                                                                                          CG ISC PORTSVA INST 1610.2B



8 August 2005

[image: image1][image: image3.wmf]
	Commanding Officer
United States Coast Guard
Integrated Support Command
	4000 Coast Guard Blvd
Portsmouth, Va. 23703-2199
Staff Symbol: c
Phone: (757)483-8590
FAX: 


                                                                                         CG ISC PORTSVA INST 1610.2B
                                                                                         8 August 2005
INTEGRATED SUPPORT COMMAND PORTSMOUTH INSTRUCTION 1610.2B
Subj: PORTSMOUTH CHAMBER OF COMMERCE AWARDS

1.
PURPOSE.  To establish policy and procedures for selecting a E-6 or below to receive the Portsmouth's Chamber of Commerce "Coast Guard Enlisted Person" and Coast Guard Enlisted Person of the Year" awards.

2.
ACTION.  Commanding Officers/Supervisors of Maintenance and Logistics Command Atlantic and Headquarters tenant units/detachments on the ISC campus are encouraged to comply with the provisions of this Instruction.

3.
DIRECTIVES AFFECTED.  CG ISC PORTSVA INST 1610.2A is hereby cancelled.

4.
BACKGROUND.

a.
The Hampton Roads Chamber of Commerce, Portsmouth Division, has initiated a quarterly award program to recognize four outstanding enlisted performers from:

(1)
Commander Atlantic Area and Portsmouth operational units, 

(2)
ISC and tenant support commands, 

(3)
Norfolk Naval Shipyard in Portsmouth, and 

(4)
Portsmouth Naval Regional Medical Center.  

This award is the community's recognition and appreciation of outstanding performance and quality leadership.

b.
The Chamber will also recognize the Coast Guard's Enlisted Person of the Year/Sailor of the Year, for each of the four categories listed above.

c.
The Portsmouth Chamber of Commerce does not stipulate the criteria to use to select the outstanding performer, but desires that all enlisted personnel, E-6 and below, assigned to units in Portsmouth be eligible to receive this award.

d.
The enlisted quarterly award winner from the second category will be selected from all MLC LANT and Headquarters support units/detachments located on the ISC.  The operations quarterly winner will be selected from LANTAREA/D5 staff and all operational units in Portsmouth.

e.
Quarterly winners will be recognized with a certificate presented at three breakfasts during the year sponsored by the Chamber of Commerce.  The Coast Guard Enlisted Person of the Year from each unit/detachment will receive a certificate at the annual Armed Forces Day luncheon in October.

5.
POLICY.

a.
One Coast Guard E-6 and below may be nominated from each support tenant unit/detachment located on the ISC campus in recognition of his/her outstanding performance.

b.
Each unit shall develop and use its own criteria for selecting their Coast Guard Enlisted Person of the Quarter.  Nominees for the quarterly award should be personnel who stand out, not only in performance of duty, but in attitude, leadership, professional knowledge, initiative and human relations as well.

c.
The recipient of the Support Coast Guard Enlisted Person of the Quarter award will receive official recognition and a certificate from the Portsmouth Division of the Chamber of Commerce.

d.
The recipient of each unit/detachment's Coast Guard Enlisted Person of the Year will receive appropriate recognition by the member's command and a certificate from the Portsmouth Division of the Chamber of Commerce at the annual luncheon in October.

6.
PROCEDURES.

a.
Unless otherwise notified, each support command/detachment shall submit one nomination to the ISC's Command Master Chief by the 10th day of December, March, June, and September.  Nominations for the Quarterly Award should recognize accomplishments for the current three-month quarter.  Enclosure (1) is a sample form to be used when making a nomination.

b.
A Board of Selection will review the names submitted for consideration.  The Board will be chaired by the Command Master Chief of the ISC.  The board will be comprised of the Command Master Chief from all support units/detachments.  If the Command Master Chief can not attend, he/she may delegate another Chief Petty Officer from that command to attend.  A CPO from another command can not be a substitute.

c.
Due to the critical timing of selecting a quarterly award winner and forwarding his/her name to the Chamber of Commerce in time to prepare the certificates, the Selection Board will meet as soon as possible after the 10th day of December, March, June, and September.  The Board shall select and submit the recommended name for the Chamber of Commerce's Coast Guard Enlisted Person of the Quarter to the Commanding Officer of the ISC for approval.  The name of the winner will be announced at the beginning of each fiscal quarter and provided by the ISC to the Portsmouth Chamber of Commerce.

d.
By 5 October, the support units/detachments shall forward the name of their Coast Guard Enlisted Person of the Year to the ISC Executive Officer.  These names, along with that of the ISC's winner will be forwarded to the Chamber of Commerce so they can prepare the appropriate certificate to present at the Annual Armed Forces Day Luncheon.

f.
LANT/D5 Operational tenant commands are to follow LANT/D5 procedures for nominating and selecting quarterly award recipients.

//S//
T. R. CAHILL
Encl:  (1) Coast Guard Enlisted Person of the Quarter Nomination Form

Dist:  ISC Portsmouth List I, II, III

                                                                       Encl (1) to CG ISC PORTSVA INST 1610.2B
ISC PORTSMOUTH COAST GUARD

SUPPORT ENLISTED PERSON OF THE QUARTER NOMINATION FORM

(Period of Performance:  ____________________________ - ______________________________ )

RATE/NAME:  ________________________________ Unit Assigned:________________________

DATE ASSIGNED:  ____________ EXPECTED ROTATION/DEPARTURE DATE:____________

CURRENT DUTIES:  _______________________________________________________________

1.
PAST DECORATIONS AWARDED, INCLUDING SERVICE MEDALS, AND BRIEF EXPLANATION:

2.
SCHOOL, SCOUT, RELIGIOUS, FRATERNAL, AND/OR OTHER AREAS OF ACTIVE COMMUNITY PARTICIPATION EITHER ON OR OFF THE UNIT:

3.
JUSTIFICATION FOR NOMINATION:
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 _________________________________________________________________________PP _____

(Continue on separate sheet if required)
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