OIL TRANSFER PROCEDURES


33 CFR 155  Subpart C





M/V _________________________________________ Official Number:  _______________








All vessels that have an oil capacity of 250 or more barrels (10,500 gallons) must provide Oil Transfer Procedures.  The capacity includes all fuel oil, cargo oil, hazardous material, or liquefied gas as regulated in Table 4 of 46 CFR part 154.





These procedures describe the transferring of oil to or from the vessel AND from tank to tank within the vessel.




















IMPORTANT ADDITIONAL REQUIREMENTS:





PERSON IN CHARGE:  A Person In Charge for the transfer must be designated in writing by their name.  The Person In Charge must also have one of the following:


A letter of instruction from the operating company stating the holder has received sufficient formal instruction and is designated as a Person In Charge;  OR


Hold a license issued by the Coast Guard as a master, mate, pilot, engineer, or operator aboard that vessel; OR 


Holds a valid merchant mariner’s document endorsed as Tankerman-PIC.





Keep these procedures CURRENT.





Keep the procedures AVAILABLE, either Permanently Posted or Immediately Available to transfer personnel.  They must be in a language understood by all personnel engaged in the transfer.





RECORDS To be kept available:


Person In Charge designation letters.


Copy of the Declaration of Inspection (DOI) and all DOI’s from the previous month.


Records for tests and inspections required under 33 CFR 156.170.





LINE DIAGRAM:  Required for all transfer piping, including the location of each valve, pump, control device, vent, overflow and shutoff valve.
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OIL TRANSFER PROCEDURES








M/V _______________________________ Official Number:  _______________





The Oil Transfer Procedures must be in the following order or contain a cross-reference page.





FUEL INFORMATION





List of products transferred: 


________________________________________________________________


________________________________________________________________





The following information for each type of fuel transferred:





Appearance of each fuel:


________________________________________________________________


Description of odor of each fuel:


________________________________________________________________


Hazards involved in handling the fuel:


________________________________________________________________


________________________________________________________________


________________________________________________________________


Instructions for safe handling of fuel:


________________________________________________________________


________________________________________________________________


________________________________________________________________


________________________________________________________________


Procedures to be followed if the fuel spills or leaks, or if a person is exposed to the fuel:


________________________________________________________________


________________________________________________________________


________________________________________________________________


________________________________________________________________


List of fire fighting procedures and extinguishing agents effective with fires involving the fuel:


________________________________________________________________


________________________________________________________________


________________________________________________________________


________________________________________________________________





TRANSFER PIPING DIAGRAMS





Line diagram of vessel transfer piping including:


Location of each valve


Location of each pump


Location of each control device


Location of each vent and overflow


Location of shut-off valves or other isolation device that seperates any bilge or ballast system from transfer system.





DISCHARGE CONTAINMENT (DRIP PANS)





Description of discharge containment system (drip pans)


________________________________________________________________


________________________________________________________________


________________________________________________________________


Procedures for emptying the discharge containment:


________________________________________________________________


________________________________________________________________


PERSONS REQUIRED AND DUTIES





Number of persons required to be on duty during oil transfer operations:


________________________________________________________________


Title and duties of each person required to be on duty for each transfer operation:


________________________________________________________________


________________________________________________________________


________________________________________________________________


________________________________________________________________


________________________________________________________________


________________________________________________________________


Procedures and duty assignments for tending the vessel’s mooring during the transfer:


________________________________________________________________


________________________________________________________________


________________________________________________________________


EMERGENCY SHUTDOWN





Emergency shutdown procedures:


________________________________________________________________


________________________________________________________________





COMMUNICATIONS





Communications used during transfer including communications to dockside personnel:


________________________________________________________________


________________________________________________________________


________________________________________________________________


TOPPING OFF PROCEDURES





Procedures for topping off tanks:


________________________________________________________________


________________________________________________________________


________________________________________________________________


PROCEDURES UPON COMPLETION OF TRANSFER





Procedures for ensuring that all valves used during the transfer operations are closed upon completion of transfer:


________________________________________________________________


________________________________________________________________


________________________________________________________________


OIL SPILL REPORTING PROCEDURES





Procedures for reporting discharges into the water:


Coast Guard National Response Center:  1-800-424-8802


________________________________________________________________


________________________________________________________________


________________________________________________________________


________________________________________________________________
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