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UNIT INFORMATION

DATE SHEET FILLED OUT:  13 JUL2010   Southern Atlantic Area  D7                   		

UNIT NAME:  USCGC REEF SHARK (WPB 87371)
 
PERSONAL MAILING ADDRESS:		(Your Name)
						USCGC REEF SHARK (WPB 87371)
						5 Calle La Puntilla Final
						San Juan, PR 00901

COMMERCIAL PHONE # (787) 729-4387  or (787) 539-3675			
(787) 529-3457 (Commanding Officer)
(787) 529-3322 (Executive Petty Officer)
(787) 289-2047 (Sector San Juan Main number)

UNIT MISSIONS:  Homeland Security, Search and Rescue, Law Enforcement, Alien Migration Interdiction.

TYPICAL SA/SN JOB ASSIGNMENT:  Cutter Maintenance, Inport OOD, CMOW (navigation, logs, engineering rounds, anchor watch, etc.), Small Boat Crewman, boarding team member.  If you’re an SA/SN expect to do inport maintenance and break-in as an ood, standing 1 in 3 until qualified.  Underway, you’ll break-in CMOW standing 4 hours on and 8 hours off.  

TYPICAL FA/FN JOB ASSIGNMENT:  Cutter Maintenance, Inport OOD, CMOW (navigation, logs, engineering rounds, anchor watch, etc.).  As an FA/FN expect to do inport maintenance and break-in as an ood, standing 1 in 3 until qualified.  Underway, you’ll break-in CMOW standing 4 hours on and 8 hours off.  

INPORT WATCH TYPE AND DUTY ROTATION FOR SA/SN & FA/FN:  One day of duty every 3 days (1-in-3)

SPECIAL PROCEDURES FOR REPORTING IF THE CUTTER IS UNDERWAY: Check in with Sector San Juan OOD. Phone #s (787) 729-4331 or (787) 501-6437  The OOD will guide to the barracks and SPO.

SPECIAL PROCEDURES FOR REPORTING AFTER HOURS:
Your sponsor should meet you at the airport or at the front gate.  If after hours report to the REEF SHARK OOD.

UNIFORM TO REPORT IT: Tropical Blue with combination cover, bring your orders and medical record.

UNIFORM NORMALLY WORN DURING THE WORKDAY:  ODU/ D7 Hot Weather Uniform.

HOW MUCH PERSONAL STORAGE SPACE: About 12 cubic feet onboard the cutter and in the barracks a dresser, wardrobe, and desk. 

RECOMMENDED UNIFORM ITEMS IN ADDITION TO SEABAG ISSUE: 
Extra Uniforms and Sun Screen.

AVERAGE TEMPERATURE 	SUMMER  90 F	WINTER 84 F

UNIT MUTUAL ASSISTANCE REP/ PHONE #: 787-729-2341

WHAT TYPE OF CONTINUING EDUCATION IS AVAILABLE IN THE AREA: 

There are numerous opportunities for members to continue their education while assigned to CGC REEF SHARK.  Fort Buchanan (8 miles for base San Juan),  University of Phoenix, which is located by Fort Buchanan, 8 miles away from Base San Juan.

Tuition Assistance is available to cover 100% of course cost.  There are numerous Spanish-speaking Universities in the San Juan area as well. 

For more information, contact Sector San Juan’s Education Office at 787-289-2314.

RATINGS PRESENT AT UNIT:  BM, MK, FS

NAME OF NEAREST CITY AND DISTANCE:  Station located in historic old San Juan.  San Juan is a very large and densely populated city.  Almost half of the island’s population lives in the grater San Juan area.

NAME OF NEAREST MILITARY FACILITY AND DISTANCE: Ft. Buchanan Army Base (8 miles).

LOCATION OF NEAREST EXCHANGE AND COMMISARY:  Base San Juan has a small exchange.  A large exchange and commissary are located on Ft. Buchanan.

RELIGIOUS DENOMINATIONS IN THE AREA: All faiths represented.

AREA OF RESPONSIBILITY: All Puerto Rico and U.S. Virgin Islands.

ANY OTHER INFORMATION A NEWLY ARRIVING MEMBER SHOULD KNOW:

Do not wear uniform when flying.
Most new arrivals stay at the Unaccompanied Personnel Housing (UPH), Guest Quarters at Rio Bayamon Housing, or at the Sheraton Hotel, a 5 minute walk from the base.  Call ahead and unit personnel can assist you in finding a hotel. A car is a necessity for most people.  Traffic in the San Juan area is a challenge.  It is a very large and densely populated area.  The roads are not in the best of conditions.  These factors combined with many others make driving in Puerto Rico much different from anything most people have experienced in the states.  Auto insurance in the area may be much higher than you are used to paying.

MEMBERS WITHOUT DEPENDENTS

IS MESSING AVAILABLE: Yes. Base San Juan has a Large Galley.

QUARTERS AND OR BARRACKS AVAILABLE: Base San Juan has a very modern and large UPH.

IS UNACCOMPANIED PERSONNEL LEASED HOUSING AVAILABLE:  No

WHERE WILL A SINGLE NON-RATE MORE THAN LIKELY LIVE:  At the UPH on base.

SHOULD MEMBER SUBMIT HOUSING APPLICATION TO HOUSING OFFICE: Member should contact Mr. Torres at 787-289-8620.

WHERE DO MOST PEOPLE BANK: There are several banks and credit unions in the area.  It is advised you keep your account and if you wish to change, do not close your old account until your direct deposit is shifted to your new account.  This will prevent the loss of a paycheck.

IS THERE A CREDIT UNION IN THE AREA: There is a Pentagon Federal Credit Union located at Ft. Buchanan.

IS THERE A MALL IN THE AREA:  There are several malls commonly known as “Plaza” and there are large shopping plazas located throughout the area.  Plaza Las Americas is the largest mall in the Caribbean.  There is also Plaza Carolina, Plaza Rio Hondo, & Plaza Del Sol.  That is just a few in the San Juan area.  There are numerous others and many more scattered throughout the island.

MEMBERS WITH DEPENDENTS

COST OF AVERAGE TWO BEDROOM APARTMENT IN THE AREA:  all married members must live in CG Housing

IS LEASED HOUSING AVAILABLE: No

IS GOVERNMENT OWNED HOUSING AVAILABLE: Yes

WHAT IS THE AVERAGE WAIT FOR HOUSING:  1 month

HOUSING OFFICE PHONE: (787) 774-1248/ (787) 792-6583

WHERE DO MOST DEPENDENTS LIVE: Rio Bayamon housing.  It offers a swimming pool, community center, basketball court, tennis courts, volleyball pit, softball field, and MWR services.  All in a closed secure environment.

RATE OF AUTO INSURANCE FOR TYPICAL YOUNG FAMILY: $150.00 – 200.00 per month per car.  Several insurance companies are available on the island.  GEICO and USAA (must be an E-7) do offer services on the island.

MEDICAL CARE FOR DEPENDENTS: It is highly recommended that personnel with dependents enroll in TRI-Care PRIME vice Standard due to the cost of transporting dependents if they required medivac from the island to the mainland.  If on Prime the cost is absorbed by TRI-Care, no cost to member.

SCHOOL:  Ft Buchanan is part of the DODEA school system.

WHAT LEVEL OF TRICARE IS AVAIL: TRICARE PRIME and TRI-Care Standard.  A TRICARE office and representative is located on Base San Juan.

IS IT ADVISABLE TO BRING DEPENDENTS ALONG WHEN REPORTING?  Yes, you are authorized up to 60 days TLA until you get housing. There are many hotels in the area. 

WELCOME ABOARD MESSAGE
UNCLAS //N01326//
SUBJ: WELCOME ABOARD TO SN XXXXXXXXXXX, USCG
A.  CGHRMS AIRPORT TERMINAL ORDERS
B.  CG PERSMAN, COMDTINST M1000.6A CHAPTER 4.H
1. WELCOME AND CONGRATULATIONS ON YOUR ASSIGNMENT TO SECTOR SAN JUAN,
PR. ASSIGNMENT TO PUERTO RICO PROVIDES MANY EXCITING PROFESSIONAL AND
PERSONAL OPPORTUNITIES AVAILABLE NOWHERE ELSE IN THE COAST GUARD. YOU
ARE ABOUT TO EMBARK ON AN EXCITING TOUR TO ONE OF THE COAST GUARDS
BUSIEST OPERATIONAL UNITS. OUR PRIMARY MISSIONS INCLUDE LAW
ENFORCEMENT (COUNTER-DRUG AND ALIEN INTERDICTION), SEARCH AND RESCUE,
MARINE SAFETY, HOMELAND SECURITY AND AIDS TO NAVIGATION.  IN ADDITION
TO A CHALLENGING WORK ENVIRONMENT, THERE ARE PLENTY OF LEISURE
ACTIVITIES.  WE ENJOY A WARM CARIBBEAN CLIMATE THAT ALLOWS
EXPLORATION OF PUERTO RICO AND ADJACENT ISLANDS THROUGHOUT THE YEAR.
YOUR WELFARE AND BEST INTEREST ARE IMPORTANT TO US AND WE WANT YOUR
ARRIVAL TO GO AS SMOOTHLY AS POSSIBLE. OUR STAFF IS COMMITTED TO
ASSISTING YOU AND YOUR FAMILY IN MAKING A SUCCESSFUL TRANSITION TO
YOUR NEW POSITION.  WE HAVE INCLUDED NUMEROUS TELEPHONE NUMBERS AND
POCS BELOW FOR YOUR INFORMATION AND ASSISTANCE.  IF THERE IS ANYTHING
WE CAN DO TO MAKE YOUR PCS MOVE A BETTER ONE, DON'T HESITATE TO
CONTACT US. AGAIN, WELCOME TO PUERTO RICO, WE HOPE YOUR TOUR IS A
GOOD ONE.
2. YOUR DESIGNATED SPONSOR IS XXXXXXX. HE CAN BE REACHED AT
(787) 729-4387.  YOU CAN EXPECT A PHONE CALL FROM HIM WITHIN ONE WEEK
OF RECEIPT OF THIS MESSAGE. PLEASE BE PREPARED TO DISCUSS YOUR
TRANSFER ITEMS OF CONCERN (SUCH AS HOUSING, MEDICAL, HOUSEHOLD GOODS
MOVING, SCHOOLING, MEDICAL FACILITY QUESTIONS, PET POLICIES, DAYCARE,
ETC.) DURING THIS INITIAL CALL.
3. REF B REQUIRES AN INTERVIEW AND SCREENING TO DETERMINE MBR'S AND
DEPNS' SUITABILITY FOR OVERSEAS DUTY. THIS SCREENING SHOULD BE
INITIATED IMMEDIATELY AND COMPLETED WITHIN 10 WORKING DAYS OF RECEIPT
OF THIS MESSAGE. THE COMPLETION OF THIS PROCESS FOLLOWED BY RECEIPT
OF ENTRY APPROVAL FROM SECTOR SAN JUAN WILL ENABLE YOU TO BEGIN
MAKING ARRANGEMENTS FOR HOUSING AND OTHER RELOCATION RELATED ISSUES
IN PUERTO RICO. THIS COMMAND AND SUBORDINATE UNITS HAVE BEEN
ADVERSELY IMPACTED WHEN MEMBERS AND/OR DEPNS WERE NOT PROPERLY
SCREENED BEFORE OVERSEAS ASSIGNMENT. YOU WILL RECEIVE THE MOST
RIGOROUS OVERSEAS SCREENING POSSIBLE.  FAX OVERSEAS SCREENING TO
SECTOR SAN JUAN SPO: 787-729-6738. IF YOU HAVE ANY DOUBTS OR CONCERNS
IN REFERENCE TO YOUR QUALIFICATION FOR THIS ASSIGNMENT, YOU MUST
IMMEDIATELY NOTIFY (SECTOR SAN JUAN SPO) YNC ZACHARY AYRES AT
787-729-2345 OR ZACHARY.V.AYRES(AT)USCG.MIL
4. SECTOR SAN JUAN REQUIRES THE COMPLETION OF A SEPARATE MEDICAL
QUESTIONAIRE BY THE MEMBER AND ANY/ALL DEPENDENTS.  FORMS CAN BE
OBTAINED BY EMAILING HSC HECTOR FELIX.  FAX
COMPLETED QUESTIONAIRE FORMS TO SECTOR SAN JUAN MEDICAL:
787-729-2336. ENTRY APPROVAL CANNOT BE GRANTED UNTIL THE OVERSEAS
INTERVIEW AND MEDICAL QUESTIONAIRE FORMS ARE REVIEWED. DO NOT SEND
THE MEDICAL SCREENING TO THE SPO FAX.
THIS MESSAGE DOES NOT CONSTITUTE ENTRY APPROVAL. THAT DETERMINATION
WILL COME VIA SEPARATE MSG.
5. BELOW IS THE MINIMUM INFORMATION REQUIRED ON ANY REQUEST FOR ENTRY
APPROVAL/CONCURRENT TVL AND SHIPMENT OF HHG, UNACCOMPANIED BAGGAGE OR
POV:
A. DATE OF DEERS CHECK AND DATE DEPENDENCY EXPIRES.
B. HAS MBR HAD ANY ALCOHOL-RELATED INCIDENTS? IF SO, PROVIDE DETAILS
VIA FAX TO SECTOR SAN JUAN (SPO) YNC AYRES 787-729-6738.
C. DATE OF MBR'S LAST WEIGH-IN, IF NOT IN COMPLIANCE, EXPLAIN VIA
SEPARATE MSG.
D. DATE OVERSEAS PHYS EXAM APPROVED BY CG MEDICAL AUTHORITY.
E. IS MBR ON DIRECT DEPOSIT? IF NO, STATEMENT THAT MBR IS
INFORMED OF DIRECT DEPOSIT ADVANTAGES.
F. AMOUNT OF CASH/TVL CHECKS MBR WILL CARRY TO COVER DELAYS AND
INITIAL EXPENSES.  RECOMMEND AT LEAST 1000.  STATEMENT CERTIFYING MBR
HOLDS A GOVERNMENT TRAVEL CARD.
G. TOUR ELECTION: ACCOMPANIED OR UNACCOMPANIED.
H. EAOS REFLECTING OBLISERV FOR COMPLETED TOUR. ANTICIPATED
DETACH DATE AND EST ARRIVAL DATE.
I. MBR LEAVE ADDRESS AND PHONE NUMBER.
J. DEPNS INFO: E,G., SPOUSE DOM: xxxxxx, LD DOB: xxxxxx.
K. DATE NACLC (SECURITY CLEARANCE) APPROVED.
L. NAME OF INTERVIEWER WHO IS CERTIFYING MBR/DEPNS SUITABLE FOR DUTY
OUTCONUS.
6. ONCE ENTRY APPROVAL IS GRANTED YOUR SPONSOR WILL ASSIST YOU IN
YOUR TRANSITION TO YOUR NEW COMMAND.
7. AS YOU PREPARE FOR YOUR NEW ASSIGNMENT YOU ARE ENCOURAGED TO VIEW
THE FOLLOWING WEBSITES:
http://www.uscg.mil/sectorsanjuan/default.asp
HTTP://WELCOME.TOPUERTORICO.ORG             LOCAL PR INFO
HTTP://ESCAPE.TOPUERTORICO.COM              HELPFUL MAPS
HTTPS://WWW.WHEREISMYPOV.COM                 STATUS OF YOUR POV
8. ONCE ENTRY APPROVAL IS GRANTED YOU WILL BE GIVEN MORE SPECIFIC
DIRECTIONS ON HOUSING AND OTHER ISSUES RELATED TO YOUR RELOCATION TO
PUERTO RICO.  IF YOU HAVE QUESTIONS PRIOR TO RECEIVING ENTRY APPROVAL
THE FOLLOWING LIST OF NUMBERS SHOULD HELP YOU WITH GETTING ADDITIONAL
ASSISTANCE OR INFORMATION:
A.	SECTOR SAN JUAN HOUSING OFFICE: YN1 WILMARIE EL AMIN
(HOUSING-ADMIN)(787)774-1182
B.	SECTOR SAN JUAN SPO: YNC ZACHARY AYRES (787)729-2345
     FAX:787-729-6738 OR LT E. CHERRY AT (787)729-2302
C.	TRANSPORTATION HHGS:  FT BUCHANAN (787)707-3254/4005/3587
D.	ISC MIAMI WORK LIFE:  (305)278-6661
E.	FAMILY PROGRAMS ADMINISTRATOR: MS. AVILA (787)729-2339
F.	SECTOR SAN JUAN LEGAL OFFICER: MR. SUAREZ (787)729-2370
9. COMMAND ADDRESS: COMMANDER
				 US COAST GUARD
				 SECTOR SAN JUAN
				 5 CALLE LA PUNTILLA
				 SAN JUAN, PR 00901-1800















FIRST UNIT REPORTING GUIDE INSTRUCTIONS

	Instructions. The most important thing you can do prior to leaving Training Center Cape May is to establish a firm line of communication between your first Coast Guard unit and you or, if the unit is underway, their support command. Doing this will enable the TRACEN staff assist you by answering questions you may have regarding your first transfer. This guide will assist you in completing that task. Use the Unit Information Sheet and any online reference to fill in as many blocks of this guide as you can prior to calling your unit.

	From the beginning…
· Blocks 1-4 are about you and are self-explanatory.

	Making first contact…

· Block 5 - for your new unit’s phone number. If the vessel is underway, then write the support unit’s information in blocks 16-18.
· Block 6 - for your point(s) of contact, Sponsor, Supervisor or an alternate person if your Sponsor or Supervisor is unavailable.
· Block 7 - not all units have this service due to Internet accessibility but most do. This is for your new unit’s website or email address.
· Block 8 - the Regional Work-Life relocation manager is a person that will assist you and your family by providing information concerning resources and services in your new unit’s local community 
· Block 9 - your new unit’s mailing address. APO (Army Post Office)/FPO (Fleet Post Office) are for some of your larger cutters or units assigned overseas.
· Block 10 - your new Chain of Command. It is important to know your Chain of Command. Write the rank and names of your new command so you can get a head start on being able to address them properly upon your arrival at your new unit.
· Block 11 - some units may want you to report sooner than your scheduled reporting date due to operational commitments. Make sure you know the date your unit will be expecting you.
· Block 12 &13 - Ask where you are to report, most commands will have you report directly to the unit. Some may require you to check in at security offices, Master at Arms or Barracks offices. You should also ask to whom you are to report. This is especially important if you are not reporting directly to the unit itself.  If it is a Support Command because the unit is underway, write it in blocks 16-18.

	If your unit is underway…

· Block 14 - used primarily for your smaller cutters and units, if your unit is underway. If they are going to be underway upon your arrival, ask if they have an underway cell phone number.  If so, would they like you to notify them of your arrival to the area. Write in the number in the appropriate block.
· Block 15 - the unit ombudsman. This is usually a spouse of someone aboard your unit that is up to date with the unit’s operations if the unit is away from homeport. 
· Blocks 16-18 - for writing the unit name, numbers and point(s) of contact of the support/reporting command if in the event your unit is away from homeport.

	Getting from your leave address to the unit…

· Blocks 19-22 - important because some units have more than one airport, such as ISC Alameda, CA where Oakland International and San Francisco International Airports can be used. Transportation from the airport may vary from a duty driver or a commercial carrier such as a taxi, bus or shuttle service. You will be reimbursed on your travel when you do your travel claim, but being prepared will save you from being surprised from the unexpected fee.  If a commercial carrier (i.e. a taxi) is getting you to the unit, ask again how/where you are to report.

	A little information about your new unit and your responsibilities at the unit…

· Blocks 23-34 - questions that may answer some of the concerns that you may have. These may or may not have been answered on the Unit Information Sheet that was given to you during the Career Counseling class.

	Where are you going to live?

· Block 35 - if you are single, you may be living on or off the base/unit. If you will be living off base/unit, you may find that your unit may require you to be qualified in your watch standing duties prior to moving off base/unit. Ask what duties, if any, are expected of you prior to being assigned off base housing. If you are going to live off base, ask if you have to call the unit’s Housing Officer. Then fill in blocks 41 & 42.
· Blocks 36 & 37 - storage may be limited, especially if you are residing on the unit.  Make a list of things you would like to take and then ask your sponsor if you will have adequate storage space for the items.
· Blocks 38-46 - are for members that are or will be getting married, or if you being assigned off base housing. If married or getting married, the Housing Officer will inform you on the availability of housing, number of bedrooms you are authorized and the BAH (Basic Allowance for Housing) rate for the area. There may be a waiting list for off base housing, so have a plan.

	Family Care and Concerns…

· Blocks 47-49 - for daycare providers in the area. Your unit Sponsor, Supervisor or the Work-Life Relocation Manager (block 8) should be able to provide you with the names and numbers of daycare centers/providers within the unit’s local community. Reference names are those individuals that have recommended or referred providers to you.
· Block 50 - spouses may have their own concerns regarding your transfer. Your unit sponsor can provide a list of other spouses from the unit that may be able to answer questions for your spouse.
· Block 51 - you should ask your sponsor about the unit’s medical care coverage for its members. There is a variety of ways medical care is covered and you should know how it applies to you and your family. This will be covered again during check-in at the unit.

	Comments section…
· Block 52 - Use this section to write any questions that were not covered by the unit information sheet or this guide.
The Big Day section of this guide provides tips and common pitfalls to avoid when reporting to your new unit. GOOD LUCK!
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(And common pitfalls to avoid) 

	(1) Name:
	(2) Unit: USCGC REEF SHARK (WPB 87371)

	(3) Graduation Date:
	(4) Reporting Date:



Prior to reporting, it is very important to contact your unit and establish a point of contact.
	(5) Unit phone number(s)
	(6) Who are my points of contact?

	
	(Sponsor)

	
	(Supervisor)

	
	(Alternate)

	(7) Unit email address/web site: http://www.uscg.mil/d7/cgcreefshark

	(8) Regional Work-Life relocation manager: BSU Miami



	(9) Unit’s address
	
	(10) What is my new Chain of Command?

	USCGC REEF SHARK (WPB 87371)
	
	CO: LTJG Ian Mulcahy

	5 Calle La Puntilla
	
	XPO: BM1 Robert Riemer

	San Juan, PR 00901
	
	Division Officer/Dept. Head: 

	
	
	Leading Chief or Petty Officer: MKC Kurt Yoder

	APO/FPO:
	
	Immediate Supervisor:

	
	
	



	(11) When do I report?

	If the cutter in inport at 0645 on the date specified on your orders. If cutter is underway at 0700 to the OOD at Sector San Juan on the date specified on your orders.

	(12) Where do I report?

	If the cutter is inport report to the cutter, if the cutter is underway report to the front gate and ask for the Sector San Juan OOD.

	(13) To whom do I report? (If other than unit assigned, see blocks below)

	Either Cutter or Sector San Juan OOD



What do I do if my unit will be underway when I am supposed to report?

	(14) Can the unit be reached if U/W? (Cell phone)
	YES
	(Cell phone number) 787-529-3675

	

	(15) Unit Ombudsman
	(Name) none at this time
	(Phone) 

	



NOTE: It is important that you understand the procedure that you’re new unit has set for you to report in upon arrival.  If you don’t understand ask questions.

NOTE: Transfers out of the continental US (OUTCONUS) have additional requirements. Ensure that you know what you and your family are required to do before and after your transfer.
Where do I report if the unit is underway?

	
(16) Reporting/support command 
(If vessel is underway)
	(17) Phone number(s)
(Reporting/support Command)
	(18) Point(s) of contact
(Reporting/support command. Get a specific name of a person)

	Sector San Juan
	787-729-4331 or 787-501-6437
	Sector San Juan OOD or XPO of REEF SHARK

	
	
	

	
	
	

	
	
	



Questions to assist you in planning your trip to your new unit.

	(19) Into which airport should I fly?

	Luis Munoz Int’l Airport in San Juan

	(20) How can I get from the airport to the unit?

	Taxi or sponsor will pick you up from the airport

	

	

	(21) How much will it cost?

	Taxi will cost about 25-30 dollars, it will be reimbursed with your travel claim

	(22) How do I report once I arrive?

	Go straight to the CG Base and report with either the Sector San Juan OOD or if REEF SHARK is inport with the REEF SHARK OOD.

	



What will I be doing at my new unit?

	(23) What is the unit’s primary mission?

	Homeland Security, Search and Rescue, Law Enforcement, Alien Migration Interdiction.

	

	(24) How many people are assigned to the unit?

	11

	(25) How many people are in my division/duty section?

	Typically 3 or 4

	

	(26) What type of duty will I be standing?

	Inport OOD and Underway CMOW/Anchor Watch

	

	(27) What will my duty rotation be breaking in?

	Inport: 1 day of duty every 3 days
Underway: 1 four hour watch every 8 hours

	

	(28) How long does it typically take to get qualified?

	2 months

	

	(29) What will my duty rotation be after getting qualified?

	It will depend on how many other qualified personnel there are, typical is 1 in 4 underway and 1 in 5 inport.

	



What will I be doing at my new unit? (Continued)

	(30) What are the “striking” opportunities at the unit?

	BM, MK

	(31) What uniform should I report in?

	Tropical Blue with Combination Cover

	(32) Can I bring firearms? (If applicable)

	no

	(33) If so, where can I stow them?

	n/a

	(34) What is the unit’s policy for privately owned vehicles? (Such as parking limitations).

	None for cars, must have completed an approved Coast Guard/ DOD motorcycle safety course before using a motorcycle.

	

	



Where am I going to live?

Questions to ask if you are single..

	(35) Is housing aboard the unit or off? (If off the unit, ask if you need to contact the housing officer).

	If off the unit - How long and what are the requirements before I can move off the unit?

	All single members E-6 and below live in the UPH on base

	

	(36) How much space will I have for storage?

	A dresser, a wardrobe, and a desk

	

	

	(37) What personal gear can I bring? (List items you desire to take)

	Whatever you can fit in your room.



Questions to ask if you have dependents or getting married enroute…
NOTE: Make sure your new chain of command knows if you plan to get married while on leave before reporting to the unit.

	(38) What type of quarters will I be assigned? Government owned/Lease/Economy

	Coast Guard Housing,

	(39) What do I need to do? (should I contact housing)?

	Contact Housing Office at (787) 774-1248/ (787) 792-6583

	(40) How far is the commute in distance and time?

	Approx 15 min with no traffic and 45 min with traffic

	

	



Questions to ask if you have dependents or getting married enroute (Continued)..

	(41) Housing Officer
	(42) Phone number(s)

	YN1 RAMON AYALA (HOUSING- ADMIN)
	(787)774-1182

	
	

	
	

	(43) How many bedrooms will I be authorized?

	Depends on # and ages of kids.  Typically 2 or 3 room bedroom

	(44) Is there a waiting list? How long?

	Yes – 1 Month

	(45) If I do live on the economy, what is the BAH rate for the area?

	If you’re married you must live in CG Housing

	(46) Additional comments:

	

	

	

	

	



How will I ensure my family/children are cared for?

	(47) Daycare center(s)
	(48) Phone number(s)
	(49) References names

	Contact Sponsor for more info
	
	

	
	
	



	(50) Is there a person my spouse may contact for questions, if so whom?

	Yes, Unit Ombudsman, Amber Antel, 864-918-4890

	(51) What type of medical care do we have, and how does it apply to my family and me?

	It is highly recommended that personnel with dependents enroll in TRI-Care PRIME vice Standard due to the cost of transporting dependents if they required medivac from the island to the mainland.  If on Prime the cost is absorbed by TRI-Care, no cost to member.

	



	(52) Additional notes: Contact Sponsor, XPO, or CO for any questions.  



	
The Big Day-Reporting aboard your first Coast Guard Unit
NOTE:  Remember and use what you have learned. You get only one chance to make a good first impression. Salute smartly. Use “yes, sir” and
             “yes, Chief” and “Petty Officer, last name” until you are told otherwise.

	
How do I prepare to report to my new unit?
	Call the unit and speak with your sponsor.
· Prior to reporting, contact your unit and speak with your sponsor.  Write down the name.
· Ask the sponsor if your unit is going to be underway on your reporting day. Have the day and date ready from your orders, you will receive them Thursday before you graduate.
Have an alternate plan if reporting to a ship.
· Ask what to do if your unit is underway.  Usually you will report to another unit within the area until your ship returns, or your ship will make arrangements for you to meet them at the next port of call. Write down the name and phone number of the alternate person. Call that person to confirm the check-in procedures.  
NOTE:  It is important that you understand the procedure that you’re new unit has set for you to report in upon arrival.  First impressions are everlasting.

	
What do I do if my unit is underway and not there when I arrive?
	Plans change
· If your ship is currently underway, you must contact with your ship’s support command (Group or ISC) to get the necessary details to ensure your check-in goes smoothly.  
NOTE: It is not uncommon for schedules to change. You must have the names and phone numbers for the alternate check-in procedures.
· Your Company Commanders or the Career-counseling instructors can assist you in making this important contact.  
· If no contact is made prior to leaving TRACEN Cape May, keep attempting to contact your unit while on leave.

	
Where am I going to live?

	· Your sponsor should explain to you the unit’s housing/berthing policies and availability.
· You should know this before you arrive for your first day of work.
· If you are single and plan on getting married while on leave, you must inform your new unit. What size and type of housing is based on the number of dependents, children’s gender and age and availability.

	
What can I take to my new duty station?

	Available space is the key.
· When you talk to your sponsor ask what, besides your full sea bag, you should take with you to your new assignment.  
· Some units are limited on available storage space, and may not have room for you to bring a lot of personal belongings.  You may bring a reasonable amount of civilian clothing, portable stereo, bicycle, computer, or fishing poles depending on storage space. Ask if in doubt!  Don’t assume.
Firearms.
· If you are authorized to bring firearms to your unit, ensure that you understand the unit’s policy on storage of your firearms in the unit’s small arms safe (if necessary), and the local laws governing personal firearms.
· Contact your airlines carrier to get their policy for checking firearms in baggage.
· If driving to Alaska, there are laws that must be taken into consideration when driving through the US and Canada.

	
Reporting to you new unit
	The Big Day
· If you plan to drive to your new duty station, your unit may not have adequate parking for your vehicle.  Ask your sponsor about public transportation and parking in the local area.
· Upon arriving you should be in an inspection ready DRESS uniform, as appropriate, as you will only get one chance to make a good first impression.  You can change into work uniform after initial check-in.
· We get frequent comments from the field that new recruits failed to salute, improperly addressed officers, chiefs, petty officers and commanding officers. Start with a good, strong first impression.

	
Check-in sheets
	Your sponsor will get you a unit check-in sheet.  The check-in sheet lists personnel and their duties that are important to you. At a minimum you should understand….
Travel Claim:  Submitted within 03 days after arriving at your new unit. Your unit Yeoman will assist you in filling out and submitting the required forms. Save receipts for all travel related expenses in excess of $75.00 and all lodging. Retain a copy of your claim and all receipts. 90% of the work is good record keeping.
Educational Services Officer (ESO):  Course materials for advancement are ordered through the ESO. Has info on College Level Entrance Program (CLEP), DANTES program and the Coast Guard Institute. 
Medical:  The Health Benefits Advisor (HBA), unit’s medical personnel or XO will assist you.  For dependents, the HBA has a list of local physicians and dentists that have been pre-approved for Tri-care.
Supervisors: Your chain of command will sit down with you and discuss what their expectations are for you.
· If you are unsure of anything, now is the time to ask. 
· If you have career goals, make them known. 
· Ask your supervisor to help you map out a course of action that will allow you to accomplish your goals.  
Note: A good work ethic, positive attitude and military bearing will serve you well.  

	Bottom line
	Check in, qualify for duty, qualify for watch, and qualify for advancement, then focus on off-duty education.
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