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                  Family Meeting Center Use Request
                              For Sector New York

                                                                          Date:                              
Name:                                                                                                    
Organization/Unit:                                                                                        

Request Date:                                Time (Apx):                                             
Type of Event:                                          What Floor: 1st or 2nd                      
Will Beer/Wine be served/consumed at this event?  YES  NO
*Approval is required for beer/wine to be served/consumed at ANY event. Request memo template available upon request.

Email Address:                                                                                    
Phone:                                                                                                 
POC for Clean-up:                                                                              

Requestors are responsible for cleaning up after the even/reservation, including wiping down tables, cleaning of restrooms, trash removal, sweeping/vacuuming of space prior to departure. All trash must be removed from trash cans and dispose. Requestors will be charged for any damage incurred. Requestors must complete the Family Meeting Center Inspection Checklist before returning keys to the DMAA. Cancelations must be made no later than 24 hours prior to reservation. All reservations are on a first come, first serve basis.

Sign:                                                                                                    
Email to: Admin/Housing@d1.uscg.mil 
Date Received:                                                                                    
Remarks:                                                                                             
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