	Commandant
United States Coast Guard
	Street Address
City, State, Zip-code
Staff Symbol: 
Phone: 
Fax:     


[image: image1.png]U.S. Department of
Homeland Security

United States
Coast Guard





12339
MEMORANDUM

From:
X. XXXX, RANK
Reply to   


Attn of:    
To:
X. XXXX, RANK (CGRC In Service Transfer Team)
Subj:
REVIEW OF MEDICAL DOCUMENTATION – (Insert member’s name)
Ref:
(a) Medical Manual, COMDINST M6000.1 (series)

1.   After reviewing (insert member’s name) PHA documentation and DD-2697, (insert member’s name) meets retention standards per reference (a).   

2.  (Insert member’s name) should follow up with his or her primary care provider regarding the result of his or her (insert abnormal test/screening) (dated DD MM YYYY).     
3. If you have any questions concerning this matter, please contact me at the number above.  
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