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UNIT NAME:



CGC MUNRO (WHEC 724)

PERSONAL MAILING ADDRESS:
USCGC MUNRO (WHEC 724)







Attn: Your Name







P.O. Box 659






Kodiak, AK 99619-0659

COMMERCIAL PHONE:  (907) 487-5166
Fax: (907) 487-5133
WELCOME ABOARD PACKAGES: Huge amounts of information are available on line at:    http://www.uscg.mil/TeamKodiakRelo/TEAMKODIAKWEBSITE/nonrates/nonrates.html including information about how to order a relocation/Welcome Aboard Package. No question is too small for our Relocation Assistance Manager.  Her name is Debbie Bower and you can email her at Debbie.J.Bower@uscg.mil or call her at 800-872-4957 Ext. 563 then Ext. 275. 

WELCOME ABOARD MESSAGES:  Messages are sent to each new recruit as soon as our Yeoman know you’ve got orders to Munro.  While the information contained in the message is available by visiting the MUNRO website and clicking on the “New Arrival” link, one item that is not on the web page is the name of your sponsor.  If you haven’t received your message within a week of getting your orders, call the ship during normal working hours (remember we have a three hour time difference).  When you call, ask for the Ship’s Office and then ask for the name of your assigned sponsor.  If there is no answer when you call, that probably means we are underway.  In that case, send an email to mailto:D17-DG-CGCMUNRO-YN's and request the name of your sponsor. It is vital that you contact your sponsor prior to your arrival as he or she will coordinate meeting you at the airport (or arranging for you to be met and arrange transportation from the airport or ferry terminal if we are underway). Be prepared to provide your cell phone number, travel arrangements, and leave addresses. This stuff is important since every new arrival meets the Captain within the first few days and he always asks:

a. If you were in touch with your sponsor before arriving by email or phone; 
b. If  you provided your travel arrangements so you could be met at the airport or ferry terminal, and;

c. Did you call your someone (like a parent or relative) when you arrived to let them know you arrived safely (not required but a good idea). 
OMBUDSMAN:  Our unit Ombudsman is a great resource for spouses with questions about family life, support, and many other issues.  The MUNRO Ombudsman is Mrs. Kris Molnar and can be contacted at 907-942-1232 or by email at: kcmunroombudsman@aol.com. An Ombudsman is the spouse of someone on board who helps families with issues while we are underway. She is trained on all the resources that are available for your family and also always knows how to get in touch with us. 
WEB SITE: 

http://www.uscg.mil/pacarea/munro/


E-MAIL:
An email address will be set up for you once you arrive, receive computer security training, and sign a form about computer security. This normally happens the first week on board. Your email address will be your full first name, middle initial, then full last name followed by “@uscg.mil”.  For example, if your name is John D. Smith, your email address will be John.D.Smith@uscg.mil.  

UNITS MISSIONS:  Search and Rescue and Enforcement of Laws and Treaties (primarily fisheries in Alaska.)

TYPICAL SA/SN JOB ASSIGNMENT:  You will be assigned to the Deck Division of the Weapons Department.  The first six months will be a busy and exciting time.  While underway, you will participate in all deck evolutions under the supervision of the Boatswains Mates.  You will be responsible for handling mooring lines, anchoring the ship, raising and lowering of the ship's small boats, and serving as small boat crewman.  You will typically stand two 4-hour watches a day while underway.  In port, you will stand watch every 3-4 days.  You may work as a helicopter tie down team member during flight operations and may become a boarding team member to help enforce laws and treaties.  You may also serve as a vital part of the ship's defense force by manning machinegun mounts and the MK 75/76mm cannon.  By the end of six months on board, you will complete the basic damage control course, qualify as an in port watchstander, and become qualified on helm and lookout.

TYPICAL FA/FN ASSIGNMENT:  You will be assigned to the Engineering Department in either the Main Propulsion Division (Main Prop) or the Auxiliary Division (A-Gang).  As a Fireman or Fireman Apprentice, your main duties will include qualifying as a Security and Generator Watchstander in port and underway as well as assisting your division in correcting machinery casualties and completing Preventive Maintenance (PM).  

As a member of Main Prop, your area of emphasis will focus on all the machinery in the engine room including two 3800 hp Fairbanks Morse opposed piston engines as well as two Pratt-Whitney 18,000 hp high speed gas turbine engines.  Your typical day in Main Prop will consist of standing two-four hours watches as well as assisting senior Petty Officers with maintenance and upkeep of all the machinery in the main engineering space.

As a member of A-Gang, your area of emphasis will focus on all the machinery not located in the main machinery space.  All “auxiliary” machinery belongs to A-Gang.  Air conditioning and refrigeration plants will be your main focus in addition to various hydraulic systems and boilers.  Your typical day will consist of standing two-four hour watches as well as assisting senior Petty Officers with maintenance and upkeep of all auxiliary machinery outside of the engine room.

As a member of A-Gang or Main Prop, you will also have the opportunity to qualify as a Small Boat Engineer.  As a Small Boat Engineer, you will become an intricate part of the MUNRO boat crew and will be involved with law enforcement as well as rescue missions.

ALL NON-RATES:  Upon arrival you can expect to be met by your sponsor. He or she will  assist you in locating your assigned berthing and help you get settled in.  We find this to be a very important step in welcoming a new shipmate.  If you report after the normal workday, your sponsor may not be on board but the OOD will help until your sponsor returns.  Then you will be assigned a “Running Mate” for the first couple of weeks to help you integrate into the crew and figure out life aboard Munro. It is standard practice to introduce our new shipmates at Quarters (that’s when you get your unit hat) and see that they meet with their Department Head, the Executive Officer, and the Commanding Officer as soon as practical.  All non-rates will help the galley by serving as a mess cook on a rotating basis.  Mess cooking is an important aspect of habitability and crew morale and demonstrates the support side of Coast Guard operations.  You will also be afforded an opportunity to participate in the Law Enforcement program once you have completed your qualifications.  Non-rates also serve on damage control teams during general quarters, fighting fires, controlling flooding, and dewatering spaces.  

The Coast Guard allows non-rates to advance to Petty Officer in certain ratings through "on the job training", called striking, in lieu of formal schools.  Due to the diversity of rates on board, all of these rates are available:  Boatswains Mate (BM), Damage Controlman (DC), Electricians Mate (EM), Food Service Specialist (FS), Machinery Technician (MK), Store Keeper (SK), or Yeoman (YN).  If you want to go to an Aviation Rate, tell the Corpsman as we need to get your physical done right away as it takes some time for physicals to be approved in Headquarters.  Anyone non-rate not striking can apply for an "A" school in their desired rate if they meet the requirements (like ASVAB scores).  With a wide variety of opportunities, MUNRO is a great learning platform for new crewmembers!  In port or underway, you will be required to complete your Damage Control Personnel Qualification Standards (DCPQS) within six months of arrival.  The Damage Control Assistant sets up a training plan that covers all of the required sections as well as a “DC Academy” during each in port period.  You may find the training challenging at first, but will find it easily completed within the required time.  Very few exceed the six month standard (it’s not a good thing to not get DCPQS qualified within 6 months) as qualification is necessary for the survivability of the ship.  Damage Control is the responsibility of the entire crew from the Commanding Officer right down to our newest member.  During and after the DCPQS qualification you may serve as a member of one of our three repair lockers or be a member of engineering repair (engine room) during ship board emergencies (we can’t call the fire department for help when we are underway). 
SPECIAL PROCEDURES FOR REPORTING AFTER HOURS:  None. Whenever possible, try to avoid reporting on a weekend, holiday, or after hours. Wear your trops and your white combination cover. Keep your blue parka handy as the weather in Kodiak is often a little wild. 
IF UNIT IS UNDERWAY, WHERE TO REPORT:  ISC Kodiak PERSRU.   If we are underway, the person meeting you at the airport or ferry terminal will know how to do this.  That’s another reason to make sure you let your sponsor know when you are arriving!!!!
UNIFORM NORMALLY WORN DURING THE WORKDAY:  ODU’s with nametag, steel toed boots, and unit ball cap (cap is issued upon arrival).

RECOMMENDED UNIFORM ITEMS IN ADDITION TO SEABAG ISSUE:  MUNRO T-shirts and sweatshirts are authorized underway and available from our ship’s store.

AVERAGE TEMPERATURE: 
SUMMER:   55-65
WINTER:   30-35
UNIT MUTUAL ASSISTANCE REP/ PHONE #:  The Executive Officer can help if you need a mutual assistance loan when you arrive. 
WHAT TYPE OF CONTINUING EDUCATION IS AVAILABLE IN THE AREA:  Associates Degrees are available from University of Alaska Kodiak campus. The MUNRO Educational Services Officer (ESO) or the ISC’s ESO can help you get started on earning a degree that costs almost nothing!.

RATINGS PRESENT AT UNIT:  BM, DC, EM, ET, FS, GM, HS, MK, OS, SK, IT, and YN.

NAME OF NEAREST CITY AND DISTANCE:  Kodiak, Alaska. 6 miles from the gate to the city.
NAME OF NEAREST MILITARY FACILITY AND DISTANCE:  It’s just Coast Guard on Kodiak Island. 
LOCATION OF NEAREST EXCHANGE AND COMMISSARY:  We have a Coast Guard Exchange, commissary, gas station, and Mini-Mart on base.

RELIGIOUS DENOMINATIONS IN THE AREA:  Nearly every denomination is represented in town. There is also a base Chapel with Protestant and Catholic services. While underway, MUNRO has an active command religious program with Protestant and Catholic services.

COMMON DESTINATIONS OF DEPLOYMENTS:  MUNRO is the first permanently home ported 378’ in Alaska. MUNRO conducts fisheries patrols in the Gulf of Alaska and Bering Sea. We also visit Hawaii for 1 month of training every year, and we are scheduled to visit Korea, Japan, Russia, and possibly China late next summer. 
UNIFORM TO REPORT IN:  Tropical Blue.

IF SPONSOR NOT AVAILIBLE, RECRUIT SHOULD ASK  FOR:  OOD (when reporting aboard).  If calling, ask for your Sponsor if you know the name or Department Head or Division Chief.

ANY OTHER INFORMATION A NEWLY ARRIVING MEMBER SHOULD KNOW:  

1)
Have your orders readily available.

2)
Keep all receipts for your travel claim that you will complete within 3 working days of arriving onboard.

3)
Have at least one ODU in separate bag that is hand-carried.  You will change into that once you report in.

4)
Be prepared for both warm and cold weather, as our patrol areas are diverse.

5)
Have some cash (and ideally a credit card) when you travel. Sometimes the weather in Kodiak prevents flights from arriving on schedule so you may end up spending a night (or two) in Anchorage.  There is a really nice military YMCA lounge in the Anchorage airport (outside security & under the stairs) though they close at midnight.  If you’re stuck in Anchorage overnight and arrive in the lounge before midnight, the volunteers who staff the lounge will let you spend the night if you ask (nicely).  If you arrive after midnight and need access, call one of the following numbers for the combination to the door: 907 250-1875 or 907 279-3038. These are the phone numbers for the lady who voluntarily runs the lounge. There is also a huge USO lounge (with free food, showers, and berthing) in Seattle’s airport. 
6)
Have telephone numbers of the ship and ISC Military Police handy so help can be arranged when you’re traveling. MUNRO’s phone number is: (907) 487-5166. The Military police can be called at: (907) 487-5555 (they will get you in touch with the Base OOD). 
7)
Bring all documents provided by recruit training and your “A” school (if applicable).

8)
Make sure any dependants are provided for (ID cards, place to live, etc.), especially if the vessel is underway and your dependants will be left on their own. Our Ombudsman can help if you call IN ADVANCE or email her (see our “Ombudsman Section” above). 
9)
Upon reporting aboard MUNRO you will receive everything you need to get started on your qualifications, including:  eye protection, hearing protection, basic office supplies, firefighting flash gear, linen, a flashlight, and a pocket knife.

You will find your shipmates helpful and excited about the job we do.  Kodiak is a fascinating place to live.  There is a movie theater and pizza parlor on Base, a really nice gym, a huge indoor swimming pool, and lots of morale activities sponsored on base. Hiking is really popular as is fishing during the late summer and fall (salmon and halibut). The ship also has a recently remodeled gym on board along with recently remodeled recreation decks with big flat screen TVs.  Once qualified, you may be involved in many aspects of shipboard life such as flight deck operations and law enforcement teams.  Underway morale events include skeet shoots, bingo, casino night, theme days, barbecues, and fishing.  You can expect to work hard, have fun, and enjoy your tour (as long as you follow the Coast Guard Core Values of Honor, Respect, and Devotion to Duty).  Our schedule is usually two-three months away from homeport with port calls every 2-3 weeks followed by two-three months in port.

MEMBERS WITHOUT DEPENDENTS

IS MESSING AVAILABLE: Yes.

QUARTERS AND OR BARRACKS AVAILABLE: Yes.

IS UNACCOMPANIED PERSONNEL LEASED HOUSING AVAILABLE: Yes but there sometimes is a waiting list.  Petty Officers get first priority. 
WHERE DO MOST PEOPLE BANK:  Credit Union I and Wells Fargo and Key Bank.
IS THERE A CREDIT UNION IN THE AREA: Yes – Credit Union I 
IS THERE A MALL IN THE AREA: No but we have Wal-Mart and the largest Safeway on the West Coast. 
ADDITIONAL INFO FOR MEMBERS WITH DEPENDANTS

AVERAGE COST OF A TWO BEDROOM APARTMENT:  $1200 w/o utilities

BAH RATE FOR E-2/E-3 w/DEPENDANTS:  $1508

WHERE DO MOST DEPENDANTS LIVE:  Due to the high cost of living, most married members live in government-owned housing on base.  The housing on base is beautiful. 
WHAT IS THE WAIT FOR TWO-BEDROOM HOUSING:  5-30 days
WHERE DO MOST DEPENDANTS RECEIVE MEDICAL AND DENTAL CARE: At Rockmore-King clinic on base and dental in town Kodiak through various dentists.

IS IT ADVISABLE TO BRING DEPENDANTS WHEN FIRST REPORTING:  Yes, providing housing is available.  Otherwise, you should consider relocating your dependants later.  Hotels are very expensive and the ship may be getting underway immediately after your arrival.  Temporary government housing may be available.  


Another option for married members to consider is geographic separation.  Coast Guard members on any WHEC may elect to remain geographically separated and collect the housing allowance for either the duty station’s location or the spouse’s city of residence, whichever is higher.  This option is especially useful when the member’s spouse has personal or professional commitments that require geographic stability.  The Coast Guard will still pay for the shipment of household goods for up to the final year of your tour.  See JTFR, Coast Guard Supplement to JTFR, and COMDTINST M4050.6 for details.

AVERAGE COST OF AUTOMOBILE INSURANCE FOR AN 18-20 YEAR-OLD:  $150-$200/month.

HAVE A JUNIOR MEMBER DESCRIBE THE AREA, JOB AND ANYTHING ELSE OF INTEREST TO A NEWLY ARRIVING MEMBER:

When you report there will be a lot of things for you to do.  Work on qualifications, learn your jobs, and get used to being onboard.  Although it may seem overwhelming at first, there are a lot of people here to help you out.  You will be an important member of the crew and getting qualified matters most.  But of course there’s time for fun!!  Your running mate will teach you the ropes and get you started out on the right track.  If you have any questions before you report get in touch with your sponsor via E-mail or phone. The best advice is to report with an open mind. You’re going to experience new places, meet new friends, and learn how to be a part of the MUNRO Team! 

FIRST UNIT REPORTING GUIDE INSTRUCTIONS

	Instructions. The most important thing you can do prior to leaving Training Center Cape May is to establish a firm line of communication between your first Coast Guard unit and you or, if the unit is underway, their support command. Doing this will enable the TRACEN staff assist you by answering questions you may have regarding your first transfer. This guide will assist you in completing that task. Use the Unit Information Sheet you received from career counseling class to fill in as many blocks of this guide as you can prior to calling your unit.

	From the beginning…

· Blocks 1-4 are about you and are self-explanatory.

	Making first contact…

· Block 5 - for your new unit’s phone number. If the vessel is underway, then write the support unit’s information in blocks 16-18.
· Block 6 - for your point(s) of contact, Sponsor, Supervisor or an alternate person if your Sponsor or Supervisor is unavailable.

· Block 7 - not all units have this service due to Internet accessibility but most do. This is for your new unit’s website or email address.

· Block 8 - the Regional Work-Life relocation manager is a person that will assist you and your family by providing information concerning resources and services in your new unit’s local community 

· Block 9 - your new unit’s mailing address. APO (Army Post Office)/FPO (Fleet Post Office) are for some of your larger cutters or units assigned overseas.

· Block 10 - your new Chain of Command. It is important to know your Chain of Command. Write the rank and names of your new command so you can get a head start on being able to address them properly upon your arrival at your new unit.

· Block 11 - some units may want you to report sooner than your scheduled reporting date due to operational commitments. Make sure you know the date your unit will be expecting you.

· Block 12 &13 - Ask where you are to report, most commands will have you report directly to the unit. Some may require you to check in at security offices, Master at Arms or Barracks offices. You should also ask to whom you are to report. This is especially important if you are not reporting directly to the unit itself.  If it is a Support Command because the unit is underway, write it in blocks 16-18.

	If your unit is underway…

· Block 14 - used primarily for your smaller cutters and units, if your unit is underway. If they are going to be underway upon your arrival, ask if they have an underway cell phone number.  If so, would they like you to notify them of your arrival to the area. Write in the number in the appropriate block.
· Block 15 - the unit ombudsman. This is usually a spouse of someone aboard your unit that is up to date with the unit’s operations if the unit is away from homeport. 
· Blocks 16-18 - for writing the unit name, numbers and point(s) of contact of the support/reporting command if in the event your unit is away from homeport.

	Getting from your leave address to the unit…

· Blocks 19-22 - important because some units have more than one airport, such as ISC Alameda, CA where Oakland International and San Francisco International Airports can be used. Transportation from the airport may vary from a duty driver or a commercial carrier such as a taxi, bus or shuttle service. You will be reimbursed on your travel when you do your travel claim, but being prepared will save you from being surprised from the unexpected fee.  If a commercial carrier (i.e. a taxi) is getting you to the unit, ask again how/where you are to report.

	A little information about your new unit and your responsibilities at the unit…

· Blocks 23-34 - questions that may answer some of the concerns that you may have. These may or may not have been answered on the Unit Information Sheet that was given to you during the Career Counseling class.

	Where are you going to live?

· Block 35 - if you are single, you may be living on or off the base/unit. If you will be living off base/unit, you may find that your unit may require you to be qualified in your watch standing duties prior to moving off base/unit. Ask what duties, if any, are expected of you prior to being assigned off base housing. If you are going to live off base, ask if you have to call the unit’s Housing Officer. Then fill in blocks 41 & 42.
· Blocks 36 & 37 - storage may be limited, especially if you are residing on the unit.  Make a list of things you would like to take and then ask your sponsor if you will have adequate storage space for the items.

· Blocks 38-46 - are for members that are or will be getting married, or if you being assigned off base housing. If married or getting married, the Housing Officer will inform you on the availability of housing, number of bedrooms you are authorized and the BAH (Basic Allowance for Housing) rate for the area. There may be a waiting list for off base housing, so have a plan.

	Family Care and Concerns…

· Blocks 47-49 - for daycare providers in the area. Your unit Sponsor, Supervisor or the Work-Life Relocation Manager (block 8) should be able to provide you with the names and numbers of daycare centers/providers within the unit’s local community. Reference names are those individuals that have recommended or referred providers to you.
· Block 50 - spouses may have their own concerns regarding your transfer. Your unit sponsor can provide a list of other spouses from the unit that may be able to answer questions for your spouse.
· Block 51 - you should ask your sponsor about the unit’s medical care coverage for its members. There is a variety of ways medical care is covered and you should know how it applies to you and your family. This will be covered again during check-in at the unit.

	Comments section…

· Block 52 - Use this section to write any questions that were not covered by the unit information sheet or this guide.
The Big Day section of this guide provides tips and common pitfalls to avoid when reporting to your new unit. GOOD LUCK!


FIRST UNIT REPORTING GUIDE

(And common pitfalls to avoid) 

	(1) Name:
	(2) Unit: USCGC MUNRO (WHEC 724)

	(3) Graduation Date:
	(4) Reporting Date:


Prior to reporting, it is very important to contact your unit and establish a point of contact.

	(5) Unit phone number(s)
	(6) Who are my points of contact?

	(907) 487-5166
	Sponsor:

	Fax: (907) 487-5535
	Running Mate:

	
	Supervisor:

	(7) Unit email address/web site: mailto:D17-DG-CGCMUNRO-YN's & http://www.uscg.mil/pacarea/munro/ 

	(8) Regional Work-Life relocation manager: Debbie.J.Bower@uscg.mil


	(9) Unit’s address
	
	(10) What is my new Chain of Command?

	COMMANDING OFFICER
	
	CO: Capt Craig Lloyd

	USCGC MUNRO (WHEC 724)
	
	XO: CDR Mike Gatlin

	PO Box 659 Kodiak, AK 99619
	
	Division Officer/Dept. Head: LCDR Jackson( FA/FN) or LTJG Motoi (SN)

	
	
	Division Chief Petty Officer:

	
	
	Immediate Supervisor:


	(11) When do I report? Ideally between 0730 and 1200 on weekdays if possible. .

	

	(12) Where do I report? CGC MUNRO.  If ship is underway, report to ISC Kodiak PERSRU (first building on your right when you come onto the base). 

	

	(13) To whom do I report? Quarterdeck watchstander.  PERSRU Yeoman if ship is underway.

	


What do I if my unit will be underway when I am supposed to report?

	(14) Can the unit be reached if U/W? Via Email. 
	YES
	Call Military Police on base.  (907 487-5555

	

	(15) Unit Ombudsman
	Mrs. Kris Molnar
	907-487-2252 Home/ Cell 907-942-1232

	Email:  kcmunroombudsman@aol.com

	


NOTE: It is important that you understand the procedure that you’re new unit has set for you to report in upon arrival.  If you don’t understand ask questions.

NOTE: Transfers out of the continental US (OUTCONUS) have additional requirements. Ensure that you know what you and your family are required to do before and after your transfer.

Where do I report if the unit is underway?

	(16) Reporting/support command 

(If vessel is underway)
	(17) Phone number(s)

(Reporting/support Command)
	(18) Point(s) of contact

(Reporting/support command. Get a specific name of a person)

	ISC Kodiak
	907 487-5555
	CGC MUNRO PERSRU Yeoman

	
	
	


Questions to assist you in planning your trip to your new unit.

	(19) Into which airport should I fly? Kodiak international Airport (ADQ).  If you’re driving, the ferry terminal is downtown.  You can ship a car. 

	

	(20) How can I get from the airport to the unit? You will be met at the airport as long as you have provided your arrival information to your sponsor ahead of time. Otherwise, you can take a taxi to the base or call the military police at 907 487-5555.  If they are available, they may be able to give you ride. It’s only a 2 miles to the base. 

	

	

	(21) How much will it cost? Approximately $7.00 for a Taxi.

	

	(22) How do I report once I arrive? Check in with the quarterdeck.  The watchstander will contact your sponsor and/or running mate.

	

	


What will I be doing at my new unit?

	(23) What is the unit’s primary mission? Search and Rescue and Enforcement of Laws and Treaties (primarily fisheries in Alaska).  See various job descriptions on our Website’s “Departments” page.

	

	

	(24) How many people are assigned to the unit? Approximately 20 Officers and 150 Enlisted.

	

	(25) How many people are in my division/duty section? Subject to change, ask sponsor.

	

	

	(26) What type of duty will I be standing? Subject to change, ask sponsor.

	

	

	(27) What will my duty rotation be breaking in? Break-in watchstanders begin with a 1-in-3 rotation.  You will stand 24-hour shift every three days.  You have up to six months to qualify.  Subject to change, ask sponsor.

	

	

	(28) How long does it typically take to get qualified? Normally around 3-4 months, although some qualify in only two months and some take the entire six months.  All depending on what qualifications you have to have for your department and how eager you are to get qualified

	

	

	(29) What will my duty rotation be after getting qualified? E-5 and below stand 1-in-5.  E-6 and above depend on the number of qualified people in their section.  Rotations can range from 1-in-5 to 1-in-9.  Subject to change, ask sponsor.

	



What will I be doing at my new unit? (Continued)

	(30) What are the “striking” opportunities at the unit? Due to the diversity of rates on board, all of these rates are available.  A non-rate can strike Boatswains Mate (BM), Damage Controlman (DC), Electricians Mate (EM), Food Service Specialist (FS), Machinery Technician (MK), Storekeeper (SK), or Yeoman (YN).  

	

	(31) What uniform should I report in? Tropical Blue Long.

	

	(32) Can I bring firearms? Leave your firearms with someone your trust until you can properly research your ability to comply with applicable laws.

	

	(33) If so, where can I stow them? The ship’s armory has VERY limited storage capacity for personal weapons.  This is another reason why bringing firearms is discouraged.

	

	(34) What is the unit’s policy for privately owned vehicles? Must have valid state registration, insurance, and you’ll need to register your vehicle with the Military Police on base.  

	


Where am I going to live?

Questions to ask if you are single..

	(35) Is housing aboard the unit or off?  Off the Unit at the Barracks on base – less than a half mile from the ship. 

	If off the unit - How long and what are the requirements before I can move off the unit? You can move into the barracks immediately.

	

	(36) How much space will I have for storage? You will have approximately 24-cubic feet of storage space between your rack and your standup locker.  You can easily bring a packed seabag and a hanging bag and still have room leftover.  It’s best to bring additional items after evaluating your total space available.  MUNRO also has a seabag locker for the stowage of off-season items such as Service Dress Coat and seldom-used items.

	

	(37) What personal gear can I bring? This depends on how MUCH other gear you bring.  Some crewmembers have their portable computers, PlayStations, extra food, etc.  However, you may have to sacrifice the amount of clothing you bring to make room for such items.  Feel free to ask your sponsor about specific items.  Ask sponsor.

	

	


Questions to ask if you have dependents or getting married enroute…

NOTE: Make sure your new chain of command knows if you plan to get married while on leave before reporting to the unit.

	(38) What type of quarters will I be assigned? For E-6 & Below (married), a Release From Mandatory Assignment is required from the Housing Office.  Assignment to government quarters is highly encouraged due to the high cost of housing.  Most units are two-bedroom townhouses, but if you have more than one child, you may qualify for more bedrooms.

	

	(39) What do I need to do? Call the Housing Office at (907) 487-5310 Ext 144/ 145/ 146 or 1-800-563-4252 Ext 144 / 145/ 146.  They will have you apply for Coast Guard Housing by faxing a Housing Application (CG-5627), BAH/Dependant Information (CG-4170A), and a copy of your orders to (907) 487-5043.

	

	(40) How far is the commute in distance and time? Housing Varies in distance between on base and 6-8 miles away depending on location.

	

	

	


Questions to ask if you have dependents or getting married enroute (Continued)..

	(41) Housing Officer
	(42) Phone number(s)

	Call to find out
	(907) 487-5310 Ext 144/ 145/ 146

	
	Fax: (907) 487-5043

	
	

	(43) How many bedrooms will I be authorized? Depends on number of children.  Housing Officer will advise.

	

	(44) Is there a waiting list? How long? Yes.  Depending on how many bedrooms and time of year, the wait can vary from 0-4 weeks.

	

	(45) If I do live on the economy, what is the BAH rate for the area? Click on this website to find BAH rates or ask the MUNRO’s yeoman: http://www.uscg.mil/hq/psc/mas.htm 

	

	(46) Additional comments: BAH Rates are at the above link for members WITH and WITHOUT DEPENDENTS.  If you are getting married enroute, call or email the ship’s office immediately!!!  Poor planning may result in the cost of your spouse’s move being at YOUR expense.

	


How will I ensure my family/children are cared for?

	(47) Daycare center(s)
	(48) Phone number(s)
	(49) References names

	ISC Kodiak Child Development Center
	(907) 487-5481 or 5482 Ext 1
	Ask for Supervisor

	Several residents in Coast Guard Housing are licensed in-home childcare providers.  Contact the Regional Work-Life relocation manager, Mrs. K. Perkins, at (907) 487-5525 Ext 274 for further information and local Daycare Centers.


	(50) Is there a person my spouse may contact for questions, if so whom? Our unit Ombudsman is a great resource for spouses with questions about family life, support, and many other issues.  The MUNRO Ombudsman is Mrs. Kris Molnar and can be contacted at (907) 942-1232, or E-mail at kcmunroombudsman@aol.com.  If you have difficulty contacting Mrs. Molnar, contact our Ombudsman Coordinator . LT Kim Almandmoss. (907) 487-5525 Ext 270 and she will assist you.

	

	(51) What type of medical care do we have, and how does it apply to my family and me?

	Most families visit local doctors using TRICARE Prime.  Contact the MUNRO’s Corpsman (HS) for further more information.

	

	

	

	

	(52) Additional notes:

	

	

	

	

	

	


	The Big Day-Reporting aboard your first Coast Guard Unit

NOTE:  Remember and use what you have learned. You get only one chance to make a good first impression. Salute smartly. Use “yes, sir” and
             “yes, Chief” and “Petty Officer, last name” until you are told otherwise.

	How do I prepare to report to my new unit?
	Call the unit and speak with your sponsor.

· Prior to reporting, contact your unit and speak with your sponsor.  Write down the name.

· Ask the sponsor if your unit is going to be underway on your reporting day. Have the day and date ready from your orders, you will receive them Thursday before you graduate.

Have an alternate plan if reporting to a ship.

· Ask what to do if your unit is underway.  Usually you will report to another unit within the area until your ship returns, or your ship will make arrangements for you to meet them at the next port of call. Write down the name and phone number of the alternate person. Call that person to confirm the check-in procedures.  

NOTE:  It is important that you understand the procedure that you’re new unit has set for you to report in upon arrival.  First impressions are everlasting.

	What do I do if my unit is underway and not there when I arrive?
	Plans change

· If your ship is currently underway, you must contact with your ship’s support command (Group or ISC) to get the necessary details to ensure your check-in goes smoothly.  

NOTE: It is not uncommon for schedules to change. You must have the names and phone numbers for the alternate check-in procedures.

· Your Company Commanders or the Career-counseling instructors can assist you in making this important contact.  

· If no contact is made prior to leaving TRACEN Cape May, keep attempting to contact your unit while on leave.

	Where am I going to live?


	· Your sponsor should explain to you the unit’s housing/berthing policies and availability.

· You should know this before you arrive for your first day of work.

· If you are single and plan on getting married while on leave, you must inform your new unit. What size and type of housing is based on the number of dependents, children’s gender and age and availability.

	What can I take to my new duty station?


	Available space is the key.

· When you talk to your sponsor ask what, besides your full sea bag, you should take with you to your new assignment.  

· Some units are limited on available storage space, and may not have room for you to bring a lot of personal belongings.  You may bring a reasonable amount of civilian clothing, portable stereo, bicycle, computer, or fishing poles depending on storage space. Ask if in doubt!  Don’t assume.

Firearms.

· If you are authorized to bring firearms to your unit, ensure that you understand the unit’s policy on storage of your firearms in the unit’s small arms safe (if necessary), and the local laws governing personal firearms.

· Contact your airlines carrier to get their policy for checking firearms in baggage.

· If driving to Alaska, there are laws that must be taken into consideration when driving through the US and Canada.

	Reporting to you new unit
	The Big Day

· If you plan to drive to your new duty station, your unit may not have adequate parking for your vehicle.  Ask your sponsor about public transportation and parking in the local area.

· Upon arriving you should be in an inspection ready DRESS uniform, as appropriate, as you will only get one chance to make a good first impression.  You can change into work uniform after initial check-in.

· We get frequent comments from the field that new recruits failed to salute, improperly addressed officers, chiefs, petty officers and commanding officers. Start with a good, strong first impression.

	Check-in sheets
	Your sponsor will get you a unit check-in sheet.  The check-in sheet lists personnel and their duties that are important to you. At a minimum you should understand….

Travel Claim:  Submitted within 03 days after arriving at your new unit. Your unit Yeoman will assist you in filling out and submitting the required forms. Save receipts for all travel related expenses in excess of $75.00 and all lodging. Retain a copy of your claim and all receipts. 90% of the work is good record keeping.

Educational Services Officer (ESO):  Course materials for advancement are ordered through the ESO. Has info on College Level Entrance Program (CLEP), DANTES program and the Coast Guard Institute. 

Medical:  The Health Benefits Advisor (HBA), unit’s medical personnel or XO will assist you.  For dependents, the HBA has a list of local physicians and dentists that have been pre-approved for Tri-care.

Supervisors: Your chain of command will sit down with you and discuss what their expectations are for you.

· If you are unsure of anything, now is the time to ask. 

· If you have career goals, make them known. 

· Ask your supervisor to help you map out a course of action that will allow you to accomplish your goals.  

Note: A good work ethic, positive attitude and military bearing will serve you well.  

	Bottom line
	Check in, qualify for duty, qualify for watch, and qualify for advancement, then focus on off-duty education.


