UNIT INFORMATION
Updated: Oct 08, 2008 District 5
Unit name:
USCG Ceremonial Honor Guard 

Attached to USCG Telecommunication & Information Systems Command

Personal mailing address:
7323 Telegraph Rd.





Alexandria, VA 22315

Commercial phone number:
(703) 313-5400

Fax:  (703) 313-5424

Web site: http://www.cgweb.tiscom.uscg.mil/
E-mail:
  honorguardops@tiscom.uscg.mil
Unit’s mission:
To provide presidential support duty for the Military District of 

Washington (MDW) and the Commandant by representing the 

Coast Guard through ceremonial operations.

Typical E-2/E-3 job assignment:
Ceremonial Honor Guard duty

Watch type and duty rotation:

Every sixth day the member will stand a 24-hour 

duty.  During this duty day, the member will usually 

stand a quarterdeck watch.

Special procedures for reporting after hours:
You will NOT check in after hours. You are required to check in no later than 1000 on your report date.  If you have flight problems and need a different check in time, you need to contact the Training Officer or Training Petty Officer at 703-313-5400.
How much personal storage space:
Large, securable wall locker - approximately 48 

cubic feet.

Uniform normally worn during the workday:
Bravos and Tropical Blue Long until trainee is Qualified then Operational Dress Uniform is authorized.

Recommended uniform items in addition to seabag issue:
Member will be taken to 

purchase other necessary 

items upon arrival.

Average temperature:
Summer – 80 degrees Fahrenheit; Winter – 40 degrees Fahrenheit.

Unit mutual assistance representative:
As of 10/08 LT Miller (703-313-5594) 

Type of continuing education available within immediate area:
Northern Virginia 

Community College 

& many, many other colleges.
Ratings present at the unit:
OS, SK, MK, DC, BM, YN, EM, FS, ET, HS, & IT.

Name of nearest city and distance:
Alexandria, VA (downtown is about 5 miles away

                                                             from unit)

Name of nearest military facility and distance:
U.S. Army, Fort Belvoir, Virginia, 

which is approximately 5 miles 

from the unit.

Location of nearest exchange and commissary:
U.S. Army, Fort Belvoir, Virginia, 

which is approximately 5 miles 

from the unit.

Religious denominations in the area:
Many religions are represented in this 

area; all within a ten mile radius.

Uniform to report in:
Service Dress Blue Bravo with full seabag and orders in hand.
If sponsor is not available, apprentice should ask for:   Lead Trainer or any available 

    Trainer.
Other information:
Members reporting into the unit must report with or  

have ready access to at least $200.00 for the purchase of other 

necessary uniform items.

Is messing available:
Yes, the unit has a galley on board.

Quarters and/or barracks available:
Yes, barracks for single members reporting in.

Rate of auto insurance:    Depends upon vehicle and driving record, but a fair 

 


     estimate is around $100.00 per month.

Availability of leased housing for unaccompanied personnel:    None.

Likely living quarters for a single non-rated member:   Barracks room with one other 

    roommate.

Banks in the area:
Bank of America; Chevy Chase Bank; Crestar; First Union; and 

First Virginia Bank.

Credit unions in the area:
Coast Guard Credit Union; Fort Belvoir Credit Union and

                                                Navy Federal Credit Union.

Malls in the area:    There are five major malls in the area.

Cost of average two bedroom apartment in the area:
  $800-$1,200 with gas and water    

  usually included.

BAH rate for an E-2 w/o dependents:  not authorized

BAH rate for an E-2 with dependents:    $1718.00
BAH rate for an E-3 w/o dependant/s:    $1304.00
BAH rate for an E-3 with dependant:
     $1718.00
Availability of leased housing:    None

Availability of government owned housing:
For members with dependents only.
Average wait for a two-bedroom apartment:
1 to 2 months.

Housing office phone number:  (202) 267-0208

Medical care for dependants:
DeWitt Army Hospital, Fort Belvoir, Virginia.

TRICARE availability:    PRIME

DELTA Dental Availability:
Yes.

Dependants and reporting aboard:    Member is encouraged to report aboard with 

          dependants with them.
NOTE TO RECRUITS:  PLEASE FORWARD THIS E-MAIL TO THE CAREER CO-ORDINATOR MRS. WANDA EVELYN TO PRINT INCLUDING HG WELCOME ABOARD PACKAGE, MEMO, AND TRAINEE P.O.D. ATTACHMENTS.  IN THE SUBJECT LINE PUT "RESPECTFULLY REQUEST TO BE PRINTED FOR SR YOUR NAME".  UPON ARRIVAL TO TISCOM HAVE PRINTED MATERIAL W/ ORDERS IN HAND.  

*DUE TO THE CURRENT TRAINING TIMELINE FOR THE UPCOMING PRESIDENTIAL INAGURATION YOU WILL PLAY AN IMPORTANT ROLE IN, YOU WILL NOT BE AUTHORIZED TO HAVE HOMETOWN RECRUITING.  PLEASE NOTIFY THE TRAINING PETTY OFFICER, BM1 JEFF RITTER, IMMEDIATELY SO WE CAN HAVE YOUR ORDERS CHANGED.*

Congratulations on your assignment to the USCG Ceremonial Honor Guard!


Your orders indicate you are to report NLT ****.  Upon confirmation from you're assigned Yeoman at recruit SPO; please advise me when you know exactly when you will be reporting and or if you have been granted an extension on your leave.  Reporting on Saturday or Sunday is not authorized.  Due to training time constraints, I expect you to be here NLT 1000 the day of check-in, in Bravos; with a full sea bag in hand.  Keep in mind; you never get a second chance to make a first impression. I would recommend reporting to the Honor Guard with very presentable uniforms. Bravos will be the Uniform of the Day thereafter unless directed otherwise.  There will be regular and random uniform/grooming inspections.  As the Training NCO I, BM1 Ritter, will be your sponsor and direct supervisor.  I have attached above the HG Welcome aboard Memo, Trainee Plan of the Day, and HG Welcome aboard Package, and other valuable resources.  These should answer any questions you should have i.e. BAH, Housing, Unit Mission, Chain of Command, etc., however; if there is a question not addressed please do not hesitate to contact me at the office number listed below.  PLEASE NOTE: If I am not available please contact the HG quarterdeck at ext. 5400 and request to speak with the Lead HG Trainer.  With that said, please understand effective communications are imperative.  IF YOU ARE MARRIED PLEASE LET ME KNOW ASAP. As well as, for any questions you or your significant other might have i.e. housing, medical, etc. they can refer to the Ombudsman packet and or contact the HG Ombudsman, Heidi Ritter, at (906) 362 - 7667.    


Once again, welcome to the USCG, and welcome into the elite ranks of the USCG Ceremonial Honor Guard.  I’m sure you will find the challenge of the Honor Guard very rewarding.

CEREMONIAL HONOR GUARD 
TRAINEE DAILY WORK SCHEDULE








DATE POSTED:03JUN08

0500-0550  PHYSICAL TRAINING

0550-0615  SHOWER CHANGE TO CIVILIAN CLOTHING

0615-0645  CHOW IN CIVILIAN CLOTHES (ALL TRAINEES)

0645-0715  CHANGE TO UNIFORM OF THE DAY/ MUSTER 

0730-0750  MUSTER UNIFORM INSPECTION 

0750-0830  MORNING COLORS/ROOM INSPECTION

0830-0845  HEAD AND WATER PREPARE FOR INSTRUCTION

0845-0945  UNIFORM/FORMAL INSTRUCTION

0945-1000  PREPARE FOR DRILL

1000-1105  DRILL/STANDS/MOCK-UPS

1115-1145  CHOW (ALLTRAINEES)

1145-1225  GEAR TIME

1225-1245  CHANGE TO O.D.U. WITH FRAMS FOR MUSTER

1245-1315  MUSTER

1315-1515  DRILL/STANDS/MOCK-UPS

1515-1600  CLEAN-UPS

1600            LIBERTY ON TRAINERS DISCRESION 

1900-2100 FRIDAY NIGHT GEAR NIGHT (FRIDAYS ONLY)

0730-1130 SATURDAY MAKE-UP DRILL  (SATURDAYS ONLY)**
CLASSROOM INSTRUCTION/INSPECTION SCHEDULE

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Ribbon Rack Name Tags
	Proper Placement of Ropes (all uniforms)
	Flat Ironing 

Trops & White shirts
	Bridge/Rain Coat Inspection
	Ceremonial Uniform Inspection

	Wearing (Pressing) of Covers
	Wearing of Shoes

and Ties
	Wearing ODU’s
	Rouge Wheel Usage
	Wind Breaker Inspection

	Press Machine Use 
	Pressing 

Bridge Coats
	Pressing  

Rain Coats
	Preparing 

Weapon Stock
	Silicon Gloves and 

Breast Plates


Changes to the schedule must be approved by the TPO/TO.

Honor Guard tasking takes precedence over this schedule.
**Note: trainees are required to drill during liberty time 04 hours per week and are not allowed to account for more than 01 hour of extra drill per day. Extra drill must be completed before 0800 Friday morning. Members who do not log appointed drill time must do so during Saturday make-up drill time.  From 0730-0915 Mon/Wed/Fri. Trainers are authorized to PT.  The Trainer with the 0500-0550 PT will lead all morning activities.
