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Area Contingency Plan Sample Format 

Approval Letter

Letter of Transmittal

Record of Changes

Table of Contents

1000 - Introduction
1100 - Introduction/Authority

1200 - Geographic Boundaries

(Note- This section should also describe jurisdiction and list adjacent areas/country borders and POC’s for any transboundary issues)

1300 - Area Committee


13XX – Purpose


13XX - Organization


13XX – Charter Members

1400 - National Response System

14XX  -  National Response Structure

14XX.X  -  SONS

14XX  -  RRT Structure

14XX  -  Area Response Structure 

14XX.X  -  Federal/State Role in Incident Response

14XX  -  Incident Command System

14XX  -  Area Exercise Mechanism

14XX  -  Federal Response Plan

14XX  -  Federal Radiological Response Plan

1500 – State/Local Response System

1600 – National Policy & Doctrine


16XX  -  Public vs Private Resource Utilization


16XX  -  Best Response Concept


16XX  -  Cleanup Assessment Protocol (How Clean is Clean)


16XX  -  Dispersant Pre-Approval/Monitoring/Decision Protocol


16XX  -  Insitu Burn Approval/Monitoring/Decision Protocol


16XX -  Bioremediation Approval/Monitoring/Decision Protocol


16XX  -  Fish and Wildlife Acts Compliance (Migratory Bird Act, Marine Mammal Act, Endangered Species Act, etc.)


16XX  -  Protection of Historic Properties (National Historic Preservation Act)


16XX  -  Alternative Response Technology Evaluation System (ARTES) 


16XX  -  Specialized Monitoring of Applied Response Technology (SMART) 

1700 - Reserved

1800 - Reserved

1900 - Reserved for Area/District

2000 - Command
2100 - Unified Command 

21XX – Command Representatives

22XX.X -
 Federal Representative



22XX.X - State Representative



22XX.X - Responsible Party (RP) Representative


21XX – Guidance for setting response objectives


21XX – General response priorities

2200 – Safety


22XX – Site characterization


22XX- Site Safety Plan Development

2300 - Information


23XX -  Protocol for Access/Timing of Media Briefings


23XX -  Joint Information Center (JIC) 


23XX -  Media Contacts

2400 – Liaison


24XX – Investigators


24XX – Federa/State/Local Trustees


24XX – Agency Reps


24XX – Stakeholders



24XX.X – Environmental (Sierra Club, Save the Bay, etc.)



24XX.X – Economic (Port operators, tourist hotels, etc.)



24XX.X – Political (local, state, etc.)

2500 – Reserved

2600 – Reserved

2700 - Reserved

2800 - Reserved

2900 – Reserved for Area/District

3000 - Operations
3100 - Operations Section Organization


31XX – Organization Options

3200 – Recovery and Protection (Hyperlink or reference to other sections or documents where appropriate)


32XX – Protection



32XX.X – Containment and Protection Options


32XX – On-Water Recovery



32XX.X – Recovery Options



32XX.X – Storage  (e.g. on board, x-fer to storage tanks, etc.)

32XX – Shoreside Recovery



32XX.X – Shoreline Cleanup Options



32XX.X – Pre-Beach Cleanup



32XX.X – Storage 


32XX – Disposal



32XX.X – Waste Management and Temporary Storage Options



32XX.X – Decanting Policy



32XX.X – Sample Waste Management Plan (ref. Permits in Planning)


32XX – Decon



32XX.X – Sample Decon Plan

32XX – Dispersants


32XX.X – Dispersant Options


32XX.X – Dispersant Checklists


32XX.X – Preauthorized Zones


32XX.X – Dispersant Response Plan Worksheet(Spreadsheet provided by HQ)


32XX.X – SMART Protocol (incorporate by reference)


32XX.X – Types of Equipment Required (reference Logistics Support 5300 for equipment sources)

32XX – ISB


32XX.X - ISB Options


32XX.X - ISB Checklists


32XX.X - Preauthorized Zones


32XX.X – Types of Equipment Required

32XX - Bioremediation

3300 - Emergency Response


33XX – SAR



33XX.X-  SAR Area Resources (reference as necessary)


33XX – Salvage/Source Control



33XX.X – Assessment & Survey



33XX.X – Stabilization



33XX.X – Specialized Salvage Operations



33XX.X – Types of Equipment required (reference Logistics as necessary)



33XX.X – Salvage Guidelines


33XX – Marine Fire Fighting (reference section 8000 or stand-alone plan as appropriate)

33XX – Hazmat (reference to separate section or stand-alone plan as nec.)



33XX.X – Initial Emergency Response Procedures



33XX.X – Evacuation Procedures



33XX.X – Hazmat POC’s



33XX.X – Types of Equipment required (reference Logistics for hazmat services)


33XX – EMS



33XX.X – Emergency Medical Services (reference Logistics as needed)


33XX – Law Enforcement



33XX.X - Perimeter/Crowd/Traffic/Beach Control



33XX.X – Safety/Security Zones

3400 – Air Ops


34XX – Air Tactical



34XX.X – Aerial Surveillance



34XX.X – Aerial Dispersant Application



34XX.X – Procedures for Temporary Flight Restrictions

34XX.X – Permanent Area Restrictions


35XX – Air Support



34XX.X – Airports/Helibases



34XX.X – Helospots



34XX.X – List of Certified Helo’s/Aircraft Providers

34XX.X – Fuel/Maintenance Sources



34XX.X – Air Traffic Control Procedures

3500 – Staging Areas


35XX – Pre-Identified Staging Areas


35XX - Security

3600 – Wildlife (reference 3200 or GRP’s as necessary)


36XX – Fish and Wildlife Protection Options


36XX  – Recovery



36XX.X – Wildlife Recovery Operations/Procedures



36XX.X – Recovery Processing



36XX.X – Carcass Retrieval and Processing


36XX – Wildlife Rehab



36XX.X – Wildlife Rehab Operations



36XX.X – Rehab Facilities



36XX.X –Rehab Procedures

3700 – Reserved

3800 - Reserved

3900 – Reserved for Area/District

4000 - Planning
4100 - Planning Section Organization


41XX - Planning Section Planning Cycle Guide

4200 – Situation


42XX – Chart/Map of Area


42XX – Weather/Tides/Currents  (Major seasonal patterns and sources for up to date information)


42XX – Situation Unit Displays (reference, or hyperlink, to the FOG as appropriate)


42XX – On Scene Command and Control (OSC2)


42XX – Required Operational Reports (e.g. Form 209, POLREPs, SITREPS)
4300 – Resources


43XX – Resource Management Procedures



43XX.X – Check-in Procedures


43XX – Volunteers



43XX.X - Assistance Options



43XX.X – Assignment



43XX.X – Coordination



43XX.X – Training

4400 – Documentation


44XX – Services Provided (e.g. Reproduction, FOIA)

44XX – Administrative File Organization

4500 – Demobilization


45XX – Sample Demob Plan (Reference or hyperlink as appropriate. Sample provided by HQ)

4600 – Environmental 

(reference and hyperlink to appropriate GRPs,, Fish & Wildlife Protection Strategies or other appropriate information)

4700 – Technical Support


47XX – Hazardous Materials



47XX.X – Toxicologist



47XX.X – Product Specialist



47XX.X – Certified Marine Chemist



47XX.X – Certified Industrial Hygienist



47XX.X – Chemist or Chemical Engineer



47XX.X – Sampling


47XX – Oil



47XX.X – Scientific Support Coordinator



47XX.X – Lightering



47XX.X – Salvage



47XX.X – Shoreline Cleanup Assessment



47XX.X – Natural Resource Damage Assessment



47XX.X – Specialized Monitoring of Applied Response Technologies (SMART)



47XX.X – Response Technologies (Dispersant, ISB, Bioremediation, Mechanical)



47XX.X – Decontamination



47XX.X – Disposal



47XX.X – Dredging



47XX.X – Deepwater Removal



47XX.X – Heavy Lift


47XX – General



47XX.X – Cultural & Historic Properties



47XX.X – Legal



47XX.X – Chaplain



47XX.X – Public Health



47XX.X - Human Resources



47XX.X – Critical Incident Stress Management


47XX – Law Enforcement


47XX – SAR


47XX – Marine Fire

4800 – Required Correspondence, Permits & Consultation


48XX – Administrative Orders


48XX – Notice of Federal Interest


48XX – Notice of Federal Assumption


48XX – Letter of Designation


48XX –Fish and Wildlife Permits


48XX – ESA Consultations


48XX – Disposal


48XX – Dredging


48XX - Decanting

4900 – Reserved for Area/District 

5000 - Logistics
5100 - Logistics Section Organization

5200 – Support (This section should be user friendly, like a telephone directory, where information about sources of support during a response can be found quickly.  Include: What the object/service is, POC, phone number, and what they can offer.  Hyperlink to more information such as web pages, etc. in electronic version as appropriate)


52XX – Supply (summarize in/out of area in each)

52XX.X - Oil Response Equipment

52XX.X - Hazardous Substance Response Equipment


52XX – Facilities



52XX.X – Incident Command Post Options



52XX.X – Incident Command Post Needs (rooms, phones, fax, copiers, tables/chairs, security, radios, etc.)



53XX.X - Berthing



52XX.X -  Port/Dock Facilities/Capacities



52XX.X -  Staging Areas



52XX.X – Security Providers



52XX.X -  Airports/Heliports



52XX.X -  Temporary Storage and Disposal Facilities (TSDs)



52XX.X -  Maintenance and Fueling Facilities (land/water)



52XX.X-  Fish and Wildlife Response Facilities and Resources


52XX – Vessel Support



52XX.X -  Boat Ramps/Launching Areas



52XX.X – Vessel/Boat Sources



52XX.X -  Maintenance


52XX – Ground Support



52XX.X – Vehicle Sources


52XX.X - Maintenance

5300 – Services


53XX – Food



53XX.X -  Catering/Messing Options


53XX - Medical


53XX.X -  Medical Facilities


53XX.X – Ambulance/EMS Services

5400 - Communications


54XX -
Communications Plan



54XX.X - Incident Communications



54XX.X - Communications Support



54XX.X -  Communication Facilities

(Note: Other Personnel and Services not listed here should be included as an appendix “pull out” or hyperlink)

5500 - Reserved

5600 - Reserved

5700 – Reserved

5800 - Reserved

5900 – Reserved for Area/District

6000 - Finance/Administration (reference the new Finance and Resource Management Field Guide)
6100 - Finance/Administrative Section Organization

6200 – Fund Access


62XX – OSC Access


62XX – State Access


62XX – Trustee Access

6300 - Cost 

63XX - Cost Documentation Procedures, Forms & Completion Report (reference National Pollution Fund Center Technical Operating Procedures; Finance and Resource Management Field Guide)

6400 - Time

6500 – Compensation/Claims

6600 – Procurement


66XX -  Contracting Officer Authority

6700 - Reserved

6800 - Reserved 

6900 - Reserved for Area/District

7000 - Reserved
8000 – Marine Fire Fighting
(Note- This Section can include the Marine Fire Fighting Plan.  As an alternative, the Marine Firefighting Plan could be referenced as a stand-alone plan or included in Section 3300.)

9000 – Appendices (Information in this section may be referenced to or hyperlinked to a separate document as appropriate)

9100 - Emergency Notification (May be a one sheet LIST that can be copied, and easily updated)

91XX  - Initial Awareness, Assessment & Notification Sequence

91XX.X  -  Initial Assessment Check-off List

91XX.X  -  Initial Action Check-off List

91XX.X  -  Notification Check-off List

9200 Personnel and Services Directory (Include if needed with hyperlinks as appropriate.  This should be a user friendly “telephone directory” and can be easily updated) 

92XX -
Federal Resources/Agencies

92XX.X  - Trustees for Natural Resources

92XX.X  -  USCG

92XX.XX  -  USCG National Strike Force (NSF)

92XX.XX  -  USCG District Response Assist Team (DRAT)

92XX.XX  -  Public Information Assist Team (PIAT)

92XX.XX  -  USCG Reserve

92XX.XX  -  USCG Auxiliary

92XX.X  -  NOAA 

92XX.XX  -  Scientific Support Coordinator

92XX.XX  - Discharge & Release Trajectory Modeling

92XX.XX  -  Oceanic & Atmospheric Modeling

92XX.X  -  US Navy Supervisor Salvage (SUPSALV)

92XX.X  -  EPA Emergency Response Teams

92XX.X  -  Agency for Toxic Substance and Diseases (ATSDR)

92XX -  State Resources/Agencies


92XX.X  -  Government Official Liaisons (Governor’s Aide, County Executive)


92XX.X  -  Trustees for Natural Resources


92XX.X  -  State Emergency Response Committees (SERC)


92XX.X  -  State Environmental Agencies 


92XX.X  -  State Historic Preservation Office


92XX.X  -  Law Enforcement Agencies


92XX.X  -  Hazardous Substances Response Teams 

92XX -
Local Resources/Agencies


92XX.X  -  Trustees for Natural Resources


92XX.X  -  Local Emergency Planning Committees (LEPC)


92XX.X  -  Local Environmental Agencies


92XX.X  -  Law Enforcement Agencies


92XX.X  -  Port Authority/Harbormaster


92XX.X  -  Fire Departments


92XX.X  -  Hazardous Substances Response Teams 


92XX.X  -  Explosive Ordinance Detachments (EOD)


92XX.X  -  Site Safety Personnel/Health Departments

92XX -
Private Resources


92XX.X  -  Clean-up Companies (BOA & Non-BOA)


92XX.X  -  Media (Television, Radio, Newspaper)


92XX.X  -  Fire Fighting/Salvage Companies/Divers


92XX.X  -  Fishing Cooperatives and Fleets


92XX.X  -  Wildlife Rescue Organizations


92XX.X  -  Volunteer Organizations


92XX.X  -  Maritime Associations/Organizations/Cooperatives


92XX.X  -  Academic Institutions


92XX.X  -  Laboratories


92XX.X  -  Emergency Medical Services

92XX -
Stakeholders (Political/Elected, Environmental, Economic, Scientific, Cultural & Historic Interest Groups/Organizations/Individuals having potential to be a stakeholder during a response.  May be set up in Matrix or Tabular Format, indicating charter/interest, expertise & way to contact)

9300 - Draft Incident Action Plan (IAP) (i.e., for Worst Case Discharge Scenario.  Site Safety Plan included in IAP.  Should not be attached to plan, may be referenced or hyperlinked) 

9400 - Area Planning Documentation (Does not have to be attached to plan, may be cross referenced w/ cite where mentioned)

94XX – Discharge & Release History

94XX – Risk Assessment

94XX - Planning Assumptions - Background Information

94XX - Planning Scenarios

9500 – List of Agreements (e.g. existing MOUs/MOAs/Programmatic and Mutual Aid Agreements related to response – Should not be attached to plan, may be referenced or hyperlinked)

9600 - Conversions

9700 – List of Response References (Should not be attached to plan, may be referenced or hyperlinked)

97XX  - Relevant Statute/Regulations/Authorities List


97XX  - Relevant Instructions/Guidelines/Standard Procedures and Practices List


97XX – Geographic Response Plans


97XX  - Technical References List


95XX.X  - NCP Product List 


95XX.X  - Catalog of Crude Oil & Oil Product Properties


95XX.X  - CHRIS Manual


95XX.X  - FOG

9800 - Reserved

9900 – Reserved for Area/District

Glossary

Index

ACP User Satisfaction Survey (to be provided by HQ)
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