This Indoctrination Book belongs to:

Name: ____________________

USCGC STURGEON BAY (WTGB 109)

85 Port Terminal BLVD, Slip 3
Phone: (201) 443-6425
Bayonne, NJ 07002-7003
Fax: (201) 443-6458

Watch Quarter and Station Bill (WQSB) Assignments

WQSB Number:    ____________

Abandon Ship:
_______________________________________________

Anchor Detail:
_______________________________________________
Fog Nav:
_______________________________________________

General Emergency (Fire):
_______________________________________________

General Emergency(Collision):
_______________________________________________

General Quarters (Gunshoot):
_______________________________________________

Man Over Board:
_______________________________________________

Machinery Space Fire:
_______________________________________________

Mooring Stations:
_______________________________________________

Navigation:
_______________________________________________

Rescue and Assistance:
_______________________________________________

Steering Casualty:
_______________________________________________

CHECK-IN SHEET

RATE: __________
NAME:______________________________

REPORTED:_________________
REPORTED FROM:_________________________________

SPONSOR: ________________________________
SSN:_______________________________

1.  Welcome aboard the Coast Guard Cutter STURGEON BAY.  We hope your tour will be a pleasant one.  For the next three (3) working days, you will be required to complete the following form.  During this time, you will be exempt from standing any duty.  Use this time wisely! Get settled in and familiarize yourself with the ship.  Once your check-in and arrival interviews are complete, this sheet will become a part of your training record until you leave this unit.

2.  Report aboard and meet with the following people immediately:

     a.  Officer of the Day (OOD)

          (1) ....................  Check ID card

     b.  CMAA/MAA:   

          (1) ....................  Issue linen

          (2) ....................  Assign bunk and locker (Locker must be locked)

          (3) ....................  Interview (Explain role of MAA, ship’s standards, etc)

          (4) ....................  Issue foul weather gear

b.  Department Head:  
          (1) ................... Hold personal interview

          (2) ................... Obtain training record

          (3) ................... Assign billet # 

          (4) ................... Explain special request procedures

          (5) ................... Issue Departmental PQS

      c.  SPONSOR: _____________________________
          (1) ................... Give a tour of the ship and introduce member to the individuals listed below

          (2) ................... Take member to the WQSB to write down assigned duties.

          (3) ................... Assist as needed

3.  Complete the following items by the end of the first working day. 

     a.  Damage Control Officer (DCO):   

          (1) ................... Explain DC organization

          (2) ................... Issue SEOPs book and explain requirements

          (3) ................... Explain Inport Emergency Bill

          (4) ................... Conduct EEBD/Egress training

     b.  Senior Watch Officer   
          (1) ................... Assign duty section

          (2) ................... Explain duty scheduling and rotation

          (3) …………… Explain duty swapping

4.  Complete the following items by the end of the second working day.

     a.  Educational Services Officer (ESO)   

          (1) ................... Explain requirements for advancement

          (2) ................... Explain ship's striker program and requirements

          (3) ................... Obtain ASVAB scores and Class "A" school desires

          (4) ................... Explain servicewide examinations

          (5) ................... Explain off-duty education opportunities

     b.  System Operator   

          (1) ................... Introduce member to ship’s computer system

          (2) ................... Establish system directory/password  (if applicable)

     c.   Unit Safety Officer   

          (1) ................... Discuss any safety issues member has since reporting aboard STURGEON BAY.

          (2) ................... Explain Unit Safety Program

          (3) ................... Explain Hazardous Material System and Policy

          (4) ................... Explain Hearing Conservation program

          (5) ................... Explain Respiratory program

          (6) ................... Explain Blood borne pathogens

     d.  Command Security Officer   

          (1) .................... Explain Information Security policy

          (2) .................... Explain Restricted Areas and non public areas

          (3) .................... Explain policy for removal of Government Property

          (4) .................... Explain Phone usage policy

     e.  Savings Bond / Thrift Savings Plan Officer   

          (1) .................... Advise advantages of payroll savings and thrift savings plan

     f.  Transportation Officer   

          (1) .................... Explain policies concerning use of government vehicle

     g.  Drug and Alcohol Representative (CDAR)    

          (1) .................... Explain Coast Guard/Ship’s Policies

      h.   Morale Officer   

          (1) ................... Explain morale committee and meetings

          (2) ................... Explain use of morale equipment

          (3) ................... Ensure unit cap/shirt/patch have been issued

     i.  Electrical Division Chief   

         (1) .................... Explain Electrical Safety Program

         (2) .................... Explain Ship’s Tagout Program

     i.  Food Service Officer   

         (1) .................... Explain Open Galley Policy

         (2) .................... Inquire about any allergies to certain foods

5.  Complete the following items by the end of the third working day.

     a. Command Enlisted Advisor   
         (1) ................... Explain Command Enlisted Advisor role

         (2) ................... Explain Coast Guard Mutual Assistance Program

         (3) .................... Conduct interview

         (4) .................... Ascertain career desires

         (5) .................... Explain direct communications with CO

         (6) .................... Schedule XO interview

      b. Executive Officer Interview   

          (1) ................... Check for receipt of PDR

          (2) ................... Check direct deposit status

          (3) ................... Check housing status; Explain housing program

          (4) ................... Check vehicle registration; Explain registration process

          (5) ................... Explain phone tree

          (6) ................... Complete travel claim/DLA/Dependants travel

          (7) ................... Check on HHG/claim process

          (8) ................... Explain ship’s mail policy

          (9) ................... Explain local medical/dental resources/policy

        (10) ................... Explain Tricare/Delta dependant care systems

        (11) ................... Obtain Medical Record

        (12) ................... Discuss Red Cross Verification

        (13) ................... Conduct interview

        (14) …………… Explain Recall program

        (15) ................... Explain ombudsman program

        (16) ................... Review CG Relationship’s Policy

        (17) …………… Explain Human Relations Policy

        (18) …………… Explain Civil Rights Policy

        (19)……………. Inform of Directives via CG Central

        (20)……………. Adjust T-PAX user info (e-mail address, unit AO, forgotten password)

        (21)……………. Direct Access (Emergency contacts, e-mail address, mailing addresses, dependent information, 

                                     forgotten passwords)

        (22) .............. ..... Schedule CO interview

      c.  Commanding Officer Interview   

      d.  Indoctrination PO

         (1) .................... Check for Check-in sheet completion

         (2) .................... Issue/explain O&I booklet

         (3) .................... Check off status in O&I book

         (4) .................... Return this form to the XO

SECTION I
WELCOME ABOARD!

Welcome aboard USCGC STURGEON BAY.  This booklet is yours to keep.  It contains information, which will assist you in becoming oriented to life aboard STURGEON BAY.  On occasion this folder may be recalled to the ship’s office for updating, or you may be given changes or additional material to insert.

This booklet is a part of your orientation and indoctrination program.  You have already received your check-in sheet, which introduced you to various officers, chief petty officers and petty officers that described to you the facets of life aboard STURGEON BAY.  The indoctrination PO from whom you received this booklet will explain its contents and the requirements for completion of the general indoctrination and damage control programs.  Furthermore, your department head and supervisor will provide a departmental indoctrination packet to assist you in understanding your new duties and responsibilities.  Remember - Do not be afraid to ask questions.  Our goal is to educate you and make you part of our team.

Join us in our goal to maintain STURGEON BAY as the finest Icebreaker with the best crew in the Coast Guard.  Aboard STURGEON BAY we must all rely on each other for our safety, comfort, welfare, and even our lives.  Going to sea is an exciting and rewarding occupation.  I encourage you to act maturely and professionally at all times and to be ever alert in the performance of your duties.  Take advantage of your time aboard to increase your knowledge and abilities and to advance your career in the Coast Guard.  Be a good shipmate; you are already an important member of the crew.

FIRST THINGS FIRST

We will dedicate ourselves to mastering the basics of our profession.  The basics are those skills and principles that give an organization strength and flexibility.  Mastery of the basics will ensure we are prepared to meet the daily challenges, and prepare us to overcome the occasional crisis with confidence.

No discussion can start with any more basic points than the Coast Guard’s Core Values of Honor, Respect, and Devotion to Duty.  

HONOR

We will do our work with pride, and do work we can be proud of.  We will strive to find the positive in our work and each other, and emphasize it.  We do important work.  We should feel good about what we are doing and enjoy doing it.

RESPECT

We will show respect for others and ourselves.  We will look out for our shipmates.  We will be courteous to the public.  We will do our utmost to ensure the health and well being of those around us and ourselves, mentally, spiritually, and physically.

DEVOTION TO DUTY

We will dedicate ourselves to successfully completing our missions and ensuring we are prepared for future ones.  We will do this by providing opportunities for professional development and personal growth. 
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SECTION III
INTRODUCTION

The Orientation and Indoctrination (O&I) program is designed to assist you in adapting to your new unit as quickly and completely as possible.  The objective is to standardize the basic levels of knowledge and skills required of all hands so that at least a minimum level of performance will be attained.  You can expect that your shipmates will depend on you, and you will have to depend on your shipmates.

Part One - You should have already finished your three-day check-in sheet.  If you have not done so, you need to complete it as soon as possible.  In completing your check-in sheet you have met several key people in the ship’s organization and have gained some valuable information.  Therefore, the first part of our indoctrination is complete.  Parts two and three of the O&I program and your department’s program can be done concurrently.

Part Two - The O&I program is a time-oriented program.  You must read and understand the material contained in this notebook.  In this unit you will find an orientation and indoctrination qualification sheet.  Learn the materials and get the sections signed off by the people indicated on the sheet.  This should be done and returned to the indoctrination PO within two weeks of reporting aboard.  Delinquency will be reported to the command and may affect your marks, privileges, etc.  Please stay with the program; your shipmates are counting on you.  Upon completion of the O&I program, the O&I sheet will be placed in you training record.  If you have any questions, see the Indoctrination PO or one of the Qualified Examiners.

Part Three - An important part of your indoctrination is learning damage control fundamentals.  You received with this booklet a Special & Emergency Operations & Procedures (SEOPs) book.  You will be required to complete the following levels of the SEOPs program within the following time frame.

A.  First Month
All Personnel
     (1)  SEOPs Chapter 2:

Firefighting

     (2)  SEOPs Chapter 3:

Personal Protective Equipment

B.  Second Month
All Personnel
     (1)  SEOPs Chapter 10:

Communications

     (2)  SEOPs Chapter 7:

Man Overboard
C.  Third Month
All Personnel
     (1)  SEOPs Chapter 8:

Abandon Ship

     (2)  SEOPs Chapter 4:

Air Test Equipment
 D.  Fourth Month
All Personnel
     (1)  SEOPs Chapter 5:

Damage Control
     (2)  SEOPs Chapter 6:

Dewatering
 E.   Fifth Month
     (1)  SEOPs Chapter 9:

Towing

     (2)  SEOPs Chapter 11:

Team Coordination Training

 F.   Sixth Month
     (3)  SEOPs Test:

Minimum Score 70%

Turn your SEOPs book into your department head monthly for review.  Once complete, you will be given a written test.  If you do not pass the test, you will retest within 3 days.  To stress the importance of training, failure to complete SEOPs within the required time will result in a port and starboard duty status until SEOPs completion.

The following personnel are designated as PQS qualifiers are authorized to sign off your SEOPs assignments.

SEOPs Chapter 2:
Firefighting
Qualified U/W OOD’s & U/W EOW’s

SEOPs Chapter 3:
Personal Protective Equipment
Qualified U/W OOD’s & U/W EOW’s

SEOPs Chapter 4:
Air Test Equipment
Qualified U/W OOD’s & U/W EOW’s

SEOPs Chapter 5:
Damage Control
Qualified U/W OOD’s & U/W EOW’s

SEOPs Chapter 6:
Dewatering
Qualified U/W OOD’s & U/W EOW’s

SEOPs Chapter 7:
Man Overboard
Qualified U/W OOD’s & U/W EOW’s

SEOPs Chapter 8:
Abandon Ship
Qualified U/W OOD’s & U/W EOW’s

SEOPs Chapter 9:
Towing
Qualified U/W OOD’s

SEOPs Chapter 10:
Communications
Qualified U/W OOD’s & U/W EOW’s

SEOPs Chapter 11:
Team Coordination Training
Qualified U/W OOD’s & U/W EOW’s

SECTION IV
SHIP’S DATA

A.  Missions:

      1.  Primary Mission:
Icebreaking

      2.  Secondary Missions:
Search and Rescue (SAR)


Law Enforcement (LE)


Aids to Navigation (AtoN)


Public Affairs Events (PA)


Marine Environmental Protection (MEP)

B.  Characteristics:

      1.  Length Overall
140 ft

      2.  Height (from keel)
79 ft

      3.  Beam
37 1/2 ft

      4.  Full Load Draft
12 ft

      5.  Displacement
662 Long tons

      6.  Propulsion
Two Fairbanks Morse Diesel  MOD 38D 8 1/8 x 10  1360 HP


Two 1000kw 900v DC Generators.


1 DC Motor 2500 hp turns 9ft 4 bladed prop

      7.  Capacity
Water: 7,320 gal


Fuel: 22,540 gal

      8. Total Horsepower
2500 hp

     9. Range of Stability
45  in 8 sec

     10. Max Speed
15 knots

     11. Cruising Speed
12 knots

     12. Range (nm)
4000 nm

C.  Ship’s History:

USCGC STURGEON BAY is the last cutter of the U.S. Coast Guard’s icebreaking tugs.  STURGEON BAY was built by Bay City Marine, San Diego, CA.  Beginning with the keel-laying ceremony on July 9th 1986 and her launching September 12th, 1987.  She was commissioned on August 20th 1988.

In the winter, STURGEON BAY’s responsibility is the opening and maintaining of icebound shipping lanes in the Hudson River.  All the New England states rely on tug and barge traffic carrying heating oil and gasoline up the Hudson River to the distribution centers in Albany.  STURGEON BAY is designed to continuously break at least 30 inches of hard ice and can break over 5 feet of ice by backing and ramming.  The ship has a hull lubrications system which assists in extracting her from thicker ice, and improves her ice breaking capabilities at slow speeds.

Spring and Fall months include assisting Aids to Navigation Teams (ANTs) in restoring one of the many lighthouses maintained by the Coast Guard on the New England Coast and conducting “Short Cruises” for Officer Candidate School at the Coast Guard Academy.  The summer months are usually reserved for Maintenance.

D.  Personnel Allowance

OFFICERS
ENLISTED


DECK
ENGINEERING
OPERATIONS


Grade
Allowance
Rate
Allowance
Rate
Allowance
Rate
Allowance

LT
1
BMC
1
EMC
1
BM1
1


LTJG
1
BM3
1
MK1
1
FS2
1


CWO
1
SN/SA
4
EM3
1







MK3
1







FN/FA
2


Total Allowance:


Officers:      3


Enlisted:     14

SECTION V
SHIP’S RULES, REGULATIONS AND POLICIES

It is not the intent that this section should in any way replace, supersede or contradict Coast Guard regulations or the Cutter Organization Manual.  This information is contained herein as an indoctrination program - any conflict will be resolved in favor of the official Coast Guard publications.

A.  Internal Communications
      1.  STURGEON BAY is equipped with two systems for internal communications.  Although methods vary (i.e. two-way voice and one-way alarm), all serve to pass information by the fastest and most direct method.  These systems are the sound-powered telephone and 21MC.

B.   Drug and Alcohol Policy 

      1.  Drug and alcohol abuse undermine and jeopardize morale, mission performance, and safety and will not be tolerated within the Coast Guard.  Furthermore, the possession, use, or distribution of a controlled substance constitutes a serious breach of discipline.  Awareness and education, combined with effective leadership at all levels, are necessary to curb drug and alcohol abuse in the Coast Guard.  Violations may result in mast or court-martials at the discretion of the command.

      2.  Current Coast Guard directives dictate that any Coast Guard member involved in a drug incident as defined by chapter 20 of the Coast Guard Personnel Manual will be processed for separation from the service. 

C.  Potable Water  

     1.  The demand for potable (drinking) water on board STURGEON BAY, like all other vessels, exceeds the supply.  We have storage for approximately 7,320 gallons of fresh water and no capacity to make fresh water from sea water.  This may seem like a large quantity, however when divided by a crew of 17,  plus the uses for cooking, cleaning and engineering, the amount per day, per person is quite limited.

    2.  All hands must conserve fresh water.  If consumption exceeds storage we will endanger our reserves and, therefore, restrictions will be placed on water usage.

    3.  Unless otherwise directed, sea showers are the rule of the day when underway and in certain ports where potable water is unavailable or prohibitively priced.

D.  Government Vehicles
      1.  In order to operate the ship’s vehicle(s) the driver must:

           a.  Possess and carry a valid state driver’s license.

           b.  Obtain permission from the Officer of the Deck (OOD) prior to departing and report promptly to the

                OOD upon return.

           c.  Be in the uniform of the day or as required by the OOD.

           d.  Prior to departure check the vehicle for any damage that may have occurred.  If  damage has occurred

                make a detailed report to the OOD.  Record the vehicle’s mileage and fuel status prior to your departure

                in the vehicle log.   Prior to your returning to the ship, ensure the fuel tank has been topped off if the

                fuel gauge is less than one-half full. Record the vehicle’s mileage and fuel status in the vehicle log.  

                Remove all cans, papers and trash prior to returning the vehicle.

      2.  Government vehicles may only be used for official business.

E.  Honors and Ceremonies

      1.  Morning and Evening Colors:           

           a.  The ceremonial hoisting and lowering of the National Ensign at 0800 and sunset aboard a ship of the

                Coast Guard not underway, is conducted as follows: 

                     (1)  Five minutes prior to colors the colors detail shall position themselves at their stations and the

                            OOD will assume a position on the Bridge.

                     (2) At the moment of colors “Attention to Colors” shall be piped over the 29MC.  Hand salutes shall

                           be rendered.  “Carry on” shall be piped upon completion of the hoisting or lowering of the flag.

                     (3) The OOD shall ensure that the flag(s) are properly folded and stowed.

                     (4) Holiday colors will be flown on Sundays and holidays.

      2.  Salutes to the National Ensign:

           a.  Each person in the Coast Guard, upon coming on board a ship of the Coast Guard, shall salute the

                National Ensign if it is flying.  The member shall stop upon reaching the upper platform of the

                accommodation ladder, or the shipboard end of the brow, face the National Ensign, render the salute,

                after which the member shall salute the OOD or the Quartermaster of the Watch (QMOW).  On leaving

                the ship, the member shall render the salutes in reverse order.  The OOD/QMOW shall return both

                salutes in each case.

           b.  When passed by or passing the National Ensign being carried, encased, in a military formation, all

                 persons in the Coast Guard shall salute.  Persons in vehicles or boats shall follow the procedure

                 prescribed for such persons during colors.

           c.  The salutes prescribed in this article shall also be rendered to foreign National Ensigns and aboard

                foreign men-of-war.

      3.  Hand Salutes:  

            a.  Exchange of Hand Salute

                 (1) The hand salute is the long-established form of greeting and recognition exchanged between persons

                       in the armed services.  All persons in the Coast Guard shall be alert to render or return the salute as 

                       prescribed in the Coast Guard Regulations.

                 (2) The salute by persons in the Coast Guard shall be rendered and returned with the right hand, when 

                       practicable; except that, with arms in hand, the appropriate salute shall be rendered or returned.

                 (3) Juniors shall salute first.  All salutes received when in uniform and covered shall be returned; at 

                       other times, salutes received shall be appropriately acknowledged.  Persons uncovered shall not

                       salute, except when failure to do so would cause embarrassment or misunderstanding.

                 (4) Civilians may be saluted by persons in uniform when appropriate, but the uniform hat or cap shall

                       not be raised as a form of salutation.

                 (5) A person in the Coast Guard not in uniform shall, in rendering salutes or exchanging greetings,

                       comply with the rules and customs established for a civilian; except that when saluting another

                       person in the armed services, the hand salute shall be used.

             b.  Occasions for Rendering Hand Salutes

                  (1) Salutes shall be rendered by members of the Coast Guard to officers of the armed forces of the

                        United States, the National Oceanic and Atmospheric Administration and Foreign Armed Services.

                        On board STURGEON BAY, all will salute all officers senior to themselves at the first daily

                        meeting. The Commanding Officer shall be saluted at every meeting.

      4.  Entering and Leaving Port:

            a.  When STURGEON BAY enters/departs a port, all hands shall be in the prescribed uniform of the day.

            b.  When the ship approaches another ship or where topside personnel are likely to be seen by civilians, all 

                  topside personnel may be instructed to man the rail to port or starboard.  This means you line up along

                  the rail of the ship at attention, facing the direction indicated.

      5.  Half-Masting of the Ensign: An Ensign at half-mast is a tribute to the dead.  When the Ensign is to be at half-mast, it is hauled up and then lowered to the half-mast position.  The same procedure is used when lowering the Ensign; it first must be hauled up and then lowered.  On Memorial Day, the Ensign is half-masted from 0800 until the completion of the 21- gun salute at 1200, or 1220 if no salute is fired.

      6.  Flag Pennants: The ship carrying an officer of flag rank who commands a fleet or a unit of a fleet flies that officer’s personal flag from the main truck at all times unless absent from the ship for more than 72 hours.  There are special flags flown for the Commandant and other flag officers. 

      7.  Absence Indicators: When the commanding officer, or any flag officer, is absent from his/her command, an “absentee” pennant is flown as follows:

            a.  First Substitute  (Starboard Yardarm)-When the admiral or unit commander, whose personal flag or

                 pennant is flying, is absent.

            b.  Second Substitute  (Port Yardarm)-When the chief of staff is absent.

            c.  Third Substitute (Port Yardarm)-When the Commanding Officer is absent.  When the Commanding

                 Officer is on official absence of more than 72 hours, then the Executive Officer, serving as acting 

                 Commanding Officer, is accorded the use of this pennant as if he/she was the Commanding officer.

            d.  Fourth Substitute (Starboard Yardarm)-When the civil or military official whose flag  is flying (such as

                 the Secretary of Transportation) is absent.

       8.  Passing Honors: When ships pass each other, all hands who are topside or who are visible from outboard and are free to do so, should face the ship being passed, stand at attention, and salute on signal, whether in ranks or not.  Coast Guard and Navy ships use the following whistle signals when exchanging passing honors.

             a.  Attention to Starboard - 1 blast

             b.  Attention to Port - 2 blasts

             c.  Salute - 1 blast

             d.  End Salute - 2 blasts

             e.  Carry On - 3 blasts

       9.  Quarterdeck Customs: The quarterdeck is not a specific deck like the forecastle deck or the poop deck.  It is an area designated by the Commanding Officer to serve for official and ceremonial functions.  Therefore, the quarterdeck is treated as the “sacred” place of a ship, and you must obey the following rules:

            a.  Do not be loud or sloppy in its vicinity.

            b.  Never appear on the quarterdeck unless wearing the uniform of the day or as a member of a working 

                 party.

            c.  Never smoke on the quarterdeck.

            d.  Do not lounge on or in the vicinity of the quarterdeck.

     10.  Messdeck and Living Areas: The messdeck is where the enlisted crewmembers eat; officers and chief petty officers may eat in the wardroom (STURGEON BAY does not have a chiefs' mess).  Throughout history, in times of war, the messdeck often doubled as the ship’s operating room.  Out of respect for those who have died, when you enter or cross the messdeck, uncover. If you enter any compartment or office of an officer or CPO, remove your cover.  Always knock before entering the wardroom, or any officer or chief petty officer’s room.

     11.  Boarding and Leaving Ship: The procedure for boarding your own ship is: At the gangway, if the national ensign is flying, turn aft and salute the ensign, then salute the OOD or  representative.  The procedure for leaving your own ship is: You step to the OOD salute, when the OOD returns your salute, you drop your salute and step to the gangway.  If the ensign is flying, you salute in its direction and then leave.  When you go aboard a ship other       than your own, you must obtain permission from that ship’s OOD.  Stand at the gangway and salute the ensign, if it is flying, then turn to the OOD or their representative, and say, “I request permission to come aboard, sir.”  On leaving the ship you have been visiting turn to the OOD or their representative, salute and say, “Request permission to go ashore, sir.”  After permission is granted and your salute is returned, step to the gangway, and, if the ensign is flying, salute in it’s direction before leaving.  If you are in a work party, only the person in charge makes the request to the OOD to board and leave the ship.  However, you salute the ensign, if flying, and the OOD as you file by, before coming and going.  If you are making many trips bringing stores aboard, then you salute only the first and last times over the gangway.

F. Ship’s Routine:

	Time
	Inport Tropical Routine
	
	Time
	Inport Holiday Routine

	0600
	Reveille (unannounced)
	
	0845
	Liberty expires / Duty section relief

	0645
	Liberty expires / Morning muster
	
	2200
	Taps (unannounced)

	0700
	Turn to ship’s work
	
	
	

	0745
	Duty section relief
	
	Time
	Typical Underway Routine

	1000
	Reveille for late racks
	
	0630
	Reveille

	1245
	Set ‘Yoke’ / Sweepers
	
	0715
	Breakfast

	1300
	Noon meal / Liberty
	
	0800
	Turn to ship’s work

	2200
	Taps (unannounced)
	
	1000
	Reveille for late racks

	
	
	
	1130
	Noon meal: Watch reliefs to head

	Time
	Inport Charlie Routine
	
	1700
	Evening meal: Watch reliefs to head

	0600
	Reveille (unannounced)
	
	1900
	Check setting of YOKE

	0645
	Liberty expires / Morning muster
	
	1945
	Evening reports (if required)

	0700
	Duty section relief
	
	2200
	Taps (unannounced)

	0800
	Turn to ship’s work (after A.M. work out)
	
	
	

	1000
	Coffee break
	
	
	

	1015
	Secure from coffee break
	
	
	

	1000
	Reveille for late racks
	
	
	

	1200
	Noon meal
	
	
	

	1230
	Turn to ship’s work
	
	
	

	1445
	Set ‘Yoke’ / Sweepers
	
	
	

	1500
	Liberty
	
	
	

	2200
	Taps (unannounced)
	
	
	


G. Security Procedures:

     1.  In case you find a security safe open, the proper procedures for reporting the same is as follows:

          a.  Post a guard.

          b.  Notify the OOD.

          c.  Do not touch the safe or it’s contents.

          d.  Notify the custodian of the safe.

H.  Civil Arrest:

     1.  If arrested or detained by civilian authorities, a person shall communicate expeditiously with the OOD and state the facts concerning such arrest or detention.  The OOD shall relay the report received to the Executive Officer at the earliest practicable moment.

      2.  Only the Commanding Officer or his/her specifically designated representative shall have the authority to order any person attached to the ship into a detention status on board the ship, including simple restriction, arrest or even temporary physical restraint.  The degree of restraint imposed shall in every case be the minimum required to provide for the immediate safety of life, health, and property.  When the reason for detention is merely to ensure the presence of a person suspected or accused of an offense, rather than for the safety of life, health or property, either restriction to limits or arrest, enforced by a guard if necessary, should be imposed. 

I.  Emergency Loan: If you need a loan for emergency purposes contact your division supervisor or department head to discuss an interest-free loan from Coast Guard Mutual Assistance or a STURGEON BAY morale loan.

J.  Standards of Conduct for STURGEON BAY personnel: 

     1. You shall avoid any action which might result in or create the appearance of:

            a.  Using your position or rank for personal gain.

            b.  Giving preferential treatment to any person when conducting official Coast Guard business.

            c.  Impeding Coast Guard efficiency or economy when conducting Coast Guard business.

            d.  Losing your independence or impartiality when conducting Coast Guard business.  That is, you may

                 have no conflicts or interests.

            e.  Making a Coast Guard decision outside of your chain of command or not in accordance with applicable 

                 directives.

            f.  Using Coast Guard property for personal gain.

       2.  You are specifically prohibited from solicitation or accepting (directly or indirectly) any gift, gratuity, favor, entertainment, food, lodging, loan or other things of more than a nominal monetary value from a person who is doing business or attempting to do business with the Coast Guard.

       3.   Remember, your conduct in determining a conflict of interest will be judged from the point of view of a "member of the public”.  

K.  Commercial Solicitation:

       1.  The basic guidance here is that no person has the right to come aboard STURGEON BAY  to transact business as a matter of right.  Only the Commanding Officer can authorize commercial vendors, salesmen, businessmen aboard STURGEON BAY to sell/solicit/inquire.  Remember, you can not conduct business aboard STURGEON BAY nor can you authorize any person to do so.

L.  Military Civil Rights:

      1.  If you have or even think you have a military civil rights problem, see the Command Chief or Civil Rights Officer .  STURGEON BAY fully supports the Commandant’s policies concerning military civil rights.  The Human Relations Council meets once a quarter to discuss these matters.  You may participate in civil rights demonstrations as long as you don’t wear your uniform, are in a leave or liberty status, and do not actively participate in the organization or speech making activities of such demonstration.

M.  Indebtedness:

      1.  You are cautioned that the consequences of going into debt are extremely grave, beyond the consequences of being required to liquidate your debt.  Even if you do or do not declare bankruptcy, the Coast Guard may be required to initiate separation procedures on you for unsuitability for further service.

N.  Your rights as a Coast Guard member and as a STURGEON BAY crewmember:

      1.  You may contact either by phone or by mail the First District Command MasterChief  without permission from anyone in your chain of command. This is your right.

      2.  You may meet with STURGEON BAY’s Command Chief without permission from anyone in your chain of command.  This is your right.

      3.  You may contact the Master Chief Petty Officer of the Coast Guard in Headquarters (Washington DC) either by phone or mail without permission from anyone in your chain of command.  This is your right.

      4.  You may meet with the Commanding Officer or Executive Officer of STURGEON BAY anytime you request ... their doors are always open.  Remember, to do so, submit a Special Request Chit through your chain of command.  Even if disapproved by someone or everybody in your chain of command, the special request chit has to be forwarded to the next senior person.  No one can stop you from meeting with either the Commanding Officer or Executive Officer.  This is your right. (Article 6-12-1 of COMDTINST M5000.3). 

           * Chits are not necessary to attend XO’s request and complaint mast.

      5.  You may contact by phone or by letter your congressman without permission from anyone in your chain of command to discuss personal matters.  This is your right.  (Article 9-2-7, Coast Guard Regulations COMDTINST M5000.3).  You can not use the ship’s or Coast Guard letterhead for such letters.

      6.  You may contact either by phone or letter the First District Military Civil Rights Officer without permission from anyone in your chain of command.  This is your right.

      7.  You may meet with STURGEON BAY’s Military Civil Rights Officer, who is the XO,  without permission from anyone in your chain of command; nor do you have to submit a Special Request Chit.  This is your right.

      8.  Although you have these rights, it is in your best interest to USE THE CHAIN OF COMMAND and start at the lowest possible level.  There is rarely ever a case that can’t be handled starting at the supervisor level.

SECTION VI
INDOCTRINATION/FAMILIARIZATION MATERIAL

A.  Drills and Evolutions:

      1.  General: Drills and evolutions are the final phase of unit training.  This is the area in which all hands must pull together in a combined effort for the good of each other and/or the ship.  These events may be practice or real; in any case do your part as though they were real.  You may be the one in distress and you would want maximum effort from everyone else; to do the same for your shipmates is not too much to ask.  All-hands events are usually announced via the alarm system and/or the public address  (29MC) system.  However, YOU may be the first on scene and it will be your responsibility to pass the word.  Use the following information along with your watch, quarter and station bill (WQSB) assignments and on-station training to provide yourself with the complete picture.

      2.  Man Overboard:  Each person on board should know what to do if he/she falls overboard and should understand what action the ship will take to rescue the person in the water.  On the other hand, each person on board must know his/her responsibilities in the recovery of a shipmate.

           a.  The person sighting a person falling overboard shall:

                   (1) Yell, “Man overboard port/starboard side”

                   (2) Throw life rings, life jackets, or any floating gear over the side as near as possible to the person.

                   (3) Ensure the OOD is notified by the quickest means.

                   (4) Ensure that you or a crewmember keeps an eye on the person at all times and points to the person

                        with an extended arm.  This is extremely important for two reasons.  A person in the water is a

                        small object and difficult to find once you lose sight of him/her and secondly, your pointing arm

                        is a reference point for the conning officer to maneuver the ship for recovery.

      3.  General Emergency: General Emergency is a multi-purpose event.  It may be used for general emergencies or for wartime condition cruising.  It maintains the ship in a high condition of readiness and personnel accountability.  Your GQ assignment is posted on the WQSB.  GQ is usually sounded via the alarm system followed by specific announcements on the 29MC system.  When GQ is sounded, proceed to your assigned station on the double.  On the double means at a dog trot, not a dead run.

           a.  In manning GE stations, or for any emergency, follow prescribed traffic routes.  GO UP AND

                FORWARD ON THE STARBOARD SIDE, AFT AND DOWN ON THE PORT SIDE.  Following

                these routes is always important, especially at night.

           b.  Man your station and get equipment in operation.  Then don battle dress.  Always have collars and

                sleeves buttoned and trousers tucked in socks at GQ.  Topside personnel wear life jackets and helmets.

           c.  Eliminate missile hazards by securing all loose gear not in use.  Do not “shoot the breeze” on stations

                and particularly over the sound-powered phones.  Use sound-powered phones only for passing orders

                and instructions, or when authorized for drill purposes.

      4.  Fire and General Emergencies (Inport):  If a fire or any other emergency occurs inport, it is handled by the duty section’s general inport emergency team.  If you are aboard ship when this happens but not in the duty section or not assigned a specific job, proceed to the pier, muster with the OOD and stand by to render assistance if needed.

      5.  Collision: Collision is a highly critical event since it frequently involves not only flooding, but fire as well. When collision occurs, the collision alarm is sounded.  All hands will man their general emergency billets.  However, if you are at the scene of the collision, stay and render assistance until relieved by the repair party.  When relieved, proceed to your GE station.

      6.  Abandon Ship: When the word is passed “ Prepare to abandon ship” proceed to your abandon ship stations on the double.  Bring all equipment, supplies and whatever else you are responsible for to your abandon ship station. Obtain a gumby suit from box portside on the Boat Deck.  Insure that you know the location of and the proper method for donning your gumby.  Remove helmets.  Fall in rank, maintain silence and muster assigned personnel as quickly as possible.  All hands should be knowledgeable in the procedures for launching a life raft.  All hands should know location, distance and bearing to nearest land formation.

           a.  General procedures:

                (1) Proceed to your station quickly.  Muster in a military manner.

                (2) Don life jacket.

                (3) Wear hat, shoes and a full uniform.  Do not throw away your shoes unless you must swim a long 

                      distance.

                (4) Listen to the word passed.

                (5) If you break ZEBRA, reset it!

                (6) Remove all jewelry.

           b.  Releasing life raft:

                (1) To release the life raft, push the button on the hydrostatic release device or release  the pelican hook

                      on the cable that attaches the raft to the ship.  Once the life raft is in the  water pull on the sea

                      painter to inflate the raft.

                (2) Or allow the raft to sink with the ship.  At a depth of 15 FT water pressure will activate the

                      hydrostatic release device releasing the raft from the ship.  When the sea painter is extended to

                      50 ft the raft will automatically inflate.  The raft may be manually inflated by pulling on the sea

                      painter.

          c.  Leaving the ship

                (1) Enter the water on the windward side of the ship.  This will cause the ship and  debris to float away

                      from you.

               (2) Enter the water by climbing down ladders, hoses, lifelines or debarkation nets.  If forced to jump, leap

                     well clear of the ship feet first.

               (3) Once in the water swim away from the ship as rapidly as possible and proceed towards your life raft.

                     Tie yourself to your life raft while you wait to enter.  Assist shipmates into the raft.  Wounded

                      personnel take precedence.

               (4) When the life rafts are all clear of the ship, tie them together with their sea painters about 50 ft

                     apart.  Utilize the ship’s small boat to round up the rafts.

           d.  Water and food distribution

               (1) Each person is allotted 15 ounces of water per day.  Distribute the water in 4 ounce allotments four

                     times each day.  The canned water will last 2 days for 25 people.  One additional day of water can

                     be made from the desalting kit.  After this water is used additional water may be obtained by

                     catching rain water.  A rain catch funnel is attached to the canopy of the life raft.  Consume as much

                     water as you can, before entering the life raft.  It is easier to stay hydrated than to re-hydrate yourself.

                (2) Each person is allotted 1 pound of canned hard bread for the entire journey.  Each person should

                      ration their food allotment over five days.  Additional food may be obtained by using the fishing kit.

           e.  Crew survival

                (1) Immediately after boarding the raft:

                      (a) Search for survivors

                      (b) Salvage all floating equipment that may be useful

                      (c) Deploy sea anchor

                      (d) Check raft for proper inflation.  Bail out all water in the life raft.

                      (e) If in cold water,  inflate the floor immediately, put on exposure suit 

                      (if available), rig entrance cover and huddle together for warmth.

                      (f) To attract attention use:

 
DAY
NIGHT
 
MK124 Smoke/Flares
MK13 & 79 Flares


Signal Mirror 
Whistle


Mk79 Flares

B.  Damage Control:

      1.  Every day we sail, we are faced with many of the same dangers our forefathers faced when our Coast Guard first put to sea.  As it was in the past and will be in the future, our greatest hazard is fire, followed closely by flooding.  At sea there is no escape from these tragedies.  For this reason we must all know how to protect ourselves.  Although the damage control procedures and equipment used today are much more advanced than the ones used by our forefathers, we must also remember that with this same technology comes the potential for greater catastrophe. 

      2.  Whether or not the ship is in a wartime environment, we must all be ready for the unexpected.  In addition to the astonishing monetary cost, there is also the immeasurable cost of human lives and suffering.

      3.  Naval war damage reports have shown that if a damaged vessel survives the first 10 minutes, it will probably live to tell its tale.  This indicates that initial corrective action is vitally important.  What you do when you are the first on scene when a casualty occurs may very well determine the survival of  STURGEON BAY.

      4.  The SEOPs book is designed to help all hands become familiar with emergency equipment and procedures.  Learn it and retain it as though your life depended on it.  It does!

C.  Ship Familiarization:

      1.  It is necessary that you become familiar with the ship as quickly as possible.  In case of an emergency you will be expected to properly respond in the least amount of time possible.  Remember, your life is on the line!  Your responsibility for keeping the STURGEON BAY afloat and for the safety of your shipmates began when you first stepped aboard.  The following information covers some of the basics of ship familiarization.

           a.  Frames: Frames are numbered from the bow to stern.  Frame numbers are stenciled on the bulkheads.

                The frame number is a reference point of location fore and aft in the ship

           b.  Decks: Decks are numbered from the first full deck that runs from the bow to the stern.  The first full

                deck is known as the main deck and is numbered “1".  Decks above the main deck are referred to as

                 levels and are numbered 01, 02, 03 etc, from the first deck above the main deck on up.  Decks below

                 the main deck are numbered 2, 3, 4, etc.  From the first deck below the main deck on down.  For the

                 purposes of numbering, incomplete decks below the main deck are known as platforms and are

                 numbered as decks.  The deck number is the reference of the vertical location within the ship.

           c.  Location with respect to the centerline: Compartments, valves, watertight fittings, and other numbered

                items ending with the number 0 are all located on the centerline of the ship.  Those ending in even

                numbers such as 2, 4, 6, etc are to port of the ship’s centerline.  The first item to port would end with 2.

                If there is another item of the same type outboard of the first (such as two valves) the second item from

                the centerline would end with a 4.  This is only if both valves are on the same frame and deck.  If the

                items were on the starboard side of the centerline the numbers would end with an odd number

                (1,3, 5, etc). 

            d.  Compartment Numbers: If you were directed to take a piece of equipment to  compartment 3-32-0-E

                 where would you take it?  The first number, 3, indicates the deck number.  In this case it is the second

                 deck below the main deck.  The second number, 32, indicates the forward most frame number of the 

                 compartment.  The last number, 0, indicates that this compartment is the

                 centerline of the ship.  The letter E indicates the compartment use.  In this case E means Engineering

                 space.  When you put all the information together and follow each number, you will find that you

                 brought the equipment to the crew’s lounge.  Using this information you have gained about the

                 compartment numbering system, complete the following exercise and return the sheet to the DCA

                 for correction.

Using the compartment numbers provided, locate the compartments they represent.  In he columns, list the compartment name and the frame numbers of the forward and after bulkheads.

Compartment
Compartment Name
FWD Frame
AFT Frame
2-19-0-E
_____________________
_________
________

1-58-0-C
_____________________
_________
________

01-34-2-L
_____________________
_________
________

4-9-0-A
_____________________
_________
________

4-61-0-E
_____________________
_________
________

01-22-0-C
_____________________
_________
________

Using the same numbering system, locate the following watertight closures.  List the damage control classification of the fitting, the compartment names and numbers that are joined by the closure.

Closure #
DC Class
Compartment Name
Number 

2-19-0
_______
_____________________
___________

2-32-1
_______
_____________________
___________

2-76-1
_______
_____________________
___________

1-62-1
_______
_____________________
___________

1-58-1
_______
_____________________
___________

      2.  DC Equipment Capabilities:

           a.  P-100 Mod 1:
100 gpm @ 83 psi (Suction lift 16-20 ft) 1 gas can = 2 Hr 45 min

           b.  Fire Pumps:
One pump online = 500 gpm @ 150 psi

 
Two pumps online = 1000 gpm @ 150 psi

           c.  Electrical Submersible Pump:
140 gpm @ 70 ft static head

       
180 gpm @ 50 ft static head

           d.  P-1 Pump:
100 gpm

           e.  Portable PKP:
10 lb = 19 ft range for 10 sec

 
18 lb = 19 ft range for 18 sec

 
27 lb = 21 ft range for 27 sec

           f.  Portable CO2:
4-6 ft range for 40-45 sec

           g.  Red Devil Blower:
500 cfm w/ 200 ft 8" hose, 110 vac

           h.  Ram Fan
2000 cfm @ 95psi, water

           i.  AFFF:
Mix 97% water to 3% AFFF; 1 can = 60-90 sec

           j. Emergency Cutting Outfit:
30 min

           k.  OBA Canister:
Set timer for 60 min then back to 30 .

D.  Material Conditions

     1.  All fittings, valves, vents, doors, hatches, scuttles, port light, electrical panels, etc, have material conditions of readiness closure markings.  These markings are as follows:

           a. X (X-RAY) This is the minimum watertight integrity and is only set inport when most of the crew is up

               and about, such as during working hours.  When condition X-RAY is set, you cannot open anything

               designated “X” without permission from the OOD.  Those fittings must be logged open and closed in

               the DC closure log.

           b. X (Circle X-RAY) When XRAY is set, these may be opened to pass through without first obtaining 

               permission from the OOD, and they must be dogged securely behind you.  

           c. Y (YOKE) This is the second best watertight integrity protection, and it is set during normal steaming 

                underway and after liberty hours inport.  When YOKE is set you cannot open any X or Y fittings

                without permission of the OOD and it must be logged in the DC closure log.

           d. Y (Circle YOKE)   When YOKE is set, these may be opened under the same condition as

                (Circle X-RAY).

           e.  Z (ZEBRA) This is your best watertight integrity and is set in times when danger is imminent (i.e. GQ).

                When ZEBRA is set, all X, Y, and Z fittings are secured.  Permission to break a fitting must come

                from the DCA in the repair locker.

           f.  Z (DOG ZEBRA) This condition is set when the ship is operating at night in a darkened ship mode.

               ZEBRA cannot be broken without permission of the OOD.

           g.  Z (CIRCLE ZEBRA) This is a relaxed Z for purposes of messing and sanitary needs. Z can only be 

                authorized by the Commanding Officer and any Z opened must be guarded for immediate closure. 

           h. W (WILLIAM) These fittings are always open for the Normal operation of the ship.  

           i.  W (CIRCLE WILLIAM) These are closed for NBC defense.  These are the ventilation closures.

E.  The DC Closure Log:

      1.  The DC closure log is a required log for all ships; it provides you with a listing of all DC closures that are open in violation to the current material condition.  Obviously, it is crucial that the DC closure log be properly maintained.  Now where do you come in?  It is your responsibility to report any modifications to the material condition of readiness, and make sure that they are placed in the log.  When you report a discrepancy, you must give the        following information:

           a.  The name, rate and division of the person who is requesting the violation (open/close).

           b.  The type of the fitting (QAWTD., QAWTH, Valve, etc)

           c.  The number of the fitting (2-11-1, etc)

           d.  The classification of the fitting (X, Y, Z)

           e.  The date/time fittings were opened or closed and later returned to proper classification.

           f.  The estimated time the fitting was opened or closed.

           g.  The person granting permission.

      2.  Inport, the log is maintained on the quarterdeck.  At sea, the log is normally maintained on the bridge and during GE, the log is moved to the repair locker and maintained by the DCA.  According to where the log is maintained, the OOD or the DCA will approve the modification.  Therefore ... it is incorrect procedure to open fittings and then let the DCA or OOD know about it; you must first get permission and then open or close the fitting.

      3.  Proper use of the DC closure log cannot be over-emphasized.  Only through meticulously logging each exception to the material condition is it possible to know the status of our watertight integrity.  It’s too late when you lose a vital compartment to flooding. 

SECTION VII
INPORT WATCHSTANDER

QUALIFICATION CHECK SHEET

This PQS must be completed within 14 days of reporting aboard STURGEON BAY.  This PQS is designed to ensure all personnel are qualified to stand any and all fire, flooding, and rescue and assistance billets and possess the required general knowledge.  Use STURGEON BAY’s Organization and Regulations Manual, Coast Guardsman Manual, and other assigned books.  While this PQS is demanding, it will benefit you by getting you to know the crew and learn about STURGEON BAY.


Qualified


Watchstander
FUNDAMENTALS
Signature & Date

101 CUTTER ORGINATION

1. State Inport watch Chain of Command?
____________________

2. What is purpose of Inport duty section?
____________________

3. When do you call the OOD?
____________________

4. Read the Ship’s Organization and Regulations Manual (SORM)
____________________

5. What are the ship’s:

a. Landline phone numbers
____________________

b. Landline fax number
____________________

c. Cellular phone number
____________________

d. Cellular fax number
____________________

102 WATCHSTANDING PRICIPLES

1. What is the DC Closure log?
____________________

2. When should the DC Closure log be filled out?
____________________

3. Explain “Material Condition” from least to most secure.
____________________

4. What are the ship’s characteristics (i.e. length, height, width, draft)
____________________

5. Discuss normal daily Inport entries in the smooth log on each watch.
____________________

6. Discuss often used Inport entries in the smooth log.
____________________

7. How often is weather taken?
____________________

8. When is the wet bulb higher than the dry bulb?
____________________

9. What weather symbols are used in relation to tenths of clouds?
____________________

10. When are draft readings taken?
____________________

11. How do you read drafts?
____________________

12. How do you energize ship’s lights
____________________

13. What is the purpose of clean-up bill?
____________________

14. When should clean-ups be done by duty section?
____________________

15. How often are rounds made?
____________________

16. What should you look for on a round?
____________________

17. What do you do if you find a safe open?
____________________

18. Discuss ship’s statuses.
____________________

19. When do we normally shift status’
____________________

20. Discuss visitation policy.
____________________

21. Discuss telephone policy.
____________________

22. How do you use the intercom?
____________________

23. Who may receive personal phones calls during working hours?
____________________

24. What information may be given out on a phone?
____________________

25. What is FOIA and the Privacy Act
____________________

26. What do you do if the CO is not available for a phone call?
____________________

27. What do you do if an individual is not available for a phone call?
____________________

28. What can you do on watch if you have completed cleanups?
____________________

29. What can you do on duty days when not on watch?
____________________

30. When can YOU receive personal phone calls?
____________________

31. Who may use the ship’s vehicle?
____________________

32. What type of gas SHALL you use?
____________________

103 CUSTOM COURTESIES, & HONORS

1. What is the proper way to render honors to the CO?
____________________

2. What is the Third Substitute?
____________________

3. How do you ‘pipe’ an officer or chief for phone call?
____________________

4. How do you ‘pipe’ E-6 and below?
____________________

5. How do you ‘pipe’ an officer or chief to an area?
____________________

6. How do you ‘pipe’ E-6 and below to an area?
____________________

7. Who are the CO’s/OinC’s of: 
____________________

a. KATHERINE WALKER
____________________

b. PENOBSCOT BAY
____________________

c. HAWSER
____________________

d. LINE
____________________

e. ANT New York
____________________

8. Which one is SOPA?
____________________

9. Who is ACTNY?
____________________

10. When are salutes rendered to the CO? 
____________________

11. When are salutes rendered to all other officers? 
____________________

12. When is colors executed in the evenings? 
____________________

13. When is colors executed in the morning? 
____________________

14. What is the proper pipe for colors? 
____________________

15. Explain half-masting procedures in morning and evening colors. 
____________________

16. When are Holiday colors flown? 
____________________

17. What is the custom for entering the cabin or a stateroom? 
____________________

104 DECK SEAMANSHIP

1. What safety gear is needed for handling lines? 
____________________

2. How do you ‘dip the eye’ of a mooring line? 
____________________

3. What do you look for when checking mooring lines? 
____________________

4. Explain numbering sequence of mooring lines.
____________________

5. Explain ‘Storm lines’.
____________________

6. How are fenders properly rigged?
____________________

7. How often are rounds made on small boat when tied to ship or pier?
____________________

8. What do you look for when small boat is in the water?
____________________

9. How would you launch the life rafts?
____________________

10. Define ‘Missile Hazards’.
____________________

11. Where are restricted areas onboard?
____________________

12. What areas are closed during public tours?
____________________

105 MEDICAL EMERGENCIES

1.  Explain ‘First Aid’? 
____________________

2. Where is the ‘First Aid/Medical locker’?
____________________

3. Who is the Medical Officer onboard?
____________________

4. Who is the EMT onboard?
____________________

5. Discuss how to administer CPR.
____________________

6. What are the methods to stop bleeding?
____________________

7. What do you do if a shipmate returns drunk?
____________________

8. Where do you go for a medical emergency?
____________________

9. Where do you go for a medical non-emergency?
____________________

10. Who should be notified for any personnel casualties?
____________________

11. How does the American Red Cross assist the Coast Guard?
____________________

106 SAFETY

1. Explain Electrical safety?
____________________

2. Who is the Electrical safety officer?
____________________

3. What is a ‘Danger’ tag?
____________________

4. What is a ‘Caution’ tag?
____________________

5. What is a MSDS?
____________________

6. List some items that require MSDS’s.
____________________

7. What is Hot Work?
____________________

8. Who is the Gas-Free engineer?
____________________

9. What must be done prior to enter a void?
____________________

10. Where is the DC Locker?
____________________

11. What are the phone numbers for emergency?
____________________

12. What is the course of action for a bomb threat?
____________________

13. What should you do for a personnel casualty?
____________________

14. What ‘pipes’ and flags are required for:

a. Man working Aloft
____________________

b. Man working over the side
____________________

c. Divers
____________________

d. Fueling Operations
____________________

SYSTEMS AND EQUIPMENT

201 ALARM SYSTEMS

1. Where are the following alarm panels

a. Fire/Smoke
____________________

b. Flooding
____________________

c. General
____________________

d. Collision
____________________

e. Machinery Space
____________________

f. Potable Water
____________________

g. Sewage
____________________

h. Engine Room alarms
____________________

2. Describe what each alarm sounds like.
____________________

3. When would each alarm be activated?
____________________

4. Will each alarm work if power is lost?
____________________

202 SHIP’S SERVICE DEISEL GENERATOR (SSDG)

1. Explain ‘Light off’ procedures
____________________

2. Explain how to secure SSDG in a normal shut down.
____________________

3. How can you secure SSDG in an emergency?
____________________

4. Complete a round while the SSDG is on-line.
____________________

5. With a qualified U/W EOW or Oiler, ‘light off’ a SSDG.
____________________

203 BOILERS (In Season Only)

1. With a qualified U/W EOW or Oiler, ‘light off’ Boiler.
____________________

2. How do you secure Boiler normally?
____________________

3. How do you secure Boiler in an emergency?
____________________

4. Complete a round while Boiler is on-line.
____________________

204 AIR CONDITIONING UNIT (In Season Only)

1. With a qualified U/W EOW or Oiler, ‘light off’ ACU.
____________________

2. How do you secure ACU normally?
____________________

3. How do you secure ACU in an emergency?
____________________

4. Complete a round while ACU is on-line.
____________________

FIRE FIGHTING SYSTEMS

301 FIREMAIN

1. Draw out the Firemain system indicating the following:
____________________

a. Direction of flow
(U/W EOW signature only)

b. Where firepumps are located

c. Gallons per minute

d. All fire stations

e. All cut-out valves

f. All drain valves and where they drain to

g. Pressure gauges and meters.

2. How can you energize the system?
____________________

3. What is ‘Winterization’?
____________________

302 AQUEOUS FILM FORMING FOAM (AFFF)

1. Draw out the AFFF system indicating the following:
____________________

a. Direction of flow
(U/W EOW signature only)

b. Location of outlets

c. All cutout valves

2. How do you energize the system?
____________________

3. How do you align valves for the following:

a. Engine room
____________________

b. Aux II
____________________

c. Aux I fire station
____________________

d. Aft hose stations
____________________

4. How many gallons does the tank hold?
____________________

5. How long a dump would you use to ‘flood’ the bilges?
____________________

303 INSTALLED CO2
1. How do you energize the system?
____________________

2. What space has the system?
____________________

3. What precautions must you take prior to energizing CO2?
____________________

4. How do you know if the systems was activated?
____________________


Qualified


Inport OOD
PRACTICAL FACTORS
Signature & Date

401 FIREFIGHTING & PERSONAL PROTECTIVE EQUIPMENT

1.  Know location of and don an FFE and an OBA in 4 minutes or less.
____________________

2. Know location of and rig and operate a P-250.
____________________

3. Know location of and rig and operate an electric submersible pump.
____________________

4. Know location of PKP’s and demonstrate the ability to use one.
____________________

5. Know location of CO2’s and demonstrate the ability to use one.
____________________

6. Know location of PFD’s and demonstrate proper wear.
____________________

7. Know location of EEBD’s and demonstrate ability to use one.
____________________

8. Know each class of fire and best agent for extinguishing.
____________________

DUTY DAYS

MINIMIUM 5 DAYS DUTY


OOD Signature/Date
OOD Signature/Date
OOD Signature/Date

DAY 1:
DAY 4:
DAY 7:

DAY 2: 
DAY 5:
DAY 8:

DAY 3: 
DAY 6:
DAY 9:

3
2

