Rated E-3 advancement to E-4 Job Aid for Reservists
Below is a list of requirements for rated E-3 Personnel to be advanced to E-4. Once you are sure you meet the requirements, submit a CG-2030 Career Development Worksheet , Request Chit, and supporting documentation to your supervisor. Please note; this advancement request must be initiated by you. Upon approval of your Commanding Officer/Officer in Charge you will be advanced effective the date your Career Development Worksheet is approved and Processed by the SPO (servicing personnel office).

Note: Reserve personnel are no longer authorized to advance by striking a rating.
Note: Reserve personnel attending A-school are in a TDY status. Therefore advancement must be processed by your permanent duty station.

Note: Rate specific Enlisted Performance Qualifications (EPQs) and EPME Performance Requirements can be found at the Coast Guard Learning Portal .
Military Requirements;
For those non-rated personnel attending a Class "A" school, the military requirements for pay grade E-4 will be met through successful completion of the AQE (Advancement Qualification Exam) administered by the training command. For those Class “A” school students who successfully complete the AQE, a data entry will be made in Direct Access.

Class “A” school students who have completed the rating portion of the course of instruction, but have not completed the EPME AQE may not be advanced until the EPME AQE and performance requirements are satisfied. To satisfy these requirements once graduated, they must complete the EPME course and performance requirements before advancement to E-4. The Institute will provide procedures for administering the EPME AQE.

Rate Training Correspondence Courses/Performance

Qualification Guides;
Satisfactory completion of a Class "A" course of instruction at a Service school, or the equivalent, is considered as satisfying the requirement for completion of a rate training course for pay grade E-4 (petty officer, third class) and for pay grade E- 3 when that rate level has not yet been attained. Graduates of Coast Guard and Navy basic petty officers courses are assigned designators. Therefore, personnel who have a course-assigned designator are considered to have met the mandatory correspondence course requirement for the applicable rating. 
The a-school will provide documentation for completion of your rating Enlisted Performance Qualifications for your rate; normally by a page 7 CG3307 entry in your PDR. This documentation shall be submitted with your advancement request.
Weight Standards; Must be in Compliance with the Commandants Weight Standards

Enlisted Employee Review; Must not have a dimension average below 3.
Good Conduct; Must have maintained Good Conduct for the previous year.

Ratings Requiring Eligibility to Classified Information; These ratings, including their related service ratings or designators, require eligibility to access to classified information: AET, AMT, AST, ET, GM, PA, OS, IT.
Time in Service/ Time in Grade;
E-2 to E-3 Six months in pay grade E-2 or satisfactory completion of Class "A" School

E-3 to E-4 Six months in pay grade E-3

NORMAL COLOR PERCEPTION; AMT, AET, AST, BM, EM, ET, GM,

HS, PA, IT, MK, OS 
NORMAL HEARING;
AST, OS

Advancement Request Package Checklist
1. CG-2030 Career Development Worksheet
2. Request Chit (if required by your command)
3. EMPE-4   AQE document

4. EPME  Performance Requirements (if the AQE was completed after A-school)

5. A-school Completion Certificate

6. Rating specific EPQs (normally provide on a CG3307 (page 7) from your A-school
