TENANT ACKNOWLEDGMENT OF UNDERSTANDING                                        Enclosures (2)

TENANT’S RESPONSIBILITIES

FOR COAST GUARD HOUSING

1. You must use the quarters to which you are assigned only as a private residence for you and your family.

2. Obey all ordinances, rules and regulations of the community, the Coast Guard or property owner                             relation to fire prevention.

3. Obey local trash and garbage laws in the community where you live.  Follow normal collection schedules, remove trash/garbage frequently and deliver it to the appropriate site for collection.

4. Arrange for your own mail delivery.

5. Arrange and pay for your own private telephone service.  The government is not liable or financially responsible.

6. Put telephone numbers of local fire/police departments near your telephone in case of emergency.

7. Make special plans and arrangements for trailers, motor homes, boats, etc., since storage space for such items is generally unavailable at most housing locations.  The housing office may help you find storage spaces.

8. Ensure tools and materials for the upkeep and repair of your quarters are available.  The materials to be obtained are those, which any careful, prudent and responsible tenant would be required to provide in any civilian rental situation.  Written consent of management and the housing office is required for painting, wallpapering, fencing or any other self-help jobs you would like to do to your assigned unit.

9. Construction of additions, attachment of fixtures, or any other structural modification to the quarters will not be made unless written approval from the owner/agent and the Housing Office is obtained.  If you are ever in doubt about making any repairs, check with your local Housing Office first.

10. Exert proper control over children and family pets.  Teach children a sense of responsibility towards property.

11. Notify the local Housing Office/Station Jonesport promptly of needed repairs or uncorrected maintenance problems encountered.  Occupants of leased housing can expect repairs, replacements, and adjustments to be performed by the property owner.

12. Avoid damage beyond reasonable wear and tear.  If damage occurs notify the local Housing Office/ Sector Field Office (SFO) Southwest Harbor immediately.

13. Maintain the interior/exterior of the property assigned to you in a high state of cleanliness.  Keep your lawn free of litter and debris.  Cut, rake and water your grass enough to maintain a well-cared appearance. Observe water restrictions.

14. Consider those who will move in after you.  Remember all of us expect to move into clean and well-kept quarters.

15. Do not disturb your neighbors.

16. PROPERTY DAMAGE OR LOSS:

A. You are responsible for loss or damage beyond normal wear and tear caused by you, your dependents, guests or pets due to negligence or abuse.  You will be held financially responsible and shall either:

1. Repair or replace the property your self with consent from the Housing Office and/or lessor.  Retain receipts for replacement items purchased.

2. Hire a professional contractor for repairs or replacement.  Retain receipts.

3. Reimburse the Government for the cost of repairs or replacement.

B.     For determining liability and extent of damage and settlement procedures, contact the local Housing Office.

17. GOVERNMENT PROPERTY:

A. Government furnishing are not authorized in Coast Guard family housing except as indicated below:

1. Ranges and refrigerators/freezer will be provided in all Government owned and Government leased housing.

2. The Area Housing Officer may authorize dishwasher and garbage disposals, as improvement projects in Government owned housing.  These items may be provided in Government leased housing but are not required items.

3. Venetian blinds or shades will be provided for each standard window in government owned family housing.

4. Washer/Dryer hookups will be available in Government owned and leased quarters.

B. Unaccompanied Personnel Housing (UPH).  Furnishings and equipment in Government owned UPH will be provided.  Personnel may use personally owned furniture when authorized by the Commanding Officer of the Host Command.

C. Personnel occupying Government leased or owned housing will normally use personally owned furnishing and equipment.

D. The Tenant will be held fully responsible for all damage to Government property caused by abuse or negligence.

18.
Playground Rules for USCG Owned Housing

A.
 Use the equipment for its intended purpose.

B.
 Do not climb on top of tubes or jump off the swings. 

C.
Children under 4 years old should have adult supervision at all times.

D.
Throw away any trash you bring.

E.
The playground is open from dawn to dusk.

F.
No jumping over the fence.

G.
There will be no pushing, shoving, etc.

H.
Notify the Housing Office/SFO Southwest Harbor of any unsafe conditions immediately.

I.
No pets of any kind on the playground.



I understand and acknowledge the following:___________________________      Date:__________

