also be completed. 


2.	____ USER FEES (Part II) The appropriate fee amount must be included with application. 


3.	____ CONTINUITY RENEWAL (Part III) If applying for a "Continuity Renewal", only the �         application is required.  This option is only available if the credential being renewed has not �         expired beyond the 12 month grace period. 


4.	____ PHYSICAL REQUIREMENTS (Part IV) Physical Examination form CG-719K (pg. 1 and 2) �         must be current within the past 12 months.  A physical examination is required for renewal of all �         licenses and MMDs endorsed as Able Seaman, QMED or Tankerman.  A physical examination is �         not required for renewal of a COR or entry level MMD, but a Certificate of Medical Fitness is �         required.


5.	____ DRUG TESTING REQUIREMENTS (Part V) A drug test or equivalent must be completed �         within 6 months of application. 


6.	____ PROFESSIONAL REQUIREMENTS (Part VI). No sea service is required for renewing an �         MMD without qualified ratings or a COR.  Medical Doctors and Professional Nurses must provide �         a current medical license.


7.	____ REISSUANCE OF AN EXPIRED CREDENTIAL (Part VII). 


8.	____ RENEWAL OF AN MMD OR COR  ISSUED WITHOUT AN EXPIRATION DATE (Part �         VIII) All licenses and documents are only valid for 5 years.  If your credential was issued without �         an expiration date, see Part VIII.
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�  � PRIVATE <P ALIGN=CENTER> �MACROBUTTON HtmlDirect <P ALIGN=CENTER>��  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�I.  APPLICATION


�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�Each mariner seeking a license, COR or MMD renewal must complete an application.  Please ensure all appropriate sections of the application are complete.  For renewal applications, these include Sections I, II, VI, VII, and IX. If citizenship status has changed, Sections III must also be completed.  When requesting a duplicate License, MMD or Certificate of Discharge, Section V must also be completed.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�  A license, COR or MMD can not be reissued until the application has been reviewed and approved by the Coast Guard.


Note that in Section II and VI of the application, you must answer by placing your initials in the yes or no block for each question. Documentation must be attached for each yes answer in Section II and VI.  Such documentation may include court or legal proceedings, DMV records or statements clarifying the incident.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�  The most important point here is to tell the truth on your application.  A criminal record does not necessarily mean that your renewal application will be denied.  Each application will be evaluated on a case-by-case basis. �  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� However, failure to truthfully answer questions on the application can result in denial of the application, suspension or revocation of your credentials and criminal prosecution for fraudulent application.  Finally, Please ensure sections VII and IX of the application have been read and signed.  THE APPLICATION IS ONLY VALID FOR ONE YEAR FROM THE DATE OF RECEIPT.  If the application is not approved before the application has expired, it will be necessary to reapply.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�


Each application for renewal of a license, COR, or MMD must be accompanied by the appropriate evaluation fee (section II).  An application is valid for 12 months from the receipt date.  Whether applying in person or by mail, the applicant shall submit the original or a photocopy of the license, COR or MMD.  The copy must include both the front and back.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�  If the license, COR or MMD has expired, the original must be submitted.  All originals will be returned to the applicant.


�
FOR MMD'S RENEWED BY MAIL: The applicant must submit a current passport type photograph and have the fingerprint of their left thumb pressed onto the fingerprint block of form MMDCS.  The left thumbprint must be done in black ink and fit within the block.  The print should be taken from the first joint to the tip of the thumb.  Most law enforcement agencies may assist you in making a correct print.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� 


The photo may be black and white or color with a light background and the overall picture must measure 1 1/2" X 2" taken within the past year.  The picture must be full face with the face measuring 1" from CHIN TO HAIRLINE; this does not mean from the end of a beard, but from a normal chin line and there must also be no head covering such as a hat.  Photos made in coin operated machines or instamatic Polaroid pictures are NOT ACCEPTABLE.  Photos taken with sunglasses or photogray lenses WILL NOT BE ACCEPTED.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� 


The applicant's signature must also be entered within the boundaries of the "Mariner" signature block on form MMDCS.  Please write large and use a dark felt tip pen, being sure to keep the signature "inside the lines".�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� 


If the fingerprint and/or signature is not readable, or the photo is not within the guidelines, the form will be sent back and must be redone, hence holding up the renewal process.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�





II.  ADMINISTRATIVE FEES FOR RENEWAL ONLY
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PAYMENT may be made by personal check or money order made out to U.S. COAST GUARD. Temporary checks and Traveler's checks are not acceptable.  Cash may be accepted, but must be the exact amount.  Do not send cash through the mail.  To expedite the renewal process by mail, all the fees should be paid with the application.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� 


�
�  � PRIVATE <P ALIGN=CENTER> �MACROBUTTON HtmlDirect <P ALIGN=CENTER>��  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�III.  CONTINUITY RENEWAL


�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�Applicants for renewal of a license or Merchant Mariner's Document (MMD) with qualified ratings who are unwilling or otherwise unable to meet the requirements covered in parts IV, V and VI of this handout, may opt to RENEW FOR CONTINUITY PURPOSES ONLY. However, in obtaining a continuity renewal: SERVICE UNDER THE AUTHORITY OF THIS LICENSE OR DOCUMENT IS PROHIBITED. To re-activate your license or MMD, you will need to complete a new application and satisfy the requirements in sections II, IV, and V and VI.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�


In requesting "Continuity Renewal", an application must be completed and submitted along with the license or MMD to be renewed.  If the license or document is still valid, a photocopy of the front and back of the credential must be enclosed.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� 


ONLY CREDENTIALS, WHICH HAVE NOT EXPIRED BEYOND THE ONE-YEAR PERIOD OF GRACE MAY BE RENEWED FOR CONTINUITY.  See part VI for reissuance of a credential, which has expired beyond the year grace period.
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�  � PRIVATE <P ALIGN=CENTER> �MACROBUTTON HtmlDirect <P ALIGN=CENTER>��  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�IV.  PHYSICAL EXAMINATION


�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� An applicant for renewal of an entry level ratings who will be employed on seagoing vessels over 200 gross registered tons (domestic tonnage) shall provide a document issued by a qualified medical practitioner attesting the applicant’s medical fitness to perform the functions for which the MMD is issued.


The medical report document may consist of form CG-719K, but its use is not required.  If this form is used, only the portions of the form identifying the applicant must be completed.  If letterhead stationary is used for the report, the applicant must be identified in the report by name, social security number, height, weight, color of hair and eyes, and any distinguishing characteristics.


The following shall be typed or written on either the form CG-719K or the letter: “The applicant has the strength, agility, and flexibility to perform the activities stated in paragraph 4 of Navigation and Vessel Inspection Circular No. 2-98.”


The report of medical qualification, form CG-719K or letter report, shall be signed by a licensed physician, licensed physician’s assistant, or a licensed nurse practitioner.


A form that contains paragraph 4 of Navigation and Vessel Inspection Circular No. 2-98 is attached and may be used in lieu of form CG-719K or a letter.


An applicant for renewal of a license or for renewal of an MMD endorsed with Able Seaman, QMED or Tankerman, is required to submit a physical examination (form CG-719K) conducted by a U. S. licensed physician, physician assistant or nurse practitioner certifying the applicant is in good health and has no physical impairment or medical condition which would render him/her incompetent to perform the ordinary duties required by that credential.  This certification must address visual acuity (both corrected and uncorrected vision) and hearing in addition to general physical condition, and must have been completed within the previous twelve months.  If there is reason to believe that an applicant may not be able to perform the duties required of the credential, the applicant may be required to submit additional amplifying information in order to receive a waiver for the specific medical condition.  If you have any questions regarding possible disqualifying medical conditions, please submit your inquiries in writing to our office.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�


�
�  � PRIVATE <P ALIGN=CENTER> �MACROBUTTON HtmlDirect <P ALIGN=CENTER>��  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�V.  PERIODIC SCREENING FOR ILLEGAL DRUGS


�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�The periodic chemical testing requirements of 46 CFR 16.220 became effective on December 21, 1990. All applicants for a renewal of a License, COR or MMD are required to pass a chemical test for dangerous drugs.  All tests, except those done for active duty military personnel, must be done by laboratories certified by the Substance Abuse and Mental Health Services Administration (SAMHSA) formerly NIDA. The applicant must provide satisfactory evidence that he/she has passed a chemical test for dangerous drugs within six months of the date the application is submitted.  Under 46 CFR 16, passing a chemical test for dangerous drugs means the result of a chemical test conducted in accordance with 49 CFR part 40 is reported as "negative" by a Medical Review Officer (MRO) in accordance with that part.  REC personnel will not attempt to evaluate laboratory reports to determine whether the test was done in accordance with proper regulations.  The following are acceptable forms of evidence that the REC will accept:


EXCEPT WERE NOTED, ONLY ORIGINAL DOCUMENTS WILL BE ACCEPTED�NO FACSIMILES OR COPIES�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�


1.	A completed drug test form signed by the Medical Review Officer (MRO) showing the applicant has passed a chemical test for dangerous drugs conducted in accordance with 49 CFR 40 within the previous six months; or 


2.	A letter on company stationary signed by a company official that administers the drug testing program stating that the applicant has passed a test for dangerous drugs as required by 46 CFR 16 within the previous six months.  A copy of the drug test form must be attached to the letter; or


3.	A letter on company stationary signed by a company official that administers the drug testing program stating that the applicant has been subject to random drug testing as required by 46 CFR 16 for at least 60 days during the previous 185 days, has not failed any tests, and has not refused to participate in any required test.  A copy of the drug test form from the last test conducted must be attached to the letter; or


4.	For military members, active duty or reserve, a letter from the applicant's command, on command letterhead, stating that the applicant has passed a required chemical test for dangerous drugs within the previous six months; or


5.	For active duty military members, a letter from the applicant's command, on command letterhead, stating that the applicant has been subject to random drug testing for the past six months and has not failed any chemical drug test.  Being subject to random testing is not acceptable for reserve military members.





Currently there are no SAMHSA approved drug-testing laboratories in Hawaii.  However, urinalysis collection sites are located throughout Hawaii.  A current copy of urinalysis collection facilities and Medical Review Officer services for the state of Hawaii can be obtained from the Regional Examination Center.  Check with a local physician or hospital to see if he/she is a collection site for a SAMHSA approved laboratory.





VI.  PROFESSIONAL REQUIREMENTS


�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�LICENSES AND DOCUMENTS


An applicant for renewal of a Merchant Mariner's Document (MMD) endorsed with a qualified rating or an applicant for renewal of a license other than Radio Officer must present satisfactory evidence of one of the following:�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� 


Documentation of at least 360 days of sea service within the past 5 years. 


For service on vessels of over 200 gross tons, satisfactory evidence includes certificates of discharge or letters on company letterhead.  If company letterhead is utilized for documentation of sea service, the letterhead must be from a bona fide marine related employer and signed by an authorized official.  Evidence submitted by the applicant must contain the dates of service and number of days underway, the capacity in which served, the waters served upon, and the vessel's name and specifications including the official number, length, gross tonnage and shaft horsepower. 


For service on vessels of 200 gross tons or less, satisfactory evidence includes notarized letters from the vessel owner, self-certified letters of service accumulated on the applicant's own vessel together with proof of ownership of the vessel on which service is being documented (this may be a copy of the vessels document, state registration, or some other form of ownership verification), or letters on bona fide marine company letterhead signed by an authorized official.  The enclosed Sea Service form may also be used to record experience.  Evidence submitted by the applicant must contain the dates of service and number of days underway, the capacity in which served, the waters served upon, and the vessel's name and specifications including the official number, length, gross tonnage and shaft horsepower. OR 


Completion of an approved refresher course. OR


Comprehensive open-book renewal examination. (Exam may be requested by contacting our office). OR 


Three years of marine-related shoreside employment within the past five years.


Satisfactory evidence of this requirement is a letter from the employer of a bona fide marine company providing a job description. Employment must have been in a position closely related to the operation, construction, or repair of vessels (for either deck or engineer licenses as appropriate). 


The open-book Rules of the Road portion of the comprehensive renewal examination will also be required for holders of a deck license renewing under this option.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� 





RADIO OFFICER


An applicant for renewal of a Radio Officer's license shall present a currently valid license as first or second-class radiotelegraph operator issued by the Federal Communications Commission (FCC). The FCC license will be returned.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� 





FIRST CLASS PILOT


As per 46 Code of Federal Regulations Part 10.713, if a first class pilot has not served over a particular route within the past 60 months, that person's license or endorsement is invalid for that route, and remains invalid until the individual has made one re-familiarization round trip over that route.  Whether this requirement is satisfied or not has no effect on the renewal of the license or endorsement.  However, proof of this requirement must be produced upon inquiry and prior to operating under the authority of the pilot license or endorsement.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� 





RADAR OBSERVER


A radar observer endorsement may be renewed at any time.  An applicant who desires to have their radar observer endorsement renewed must provide a current certificate of completion from an approved radar observer course.  A license may be issued without a radar observer endorsement, but all deck license holders upon inspected vessels of 300 gross tons or over which are radar equipped, must hold a valid endorsement as radar observer.  In addition a mariner issued a license who operates a radar-equipped, uninspected towing vessel 8 meters (approx. 26 feet) or more in length must hold a valid endorsement as radar observer.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� 





MEDICAL DOCTOR OR PROFESSIONAL NURSE


An applicant for renewal of a Certificate of Registry (COR) as Medical Doctor or Professional Nurse shall present a currently valid appropriate license as physician, surgeon, or registered nurse issued under the authority of a state or territory of the United States, the Commonwealth of Puerto Rico, or the District of Colombia. This license will be returned.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� �  � PRIVATE <P ALIGN=CENTER> �MACROBUTTON HtmlDirect <P ALIGN=CENTER>��  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� 


�
VII.  REISSUANCE OF AN EXPIRED CREDENTIAL


�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�If an applicant applies for reissuance of a license or a Merchant Mariner's Document (MMD) endorsed with qualified ratings more than 12 months after expiration (beyond the grace period), in lieu of the requirements in section IV of this guide, the applicant shall demonstrate continued professional knowledge by completing a Coast Guard approved reinstatement course or by passing the COMPLETE examination required for the original license or ratings on the MMD.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� 


In the case of expiration beyond the grace period of a Radio Officer's license, Certificate of Registry (COR) or MMD without qualified ratings, renewal will be done as if you are being issued an original credential.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� �  � PRIVATE <P ALIGN=CENTER> �MACROBUTTON HtmlDirect <P ALIGN=CENTER>��  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�





VIII.  TABLE TO DETERMINE RENEWAL OF A MERCHANT MARINER'S DOCUMENT (MMD) OR CERTIFICATE OF REGISTRY (COR) ISSUED WITHOUT AN EXPIRATION DATE�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>� 
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�  � PRIVATE <P ALIGN=CENTER> �MACROBUTTON HtmlDirect <P ALIGN=CENTER>�1960 �
�
�
�  � PRIVATE <P ALIGN=CENTER> �MACROBUTTON HtmlDirect <P ALIGN=CENTER>�1959 �
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