APPLICATION TO MAKE VOLUNTARY CONTRIBUTION (1) Type orprint in ink.

¢
CSHS L. . . (2) Answerall the questions.
—— Civil Service Retirement System

Retirement System
1. Name(Last, first,middle) 2. Dateof birth (mm/dd/yyyy) 3. SocialSecurityNumber

4. AddresgdNumber street, city, state, andlP code) 5. Listall other namegouhave usedinclude maiden namef applicable.)

D h ivili ideri hich . - . .
6a. Do youhave any civilian governmgnt servidaring whic YeS—p. |6b. Have youmade adeposit to the CiviService Retiremerand Yes
no Civil ServiceRetirement deductions wetaken fromyour N . . ;
No Disability Fundto coverthis non-deductioservice? No
salary?
7a.D h i i hichCivil ice Retire- . - . .
a boyouhave any servicduring whichCivil Service Retire Y€S ey |7b. Have youmade aedeposit to th€ivil Service Retiremerand Yes
ment deductiong/eretaken fromyour salaryand later Disability Fund d the amount refunded {@u?
refunded tojou? No Yy - No
8a. Have youever madevoluntary contributiongnd latereceived Y€S ey |8h. Have yousince been separated frahe governmenservice for Yes
arefundof them? NO a periodof morethan 3calendadays? NO

Agency Certification
| certify that the applicant is an employee 6the agencyshownbelow, isin a position
subject to the Civil Service Retirement System, and has answered questimcorrectly, |

Agency address Signature

If your answer to questior6b, 7b, or 8b is "No", do not file this application.
See the attached information.

| hereby apply to make voluntary contributiongte Civil Service Retiremerand
Disability Fund. I am employed n a positionsubject tahe Civil Service Retiremept
System ol an am applicant forretirement under the CivBervice Retirement Official title
System.| haveread the information on the attached page.

Telephone number

Applicant's signaturéDo not print) Date Date

( )

Privacy Act Statement

Title 5, U.S.Code, Chapter 8Zivil Service Retiremerauthorizes thasolicitation d thisinformation. The datayoufurnish will be used to identify recorgsoperly associated witlis application,
to obtain additional information if necessary, and to deterihip@u are eligible tanakevoluntary contributionso the Civil Service Retirement and Disability Funthis informationmay ke shared
and s subject to verification, via papeglectronic media, or through tliseof computer matching programs, with nation&ts,local or other charitabler social security administrative agencies
determine and issue benefits under thedgrams or to report income fax purposeslt mayalso be shared and verified; rroted abovewith law enforcemenagencies when theyre investigating
aviolation or potential violationfathe civil or criminal law. PublicLaw 104-134(April 26, 1996) requires thany persomoing business with the Fedegavernment furnisla Social Security
Number @ taxidentification number.This isanamendmentdtitle 31, Section 7701.

You needo read the attached informatisa thatyou understand theffect & making voluntary contributionsAsk your personnel officéf youareemployedand need mormformation. If a

personnel officeés notavailable, contadhe Office of PersonneManagemenét the addresgiven or call 1-888-767-673&or local Washington, DC, calldjal 202-606-0500.
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U.S. Office of Personnel Management See the Attached Information Sheet
CSRS andrERSHandbook for Personnahd Payroll Offices NSN 7540-00-634-4253
TheJanuary 199&dition is still usable.

—



Information Regarding Voluntary Contributions
Civil Service Retirement System

Filing Your Application

If you are aremployee, younust submit theompleted

form to your agency personnel officélhey will complete
theagencycertification box and forward your application to
the Office of Personnel Managemeittyouare already
separated for retiremeahdarewaiting foryour retirement
application  be approved, no agencgtrtification is
needed.Sendyour application o:

U.S. Office of Personnel Management
Retirement OperatiorSenter

PO Box 45

Boyers, PA 16017-0045

Do not senciny paymentvith this application; if you do, it
will be returned. OPMwill sendfull instructions on howvio
make contributionsnce your applicationis accepted.

Definition

Voluntary contributions areptionalpayments mad®the
Civil Service Retirement and Disability Fufat thepur-
chase of additional annuity getirement.

Who May Make Voluntary Contributions

Active employeesovered under the Civil Service Retire-
ment SystenfCSRS) orretiredemployees whosapplica-
tions forCSRS retiremerdrebeing adjudicated mayake
voluntary contributions, provided the ApplicatianMake
Voluntary Contributions, 52804, has &en approvebty
OPM. No monieswill be accepted until theF22804 &
approved.OPMwill not approvean applicationfrom any-
one whogalthoughotherwise eligible(1) has notleposited
amounts covering adlivilian service performed kthe
applicant or (2) has previoudlgceived aefundof volun-
tary contributionsunless theapplicant was separated for
more tharB calendadaysandwas agairemployedm a
position subject tthe CSRS aftethe refund wagaid.
Note thatemployees covered/hor retiring underte
Federal employeeRetirement SystefFERS) are at
eligible o make voluntargontributions. An employee who
transfers from CSR®tERSmay not make additional
contributions to | existing voluntary contributions account.
However, the accountill continue b earninterest a
explained below.

How to Make Voluntary Contributions

Aslongas youareeligible, you may make voluntappntri-
butions @regular intervals owhenever yowvish. They
cannot be deductdtbm your salary. However after your
account is establishe@®PM will send youinformation
abouthow © have payments deducted frowuy account &
abank @ credit union.Each paymenmnust be irmultiples
of $25 (i.e.,$50, $75, $100, etc.Once yourapplication is
accepted, you wilbe assignedreaccount number andRM
will provide youwith instructionsfor making payments.

You may make/oluntary contributionstaany timeafter
OPM natifies youthat youhave & account and beforeoy
apply for arefund @ notify OPM that you want tpurchase
additional annuity.

Limit on Contributions

Your totalcontributions cannot beore tharllO percent 6
the totalof your basicivilian salaryreceived a of thedate
any contributions made. you cannot makeontributions
based o anticipated futurearnings.OPM will compute
your limitation whenyouretire @ closeout your account.
We will accepthe contributions you make; howeveten
you retire @ closeout your account, any amount found to
be in excess ofaur limit will be refunded, without interest.

Refund of Contributions

You mayapply for and be paid@fund of all (not just a
part) d your voluntary contributions plusarned interestta
any timebefore you retire and receiaeditional annuity.
Please notéhat youwill not receiventerest on the amount
of your deposits that excedte 10 percent limitation.flyou
arepaid such aefund, your account idosed. You cannot
openanother accountragain make&oluntary contributions
unless you areeparated fomore thar8 calendadaysand
arethen reemployedh a positionsubject to CSRS.

Interest

Your voluntary contributions account earns interéstrate
of 3 percent gyear through Decemb@&d., 1984. Thereatfter,
your account earns interesteerateequal to the average
yield earnedy new investmentpurchased by the Civil
Service Retiremerand Disability Fund during the preced-
ing fiscalyear. Interest beging accrue othedate your
voluntary contributions ardeposited in youaccount.
Interest § compoundeannually on Decemb&l of each
year. This interests notsubject to Federahcometax until
it is paid to you.

As ageneal rule, your voluntary contributions stegrning
interest on the earliest of the followidgtes: (1) thedate
OPM authorizepayment of aefund of your voluntary
contributions(2) thedate youseparate fronrederal
service; o (3) the date you transféo a position not subject
to CSRS(or FERS). Sole exceptionif you separatdérom
Federal service with entitlemeiota deferred annuity
commencing tage @ and do not elect sefund of volun-
tary contributionsinterest willcontinue ¢ accrue to your
annuitycommencinglate (62nd birthday)royour death,
whichever § earlier. (Note: In thecaseof a separated
employee wittitle to a deferred annuity wheeceives a
refund of voluntary contributions either before pafter
reaching age ®-- the generalule applies and nimterest is
payable for the time beyond the dafdis or herseparation
from service.)
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At Retirement

You may elect aefund of your voluntary contributions,
plus interest, oyoumaypurchase additionannuity. The
amount of additional annuity purchased with yeolun-
tary contributions and interest depeng®nyour age aithe
time youretireand,once fixed, it does not changesgou
grow older. If you retire dage % or younger and do not
elect asurvivor's voluntary contributions annuity benefit,
each $10@o your creditwill purchase $ ayear of addi-
tional annuity. This additional annuity increases by 20
cents foreach full year you arever 5 whenyouretire.
Thus ifyouretireat age60, each $10Qvill purchase $a
year of additional annuitytage62, $8.40 ayear;andat
age70, $10 ayear. The additionabnnuityis payable for &
long & you stay retired.Cost-of-living adjustmentare rot
applied b the additional annuity.

When you retire and ele¢b purchase additional annuity,
you mayelectto share your additionannuity withyour
spouse pany other personlf you do, yourown additional
annuity willbe reducednd, & your death, thperson pu
named will ke paidhalf your additional annuity fahe rest
of his a her life. The reduction in your additional annuity
will depend on the difference ageshetween yowand he
person you name.

Death After Retirement

Any voluntary contributions interest nopaidin the form
of additionalannuity b youor to your namedsurvivorwill
be refunded in lump sum.

Federal Taxation d Voluntary Contributions

If you take aefund of voluntary contributions, any accrued
interestis taxable irtheyear youreceive paymentAlso, if
you receivehe refund before yoattain age9-1/2 ,the
interest portion of the refund subject a an additional D
percent early distributiotax. However, the following
situations ar@xceptions tahis 10 percent tax:

1. payments on account of disabil{igs dfined ly the
Internal Revenu&ervice Code);

2. monthly additionahnnuitypaymentslected athetime
of retiremen{rather than &ump sumpayment of the
Voluntary Contributions account);

3. payments afteseparatiorirom service during pafter
the yeaiin which youattain agebb.

To determinavhetherthe 10 percentax appliesyou should
get Formb5329(and instructions) from your local Internal
Revenueservice office. The interest portion of the refund
would ke eligible for rollovertreatmentf you elect arefund
at retirement.If you electto receivean additionalannuity
as aresult of your voluntary contributions vifill be taxed
under the "General RulePlease refer ttRS Publication
721, "Tax Guided U.S. Civil Service Benefitsfor further
information. Payments t@urvivorsare notsubjectto the

10 percentax.

Detach this Information Sheet andKeep It for Future Reference.
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