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INTEGRATED SUPPORT COMMAND PORTSMOUTH INSTRUCTION 4069.5C
Subj:
RECREATIONAL VEHICLE (RV) PARKING AREA
Ref:
(a) 
Coast Guard Morale, Well-Being, and Recreation Manual, COMDTINST M1710.13B (series)
1. PURPOSE.  To establish policies and procedures for operation of a recreational vehicle storage area as a Category C MWR activity at Integrated Support Command (ISC) Portsmouth.

2. ACTION.  ISC Portsmouth Division Officers and Commanding Officers of tenant commands shall ensure that their personnel are made aware of the contents of, and comply with, this Instruction.  Commanders of Coast Guard elements in the Portsmouth area are encouraged to share this information with members of their commands.
3. DIRECTIVES AFFECTED.  CG INTSUPRTCOM PORTSVA INST 4069.5B is cancelled.
4. MAJOR CHANGES.  Item 5, Discussion: Rental space rate increased from $30.00 to $35.00. This rate is well below 25% of what outside competitors are charging in the public sector.  Item 6C, Procedures: Changed priority listing to align with Chapter 3.A of ref (a) to give Active Duty and dependents first priority over others on waiting list during military transfer season from 01 April to 30 September.  Item 6D, Procedures: Added statement that spaces may be given to lower priority levels if the space that becomes available cannot accommodate priority one size requirements. Some spaces can hold larger boat/RV vehicles than others and not all spaces are the same based on configuration. 
5. DISCUSSION:  As a service for authorized MWR patrons, forty spaces are available for parking recreational vehicles (RV) at the ISC Portsmouth Hobby Shop storage yard at a rental rate of $35.00 per month per space.  For purposes of this instruction, RVs include motorhomes, boats, trailers, and other utility vehicles.  This program is authorized as a Category C MWR activity under reference (a), and will be principally administered by the Hobby Shop Manager.  RV storage is prohibited at ISC Portsmouth except as authorized by this instruction.
6. PROCEDURES.

a. Only an eligible MWR patron may rent an RV parking space.  Proof of ownership is required.

b. A person who wants to rent an RV storage space must complete an R/V Storage Application (enclosure (1)) and submit it to the ISC Portsmouth Hobby Shop.

c. Open spaces are available on a first-come, first-serve basis to all eligible MWR patrons from 01 OCT to 01 APR of every year.  In accordance with ref (a), chapter 3.A, Active Duty and dependants will have priority from 01 April to 30 September to maximize availability during PCS transfer season. If no spaces are available, a waiting list will be maintained and priority will be assigned per reference (a) which states Active Duty members and their dependents are priority one. Each priority level will be further sub-prioritized by application date. Persons on the waiting list will be notified when a space becomes available.  Current patrons with an account in good standing will not be forced to vacate their spot for a higher priority new applicant. 
d. Due to limited storage area, ISC Portsmouth may refuse service to any RV that does not fully fit within one space.  If a space becomes available but cannot meet the size the priority customer needs, then consideration will be given to other priority levels to fill the space.  
e. A rental agreement may remain in effect as long as the owner complies with the terms of this instruction.  ISC Portsmouth reserves the right to revise the rental fee.
f. Rental fees are due in advance on the first day of each month and may be paid up to six months in advance.  Payments shall be made to the MWR Hobby Shop by cash, valid check, or credit card.  A $10.00 late fee will be imposed if payment is not received by the 10th of the month.  If a payment is late by 30 days or more, ISC Portsmouth may immediately terminate the rental agreement and direct that the RV be removed at the owner’s expense. 
g. Access to the storage area is available during normal Hobby Shop business hours.  Access is prohibited at all other times.
h. Each vehicle owner remains responsible for his or her RV.  Each RV must have valid state registration, inspection, and insurance at all times.  ISC Portsmouth may terminate the rental agreement and direct the removal of any RV that is not properly maintained.
i. An RV parked in any other area of ISC Portsmouth without the prior approval of the ISC Portsmouth Commanding Officer is subject to removal per ISC Portsmouth Instruction 5560.1 (series).
6.
ENVIRONMENTAL ASPECTS AND IMPACT CONSIDERATIONS.  Environmental considerations were examined in the development of this Instruction and have been determined to be not applicable.
7.
FORMS/REPORTS.  An ISC Portsmouth R/V Storage Application is attached to this instruction as enclosure (1).  Copies may be obtained from the ISC Portsmouth MWR Hobby Shop.  It may also be reproduced locally.  



//S//
S. J. ANDERSEN
Encl:  (1) RV Storage Application 
Dist:  List I, II, III, IV
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MORALE WELL-BEING & RECREATION

AUTO HOBBY SHOP

4000 COAST GUARD BLVD. 

PORTSMOUTH, VA. 23703

RV STORAGE APPLICATION

PLEASE PRINT
DATE SUBMITTED:  


REQUESTED START DATE:  _________________
END DATE:  


NAME:  ____________________________________
RANK/RATE:  


STATUS (AD, Ret., etc):  _________________  
UNIT:  


WORK PHONE:  _____________________
HOME PHONE:  


HOME ADDRESS:  


CITY:  __________________________
STATE:  ________
ZIP CODE: 


E-MAIL ADDRESS:  


RV INFORMATION: PROOF OF OWNERSHIP, REGISTRATION, & INSURANCE REQUIRED

RV TYPE (Motorhome, boat, etc): ________________  MAKE: 


MODEL: ________________________  YEAR: _______ VIN: 


LENGTH: _______ COLOR: ____________ STATE REGISTRATION #: 


STATE:  _________  
EXPIRATION. DATE: ___________

INSURANCE CO: ________________________  POLICY #: 


I HAVE READ AND AGREE TO THE ATTACHED TERMS AND CONDITIONS.

SIGNATURE: 


______________________________________________________________________________

FOR MWR USE ONLY:

WAITING LIST?  YES _____  NO _____.  IF YES, CUSTOMER CALLED ON ___________ BY ____________________ FOR AVAILABLE SPACE.

SPACE ASSIGNED: ___________
DATE: _________________________

PAYMENT RECEIVED:  CASH: _______  CHECK #:  ________  CREDIT CARD:  ______

OWNER MUST SHOW PROOF OF CURRENT REGISTRATION AND INSURANCE.  EACH RV MUST HAVE VALID LICENSE PLATES OR STATE NUMBERS.  

RV STORAGE TERMS AND CONDITIONS:

I agree to the following terms and conditions (initial each paragraph):


  1.  I will pay a monthly fee of $35.00.  Payment is due in advance on the first of each month.  The fee for any part of a month will be $1.00 per day.  I am responsible for making payments on time and understand that MWR will not send out advance reminders.


  2.  An additional fee of $10.00 will be imposed if payment is not received by the tenth of the month.  If payment is not received within 30 days after it is due, I will forfeit my space and will be required to move my RV at my expense.


  3.  I have been informed that there is an E-Z credit card payment plan option available.


  4.  I will notify the MWR/Hobby Shop in writing at least 30 days before I terminate this agreement or I will be charged for a full month.


  5.  I acknowledge that I am responsible for all payments that may be due until I move my RV upon termination of this agreement.


  6.  Sub-leasing or assignment of this agreement is prohibited, including to other authorized MWR patrons. 


  7.  I may not change spaces without written authorization from the MWR/Hobby Shop Manager.


  8.  I will strictly comply with all ISC Portsmouth rules and regulations for RV storage and understand that ISC Portsmouth MWR may terminate this agreement if I fail to comply with this agreement or any other applicable rule or regulation.  


  9.  Only property owners are allowed access to the RV storage area, and access to the RV storage area is permitted only during normal Hobby Shop business hours.


  10. Smoking is prohibited at all times in the RV storage area.


  11.  I will use the assigned space only for the purpose of storing the RV described in this agreement.  I will keep assigned space clean, neat and in orderly condition and free from debris or other items.  I will not store any items around my RV.  No maintenance or other work is permitted in the RV storage area.


  12.  I am responsible for covering my RV and taking any other steps to preserve and protect my property.


  13.  Fuel, oil, and other flammable liquids may not be stored other than in permanently installed tanks.  All batteries must be removed or disconnected while in storage.


  14.  I will not display a "For Sale" sign on or near my RV and I understand that I must personally accompany any prospective buyer(s). 


  15.  I understand that I must maintain valid registration for my RV at all times and it must display valid license plates or state numbers.  


  16.  I understand that I am required to maintain insurance on my property at my expense.  I will provide proof of insurance upon request. 


  17.  The MWR/Hobby Shop Manager may assign a different space of equal or greater size for my use.  I agree to move my RV within 15 days if I am directed to do so.


  18.  If I fail to comply with the terms and conditions of this agreement, ISC Portsmouth MWR may cancel this agreement and terminate my authority to use the assigned space.  If ISC Portsmouth MWR cancels this agreement, it will give me written notice either by personal delivery or by first-class mail addressed to my address on file.  I understand that I must remove my RV and all other property from ISC Portsmouth at my expense not later than fifteen (15) days from when I receive the notice if personally delivered or from the day the notice is deposited in the mail.


  19.  Any property remaining in the assigned space sixty (60) days after I am given notice that this agreement is cancelled is deemed to be abandoned.  Thereafter, ISC Portsmouth MWR may remove for sale or destruction all such property.  If sold by ISC Portsmouth MWR, such sale may be either public or private, without notice to the owner, and ISC Portsmouth MWR, shall retain all proceeds of the sale unless otherwise provided by law.  


  20.  The United States, Integrated Support Command Portsmouth, and ISC Portsmouth MWR assume no responsibility for loss or damage to any property except as otherwise provided by law.  No bailment is created by this agreement.


  21.  I agree to pay all necessary attorneys' fees, costs, or other expenses incurred by ISC Portsmouth MWR in enforcing this agreement or collecting any amounts due.


  22.  In addition to other remedies allowed by law, ISC Portsmouth MWR may assert a lien against my property as allowed by § 43-32 of the Code of Virginia. 


  23.  If any provision of this agreement shall be held invalid or unenforceable for any reason, the remaining provisions shall continue to be valid and enforceable, but that by limiting such provision it would become valid and enforceable, then such provision shall be deemed to be written, construed and enforced as so limited.


  24.  I acknowledge that I have received a copy of this agreement, have read its terms and conditions, and agree with them. 


  25.  I agree to promptly notify the MWR/Hobby Shop of any change to my address, telephone number, the property stored, and RV registration or license numbers.

Applicant:  ________________________________________________  Date:  _____________

Hobby Shop Representative:  ________________________________  Date:  _____________
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