Prove It and Get Hired

by Kevin Donlin, Author of "The Instant Job Search System"

Think you're qualified for that job you want? Prove it!

If you do, it's a sure bet that you'll get hired faster. Here's how to do it by improving your resume and job interview skills in just one afternoon ...

1) First, prove the claims in your resume 

Sadly, most resumes are full of puffed-up language and empty assertions - enough to make a hiring manager tear his or her hair out. To illustrate, here's example language from a resume I recently got:

"Proven track record of developing and driving sales teams to deliver increased sales through organizational optimization, channel growth and major account expansion."

Instead, you can improve your resume, prove your claims and get more interest from hiring managers, if you replace empty claims with specific facts. Here's how I would revise that first bit, using the same 22 words:

"Experience in increasing revenue up to $342,500 per year by leading sales teams of 10-35 personnel, while managing/penetrating up to 34 major accounts." 

See the difference? Specifics prove your claims, because readers assume a revenue gain of $342,500 actually happened, whereas they might be wary of assertions that you "delivered increased sales." Just be sure you can back up all specifics in writing!

Which leads me to another way to improve your resume - have others do the talking for you, via testimonials.

"Increasingly, I am seeing resumes in Word format that include testimonials about the candidate at the end of the document. The most effective use of them have live links to the profiles of the people providing the endorsements. 

2) Second, prove your claims in the interview 

Candidates for sales jobs have long used "brag books" to highlight their accomplishments. 

But you don't have to be looking for a sales job to use one. In fact, a brag book is a great way to prove you're the one to hire, no matter what industry you're in.

What's a brag book? It's simply a three-ring binder that documents your claims. Note each achievement  and gather documentation that supports it.  
For example, if your resume says you won the President's Award in your present job, include a copy of the award certificate in your book. 

Here are some other items you may want to include, assuming they tell a positive story:

· Letters of recommendation

· Copy of your college transcript(s)

· Copy of your background check and/or credit history

Practice using your brag book by role playing. Have a friend ask you interview questions and refer to your book as you answer.

In a real interview, always take your cues from the interviewer. At the start, tell the interviewer you have prepared a book to illustrate your past successes. Ask if she wants you to see it during the interview. If she says no, put the book away and offer it for review at the end. 

A good brag book will boost your confidence during an interview, while demonstrating to the hiring manager how well prepared and successful you are. And by proving your claims, you could dramatically shorten your next job search.
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