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INTEGRATED SUPPORT COMMAND PORTSMOUTH INSTRUCTION 5060.3A

Subj:    ASSIGNMENT OF TIDEWATER AREA PERSONNEL TO SPECIAL CEREMONIES 
            DETAIL

Ref:   (a)  Decedent Affairs and Funeral Honors Support Procedures, CCGD5INST 1773.3

(b) United States Coast Guard Regulations 1992, COMDTINST M5000.3B, Chapter 14

(c) U. S. Marine Corps Drill and Ceremonies Manual, USMC, COMDTINST M5060.11

(d) Public Affairs Manual, COMDTINST M5728.2B, Chapter 3

1.
PURPOSE.  This Instruction describes procedures and policies for the administration of the Special Ceremonies Detail (SCD) which incorporates the Funeral Honors Support Program, Color Guard and Regional Honor Guard Detail within the Tidewater geographical area.

2.
ACTION.  Integrated Support Command Portsmouth (ISC), Division Officers and Commanding Officers of Tidewater Area commands with members assigned to the SCD shall ensure compliance with this instruction.

3.
DIRECTIVES AFFECTED.  CG ISC PORTSVA INST 5060.3 is cancelled.

4.
DISCUSSION.  The Coast Guard plays a major role within the Tidewater area community.  Numerous requests and requirements for SCD are placed on the LANTAREA/D5 area commands due to its geographic location and the number of active duty members, veterans and retirees residing within the general area.  ALCOAST 244/99 mandates that all military services provide Military Funeral Honors for all eligible veterans.  Every opportunity should be taken to ensure the Coast Guard is represented at any properly requested Military Funeral Honors and as many functions, parades, civic events as possible occurring within the local area.

5.
PROCEDURES.  All ISC Portsmouth personnel E-6 and below will be assigned to either general watch standing duties or the SCD.  Each participating command should select and direct members, E-6 and below, from their command based on appearance, previous experience, and current collateral duties.

a. Eight area commands and/or tenant units  (LANTAREA, CCGD5, MLCLANT, Group Hampton Roads, Marine Safety Office Hampton Roads, NESU Portsmouth, C2CEN and ISC Portsmouth have pooled their resources to create the Tidewater SCD for parades, funerals and special events.
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          (1)  Command Quotas:

                 LANTAREA……………..
3
                 CCGD5
2

                 MLCLANT…………………….
3       Note:


                 Group Hampton Roads………
2       These quotas were determined by using 10%
                 MSO Hampton Roads……….
3       of the number of billets from the unit’s PAL
                 NESU Portsmouth…………...
5       for units with 20 or more E-6 & below billets.
                 C2CEN Portsmouth………….
3

                 ISC Portsmouth………………
7

(2)
Requests for funeral support shall be made by contacting the ISC Decedent Affairs Officer (DAO) at (757) 686-4032.  The DAO will task the Petty Officer in Charge (POIC) of the SCD for support required.  The SCD will focus on the highly sensitive requirements of a funeral.  Procedures for funeral details are further described in references (a) thru (d).  All other events involving the SCD will also be tasked by the DAO or the POIC of the SCD located at ISC Portsmouth at (757) 686-4033.  A command point of contact to act as liaison between ISC’s POIC and detail members is recommended. 

(3)
Compensatory time for the funeral detail should not be required, as most requests for funeral support occur during normal working hours.  Unique situations will be handled on a case-by-case basis.

b. The POIC of the SCD will be selected by the ISC DAO.  The POIC will be selected based upon military bearing, appearance and ability to command marching formations.  The POIC shall be in the grade of E-6 and is expected to remain POIC for a period of at least one year.

(1)
Rotation from the SCD will be based on the length of time a member has been on the detail (minimum of one year for all members) and as authorized by the DAO.

(2)
SCD members assigned to the ISC will be omitted from their normal duty rotation until they are released from the SCD.  Once released from the SCD, they will resume their duty in their respective duty rotation.

c. A four-member color guard staffed by the SCD will be tasked with presenting and posting colors at conventions, retirements and other special events.  These events, in most cases, will take place on a weekend or holiday.  Lead time for the events will vary.  Compensatory time will be granted at the discretion of participating commands.

d. Mandatory training for the SCD will be provided by the POIC and will be scheduled twice a month for a period not to exceed 2.5 hours per session.  Members scheduled to be TAD or on leave during training sessions or scheduled events should contact the POIC via their respective unit POC.  Personnel sick in quarters (SIQ) should notify their unit POC who in turn will notify the POIC.  Additional Color Guard training is available through Langley Air Force Base.  Personnel selected for the SCD who have never served on such a detail will be given “No-Cost” orders to participate in the five-day basic course.  Members who have not stood SCD duties for more than four years are encouraged to 
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e. attend the Air Force basic course as a refresher.  SCD members should submit all requests for training to the DAO through their respective chain of command.

f. On those occasions where the SCD must perform during inclement weather, arrangements for uniform cleaning will be made by the POIC with no costs to team members.  The DAO will cover all costs in this instance.  Uniforms for training sessions will normally be the uniform of the day unless otherwise prescribed by the POIC in the training notice.

g. For each planned event, the POIC will provide a list of participants to each command.

6. POLLUTION PREVENTION (P2) CONSIDERATIONS.  None.

7.
FORMS/REPORTS.  None.

#

                                                           R. D. GIBSON

Dist:    List I, II, III, and IV
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