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	PURPOSE:  This report tracks the cost documentation by project for the natural resource damage (NRD) claim described below during the previous reporting period.  It helps satisfy the NPFC’s reporting requirements for NRD claims and initiates funded by the Oil Spill Liability Trust Fund (OSLTF).
INSTRUCTIONS:  The Federal Lead Administrative Trustee (FLAT) must complete the report for each study or project for the past reporting period.  Non-shaded fields are automatically updated using the buttons at the top: [image: image2.png]P add New Project



 creates a page for each project/study, [image: image3.png]M Calculate Fields



  automatically updates all fields, and [image: image4.png]£\ Start New Quarter



 recalculates totals to prepare a report for the next quarter.  (If you don’t see the buttons, select View > Toolbars > NRD Claims Progress Report.)  Once finished, attach all appropriate cost documentation and mail the signed package to National Pollution Funds Center (Cn), Suite 700, 4200 Wilson Blvd., Arlington, VA  22203-1804.

	Claim #/Incident Name
	     
	Date Prepared
	     

	Reporting Period
	     
	Quarter
	1

	NRD Claims Cost Summary

	Fill out the costs and other information on each project on the following pages; then click on [image: image5.png]M Calculate Fields



 to update the table. 

· If NPFC has already provided funding, this table tracks actual costs against the determination amount and any contingency funding.
· If you are tracking costs in anticipation of submitting a claim to the RP or NPFC, you may allocate a budget to each project in the following pages and use the Funding Remaining fields to help track your progress.  Alternately, you may leave the Allocation fields set at $0; in which case, you need only use the Cost fields.
	Total Allocation

$0.00
Total Cost
$0.00
Previous Quarters
$0.00
This Quarter
$0.00
Total Funding Remaining
$0.00
Total Returned To OSLTF
$0.00
Federal Agencies:  Attach SF1081 form to return unused funds


	Executive Summary


	Briefly describe the overall progress towards completion of the plan; note that each project has its own progress report for more detailed information.

	     

	     


	The following projects have been completed:
	None

	Certification

	Progress Report Certified by
Lead Administrative Trustee (LAT) 
	
	
	
	

	
	(Signature)
	
	(Date)
	

	Printed/Typed Name and Title
	     


	Study/Project #1 for Quarter 1 (Reporting Period      )

	Complete each section below for a specific project.  To add a new project, click on [image: image6.png]P add New Project



.
Basic Information

Study/Project Name

     
Study/Project Objective

     
Cost Summary for Study/Project
List all costs for the quarter on the left, and enter any prior costs in the Previous Quarters field on the right.  If you are tracking costs against a budget (either your own or NPFC’s determination), also enter the Project Allocation.  To update the remaining fields, click on [image: image7.png]M Calculate Fields



.  
Attach all supporting documentation.
Cost This Quarter

Labor

$0.00
Travel

$0.00
Contracts

$0.00
Purchases/Expendables

$0.00
Government Equipment

$0.00
Total Cost
$0.00
Study/Project Funding
Project Allocation
$0.00
Total Project Cost

$0.00
Previous Quarters

$0.00
This Quarter

$0.00
Remaining Project Funding

$0.00
     
Study/Project Progress
Describe your progress on this project.  Please describe 1) the status of the project, 2) any problems you have encountered and how you resolved them, and 3) the timeline of the project, including percentage completed and anticipated completion date.
     
 FORMCHECKBOX 
  Project Completed     

Quarter Completed

     
Returned to OSLTF

$0.00 



