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U.S. Department of Commandart 20000¢
Homeland Security United States Coast Guaret 30000000C

XN Phane: 0000)000000¢
United States Emait XX000K@uscgmi

Coast Guard ST

Month day, 20X

MEMORANDUM
From:  (Name, Command, Directorate, etc.)
To:  CG-1214

Subj NOMINATION FOR CIVILIAN OF THE YEAR, 200, FOR
(Nominee Narme)

Please check one: ___ Senior Level __ Mid-Level ___ Tunior Level
Ref:  Coast Guard Civilian Awards Manual, COMDTINST M12451.1B

1. Thereby nominate (nominee name, title, series, grade and command);for the Civilian of the
Year, 20KX. (include a sentence with total # of years of Federal Civilian service and with #of
years served specifically with the U.S. Coast Guard.)

2. (Brief statement of current duties.)

3. (Brief biographical emplayment hisiory)

4. (Alisting of significant honors and avards received).

5. (Narrative showing cléarly how the criteria for the award has been met with specific fucts and
examples.)

- Document should not exceed two pages -
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COAST GUARD AWARD RECOMMENDATION

1. RECOMMENDED AWARD

Civilian of the Year, 2014,

2. PERIOD BEING RECOGNIZED (DATES INCLUSIVE)
01JAN2014-31DEC2014

Junior Level
3B."0" DEVICE

ves [ no [ nm

3A. INDICATE IF SUBSEQUENT AWARD
{FIRST, SECOND, THIRD, ETC.)

N/A

PERSONAL AWARD INFORMATION

(FOR CIVILIAN AWARDS COMPLETE SECTION 14 ALSQO)

4. NAME (LAST, FIRST, MI)
DOE, JOHN J.

10. ES%\#)OUS AWARDS EARNED DURING PERIOD BEING RECOGNIZED (ATTACH

Special Act Award

5.EMPLID
N/A

11. PRESENT DUTY STATION (AUX: DIVISION/FLOTILLA)

Surface Forces Logistics Center

6. BRANCH OF SERVICE 7. STATUS

AUXILIARY CIVILIAN REGULAR RESERVE
UscaG ] [x] [ 1

12. NEW DUTY STATION (HOME ADDRESS IF SEPARATION ANTICIPATED)
N/A

|8. GRADE/RANK (FOR CIVILIANS: POSITION TITLE, SERIES, AND GRADE) (AUX:
POSITION TITLE)

Marine Transportation Specialist, 2101-GS-09

13, OTHER PERSONNEL RECOMMENDED FOR SAME ACTION AND AWARD
RECOMMENDED

|9A. PRESENTATION DATE 9B. RETIREMENT

N/A YES [ no  [X]

N/A

14. FOR CIVILIAN RECOMMENDATIONS ONLY

14A. PREVIOUS AWARDS DURING PAST 3 YEARS

14B RECOMMENDED AMOUNT OF AWARD (IF APPLICABLE)

Secretary's Award for Excellence; N/A
Commander's Award for Civilian Service 14C. RECOMMENDED AMOUNT OF TIME OFF (IF APPLICABLE)
N/A

UNIT/TEAM AWARD INFORMATION

15. NAME OF UNIT/TEAM

N/A

16. LOCATION OF UNIT/TEAM AT TIME OF ACTION

N/A

STATUS, AND PRESENT DUTY STATION.

N/A

17. LIST OF UNIT/TEAM PERSONNEL RECOMMENDED FOR AWARD (USE ADDITIONAL PAGE OR ATTACH ROSTER IF NECESSARY). PROVIDE NAME, SSN, GRADE/RATE,

18. NAME, GRADE, TITLE OF ORIGINATOR PHONE NO: SIGNATURE DATE
HARRY H. HOPEFUL, CAPT (222) 222-2222
19. FORWARDING ENDORSEMENTS BY VIA ADDRESSEE(S). ATTACH ADDITIONAL SHEETS AS NECESSARY.
VIA COMMAND RECOMMENDED AWARD “0" DEVICE SIGNATURE, GRADE, TITLE DATE
i gurtf:ace Forces Logistics SEO¥, 2214,l [] ves NG
enter unior Leve 01/07/15
Chair, Civilian Awards
2. L YES [X|NO
Review Board O
3 O Yes [gNe
20. DISPOSITION BY AWARDING AUTHORITY
AWARD APPROVED Q" DEVICE EXTRAORDINARY HEROISM APPROVED SIGNATURE, GRADE, TITLE DATE
O ves [Jwo [ ves [no [ nm
Reserved for CG Cmdt

21. SUMMARY OF ACTION:

CITATION IF APPLICABLE.

ATTACH A SEPARATE SHEET, IN NARRATIVE OR BULLET STYLE, TO MORE EFFECTIVELY CONVEY ACTION. AT A MINIMUM, MUST ADDRESS THE
FOLLOWING QUESTIONS: (1) WHAT WAS THE SPECIFIC ACT/SERVICE PERFORMED? (2) WHERE AND WHEN DID THE ACTION/SERVICE HAPPEN? (3)
WHAT WAS THE VALUE/EFFECT OF THE MEMBERS' CONTRIBUTION? (SEE COMDTINST M1650.25 (SERIES))

FOR CIVILIAN AWARDS: SHOULD NOT EXCEED THREE PAGES: SEE COMDTINST M12451.1

(SERIES) FOR GUIDANCE ON SPECIFIC AWARDS.

U.S. DEPT.OEHOMELAND SECURITYUSCGCG-1650{Rev.[06-04)
SUPERSEDES OPNAYV 1650/3





