COAST GUARD RADIO OFFICER LICENSE AND CERTIFICATES OF REGISTRY FOR STAFF OFFICER


A reference guide provided by: 


Regional Examination Center�Honolulu, Hawaii�433 Ala Moana Blvd�Honolulu, HI 96813�800-818-USCG�(808) 522-8264��OFFICE HOURS�OPEN: Monday through Friday 7:00 a.m. - 3:30 p.m.�One Saturday a Month 7:00 a.m. - 3:30 p.m.�CLOSED: Thursdays 7:00 a.m. - 9:00 a.m.


OR VISIT US AT OUR WEBSITE: http://www.aloha.net/~msohono �THIS PACKET WAS LAST REVISED ON AUGUST 24, 1998 


GENERAL LICENSING INFORMATION





Please review this entire handout.  Forms required to complete the application are attached or can be obtained from the Regional Exam Center.  Typically, applications are delayed because of insufficient information.  These delays could easily be avoided by following the directions provided in this handout.�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�


Under the authority of Title 46 U.S. Code, the U.S. Coast Guard promulgates the requirements for the licensing of mariners.  These requirements are found in Title 46 Code of Federal Regulations (CFR), Part 10.  Each license or Certificate of Registry has specific requirements as to age, citizenship, physical condition, character, qualifying sea service, and specialized training.  


This packet has been prepared as a guide for applicants seeking a Coast Guard Radio Officer License or Certificate of Registry (COR).  It is designed to present an overview of the application, service, and requirements that must be satisfied before a license or Certificate of Registry may be issued.


When applying for a Radio Officer License or Certificate of Registry, the applicant is tasked with conducting the research necessary to obtain original documentation satisfying all requirements.  Such requirements may include, but are not limited to citizenship, age, experience, character references, physical examination, drug test, and specialized training.  The applicant may submit the application either by mail or in person.  The evaluation process takes approximately 1-2 weeks once a complete application is received.  When evaluation is complete, the applicant will be contacted by phone or mail.


NOTE: 18 U.S. Code, Section 1001 provides that the intentional making of false or fraudulent statements or representations in any matter within the jurisdiction of any department or agency of the United States is a Federal crime punishable by a $10,000.00 fine, or 5 years imprisonment or both.  In signing forms or submitting knowingly fraudulent application information, an applicant acknowledges awareness of the meaning of the statute.  Accordingly, in those cases where there is evidence of criminal liability, the case will be forwarded to the local U.S. Attorney for appropriate action or applications may be denied.


�
CHECKLIST FOR OBTAINING A RADIO OFFICER LICENSE� OR CERTIFICATE OF REGISTRY


(See specific sections cited for additional information)


____ APPLICATION (Part I) Completely fill out the License/MMD Application form. 


____ ADMINISTRATIVE FEES (Part II) Include check or money order for the exact amount.


____ PROOF OF CITIZENSHIP (Part III) Only original or certified copies are accepted. 


____ AGE REQUIREMENT (Part IV) Radio Officer at least 19 years old, Staff Officers 21 years old.


____ SOCIAL SECURITY CARD (Part V) Original card required.


____ FIRST AID/CPR CERTIFICATION (Part VI) Completion within previous twelve months.


____ PHYSICAL EXAMINATION (Part VII) Applicants for a Certificate of Registry require a Certificate�         of Medical Fitness.  Applicants for a Radio Officer license must have a physical exam completed�         within 12 months of the application on a Coast Guard Form CG-719K, (pages 1-2). 


____ DRUG TESTING REQUIREMENTS (Part VIII) A drug test or equivalent must be completed �         within 6 months of the application. 


____ PROFESSIONAL REQUIREMENTS (Part IX) Sea service and/or professional licenses. 


NOTE: ONLY ORIGINAL OR CERTIFIED DOCUMENTS WILL BE ACCEPTED 


I.  APPLICATION


Each mariner seeking a Radio Officer License or Certificate of Registry, including renewals must complete an application.  It is the responsibility of the applicant to prepare the application form properly and to submit all required attachments when applicable.  For example, in section VI of the application, the applicant must answer each question by initialing each response.  If the applicant should answer yes to any of these questions, a statement must be attached.  The most important point here is to tell the truth on your application.  A criminal record does not necessarily mean that you will be denied a license.  Each application will be evaluated on a case-by-case basis.  However, failure to truthfully answer questions on the application will result in denial of the application and could lead to criminal prosecution for fraudulent application.  Please ensure sections VII and IX of the application have been read and signed.  Finally, THE APPLICATION IS ONLY VALID FOR ONE YEAR FROM THE DATE OF RECEIPT.  If the application is not approved before the application has expired, it will be necessary for the applicant to reapply.


FINGERPRINTS


All applicants seeking an original Radio Officer License or Certificate of Registry are required to submit two sets of fingerprints.  Fingerprints may be taken by your local law enforcement authorities and submitted with the application.  If the application is submitted in person, a staff member at our office will take fingerprints.  Your fingerprints will be forwarded to the FBI for verification of the information reported in your application.  A record of all arrests and convictions will be returned to our office.  If you have a criminal record and fail to reveal it on your application, you may be subject to criminal penalty.  In addition, your Radio Officer License or Certificate of Registry may be rendered null and void and you will be required to surrender it to the Coast Guard.  You may also be charged to appear at a formal hearing before a Coast Guard Administrative Law Judge.


CHARACTER REFERENCES


For original applicants, three written recommendations attesting to the applicant suitability for a Coast Guard Radio Officer License or Certificate of Registry must be submitted.  These recommendations should be from three persons who have knowledge of the applicant's suitability for duty.


�
II.  ADMINISTRATIVE FEES


The application process is broken into two phases; the evaluation phase and issuance phase, each with separate user fees.  A Merchant Mariner's Document  (MMD) with endorsement applicable for a Radio Officer License or Certificate of Registry is also required and the fee for the MMD ($35) has been added to the total.





�
EVALUATION �
ISSUANCE �
ISSUE MMD �
TOTAL�
�
Radio Officer �
$45 �
$35 �
$35 �
$115�
�
Chief Purser�
$45 �
$35 �
$35 �
$115�
�
Purser�
$45 �
$35 �
$35 �
$115�
�
Senior Assistant Purser�
$45�
$35�
$35 �
$115�
�
Junior Assistant Purser�
$0�
$35�
$35 �
$70�
�
Medical Doctor�
$0�
$35�
$35 �
$70�
�
Professional Nurse�
$0�
$35�
$35 �
$70�
�
Marine Physician Assistant�
$0�
$35�
$35�
$70�
�
Hospital Corpsman�
$0�
$35�
$35�
$70�
�
Renewals�
$0 �
$35 �
$35 �
$70�
�
Continuity Endorsement �
$0 �
$35 �
$35 �
$70�
�
Duplicate (replace lost/stolen credential)�
$0 �
$35 �
$35�
$70�
�
NOTE:  Checks or Money Orders must be made payable to: U.S. COAST GUARD.  Temporary and travelers checks will not be accepted.  Cash may be accepted, but it must be the exact amount.


III.  CITIZENSHIP REQUIREMENTS


Applicants for an original Radio Officer License or Certificate of Registry must present acceptable proof of citizenship.  The Coast Guard may reject any evidence of citizenship that is not believed to be authentic.  Identification should agree with current name.  If not, the applicant will need to submit court records documenting the name change.  The following are examples of acceptable forms of evidence meeting the citizenship requirements: 


Birth certificate or birth registration 


Certificate of naturalization (Original must be presented; photocopies are unlawful)


Baptismal certificate or parish record recorded within one year after birth 


Statement of a practicing physician certifying attendance at the birth and who possesses a record showing the date and location at which it occurred 


State Department passport 


Merchant Mariner's Document issued by the Coast Guard which shows the holder as a United States citizen 


Delayed certificate of birth issued under a state seal in the absence of any collateral facts indicating fraud


Certificate of citizenship issued by the United States Immigration and Naturalization Service 


When the name that an applicant uses is different from what appears on the proof of citizenship or social security card, the applicant must show that the name has been legally changed.  Certified copies of a court order or other official document, such as a marriage license, effecting a name change must be presented.  Without this documentation, the name on the proof of citizenship must be used.





IV.  AGE REQUIREMENTS


Certificates of registry applicants are required to be at least 21 years of age.  An applicant for a Radio Officer License must be at least 19 years if age.





V.  SOCIAL SECURITY CARD


Evidence of having a Social Security Number must be submitted.  An ORIGINAL Social Security card issued by the Social Security Administration is acceptable.  Plastic or metal plate copies of the Social Security Card are not recognized replacements for the official card.  A driver's license or Military ID card will not be accepted in lieu of the Social Security Card.  A copy of the Social Security Card may be submitted for evaluation purposes, but the original Social Security Card must be presented before a Radio Officer License or Certificate of Registry can be issued.


If you do not have your original Social Security Card, you can apply for a duplicate from the Social Security Administration.  Receipts issued for a duplicate Social Security Card by the Social Security Administration are not acceptable evidence unless the receipt is accompanied by a Social Security Administration computer print out reflecting your current name and Social Security Number.





VI.  FIRST AID AND CPR CERTIFICATES


All applicants for an original Radio Officer License or Certificate of Registry must present an original certificate indicating completion of a first aid course within the past 12 months from: 


The American National Red Cross "Standard First Aid and Emergency Care" or Multi-Media Standard First Aid" course; or 


A Coast Guard approved first aid training course; or 


A course the Coast Guard determines exceeds the standards of the Red Cross courses 





All applicants for an original Radio Officer License or Certificate of Registry must present an original certificate indicating completion of a Cardiopulmonary Resuscitation (CPR) course within the past 12 months from: 


The American National Red Cross; or 


The American Heart Association; or 


A Coast Guard approved CPR training course 





VII.  PHYSICAL EXAMINATION REQUIREMENTS





CERTIFICATE OF MEDICAL FITNESS STANDARDS FOR CERTIFICATES OF REGISTRY


An applicant for A Certificate of Registry who will be employed on seagoing vessels over 200 gross registered tons (domestic tonnage) shall provide a document issued by a qualified medical practitioner attesting the applicant’s medical fitness to perform the functions for which the MMD is issued.


The medical report document may consist of form CG-719K, but its use is not required.  If this form is used, only the portions of the form identifying the applicant must be completed.  If letterhead stationary is used for the report, the applicant must be identified in the report by name, social security number, height, weight, color of hair and eyes, and any distinguishing characteristics.


The following shall be typed or written on either the form CG-719K or the letter: “The applicant has the strength, agility, and flexibility to perform the activities stated in paragraph 4 of Navigation and Vessel Inspection Circular No. 2-98.”


The report of medical qualification form CG-719K or letter report, shall be signed by a licensed physician, licensed physician’s assistant, or a licensed nurse practitioner.


A form that contains paragraph 4 of Navigation and Vessel Inspection Circular No. 2-98 is attached and may be used in lieu of form CG-719K or a letter.





FORM CG-719K


Each application for a Radio Officer License must include an original physical examination report (form CG 719K, pages 1-2) completed by a U.S. Licensed physician, physician's assistant or nurse practitioner within one year of the application.  This report certifies that the applicant is in good health and has no physical impairment or medical condition which would render him or her incompetent to perform the ordinary duties required by the issued license.  Please ensure this form has been completed entirely before forwarding it to our office.  Delays in approving applications are typically the result of incomplete physical examination reports.  For example, block 15 addresses medications.  Physicians will often forget to include a statement regarding whether or not the applicant is experiencing side effects from prescribed medications.  If side effects are experienced, they must be listed.  If no side effects are experienced, then a statement to that effect must be included.


Occasionally, an applicant may not meet the vision, hearing, or general physical condition required for a license.  This does not automatically cause an applicant to be denied a license.  Upon request of the examining physician, the Commandant of the U.S. Coast Guard may grant a physical waiver if extenuating circumstances warrant special consideration.  Applicants should submit this request to our office to be forwarded to headquarters for approval.  Waivers are not normally granted to applicants with insulin dependent or poorly controlled diabetes, applicants on psychotropic medication, or applicants with any disease that may result in the gradual deterioration in the performance of their duties or compromise shipboard safety at sea.





VISION


Applicants must have vision correctable to at least 20/50 in each eye and uncorrected vision of at least 20/200 in each eye.  Applicants need only have the ability to distinguish the colors red, green, blue and yellow.





BLOOD PRESSURE


Applicants for an original Radio Officer License may not have blood pressure higher than 150/90 regardless of age, treatment or medication. 


�
VIII.  PERIODIC SCREENING FOR ILLEGAL DRUGS


�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�The periodic chemical testing requirements of 46 CFR 16.220 became effective on December 21, 1990. All applications requiring a physical examination (including request for license upgrades or renewals, or MMD endorsements) must be accompanied by proof that the applicant has passed a chemical test for dangerous drugs. All tests, except those done for active duty military personnel, must be done by laboratories certified by the Substance Abuse and Mental Health Services Administration (SAMHSA) formerly NIDA. The applicant must provide satisfactory evidence that he/she has passed a chemical test for dangerous drugs within six months of the date the application is submitted.  Under 46 CFR 16, passes a chemical test for dangerous drugs means the result of a chemical test conducted in accordance with 49 CFR part 40 is reported as "negative" by a Medical Review Officer (MRO) in accordance with that part. REC personnel will not attempt to evaluate laboratory reports to determine whether the test was done in accordance with proper regulations. The following are acceptable forms of evidence that the REC will accept:





EXCEPT WERE NOTED, ONLY ORIGINAL DOCUMENTS WILL BE ACCEPTED�NO FACSIMILES OR COPIES�  � PRIVATE </P> �MACROBUTTON HtmlDirect </P>�


1.	A completed drug test form signed by the Medical Review Officer (MRO) showing the applicant has passed a chemical test for dangerous drugs conducted in accordance with 49 CFR 40 within the previous six months; or 


2.	A letter on company stationary signed by a company official that administers the drug testing program stating that the applicant has passed a test for dangerous drugs as required by 46 CFR 16 within the previous six months with no subsequent positive drug tests during the remainder of the six moth period.  A copy of the drug test form must be attached to the letter; or 


3.	A letter on company stationary signed by a company official that administers the drug testing program stating that the applicant has been subject to random drug testing as required by 46 CFR 16 for at least 60 days during the previous 185 days, has not failed any tests, and has not refused to participate in any required test.  A copy of the drug test form from the last test conducted must be attached to the letter; or 


4.	For military members, active duty or reserve, a letter from the applicant's command, on command letterhead, stating that the applicant has passed a required chemical test for dangerous drugs within the previous six months; or 


For active duty military members, a letter from the applicant's command, on command letterhead, stating that the applicant has been subject to random drug testing for the past six months and has not failed any chemical drug test.  Being subject to random testing is not acceptable for reserve military members.  


Currently there are no SAMHSA approved drug-testing laboratories in Hawaii.  However, urinalysis collection sites are located throughout Hawaii.  A current copy of urinalysis collection facilities and Medical Review Officer services for the state of Hawaii can be obtained from the Regional Examination Center.  Check with a local physician or hospital to see if he/she is a collection site for a SAMHSA approved laboratory.


�
IX.  PROFESSIONAL REQUIREMENTS





FOR RADIO OFFICER LICENSES (46 CFR 10.601-10.603) 


Each applicant for an original or renewal of a Radio Officer License shall present a current first or second class radiotelegraph operator license issued by the Federal Communications Commission.  The applicant shall enter on the license application form the number, class, and date of issuance of his or her Federal Communications Commission license.


All applicants for an original Radio Officer License must complete a Coast Guard Intelligence Agency Check Request (Form CG-2765).  A license will not be issued unless this form is completely filled out.





FOR CERTIFICATES OF REGISTRY AS STAFF OFFICERS (46 CFR 10.801-10.811)


The applicant for a Certificate of Registry as staff officer is not required to take any examinations; however the applicant shall present a letter justifying the need for the Certificate of Registry.  Such a letter is usually in the form of a letter of intent from a prospective employer stating that the applicant requires the Certificate of Registry for employment in the requested staff officer position.


Some certificates of registry require a minimum amount of qualifying sea service or experience.  This service is based on the number of days the applicant has worked at sea.  A day is defined as at least eight hours of watchstanding or workday, not to include overtime.  On commercial vessels where a twelve-hour workday is authorized and practiced, such as on a six-on, six-off watch schedule each workday may be credited for one and one-half days of service.  Required sea service is specified in months or years, which is then converted to days, i.e., one year consists of 360 days, one month is 30 days.


Sea service may be documented in various forms, including notarized letters, original certificates of discharge, pilotage service and billing forms, or official documents from marine companies on original company letterhead signed by appropriate officials or licensed Masters.  In all cases, the evidence produced by the applicant must be original documents containing the amount and nature of the applicant's experience.  At a minimum, the contents of the letter MUST INCLUDE: 


Name and documentation/official number of each vessel on which the service was obtained 


Number of days underway on each vessel including the dates the service was obtained 


Average number of hours worked per day 


A brief description of duties or work performed 


Employment on shore in connection with ship's business may be acceptable in lieu of service aboard vessels.  Related shore employment is accepted in the ratio of two months of shore service to count as one month of service aboard vessels.


Applicants for Certificate of Registry as Medical Officer or Professional nurse must provide a valid license as physician, surgeon or registered nurse issued under the authority of a state or territory of the United States, the Commonwealth of Puerto Rico, or the District of Columbia.


�
MILITARY AND FOREIGN SEA SERVICE


Experience and service acquired on military/foreign vessels is creditable for establishing eligibility for an original Certificate of Registry, subject to evaluation by the Coast Guard to determine that it is a fair and reasonable equivalent to service acquired on merchant vessels of the United States, with respect to grade, tonnage, horsepower, waters, and operating conditions.  An applicant who has obtained qualifying experience on military/foreign vessels shall submit satisfactory documentary evidence of such service.  Satisfactory evidence of military sea service must be an official Transcript of Military Sea Service or certified History of Assignments (a DD-214 is not sufficient evidence of sea service).  Military personnel who have been separated from active duty may obtain these records by completing a Request Pertaining to Military Records (Form SF-180) and mailing it to the appropriate service address.  Military sea service is normally credited at a rate of 60% of the total time on board a vessel, unless the applicant is able to substantiate a higher percentage of underway time.  Foreign sea service should include any necessary translation into English.


CERTIFICATES OF REGISTRY SERVICE REQUIREMENTS





Certificate of Registry�
Service Requirements�
�
Chief Purser�
720 days service aboard vessels performing duties relating to work in the purser's office.�
�
Purser�
360 days service aboard vessels performing duties relating to work in the purser's office.�
�
Senior Assistant Purser�
180 days service aboard vessels performing duties relating to work in purser's office.�
�
Junior Assistant Purser�
Previous experience not required.�
�
Medical Doctor�
A valid license as physician or surgeon issued under the authority of a state or territory of the United States, the Commonwealth of Puerto Rico, or the District of Columbia. �
�
Professional Nurse�
A valid license as a registered nurse issued under the authority of a state or territory of the United States, the Commonwealth of Puerto Rico, or the District of Columbia.�
�
Marine Physician Assistant�
Successful completion of an accredited course of instruction for a physician's assistant or nurse practitioner program.�
�
Hospital Corpsman�
A rating of at least hospital corpsman or Health Services Technician, first class in the U.S. Navy, U.S. Coast Guard, U.S. Marine Corps, or an equivalent rating in the U.S. Army (not less than Staff Sergeant, Medical Department, U.S.A.), or U.S. Air Force (not less than Technical Sergeant, Medical Department, U.S.A.F.), and a period of satisfactory service of at least one month in a military hospital or U.S. Public Health Service Hospital.�
�



