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Marine Safety Office/Group

Los Angeles-Long Beach


	1001 South Seaside Ave Bldg.20

San Pedro, CA 90731

Staff Symbol: 

Phone: 310-732-2010

Fax: 310-732-2027

Email: 




MEMORANDUM



___________Date 

From:
_____________________________________________________________USCGR


(Rate, Name and SSN)  

Email: _________________________________________________ 

To:
Commanding Officer, MSO/Group Los Angeles-Long Beach

Subj:
BERTHING REQUEST FOR RESERVE PERSONNEL ON IDT ORDERS
	Ref:
	(a) USCGR Reserve Policy Manual, COMDTINST M1001.28


1.       INSTRUCTIONS

A. Per ref (a), reservists may receive berthing at Coast Guard expense for IDT  under the following conditions:

1) Berthing will be granted for one night if the reservist lives more than fifty (50) miles, but less than one hundred (100) miles from MSO/Group LA-LB.

2) Berthing will be granted for two nights if the reservist lives more than one hundred miles from MSO/Group LA-LB.

B. FOR IDT ( Drill weekends) BERTHING MUST BE REQUESTED ON A QUARTERLY BASIS.  If you meet the requirements as outlined in paragraph A and desire berthing, you must submit this document to ADMIN at  least thirty (30) days prior to the beginning of the quarter.  Note: If you have not processed this request properly or in a timely manner, you may be required to pay for the lodging without reimbursement.  Berthing will be arranged for you at one of the following locations:

Sheraton San Pedro, 601 South Palos Verdes Street, San Pedro, CA 90731

Tel: (310) 519-8200
C. Do Not Make Your Own Reservations-MSO/GRU LA-LB will do that.

.

List the Check-In and Check-Out Dates only

D. It is your responsibility to confirm or cancel your reservations with ADMIN   at (310) 732-2010 at least seven days prior to check-in date.

2. RESERVATIONS for IDT (weekend drills)

A.
Check one:    _____male      _____female


Check one: _____smoking  _____non-smoking

B.
FIRST QUARTER-should be submitted by September 1

                                                Check-In            Check-Out             Check-In             Check-Out


1)
OCTOBER:
______
______
______
______  Date


2)
NOVEMBER: ______
______
______
______  Date


3)
DECEMBER: ______

______
______
______  Date

C.       SECOND QUARTER-should be submitted by December 1

                                               Check-In              Check-Out            Check-In            Check-Out

1)
JANUARY:    ______

______
______
______  Date

2)
FEBRUARY: ______

______
______
______  Date

3)
MARCH:
______
______
______
______  Date

D.       THIRD QUARTER-should be submitted by March 1

                                                Check-In            Check-Out            Check-In            Check-Out 

1)
APRIL:
______
______
______
______  Date

2)
MAY:

______
______
______
______  Date

3)
JUNE:

______
______
______
______  Date

E.       FOURTH QUARTER-should be submitted by June 1

                                               Check-In             Check-Out            Check-In            Check-Out

1)
JULY:

______
______
______
______  Date

2)
AUGUST:
______
______
______
______  Date

3)
SEPTEMBER:______
______
______
______  Date

I declare under penalty of law that I live more than fifty (50) miles or 1 hour commute time from MSO/GP LA-LB and that I am eligible for berthing at government expense.

___________________________________

________________

Signature





Date
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