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Resumes are written purely to grab the attention of hiring managers. In that short span of time, what can you say to get their attention?

Here are 4 tips that can help you grab their attention:

# 1: Remember that hiring managers are looking to get return on their employees: In these days of hiring restrictions, it's imperative that hiring managers build into their budget a cost for new employees. Thus they're seeking individuals who not only understand what return on investment (ROI) means but also ones that communicate the message immediately across in their resume within the first 10-20 seconds of the browsing activity.

# 2: Job applicants often fail to get their resume reviewed by the right professional: While finalizing your resume is important, its review prior to use is equally or even more critical! Professional review means looking at it like a hiring manager would look at it. Many managers get a negative impression when they see grammatical errors, wordiness or information having no link with the skills the employer needs in a new employee.

Take this review step seriously! Do not be satisfied if the reviewer comes back and says it looks great. If they do so, ask them if they would invite you to an interview if they were the hiring manager? If they respond negatively it means that you haven't achieved much with this reviewer as they just conflicted with their "looks great" evaluation. On the other hand if they say yes, politely respond by asking them which section of the resume grabbed their attention and how does that link with what they were looking for in a candidate. Have your resume reviewed by professionals who value their time as well as yours. You may even want to consider getting your resume reviewed by a Professional Career Coach.

# 3: Realize that hiring managers are experienced and can sense inflated claims: Put your claims in another way, so the facts are very obvious and truthful. This way the facts cannot be challenged because you have enough evidence to prove them with your references. Send a copy of your updated resume to your references stating why you claimed the accomplishment and what sort of information you possess that they would agree with. This prepares them ahead of time in case the hiring manager calls to verify your claims. Use conservative numbers that you can support and substantiate. Truthful numbers that are 2-3 times your annual salary is usually sufficient to impress a hiring manager to understand your value proposition.

# 4: Finally, grabbing attention is similar to how advertisements work on television: Think of what you can state that would advertise a positive image linking to a value proposition of the hiring manager's. Most organizations clearly understand that your goals and objectives are to get ahead in your career. How many applicants understand what the hiring managers want? Show that you do with with a message summarizing your qualifications at the top of your resume .

Keep in mind these simple rules while designing your resume, reviewing, and even testing them in the market. Grab the attention of hiring managers to get invited and then you are ready for the next challenge which could be an invitation to the final interview or submitting your references and application for a potential offer.

