Sector Long Island Sound & Coast Guard Reserve 
“Conditions of Employment”


The Coast Guard's overarching expectation for each of its Reserve members is readiness for mobilization.  That readiness is determined through various objectives and administrative standards.  It is the individual reservist and their assigned unit’s responsibility to ensure compliance in reserve readiness and training for mobilization.  The Reserve and Active leadership at Sector Long Island Sound is committed to your success in support of mobilization and expect your equivalent commitment. 

The following participation requirements must be met as a Sector Long Island Sound reservist.  These are your Reserve “Conditions of Employment,” not options, while employed by the Coast Guard, and are in accordance with the Coast Guard Reserve Policy Manual, COMDTINST M1001.28 (Series).


(1)  Complete an Annual Screening Questionnaire (ASQ) in Direct Access (DA) each fiscal year (FY) in accordance with ALCOAST 521/06, FY07 Reserve Annual Screening Questionnaire (ASQ) Requirement.  Sector Long Island Sound reservists shall complete an ASQ in October each FY and upon reporting to the unit. You may access the ASQ via the Coast Guard Reserve Homepage http://www.usgc.mil/RESERVE/. 

(2)  Be in compliance with the Coast Guard Fitness and Weight Standards.   Different physical fitness standards are applied to different Coast Guard programs and can be found in the Training and Education Manual, COMDTINST M1500.10 (Series).  Weight standards can be found in COMDTINST 1020.8 (Series).  Weigh-ins are a bi-annual requirement and shall be completed in the months of October and April.  Weigh-Ins are conducted during the semi-annual Reserve All-Hands at your assigned unit. Any questions concerning these standards can be addressed to the Sector LIS Medical Clinic 203-468-4493.  

(3)  You are required to complete an Annual Dental exam. You can use the DOD Form 2813 (Dental exam form) with your civilian dentist to document your dental health or complete an annual dental exam at our contract dental office of Kransow and Vandlik at 280 Main Street, East Haven, CT. To schedule an exam at  Kransow and Vandlik Dental Clinic call 203-467-1681. Fax your completed DOD 2813 to Sector LIS Dental Clinic, Fax# 203-468-4483. Afterwards, follow-up with a phone call to the Dental Clinic to ensure your DOD 2813 or exam has been entered into the DENCAS dental computer tracking system.  Reservists and their families are entitled to dental care under the Tricare Dental Program operated by United Concordia.  For further information on this benefit contact eabem@ucci.com, www.tricaredentalprogram.com, or telephone, 1-888-622-2256.

(4)  You are required to complete a Coast Guard Physical Exam every 5 years; every 3 years if age 50 or older.  Contact USCG Academy Medical Clinic to schedule your physical exam at least 2 months prior to your exam due date: Physical Exam Desk at 860-444-8402.  Following your exam, check back with the Sector LIS Medical Clinic at 203-468-4493 to ensure your physical exam data has been entered into the Coast Guard Readiness computer database.  Further information on medical standards can be found in the Coast Guard Medical Manual COMDTINST M6000.1.   

(5) Train & qualify for your assigned Reserve PAL (RPAL) Mobilization Training Billet and Readiness Requirements associated with any Contingency Personnel Requirements List (CPRL) assignment.  Check in CG Central for your mobilization assignment and contingency training requirements.

(6) Know your Anniversary Year (AY). It is actually a Month and Date used to calculate a 365 day period known as your “Anniversary Year.”  Within your AY you must earn a minimum of 50 points to earn a good AY towards your retirement. Points are earned each time you perform IDT and ADT.  Additional guidance on how points are earned is found in the CG Reserve Policy Manual, COMDINST M1001.28 (Series).
  
(7)  Fiscal Year (FY) Active Duty for Training (ADT) Requirement:  You are required to perform 12 days Active Duty for Training (ADT) each fiscal year (FY), Oct 1 – Sep 30.  The requirement is generally met by performing your Initial Active Duty Training (IADT) or ADT-AT (Annual Training), but can be met by performing ADT-OTD (Active Duty Training Other Than for Training) as long as the duty is rating, specialty, or mobilization billet related.  ADT may be performed consecutively or non-consecutively, however, non-consecutive orders shall be limited to a 90 day period.  Request your ADT through your supervisor and submit in Direct-Access to your Sector Servicing Personnel Office (SPO) no later than JUL 01 prior to the FY in which your ADT is to be performed.  The Sector SPO will review and process your ADT request, and then forward to ISC Boston (fot) no later than 01AUG for final approval and funding allocation.  Early ADT submission is necessary to ensure upcoming FY ADT funding availability.       

(8) Fiscal Year (FY) Inactive Duty Training (IDT) Requirement:  You are required to perform 90% (equals 44 IDT drills) of your Inactive Duty Training (IDT) each fiscal year (FY), Oct 1 – Sep 30.  The maximum number of paid IDT drills authorized for reservists assigned to Sector LIS is 48 drills. Each IDT drill is a minimum 4-hour training period, or single drill.  You can perform a single drill, or combine 2 single drills on the same calendar date to equal 1 multiple drill.  A multiple drill is a minimum 8-hour training period, and must be performed on one calendar date.  48 single drills = 24 multiple drills.  Upon reporting to the unit, and prior to the start of the upcoming new FY in which your IDT is to be performed, you must meet with your supervisor and develop an IDT Action Plan, The IDT Action Plan is your entire IDT drill schedule for the upcoming FY. Using your IDT Action Plan, you must schedule ALL your IDT drills for the upcoming FY into Direct Access (DA) prior to the start of the FY in which your IDT is to be performed.  You can amend IDT dates with your supervisor’s approval.  DA can be accessed through your home computer at the Coast Guard Reserve Home Page http://www.usgc.mil/RESERVE/, under “Career Information.”
* For further clarification on Anniversary Year (AY), ADT, or IDT contact your SPO.

(9)  You must Report per Any Orders and Answer All Official Correspondence. Official correspondence includes phone calls, letters, message traffic and emails.  To meet the requirement you shall answer the Coast Guard correspondence within the time period stated therein. 

(10)  You are required to promptly notify Sector LIS Servicing Personnel Office (SPO) of Residence, Personal Status, and Contact Information Changes, including home email, address, phone numbers, marital or dependent status, education, civilian employment, physical condition, legal issues, or any other factor that would affect your immediate availability for active military service.  

(11) Maintain a Current Military ID/Common Access Card (CAC) & Vehicle Decal – USCG Academy at 860-701-6838: ID Card Desk is open M-F, 0800-1600 or Reserve Marine Base at 203-467-5322: ID Card Desk is open TU and TH, 0800-1200. You can obtain a vehicle decal from your Servicing Personnel Office (SPO). 

(12)  Obtain Coast Guard Central (CG Central), Direct-Access (DA), and Travel Pay and Allowance (TPAX) accounts, passwords & training.  Contact the Sector Servicing Personnel Office (SPO) to set-up your Coast Guard Workstation III computer access and facilitate your Information System Security (ISS) training.  You shall maintain your accounts with current personal information and qualifications.  Use CG Central to check your personal and training readiness, Direct-Access to input IDT and ADT and complete your ASQ, and Travel Pay and Allowances (TPAX) to complete your travel claims.  
(13)  Complete an Individual Development Plan (IDP) with your assigned supervisor upon reporting for duty as part of your initial check-in.  All personnel who are in their first 4 years of Coast Guard service are required to complete an IDP. 

(14) Officer Evaluation Report (OER) and Enlisted Evaluation Report (EER):  Ensure your personnel evaluations are completed and entered on time. Meet with your supervisor upon reporting to your assignment and discuss your chain of command, performance and participation expectations, evaluation due dates, and submission process.  Be proactive.  Your career is ultimately YOUR responsibility! 

 (15)  All Reservists are required to complete Incident Command System (ICS) 100, 200, 700, & 800 courses. ICS 300 is required and ICS 400 is highly recommended for all Commissioned Officers.  Newly assigned members must complete their required ICS within their first 2 months at Sector.  ICS 100, 200, 700, 800 can be accessed and completed on-line. Coordinate ICS course completion and passing of all End of Course Tests with the Sector LIS Reserve Training Officer LT. David Uhl.
(16) All Reservists assigned to Sector Long Island Sound:  Mandatory attendance at the 2-day semi-annual Sector Long Island Sound Reserve All-Hands held January each year.  
(17) Mandated Leadership Training for Sector Long Island Sound Reservists, E-5 through O-4:

E-5 and E-6  - Required to attend the 5-day Leadership and Management School (LAMS).  This can either be part of your 2 weeks ADT or request ADT-OTD.  Contact the Sector Long Island Sound Reserve Training Officer, LT David Uhl for LAMS convening dates and availability or your Command Chief.  

E-7 to E-9 - Required to attend the 2-week Reserve Chief Petty Officer’s Academy (CPOA) if you have not attended previously.  This can either be your 2 weeks ADT or request ADT-OTD.  Contact the Sector Long Island Sound Reserve Training Officer, LT. David Uhl or the Command Chief for CPOA convening dates and availability.  

CWOs - Required to attend the Coast Guard CWO Academy, New London, CT. The Sector LIS Reserve Training Officer, LT. David Uhl is the point of contact for scheduling a convening date.  

O-1 to O-4 - Required to attend a convening of the Reserve Officer Association’s (ROA) 5-day Joint Officer Leadership Development Training Seminar (JOLDTS).  Sector LIS will fund registration fees.  ADSW-RC orders shall be requested by the attending officer as soon as convening dates are known.  

(18) Know your Coast Guard Core Values & Engage Them! 
       
       * HONOR * RESPECT * DEVOTION TO DUTY * 

