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DEPARTMENT OF TRANSPORTATION, U.S. COAST GUARD

INSTRUCTIONS

1.
Initial the approriate block if it applies.

2. 
Line out and N/A the non-applicable sections.

3.
Complete the pre-inspection check list prior to commencing the examination.

4.
Record all discrepancies opposite the item.

5.
Complete a diary entry for your exam.

6.
Sign the back of the booklet in the appropriate section.

7.
Insure that the facility representative receives an initial copy of the inspection report.

8.
Complete COTP’s review and transmit Letter of Inspection signed by COTP.

PRE-INPSECTION CHECK LIST

[   ]
1.
Conduct a complete review of the facility’s file.

[   ]
2. 
Determine type of facility and the applicability of the regulations.



[   ]
Designated Waterfront Facility
Section 1



[   ]
LNG Facility
Section 2



[   ]
LHG Facility
Section 3



[   ]
Bulk Liquid Facility
Section 4



[   ]
Mobile Bulk Liquid Facility
Section 5



[   ]
MARPOL Reception Facility
Section 6



[   ]
Passenger Terminal 
Section 7

[   ]
3.
Print out the appropriate checklist sections.  Cover page, Instructions Page, and Sections 8 and 10 should always be 



printed.

[   ]
3.
Conduct a complete review of the facility’s Operations Manual.

[   ]
4.
Determine if the facility has any approved “Alternatives.”  Note in remarks.

[   ]
5.
Determine if the facility has any approved “Exemptions.”  Note in remarks.

[   ]
6.
Does the facility have a Letter of Intent?

[   ]
7.
Is the Operations Manual and Emergency Manual marked “Examined by the Coast Guard?” (if required)

[   ]
8.
Does the facility have a current Pollution Response Plan? (33 CFR 154.1025)

[   ]
9.
Does the facility use a vapor control system? (33 CFR 154.800)



[   ]
A.  Has it been certified?



[   ]
B.  Is a copy of the certificate on file?

[   ]
10.
Note the last date of previous inspection/survey. ____________________

[   ]
11.
Note the last date of any required test or inspections.

[   ]
12.
Print out the MSIS facility file for this facility and verify the information during the inspection.

[   ]
13.
Has a Physical Security/Vulnerability Assessment been conducted and is it on file? (MSM Vol. 7, Chap. 2.c.1)



[   ]
Yes.  Consider new assessment if significant changes at facility.



[   ]
No.  Conduct initial assessment.

**Inspectors are cautioned to wear all required personal protection equipment.  The facility file should be reviewed to identify all potential cargo and equipment hazards that could be encountered during the inspection.  Inspectors will comply with all of the facility’s personal protection requirements in addition to Coast Guard requirements.**

SECTION 5.

MOBILE BULK LIQUID FACILITY INSPECTION

(33 C.F.R. 154 and 156)

A.  GENERAL
1. [        ]  Alternatives    154.107 and 156.107
(1)


< Conduct a file review for COTP approved 


    alternatives to the regulations.  Ensure


    compliance.  Facility copy available.

2. [        ]  Exemptions     154.108 and 156.110            (1)


< Conduct a file review for COMMANDANT


   approved exemptions to the regulations.


   Ensure compliance.  Facility copy available.

3. [        ]   Letter of Intent   154.110, 154.740              (1)

< Written notice of changes.


< LOI canceled in writing if no operations conducted.


< Copy available at facility.

4. [        ]   Facility Examination   154.120                    (1)

< Operator allowing examination.


< Performing tests for compliance.

B.  OPERATIONS MANUAL

1. [        ]   Manual, General    154.300                         (5)

< Manual is current.


< Readily available for COTP examination.


< Readily available for PIC of transfer.


< Sufficient number of copies available.


< In language understood by all PIC’s.

2. [        ]   Manual Contents    154.310          (1 per item)

< Ensure the facility operation is accurately


   depicted by the Operations Manual. 


< A physical description of the facility.(a)(2)


< Hours of operation.(a)(3)


< List of products transferred (MSDS)(a)(5)


<Minimum number of personnel required.(a)(6)


< Name and telephone numbers of QI’s


    identified in RESPMAN.(a)(7)


< List of emergency telephone numbers.(a)(7)


< Description of communication system.(a)(9)


< Description and location of each Emergency


    shutdown.(a)(12)


< Containment equipment required by 154.545:(a)(14)

· quantity;

· type;

· location;

· instruction for use;

· time limits for access.

< Maximum relief valve settings or maximum


    system pressure for transfer system.(a)(16)


< Procedures for:  

· Loading arm operations / limitations;(a)(17)(i)

· Transferring oil or HAZMAT.(a)(17)(ii)

· Completion of pumping.(a)(17)(iii)

· Emergencies.(a)(17)(iv)


< Procedures of reporting an oil or HAZMAT


    discharge.(a)(18)


< Brief summary of applicable Federal, state, and local


   oil / HAZMAT pollution laws / regulations.(a)(19)


< Procedures for shielding portable lighting, if


   authorized by COTP.(a)(20)


< Description of Training/Qualification program


    for PIC’s.(a)(21)


< Statement explaining hoses used are done so


    with compatible cargoes.(a)(22)
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If Ops Manual is not CG reviewed -_

            assign 20 points

















































































B.  OPERATIONS MANUAL (cont’d)
2. [        ]   Manual Contents Cont’d    154.310

< For facilities that do tank cleaning, a 


    description of the procedures.(a)(23)


< Ops Manual written in order per 154.310(a), or


    has cross-referenced page.(d)

3. [        ]   Manual Amendments   154.320                   (1)


< All approved amendments incorporated in


   manual, per 154.310 (c )

4. [        ]   Examination by the Coast Guard  154.325  (1)


< Facility manual copy marked “Examined


    by the Coast Guard”.(d)


< Facility not in caretaker status.(g)(3)

C.  TRANSFER EQUIPMENT
**Transfer Hoses**

1. [        ]   Design and Markings    154.500               (5)


< Minimum burst pressure per CFR.(a)


< Maximum allowable working pressure per 

    CFR.(b)


< Nonmetallic hoses are suitable for oil or


    HAZMAT service.(c )


< Proper connections:

· Fully threaded.(d)(1)

· Flanges meet ANSI.(d)(2)

· Quick-disconnect meet ASTM.(d)(3)


< Markings:

· Name of material handled (e)(1); or

· “OIL SERVICE” for oil (e)(2); or

· “HAZMAT SERVICE - SEE LIST”;(e)(3)

· MAWP;(f)(1)

· Date of manufacture;(f)(2)

· Date of last test;(f)(3)

< Burst and test pressure recorded (not on hose).(g)

< Automatic backpressure shut-off nozzle, if necessary

   for hose used for fuel transfers.(h)

2. [        ]  Tests and Conditions 156.170                     (20)


< No unrepaired kinks, bulges, soft spots, loose 

   covers, other defects.(c )(1)(i)


< No cuts, slashes, or gouges that penetrate the


    first layer of hose reinforcement.(c )(1)(i)


< No external/internal deterioration.(c )(1)(ii)


< Hoses tested at 1.5 MAWP.(c )(1)(iii)


< Hoses tested annually or 30 days prior to first


    transfer.(f)(1,2,&3)

3. [        ]  Transfer System Relief Valve 156.170       (10)


<Open at or below pressure setting.(c )(2)


< Pressure gauges within 10% of actual pressure.(c)(3)


< Record test info.

4. [        ]  Emergency Shutdown, Remotely Operated


   Valves, Tank Level Alarms 156.170           (10)


< Properly operating.(c)(5)


< Record test info.

5. [        ]  Closure Devices    154.520                          (5)


< Hoses blanked off.(a)

REMARKS
C.  TRANSFER EQUIPMENT (cont’d)
6. [        ]  Small Discharge Containment 154.530      (10)


< Handling area.(a)(1)


< Hose connection manifold.(a)(2)


< Under each hose connection.(a)(3)


< Not less than five gallons per area.(d)

7. [        ]  Discharge Containment Equipment


   for oil and HAZMAT          154.545           (20)


< Access to equipment.(a)


< Member of CO-OP, OSRO, ownership, or


    contracted.(b)


< Time limits for deployment.(c )

< Booming required prior to transfer.(d)


< Condition of equipment.(e)

8. [        ]  Emergency Shutdown     154.550               (20)


< Stops flow from facility to vessel.(a)


< Note type in remarks.


< Located near manifold connection.(b)


< Meet time requirements, 30 or 60 seconds.(c & d)

9. [        ]  Communications         154.560                   (10)


< Continuous two-way voice communication


    between vessel and facility PIC’s.(a)


< Means to signal use of comms.(b)


< Usable in all conditions of weather and


    transfer operations.(c )


< Portable Radios - Intrinsically Safe: (e)
· Marked Intrinsically Safe; or

· Maintain documentation indicating.

< Test communications, record results.

10. [        ]  Lighting                   154.570                    (10)


< Provided by vessel.(c )


< Shielded to prevent interference/confusion


    navigation lights.(d)

D.  FACILITY OPERATIONS
1. [        ]  PIC Qualification         154.710/730            (20)


< Designated by facility.(a)


< 48 hours transfer experience.(b)


< Completed training and qualification program


   IAW 154.310(a)(21).(c )

< Certify each PIC is knowledgeable of:

· Hazards of product.(d)(1)

· Transfer regulations.(d)(2)
· Ops Manual content.(d)(3)
· Reporting procedures.(d)(7)

< Completed OSHA or DOL hazard


    communication training.(e)

2. [        ]  PIC Limitations            156.115                    (1)


<  [    ]  Yes (explain)          [    ]  No

3. [        ]  Notification Required 156.118(a)(1)            (1)


<  [    ]  Yes           [    ]  No        [    ]  N/A

REMARKS
D.  FACILITY OPERATIONS CONT’D
4. [        ]  Records Available  154.740           (1 per item)


< Letter of intent.(a)


< PIC designation and training requirements.(b)


< Date and result of most recent test or examination


   under 156.170.(c)


< Hose information required under 154.500(e) and (g). (d)


< Record of all COTP examinations within last 3 years.(e)


< Declaration of Inspection.(f)

· Available for transfers within last 30 days

· Signed by designated PIC’s

· Properly completed with following information:

= Name of vessel and facility;

= Location of transfer;

= Date transfer started;

= List of requirements per 156.120;

= Date / time of signing, signature / title of all PIC’s

   involved in the transfer.

< Documentation that portable radios used are intrinsically


   safe, if not so marked.(j)

5. [        ]  Fire Extinguishers  154.735(d)                   (10)


< Sufficient number.


< Approved by independent laboratory.


< Maintained in ready condition.


< Suitably located.

6. [        ]  Protective Equipment.(f)                            (10)


< Ready to operate.

7. [        ]  No Smoking Signs.(g) and (u)                     (1)


< Conspicuously marked.


< Designated smoking areas in compliance with local


   ordinances and regulations.


<Signs marking authorized smoking areas are

   conspicuously marked.

8. [        ]  Internal Combustion Engine 154.735(j)      (5)


< Not a fire hazard.(j)(1)


< Approved fire extinguisher attached, unless one


    readily nearby.(j)(2)

9. [        ]  Spark Arresters 154.735(k)                         (5)


< Provided on chimneys and appliances that;

· Use solid fuel.(k)(1)

· Near combustible material.(k)(2)

10. [        ]  Heating Equipment 154.735(m)                 (5)


< Has sufficient clearance.

11. [        ] Fire and Flame Lamps 154.735(o)             (5)


< No Open Fires or Flames

12. [        ]  Electrical Wiring and Equipment


    Maintained in Safe Condition.(p)               (5)

13. [        ]  Electrical Equipment Installed after

OCT 4, 1990 meets NFPA 70.(q)

REMARKS

D. FACILITY OPERATIONS CONT’D

14. [        ]  Electrical Equipment Installed after


    OCT 4, 1990 shows approval by: 
· Underwriters Laboratories.(r )(1)

· Factory Mutual Research Corp.(r )(2)

· Canadian Standards Association.(r )(3)

15. [        ]  Tank Cleaning/Gas Freeing                      (5)


     Operations 154.735(s)


< IAW ISGOTT.

16. [        ]  Warning Signs  154.735(v)                      (1)


< Posted at each shoreside entry, without obstruction


< Conform to 46 CFR 151.45-2(e)(1) or 153.955

E.  OIL SPILL RESPONSE PLAN
154.1015

1. [        ]  Operating restrictions
154.1025              (1)

< Plan submitted:


< Operating in compliance with Plan:


< Contracts listed in Plan still in place:


< Plan re-approved by COTP every 5 years:

2. [        ]  Qualified Individual & Alternate 154.1026  (1)


<  QI
Name:





< AQI
Name:





<Designation documents:

3. [        ]  Method of ensuring availability of Response
   Resources

154.1028              (10)

< OSRO Contract
Date:



· Name of OSRO:




· Effective Period of Contract:


< Facility Self-Certification?  Date:



< OSRO Identified in Response Plan?


<All applicable contracts and documents listed above are:

· Retained at the Facility

· Available for Review

4. [        ]  MTR (NTR) Discharge Scenarios  154.1029

   and 154.1035                                              (1)

< MTR AMP discharge:

BBLS

< MTR MMP discharge:

BBLS

< MTR Worst Case discharge:

BBLS

< NTR Worst Case discharge:

BBLS


Consistent with criteria in 154.1029   (    ) Yes   (    )  No
5. [        ]  Sensitive Areas Identified  154.1035          (1)

< Verify all sections

REMARKS






































If Response Plan is not CG reviewed

            assign 30 points



































































































E.  RESPONSE PLAN CONT’D
154.1015

6. [        ]  Response Resources Identified  154.1040   (5)


< Resources for oil discharge:


· 200 feet of boom deployable within 1 hour;

· Recovery / storage equipment on scene in 1 hour

· Sufficient transport / deployment equipment

7. [        ]  Training
154.1050                            (5)


< Record of response training maintained and available


< Retained for 3 years

8. [        ]  Exercise / Drills

154.1055              (10)


< Quarterly notification drills:
         Date:


< Semi-annual equipment deployment: Date:


< Annual tabletop drills:
         Date:


< Unannounced drills:

         Date:


<Retained for 3 years

9. [        ]  Inspection / Maintenance of Non-OSRO


   Resources

154.1057             (1)

10. [        ]  Date of Most Recent Inspection of Major


    Response Equipment for AMP / MMP


    Discharge



(1)
11. [        ]  Plan reviews by COTP
154.1060             (1)

<Copy available to owner / operator.


< Copy available to qualified individual.


< Records retained for 3 years.

12. [        ] Annual Review by Owner and/or

   Operator   154.1065                                   (1)

< Annual letter / amendments included in plan.


< Changes entered in plan & noted in “Record of Changes”.


< Plan revisions required per 154.1065(b).

Facility Risk Rating


REMARKS
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