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Navigation in Portal for Schedule a Query

Purpose The primary purpose of the Portal for Direct Access Users is quick and easy
navigation directly to specific information within Direct Access. With just a click on
the hyperlink of choice from the desired pagelet the user may navigate to carry out
various business processes.

The Schedule a Query link is located on the main enterprise menu as follows:

ORACLE

Fersonalize Content | Layout

Menu

Search:

[ Wy Fawvarites

[» Self Service

[* Human Resources
[=Waorkforce Administration

[ Set LUp HRMS

[ Worklist

[* Tree Manager
[ Reporting Tools

- Schedule & Query I
L = L = 3 T =

— hly Personalizations

— hly Systern Profile
— hly Dictionary

[ Global Payroll & Absence Mgmt

-

The Portal Link Navigation for the Schedule a Query is as follows:

Portal Link

Description

Navigation

Schedule a Query

Use this component to schedule a
query to run through the process
scheduler. This will increase
performance and ensure long
running queries do not timeout.

Home
Schedule a Query
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How to Schedule a Query

Purpose The “Schedule a Query” functionality allows users to schedule a query to run
through the process scheduler. This will increase performance and ensure long
running queries do not timeout. The results of scheduled queries are routed to the
Report Manager and are visible in the “My Reports” pagelet.
Step Action
1 | To navigate to the Schedule a Query page, click on the Schedule a Query hyperlink from the

Enterprise Menu.

Enterprise Menu =

[ Adrminister Workforce

[ Compensate Employees

[ Define Business Rules

[> Develop Workforce

[ Direct Access PeopleTonls

[ Monitar Waorkplace

[- Belf Service

[ Human Resources

[ Workforce Administration

[> Global Payrall & Absence Momt

[ Set Up HRMS

[= Worklist

[ Tree Manager

[ Reporing Tools

[ PeopleTools
Schedule & Query

= FUn 8 Guery \

— Wy Systern Profillensure long running gueries do nok timeout,

— Chande My Pas4se this component ko schedule a query to run through the
— hly Personalizati|process scheduler, This will increase performance and

— Wy Dictionary
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Step Action

2 | To Schedule a Query, you must have a Run Control set up. If you have already created a Run
Control ID, you may:
0 Type the ID in the “Run Control ID begins with” field and click Search. The
“Inbound Interface” page will be displayed. Go to Step 4.
0 OR you may just click Search.

Schedule a Guery

Enter any infarmation you hawe and click Search. Leave fields blank for a list of all values.

[ Find an Existing Value Y Add a MNew Value ) ——

[

Search by: |Run Control 1D ¥ beging with —

[ Case Sensitive

search ||Adx-'anced Search

Find an Existing Walue | Add a MNew Value

The available Run Control IDs will display.

Schedule a Query
Enter any infarmation you hawve and click Search. Leave fields blank for a list of all values.

[ Find an Existing Value ' Add a Mew Value

Search by: |Run Control ID x| begins with|

[ Case Sensitive

search |P«dvanced Search

Search Results

1-Z of 2
Run Control ID Description Query Hame
1 Dept Missing from Hierarchy CG_TCC_DEPT_MISSING_HIERARCHY
bh mMembers by Hierarchy CE_TCC_HERARCHY_DEFPT_EMPLID

Find an Existing Value | Add a Mew Yalue

Select your Run Control ID by clicking a hyperlink under Run Control ID.

Go to Step 4.
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Step

Action

If you have not already created a Run Control ID, you will need to do so before proceeding.
Click on the Add New Value tab:

Schedule a Query

Enter any information wou have and click Search. Leave fields blank for a list of all values.

‘n'( Find an Existing Yalue f Add a Mew Walue ﬂ
L™ rFJ

Search by: |Run Control ID x| begins with |

" case Sensitive

Search |Advanced Search

Enter “Sched_Qry” in the Run Control ID field. Click on the Add button.

Schedule a Query
[ Find an Existing value | Add a New Value

Run Control 1D: Eched_@tﬂ

Add

Find an Existing Value | Add a Mew Value

The new Run Control ID will be created.
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Step

Action

The Schedule Query page will display.

If a Query Name exists in the box, clear the contents of the Query Name box to search through a
list. The Run Control will save the last query run. If you wish to re-run the same query as is
already displayed in the Query Name, skip to Step 6.

Schedule Query

Run Control ID: ~ Sched_cry Report Manadger Process Monitor Gl
Query Name: ﬂ: ] lﬂll
*Description: |

pdate Parameters

Prompt Name Yalue

Click Search to produce a list of queries you are authorized to run.
The Scheduled Query Search Page will display. Note: The Query Type should be “Queries”.

Scheduled Gluery Search Page

*Ouery Type:

Queny: | Search |

Customize | Find | Yiews All | i First E 1-Eof & m Last

CG TCC DELIMNGUEMSY ROLL UP High Level Delingquency Roll Lip FPublic
CGE TCC DEPT MIZSIMNG HIERARCHY |Dept Missing from Hierarchy Fublic
CG TCC DETAIL DELIMQUENCY ACT |Detailed Delinguency Fublic
CG TCC HIERARCHY DEFT EMPLID |Members by Hierarchy Fublic
CG TCC HIERARCHY TREE LISTIMG |HierarchywDeptlD Relationship Public
CG TCC MEMBERS BHY DEPTID Members by DeptlD Fublic
-]
Return |

The Query Names are listed as hyperlinks with the Query Description (report name) displayed to the
right of the hyperlink.
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Step

Action

Select the query you wish to schedule.
For example, click the CG_TCC HIERARCHY_ TREE_LISTING hyperlink to schedule the
Hierarchy/DeptID Relationship query to the Process Scheduler.

Scheduled Guery Search Page

*Query Type:
Queny: | Search |
Customize | Find | % )| | B First E 16 aof & |I| Last

CGE TCC DELIMQUERNCY ROLL UP High Level Delinguency Rall Up Puhblic

CG TCC DEPT MISSIMNG HIERARCHY |Dept Missing from Hierarchy Public

CG Too DETAIL DELIMGUERNCY ACT |Detailed Delinguency Public

CG TCC HIERARCHY DEPT EMPLID |Members by Hierarchy Public

CG TCC HIERARCHY TREE LISTIMNG |HierarchyDeptlD Relationship ] FPublic

CG TCC MEMBERS BY DEPTID Members by DeptlD Public

Return |
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Step

Action

The Schedule Query page will be displayed with your query selection indicated in the Query Name
box.

Schedule Query

Run Control ID:  Sched_Gry Feport Manager Process Monitor

QueryName: |CG_TCC_HIERARCHY_TREE_LISTING

|HierarctheptID Relationzhip

*Description:

ErAdd UpdsteDisplay

B save

Click Run. The Process Scheduler page will display.

Process Scheduler Request

User ID: 1234567 Run Control ID: Sched_ory

Server Name: [ - | runpate: |10/192010 B
Recurrence: I "l Run Titme: I?:45:49Pru1 Resetto Current DateiTime |
Time Zone: I Q

*Format Distribution

Select Description Process Mame Process Type *Tvpe
I  Scheduled Guery Program PSQUERY Application Engine  |web | |T«T = Distribution
]34 Cancel
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Action

Step
7 | Select PSUNX from the dropdown for Server Name, if not already selected.
Process Scheduler Request
User ID: 1234567 Run Control ID: Sched_GQry
Server Name: Lol ]Run Date: |1 ar1eiz01a ]
Recurrence: | | Run Time: Ir;qs;qum Resetto Current DateiTime |
Time Zone: I Q
Select Description Process Mame Process Type ‘Type *Format Distribution
¥ Scheduled Guery Program PEOLUERY Application Engine  [web =] [T«T | Distribution
I 6] 4 I Cancel |
LN A
Click OK to submit request to scheduler.
8 | The Schedule Query page will re-display, but with the Process Instance number under the Run

button. The process instance number is assigned by the system as processes are submitted to the
Process Scheduler.

Schedule Query

Fun

Run Control ID: Sched_Giry Eeport Manager |Process Monitor
(_F'rl:u:ess Instance:i#ﬁﬂ?’]

QueryName: |CG_TCC_HIERARCHY_TREE_LISTING _ Search |

*Description: |Hierarch1.rIDeptID Relationship

Bl cave | Ertdd | EUpdateDizplay
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Step

Action

Click on the Process Monitor hyperlink to check on the status of your query process instance.
The Process List tab is displayed for your User ID and contains any jobs you may have submitted in

the past 7 days.

‘ Process List !; Server List

User ID:I 2 Type: | j Last: I_? IDavs "'I Refresh |
Server: Im Hame: I—Q Ins‘tance:l to |
Run I vl Distribution I j ¥ Sawve On Refresh

Status

Status:
Process List Custornize | Find | view All | B First [ 444 of 14 [ Last
. Distribution .
Select Instance Seq. Process Tvhe Process Hame User Run Date/Time Run Status St—atus Details
(_I' 24607 Application Engine FSQLUERY 1234867 10192010 7:45:49PM PDT Success Fosted Details]

When the process has completed successfully, the Run Status will be Success, the Distribution
Status will be Posted.
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Step Action

10 | The output of the Scheduled Query is placed by the system into the Reports Manager which may
be found in the “My Reports” pagelet.

My Reports = = E

Report Folder
"
mlerarciyLeptl)
H|era_rch IQE [N &l
Felationship
L 2010-10-18-20.02.0
w General
Hierarchy

010-10-18-18 171
w General
Hierarchy

2010-10-18-18 .17 1
members by Eaieel
DeptlD

2010-10-19-18.14.3

HierarchyDeptlD

- - General
Relationzhip

2010-10-18-18.14.0

Feport Manager

Note: If you do not see the report output in the My Reports pagelet, click on the refresh button for

the pagelet.
My Reports B E
T
Report Folder
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Step

Action

11

Click on the hyperlink within the My Reports pagelet to view the output. A new window will be

opened.
Report ID: 25394 Process Instance: 24507 Message Log
Name: FSOLUERY Process Type: Application Engine
Run Status: Success

{Guery Description|

Hierarchw/DeptiD Relationship

24607 . cay

Distribution ID Type
Lser

Distribution Node: RPTMODE Expiration Date: |1 Qr2er20110
File List _
Name [2uery Resulting Outo ] fg gize (ytes)  Datetime Created
AE PEQUERY 24607 stdout 276
G TCC HERARCHY TREE LISTIMG- 314094

Distribute To

*Distribution 1D

101952010 3:02:01.000000PM POT
101192010 §:02:01.000000FPM POT
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